
 

SHASTA COUNTY
BOARD OF SUPERVISORS 
1450 Court Street, Suite 308B
Redding, California 96001-1673
(530) 225-5557
(800) 479-8009
(530) 225-5189 FAX

Supervisor David A. Kehoe, District 1
Supervisor Leonard Moty, District 2
Supervisor Mary Rickert, District 3

Supervisor Steve Morgan, District 4
Supervisor Les Baugh, District 5

AGENDA
 

REGULAR MEETING
OF THE

BOARD OF SUPERVISORS
 

Tuesday, December 11, 2018, 9:00 AM
The Board of Supervisors welcomes you to its meetings which are regularly scheduled for each Tuesday at 9:00 a.m. in the
Board of Supervisors Chambers on the second floor of the Shasta County Administration Center, 1450 Court Street, Suite
263, Redding, California.  Your interest is encouraged and appreciated. 
 
The agenda is divided into two sections:  CONSENT CALENDAR:  These matters include routine financial and
administrative actions and are usually approved by a single majority vote.  REGULAR CALENDAR:  These items include
significant financial, policy, and administrative actions and are classified by program areas.  The regular calendar also
includes "Scheduled Hearings," which are noticed hearings and public hearings, and any items not on the consent calendar.
 
TO ADDRESS THE BOARD:  Members of the public may directly address the Board of Supervisors on any agenda item
on the regular calendar before or during the Board's consideration of the item.  In addition, the Board of Supervisors
provides the members of the public with a Public Comment-Open Time period, where the public may address the Board on
any agenda item on the consent calendar before the Board's consideration of the items on the consent calendar and may
address the Board on any matter not listed on the agenda that is within the subject matter jurisdiction of the Board of
Supervisors.  Pursuant to the Brown Act (Govt. Code section 54950, et seq.), Board action or discussion cannot be taken
on non-agenda matters, but the Board may briefly respond to statements or questions and, if deemed necessary, refer the
subject matter to the appropriate department for follow-up and/or to schedule the matter on a subsequent Board Agenda.
 
Persons wishing to address the Board are requested to fill out a Speaker Request Form and provide it to the Clerk before the
meeting begins.  Speaker Request Forms are available at the following locations: (1)  online at
http://www.co.shasta.ca.us/BOS/docs/Request_to_talk.pdf, (2)  from the Clerk of the Board on the third floor of 1450
Court Street, Suite 308B, Redding, and (3)  in the back of the Board of Supervisors Chambers.  If you have documents to
present for the members of the Board of Supervisors to review, please provide a minimum of ten copies.  When addressing
the Board, please approach the rostrum, and after receiving recognition from the Chairman, give your name and comments. 
Each speaker is allocated three minutes to speak.  Comments should be limited to matters within the subject matter
jurisdiction of the Board.
 
CALL TO ORDER

Invocation: Pastor Jim Howe, First Presbyterian Church

Pledge of Allegiance: Supervisor Baugh
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REGULAR CALENDAR

Members of the public may directly address the Board of Supervisors on any agenda item on
the regular calendar before or during the Board's consideration of the item.  Persons wishing to
address the Board are requested to fill out a Speaker Request Form prior to the beginning of the
meeting (forms are available from the Clerk of the Board, 1450 Court Street, Suite 308B,
Redding, or in the back of the Board of Supervisors Chambers).  If you have documents to
present for the members of the Board of Supervisors to review, please provide a minimum of ten
copies.  Each speaker is allocated three minutes to speak.  

BOARD MATTERS

R 1 Board Matters
Adopt a proclamation which designates December 15, 2018 as “Bill of Rights
Day” in Shasta County (Supervisor Kehoe).
No General Fund Impact Simple Majority Vote

PRESENTATIONS

R 2 Presentation
Receive a presentation regarding the California State Association of Counties
(CSAC) Institute.
No General Fund Impact No Vote

R 3 Presentation
Receive a 2018 California State Association of Counties (CSAC) Challenge
Award from CSAC for Shasta County's collaborative Shasta Technical Education
Program-Unified Partnership (STEP-UP) Program.
No General Fund Impact No Vote

R 4 Presentation
Receive a presentation from the California State Association of Counties (CSAC)
to award Shasta County Executive Officer Larry Lees with the CSAC Circle of
Service Award for his strong leadership demonstrated during recent wildfires which
occurred in Shasta County.
No General Fund Impact No Vote

PUBLIC COMMENT PERIOD - OPEN TIME

During the Public Comment Open Time period, the public may address the Board on any
agenda item on the consent calendar and may address the Board on any matter not listed on the
agenda that is within the subject matter jurisdiction of the Board of Supervisors.  Persons
wishing to address the Board during Public Comment Open Time are requested to fill out a
Speaker Request Form and, if you have documents to present to the Board of Supervisors,
please provide a minimum of ten copies. 

 
CONSENT CALENDAR

Page 2 of 727

BOARD OF SUPERVISORS REGULAR MEETING - December 11, 2018



The following Consent Calendar items are expected to be routine and non-controversial.  They
may be acted upon by the Board at one time without discussion.  Any Board member or staff
member may request that an item be removed from the Consent Calendar for discussion and
consideration.  Members of the public may comment on any item on the Consent Calendar
during the Public Comment Period - Open Time, which shall precede the Consent Calendar.

GENERAL GOVERNMENT

C 1 Administrative Office

Take the following actions regarding amendments to the Shasta County
Administrative Manual:  (1) Adopt a policy resolution, effective January 1,
2019, which: (a) Repeals Resolution 2018-014; and (b) amends Administrative
Policy 6-101, Shasta County Contracts Manual; and (2) adopt a policy resolution,
effective January 1, 2019, which amends Administrative Policy 8-101, Role and
Authority of Facilities Management Division of Public Works.

No Additional General Fund Impact Simple Majority Vote
C 2 Administrative Office

Take the following actions:  (1) Receive the Shasta County Child Abuse
Prevention Coordinating Council Children’s Trust Fund (CTF) Annual Report for
2017-18; and (2) approve the proposed CTF programs for 2018-19.

No General Fund Impact Simple Majority Vote
C 3 Administrative Office

Approve and authorize the Chairman to sign the Certification Statement for the
State Department of Education which appoints and reappoints members to the
Shasta County Local Child Care Planning Council for the period January 1, 2019
through December 31, 2019.

No General Fund Impact Simple Majority Vote
C 4 Administrative Office

Approve and authorize the Chairman to sign a Notice of Intent to Preserve an
Interest for:  (1) The Redding Library; and (2) the Historic Anderson Jail.

No Additional General Fund Impact Simple Majority Vote
C 5 Clerk of the Board

Take the following actions regarding the Burney Cemetery District Board of
Trustees:  (1) Reappoint Marie Beck and Roy Ronald Plumhof retroactive to
March 2018 to serve four-year terms expiring March 2022; and (2) reappoint
George Mathews retroactive to March 2018 to serve a two-year term expiring
March 2020.

No General Fund Impact Simple Majority Vote
C 6 Clerk of the Board
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Approve the minutes of the meeting held on December 4, 2018, as submitted.

No General Fund Impact Simple Majority Vote
C 7 County Clerk/Elections

Declare elected those persons and results of measures based on the certified
results of the November 6, 2018 General Election.

No Additional General Fund Impact Simple Majority Vote
C 8 Support Services-Personnel

Approve and authorize the Chairman to sign an agreement with ACI Enterprises,
Inc. in an amount not to exceed $50,000 per year (for a total maximum
compensation of $150,000) to provide an Employee Assistance Program (EAP)
and related services for the period January 1, 2019 through December 31, 2019,
with two automatic one-year renewals.

No Additional General Fund Impact Simple Majority Vote
C 9 Support Services-Personnel

Adopt a resolution which amends the Shasta County Personnel Rules, Chapter 5,
Classification Plan.

No General Fund Impact Simple Majority Vote

HEALTH AND HUMAN SERVICES

C 10 Health and Human Services Agency-Adult Services

Approve and authorize the Chairman to sign a retroactive renewal agreement with
St. Helena Hospital in an amount not to exceed $100,000 per fiscal year to provide
inpatient psychiatric hospitalization services for the period July 1, 2018 through
June 30, 2019, with two automatic one-year renewals.

No Additional General Fund Impact Simple Majority Vote
C 11 Health and Human Services Agency-Adult Services

Health and Human Services Agency-Children's Services
Take the following actions for the Shasta County Mental Health, Alcohol and Drug
Advisory Board: (1) Reappoint Samuel Major for a three-year term to expire
December 31, 2021; and (2) appoint Elizabeth Jarrett and Cindy Greene for three-
year terms to expire December 31, 2021.

No General Fund Impact Simple Majority Vote
C 12 Health and Human Services Agency-Public Health

Take the following actions: (1) Approve and authorize the Chairman to sign a
retroactive revenue agreement, #DI19019, with the California Office of Traffic
Safety (OTS) in an amount not to exceed $300,000 to promote safe driving through
the Drive Safe Shasta program for the period October 1, 2018 through September
30, 2019; (2) approve and authorize the Health and Human Services Agency
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(HHSA) Public Health and Business and Support Services Branch Directors,
authority to sign prospective and retroactive amendments and other documents
associated with the agreement that result in a net change of no more than $30,000
to the maximum compensation and that otherwise comply with Administrative
Policy 6-101, Shasta County Contracts Manual; (3) approve and authorize the
Chairman and the HHSA Public Health and Business and Support Services
Branch Directors authority to sign the Alternate Signature/Grant Electronic
Management System (GEMS) User Authority form and authorize the HHSA
Public Health and Business and Support Services Branch Directors to sign
documents on behalf of HHSA, and log into the GEMS for all matters relating to
the OTS grant, including but not limited to, completing and submitting Quarterly
Performance Reports and reimbursement claims; and (4) approve and authorize the
HHSA Public Health and Business and Support Services Branch Directors to
designate one Community Education Specialist I/II and one Accounting
Technician, when necessary, to sign the GEMS User Authority form only for the
purpose of logging into the GEMS for all matters relating the to the OTS grant,
including but not limited to, completing and submitting Quarterly Performance
Reports and reimbursement claims.

No Additional General Fund Impact Simple Majority Vote
C 13 Health and Human Services Agency-Public Health

Take the following actions:  (1) Approve and authorize the Chairman to sign: (a)
An evergreen Memorandum of Understanding (MOU) with Partnership Healthplan
of California with no compensation to document the standards relating to the local
administration of, and minimum services to be provided by, counties and Medi-Cal
managed care plans in the development of the Whole Child Model program
effective January 1, 2019; and (b) the evergreen Business Associate Agreement
attached to the MOU effective January 1, 2019; and (2) approve and authorize
the Health and Human Services Agency Director, or his/her designated
Branch Director or Deputy Branch Director, limited authority to sign prospective
and retroactive amendments during the term of the MOU that do not result in a
substantial or functional change to the original intent of the MOU and do not add
compensation, so long as they otherwise comply with Administrative Policy 6-101,
Shasta County Contracts Manual.

No Additional General Fund Impact Simple Majority Vote
C 14 Health and Human Services Agency-Public Health

Appoint Judith Menoher (general member) to the Public Health Advisory Board
for a term to March 31, 2021.

No Additional General Fund Impact Simple Majority Vote
C 15 Housing and Community Action Programs

Adopt a resolution which: (1) Approves and authorizes the Chairman to sign a
Community Action Agency Community Services Block Grant (CSBG) agreement,
No. 19F-4044, with the California Department of Community Services and
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Development to pay Shasta County an amount not to exceed $298,372 to provide
services to persons living in poverty for the period January 1, 2019 through
December 31, 2019; (2) certifies the County’s intent to use CSBG funds in
compliance with applicable regulations; and (3) approves and authorizes the
Director of Housing and Community Action Programs, or his or her designee, to
sign and submit all required CSBG forms, certifications, and reports.

No Additional General Fund Impact Simple Majority Vote

LAW AND JUSTICE

C 16 Sheriff

Approve and authorize the Chairman to sign a retroactive amendment, effective the
date of signing, to the agreement with California Forensic Medical Group, Inc., to
adjust the compensation as described in the amendment due to adding beds in the
Shasta County Main Jail, retaining the term of July 1, 2016 through June 30, 2019,
with two one-year automatic renewals.

General Fund Impact Simple Majority Vote
C 17 Sheriff

Adopt a resolution which recognizes that the circumstances and factors that led to
the July 30, 2018 ratification of a local emergency proclamation due to the
wildland fire identified as the "Carr Fire" have not been resolved and that there is a
need for continuation of the local emergency proclamation.

General Fund Impact Simple Majority Vote
C 18 Sheriff

Adopt a resolution which recognizes that the circumstances and factors that led to
the September 11, 2018 ratification of a local emergency proclamation due to the
wildland fire identified as the "Delta Fire" have not been resolved and that there is
a need for continuation of the local emergency proclamation.

General Fund Impact Simple Majority Vote

PUBLIC WORKS

C 19 Public Works

Take the following actions regarding Parcel Map No. 17-006 (Igo area):
(1) Approve and authorize the Chairman to sign an agreement with E.C. Smith
Investments, LLC for completion of improvements within one year from the date of
the recordation of the Parcel Map; and (2) accept securities for: (a) faithful
performance in the amount of $3,000; and (b) labor and materials in the amount of
$1,500.

No General Fund Impact Simple Majority Vote
C 20 Public Works

Page 6 of 727

BOARD OF SUPERVISORS REGULAR MEETING - December 11, 2018



Approve and authorize the Chairman to sign a contract with Pacific Gas and
Electric (PG&E) in an advanced payment amount of $46,083.02 to provide
electric upgrades at the West Central Landfill.

No General Fund Impact Simple Majority Vote

RESOURCE MANAGEMENT

C 21 Resource Management

Take the following actions: (1) Receive Annual and Five-Year written reports
regarding the status of the Shasta County Public Facility Impact Fees implemented
on July 1, 2008, pursuant to Government Code sections 66001(d) and 66006(b);
and (2) adopt the findings in the Five-Year written report.

No Additional General Fund Impact Simple Majority Vote

SPECIAL DISTRICTS/OTHER AGENCIES CONSENT CALENDAR

The Shasta County Board of Supervisors will adjourn and reconvene as the Shasta County
Housing Authority.

SHASTA COUNTY HOUSING AUTHORITY
 

The Shasta County Board of Supervisors does not receive any additional compensation or
stipend for acting as the Shasta County Housing Authority.

SDC 1 Housing Authority

Adopt a resolution which approves a revised Housing Choice Voucher Program
Administrative Plan to amend policies and procedures in accordance with U.S.
Department of Housing and Urban Development regulations.
No Additional General Fund Impact Simple Majority Vote

The Shasta County Housing Authority will adjourn and reconvene as the Shasta County Board
of Supervisors.

REGULAR CALENDAR, CONTINUED

GENERAL GOVERNMENT

R 5 Administrative Office

(1) Receive a legislative update and consider action on specific legislation related
to Shasta County’s legislative platform; and (2) receive Supervisors’ reports on
countywide issues.
No General Fund Impact No Vote

R 6 Administrative Office

Adopt a resolution, pursuant to Government Code §27640 and §27641, which
reappoints Rubin E. Cruse, Jr. as County Counsel for a four-year term
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commencing on January 7, 2019 at Step “F” of the position classification.
No Additional General Fund Impact Simple Majority Vote

R 7 Administrative Office

Take the following actions:  (1) Receive a presentation from Tony Giovaniello,
President of the Shasta Economic Development Corporation, regarding a request
for Shasta County’s participation in a Revenue Guarantee for United Airlines to
commence service from Redding to Los Angeles; and (2) provide direction to staff.
General Fund Impact Simple Majority Vote

HEALTH AND HUMAN SERVICES

R 8 Health and Human Services Agency-Adult Services

Approve and authorize the Chairman to sign an agreement with Empire EHARC,
Inc. dba Empire Recovery Center in the amount of $476,200 to provide a Sobering
Center Fee-For-Service program for the period date of signing through December
31, 2020.
No Additional General Fund Impact Simple Majority Vote

LAW AND JUSTICE

R 9 Sheriff

Receive a jail bed project update from Captain Dave Kent.
No General Fund Impact No Vote

R 10 Sheriff

Receive a presentation from the Sheriff’s Office and conduct a community forum,
pursuant to Government Code section 7283.1(d), to: (1) Provide information to the
public; and (2) receive and consider public comment regarding federal Immigration
and Customs Enforcement (ICE) access to individuals for civil immigration
enforcement that was given by County law enforcement departments in 2017.
No General Fund Impact No Vote

PUBLIC WORKS

R 11 Public Works
County Service Area No. 25-Keswick Water
On behalf of County Service Area (CSA) No. 25-Keswick Water, adopt a
Resolution of Application which requests the Shasta Local Agency Formation
Commission (LAFCO) initiate proceedings for dissolution.
No General Fund Impact Simple Majority Vote

R 12 Public Works
County Service Area No. 23-Crag View
Take the following actions on behalf of County Service Area (CSA) No. 23-Crag
View Water: (1) Introduce and waive the reading of An Ordinance of the Board of
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Supervisors of the County of Shasta Repealing Ordinance No. 742 Declaring a
Water Shortage Emergency and a Necessity for a Water Conservation Program,
Adopting a Water Conservation Program and Finding that the Actions are Exempt
from the California Environmental Quality Act in County Service Area No. 23-
Crag View Water; and (2) direct the Public Works Director to stay shutoff of water
service for accounts that are in arrears in penalty payments.
No General Fund Impact Simple Majority Vote

R 13 Public Works

Receive a Carr Fire update from Public Works Director and Disaster Recovery
Director Pat Minturn, Resource Management Director Paul Hellman, and Director
of Housing and Community Action Programs Laura Burch.
No General Fund Impact No Vote

RESOURCE MANAGEMENT

R 14 Resource Management

Receive an update from Resource Management Director Paul Hellman regarding
various projects within the Department of Resource Management.
No General Fund Impact No Vote

SCHEDULED HEARINGS

 
A court challenge to action taken by the Board of Supervisors on any project or decision may be
limited to only those issues raised during the public hearing or in written correspondence
delivered to the Board of Supervisors during, or prior to, the scheduled public hearing.

PUBLIC WORKS

R 15 Public Works
County Service Area No. 23-Crag View
Take the following actions on behalf of County Service Area (CSA) No. 23-Crag
View Water: (1) Conduct a public hearing to consider increasing the bi-monthly
water rates; (2) close the public hearing; (3) direct the Clerk of the Board to
tabulate written protests from property owners and tenants within CSA No. 23-
Crag View Water and report back to the Board with the results; and (4) in the
absence of a majority protest, introduce, waive the reading of, and enact An
Ordinance of the Board of Supervisors of the County of Shasta, County Service
Area No. 23-Crag View Water, Repealing Ordinance No. 710 and Setting Forth
the Charges, Rates, and Fees for Water and Related Services.
No General Fund Impact Simple Majority Vote

OTHER DEPARTMENTS

R 16 Auditor-Controller

Take the following actions: (1) Conduct a public hearing to consider enacting an
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ordinance which establishes or imposes new or increased fees for certain permits
and other services provided by the County; (2) close the public hearing; and (3)
introduce, waive the reading of, and enact the Ordinance of the Board of
Supervisors of the County of Shasta Setting and Identifying Fees to be Charged by
the County of Shasta.
General Fund Impact Simple Majority Vote

RESOURCE MANAGEMENT

R 17 Resource Management

Take the following actions regarding General Plan Amendment GPA18-0005,
which proposes to incorporate the Shasta County and Anderson Multi-
Jurisdictional Hazard Mitigation Plan (HMP) into the Safety Element of the
Shasta County General Plan:  (1) Conduct a public hearing; (2) close the public
hearing; (3) find that GPA18-0005 is exempt from the California Environmental
Quality Act (CEQA) in accordance with CEQA Guidelines sections 15060(c)(2),
15061(b)(3), 15307, and 15308; and (4) adopt a resolution amending the Safety
Element of the Shasta County General Plan pursuant to General Plan Amendment
GPA18-0005.
No Additional General Fund Impact Simple Majority Vote

R 18 Resource Management

Take the following actions regarding General Plan Amendment (GPA) 13-003
which updates the County of Shasta's Housing Element following review and
comment by the California Department of Housing and Community Development:
(1) Conduct a public hearing; (2) close the public hearing; (3) find that GPA13-003
(2014-2019 Housing Element) is not subject to the California Environmental
Quality Act (CEQA) in accordance with the provisions of Government Code
section 65759 (CEQA does not apply to any proposed action necessary to comply
with court order or judgement to bring an agency’s general plan or relevant
mandatory elements of the plan into compliance with State Law); and (4) adopt a
resolution which amends the Housing Element of the Shasta County General Plan
pursuant to GPA13-003.
No Additional General Fund Impact Simple Majority Vote

CLOSED SESSION ANNOUNCEMENT

R 19 The Board of Supervisors will recess to a Closed Session to discuss the
following items
(Est. 15 minutes):
 
CONFERENCE WITH LEGAL COUNSEL - EXISTING LITIGATION
(Government Code section 54956.9, subdivision (d), paragraph (1)): 
 
          Priscilla Gonzales v. County of Shasta
          Jewett, Everett, et al. v. California Forensic Medical Group, Inc., et al.

Page 10 of 727

BOARD OF SUPERVISORS REGULAR MEETING - December 11, 2018



At the conclusion of the Closed Session, reportable action, if any, will be reported in
Open Session.

RECESS

REPORT OF CLOSED SESSION ACTIONS

ADJOURN

REMINDERS

Date: Time: Event: Location:

12/18/2018  No Board of Supervisors Meeting
Scheduled  

12/25/2018  Christmas Holiday  
01/01/2019  New Years Day  

01/08/2019 8:30 a.m. Air Pollution Control Board Meeting Board
Chambers

01/08/2019 9:00 a.m. Board of Supervisors Meeting Board
Chambers

01/15/2019 9:00 a.m. Board of Supervisors Meeting Board
Chambers

01/22/2019  No Board of Supervisors Meeting
Scheduled  

01/29/2019 9:00 a.m. Board of Supervisors Meeting Board
Chambers 

 
COMMUNICATIONS received by the Board of Supervisors are on file and available for
review in the Clerk of the Board's Office.
 
The County of Shasta does not discriminate on the basis of disability in admission to, access to, or
operation of its buildings, facilities, programs, services, or activities.  The County does not discriminate
on the basis of disability in its hiring or employment practices.  Questions, complaints, or requests for
additional information regarding the Americans with Disabilities Act (ADA) may be forwarded to the
County's ADA Coordinator:  Director of Support Services Angela Davis, County of Shasta,
1450 Court Street, Room 348, Redding, CA   96001-1676, Phone:  (530) 225-5515, California Relay
Service:  (800) 735-2922, Fax:  (530) 225-5345, E-mail:  adacoordinator@co.shasta.ca.us.  Individuals
with disabilities who need auxiliary aids and/or services for effective communication in the County's
programs and services are invited to make their needs and preferences known to the affected
department or the ADA Coordinator.  For aids or services needed for effective communication during
Board of Supervisors meetings, please call Clerk of the Board (530) 225-5550 two business days
before the meeting.  This notice is available in accessible alternate formats from the affected
department or the ADA Coordinator.  Accommodations may include, but are not limited to,
interpreters, assistive listening devices, accessible seating, or documentation in an alternate format.  

 
The Board of Supervisors meetings are viewable on Shasta County's website at www.co.shasta.ca.us.
 
Public records which relate to any of the matters on this agenda (except Closed Session items), and which have
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been distributed to the members of the Board, are available for public inspection at the office of the Clerk of the
Board of Supervisors, 1450 Court Street, Suite 308B, Redding, CA   96001-1673. 
 
This document and other Board of Supervisors documents are available online at www.co.shasta.ca.us.
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REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  December  11, 2018
CATEGORY:  BOARD MATTERS-1.

SUBJECT:

Bill of Rights Day Proclamation

DEPARTMENT: Board Matters

Supervisorial District No. :  All

DEPARTMENT CONTACT:  Mary Williams, Chief Deputy Clerk of the Board, 530-225-5550

STAFF REPORT APPROVED BY:  Mary Williams, Chief Deputy Clerk of the Board

Vote Required?

Simple Majority Vote

General Fund Impact?

No General Fund Impact 

RECOMMENDATION

Adopt a proclamation which designates December 15, 2018 as “Bill of Rights Day” in Shasta County (Supervisor Kehoe).

SUMMARY

N/A

DISCUSSION

N/A

ALTERNATIVES

N/A

OTHER AGENCY INVOLVEMENT

N/A

FINANCING

N/A

ATTACHMENTS:
Description Upload Date Description

Bill of Rights 2018
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Bill of Rights 2018 Proclamation 11/29/2018 Proclamation
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Shasta County Board of Supervisors 
Proclamation 

 

Bill of Rights Day 
December 15, 2018 

 
 

WHEREAS, the first ten amendments to the Constitution of the United States of America, 
known collectively as the Bill of Rights, were ratified on December 15, 1791; and 

 

WHEREAS, several of the original States refused to ratify the Constitution without an 
express Bill of Rights; and 

 

WHEREAS, the Declaration of Independence states “We hold these truths to be self-
evident, that all men are created equal, that they are endowed by their Creator with certain 
unalienable rights, that among these are life, liberty and the pursuit of happiness”; and 

 

WHEREAS, to preserve the rights and freedoms secured by the Bill of Rights, our 
forefathers and hundreds of thousands of men and women serving in the police agencies and the 
armed forces of the United States have sacrificed, suffered, and died; and 

 

WHEREAS, the rights and freedoms guaranteed by the Bill of Rights deserve perennial 
celebrations, and the sacrifices made to protect the Bill of Rights deserve eternal remembrance; 
and 

 

WHEREAS, to commemorate the Bill of Rights with a special day would honor the 
fundamental rights it enshrines and the sacrifices made to create and preserve these rights, and 
would proclaim these rights to the citizens of this County, to this Nation, and to the World. 

 

NOW, THEREFORE, BE IT RESOLVED that the Board of Supervisors of the County of 
Shasta hereby proclaims December 15, 2018 as Bill of Rights Day in Shasta County and 
encourages all government agencies to observe Bill of Rights Day in a manner which brings to 
mind the meaning and importance of each of the Ten Articles contained in that Bill. 
 

 
 

 
Les Baugh, Chairman 

 
December 11, 2018 

Date 
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REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  December  11, 2018
CATEGORY:  PRESENTATIONS-3.

SUBJECT:

Presentation of CSAC Challenge Award to Shasta County

DEPARTMENT: Presentation

Supervisorial District No. :  ALL

DEPARTMENT CONTACT:  Tracie Neal, Chief Probation Officer, (530) 245-6200

STAFF REPORT APPROVED BY:  Tracie Neal, Chief Probation Officer

Vote Required?

No Vote

General Fund Impact?

No General Fund Impact 

RECOMMENDATION

Receive a 2018 California State Association of Counties (CSAC) Challenge Award from CSAC for Shasta County's
collaborative Shasta Technical Education Program-Unified Partnership (STEP-UP) Program.

SUMMARY

The California Association of Counties (CSAC) has selected Shasta County’s collaborative Shasta Technical Education
Program-Unified Partnership (STEP-UP) program to receive an award for best practices and would like to present the award
to the County.

DISCUSSION

The CSAC’s annual statewide program honors innovation and best practices in county government. This year, CSAC
received 267 entries. An independent panel of judges with expertise in county programs selected the award recipients. The
panel has selected Shasta County’s collaborative STEP-UP program as an award recipient for Best Practices.

STEP-UP started in September 2014 and the program supported one cohort of 25 students. In January 2016, Shasta College,
with the support of several community partners, applied for a competitive grant to expand STEP-UP. In March 2016, the grant
was awarded. With the grant funds, the program was expanded to include additional associates degrees and career technical
education certificate programs in welding, business administration, and fire technology. The program also expanded to include
two cohorts of 25 students annually (a total of 50 students). The CCP Executive Committee voted to expand STEP-UP for
school year 2017/2018 to include an additional 50 students, for a total of 100 students.

Of the students who graduated the program, 82% are employed with 74% being employed in the same industry as their
focused area of study. The cohort’s Grade Point Average (GPA) is 2.77 with 30 of the students being included on the Dean’s
List which requires the student to be enrolled in at least 12 units and have a GPA of 3.5 or higher.

ALTERNATIVES
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The Board could decide not to accept the award.

OTHER AGENCY INVOLVEMENT

The County Administrative Office has reviewed the recommendation.

FINANCING

The STEP-UP program is partially funded with AB109 funds. There is no General Fund impact associated
with this recommendation.
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REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  December  11, 2018
CATEGORY:  Consent - General Government-1.

SUBJECT:

Policy Resolutions amending Chapter 5, Agreements for Services, of Administrative Policy 6-101, Shasta County Contracts
Manual, and Administrative Policy 8-101, Role and Authority of Facilities Management Division of Public Works

DEPARTMENT: Administrative Office

Supervisorial District No. :  All

DEPARTMENT CONTACT:  Julie Hope, Principal Administrative Analyst, (530) 225-5561

STAFF REPORT APPROVED BY:  Larry Lees, County Executive Officer

Vote Required?

Simple Majority Vote

General Fund Impact?

No Additional General Fund Impact 

RECOMMENDATION

Take the following actions regarding amendments to the Shasta County Administrative Manual:  (1) Adopt a policy resolution,
effective January 1, 2019, which: (a) Repeals Resolution 2018-014; and (b) amends Administrative Policy 6-101, Shasta
County Contracts Manual; and (2) adopt a policy resolution, effective January 1, 2019, which amends Administrative Policy
8-101, Role and Authority of Facilities Management Division of Public Works.

SUMMARY

N/A

DISCUSSION

Periodically, County staff reviews various provisions of the Shasta County Administrative Manual to update policies, bring
policies into compliance with any changes in state and federal laws, and to conform the policies to actual County practices.
The recommended changes will update the policy regarding procedures for departments.
 
Here is a bullet list summary of the significant changes to Chapter Five of Administrative Policy 6-101 (6-101):
• Clarified, updated, and consolidated information about Request For Quotes (RFQs) and Request For Proposals (RFPs)
and increased Support Services-Purchasing Unit’s mandatory role in the department’s RFQ/RFP processes (section 5.3).
• Clarified Auditor’s role in determining withholding status (section 5.5).
• Added Dept. Head authority to sign municipal alarm permit agreements (section 5.6.2, C; from Res. 2018-014 (2/27/18)).
• Consolidated, clarified, and expanded CEO and Dept. Head authority to sign (non-state/fed routine MOU) revenue
agreements (section 5.6.4) - please see table here below.
• Consolidated paragraphs about Dept. Head exceptions regarding equipment (section 5.6.4).
• Consolidated IT-related agreements to its own subsection (section 5.6.5), added non-compensated online hosted services
terms & conditions (T&C) approval process, including approving department heads to authorize select line staff to accept
online T&Cs.
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• Clarified and expanded definition of Database Access Agreements the County Executive Officer (CEO), Department Heads,
and County Health Officer (new) can sign (section 5.6.5, E).
• Consolidated references to Admin Policy 2-201 to its own subsection (section 5.18).
• Replaced bullets with letters – format more clear for reference purposes.
• Clarified/more consistent – use of acronyms and titles of attachments.
• Changed Risk Management, to County Risk Manager throughout.
 
Proposed Changes to Chapter Five of 6-101 regarding Revenue Agreements:
Dept. Heads Current Proposed
 $100,000 total

max revenue
$100,000 max
revenue per
Fiscal Year (FY )

 No Retro (except
Opportunity
Center (OC) 45
days)

Retro ok

 Three year term Three year term
 PSA standard

format – no
County Counsel
or Risk Manager
review/approval

Non-PSA
standard format –
requires County
Counsel and Risk
Manager
review/approval

Note: Separate paragraph about OC revenue agreements
was deleted.
   
CEO Current Proposed
 $100,000 total

max revenue
$500,000 max
revenue per FY

 No Retro (except
OC 45 days)

Retro ok

 Three year term Five year term
 PSA standard

format – no
County Counsel
or Risk Manager
review/approval

Non-PSA
standard format –
requires County
Counsel and Risk
Manager
review/approval

 
It is recommended the Board repeal Resolution 2018-014 as the provisions of this resolution to authorize Department Heads to
sign city municipalities' fire and burglar alarm system permit applications have been added to Chapter Five of 6-101.
 
The first policy resolution also authorizes the County Administrative Office (CAO) to make Public Contract Code
conforming changes to 6-101, primarily in Chapters Two and Six, which would authorize the County Executive Officer (CEO)
 to sign public project contracts with a total maximum compensation of $60,000 or less (from $45,000 or less) effective
January 1, 2019. The second policy resolution also makes this policy change to Administrative Policy 8-101 so both policies
do not conflict.
 
Policy Res. 2012-01 (adopted by the Board on February 7, 2012) allows the CEO to make conforming changes to the rest of
6-101, including the Table of Contents and the reference table currently on pages 10-13, if the policy manual changes are
approved by the Board.
 
The CAO will next work on a review and possible updates to the rest of the chapters in 6-101 to be presented to the Board in
the future.
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ALTERNATIVES

The Board may choose not to amend the Manual at this time, or may adopt some, but not all of the recommended
amendments. The Board could also direct staff to make other changes.

OTHER AGENCY INVOLVEMENT

The Auditor-Controller, Support Services-Personnel and Risk, County Counsel, Information Technology, Public Works, and
the CAO have reviewed the proposed changes for compliance with state and federal laws and for County best practices.

FINANCING

There is no additional General Fund impact associated with approval of the recommendations. Rather, the proposed changes
may streamline processes resulting in operational savings.

ATTACHMENTS:
Description Upload Date Description
Resolution 2018-114 10/11/2018 Resolution 2018-114
6-101 Policy Resolution 11/7/2018 6-101 Policy Resolution
6-101 Policy Resolutoin Chapter 2 Exhibit A 12/6/2018 6-101 Policy Resolutoin

Chapter 2 Exhibit A
6-101 Policy Resolution Chapter 5 Exhibit A 12/6/2018 6-101 Policy Resolution

Chapter 5 Exhibit A
6-101 Policy Resolution Chapter 6 Exhibit A 12/6/2018 6-101 Policy Resolution

Chapter 6 Exhibit A
8-101 Policy Resolution 12/3/2018 8-101 Policy Resolution
8-101 Policy Resolution Exhibit A 12/6/2018 8-101 Policy Resolution

Exhibit A
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POLICY RESOLUTION NO. 2018-______  

 

A RESOLUTION OF THE BOARD OF SUPERVISORS  

OF THE COUNTY OF SHASTA 

REPEALING RESOLUTION NO. 2018-014 AND  

AMENDING ADMINISTRATIVE POLICY 6-101 

THE SHASTA COUNTY CONTRACTS MANUAL 

 

 

WHEREAS, periodically the Board of Supervisors, upon recommendation of staff, 

amends the provisions of Administrative Policy 6-101, The Shasta County Contracts Manual, to 

update its provisions, ensure compliance with state and federal laws, and conform its provisions 

to actual County practice; and 

 

WHEREAS, County staff has recommended amendments to various provisions of the 

Manual. 

 

NOW, THEREFORE, BE IT RESOLVED that the Board of Supervisors of the County 

of Shasta hereby repeals Resolution No. 2018-014. 

 

NOW, THEREFORE, BE IT FURTHER RESOLVED that the Board of Supervisors 

of the County of Shasta hereby amends Administrative Policy 6-101, The Shasta County 

Contracts Manual, in its entirety, as shown on Exhibit A to this policy resolution.                                   

 

DULY PASSED AND ADOPTED this 4th day of December, 2018 by the Board of 

Supervisors of the County of Shasta by the following vote: 

 

AYES:  

NOES:  

ABSENT: 

ABSTAIN:  

RECUSE:         

 

            

       LES BAUGH, CHAIRMAN   

       Board of Supervisors    

       County of Shasta     

       State of California 
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Resolution No. 2017-_______ 

Page 2 of 2 

 

ATTEST: 

 

LAWRENCE G. LEES 

Clerk of the Board of Supervisors 

 

 

 

By        

               Deputy  
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Exhibit A 
 

TBD 
Policy 6-101 

Revised 10/3/17 
 

Chapter 2.0 PURCHASES OF SUPPLIES, EQUIPMENT, AND OTHER PERSONAL 

PROPERTY 

 Section 2.1 Purchasing Division's role in the purchase of personal property. 

 This Chapter deals with the purchase of materials, supplies, furnishings, equipment, and 

any other kind of “personal property” (property which is movable -- not permanently affixed to a 

building or to the ground), even if part of the purchase price includes a separate charge for 

incidental services such as fabrication, delivery, set-up, installation, testing, or training.* 

 This Chapter does not apply to agreements for expert or professional services or other 

personal services, or public works projects.  (See Chapter 5.0 for personal services agreements and 

Chapter 6.0 for public works contracts costing less than $45,00060,000.) 

 Except as otherwise provided by law, by the provisions of this Manual, or by action of the 

Board of Supervisors, all purchases of materials, supplies, furnishings, or equipment required by 

any department shall be made on behalf of the County by or under the direction of the Purchasing 

Agent in accordance with the procedures prescribed in this Manual.  The County Executive Officer 

is the County’s Purchasing Agent.  (Shasta County Code, Section 3.04.010)  The Director of 

Support Services and the staff of the Support Services Purchasing Division are hereby designated 

deputy purchasing agents. 

 Departments may only make direct purchases from vendors when the vendor has a “blanket 

purchase” arrangement with the County (see Section 2.3) or when purchasing goods costing $2,000 

or less (see Section 2.4).  All other purchases must go through the Purchasing Division.   

The Purchasing Agent retains sole authority to establish, amend, or close all accounts with 

vendors, including credit card accounts. 

 County employees are not authorized to enter into “oral contracts” to purchase personal 

property.  All purchases must be accompanied by written or electronic documentation, except for:   

                                                 
* The test for determining whether the County is making a purchase of goods rather than acquiring services 
is the end product sought.  If the County is getting a product (even though some incidental labor is involved), 
use the purchasing procedure.  If the contract is primarily aimed at acquiring a consultant’s or contractor’s 
specialized skills (even though those skills may be used in connection with improving personal property 
owned by the County), use the procedure for personal services agreements.  If in doubt, contact County 
Counsel.  If the Department is acquiring goods costing over $2,000 and incidental services cost are not 
more than 25 percent of the total cost being charged by the vendor, see Section 2.5.5 of this Manual.  
Otherwise, charges for ongoing maintenance can be paid only if a maintenance (personal services) 
agreement is executed in accordance with Chapter 5.0 of this Manual.   
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Exhibit A 
 

TBD 
Policy 6-101 

Revised 10/3/17 
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Chapter 5.0 AGREEMENTS FOR SERVICES. 

 Section 5.1 Definitions; general principles and policies.  

 At times, the need arises for special services which are not provided by the County's regular 

work force.  In addition, sometimes a source of funding (such as a grant agreement with the state 

or federal government) requires that the funded program be contracted out.  For these and other 

reasons, the Board of Supervisors has been given the statutory authority to enter into agreements 

for the provision of specified types of personal services on behalf of the County. 

 However, state law limits the Board of Supervisors’ power to enter into personal services 

agreements to those for specific special services and then only with persons/entities specially 

trained, experienced, and competent to perform such services (Government Code, (GC) section 

31000).  Whether services are “special” requires a consideration of factors such as the nature of 

the services, the qualifications of the person/entity furnishing them, and the availability of the 

services from public sources.  Services may be special because of the specialized skill or expertise 

of the person/entity furnishing them.  

There are many types of services for which the County may enter into personal service 

agreements, including, but not limited to: financial, economic, accounting, engineering, 

environmental, land surveying, construction project management, legal, medical, therapeutic, 

administrative, architectural, landscape architectural, training, airport or building security, and 

laundry or linen services (Government Code,GC sections 4526 and 31000).   

 However, the Board of Supervisors may enter into agreements for site maintenance or 

custodial services only if the site is remote from County employee resources and it would be more 

cost effective for the work to be done by an outside person or entity (Government Code,GC section 

31000).   

 The Board of Supervisors also may enter into agreements with temporary help firms for 

temporary workers during any peak load, temporary absence, or emergency other than a labor 

dispute for a period of 90 days or less if the Board of Supervisors determines that it is in the 

economic interest of the County to provide such temporary help through a personal services 

agreement, rather than hiring or employing persons for such purposes (Government Code,GC 

section 31000.4).  

Page 27 of 727

BOARD OF SUPERVISORS REGULAR MEETING - December 11, 2018



 For the purposes of this Manual, a “personal services agreement” is an agreement (or 

“contract”) which engages the time and effort of a “consultant” or “contractor” for the primary 

purpose of performing specific functions or tasks rather than furnishing a tangible end product. 

 For example, a contract to construct a building is not a “personal services agreement” since 

there is a specific and tangible end product, i.e., a new building.  On the other hand, an agreement 

with a trainer is a “personal services agreement,” even if the trainer prepares a training manual, 

because the focus is on the trainer’s time and talents. 

 An agreement with a professional such as an architect or engineer for services related to 

undertaking a public works project would be considered a “personal services agreement” and 

would be governed by this chapter of the Manual, as would a contract for the maintenance of 

County buildings or grounds.   

 On the other hand, a construction contract to repair a County building is a “public works 

contract,” not a “personal services agreement.”    

 The distinction between a personal services agreement and a public works contract is 

sometimes difficult to make, particularly when the distinction is between the maintenance and the 

repair of buildings.  (See Chapter 6.0 regarding public works contracts.)   

 The correct contract format, whether a personal services agreement or a public works 

contract, must be used because each type of contract includes unique and particular provisions 

which protect the County, its employees, and the public against the different types of risks inherent 

in the work undertaken under the contract.  If there is any question about whether a contract is for 

personal services or a public works project, County Counsel should be consulted.* 

 5.2 Retroactive agreements. 

The County cannot compensate a consultant or contractor:  (1)  for services rendered if 

there is no written personal services agreement signed on behalf of the County by the Board of 

Supervisors or by a County agent or officer delegated authority in writing by the Board of 

Supervisors; (2)  if the agreement does not specifically delineate and define the services to be 

rendered; or (3)  if some or all of the services have been rendered prior to the effective date of the 

                                                 
* Purchase Order forms do not include certain provisions, such as indemnity, insurance, or termination 
clauses, which protect the County.  For this reason, Purchase Orders are only to be used to buy goods 
(although incidental services may be included), and may not be used to procure personal services.  See 
Section 2.5.4. of this Manual. 
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agreement. If any of these defects exist, a personal services agreement must be drafted or an 

existing agreement must be amended and the agreement (or amendment) must be ratified by the 

Board of Supervisors, or, in appropriate circumstances, the County Executive Officer. (CEO).  

However, no personal services agreement (whether retroactive or not) can be ratified if beyond the 

powers of the Board of Supervisors, or when the parties have not reached agreement as to the terms 

and conditions of the services which were provided.   

HoweverTherefore, if a retroactive agreement or amendment is an agreement or 

amendment for any period of time whereby:  (1)  the County is to be paid for rendering services, 

or (2)  there is no monetary compensation, or (3) 2) there is only an exchange of in-kind services 

or goods of equal value as consideration and the maximum, with a value of the County’s services 

or goods does not exceed $50,000 for the entire term of the agreementany amount, it may be signed 

by the County Executive OfficerCEO, so long as the agreement or amendment is otherwise within 

the signing authority of the County Executive Officer.CEO.   The County Executive OfficerCEO 

may also sign retroactive agreements or retroactive amendments for agreements that are limited to 

one or more of the following services: teleconferencing or videoconferencing services, computer 

and related equipment software licenses, support and maintenance agreements, computer and 

related equipment hardware support and/or maintenance services, electronic filing services or 

database access and confidentiality agreements. (See certain services as outlined in Section 5.6.1). 

Except in the case of agreements with the state or federal governments (which are 

frequently tardy in processing agreements), a department that submits a retroactive agreement or 

amendment to the Board of Supervisors for ratification must briefly explain in the Board Report 

why the agreement or amendment could not have been presented before its effective date.   

5.3 Preference for competitive procurement.  

While state law generally does not require bidding or other competitive procurement 

practices when the County is negotiating personal services agreements, departments are strongly 

encouraged to use competitive procurement practices when choosing the consultant or contractor 

who will provide the services, and should always use competitive procurement if the agreement is 

for a controversial or unique project, or for a project that is of particular interest to the Board of 

Supervisors or to the public.  The Board Report, with respect to any personal services agreement, 

should describe the department’s competitive procurement efforts (and if the agreement was “sole 

sourced,” it must contain a brief justification for doing so).     
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Sometimes, simply telephoning prospective consultants/contractors will be sufficient to 

ensure that the department has found the best service provider at the best price.  In other 

circumstances, the department should use an RFQ (request for quotes) or an RFP (request for 

proposals) for personal services agreements.  “Testing the market” by issuingIssuing an RFQ or 

an RFP can help achieve two goals:  getting the right kind of services and getting those services 

for the best price. In addition, competitive procurement assures the public that all prospective 

consultants/contractors have had an equal and fair opportunity to be considered.   

 An RFP is a request by the County for a proposal, including the price thereof, to perform 

a service which will meet certain generally delineated specifications, requirements, and/or 

outcomes. The focus of an RFP is upon how the person or entity submitting a proposal (“the 

Responder”) proposes to provide the service desired by the County.  An RFP is particularly useful 

where the County knows the objectives it wants to achieve but wants to allow the Responder the 

flexibility to describe how it will achieve the outcomes (possibly at a lower cost). The County is 

not required to accept the lowest priced proposal. 

 An RFQ is an invitation by the County for a quote to provide a particular service(s), 

meeting specific criteria.  The primary focus of an RFQ is upon the price a person or entity 

submitting a quote (the “Responder”) proposes to charge for the particular service the County 

desires. While the price is a primary factor with an RFQ, it is not the only factor.  The County may 

also consider the Responder’s qualifications, response timeline, and other relevant matters, and is 

not required to enter into an agreement with the Responder who submits the lowest quote.  

 Essentially, the RFP format would be used primarily for obtaining services where the goals 

and requirements are more general in nature.  In contrast, an RFQ would ordinarily be used to 

obtain services where we have certain specific criteria in mind and would be primarily price 

driven.  In other words, an RFQ is used when a department knows exactly what services it wants 

to procure and intends to choose the consultant by price and qualifications.  An RFP is used if a 

department intends to negotiate the scope of work based on the proposals submitted.  The RFP 

process requires the responder to devise certain aspects of the program or services to be provided.   

 Note: An RFB (request for bids) should not ordinarily be used for personal services 

agreements because under the RFB process, the agreement is awarded based solely on price and 

not on the qualifications and/or how services will be rendered or a particular project undertaken 

(see Shasta County Code Chapter 3.04). 
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 The decision to engage in competitive procurement by issuing an RFQ or an RFP (rather 

than more informal efforts) often depends on whether doing so is likely to be cost effective.  There 

are a number of questions to consider.  Does the funding agency require competitive procurement? 

(For example, state regulations require that specific procurement procedures be used by the 

Departments of Public Works and Health and Human Services Agency, agreements to which the 

State Department of Social Services Branchregulations apply).  Is it possible that the County will 

get a better service or program (because the RFPprocurement process encourages creativity and 

innovation)??  Will the County get the service or program at a lower cost?  Are there two or more 

potential consultants/contractors who are qualified and willing to provide the service?  What is the 

time frame?  Is the proposed service complex or simple?  Are there any substantial justifications 

for not engaging in competitive procurement? 

 If a department decides not to issue an RFQ or an RFP, at least informal telephone inquiries 

should be made.  If competitive procurement measures are not used, the department must explain 

to the County Administrative Office (CAO) upon request or to the Board of Supervisors (in the 

Board Report) why the decision to “sole source”not to use competitive procurement practices was 

appropriate. 

 If an RFQ or an RFP is used, a sufficient number of prospective vendors should be 

distributedinvited to participate in order to elicit adequate competition and responses.  Furthermore 

the RFQ or RFP should be published on the County’s and/or the department’s Internet website and 

a brief notice should be published in the local newspaper if appropriate.  

 5.3.1 RFQ and RFP contents. 

  The amount of detail to be included in the RFQ or RFP depends on the type of 

service needed. Less information is needed if the service is of a type which is routinely provided.  

Department staff can obtain RFP and RFQ templates, and process/timeline checklists, from the 

Purchasing DivisionUnit of the Support Services Department. The templates can also be 

downloaded from the County’s Intranet website fromon the Support Services Department, 

Purchasing DivisionUnit’s webpage. 

  The following elements may be included in a Request for QuotesRFQ or RFP: 

•A. Department's name and address. 

•B. Date of issuance of the RFQ. 

•C. Date, hour, and location the quotessubmissions are due. 
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•D. A description of the services to be furnished in sufficient detail to permit 

full and free competition.   

•E. Any requirements as to when the services must be delivered. 

•F. A description of any reporting requirements and any performance or 

outcome measures. 

•G. The County's standard indemnity and insurance language (a copy of the 

standard personal services agreement format [Personal Services Agreement 

(ATTACHMENT B] may be attached to the RFQ).  

•H. Instructions concerning preparation and submission of the quoteresponses; 

e.g., required format and contents, etc. 

•I. A requirement that the Responder provide a description of the Responder’s 

qualifications to provide the services, including prior similar work, public 

entity references, information about related litigation or debarment, and 

proof of any required licensure. 

•J. A requirement that the Responder describe the personnel to be used to 

provide each of the services, the Responder’s timetable for implementation 

of each element of the services, and a certification that all statements in the 

response to the RFQ/RFP are true and that if any statements are false, the 

County may terminate the personal services agreement made as a result of 

the quote. 

•K. A statement that if only one Responder submits a letter of intent or a 

quoteresponds to the RFQ/RFP, the County may, at its sole discretion, enter 

into negotiations with that Responder or reject that quote. 

•L. A statement that the County may reject any and all responses to the RFQ 

and may waive any irregularities in any response to the RFQ, in its sole 

discretion. 

•M. Unless the department is awarding the contract based solely on lowest price, 

a statement that the County is not required to award a contract to the 

Responder with the lowest price. 

•N. A statement that the County may cancel the RFQ/RFP process at any time. 
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•O. A statement that responses will become the sole property of the County and 

that after the RFQ/RFP process is completedcomplete, the responses will be 

public records except as to, and a statement regarding the handling of items 

identified as trade secrets. 

•P. A statement that the County reserves the right to use any ideas in a response 

regardless of whether the individual or firm submitting the response is 

selected to provide the service. 

•Q. A statement that the County will not be liable for the costs of work 

performed in the preparation and production of a response to the RFQ. 

•R. A process for considering/handling protests or appeals. 

S. A Request for Proposals may contain alllist of the foregoing elements, 

plus:factors to be considered in evaluating responses received. 

• Evaluation criteria other than price.  

•T. An explanation of the evaluation/selection process. 

•U. A statement of the department's goals and objectives for the program or 

services to be provided and its proposed performance measures. 

 The foregoing elements are not exhaustive or universally applicable.  Moreover, each 

department may have specific procurement requirements (as is the case with the County’s Health 

and Human Services Agency, Social Services Branch- contracts pursuant to the State of California 

Department of Social Services Manual of Policies and Procedures).   

 The content of an RFQ or an RFP is also a function of the type of solicitation, the expected 

price or compensation, and the type of service to be provided.  The Purchasing DivisionUnit 

mayshall be consulted for assistance in drafting the RFP or RFQ.  The Purchasing Division canUnit 

shall also assist with the evaluation and award process, including the opening of responses and and 

will be informed and may assist in negotiation of the agreement.  Advance review of RFP’sRFPs 

and RFQ’sRFQs by County Counsel is not required; however, County Counsel should be 

consulted whenever a legal issue arises. 
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  5.3.2 Competitive procurement for certain federal- or state-funded 

agreements. 

  Agreements funded in whole or part by federal grants, inter-governmental 

cooperative agreements, or sub-awards to or by state or local governments may be subject to the 

procurement rules contained in Part 18, Uniform Administrative Requirements for Grants and 

Cooperative Agreements to State and Local Governments, of Subtitle A of Title 49 of the Code of 

Federal Regulations (“Part 18”).  Those rules take precedence over the provisions of this Manual.  

Each department is responsible for determining from the grantor whether Part 18 applies to an 

agreement. 

  In addition, a grant may require the County to include specific provisions in an 

agreement funded by the grant.  State or federal law may also require the County to include specific 

provisions in an agreement.  It is the responsibility of the applicable department to make sure that 

those specific provisions are included in the agreement.  If specific provisions are required, and 

are added to the approved standard format personal services agreementPersonal Services 

Agreement (ATTACHMENT B), then that agreement is still considered to be a “standard format” 

for purposes of determining whether the department headDepartment Head or the County 

Executive OfficerCEO may sign the agreement. The Personal Services Agreement 

(ATTACHMENT B) is used for expenditure and revenue agreements. 

 5.4 Drafting a personal services agreement. 

 The process of entering into a personal services agreement is initiated by the department 

seeking the services.  Most personal services agreements, no matter the amount of compensation, 

will follow the approved standard format (ATTACHMENT B). The Personal Services Agreement 

(ATTACHMENT B) standard format should be applicable to most personal service 

arrangements. For a select list of services totaling $5,000 or less, a simplified purchase order for 

services form may be used if the services are not ongoing or repetitive (Administrative Manual 2-

201).; see also section 5.18 in this Manual).  As noted in Section 5.6 of this Manual, many 

agreements require review by County Counsel and the County Risk Manager.  To avoid delays 

inherent in the review process, it is strongly recommended the department should try to 

useconsider using the approved standard format whenever possible.  Further, using the 

recommended Request for Personal Services Agreement Review/Approval form 
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(ATTACHMENT H) will also document shall be used to speed the review, approval, and County 

signature process.     

 The department headDepartment Head or the department's contract administrator will 

ordinarily negotiate the agreement on behalf of the County.   

 The first step in that process is to determine the legal status/name of the consultant who 

will be providing the service.  Is the potential consultant an individual person, a person doing 

business under a “fictitious name,” a corporation, a limited liability company (“LLC”), a 

partnership, or some other legal entity?  (If the potential consultant is a corporation or an LLC, 

check the status of the company on the California Secretary of State’s online business website to 

confirm that the corporation is qualified to do business in the State of California.  The department 

must then determine if the person with whom it is negotiating has the legal authority to sign the 

agreement (in the case of an individual, or an individual doing business under a fictitious business 

name, that is easy)..   In that regard, see Section 5.17, item <21>.   

Negotiations should then proceed using the approved standard format personal services 

agreementPersonal Services Agreement (ATTACHMENT B). 

The approved standard format agreement contains several blanks that must be filled in. 

 One of the most important blanks to fill in is Section 1, the responsibilities provision, 

which is that part of the agreement, usually prepared by the department during negotiations, which 

describes what the department wants the potential consultant to accomplish.  The description of 

the services to be provided may either be included as part of Section 1 itself, or can be included in 

a separate document (perhaps the proposal or “scope of work” submitted or prepared by the 

consultant), which may be referred to in Section 1 and attached.   If the description of the services 

to be provided (or any other document referred to in the body of the agreement) is contained in an 

electronic document on a website, a hardcopy must be printed and attached to the agreement to 

memorialize its terms. 

 The department headDepartment Head or the department’s contract administrator may find 

it useful to request input from staff, other departments, government agencies, or the Purchasing 

DivisionUnit in drafting the responsibilities provision.  There is no need to “reinvent the wheel” if 

the department will be contracting for services similar to those services the County has contracted 

for in the past; prior agreements may be used as models. 
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 The importance of the language used in the responsibilities provision cannot be 

overemphasized.  If a dispute arises, any ambiguity caused by an ill-chosen word or phrase (or 

even a mistake in punctuation) may be interpreted against the County.  Ambiguous and inaccurate 

language and punctuation or unaddressed issues can require more administrative attention and 

result in higher costs.  The contract drafter should strive to have each sentence be direct, concise, 

and lucid.  Avoid jargon, redundancy, and vagueness.  Use terms consistently.  Define acronyms. 

Read the responsibilities provision critically, looking for any loopholes. 

 Whether the language used in the responsibilities provision should be broad and general or 

more task-specific and tightly worded will largely depend on the objective of the agreement.  For 

example, a statement of services to be provided for an agreement to create software for a particular 

purpose will be more specific than a statement of services to be provided for an agreement to 

recommend ways to improve departmental efficiency. 

 The next step should be to decide whether the consultant will be responsible for results or 

for methods, or both. It is usually preferable to require specific outcomes (for example, requiring 

the consultant to show how many people taking a class will achieve a particular goal) rather than 

outputs (requiring the consultant to teach a class to a certain number of people).  Achieving 

outcomes can be encouraged by linking achievement to compensation (i.e., the better the result, 

the higher the pay). 

 In order to determine if the consultant has achieved a goal (in other words, to assess 

outcome), the language of the agreement should include a mechanism to monitor performance 

outcomes.  Sometimes, the monitoring method is specified by the federal or state agency that is 

funding the service to be provided under the agreement; otherwise, it is up to the department to 

devise a method for monitoring performance.  Depending on the type of service, and the outcome 

desired, the monitoring mechanism could consist of observation records, field diaries, audits, user 

surveys, or data from other governmental agencies (crime or enrollment statistics, for example).  

The consultant can often help the department develop the monitoring mechanism to be used. 

 The measurement of outcomes should assess some aspect of the effect, result, or quality of 

the service to be provided (rather than efforts expended or resources consumed). For example, the 

measurement of outcomes could be based upon reliable information regarding the number or 

percentage of people who were helped to a significant extent; the number or percentage of people 
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who report satisfaction with the consultant’s/contractor's services; the response time or length of 

wait for services; or the number of complaints about the program. 

 Regardless of the methodology, performance measures should be quantifiable, time 

specific, and verifiable.  They should provide information about cost, productivity, quality, user 

satisfaction, effectiveness, and efficiency.  Thus, when writing performance measures language, 

avoid imprecise terms such as “maximize” or “appropriate.”  Use action verbs such as “respond,” 

“obtain,” “issue,” “furnish,” and “provide.” Use specific quantities or other measurements if 

possible.  Also, establish beginning and ending dates/timeframes. 

 In developing performance measurements, cost efficiency should also be kept in mind.  The 

more costly the agreement, the more emphasis should be put on requiring the consultant to 

demonstrate that services have been effective.  

 When writing the responsibilities provision, keep in mind that its length and complexity 

will depend in large part on the nature of the services to be provided and the purpose of the 

agreement.   

 Here is a suggested format for more complex agreements: 

•A. Scope --- describes the purpose or end product of the work or services; 

•B. Requirements -- includes tasks, response times, deliverables, and/or end results 

required and any schedules or due dates; 

•C. A listing of any documents which describe the work or services; 

•D. Staffing/personnel levels, staff qualifications, and coordination; 

•E. Evaluation, verification, and acceptance procedures; and 

•F. Performance/Outcome Measurements --- defines the consultant’s/contractor’s 

reporting obligations and performance requirements. 

 Remember:  The consultant is only obligated to do what is specifically called for in the 

agreement.   The department should never assume that a consultant will perform additional tasks 

beyond those strictly required by the agreement, even if they are logically related to the work or 

services to be performed/undertaken.  If the task or duty is desired at all, it should be spelled out 

in writing.  The department cannot rely on any oral promises or representations of the consultant. 

All promises and representations must be put in writing. Remember that if a dispute arises, it is 

likely that the consultant will point to the language in the agreement as being the limits of the 
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consultant’s/contractor’s responsibilities.  Look for loopholes.  Consider what the department 

would do if the work or services were not provided in the manner or within the time expected.  

Consider the possibility of an abrupt termination. Are there specific documents, activities, or data 

that need to be addressed in the agreement language? The agreement should be written to avoid 

problems which are foreseeable and to provide a method to solve problems when they arise. 

 If the task of writing specific language becomes too cumbersome, consider having the 

consultant draft proposed language to describe exactly what work or services the consultant will 

provide and the desired performance outcome goals and performance/outcome measurements. 

 The department must include any provisions in the agreement which may be required by 

the terms of a state or federal grant which is funding the agreement.  Failure to do so could result 

in a breach by the County of the grant agreement. 

 Finally, keep in mind that the agreement represents the County of Shasta. Carefully 

proofread it for both content and style.  Make sure it is logical and clear.  Conform your language 

throughout (for example, do not call the contractor a “consultant” in one place and the “provider” 

elsewhere).  Make sure the agreement is formatted properly.  A professionally prepared document 

sets the right tone in dealings with the consultant. 

 5.5 Tax treatment of consultants. 

 In any agreement for services under federal and state employment tax law, the County must 

resolve the basic question of whether to treat the consultant as an employee or as an independent 

contractor for tax purposes.   

 The general rule is that a consultant who/that performs services for the County will be 

treated as an employee for tax purposes if it clearly is established that the County controls the 

manner and means by which the consultant accomplishes the work.  Where it is not clearly 

established that the County controls the manner and means by which the consultant accomplishes 

the work, a consultant may still be treated as an employee for tax purposes.  Therefore, a consultant 

that, in fact, is a true “independent contractor” may nonetheless still be treated as an employee 

strictly for tax purposes.  In no event should a decision to treat a consultant as an employee for tax 

purposes be considered a decision that the consultant is an employee for any other purpose and is 

not a true independent contractor.   

The consultant’s tax status (employee or independent contractor) determines how the 

County will report to other government agencies about the payments made to the consultant.  
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These government agencies include the Internal Revenue Service (“IRS”), the State of California 

Franchise Tax Board (“FTB”), and the State of California Employment Development Department 

(“EDD”). 

 The status of the consultant also determines whether the County must withhold 

compensation under the agreement from the consultant for direct payment to the IRS and FTB and 

whether the County must pay additional employment taxes pursuant to the Federal Insurance 

Contributions Act (“FICA”) and Medicare.  If a consultant’s/contractor’s status for tax purposes 

is that of employee, rather than independent contractor, the County must withhold federal income 

tax, Social Security, and Medicare taxes; pay federal unemployment tax; issue an annual W-2; and 

report wages to the IRS. 

 In addition, if taxes must be withheld, the department must pay the “employer’s share” of 

Social Security and Medicare, equal to 7.65 percent of total wage compensation.  For example, for 

an agreement for training with wage compensation of $1,000, and reimbursement for costs up to 

$250, the department must pay $76.50 on top of the compensation..   

 If the County will be withholding taxes, the department must verify the 

consultant’s/contractor’s identity so that a Form W-2 can be issued.  The department should make 

a photocopy of the consultant’s/contractor’s Social Security card (or Individual Taxpayer 

Identification Number [“ITIN”] or Employer Identification Number [“EIN”]) and picture 

identification (such as a driver’s license or passport).  The department must also obtain a completed 

Form W-4 (Employee’s Withholding Allowance form) and submit it to the Auditor-Controller, 

with the executed agreement, proof of identity, a direct deposit form, and a check marked “void” 

from the consultant’s/contractor’s bank account, with the first claim for payment.  The consultant 

will be paid by direct deposit into the consultant’s/contractor’s bank account, through the County’s 

payrollfinancial management system. 

 The tax status of the consultant must be indicated on the top right corner of the first page 

of the agreement.  If the consultant is not to be treated as an employee for tax purposes, write or 

stamp “No Withholding” on the agreement.  If the consultant is to be treated as an employee for 

tax purposes, write or stamp “Withholding.”  This will inform the The Auditor-Controller as towill 

review the recommendation and determine how to process payments.  and apply appropriate 

withholding.  If the consultant is not registered with the California Secretary of State or is an out-

of-state consultant, then confer with the Auditor-Controller about withholding status. If a 
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withholding waiver has been issued by County Counsel (see Section 5.5.1), a copy must be 

attached to the agreement.  The Auditor-Controller will review and determine required withholding 

as applicable with Revenue and Taxation Code (RTC). 

 The failure to withhold when required can result in the imposition of significant penalties 

on the County.  (Revenue and Taxation Code, sections 6720-6724.) 

 These are the criteria for determining whether to withhold: 

•A. The Five-or-More Employees Rule.  If the consultant has five or more full-time 

employees, the consultant is treated for tax purposes as an independent contractor.  

In other words, taxes will not be withheld from the consultant’s/contractor’s 

compensation.  The first paragraph under Employment Status of Consultant in the 

standard format personal services agreementPersonal Services Agreement 

(ATTACHMENT B) should be used.  Special rules apply to a non-resident 

consultant (including out-of-state corporations and other such business entities).  If 

the consultant is not a resident of California, see Section 5.5.4. 

•B. Small Consultants/Contractors.  If the consultant has fewer than five employees, 

then the consultant must be treated as an employee for tax purposes (that is, taxes 

will be withheld) unless the department requests and obtains a withholding waiver 

from County Counsel. (See Section 5.5.1.)  If no request is made, or if County 

Counsel determines that a waiver of withholding is not appropriate, use the alternate 

language in the paragraph Employment Status of Consultant of the Personal 

Services Agreement (ATTACHMENT B) when describing the service provider’s 

status.  Note that the standard format agreement still refers to the consultant as an 

independent contractor (as explained in Section 5.5 above), but also provides that 

the County will withhold taxes.  (When dealing with a sole proprietor, make sure 

to also comply with the EDD reporting requirements described in Section 5.13.) 

•C. Waivers.  If County Counsel has given a waiver, and the Auditor-Controller 

concurs, a consultant with fewer than five employees shall be treated as an 

independent contractor and taxes will not be withheld from the 

consultant’s/contractor’s compensation.  Use the first paragraph in Section 9, under 

Employment Status of Consultant of ATTACHMENT B.  (When dealing with a 
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sole proprietor, make sure to also comply with the EDD reporting requirements 

described in Section 5.13.)the Personal Services Agreement (ATTACHMENT B).   

D. When dealing with a sole proprietor, make sure to also comply with the EDD 

reporting requirements described in Section 5.13. 

  5.5.1 Waiver requests. 

  When a consultant with fewer than five employees appears to meet the criteria for 

treatment as an independent contractor and wants to avoid withholding, the department should 

submit a Withholding Waiver Request Form (ATTACHMENT C) to County Counsel (see 

ATTACHMENT C).  (.  If the consultant has five or more than five employees, it is not necessary 

to submit a Withholding Waiver Request Form to County Counsel because the consultant is 

presumed to be an independent contractor.).  The Withholding Waiver Request Form will be 

evaluated by County Counsel using the criteria listed in Section 5.5.2.  County Counsel will 

approve the waiver based upon the review of the agreement and any other relevant documentation 

the department may provide. 

  If independent contractor status is desired, particular attention should be paid to 

defining the scope of the work or services clearly, completely, and accurately.  The more the 

agreement allows the County to exercise control over the day-to-day activities of the consultant, 

the more likely the consultant will be treated like an employee for tax purposes.  On the other hand, 

the agreement should reflect the true intentions of the parties, and no language should be changed 

or reworded in order to achieve a particular tax status if the revision is inconsistent with the parties’ 

intent or the true working relationship of the parties.  Such conduct would raise the question of tax 

evasion, for which there are severe civil and criminal penalties. 

  If County Counsel does not approve the waiver, the agreement must provide for the 

withholding of taxes with the concurrence of the Auditor-Controller. 

  The determination as to whether a consultant is an  employee  for the purposes of 

withholding applies not just to agreements with individuals, but also to agreements with business 

entities (such as corporations, limited liability companies [“(“LLC’s”],”), and partnerships). 

5.5.2 Determining tax status. 

  The basic rule in determining employment status for tax withholding purposes, is 

that the consultant should be treated as an employee (and taxes withheld) if the County has the 

right to direct and control the manner and means by which the work or service is performed.  This 
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is true even though the County does not actually exercise that “right of control” during the 

performance of the agreement.  This is the “common law” test for employment, and it applies to 

the determination of employment status generally, not just for tax withholding purposes. 

  The Internal Revenue Service (“IRS”) has published a list of factors to consider in 

ascertaining whether the principal to an agreement exercises sufficient control to warrant finding 

that the consultant should be treated as an employee for tax withholding purposes.  No one factor 

is necessarily conclusive.  Rather, the factors probe the nature of the relationship between the 

“principal” (i.e., the County) and the consultant in order to determine whether the principal could 

or does control the means and methods of performing the work. 

  The written terms and conditions of the agreement between the County and the 

consultant are evidence of the provider’s tax status.  However, when the written terms of the 

agreement are at odds with the actual facts and practices, the real relationship between the County 

and the consultant is what counts.  For example, the agreement may say explicitly that the 

consultant is an “independent contractor” and receives no direction concerning the manner or 

means whereby the work is accomplished or the services are provided.  Yet, if the County actually 

does provide such direction, or, if it is understood that the County could provide such direction, 

the consultant should be treated as an employee for tax purposes regardless of language in the 

agreement to the contrary. These types of contractual relationships should be avoided. 

  5.5.3 The IRS factors. 

  In determining whether a consultant should be treated as an independent contractor 

for purposes of withholding, the IRS focuses upon the issue of control versus independence (if. If 

the factors weigh on the side of control, then the consultant is an employee and not an independent 

contractor; if the factors weigh on the side of independence, then the consultant may be considered 

an independent contractor and not an employee).. 

  The facts that provide evidence on the issue of control vs. independence fall into 

three categories -- Behavioral Control, Financial Control, and the Type of Relationship itself. 

  Behavioral Control covers facts that show whether the County has a right to direct 

or control how the work is done or the services provided through instructions, training, or other 

means. 
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  Financial Control covers facts that show whether the County has a right to direct 

or control the financial and business aspects of the consultant’s/contractor’s job.work/services. 

This includes: 

•A. The extent to which the consultant has unreimbursed business expenses; 

•B. The extent of the consultant’s/contractor’s investment in the facilities used 

in performing services; 

•C. The extent to which the consultant’s/contractor’s services are made 

available to the relevant market,; 

•D. How the County pays the consultant (e.g., by the hour vs. a lump sum for 

completing the work/services)); and 

•E. The extent to which the consultant can realize a profit or incur a loss. 

Type of Relationship covers facts that show how the parties perceive their 

relationship.  This includes: 

•A. Provisions in the agreement describing the relationship the parties intend to 

create; 

•B. The extent to which the consultant is available to perform services for other 

businesses or entities; 

•C. Whether the County provides the consultant with employee-type benefits, 

such as insurance, a pension plan, vacation pay, or sick pay; 

•D. The permanency of the relationship; and 

•E. The extent to which the work or services performed by the consultant are a 

key aspect of the regular business of the County. 

  Many of the foregoing IRS factors are self-explanatory.  The following constitutes 

an explanation of those which are the most important and perhaps most difficult to understand: 

  Behavioral control - The principal confusion arising with this factor concerns the 

right to give instructions vs. actually giving the instructions.  In many instances, the County might 

not give any instructions at all to a consultant.  While that fact may be indicative of independent 

contractor status, it is not determinative.  The real question is whether, under the terms of the 

agreement, the County could instruct the consultant as to where, when, or how to do the work or 

provide the services.  
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  A “key aspect” of the regular business of the County - This factor asks whether 

the work being performed is part of the regular business activities of the County. Are the services 

routinely conducted in order for the County to carry out its mission?  If so, then the work or services 

would normally be considered an integral part of the County’s business. This is indicative of status 

as an employee. 

  The permanency of the relationship - This factor looks at whether the consultant 

has established an ongoing relationship with the County.  What is the historical record of the 

relationship?  How many times has the consultant entered into agreements with the County?  How 

frequently?  Even intermittent contracting may form grounds for finding a continuing 

employee/employer relationship.   

  Making a profit or a loss - If the agreement poses no risk of financial loss to the 

consultant, this factor will weigh in favor of finding an employment relationship.  For example, if 

the County provides the facilities where the work is to be performed or the services provided; pays 

for all of the materials, expenses, and costs of the consultant to attend to and perform the work or 

services; and pays the consultant an hourly rate for the work or services, the risk of loss to the 

consultant is small or non-existent and is indicative of an employment relationship.   On the other 

hand, for example, if the County hired a trainer who was paid a per pupil rate or a lump sum, who 

had to cover all expenses and costs, and who had to provide the training facilities, then there would 

clearly be a much greater risk of a loss or potential for making a profit, which is indicative of 

independent contractor status. 

  Remember, no one factor is determinative.  However, unless a review of these 

factors indicates that a consultant is an independent contractor, the agreement must treat the 

consultant as an employee for tax withholding purposes. 

  5.5.4 Special tax rule for out-of-state consultants/contractors. 

  State law requires the County to withhold seven percent (7%) of all income paid to 

certain consultants/contractors (including corporations and other business entities) who do not 

“reside” in California (Revenue and Taxation Code,RTC section 18662; California Code of 

Regulations, title 18, sections 18662-1 to 18662-14).  Those provisions, however, do not apply if 

the total amount paid for work or services in a given year is less than $1,500.  The provisions also 

do not apply if the consultant is: a corporation with a principal place of business in California; a 
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partnership with a permanent place of business in California; or a corporation qualified through 

the Secretary of State to do business in California. 

  TheA nonresident consultant can apply to the State of California Franchise Tax 

Board (“FTB”) for a waiver of this withholding requirement.  An FTB withholding waiver will 

generally be granted when the nonresident consultant has a current history of filing State of 

California tax returns and/or is currently making estimated tax payments to the FTB.  An FTB 

waiver request is made on FTB Form 588, which the consultant can fax to the FTB at (916) 845-

4831. Be sure to use the correct language for out-of-state contractors in the paragraph of Section 

9, entitled Employment Status of Consultant of the standard personal services agreement 

(AttachmentPersonal Services Agreement (ATTACHMENT B). 

  The department negotiating the agreement is responsible for determining whether 

this rule applies to a consultant. In addition, the department should not shorten the standard time 

period of 30 calendar days for paying an out-of-state consultant after receiving the 

consultant’s/contractor’s invoice without prior approval of the Auditor-Controller. 

 5.6 Who has authority to execute (sign) personal services agreements on behalf of 

the County. 

  The Board of Supervisors has delegated limited authority to the County Executive 

OfficerCEO, as the County’s Purchasing Agent, and department headsDepartment Heads to 

execute (sign) personal services agreements.  There are a number of conditions that must be met 

before this delegated authority can be exercised.  It is important that the department correctly 

identify who will sign the agreement on behalf of the County; an agreement signed by a person 

lacking authority to sign will be void or voidable.  For the purposes of this Manual, to “execute” 

or “sign” an agreement also means to take other steps necessary to bring the agreement into effect 

(such as, for example, by pressing a key on a computer to “accept” the terms and conditions of a 

software licensing agreement or to access a web based service [in such cases, always make a “hard 

copy” of the agreement and before clicking “accept” or “I agree” obtain written approval of County 

Counsel, the Risk Manager, and IT as may be required]). 

  This Manual uses term and compensation amounts involved as primary factors in 

determining delegation of signature authority.  In addition, some agreements can be executed 

without review and approval by County Counsel and Risk Management.  However, it is important 

to understand that the length of time a contract is in place or the amount of compensation involved 
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does not always reflect the actual risk involved.  For example, an agreement to remove hazardous 

waste from a particular area might be of limited duration and be for a relatively small amount of 

compensation.  However, the ramifications if there is a breach could be significant.  The 

department should consider the potential risk involved in determining whether to proceed without 

County Counsel or Risk Management review. 

 

  5.6.1 Authority of the County Executive Officer. 

 Subject to Section 5.6.2, the County Executive OfficerCEO, as the County's 

Purchasing Agent, and his/her designee(s), are is authorized to sign, on behalf of the County, 

personal services agreements prepared by County departments without prior approval of the 

County Counsel and the County Risk Manager as long as all of the following criteria are met unless 

specifically required as set forth below: 

•A. The non-revenue agreement is primarily for personal services rather than 

the purchase of goods (although the agreement can provide for incidental 

purchases, such as the purchase of training materials). 

•B. The agreement is for a term of no more than a total of three years (for 

example, a one-year initial term and a maximum of two one-year 

extensions/renewals of the initial term exercisable by the County or 

automatic).  However, and notwithstanding anything in this Section 5.6 to 

the contrary, upon approval by IT as required, the County Executive Officer 

may sign or electronically “sign,” or authorize a department head to sign or 

electronically “sign” agreements that are limited to one or more of the 

following services:  

 (1)  Teleconferencing or Videoconferencing services, 

  (2)  Computer and related equipment software licenses, support 

and/or maintenance services, 

  (3)  Computer and related equipment hardware support and/or 

maintenance services,  

  (4) Electronic filing services, 

  (5) Database Access and Confidentiality agreements. 
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If the above-referenced agreement or license contains any other minor IT-

related services, upon concurrence of the County Information Officer and 

the County Executive Officer, the signing authority exemption may also be 

applied to the agreement or license.  

If the above-referenced agreement or license is retroactiveC. the term (duration) of 

the agreement or license cannot exceed three years and the total compensation for the agreement 

or license cannot exceed $50,000. 

If the above-referenced agreement or license term (duration) of the agreement or 

license exceeds three years, the annual (each consecutive twelve-month period) compensation 

cannot exceed $5,000 and the agreement or license cannot be retroactive. 

• Total compensation, including reimbursable costs, over the entire term of 

the agreement, will not exceed $50,000.  This compensation limit applies 

both when the County is paid for providing work or a service, as well as 

when the County pays for work or a service.   (See also Section 5.6.4 

pertaining to the authority of department headsDepartment Heads to sign 

certain agreements.) 

•D. Current year compensation is already budgeted for in the department’s 

current budget or the preliminary budget. 

•E. To the knowledge of the County Executive OfficerCEO, the consultant is 

not a current County employee; not the spouse, registered domestic partner, 

or dependent of a current County employee; and the consultant is not related 

to any person employed in the department for which the work or services 

will be performed, or after consultation with County Counsel, it is 

determined that the relationship is so remote as to not affect the validity of 

the agreement. 

•F. The format and language of the agreement conform exactly to the format 

attached to this Manual as the Personal Services Agreement 

(ATTACHMENT B.).  If the format and language of the agreement do not 

conform exactly to the language and format of the Personal Services 

Agreement (ATTACHMENT B,), and/or any references to Health 
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Insurance Portability and Accountability Act (HIPAA) or Health 

Information Technology for Economic and Clinical Health Act (HITECH) 

are included in the agreement, the County Executive OfficerCEO may 

nevertheless sign the agreement so long as it has the prior approval of the 

County Counsel and the County Risk Manager and otherwise meets the 

criteria of this Section 5.6.   

 

 If only the insurance clause in the agreement varies from the insurance 

clause language in the Personal Services Agreement (ATTACHMENT B,), 

the County Executive OfficerCEO may sign the agreement if the County 

Risk Manager also approves it and the rest of the agreement conforms 

exactly to the Personal Services Agreement (ATTACHMENT B;); 

approval of County Counsel is not required.  If the indemnification clause 

varies from the language in ATTACHMENT B, the County Executive 

Officer may sign it, but both the Risk Manager and County Counsel must 

also approve the agreement.  Under the foregoing circumstances, the 

department should insert an “approved as to form” signature block for 

County Counsel and/or an “approved” signature block for the Risk Manager 

(as appropriate), as well as a signature line for the County Executive 

Officer.  

 

 If the indemnification clause varies from the language in the Personal 

Services Agreement (ATTACHMENT B), the CEO may sign it, but both 

the County Risk Manager and County Counsel must also approve the 

agreement.   

 

 Notwithstanding the foregoing delegation of authority, the County Executive 

OfficerCEO may decline to execute any agreement that the County Executive OfficerCEO 

believes should be presented to the Board of Supervisors. 

 Furthermore, and notwithstanding any other provision of this Section 5.6, the or 

where the CEO believes that review by County Executive Officer may also approve a claim for 
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services of $5,000 or less without a formal agreement (Administrative Policy 2-201).Counsel 

and/or the County’s Risk Manager is appropriate. 

  

  5.6.2 Agreements requiring special handling. 

  Certain agreements require special handling: 

•A. Agreements for legal services.  Agreements for legal services can only be 

signed by the Board of Supervisors, no matter how minimal the 

compensation. and requires a 4/5 vote by the Board (pursuant to GC section 

25203). 

•B. Agreements for the construction or remodeling of, or modifications to, 

County-owned or County-leased buildings.  A “public works contract” must 

be used to obtain these types of services.  (See Chapter 6.0 for delegated 

authority in connection with public works contracts.) 

•C. Agreements for the installation or maintenance of security or alarm systems 

or the maintenance, cleaning, or repair of County-owned or County-leased 

buildings.  These agreements must be processed by Facilities Management 

(not by individual department headsDepartment Heads).  They are signed 

by the Director of Public Works, the County Executive OfficerCEO, or the 

Board of Supervisors, as appropriate. Department Heads are authorized to 

sign municipal alarm system (fire or burglar) monitoring permit application 

agreements without County Counsel, the County Risk Manager, or CEO 

approval. 

• Agreements for weed and pest control spraying or eradication must be 

reviewed by the Agricultural Commissioner.  The Agricultural 

Commissioner (but not other department heads) may sign certain standard 

eradication agreements with compensation of less than $10,000.  (See 

Section 5.6.4.) 

•D. Agreements for the rental of vehicles.  Individual vehicle rental agreements 

with a County authorized vehicle rental agency may be signed by authorized 

personnel traveling on County related business.  Invoices are received in 
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and approved by the Department of Support Services, Purchasing Unit and 

then forwarded onto the appropriate department for payment.  No individual 

vehicle rental may exceed $5,000 without the approval of the Purchasing 

Unit.  Any vehicle rentals that qualify as Aggregate Rental Agreements 

shall be subject to Section 3.2 of the Contractsthis Manual.  (See also the 

Shasta County Personnel Rules, Chapters 20, 33, and Administrative Policy 

8-103, Section B.14C.15 regarding vehicle rentals.) 

•E. Leases of buildings or real property are ordinarily processed by the County 

Administrative OfficeCAO and are signed by the Board of Supervisors.  

However, the County Executive OfficerCEO (not department 

headsDepartment Heads) may sign leases, where the County is the tenant, 

if the monthly rent does not exceed $7,500 and other conditions are met.  

(See Section 4.2.) 

•F. Agreements for the purchase of goods, including capital assets. (See 

Chapter 2.0.)  

• G.Agreements for computer-related services or products must be approved 

in advance by IT.  They are then signed by the department head or County 

Executive Officer, or are approved by the Board of Supervisors, as 

appropriate.  The County Executive Officer may authorize the department 

head of a department purchasing computer software to accept the licensing 

provisions.  (See Section 2.5.3.) 

• Agreements for services or goods, or short-term rentals, related specifically 

and solely to the investigation, prosecution, or defense of a specific crime 

or crimes, may be drafted and executed by the Sheriff, District Attorney, or 

Public Defender, in accordance with Resolution No. 2005-148. With the 

prior authorization of the County Executive Officer or his/her designee(s), 

such agreements may also be drafted and executed by the attorney or law 

firm providing conflict indigent criminal defense services.2005-148.    

• The Health and Human Services Agency may draft personal services 

agreements that do not state a compensation maximum, for certain services.  
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Those agreements must be signed by the Board of Supervisors.  (See item 

<8> of Section 5.17) 

•H. Retroactive agreements.  (See Sections 5.2 and 5.6.1) 

•I. Agreements with a term in excess of three years.  (See Section 5.6.1) 

J. Aggregate agreements. (See Section 5.9) 

   

  5.6.3 Authority of department headsDepartment Heads to sign personal 

services agreements. 

  County department headsDepartment Heads, as the designees of the County 

Executive OfficerCEO/Purchasing Agent, are authorized to draft and sign personal services 

agreements without prior approval of the County Executive OfficerCEO, County Counsel, and the 

County Risk Manager as long as all of the criteria in Sections 5.6.1 and 5.6.2 are met, except that 

total compensation (whether paid by the County or to the County),, including reimbursable costs, 

may not exceed $10,000.  However, if the agreement references HIPAA or HITECH, County 

Counsel approval as to form is required.   

  If any one of the criteria provided for in Sections 5.6.1 and 5.6.2 is not met, then 

the County Executive OfficerCEO or the Board of Supervisors must sign the agreement, as 

appropriate.  However, if the only deviation from the standard language involves the insurance 

clause, the department headDepartment Head may still sign the agreement if the County Risk 

Manager approves the agreement as modified; County Counsel and County Executive OfficerCEO 

approval are not required.  If the only deviation from the standard language involves the 

indemnification clause, the department headDepartment Head may still sign the agreement if both 

the County Risk Manager and County Counsel approve the agreement; approval by the County 

Executive OfficerCEO is not required.   

  Agreements that deviate from the standard format may be signed by department 

headsDepartment Heads if the total compensation does not exceed $10,000, the total term of the 

agreement does not exceed three years, and if County Counsel approves the agreement as to form 

and, if the deviation is from the standard insurance and indemnification provisions, the County 

Risk ManagementManager approves the agreement. 

  Department headsHeads also have the authority to enter into and sign or 

electronically “sign”, without County Counsel or the County Risk ManagementManager review 
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and approval, standard extended warranties, extended service agreements, or extended 

maintenance agreements that are normally offered by a vendor when a product is purchased.  For 

the purposes of this section, an extended warranty, extended service agreement, or extended 

maintenance agreement, is a prolonged warranty offered on items at the time of purchase.  

Extended warranties may be offered by the original retailer, the manufacturer, or third party.  

Section 2.5.5 grants department headsDepartment Heads the authority to sign and renew these 

types of agreements if the department makes the initial purchase using a purchase order, whereas 

this policy will allow departments to purchase these same types of agreements outside of the 

original purchase process.  In order to qualify under this section; total compensation over the entire 

term of the agreement cannot exceed $10,000; the agreement term may not be in excess of three 

years; and the agreement cannot be retroactive (see Agreements requiring special handling Section 

5.6.2). 

If County Counsel has approved as to form and the County Risk Manager has 

approved in advance an agreement format providing for group home, respite, 24-hour residential 

treatment facility, or day care services, the Department Head may sign these agreements if the 

maximum compensation does not exceed $50,000 and the entire term of the agreement does not 

exceed three years.    

Departments are prohibited from splitting or separating work or services into 

smaller units to evade the monetary or maximum term limitations. 

  Department heads are not authorized to sign aggregate personal services 

agreements (see Section 5.9).    See Section 5.11 regarding the procedures to be used 

when obtaining advertising spots or production services. 

  When drafting a personal services agreement, the department headDepartment 

Head or the department’s contract administrator should follow the instructions at Section 5.1617.  

Those instructions are for the use of the standard format personal services agreementPersonal 

Services Agreement (ATTACHMENT B).   

5.6.4 Authority of County Executive Officer and department 

headsDepartment Heads to sign revenue agreements and other agreements. 

   The CEO has the authority to sign, without approval of County Counsel or 

the County Risk Manager  as to form, revenue agreements, including retroactive, so long as:  (1) 

the agreement is in the County’s standard format; (2) compensation over the entire term of the 
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agreement (the base term plus any option terms) does not exceed a total of $500,000 per fiscal 

year; and (3) the term of the agreement, including all authorized extensions or options, will not 

exceed five years.  The CEO has the authority to sign revenue agreements meeting criteria (2) and 

(3) listed above that are not in the County standard format with the County Risk Manager approval 

and County Counsel approval as to form. 

 Notwithstanding the limitations set forth in Section 5.6.3., Department Heads also 

have the authority to sign, without the County Risk Manager approval and County Counsel 

approval as to form, revenue agreements, including retroactive, so long as:  (1) the agreement is in 

the County’s standard format; (2) compensation over the entire term of the agreement (the base 

term plus any option terms) does not exceed a total of $100,000 per fiscal year; and (3) the term 

of the agreement, including all authorized extensions or options, will not exceed three years. 

 Department Heads have the authority to sign revenue agreements meeting criteria 

(2) and (3) listed above that are not in the County standard format with Risk Manager approval 

and County Counsel approval as to form. If you have any questions about how to convert the 

Personal Services Agreement (ATTACHMENT B) template from an expenditure agreement to a 

revenue agreement, contact you CAO analyst. 

 Notwithstanding the limitations set forth in Sections 5.6.1. and 5.6.3, the County 

Executive Officer and department headsDepartment Heads also have the authority to sign, 

without County Risk Manager approval or County Counsel approval, those routine renewal 

agreements (which may be called a “memorandum of understanding,” a “protocol,”,” an “order 

for services,” or a “letter agreement”), which are drafted by the State of California or the federal 

government, for on-going payments to the County to provide continuous (not intermittent) state or 

federal services or programs, so long as:  (1)  the agreement is for payment to the County for on-

going services and the Board of Supervisors has, in a previous year, approved the program; (2)  

compensation over the entire term of the renewal agreement (the base term plus any option terms) 

does not exceed a total of $100,000 per fiscal year for Department Head authority and $500,000 

per fiscal year for CEO authority; (3)  the term of the renewal agreement, including all authorized 

extensions or options, will not exceed three years; and (4)  the anticipated revenue is budgeted; 

and (5)  the compensation has not increased or decreased more than 25 percent as compared 

to the previous agreement.  Because these state or federal services renewal agreements use the 

state’s or federal government’s contract formats, the department headDepartment Head should 
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carefully review the agreement provisions to be sure they are not detrimental to the County. and 

that the department is able to comply with all the terms.  The advice of County Counsel should be 

sought if the department headDepartment Head has any question about the agreement language. 

or whether there is any concern regarding the ability to comply with all the terms of the agreement.

  

 NotwithstandingBecause the limitations set forthCounty’s standard format is not 

used in Section 5.6.3., department heads also havethese circumstances, the authorityDepartment 

Head should carefully review the agreement to sign, with Risk Manager and be sure its provisions 

are not detrimental to the County Counsel review/approval as to form, routine renewal contracts, 

for on-going payments to the County to provide continuous (not intermittent) services or programs, 

so long as:  (1)  the contract is for payment to .  If all the County for on-going services; (2)  

compensation overcriteria in this paragraph are not met, the entire term of the renewal contract 

(the base term plusagreement should be processed like any option terms) does not exceed a total 

of $100,000 per year; (3)  the term of the renewal agreement, including all authorized extensions 

or options, will not exceed three years; (4)  the anticipated revenue is budgeted; (5)  the 

compensation has not increased or decreased more than 25 percent as compared to the previous 

contract; and (6) the contract is not for services rendered by the Opportunity Center. 

 Department headsother agreement.  Department Heads are also authorized to sign, 

without County Counsel approval as to form, non-standard agreements (which may be called a 

“memorandum of understanding,” a “protocol,” a “letter agreement,” a “space lease,” an “entrance 

fee agreement,” or a “license“) by which the department undertakes promotional or educational 

activities (such as providing immunization or blood pressure clinics, or participating in a health 

fair, symposium, or parade, or public program) in order to disseminate information or provide 

services directly to the general public at a location other than on County property. The department 

headDepartment Head may sign such an agreement without County Counsel review, ifonly when:  

(1)  the activity is connected with a routine department activity, function, or service; (2)  the total 

amount payable by the County during the entire term of the agreement is clearly listed in the 

agreement and does not exceed $3,000, and the department is not obligated to provide anything 

else of value as consideration; (3)  the term of the agreement does not exceed three years (or in the 

case of a “space lease” does not exceed one month);; and (4)  the County Risk Manager approves 

the insurance and indemnification provisions or authorizes the waiver or absence of those 
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provisions.  Because the County’s standard format is not used in these circumstances, the 

department head should carefully review the agreement to be sure its provisions are not detrimental 

to the County.  If all the criteria in this paragraph are not met, the agreement should be processed 

like any other agreement.  Note that department heads are not authorized to sign agreements for 

the purchase and/or distribution of promotional items such as tee shirts and coffee mugs.  Those 

agreements require Board of Supervisors’ approval or a specific delegation of authority by the 

Board of Supervisors as authorized by law.  (See Section 2.2.) 

 Department headsHeads also have the authority to sign renewal agreements not 

originally negotiated on a purchase order (see Section 2.5.5) for routine and ongoing maintenance 

and/or support for equipment submitted in non-standard format if: (1)  the non-standard agreement 

was previously approved by County Counsel and the County Risk ManagementManager; 

(2)  language has not deviated from original agreement other than term dates and compensation; 

(3)  compensation has not increased by more than 10% of the previous agreement’s maximum 

compensation; (4)  agreement term does not exceed three years; and (5)  agreement does not exceed 

$10,000 maximum compensation. 

 The Director of Public Works may sign state agreements to use California 

Department of Forestry and Fire Protection (“Cal Fire“)(CAL FIRE) inmates to perform brush 

clearing, litter removal, and other tasks.  The Director of Public Works is also authorized to sign 

agreements with property owners for road or drainage work to be performed within County 

easements, and under which the owners would pay some or all of the cost of materials for the job, 

so long as the cost of the job does not exceed $10,000, the term (duration) of the agreement does 

not exceed three years, and the Director of Public Works uses a standard agreement format pre-

approved each year by County Counsel and the County Risk Manager.   

 The Agricultural Commissioner is authorized to enter into similar agreements (i.e., 

less than $10,000 and for a term of less than three years), using a standard agreement format pre-

approved by County Counsel and the County Risk Manager, under which the property owners 

would pay for some or all of the project cost to eradicate noxious weeds or pests on public or 

private property.  Agreements for weed and pest control spraying or eradication not executed by 

the Agricultural Commissioner must be reviewed by the Agricultural Commissioner and approved 

by County Counsel and the County Risk Manager.   
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   The Director of Support Services is authorized to coordinate and administer all 

countywide intern and job trainee contracts, unless specifically delegated by the Director of 

Support Services. All intern and job trainee contracts must be reviewed and approved by County 

Counsel and the Director of Support Services. Only the CEO or the Board of Supervisors is 

authorized to sign intern and job trainee contracts; Department headsHeads do not have 

independent authority to approve these contracts. (See Administrative Policy 3-140). 

Department Heads also have the authority to obtain minor, one-time repair services for tools, office 

equipment, andrepairs, upgrades, and servicing, including parts and labor and towing services, or 

equipment (including lab equipment), tools, vehicles, boats, heavy equipment, or other items of 

personal property, at a cost not to exceed $25,000 using a claim form.  No formalwritten agreement 

is required, even though personal services are being provided.  After the work is complete, the 

department must submit a claim to the Auditor-Controller for payment.   

  Department heads also have the authority to sign, without County Counsel or Risk 

Management approval, a simplified purchase order for services agreement for items specified in 

Administrative Policy 2-201.  The purchase order for services form as well as the criteria for use 

is covered in the Administrative Policy 2-201.  

The Fire Warden, Sheriff, and the Directors of Support Services, Public Health, and 

Public Works are authorized to obtain routine vehicle, boat, laboratory equipment, and heavy 

equipment repairs, upgrades, and servicing, including parts and labor, not to exceed $5,000 per 

transaction, using a claim form. ((See Section 2.3 regarding authority to pay for upgrades for 

previously acquired vehicles, boats, and heavy equipment using a Blanket Purchase Order.)).   

  The County is required by law to provide comprehensive health care, dental care, 

and mental health services, hereinafter referred to as “medical care” to individuals detained in the 

custody of the Shasta County detention facilities.  When catastrophic medical care costs exceed 

the limit in place on the contract with the contracted medical provider, the Auditor-Controller is 

authorized to pay invoices submitted for payment. 

  If a personal services agreement affects the County network or a County computer 

or is for a subscription to an online service, and if the subscription requires the installation of a 

browser or other software onto a County computer, IT must also approve the agreement.  If the 

insurance clauses are modified, the Risk Manager must approve.  If the indemnity clause is 

modified, both County Counsel and the Risk Manager must approve. 
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  The Chief Information Officer is authorized to sign or electronically “sign” or to 

delegate to County personnel the authority to sign or electronically “sign” end-user software 

license agreements without County Counsel or Risk Management review and approval. 

Notwithstanding anything in this Section 5.6 to the contrary, the Chief Information 

Officer is also authorized to sign non-standard agreements for annual Maintenance and/or Support 

(also known as Maintenance/Support Agreements) without County Counsel and Risk Management 

review and approval if:  (1)  the annual Maintenance/Support Agreement renews or continues 

support or maintenance for existing County infrastructure software or hardware to ensure that such 

software or hardware remains operational and in compliance; (2)  the cost of such annual 

maintenance or support agreement does not exceed $50,000 and is budgeted within an IT Cost 

Center; and (3)  the term of the agreement, including all authorized extensions or options, will not 

exceed three years.  With respect to the term “Maintenance/Support Agreement” and for purposes 

of this section, (a)  the terms maintenance and support, as those terms are defined within the IT 

industry, are used interchangeably; (b)  the terms “Support” and “Maintenance” generally mean 

and include technical Information Technology assistance and services rendered to the County by 

a vendor or third party with respect to a specific information technology product, hardware, or 

software.  Such support or maintenance may be performed on-site or remotely; may include 

advanced replacement of hardware; may include preventative measures and practices to prevent 

product or services failures; and may include other similar services and measures intended to 

extend the useful life and benefit of equipment and IT products or services.   

  The Health and Human Services Agency Director may execute County standard 

revenue agreements and non-standard revenue agreements, including retroactive (a maximum of 

45 days), for personal services rendered by the Opportunity Center to private businesses and 

governmental entities, provided the contract will not exceed $10,000 annually.  Notwithstanding 

Section 5.6.1, those contracts, including those retroactive beyond 45 days, that will not exceed 

$50,000 annually may be signed by the County Executive Officer; the Board of Supervisors must 

approve and execute any such contracts with higher compensation.  Those contracts for services 

which are based on a “per piece” or “per unit” basis, where the annual aggregate total cannot be 

ascertained in advance, shall be executed by either the  Health and Human Services Agency 

Director, or by the County Executive Officer at the Health and Human Services Agency Director’s 

discretion.  The County Executive Officer shall be advised in writing of any “per piece” or “per 
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unit” contract executed by the County Executive Officer which ultimately exceeds $10,000 

annually.  The Board of Supervisors shall be advised in writing of any “per piece” or “per unit” 

contract which ultimately exceeds $50,000 annually.  All forms used for Opportunity Center 

employment contracts shall be reviewed and approved by County Counsel as to form prior to their 

use and shall contain a clause allowing the County to cancel the contract by giving 30 days’ written 

notice. 

  The Chief Probation Officer is authorized to sign agreements with 

other counties to place youth at facilities located in California, using an agreement format approved 

by County Counsel. and the County Risk Manager.  The CEO, or his/her designee, is authorized 

to sign agreements to place other California counties’ juvenile court wards at the Shasta County 

Juvenile Rehabilitation Facility, using an agreement format that is substantially similar to the 

agreements approved by the Board on August 23, 2016, so long as they are approved by County 

Counsel and the County Risk Manager. 

The Health and Human Services Agency (HHSA) Director  or his/her designeeany 

HHSA Branch Director as designated by the HHSA Director may execute prospective and 

retroactive (a maximum of 45 calendar days) County standard agreements and non-standard 

agreements, with County Counsel and the County Risk ManagementManager approval, to provide 

specialty mental health services for Shasta County foster care youth, adoptive youth, or Kin-GAP 

(Kinship Guardianship Assistance Payment Program) youth who reside outside of Shasta County, 

provided the contract will not exceed $50,000 and provided it does not exceed one year in duration. 

The Health and Human Services AgencyHHSA Director, or his/her designeeany 

HHSA Branch Director as designated by the HHSA Director, may sign work 

experience/community services agreements for CalWORKs participants that use a format 

approved by County Counsel. 

The HHSA Director or the Public Health Branch Director is authorized to obtain, 

and pay for by claim, laboratory testing for specimens for the purpose of providing treatment to an 

individual patient or to investigate an outbreak of disease. 

The County Counsel is authorized to sign agreements, without the County Risk 

Manager’s approval, by which County Counsel provides legal services to special districts within 

Shasta County or to joint powers agencies of which the County is a member.  The County Counsel 

is also authorized to sign agreements or submit requests for payment, without the County Risk 
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Manager’s approval, for expenditures related to civil or administrative proceedings, provided total 

compensation for each agreement or claim does not exceed $10,000 and the agreement is for a 

term of no more than a total of three years.  Such expenditures may include, but are not limited to, 

service of process fees, expert witness fees and expenses, investigator or interpreter fees and 

expenses, laboratory fees, transcription and copying fees, and the costs for any other litigation-

related service or item.                                 

  Regardless of who is authorized to sign an agreement, the department 

headDepartment Head retains the principal responsibility for negotiating and drafting the 

agreement, and monitoring the consultant’s/contractor’s performance.  While not required, use of 

the standardized Personal Services Agreement (ATTACHMENT B) format contained in 

ATTACHMENT B is highly recommended.  This will greatly simplify the review process. 

  If the Board of Supervisors has delegated signing authority to a department head 

Department Head and/or the CEO to execute an agreement or amendment to an agreement, the 

department headDepartment Head must still comply with the provisions of this Manual, and shall 

forward a copy of the agreement or amendment to the Clerk of the Board within 10 calendar days 

of execution., and note the Board meeting date the authorization was approved.  

  5.6.5 Modification of formats by County Counsel.  

  County Counsel is delegated the authority to modify the standard form documents 

set forth  5.6.5 Information technology-related agreements. 

Notwithstanding anything in this Manual if Section 5.6 to the contrary, upon 

approval by the Information Technology Department (IT) as required, the modification is designed 

to comply with changes in law (whether statutoryCEO may sign or case law), 

regulations,electronically “sign,” or policies imposed byauthorize a government agency with 

which Department Head (and in letter E below, also the County contracts (e.g., if the State of 

California requires a change Health Officer) to sign or electronically “sign” agreements that are 

limited to certain contractual provisions).  This delegation appliesone or more of the following 

services:  

A.  Teleconferencing or Videoconferencing services. 

B.  Computer and related equipment software licenses, support and/or 

maintenance services. 
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C.  Computer and related equipment hardware support and/or maintenance 

services.  

D. Electronic filing services (such as the Netfile system in which Form 700s 

are filed with the Fair Political Practices Commission). 

E. Database Access agreements (such as Westlaw or LexisNexis in which only 

data or information is accessed), these agreements are also sometimes 

referred to as data application agreements, data user agreements, application 

to purchase data files, data custodian agreements, request for data, or data 

sharing agreements.  

If the above-referenced agreement or software license contains any other minor 

information technology-related services, upon concurrence of the County Information Officer 

(CIO) and the CEO, the signing authority exemption may also be applied to the agreement or 

license.  

If the above-referenced agreement or license is retroactive, the term (duration) of 

the agreement or license cannot exceed three years and the total compensation for the agreement 

or license cannot exceed $50,000. 

If the above-referenced agreement or license term (duration) of the agreement or 

license exceeds three years, the annual (each consecutive twelve-month period) compensation 

cannot exceed $5,000 and the agreement or license cannot be retroactive. 

Agreements for computer-related services or products must be approved in advance 

by IT.  all standard form documents set forth in this Manual.They are then signed by the 

Department Head, CEO, or are approved by the Board of Supervisors, as appropriate.  The CEO 

may authorize the Department Head of a department purchasing computer software to accept the 

licensing provisions.  (See Section 2.5.18 regarding3.) 

Online Hosted Services Agreements and Agreements for Services Requiring an 

Online Approval Process.  This type of agreement is an agreement whereby Terms and Conditions 

(T&C) must be accepted online usually by clicking on an “I Agree” button. The service is obtained 

and provided completely online. The T&Cs cannot be negotiated and the vendor will not agree to 

use the County’s Personal Services Agreement (ATTACHMENT B). Usually there are no 

indemnity or insurance protections for the County, the term of the agreement is evergreen, and 

there is no compensation. If the department wants to process an online hosted service agreement 
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whereby the County Counsel’sis purchasing services, i.e., there is compensation to the vendor, 

then the department must adhere to the signature authority to draft specialized contract formats for 

certainrequirements delineated in this chapter of the Manual.  

The process to obtain approval for non-compensated online hosted services 

agreements is as follows: 

(1) The department contact downloads and prints all T&Cs for the online hosted 

services provider, including all T&Cs for privacy, security, trademarks, etc. The department must 

ensure they have captured every T&C before proceeding to the next step; (2) The department 

contact provides the T&Cs to the CEO’s designee, along with a department justification for use of 

and benefit to the department and the County regarding the use of the online hosted services; (3) 

If the CEO’s designee approves, then the department contact provides the T&Cs and department 

justification to the CIO for Information Technology review and approval; (4) If the CIO approves, 

then the department contact provides the T&Cs to County Counsel and the County Risk Manager 

for their review and approval; (5) If the Chief Information Officer, County Counsel, and the 

County Risk Manager all approve the T&Cs, then the department contact provides the final T&Cs 

and all comments and approvals from the Chief Information Officer, County Counsel, and the 

County Risk Manager to the CEO designee for final approval; (6) If the online hosted services 

agreement receives final approval from the CEO’s designee, then the department is responsible to 

ensure the department is fully complying with the T&Cs and must notify the CEO’s designee if 

there are changes to the T&Cs. If the T&Cs change significantly, then the department contact may 

be required to start this process over again in order to continue to use and access the online hosted 

services; and (7) If the CEO approves the department’s use of and access to an online hosted 

service agreement, then the Department Head is also approved to authorize select staff (this 

approval should be documented) to electronically accept (i.e., click ‘yes’, ‘I agree’, or ‘I accept’) 

the online T&Cs.  If the online hosted service is not unique to one department, and could be useful 

to all departments.) (such as Shutterstock©), as determined by the CEO, then these approved online 

hosted services T&Cs may be added to the IT Intranet page indicating approval for use by all 

departments.  If and when the online T&Cs change, the process listed above in steps 1 through 7 

must be repeated, regardless if the online hosted service is used by one department or is used 

countywide. 
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 For the purposes of this Manual, to “execute” or “sign” an agreement also 

means to take other steps necessary to bring the agreement into effect, such as, for example, by 

pressing a key on a computer to “accept” the terms and conditions of a software licensing 

agreement, online hosted service, or to access a web based service. In such cases, always make a 

“hard copy” of the agreement and before clicking “accept” or “I agree” obtain written approval of 

County Counsel, the County Risk Manager, IT, and the CEO, as may be required. 

Department Heads are authorized, with advance approval from the CIO, to obtain 

minor, one-time services for information technology-related software and hardware fixes, patches, 

adjustments, remedies, or repairs, at a cost not to exceed $5,000.  No written agreement is required, 

even though personal services are being provided.  After the work is completed, the department 

must submit a claim to the Auditor-Controller for payment; the claim form must indicate IT’s 

approval.   

If a personal services agreement affects the County network, a County computer or 

network-connected device, or is for a subscription to an online service (this does not include online 

hosted services), and if the subscription requires the installation of a browser or other software 

onto a County computer or network-connected device, IT must also approve the agreement.  If the 

agreement is not in the Personal Services Agreement (Attachment B) format or the insurance 

clauses are modified, the County Risk Manager must approve.  If the indemnity clause is modified, 

both County Counsel and the County Risk Manager must approve. 

The CIO is authorized to sign or electronically “sign” or to delegate to County 

personnel the authority to sign or electronically “sign” end-user software license agreements 

without County Counsel or the County Risk Manager’s review and approval. 

Notwithstanding anything in this Section 5.6 to the contrary, the CIO is authorized 

to sign non-standard agreements for annual Maintenance and/or Support (also known as 

Maintenance/Support Agreements) without County Counsel and the County Risk Manager’s 

review and approval if:  (1)  the annual Maintenance and/or Support Agreement renews or 

continues support or maintenance for existing County infrastructure software or hardware to 

ensure that such software or hardware remains operational and in compliance; (2)  the cost of such 

annual maintenance or support agreement does not exceed $50,000 and is budgeted within an IT 

Cost Center; and (3)  the term of the agreement, including all authorized extensions or options, 

will not exceed three years.  With respect to the term “Maintenance and/or Support Agreement” 
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and for purposes of this section, (a) the terms “Maintenance” and “Support”, as those terms are 

defined within the information technology industry, are used interchangeably; (b) the terms 

“Maintenance” and “Support” generally mean and include technical information technology 

assistance and services rendered to the County by a vendor or third party with respect to a specific 

information technology product, hardware, or software.  Such support or maintenance may be 

performed on-site or remotely, may include advanced replacement of hardware, may include 

preventative measures and practices to prevent product or services failures, and may include other 

similar services and measures intended to extend the useful life and benefit of equipment and 

information technology products or services.   

5.7 The consultant’s signature. 

 The department must ordinarily obtain the signature of the consultant (or the officers of the 

consultant) before the agreement is signed by the County (whether by the Board of Supervisors, 

CEO, or Department Head), unless the consultant provides a compelling reason not to sign prior 

to County Executive Officer, or department head)..  For agreements that are to be approved by the 

Board of Supervisors, the department can attach to the Board Report faxed copies of the agreement 

with the consultant to the Board Report in the County’s Board Report/agenda online management 

system, so long as the original is received and forwarded to the Clerk of the Board before the Board 

meeting(and it is exactly the same original attached to the Board Report in County’s Board 

Report/agenda online management system) by the deadline imposed by the Clerk of the Board or 

the department provides an explanation at the Board meeting, satisfactory to the Board, as to why 

the original signature could not be provided prior to the Board meeting. 

 In some circumstances, agreements with state or federal agencies must first be signed by 

the County’s duly authorized representative(s).  In these circumstances, it is the department’s 

responsibility to forward a signed original to the Clerk of the Board or the County Executive 

OfficerCEO within 10 calendar days of department’s receipt of the agreement that has been 

executed by the representative(s) of the state or federal agency.  

 There are special signature requirements when the consultant is a corporation., limited 

liability company, or a partnership.  (See item <21> of Section 5.17)   In addition, although 

not recommended, agreements may be signed in counterpart (that is, there may be two “originals” 

of the agreement, with the County’s signature on one and the consultant’s/contractor’s signature 

on the other) provided the agreement includes a provision permitting counterpart signatures. 
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5.8 Personal services agreements with compensation of more than $50,000.  

Except as provided in Section 5.6, all personal services agreements under which the County 

or the consultant is paid more than $50,000, and all agreements which do not state a compensation 

maximum, must be approved by the Board of Supervisors (Shasta County Code, Section 3.04.010). 

These agreements must be reviewed by the Risk Manager, County Counsel, and County 

Administrative Office staff before they are submitted to the Board of Supervisors. 

County Counsel may take an active role, together with the department head, in drafting 

and/or negotiating those agreements that require approval by the Board of Supervisors.  These 

agreements ordinarily use the same clauses that are contained in the standard format Use of 

personal services agreement review/approval (ATTACHMENT B).  Use of the standardized 

clauses found in the standard format agreement is highly recommended because those clauses 

protect the County against liability and expedite County Counsel review.  H).  

 In addition, it is recommended that departmentsDepartments shall use the optional 

Request for Personal Services Agreement Review/Approval form found at (ATTACHMENT H) 

form either in digital or hard copy when seeking review by County Counsel, the County Risk 

Manager, and/or IT. Provide the completed Request for Personal Services Agreement 

Review/Approval (ATTACHMENT H) to your CAO analyst when requesting any reviews unless 

other arrangements have been made. The formPersonal Services Agreement Review/Approval 

(ATTACHMENT H) provides an easy checklist for the information County Counsel looksand 

the County Risk Manager look for when reviewing agreements. Departments shall use the Request 

for Personal Services Agreement Review/Approval (ATTACHMENT H) form as a cover sheet 

when submitting hard copy agreements to County Counsel, the County Risk Manager, or IT for 

signature. Departments shall use the Request for Personal Services Agreement Review/Approval 

(ATTACHMENT H) as a cover sheet when submitting agreements to the CAO for the CEO’s 

consideration of signing. A Word© version of the formdocument can be obtained from the 

County’s Intranet.  The Request for Personal Services Agreement Review/Approval 

(ATTACHMENT H) form can be modified to add fields but current fields may not be modified 

or deleted. 

 5.9 Aggregate personal services agreements. 

 An “aggregate personal services agreement” commits a consultant to perform a series of 

related services during the term of the agreement for a set hourly or unit price, if and when called 
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upon to do so by a department head.Department Head.  Examples include agreements for pest 

control services, property appraisals, or laboratory services, or maintenance of equipment.  If the 

stated maximum compensation payable under an aggregate personal services agreement over its 

entire term (not to exceed three years) does not exceed $10,000, the Department Head may sign 

the agreement, or, if it does not exceed $50,000, the County Executive OfficerCEO, as Purchasing 

Agent, may sign the agreement. The agreement may be negotiated by the department and the 

Purchasing DivisionUnit, with the assistance of County Counsel as requested. 

 In order to determine whether the County Executive Officer may signconfirm who has 

signature authority for an aggregate personal services agreement, the department must check with 

the Auditor-Controller’s Officein the County’s financial management system to see if the 

consultant is currently under an agreement with the County for similar services; if so, and the 

combined compensation for all of the agreements could exceed $50,000, an amendment  

(Purchasing Unit can assist in determining whether the services are similar or a new aggregate 

agreement must be approved by the Board of Supervisors.not). 

 As with other agreements, the department administers the aggregate agreement.  If the 

County Executive OfficerDepartment Head signed the aggregate agreement, it is essential that the 

compensation not exceed $50,000.10,000 for all the services provided to the County.  If it appears 

that total compensation will exceed $10,000, an amendment to the aggregate agreement must be 

prepared for approval by the CEO or Board of Supervisors as required. If the CEO signed the 

aggregate agreement, it is essential that amountthe compensation not exceed $50,000 for all the 

services provided to the County.  If it appears that total compensation will exceed $50,000, an 

amendment to the aggregate agreement must be prepared for approval by the Board of Supervisors. 

 If the aggregate contract is a public works contract -- for example, if the contract is with a 

contractor to perform minor alterations or repairs to County buildings as requested during the year 

--, the rules for public works contracts in Chapter 6.0 must be followed. 

 5.10 Personal property maintenance agreements. 

 As used in this section, a “maintenance agreement” is a personal services agreement for 

labor and materials necessary to properly maintain specified equipment, vehicles, or other personal 

property owned or used by the County.  Although agreements for the maintenance of personal 

property are a type of personal services agreement, they are processed differently from other 

personal services agreements.     
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 MaintenanceAll maintenance agreements are negotiated by the Purchasing DivisionUnit, 

usually at the time the equipment, vehicle, or personal property is purchased or rented.  If the 

maximum compensation for labor and materials exceeds $50,000, the maintenance agreement 

must go to the Board of Supervisors for approval; if it is $50,000 or less, the County Executive 

Officer may sign it.CEO may sign it; if it is $10,000 or less, the Department Head may sign it.  

County Counsel, the County Risk Manager, and the Purchasing Unit must sign these agreements.  

To calculate the dollar amount of the maintenance agreement, the face value of the maintenance 

agreement should be added to the actual or projected cost of any necessary materials that the 

County will be required to purchase.  If no flat dollar amount is stated in the maintenance 

agreement -- for example, if maintenance is on an “as needed” basis for an hourly rate plus the 

cost of materials -- then the Purchasing DivisionUnit or the department headDepartment Head 

should estimate the annual cost of the maintenance agreement to determine which procedures 

apply and include “not to exceed” compensation language.   

 In addition, see Section 2.5.5, which allows a department headDepartment Head to obtain 

maintenance and/or support services by way of a Purchase Order (without a separate personal 

services agreement), under specified circumstances.  

 Note that “maintenance” is not the same as “repair.”  Department headsHeads may obtain 

minor repair services for County tools and equipment without a formal agreement. Section 5.6 

describes the procedures.  See Section 5.6.4 also regarding the authority of certain department 

headsDepartment Heads to pay for repairs to vehicles, boats, and heavy equipment using a request 

for payment form.   

The procedures in Chapter 6.0 must be followed for the repair of publicly owned, leased, 

or operated buildings or structures -- including the repair of equipment, such as heating, 

ventilation, and air conditioning (“HVAC”) systems, that are fixtures.  Also, see Section 5.6.2 

regarding the requirement that agreements for the maintenance, cleaning, or repair of County-

owned or leased buildings be processed through Facilities Management. 

 5.11 Agreements for advertising space or services. 

Section 26227 of the Government Code section 26227 allows a county to expend money 

from the general fund in order to meet the social needs of the population of a county in a variety 

of areas, including the areas of health, law enforcement, public safety, and welfare; this statute 

impliedly authorizesindicates authorization of expenditures for advertising the activities and 
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programs of the County.  In addition, GC section 26109 of the Government Code allows a board 

of supervisors, by ordinance, to regulate the sale of advertising space on a county’s real or personal 

property for the sole purpose of raising revenue; however, the Shasta County Board of Supervisors 

has not adopted such an ordinance. 

   The following may be procured without requiring a Purchase Order or 

contract:  

A. The Department of Support Services may purchase advertising space, in any 

medium, for the recruitment of employees, under a Blanket Purchase Order or 

by request for payment form. employeesA.  

B. The Department of Public Works may publish any notice or solicitation related 

to the normal and customary functions of the department (such as bid 

solicitations or notices of public hearings) under a Blanket Purchase Order or 

by a request for payment form.hearingsB).  

C.  The Clerk of the Board may publish normal and customary notices of public 

hearings, summaries of ordinances and the like, either by use of a Blanket 

Purchase Order or by a request for payment form. likeC.  

The Department of Resource Management may publish normal and customary public notices 

relating to its land use planning function, by use of a Blanket Purchase Order or by a request for 

payment form..   

 The Auditor-Controller shall process any of the foregoing claims without requiring a 

Purchase Order or contract. 

 In addition to the foregoing, any department head Department Heads may purchase 

advertising space in newspapers, magazines, or other periodic media, or on billboards, or may 

purchase radio or television “air time,” if the advertising;” and authorize payments for the drafting, 

set-up, and printing of brochures, flyers, mailers, or similar documents which are needed for 

advertising that is normal and customary for that department, or is part of a media campaign 

previously approved by the Board of Supervisors.  The department is not required but may use a 

request for payment form oran informal Purchase Order if the cost is $2,000 or less, and mustbut 

is required to use a formal Purchase Order if over $2,000 but $10,000 or less.  Purchases of 

advertising space or airtime of more than $10,000 must be approved by the County Executive 

Officer, and by the Board of Supervisors if $50,000 or more, CEO, and require a formal written 
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agreement.  ; however, if the duration exceeds three years, or the compensation is $50,000 or more, 

approval by the Board of Supervisors is required.  

If an advertising consultant insists on execution of an agreement (in addition to a County 

Purchase Order) for the purchase of advertising space or time when the cost is $10,000 or less, and 

if the advertising consultant’s agreement is not in the County’s Personal Services Agreement 

(ATTACHMENT B) standard format (ATTACHMENT B),, then the agreement must be signed 

by the County Executive OfficerCEO or be approved by the Board of Supervisors (depending upon 

the amount of the agreement and its duration), and be approved as to form by County Counsel and 

Risk Management.  approved by the County Risk Manager.  This will be considered a purchase of 

goods, rather than the purchase of services. 

Department heads may also authorize payments for the drafting, set-up, and printing of 

brochures, fliers, mailers, or similar documents which are needed for the normal and customary 

activities of the department, or are part of a Board of Supervisors-approved publicity campaign, 

by using a request for payment form if $2,000 or less, or by Purchase Order if more than $2,000.  

This will be considered a purchase of goods, rather than the obtaining of services.  

 Department heads    Department Heads are authorized to sign personal services 

agreements for the production of radio and television advertising, so long as the County’s standard 

personal services agreement formatPersonal Services Agreement (ATTACHMENT B) format is 

used, the advertising is for a non-controversial program or service, and Section 5.6 is otherwise 

followed.  Department headsHeads should discuss a proposed advertising campaign with the 

County Executive OfficerCEO if there are any questions about whether the advertisement would 

be considered controversial or inappropriate by members of the public.  Agreements for 

advertising must be signed by the County Executive OfficerCEO if total compensation is above 

$10,000 and $50,000 or less, (and the duration is three years or less), or must be approvedsigned 

by the Board of Supervisors (if over $50,000)..   

 It is not permissible for departments to allow a vendor or consultant to use the County seal. 

 5.12 HIPAA and Business Associate Agreements. 

 Public Law 104-191, the 1996 Health Insurance Portability and Accountability Act 

(“HIPAA“)“), updated in 2013 with the Omnibus Final Rule, promulgated by the federal 

Department of Health and Human Services (45 Code of Federal Regulation (CFR) Parts 160, 162, 

and 164), and the Health Information and Technology for Economic and Clinical Health Act of 
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2009 (“HITECH”), and the regulations adopted pursuant thereto, impose a comprehensive 

approach to ensuring the privacy and security of protected health information (“PHI”) and 

electronic protected health information (“EPHI”). 

 Pursuant to HIPAA, certain county departments, or parts thereof, have been designated by 

the Board of Supervisors as “designated covered components” of the County (see Administrative 

PoliciesPolicy 8-400 and 8-410), because they provide health care services or closely support the 

provision of health care.  HIPAA requires that agreements with “business associates” of the 

County’s “designated covered components” contain certain provisions so as to ensure the privacy 

and security of PHI and EPHI.  Such agreements (called “Business Associate Agreements”) must 

prescribe how PHI and EPHI will be used and disclosed and must provide assurance that the 

County’s business associate will protect PHI and EPHI.  Depending upon the nature of a particular 

agreement, the County’s “designated covered components” may be required to include the 

standard Business Associate Agreement as an addendum to agreements they prepare.  The 

addendum is attached to this policy as Addendum to Contract/Agreement (HIPAA Business 

Associate Agreement) (ATTACHMENT D.). Additionally, non-covered components may be 

asked to become a Business Associate business associate of a contractor. All departments should 

consult with County Counsel whenever a question arises as to whether a Business Associate 

Agreement addendum is required and/or HIPAA or Health Information Technology for Economic 

and Clinical Health HITECH is referenced in the agreement. All agreements referencing HIPAA 

or HITECH must be reviewed and approved as to form by County Counsel regardless of whether 

the agreement includes a Business Associate Agreement addendum is attachedattachment. 

5.13 Reporting of payments made to sole proprietors. 

 State law requires the County to report to the Employment Development Department 

(“EDD”) payments to “individual service providers” (i.e., sole proprietors) of $600 or more during 

any calendar year, so that the state can locate parents who owe child support. (Unemployment 

Insurance Code, section 1088.8) 

 It is the obligation of each department that administers an agreement to make a report to 

EDD at any time the department believes that total payments by the County (including payments 

made through another department of the County) to a sole proprietor may exceed $600 in any 

calendar year.  The department may contact the Auditor-Controller or search for the information 

in the County’s financial management system to determine if the consultant has agreements 
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through other departments. This reporting requirement applies to only those consultants who are 

individuals or sole proprietors; it does not apply to persons employed by a corporation, partnership, 

or limited liability company. 

 Reports must be made, using form DE542, within 20 days of entering into any agreement 

that would bring the County’s payments to the consultant to over $600 in any calendar year.  Each 

new agreement with the same consultant (if the agreement will exceed $600 in a calendar year) 

must be reported.  The report forms can be obtained from the EDD at 888-745-3886       (toll free) 

or at www.edd.ca.gov.  Submit one copy to EDD and one copy to the Auditor-Controller. 

 In order to properly fill out the report form, the department will need the 

consultant’s/contractor's social security number and street address (not post office box).  This 

information should be obtained before the agreement is finalized. 

 5.14 Inter-department agreements/memoranda of understanding. 

 The state or federal government will occasionally require two or more County departments 

to enter into an “agreement,” “contract,” or “memorandum of understanding” in order to transfer 

funds between the departments or to memorialize the County’s commitment to undertake certain 

multi-department functions.  There may also be other reasons why two or more County 

departments wish to enter into an “agreement,” “contract,” or “memorandum of understanding” 

with each other.  Because these “agreements,” contracts,” and “memoranda of understanding” are 

not true contracts (because there is only one party, the County) department headsDepartment 

Heads and the County Executive OfficerCEO may jointly sign any of these “agreements,” 

“contracts,” or “memoranda of understanding,” even if the level of compensation or term of 

agreement would ordinarily require approval by the Board of Supervisors.  County Counsel and 

the County Risk Manager review of inter-department “agreements,” “contracts,” or “memoranda 

of understanding” is not required. 

 5.15 Amendments. 

 After the consultant begins work, the department may find that the agreement needs to be 

amended in order to modify the contractor's/consultant’s scope of work, to extend the term, or for 

some other reason.  In such cases, the department must prepare an agreement amendment to deal 

withaddress these contingencies. 

 Ordinarily, any proposed amendment to an existing agreement must be approved by the 

same official or body who/that originally had the responsibility for approving the agreement.  For 

Page 70 of 727

BOARD OF SUPERVISORS REGULAR MEETING - December 11, 2018



example, if an agreement originally required the signature of the chairman of the Board of 

Supervisors, any amendment to that agreement must also be signed by the chairman. 

 There are two exceptions to this general rule.  

 First, the agreement itself may delegate amendment signing authority (usually to the 

department headDepartment Head or CEO), so long as delegation of such authority is legally 

permissible.  If the Board of Supervisors, through the agreement, has delegated authority to the 

County Executive OfficerCEO or a department headDepartment Head to sign an amendment, a 

copy of the amendment must be provided to the Clerk of the Board within 10 calendar days of its 

execution, and note the Board meeting date the authorization was approved. 

 Second, if the proposed amendment to the compensation clause would have changed the 

level of approval required if the amendment had been a part of the original agreement, approval of 

the amendment must be obtained from the person or entity who would have been required to 

approve such an agreement initially had the amendment been part of the original agreement.  For 

example, certain personal services agreements costing not more than $50,000 may be signed by 

the County Executive OfficerCEO, and the approval of the Board of Supervisors is not required.  

However, if the scope of the agreement is expanded so that the total compensation would then 

exceed $50,000, approval of the amendment must come from the Board of Supervisors, even 

though the Board did not have to approve the original agreement.   

 The Sample Agreement Amendment (ATTACHMENT E) is a sample amendment to use 

as a guide.   

 The remainder of this section describes how to draft an amendment.   

 The title of the amendment should indicate which amendment it is and should restate the 

title of the original agreement.  Example:  “Second Amendment to Personal Services Agreement 

Between County of Shasta, Through Its Health and Human Services Agency and XYZ, Inc., for 

CalWORKs Training Services.” 

 The introductory paragraph should again refer to the number of the amendment and the 

parties; for example:  “This Second Amendment is entered into between the County of Shasta, a 

political subdivision of the State of California (“County”), and XYZ, Inc., (“Consultant”).”   This 

introduction should be followed by recitals which described the contractual relationship to date 

and very briefly describe the purpose of the amendment. 
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 Remove any brackets and the guidance language within the brackets which do not apply to 

the amendment. 

 The recitals (the paragraphs which begin with “Whereas”) are used to briefly describe the 

purpose of the amendment (e.g., “to increase the number of clients to be served by consultant.”).”).  

Refer, briefly, to all of the terms that will be amended, as well as any prior amendments. 

 Under the recitals, list the title and new text of each section or paragraph of the original 

agreement to be amended.  If only one of the paragraphs in a section will be amended, state, 

“Section 1, Responsibilities of Consultant, paragraph (A) is amended to read as follows:  ¶[[insert 

new text]” (and at the end of the new text, state, “The remainder of Section 1 remains 

unchanged.”).  Be sure to track the existing language into the amendment by either amending the 

section in its entirety or specifying exactly which paragraph is to be changed. 

 When the amendment changes the amount or rate of compensation, the amendment should 

ordinarily state the effective date of that change, to avoid a claim that the compensation change 

relates back to the effective date of the original agreement. 

 Do not necessarily delete any language from the agreement by an amendment simply 

because of the passage of time.  Instead, add the new information (including, if appropriate, any 

new or amended attachments) to the existing language.  For example: “Compensation for the 

extended term (from July 1, 2011, through June 30, 2012) shall not exceed $4,000” or state an 

effective date for the particular amendment (for example, “Section 1, Compensation, of the 

Agreement is amended, as of the effective date of this First Amendment, to read as follows:”).  

 As noted above, if the amendment results in an increase in compensation, make sure the 

correct official signs the amendment.  For example, if an original agreement had compensation of 

$10,000 or less, the department headDepartment Head may have signed it.  However, if the 

amendment will raise the compensation to over $10,000 over the entire term of the agreement, and 

the amendment amends an expenditure, not a revenue agreement, then either the County Executive 

OfficerCEO (if total compensation is $50,000 or less over the entire term of the agreement) or the 

Chairman of the Board of Supervisors must sign the agreement, instead of the department 

head.Department Head.   

 If the amendment extends the term of the agreement, maintain the original starting date and 

make reference in the “recitals” to the number of days, months, or years that will be added to the 

term.  Also state the last day of the term.  Do not modify the term to delete the original starting 
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date.  Unless otherwise provided in this Manual, if the amendment increases the total term of the 

agreement to over three years, the amendment must be signed by the Board of Supervisors. 

 Three other sample paragraphs which are ordinarily included in amendments are shown in 

the Sample Agreement Amendment (ATTACHMENT E.). 

 Whenever an amendment must be signed by the County Executive OfficerCEO or 

reviewed by County Counsel, the County Risk Manager, or Information TechnologyIT, include 

with the amendment a copy of the original agreement, and any earlier amendments, in order to 

facilitate review. 

 5.16 Agreement termination. 

 This section discusses the procedures relating to the complete or partial termination of 

agreements by the County, both “for cause” and “without cause.”  An agreement may be 

terminated “for cause” when the contractor’s/consultant’s performance is materially unsatisfactory 

or other significant agreement terms have not been satisfied.  “Without cause” means the 

agreement may be terminated for any reason.    

Departments should carefully consider the type of termination clause to be used in each 

agreement the department drafts. 

 As a general rule, an agreement should allow the County to terminate “for cause,” and 

should also include a clause for unilateral termination “without cause” to be exercised solely by 

the County.  Whether or not to allow both parties to terminate without cause must be given careful 

consideration in that the County may have expended considerable effort and funds in establishing 

and administering the agreement at the time the consultant terminates.  However, if the consultant 

insists on a clause allowing mutual termination without cause, that provision may be included in 

the agreement, with the concurrence of County Counsel and the County Risk Manager and after 

consulting with County Counsel. 

  5.16.1 Termination without cause. 

  The right of the County to terminate an agreement “without cause” depends on the 

inclusion in the agreement of language specifically granting the County that power.  In the absence 

of such a clause, attempting to terminate the agreement without cause normally constitutes a breach 

of contract which may subject the County to liability for damages.  Before terminating an 
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agreement without cause, carefully check the agreement language to be sure such action is 

authorized. 

  Termination of an agreement should not be undertaken lightly, since it may result 

in litigation, even when the agreement authorizes the County to terminate without cause.  Before 

taking action to terminate, the department should carefully consider whether an amendment or 

another remedy would be more appropriate than termination.  ConsultA department should consult 

with County Counsel except in the clearest of casesprior to exercising its right to terminate an 

agreement. 

  TheIf an agreement provides for termination without cause, the County may 

terminate an agreement without cause only by a written notice to the consultant.  Generally, the 

written notice should state:  (1)  that the agreement is being terminated without cause and citing 

the clause authorizing such termination,; (2)  the effective date of the termination,; (3)  the extent 

of the termination (whether the entire agreement or only certain separable parts),); and (4)  any 

special instructions (such as where and when to deliver County property used by the consultant).  

The County should also send a copy of the notice of termination to each known assignee, guarantor, 

or surety of the consultant. 

  The notice of termination should also generally require the consultant to:  (1)  stop 

work on the terminated portion of the agreement,; (2)  terminate all subcontracts related to the 

terminated portion of the agreement,; (3)  immediately advise the County of any special 

circumstances precluding the stoppage of work,; (4)  take such action as may be necessary to 

protect and preserve County property in the possession of the consultant and deliver such property 

to the County,; (5)  promptly notify the County in writing of any legal proceedings against the 

consultant growing out of the agreement or any commitment related to the terminated portion of 

the agreement,; (6)  settle all outstanding liabilities and claims arising out of termination of 

subcontracts,; (7)  promptly submit a final claim supported by appropriate schedules,; and (8)  

dispose of or return any termination inventory as directed in the agreement or by the County. 

  Note that everyEvery personal services agreement should contain a clause allowing 

the County to terminate if funding for the contracted services ceases or is materially decreased 

during the term of the agreement. (“fiscal funding out termination”). Notice of termination in this 

situation may be oral and termination is immediate. A department should never give oral notice of 

fiscal funding out termination without first contacting County Counsel, because terminating an 
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agreement without sufficient proof of a material decrease in funding would constitute a breach of 

contract. 

  5.16.2 Termination for cause. 

  An agreement may be terminated “for cause” when the contractor’s/consultant’s 

performance is materially unsatisfactory or other significant terms have not been satisfied.  

Problems concerning the contractor’s/consultant’s performance must be fully documented in 

writing and made a part of the contract manager’s contract file.  When work under an agreement 

is unsatisfactory, the department headDepartment Head, after consulting with County Counsel, 

should notify the consultant in writing by certified mail, with return receipt; explain why the work 

is not satisfactory and what corrective action is expected; and give a specified period of time in 

which to satisfactorily perform the work. 

  Depending on how the contract’s clause is written, the right to terminate the 

contract can be exercised by the department headDepartment Head, the County Executive 

OfficerCEO, or the Board of Supervisors. 

  Under a termination for cause, the County is not liable for the 

contractor’s/consultant’s costs on undelivered services or goods, and is entitled to repayment of 

any advance payment and of any progress payments applicable to such services or goods.; please 

ensure this language is in the agreement, when applicable.   The County must generally pay the 

consultant the contract price for any completed services or delivery of supplies. 

  If the departmentDepartment Head is considering terminating an agreement for 

cause, he or she shouldmust consult with County Counsel. After reviewing the casereview, County 

Counsel will make recommendations for an appropriate course of action and outline the necessary 

steps to be taken. 

5.17 Use of the standard format personal services agreement. 

 The personal services agreement standard formatPersonal Services Agreement 

(ATTACHMENT B) has been prepared by County Counsel for use by departments.  Departments 

may obtain a copy of the format from the County’s Intranet or as an attachment to an e-mail from 

County Counsel. 

 Unless otherwise indicated in the instructions below, each of the standard paragraphs 

contained in the format should be included in every agreement.  
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 The Personal Services Agreement (ATTACHMENT B) standard format is designed for, 

and appropriate for, many of the County’s contractual transactions.  However, it is impossible to 

create a standard format that is appropriate for use in every situation.  If the standard format is not 

appropriate for use in a particular situation, the Department should consider using as much of the 

standard format language as possible or modifying the standard language to fit the particular 

transaction.  The terms of the business deal should drive the contract rather than the terms of the 

contract driving the business deal.  Even if the CEO or a department head is delegated authority to 

sign certain agreements that are in the standard format, the person signing the agreement should 

consider whether use of the standard format is appropriate in the particular situation. 

 Note that some language in the standard format is optional.  If the language contained in 

brackets in the standard format does not apply to your particular situation, make sure the bracketed 

language is, and the brackets, are not included in the agreement. 

 Specialized language must be drafted to fit the particular circumstances of each case.  

While providing a good start, the instructions below may need to be modified to reflect the business 

arrangement.  The standard format contains numbered notes that indicate where the specialized 

language should be inserted.  In drafting the specialized language, the following numbered notes 

should be consulted.  The numbers correspond to the numbered note in the format (e.g. [keyboard 

<4>], which appears in Section 1 of the standard format agreement, is explained in item <4>, 

below). 

 Numbered note instructions: 

 <1> The title of the agreement should contain the full legal name of the 

person or business entity providing the services.  This should be the 

name under which the consultant files income tax returns.  Insert the 

consultant’s name at <1>.  If the consultant is doing business under a 

fictitious business name, both the person’s name and the business name 

should be included (i.e., “Mary Smith d.b.a. Smith Consulting 

Services”).  If the consultant is a corporation, include “Inc.” if “Inc.” is 

part of the official name of the corporation, or add “a California [or 

whatever state applies] corporation” if “Inc.” is not part of the 

corporation’s name. 
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Ascertaining the correct status of a contracting party and who has the 

authority to bind that party is a critical step as error at this stage could 

leave the County with no recourse should the consultant not perform or 

damage the County in some way. 

   

  County departments are not contracting entities; the agreement must be 

issued in the name of the County rather than a department. 

 

It is a good idea to very briefly describe the purpose of the agreement in 

the title, so that it can be tracked more easily.  For example, “Personal 

Services Agreement Between County of Shasta, through its Health and 

Human Services Agency and XYZ, Inc. for CalWORKSCalWORKs 

Training Services.” 

 

<2> As stated above, the County, not the department, is the contracting party.  

You may, however, include your department's name in the introductory 

paragraph by stating, “Personal Services Agreement Between the 

County of Shasta, a political subdivision of the State of California 

(“County”) through its Department of [your department] and 

[Consultant’s name] (“Consultant).” 

 

<3> Again, enter the full name of the person or business entity providing the 

service in this introductory paragraph of the agreement.  Throughout the 

remainder of the standard format agreement, the contractor will be 

referred to as “Consultant.”  [The term “Contractor” is ordinarily used 

in public works contracts and “Consultant” in personal services 

agreements, but either is acceptable for any contract; be sure, however, 

to use one term consistently throughout.]   You may also refer to the 

County or Consultant by another term (such as “Licensee,” “Architect,” 

or “Provider,””), but you need to go through the standard agreement and 
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change the party’s name from “County” or “Consultant” wherever those 

terms appear. 

 

<4> Briefly indicate in general terms the purpose of the agreement.  For 

example, the agreement may be “for the purpose of training the clients 

of the Health and Human Services Agency in techniques of stress 

management.”  If you have stated the purpose of the agreement in the 

title, repeat that language here, or elaborate a little, but keep the 

description to one sentence. 

 

<5> If the agreement uses specialized terminology and you want to define 

terms to assist the reader (such as the County Executive OfficerCEO, 

the Board of Supervisors, or a court) in understanding the agreement, 

insert a paragraph called, “Section 1.  Definitions” here and list your 

definitions in lettered paragraphs.  ThenBe sure to renumber all of the 

following paragraphssubsequent agreement sections. 

 

<6> Section 1, “Responsibilities of Consultant,” contains the “meat” of the 

agreement. .” This section describes what the Consultant is required to 

do in exchange for the compensation to be paid.  This paragraph should 

ordinarily begin with a general statement of the goal or outcome to be 

achieved.  Then, state in clear and explicit terms each and every service 

the Consultant must provide to the County.  Depending on the 

circumstances, include the specific dates and times of performance (for 

example: “Consultant shall provide to the staff of the Planning Division 

one training workshop, on December 3, 2018, from 8:00 a.m. to 

5:00 p.m.”), the place where the services will be provided, the identity 

of the employees or clients receiving the services, the quantity and 

quality of the services, a description of any documents to be produced, 

etc.  Remember that the Consultant is required to do only those things 

that are listed in this paragraph.  If a task is not listed, the Consultant 
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does not have to do it.   We cannot rely on an unwritten “understanding” 

with the Consultant, or with “past practice.”   

 

 Never include language such as “the services shall be performed on a 

date as agreed upon by the parties.”  Such language constitutes only an 

“agreement to agree,” and is not legally enforceable.  If you must use 

such language, then insert a clause that provides for a method to resolve 

an inability to agree, such as:  “the services shall be performed on a date 

as agreed upon by the parties; however, should the parties be unable to 

agree upon a date, then the County shall have the authority, in its sole 

discretion, to set the date upon which the services shall be performed.” 

 

 If In some cases, if there is a document, such as a proposal, which 

describes the Consultant’s services, you can simply state that the 

Consultant shall “perform those duties prescribed in Attachment ‘A,’ 

which is attached and incorporated by this reference” and then mark the 

proposal “Attachment A” and include it with the agreement. However, 

you must make sure that the attachment does not contain clauses that 

are inconsistent or conflict in any way with any of the provisions of the 

standard format agreement.  If there is a conflict, or the possibility of a 

conflict, state, “In the case of any conflict between the provisions of this 

document and Attachment A, the provisions of this document shall 

govern.”However, often proposals will include ambiguous or imprecise 

language that is inappropriate for language describing the 

responsibilities.  In these situations, it is better to redraft the proposal 

language to fit the contractual relationship. 

 

If the description of the Consultant’s work is lengthy, break the text into 

paragraphs and letter each paragraph.  
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 If the agreement requires the Consultant to prepare a report or other 

document and compensation for the agreement exceeds $5,000, add the 

paragraph shown on the format in brackets and letter each paragraph 

accordingly.  Otherwise, delete the bracketed paragraph. 

 

 See Section 5.4 for more information about drafting this section of the 

agreement. 

 

<7> Here, explain the County’s responsibilities. At a minimum, the County 

has the responsibility to pay (“compensate“) the Consultant for his, her, 

or its services.  [If you have added a definition section as “Ssection 1”, 

be sure that you refer in this section to Section 4, not Section 3, 

regarding compensation.] and to monitor the outcomes achieved by the 

Consultant.   

 

 In addition to the County’s responsibility to pay for services, other 

duties may be required, such as providing support staff, clerical 

services, or general oversight; the furnishing of such things as office 

space, materials, equipment, or supplies; or a guarantee that the 

Consultant will have access to County facilities, staff reports, and data 

needed to complete the work (but note that providing such access may 

affect the Consultant’s tax status; see Section 5.5).  Any additional 

duties to be undertaken by the County should be specifically delineated 

here.  If there are no additional duties, skip to item <8>. 

 

<8> Sometimes, the Consultant is paid a lump sum at the end of the 

agreement’s term for all of the work performed.  If this is the case, 

simply type in the total amount to be paid at item <8>.  A lump sum 

amount should be exact; the phrases “up to” or “an amount not to 

exceed” should not be used. 
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Sometimes, a lump sum payment is not the appropriate method of 

payment.  Two other common options for payment are: 

 

A. The Consultant may be paid at a particular hourly rate (or at various 

hourly rates, depending on which of the Consultant’s employees do 

the task), “up to” or “not to exceed” a specified compensation 

maximum; this type of compensation is usually paid each month or 

each quarter for services rendered the preceding month or quarter.  

When the Consultant is to be paid at an hourly rate, avoid stating 

“$100 per hour or fraction thereof,” since the Consultant would 

receive $200 for 65 minutes of work.  Instead, state that 

compensation will be paid in specified time increments, such as 

quarter-hour or six-minute increments;, etc.; or 

 

B. The Consultant may be paid as certain tasks or units of service of a 

larger project are completed. If this method of compensation is 

chosen, be sure to withhold 20 to 25 percent of the total agreement 

amount until after all work is completed. In that way, the Consultant 

will be motivated to complete all of the services required by the 

agreement.  If payment is by task or unit of service, require the 

Consultant to provide some sort of proof that the task or unit of 

service has been completed before authorizing payment of each 

claim. 

 

 The method of compensation, whether lump sum, hourly, or by progress 

payments, should be clearly described in this section of the agreement.  

If the method of payment is other than by lump sum, you must delete 

the standard language and draft your own.   The following gives you 

guidance on the language for the various methods of compensation; 

however, callcontact County Counsel if you need assistance. 
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If the agreement provides for hourly compensation, you must state aA 

contract maximum should be stated.  Example: “Consultant shall be 

paid at the rate of $40 per hour for services rendered; however, in no 

event shall consultant be paid in excess of $3,600 for all services 

consultant is obligated to render pursuant to this agreement.”  Always 

specify the maximum compensation for the entire agreement (whether 

the term is a few months or three years).  Make sure this sum complies 

with the authority delegated by the Board of Supervisors (for example, 

a department head cannot ordinarily sign an agreement having total 

compensation exceeding $10,000).  Also state how frequently payments 

will be made (monthly or quarterly or after all services are rendered). 

 

When stating a contract maximum, always specify the maximum 

compensation for the entire agreement, whether the term is a few 

months or three years.  Make sure this sum complies with the authority 

delegated by the Board of Supervisors. For example, a Department Head 

cannot ordinarily sign an expenditure agreement having total 

compensation exceeding $10,000.  Also state how frequently payments 

will be made; monthly or quarterly or after all services are rendered. 

 

 If the agreement is for more than one year, and you have agreed with 

the Consultant that compensation will change over time, specify the 

maximum for each year.  For example, “Consultant shall be paid at the 

rate of $25 per hour as compensation for services rendered during Fiscal 

Year 2017-18, but total compensation for that year shall not exceed 

$1,250; at the rate of $26 per hour during Fiscal Year 2018-19, but not 

to exceed $1,300; and at the rate of $27 per hour during Fiscal  Year 

2019-20, but not to exceed $1,350.” 

 

If the agreement provides for a number of different rates for service, and 

it is likely that the Consultant will ask for minor changes in one or more 
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of those rates during the term of the agreement, you may insert, “During 

the term of this agreement, the [insert department head’sDepartment 

Head’s title] may approve, in writing and in advance, changes in any of 

Consultant’s rates, provided that the increase in any single rate shall not 

exceed 10 percent over the original rate during the entire term of this 

agreement and provided further that the rate increase shall not increase 

the total compensation payable under this agreement.”  If the agreement 

includes a budget for the Consultant, similar language may be inserted 

to allow the department headDepartment Head to authorize transfers 

between line items in the agreement budget, so long as total 

compensation is not increased. 

 

 If it is possible that the scope of the agreement may be modified, 

resulting in a decrease in compensation, the department 

headDepartment Head can be authorized to independently execute an 

amendment lowering total compensation.  You may insert, “The [insert 

department head’sDepartment Head’s title] may, in writing, approve a 

decrease in services, resulting in a decrease in compensation, not to 

exceed 25 percent of total compensation.” 

 

 “Unit of service” agreements must also must have a compensation 

maximum.  You might state, “Consultant shall be paid $500 for each 

class taught.  The maximum compensation payable for Consultant’s 

services shall benot exceed $4,000; no additional sums will be paid for 

services rendered.” 

 

For “progress payment” agreements, tie payments to the completion 

(and County's acceptance) of each task.  For example, “Consultant shall 

be paid the following amounts as each task is completed and accepted 

by County: Task 1, $5,000; Task 2, $3,500; and Task 3, $1,500.  In no 

event shall total compensation exceed $10,000.” 
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 If the Consultant is to be paid for travel expenses, that should also be 

referenced in this paragraph.  Generally, the County will pay for actual 

travel expenses incurred; we usually require that travel expenses be 

approved in advance (to keep the Consultant from using an unusually 

expensive mode of travel).  In other cases, the agreement may provide 

that “reimbursement for travel expenses will be at the same rates and 

under the same conditions as provided to County employees.”  If travel 

expenses are to be paid, the agreement must state: “Consultant must 

submit original receipts to document each expense, or reimbursement 

will be denied.”. County will not reimburse Consultant for alcohol, in-

room movies, laundry, sundry, or family expenses.”   

 

 The agreement may also include a provision for compensation for other 

items, such as training materials or copies of reports.  The terms and 

conditions of such reimbursement should be described in this paragraph.  

 

 Make sure that reimbursement for expenses does not push the total 

compensation over the maximum amount that is authorized for the 

County official (the department head or County Executive 

OfficerDepartment Head, CEO, Board of Supervisors) who will be 

signing the agreement. 

 

 The Health and Human Services AgencyIf there is authorized to 

draft certain personal services agreements that do not include a 

maximumno monetary compensation, but only hourly rates.  Those 

agreements are from/to either Party for counseling (whether individual, 

family or group counseling), anger management treatment, domestic 

violence treatment, and/or psychological consultation only.  Those 

agreements must be signed by the Board of Supervisors.  All services 

state “There will be no exchange and/or receipt of payment from either 
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Party to the other Party pursuant to this agreement. The consideration 

for performance of this agreement is the performance of the rights, 

duties, and obligations set forth in this agreement.”   

  

 All personal services agreements must state a lump sum or aaddress 

compensation maximum, and should list a maximum compensation 

amount. 

 

<9> Insert the title of the department headDepartment Head or contract 

administrator at item <9> in Section 4, “Billing and Payment.”   

 

 The standard language assumes a single payment after all the work is 

completed.  If monthly, quarterly, or progress payments are to be made, 

rather than a lump sum payment, delete the first sentence and substitute 

language similar to the following: “Consultant shall submit to [name of 

department headDepartment Head or contract administrator] a monthly 

statement of services rendered [and costs incurred, accompanied by 

original receipts] by the fifth [or 10th or 15th] day of each month for 

services rendered the preceding month” or “Consultant shall submit to 

[name of department headDepartment Head or contract administrator] a 

statement of services rendered [and costs incurred, accompanied by 

original receipts] after completing each [describe unit of service, such 

as “class,” “report,” “examination,” etc.] or “Consultant shall submit a 

bill for services rendered [and costs incurred, accompanied by original 

receipts] to [name of department headDepartment Head or contract 

administrator] in accordance with the following schedule:  [describe 

schedule].”   

 

<10> If the County is reimbursing the Consultant for any expenses (such as 

travel costs), add the phrase “and costs incurred” here.  Make sure that 
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those costs have been described in the section titled, “Responsibilities 

of County.” 

 

 Do not delete the last sentence of this section of the standard format 

regarding the County's payments to the Consultant. 

 

<11> Insert the date the agreement will end.  If you are unsure when the work 

will be completed, state “upon County’s acceptance of the work 

described in this agreement, but no later than [date].”  If the term of the 

agreement is to commence aton a date after signing, substitute that date 

for the phrase “as of the date it has been signed by the parties.”  Since 

the agreement is ordinarily signed by the Board of Supervisors, County 

Executive Officer, or department headCEO, or Department Head after 

it is signed by the Consultant, this means that the agreement will not 

become effective until the County executes it. If the agreement term is 

effective as of the date of signing it is crucial that the department ensures 

the Consultant(s) date their signature(s). 

 

 If the agreement is for more than one yearterm crosses fiscal years, 

modify the paragraph contained in the brackets to allowwith the County 

to exercise an option to renew for either one or two additional years or 

to allow for yearly automatic renewals for either one or two additional 

years.  If the term is one year or less, do not include the 

languageappropriate paragraph as indicated in the bracketstemplate. 

 

 Remember that agreements with a term longer than a total of three years 

must be signed by the Board of Supervisors unless otherwise addressed 

in this Manual. 

 

 Try to have the term of the agreement correspond to the beginning 

and/or end of the County fiscal year. 
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 Sometimes, the agreement will require the Consultant to provide the 

County a report after all of the rest of the work is completed.  You may 

state that “the agreement will end on [date], except for the final report, 

which shall be due [date]” or words to that effect. 

 

<12> Insert the termination notice period, which could be 30 days or 60 days, 

or some other appropriate time period.   Note: for this reference, the time 

period is calendar days, 

 

<13> Insert the title of the person who will give notice of termination.  

Ordinarily, this will be the department headDepartment Head.   

 

<14> Insert the department head’s title. 

 

<14> Insert the Department Head’s title. For the Health and Human Services 

Agency agreements, “the Health and Human Services Agency Director 

(“Director”) or HHSA Branch Director as designated by the HHSA 

Director” is considered standard agreement format language.  

 

<15> The standard format personal services agreement should ordinarily 

contain unilateral indemnification, to the benefit of the County.  

However, if the Consultant insists on mutual indemnification, contact 

the County Risk Manager and County Counsel to seek approval to use 

the mutual indemnification clause set forth in Section 7.2.2 after 

consulting consult with County Counsel. 

 

<16> Section 11 of the standard format begins with two paragraphs 

prescribing the minimum insurance requirements for all personal 

services agreements (general liability and workers' compensation 

coverage).  Most agreements require only general liability and workers' 
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compensation.  At item <15>, add the language for any other insurance 

coverages that are required for your particular type of agreement.  (See 

Chapter 7.0, which describes in detail the insurance coverages needed 

for each type of agreement, and provides further information about 

proof of insurance.) 

 

 Be sure that the remaining paragraphs of this section, beginning with 

either C or D, are correctly lettered and inserted. 

 

<17> Insert the department head’sDepartment Head’s title, not the department 

head’sDepartment Head’s name (e.g., “Director of Support Services“), 

the name of the department, the mailing address, and athe telephone and 

FAX numbernumbers. 

 

<18> Insert the full name of the Consultant, the Consultant’s mailing address, 

and the Consultant’s telephone and FAX numbernumbers. 

 

<19> Insert any of the optional sections which are required for your agreement 

by this Manual, law or regulation.  Number the section(s) consecutively.  

Also give the appropriate number to the last standard section, 

“Severability.” 

 

<20> Insert the name and title of the department head, County Executive 

OfficerDepartment Head, CEO, or Chairman of the Board of 

Supervisors, depending on which officer is authorized to sign the 

agreement.  (See Section 5.6 regarding signature authority.)  If the 

Chairman of the Board of Supervisors will be signing the agreement, 

add an attestation line for the Clerk of the Board (directly under and to 

the left margin of the Board Chairman’s signature block because the 

Clerk of the Board can only attest to the Board Chairman’s signature 

and not to anyone else’s), an “approved as to form” for County Counsel, 
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and an “approved” line for the County Risk Manager.  Make sure that 

the Consultant’s signature is lower on the page than the Clerk’s 

attestation because the Clerk can only attest to the Chairman’s signature 

and not to anyone else’sbelow all the County’s signature blocks.   

 

If the County Executive OfficerCEO can sign the agreement, but the 

insurance clause has been modified, include an “approved” line for the 

County Risk Manager.   

 

If the County Executive OfficerCEO can sign the agreement, but the 

indemnification clause has been modified, include an “approved as to 

form” line for County Counsel and an “approved” line for the County 

Risk Manager.  

 

If any standard provisions have been modified or deleted, then add a 

County Counsel “approved as to form” signature block. 

 

<21> Insert the name and title of the Consultant or, in the case of a business 

entity, the Consultant’s representative(s) or officer(s) authorized to bind 

the Consultant to the agreement.  Pursuant to section 313 of the 

Corporations Code, if the Consultant is a corporation, the agreement 

shouldmust be signed by two of the corporation’s officers: one from the 

“executive group,” i.e., the chairman of its board, its president or a vice-

president and one from the “financial group,” i.e., its secretary or 

assistant secretary, treasurer or assistant treasurer or its chief financial 

officer, unless the Board of Directors has authorized, in writing, a 

particular corporate officer to sign agreements.  If the Board of Directors 

of the corporation has adopted such an authorization, attach a copy of 

the resolution to the agreement.  If a person holds more than one 

corporate office (for example, president and chief financial officer), that 

one person may sign the agreement and bind the corporation.  In that 
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case, indicate below the signature line what corporate offices the signer 

holds.  

 

 If two signatures are needed for a corporation, add another signature line 

and type the names and titles of the corporate officers under them.  

There are also special rules regarding who can bind general 

partnerships, limited partnerships, and limited liability companies.  

County Counsel should be consulted if there are any questions.  

 

<22> Insert the Consultant’s federal tax identification number.  However, if 

the Consultant is an individual, his/her social security number or 

Individual Taxpayer Identification Number is the Consultant’s tax 

number.  To help avoid identity theft, only the original of the agreement 

should contain the social security number or the Individual Taxpayer 

Identification Number.  All copies should have those numbers deleted. 

NOTE: If the only deviation is a change to the insurance coverage, and compensation is $10,000 

or less, the department headDepartment Head can sign as long as the agreement is approved by 

the County Risk Manager; if the indemnification clause is changed, both the County Risk Manager 

and County Counsel must approve. If any standard provisions have been modified or deleted, then 

County Counsel must approve as to form. 

 5.18 Other personal services agreement formats. 

 The County Counsel is authorized to approve in advance certain specialized contract 

formats referred to in Section 5.6.4 and other routine agreements, such as group home, respite, or 

day care agreementsPurchase Order Agreement for the Health and HumanLimited, One-time 

Services Agency; these services may be paid for, at the option of the Health and Human Services 

Agency by submitting a Purchase Order or other approved documentation to the Auditor-

Controller.  In addition, the County Counsel may approve, and the Health and Human Services 

Agency Director may sign, standard format agreements for Opportunity Center clients to work for 

private businesses and government entities, pursuant to subsection 5.6.4. 

ForAdministrative Policy 2-201 “Authorizing the County Auditor to Approve 

Certain Claims” authorizes a select list of services totaling, which are not ongoing or repetitive, 
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and total $5,000 or less, departments may use the County’s simplified purchase order for servicesto 

be procured using a Purchase Order Agreement - Services form rather than a formal personal 

services agreement (Administrative . 

 Department Heads have the authority to sign, without County Counsel or the 

County Risk Manager’s approval, this simplified Purchase Order Agreement - Services form for 

items specified in Administrative Policy 2-201.  The Purchase Order Agreement - Services form 

as well as the criteria for use is covered in the Administrative Policy 2-201.  

 Furthermore, and notwithstanding any other provision of this Manual 2-201). 
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Exhibit A 

Policy 6-101.Chapter 5 Page 1 of 66 Revised.072318 
 

, the CEO, or designee, may also approve additional non-repetitive services on a case-by-

case basis. 
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Exhibit A 
 

TBD 
Policy 6-101 

Revised 10/3/17 
 

Chapter 6.0 CONTRACTS FOR PUBLIC WORKS PROJECTS COSTING UNDER 

$45,00060,000. 

 Section 6.1 Definition of “public works project.” 

 The Public Contract Code defines the term “public works project” as a project for the 

construction, improvement, demolition, alteration, renovation, or repair of publicly owned, leased, 

or operated buildings and structures.  This would include the installation of fixtures such as HVAC 

systems or permanent wiring.  However, maintenance work (as distinguished from repair work) is 

not considered a public works project.** 

 An example of a public works project is the removal of asbestos from a building (because 

it involves demolition).  Painting, except for minor repainting, is also considered a public works 

project (Public Contract Code, sections 20150.2, 22002).  The installation of an alarm system is 

also a public works project (because the work involves the alteration of a building), but 

maintenance of the system is a personal service.* 

 6.2 Procedures for public works projects costing less than $45,00060,000. 

 The Board of Supervisors has delegated to the Director of Public WorksPublic Works 

Director the authority to sign Public Works Construction Contracts (ATTACHMENT F) with 

compensation of $10,000 or less, and the County Executive Officer to sign public works contracts 

with compensation of $45,00060,000 or less (subject to formal bidding requirements when 

applicable -- see the next paragraph).  The Board has also delegated to the Chief Information 

Officer and his/her designee the authority to negotiate and sign contracts for and administer, and 

oversee public works projects for telephone, telecommunication, and other information services 

cabling projects with compensation of $10,000 or less.  For purposes of this Chapter, the term 

Director of Public WorksPublic Works Director includes the Chief Information Officer for 

                                                 
 
*  The distinction between maintenance and repair work is difficult to make in some situations.  The 
distinction is important, since contracts for the maintenance of County buildings are personal services 
contracts, whereas contracts for the repair of the same buildings are public works contracts.  Contact County 
Counsel for advice on determining the nature of the contract. 
 
** Although not considered a “public works project” subject to bidding requirements, some maintenance 
work requires payment of prevailing wages.  See 8 CCR §§16000, et seq. 
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purposes of telephone, telecommunication, and other information services cabling projects.  All 

other contracts for public works projects must be presented to the Board for signature. 

 Although County public works projects estimated to cost $4,000 or more generally must 

go through the formal bidding process (Public Contract Code, section 20150.4), the threshold 

applicable to Shasta County is $45,00060,000 because the Board of Supervisors has opted to 

become subject to the Uniform Public Construction Cost Accounting Act (Public Contract Code, 

sections 22000, et seq.; Resolution 2005-93).  Under that Act, a county may agree to follow 

accounting procedures published by the State Controller's office.  By agreeing to follow those 

procedures, the County may carry out public works projects estimated to cost $45,00060,000 or 

less by either “force account“ or by entering into a negotiated contract with a construction 

contractor without bidding.   

 The term “force account” is used to describe the employment of County personnel to 

perform construction or repair work. The County may also use unpaid labor (such as volunteers, 

conservation camp workers, or Sheriff's work release inmates) to accomplish some or all of the 

work.  When public works projects are done by force account, the Public Works Department acts 

as the general contractor for the County.  In addition, the County may subcontract portions of a 

public works project, such as electrical or plumbing work (and the subcontracting may be 

accomplished by negotiated contract without bidding). 

 Although the Public Works Department may use force account for projects of 

$45,00060,000 or less, it is not required to do so.  If the County elects to contract out for a project 

of $45,00060,000 or less, the contract may be awarded through private negotiations without first 

going out to bid or preparing detailed plans and specifications; however, those contracts still must 

provide for prevailing wages (if the contract is more than $1,000), bonds (unless waived), and 

insurance.  The Public Works Department will negotiate the contract, with the assistance of the 

Purchasing Division and County Counsel if requested.  County Counsel has drafted a standard 

format Public Works Construction Contract (ATTACHMENT F).  Whether or not the standard 

format is used, the contract must be approved by the County Counsel and the Risk Manager before 

it is signed by the County Executive Officer or Director of Public WorksPublic Works Director, 

as applicable. 

 Whether the project is undertaken by force account or negotiated contract, if a contract or 

subcontract exceeds $1,000, prevailing wages must be paid (Labor Code, section 1771).  For 

Page 94 of 727

BOARD OF SUPERVISORS REGULAR MEETING - December 11, 2018



Exhibit A 
 

TBD 
Policy 6-101 

Revised 10/3/17 
 

purposes of determining if the prevailing wage requirement applies, “public works” includes 

installation work and carpet-laying, as well as the other activities listed in Section 6.1 (Labor Code, 

section 1720). 

 State law does not require that a contractor or subcontractor provide a labor and materials 

payment bond for work performed on public works projects of $25,000 or less (Civil Code, section 

3247). However, the Director of Public WorksPublic Works Director may require the contractor 

or subcontractor on such a project to provide a payment bond if deemed advisable.  If a payment 

bond is required, it must be in an amount equal to at least 100 percent of the contract/subcontract 

price (Civil Code, section 3248(a)).   

 A performance bond is required from the contractor or subcontractor before the 

contractor/subcontractor enters into any public works contract, including negotiated contracts of 

$45,00060,000 or less.  However, the Director of Public WorksPublic Works Director may waive 

the requirement of a performance bond if all the following are met: 

• the contract or subcontract price is  $25,000 or less;  

• if there are any other subcontracts on the same project, the total dollar amount of 

all the contracts together does not exceed $25,000;  

• the Director of Public WorksPublic Works Director, with the concurrence of the 

affected department head, if any, determines that it would be in the best interests of 

the County to waive the performance bond; and  

• the Risk Manager approves the waiver.   

 All contractors and subcontractors must also obtain comprehensive general liability and 

workers' compensation insurance as required by Chapter 7.0 of this policy.  In addition, any 

contractor or subcontractor required to be licensed by a state or local agency must show proof of 

licensure before commencing work.    

 Public works projects costing more than $45,00060,000 must be approved, in advance, by 

the Board of Supervisors.  The procedures for undertaking those projects are not covered by this 

Manual.  Departments should contact the Public Works Department regarding such projects. 

 In determining whether a project costs $45,00060,000 or less, all costs of materials, labor 

(including the salaries and benefits of County employees, as well as any subcontractor's labor 

costs), and overhead must be included.  It is illegal to split a project into two or more separate parts 
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Exhibit A 
 

TBD 
Policy 6-101 

Revised 10/3/17 
 

in an attempt to bring each part under the $45,00060,000 limit (Public Contract Code, 

section 22033).  Project splitting is a ground for disciplinary action.     

 The Uniform Public Construction Cost Accounting Act does not limit a department head's 

ability to buy materials or contract for services in emergency situations.  (See Section 2.10.)   

 Various provisions of state law require certain clauses in every public works contract.  For 

this reason, all public works contracts, including a subcontract for a force account project, 

regardless of the dollar amount, must be reviewed and approved by County Counsel before they 

are entered into.  To reduce the time required to approve the contract, the Public Works 

Construction Contract (ATTACHMENT F) should be used.    

6.3 Signatures.  When the contractor is a corporation, special rules apply to the 

contractor’s signature of the contract.  See item <21> of Section 5.17.   

6.4 Aggregate public works contracts.  The Public Works Department may 

negotiate public works contracts with local trades people to provide periodic services, such as 

plumbing or electrical services, in connection with small public works projects (Public Contract 

Code, sections 22000, et seq.).  Such “aggregate public works contracts” will ordinarily be entered 

into by way of bidding or through the RFP/RFQ process.  More than one contract may be let for 

each building trade.   

 With regard to aggregate public works contracts, the relevant cost figure is not the price of 

any individual project but the price of the contract as a whole.  Any aggregate services contract 

over $45,00060,000 must go to the Board of Supervisors; those of $45,00060,000 or less may be 

signed by the County Executive Officer after review by County Counsel and the Risk Manager, 

and if $10,000 or less, by the Director of Public WorksPublic Works Director if the standard 

contract format is used and the contract is approved by County Counsel and the Risk Manager.  

(See Section 5.6 for more information on aggregate contracts.) 

 6.5 Cabling projects by Information Technology Department. 

 The Chief Information Officer may use his/her own employees to undertake telephone, 

communications, or data cabling projects within County-owned or leased facilities, so long as each 

discrete project costs less than $45,00060,000. 
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POLICY RESOLUTION NO. 2018- _______ 

A RESOLUTION OF THE BOARD OF SUPERVISORS 

OF THE COUNTY OF SHASTA 

AMENDING ADMINISTRATIVE POLICY 8-101, ROLE AND AUTHORITY OF 

FACILITIES MANAGEMENT DIVISION OF PUBLIC WORKS, OF 

THE SHASTA COUNTY ADMINISTRATIVE 

MANUAL 

WHEREAS, the Board of Supervisors regularly, upon recommendation of staff, amends 

various provisions of the Shasta County Administrative Manual to update the policies, bring 

policies into compliance with any changes in state and federal laws, and conform the policies to 

actual County practices; and 

WHEREAS, California Governor signed Assembly Bill 2249 on August 20, 2018 which 

amended Public Contract Code section 22032 that would authorize the Board of Supervisors to 

increase public projects contracts from $45,000 or less to $60,000 or less may be performed by 

the employees of a public agency by force account, by negotiated contract, or by purchase order 

effective January 1, 2019; and 

WHEREAS, Administrative Policy 8-101, Role and Authority of Facilities Management 

Division of the Department of Public Works, currently requires that all projects exceeding $45,000 

be performed pursuant to a public works contract that is competitively bid in accordance with the 

provisions of the Public Contract Code. 

NOW, THEREFORE BE IT RESOLVED, by the Board of Supervisors of the County 

of Shasta, hereby amends Administrative Policy 8-101, Role and Authority of Facilities 

Management Division of Public Works, in its entirety, as shown on Exhibit A to this policy 

resolution.  

DULY PASSED AND ADOPTED this 11th day of December, 2018 by the Board of 

Supervisors of the County of Shasta by the following vote: 

 

        YES:  

NOES:  

ABSENT:  

ABSTAIN:  

RECUSE:  

 

    _____________________________________  

    LES BAUGH, CHAIRMAN 

 Board of Supervisors 

County of Shasta 

State of California 
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ATTEST: 

LAWRENCE G. LEES 

Clerk of the Board of Supervisors 
 
 
By:  __________________________ 
                      Deputy 
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Role and Authority of Facilities Management 
Division of the Department of Public Works 
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PAGE NO:      Page 1 of 5 

 
 

PURPOSE 
 
To outline the role and responsibility of the Facilities Management Division of the Department of Public 
Works to maintain the buildings and grounds of Shasta County. 
 
 
BACKGROUND 
 
This policy clarifies the role, responsibility, and authority of Facilities Management, to maintain, 
modify, and in some cases, upgrade County-owned/leased facilities and property.  This responsibility 
includes insuring that all work is done in a professional manner pursuant to State, federal, and local 
statutes and follows Countywide priorities.  Finally, this policy is intended to clear up any 
misconception or misunderstanding departments may have about the management of County facilities. 
 
 
POLICY 
 
  1. All County-owned facilities are the property of Shasta County.  As such, they are subject to the 

acquisition, maintenance, and replacement determinations of the Board of Supervisors, or the 
Facilities Management Division, acting as the division with delegated authority to perform these 
functions.  Departments which occupy owned facilities have no ownership or specific 
entitlement to those facilities, except for special or preferential use restrictions as may be 
required by grant terms or Board policy.   

 
  2. No structural, mechanical, electrical, or plumbing maintenance or modifications may be made to 

County-owned buildings without the express written authorization of the Department of Public 
Works.  No County employee, individual private contractor, County inmate, work release 
participant, general assistance worker, or any other individual may modify any County 
building(s) or grounds without advance authorization from the Department of Public Works. 

 
  3. All requests for modifications or alterations of facilities shall be submitted to the Facilities 

Management Division at DT-150.  Facilities Management will consult with the department to 
determine the scope of services requested.  A Project Request Work Order (Exhibit A) will be 
prepared by Facilities Management for approval by the department.   The Project Request Work 
Order is the authorization from the department to proceed and will include the estimated cost of 
the project. Facilities Management will provide cost estimates, mechanical and design assistance, 
and other technical support to departments which desire to modify or remodel their facilities. 
Departments which anticipate the need for such modifications should contact Facilities 
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Management at least 60-90 days in advance.  Facilities Management will then assign staff, 
authorize departmental staff, or contract for the work to be done.  In case of emergency, 
Facilities Management staff is available by telephone.  Telephone:  339-8300; pager 229-7204.  
The Director of Public Works Director may change these numbers when necessary and the Clerk 
of the Board may insert them into this policy without the need for prior Board approval. 

 
  4. Modifications up to $4560,000 will generally be performed by County staff.  Wherever feasible, 

County inmates, general assistance staff, and/or work-release participants will be used to 
minimize the cost of such work.  Facilities Management staff will coordinate with the Sheriff's 
Department for any County inmate assistance.  Any physical modifications to County facilities in 
excess of $4560,000 generally require that the work be performed pursuant to a public works 
contract that is competitively bid in accordance with the provisions of the Public Contract Code.  
This will be coordinated and administered by the Special Projects Division of the Department of 
Public Works. 

 
  5. The costs of all routine maintenance, repairs, and improvements to County buildings will be paid 

for by the Facilities Management Division and reimbursed by the affected, or benefiting, 
departments.  Journal entries will be prepared monthly and distributed to departments for their 
approval. 

 
  6. Any department that is found to have made modifications to County facilities without prior 

approval will be billed for the cost of the removal or modification of such work by Facilities 
Management as the Division deems appropriate. 

 
  7. Facilities Management will attempt to respond to the changing physical needs and space 

requirements of County departments.  This will include modifying offices and responding to 
other needs. However, given the innate space configurations, HVAC requirements, and structural 
limitations of individual building, some requests to modify or reconfigure a building will be 
denied. 

 
  8. Facilities Management will be responsible for maintaining all buildings in a safe condition and 

assuring that their structural integrity is not compromised.  This responsibility includes the repair 
of leaky roofs, faulty electrical wiring, inadequate plumbing, poor air quality, or other physical 
defects that might cause physical injury or illness to the occupants of the building.  Facilities 
Management will also give priority to repairs that constitute safety hazards or are necessary to 
prevent permanent or long-term damage to a building. 
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  9. Any contract(s) for maintenance, repairs, or modifications of County buildings or grounds shall 
be initiated by Public Works.  If such improvements are subject to the “capital projects” 
guidelines of the County, Facilities Management will notify the Special Projects Division of 
those needed improvements so that the required statutory guidelines are met for funding and 
managing such a project.   

 
10. Occupants of facilities shall report suspected equipment problems or malfunctioning equipment 

in buildings to Facilities Management. 
 
11. Facilities Management will provide operating departments with monthly reports listing the work 

that was done on the buildings they occupy.  In addition, the Division shall conduct an annual 
survey of departments to obtain input on how to improve the services provided by the Division. 

 
 
 
 
 
 
RESPONSIBLE DEPARTMENTS 
 
Department of Public Works 
 
 
REFERENCES  
 
BOS Policy Resolution No. 2018-xx—12/11/18 (Amended) 
Administrative Update--07/13/2012  
BOS Policy Resolution No. 2012-03--2/7/12 (Amended) 
BOS Policy Resolution No. 2008-02--3/4/08 (Amended) 
BOS Policy Resolution No. 2007-2-- 4/24/07 (Amended) 
BOS Policy Resolution No. 2005-5--7/26/05 (Amended) 
BOS Policy Resolution No. 2004-4--7/27/04 (Amended) 
BOS Policy Resolution No. 98-6--12/19/98 (Amended) 
BOS Policy Resolution No. 94-9--10/18/94 
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Exhibit A 
 

COUNTY OF SHASTA 
DEPARTMENT OF PUBLIC WORKS 

FACILITIES MANAGEMENT DIVISION 
 

PROJECT REQUEST 
 
 
Date:       
 
Description of work to be done:         
 
         
 
         
 
Requesting Department        
 
Charge Costs To:  ORGKEY     ACCT #    
 
Funds Certified and Job Estimate Approved By          
              (Authorized Signature - Requesting Department) 
 
 ************************************************************************************* ********* 

JOB ESTIMATE 
 
        AMOUNT 
 
Labor        $   
Equipment          
Materials           
Contract Award          
Contract Administration         
        TOTAL $   
 
Estimated By        Estimated Completion Date     
 

DPW OFFICE USE ONLY 
 
 
Funds Availability Certificated         
        DPW Fiscal OfficerDeputy Public Works 
Director-Administration 
 
Project Approved           
        County Executive Officer 
 
Project Approved           
        Director/Deputy Director 
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Project Number           
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REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  December  11, 2018
CATEGORY:  Consent - General Government-2.

SUBJECT:

Annual Shasta County Child Abuse Prevention Coordination Council Children's Trust Fund Report and
Programs

DEPARTMENT: Administrative Office

Supervisorial District No. :  All

DEPARTMENT CONTACT:  Julie Hope, Principal Administrative Analyst, (530) 225-5561

STAFF REPORT APPROVED BY:  Julie Hope, Principal Administrative Analyst

Vote Required?

Simple Majority Vote

General Fund Impact?

No General Fund Impact 

RECOMMENDATION

Take the following actions:  (1) Receive the Shasta County Child Abuse Prevention Coordinating Council Children’s Trust
Fund (CTF) Annual Report for 2017-18; and (2) approve the proposed CTF programs for 2018-19.

SUMMARY

In accordance with Welfare and Institutions Code section 18967, Shasta County Child Abuse Prevention Coordinating
Council’s (CAPCC) is providing the CTF Annual Report for 2017-2018 for the Board’s review and CAPCC recommends
Board approval of the proposed 2018-2019 CTF programs. 

DISCUSSION

In 1983, the Legislature passed Assembly Bill 2994, which authorized the creation of a County Children’s Trust Fund in any
county in which the board of supervisors establishes a commission, board, or council to coordinate child abuse and neglect
prevention and intervention activities.  The Board previously established CAPCC as Shasta County’s commission to
administer the CTF pursuant to Welfare and Institutions Code section 18965 by adopting Resolution No. 2002-10 on January
15, 2002 and reaffirmed support by adopting Resolution No. 2010-102 on October 19, 2010. 
 
In accordance with Welfare and Institutions Code section 18967, the money in the CTF shall be used to fund child abuse and
neglect prevention and intervention programs. The local board of supervisors makes the final decision as to which programs
shall be funded.  It is recommended that the Board approve the proposed 2017-2019 CTF primary direct service programs
listed in the report: community wide child abuse prevention and awareness and education (62% of CTF), child abuse
prevention trainings (13% of CTF), Child Death Review Team (9% of CTF), and participation in the Shasta Strengthening
Families Collaborative (16% of CTF).  A scope of work for 2018-2019 is included on the last page of the report.

ALTERNATIVES
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The Board may determine that adjustments should be made to the proposed programs for 2018-2019.

OTHER AGENCY INVOLVEMENT

The CAPCC Board of Directors approved the CTF Annual Report for 2017-2018 and proposed programs for 2018-2019 on
November 20, 2018.  The Health and Human Services Agency (HHSA) Director and HHSA Branch Director for Children’s
Services were included in discussions to bring this report to the Board.  The recommendation has been reviewed by the
County Administrative Office. 

FINANCING

Birth certificate fees are collected by the County Recorder and the Health and Human Services Agency (HHSA)-Public
Health Branch; a portion of those fees are considered CTF monies and are forwarded to CAPCC on a monthly basis by
HHSA.  For the past five years, the average annual CTF amount provided to CAPCC is $40,000. There is no General Fund
impact associated with the recommendations as no County funds are being requested.

ATTACHMENTS:
Description Upload Date Description
CTF Report 11/28/2018 CTF Report
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Shasta County Child Abuse Prevention Coordinating Council  

Shasta County Child Abuse Prevention  

Coordinating Council 
Children’s Trust Fund Annual Report  

2017-2018 
 

Description of Programs and Services Funded or Supported by CTF 

 

2017/2018 CTF Budget Expenditures 

 
The Shasta County Child Abuse Prevention Coordinating Council (Shasta CAPCC) received $39,895.10 in 2017/2018 from the 
Children’s Trust Fund (CTF).  Birth certificate revenue generated $36,170.10 and Special Plates for Kids generated $3,725.00.  

 

Shasta CAPCC spent $39,895.10 from Children’s Trust Funds on child abuse and neglect prevention activities:   

 Community wide child abuse prevention and awareness and education 62% 

 Child abuse prevention trainings 13% 

 Child Death Review Team 9% 

 Participation in the Shasta Strengthening Families Collaborative 16% 
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Shasta County Child Abuse Prevention Coordinating Council  

2017/2018 CTF Scope of Work and Achievements Report 

CTF   2017.2018 Strategies Activities 2017.2018 Achievements 

Community wide child abuse 
and neglect prevention 
awareness and education  

 

Projected Expenses $26,000.00 

Actual Expenses $24,734.96 

1.Coordinate County and City 
Child Abuse and Neglect 
Prevention Awareness Month 
Proclamations 

 

 

 

 

 

 

 

2.Update and rotate RABA bus 
placards every six weeks 

 

 

3.Disseminate Blue Ribbons and 
pins, Pinwheels, and educational 
materials in throughout 
community 

 

 

 

 

 

 

4. Displays for Child Abuse 
Prevention Month 

 

 

1. Proclamations were received in acknowledgement of National Child Abuse and 
Neglect Prevention Awareness Month from the Shasta County Board of 
Supervisors 03/27/2018, City of Redding City Council 04/03/2018, City of Anderson 
City Council 04/03/2018 and Shasta Lake City Council 04/03/2018.  All three 
acceptances of the Proclamations were on the same evening, the Shasta CAPCC 
Executive Director and two CAPCC Board Members addressed the elected officials 
in each city and emphasized the importance of their support to reduce Adverse 
Childhood Experiences as an essential means to address and prevent to root cause 
of social problems faced by our community. Also along with the important work 
Shasta CAPCC does to help families increase Protective Factors and strengthen 
families and our community. 

 

2. RABA bus posters were rotated every six weeks.  New posters were developed 
to add to the established messaging.  A total of 74 posters used. The additional 
message included information on Diaper Need Awareness. RABA provided 65,000 
rides on buses where our child abuse prevention messaging was displayed.  

 

3. Shasta CAPCC distributed approximately 9,123 pieces of educational materials 
such as Safely Surrender Baby, Safe Sleep, Never Shake a Baby, Positive Parenting 
Tip Sheets, shopping bags, Pinwheels, Blue Ribbon Lapel Pins, and child abuse and 
neglect prevention awareness ribbons were given throughout the community.  
Child abuse and neglect prevention awareness information was shared with:  all 
County Schools, Shasta County Health and Human Services Agency, Youth and 
Family Programs, and individuals attending our outreach events that included: 
Turtle Bay Week of the Young Child, Anderson Family Fun Fest, WOTYC, Welcome 
to the Jungle sponsored by First 5 Shasta, Anderson and Redding Chamber of 
Commerce Greeters, April Parent Café, The Anderson Teen Center and Family 
Resource Center events, and the CAPCC annual Pinwheel Garden of Hope.  

 

4. Decorated a Board of Supervisors Cabinet Display for child abuse awareness for 
the month of April. Displayed 545 blue ribbons on front banner of Shasta CAPCC 
Admin building to signify the substantiated child abuse and neglect cases in Shasta 
County from January 2017 to December 2017 and planted 500 blue pinwheels on 
the lawn with community members and partners agencies as a symbol of child 
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Shasta County Child Abuse Prevention Coordinating Council  

 

 

 

 

 

 

 

 

4.Shasta CAPCC collaborated with 
Tehama, Butte, Siskiyou, Lassen, 
Trinity, and Colusa counties for 
regional awareness efforts 

 

5.Coordinate and Display Banners 
for the month of April 

 

 

6. Maintain website and social 
media pages with relevant CAPCC 
materials 

 

 

 

 

 

 

 

 

 

 

 

abuse prevention awareness. Gave out 138 Garden of Hope kits (child abuse 
prevention sign, parenting information, upcoming event calendars, and pinwheels) 
to the community to display in yards for the month of April.  Promoted Wear Blue 
for Kids, April 6, 2018 on Facebook and Instagram. 

Shasta CAPCC partnered with Health and Human Services Agency in a ceremony to 
raise the Children's Memorial Flag to commemorate children that have suffered 
from child Abuse and neglect and bring awareness to Child Abuse Prevention.   

 

4. Seven counties met quarterly to discuss prevention activities for their programs 
and participated in distributing regional CAP awareness items such as pens, 
shopping bags, window decals, yard signs, pinwheels, lapel pins, and positive 
parenting and prevention materials in an effort to bring regional message of child 
abuse prevention awareness throughout the year.  

 

5.  Five Banners were displayed for the entire month at Cornerstone Bank, Shasta 
Outlet Mall, and three different Redding Fire Department locations in Shasta 
County: CalTrans and City of Redding data indicate that more than 80,000 unique 
drivers passed child abuse prevention banners in April 2018.  

 

6. Shasta CAPCC focused on providing local opportunities for families, parent 
education and the 5 Protective Factors on our website and social media platform. 
Information defined Protective Factors, gave examples on how to use Protective 
Factors and also asked questions to provoke online conversations. March and April 
were primarily used to promote Child Abuse Prevention Awareness Month and our 
Pinwheel Gardens of Hope. With our constant and consistent messaging, we have 
been able to effectively reach community members with social media. We have 
seen growth across all social media platforms.  

Social Media Data: 

Twitter:  Impressions-3019 / New Followers-9 / Profile Visits-119 / Mentions-7 

Instagram: New Followers-9 / Likes on posts-110 / Mentions-11 

Pintrest: Average daily impressions-39 / Average daily views-38  

Total Visitors-15998 

Facebook: Page Views-407 / New Page likes-31 / New Page Followers-31 

Impressions & Reach-4744 / Post engagement-2570 
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Shasta County Child Abuse Prevention Coordinating Council  

7. Radio Ads for the of April 7.  Two different 30 seconds radio ads on seven stations ran to highlight positive 
parenting tips and child abuse prevention awareness sponsored by First 5 Shasta 
for a total of 372 spots. 

 

Shasta Strengthening Families 
Collaborative  (SFC) 

Projected Expenses $8,000.00 

Actual Expense $6,383.22 

1.Participate in monthly SFC 
Steering Committee meetings 

 

 

2.Provide support and 
coordination for community 
Parent Cafes, Table Host Trainings, 
and Protective Factors 

 

3. Parent Café Community 
Maintenance Meetings and  

Café Community Calendar 

 

4.Participate in ACEs meetings, 
training, and Learning 
Communities 

 

1. Shasta CAPCC Executive Director participated and supported multiple activities 
within the Shasta Strengthening Families Collaborative. CAPCC Executive Director 
attended all SFC Steering Committee meetings.  

 

2. The Shasta CAPCC Executive Director provided coordination for one Parent Café 
that was the first time event was held for Spanish speaking community. Three 
Table Host trainings were held and trainer provided three Protective Factors 
training that Shasta CAPCC coordinated. 

 

3. Held four community Parent Café maintenance meetings and maintained 
countywide calendar on Shasta CAPCC website and distributed calendars via email 
and print for all Parent Cafes in Redding, Shasta Lake, and Anderson areas. 

 

4. The SFC held Town Hall meeting to introduce Adverse Childhood Experiences to 
the community; distributed poster/rack card awareness campaign materials; 
maintained strongfamilies website; attended ACE Interface trainers monthly 
learning communities meetings and provided three ACES trainings.   

 

Child Abuse Prevention 
trainings  

Projected Expense $2,000.00 

Actual expenses: $5,186.36 

1. Provide Mandated Child Abuse 
Reporter Training to at community 
members, school staff, and 
partner agencies.  

 

 

1. During the 2017-2018 fiscal year, Shasta CAPCC provided 32 Mandated Reporter 
Trainings to 636 individuals in Shasta County.  During this fiscal year, Shasta CAPCC 
had a transition in staff for MCART trainings, which resulted in more trainings. In 
2017, training was updated to include more information on the Commercial Sexual 
Exploitation of Children (CSEC).  This allowed individuals who are required to 
receive this training on an annual basis to have fresh and engaging material.  The 
updated training material has been very well received  

 

Child Death Review Team  

Projected Expenses $4,000.00 

Actual expenses $3,590.56 

1.Recruit appropriate CDRT 
members 
 
 
 

1. During the 16.17 fiscal year, Shasta CAPCC Executive Director was able to recruit 
two new CDRT members: A Forensic Pathologist from Coroner’s Office and a 
Pediatrician from Shasta Community Health Foundation were added to assist with 
building a comprehensive team.   
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Shasta County Child Abuse Prevention Coordinating Council  

2.Coordinate Three CDRT 
meetings per year 
 
3.Enter all CDRT finds into the 
online database 
 
4. 2017/2018 Child Deaths 
Reviewed 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
5.Summarize 2017.2018 Shasta 
County child deaths findings  

2. Three CDRT meeting were conducted; Team agreed to move to quarterly 
meetings beginning in 2017/2018 fiscal year. 
 
3. All closed CDRT cases were entered into the National Center for the Review and 
Prevention of Child Deaths online database.  
 
4. Three CDRT meetings were held: 
 
September 8, 2017 - 15 Cases, 11 New and 4 Re-Reviews  

 8 cases were male and 7 were female 

 2 cases were closed as Preventable 

 7 closed as Not-Preventable  

 6 were held for Re-Review 
 
December 8, 2017 -12 Cases, 6 New and 6 Re-Reviews  

 8 cases were male and 4 were female  

 5 cases were closed as Preventable 

 4 closed as Not-Preventable 

 3 held for Re-Review 
 
June 8, 2018 - Reviewed 4 Cases, 1 New and 3 Re-Reviews  

 2 cases were male and 2 were female 

 1 case closed as Preventable  

 3 held for Re-Review 

  
 
5.A total of 19 cases were closed, the findings were as follows: 
Not Preventable- 11 

• 2 Congenital anomaly 
• 2 Prematurity 
• 2 prenatal condition 
• 5 undetermined medical cause 

Preventable-8 
• 4 unknown 
• 3 Motor Vehicle 
• 1 Drowning 
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Shasta County Child Abuse Prevention Coordinating Council  

2018/2019 Proposed CTF Budget Expenditures 

Shasta CAPCC proposes to spend $40,000 dollars of CTF funds in the 2018/2019 fiscal year.  The primary direct service activities that 
will be supported with these funds are: 

 Community wide child abuse prevention and awareness and education 71% 

 Child abuse prevention trainings 10%  

 Child Death Review Team 9% 

 Participation in the Shasta Strengthening Families Collaborative 10% 

2018/2019 Proposed CTF Scope of Work 

CTF   2018.2019 
Strategies 

Activities Staff Responsible Timeline 

Community wide child 
abuse prevention 
awareness and 
education  
$28,400 

1.Coordinate County and City Child Abuse Prevention Month Proclamations 
2.Update and rotate RABA bus placards every eight weeks 
3.Disseminate 8000 pieces of Blue Ribbon materials in the community through 
outreach events and community partnerships 
4.Distribute 150 Garden of Hope signs to the community for CAP month 
5.Coordinate placement of community banners for CAP month 
6.Maintain website and social media pages with relevant CAP material 
7. Coordinate with a minimum of four other rural counties for regional CAPC 
awareness; distribute materials with regional CAP messaging 
8.Provide awareness materials to partner agencies and community 
9. Participate in Children's Memorial Flag Raising event 
10. Provide radio ads for CAP month 

Project Coordinator 
Other Staff 
Executive Director 

7.1.2018 – 6.30.2019 

Child abuse prevention 
trainings $4,000 

1. Provide Mandated Child Abuse Reporter Trainings (MCART) to at least 500 
individuals 
2.Advertise MCART trainings via social media, emails, and Shasta CAPCC website 

Project Coordinator 
Other Staff 

7.1.2018 – 6.30.2019 

Shasta Strengthening 
Families Collaborative  
$4,000 

1.Participate in monthly SFC Steering Committee meetings and activities 
2.Participate in monthly SFC workgroup/learning community meetings 
3.Provide support and coordination for Parent Cafes and Table Host Trainings 
4.Participate in large SFC meetings as scheduled 
5.Maintain Community Calendar for Parent Cafes and Table Host Trainings 
6. Coordinate/Facilitate Community Parent Café Maintenance Meetings 

Executive Director 
Other Staff 

7.1.2018 – 6.30.2019 

Child death review team  
$3,600 

1.Recruit and retain appropriate CDRT members 
2.Coordinate three CDRT meetings per year 
3.Enter all CDRT finds into the online database 
4.Summarize finds and trends from deaths reviewed in 2018.2019 

Project Coordinator 
Executive Director 

7.1.2018 – 6.30.2019 
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REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  December  11, 2018
CATEGORY:  Consent - General Government-3.

SUBJECT:

Annual Certification Statement Regarding Composition of the Shasta County Local Child Care and Development Planning
Council 

DEPARTMENT: Administrative Office

Supervisorial District No. :  All

DEPARTMENT CONTACT:  Julie Hope, Principal Administrative Analyst, (530) 225-5561

STAFF REPORT APPROVED BY:  Julie Hope, Principal Administrative Analyst

Vote Required?

Simple Majority Vote

General Fund Impact?

No General Fund Impact 

RECOMMENDATION

Approve and authorize the Chairman to sign the Certification Statement for the State Department of Education which appoints
and reappoints members to the Shasta County Local Child Care Planning Council for the period January 1, 2019 through
December 31, 2019.

SUMMARY

N/A

DISCUSSION

The Shasta County Local Child Care and Development Planning Council (Council) has been in existence for many years;
however, the reporting requirements were mandated commencing January 2000. The State Department of Education, Child
Development Division, requires annual certification of the Council's membership. The "Certification Statement Regarding
Composition of LPC Membership" certifies that the membership criteria as established under the State Education
Code,section 8499.3 are met. The requirements are included in the Certification form for reference.The Council makes every
effort to consider geographic and ethnic representation of membership as suggested in the Education Code. It is the goal of
the Council to continue recruitment efforts that expand on its existing geographic and ethnic representation of Shasta County.
 
The Council is a collaboration of consumers, service providers, public agencies,and other community representatives which
works to assess and coordinate the delivery of quality child care services and programs. Shasta County alone, approximately
18,000 children may need child care, and approximately 59 percent of families with children in subsidized child care choose
unlicensed child care. In response to these circumstances, members and partner agencies have developed a comprehensive,
countywide strategic plan to address child care needs in Shasta County.

ALTERNATIVES
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The Board may decline Certification approval; however, this is not recommended as the State Department
of Education requires annual submission as a condition of contract compliance.

OTHER AGENCY INVOLVEMENT

The requested Board action was prepared in collaboration with the Local Child Care Planning Council Coordinator.

FINANCING

This certification is required to qualify for contract funding from the State Department of Education. 
There is no General Fund impact with the recommended action.

ATTACHMENTS:
Description Upload Date Description
LCCPC Membership Certification 11/30/2018 LCCPC Membership

Certification
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REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  December  11, 2018
CATEGORY:  Consent - General Government-4.

SUBJECT:

Notice of Intent to Preserve an Interest - Redding Library and Historic Anderson Jail Real Property

DEPARTMENT: Administrative Office

Supervisorial District No. :  1 and 5

DEPARTMENT CONTACT:  Julie Hope, Principal Administrative Analyst, 530-225-5561

STAFF REPORT APPROVED BY:  Larry Lees, County Executive Officer

Vote Required?

Simple Majority Vote

General Fund Impact?

No Additional General Fund Impact 

RECOMMENDATION

Approve and authorize the Chairman to sign a Notice of Intent to Preserve an Interest for:  (1) The Redding Library; and (2)
the Historic Anderson Jail.

SUMMARY

N/A

DISCUSSION

On March 11, 2008, the Board declared the Historic Anderson Jail as no longer necessary for County or other public
purposes and approved a quitclaim deed to transfer this real property to the City of Anderson. This quitclaim deed was
recorded in the Shasta County Recorder's Office on April 3, 2008.
 
On June 24, 2008, the Board declared the Redding Library as no longer necessary for County or other public purposes and
approved a quitclaim deed to transfer this real property to the City of Redding. This quitclaim deed was recorded in the Shasta
County Recorder's Office on August 1, 2008.
 
Pursuant to California Civil Code, in order to preserve a power of termination, a notice of intent must be recorded prior to the
time that interest in real property expires pursuant to the title.
 
If the time within which an interest in real property expires pursuant to the title depends upon recordation of a notice of intent
to preserve the interest, a person may preserve the person's interest from expiration by recording a notice of intent to preserve
the interest before the interest expires pursuant to this title. (Civ. Code, §880.310, subd. (a).)
 
The Legislature established periods of expiration for a power of termination.
"A power of termination of record [unless the recorded document provides an earlier expiration date] expires at the later of the
following times:"
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(1) Thirty years after the date the instrument . . . evidencing the power of termination is recorded."
(2) Thirty years after the date of a [timely] notice of intent to preserve the power of termination is recorded, if the notice is
recorded within the time prescribed in paragraph (1)."  (Civ. Code, §885.030, subd. (a).)
 
The respective Notice of Intent to Preserve an Interest will protect the County's interest in these properties.
 

ALTERNATIVES

The Board may choose not to approve one or both of the recommendations and if so then the County would not be able to
preserve an interest in one or both of those real properties.

OTHER AGENCY INVOLVEMENT

County Counsel has approved both documents as to form.

FINANCING

There is no additional General Fund impact.

ATTACHMENTS:
Description Upload Date Description
Notice of Intent - Redding Library 11/28/2018 Notice of Intent -

Redding Library
Redding Library Deed - Exhibit A 11/28/2018 Redding Library Deed -

Exhibit A
Notice of Intent - Historic Anderson Jail 12/6/2018 Notice of Intent - Historic

Anderson Jail
Historic Anderson Jail Deed - Exhibit A 11/28/2018 Historic Anderson Jail

Deed - Exhibit A
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RECORDING REQUESTED BY        
LAWRENCE LEES 
RETURN TO: 
COUNTY OF SHASTA 
COUNTY ADMINISTRATIVE OFFICE 
1450 COURT STREET, SUITE 308A  
REDDING, CA 96001-1680 

  
NO FEE - COUNTY BUSINESS 
GOVERNMENT CODE §-6103 & §-27383 
AP NO. 102-490-009 
     
--------------------------------------Space above this line for Recorder's use only----------------------------------------- 
UNINCORPORATED AREA      DTT = $0 – R&T §11922 
 
 

NOTICE OF INTENT TO PRESERVE INTEREST 

This notice is intended to preserve an interest in real property from extinguishment pursuant to Title 5 (commencing with 

section 880.020 of Part 2 of Division 2 of the Civil Code) (Marketable Record Title) 

Claimant Name: County of Shasta, County Administrative Office 

Mailing Address:  1450 Court Street, Suite 308A, Redding, CA  96001-1680 

Interest: Limitation on use of property as set forth in Exhibit A, Quitclaim Deed, (Official Records Document 2008-

0026572, Shasta County Records), attached hereto and incorporated herein. 

Character of interest: Public Library Building 

Record location of document creating or evidencing interest in claimant: Shasta County Records Doc# 2008-0026572  

 

Real Property 

Legal Description: 
All that real property in the City of Redding, County of Shasta, as conveyed to the City of Redding by deed recorded 
August 1, 2008, in Official Records Document 2008-0026572, Shasta County Records. 
 
 
I assert under penalty of perjury that this notice is not recorded for the purpose of slandering title to real property and I 

am informed and believe that the information contained in this notice is true. If this notice is made on behalf of a claimant, 

I assert under penalty of perjury that I am authorized to act on behalf of the claimant. 

 
 

Dated __________________ 

 
 
 
By _________________________________________ 

 LES BAUGH, CHAIRMAN 

 Board of Supervisors 

 County of Shasta 

 State of California 
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RECORDING REQUESTED BY        
LAWRENCE LEES 
RETURN TO: 
COUNTY OF SHASTA 
COUNTY ADMINISTRATIVE OFFICE 
1450 COURT STREET, SUITE 308A  
REDDING, CA 96001-1680 

  
NO FEE - COUNTY BUSINESS 
GOVERNMENT CODE §-6103 & §-27383 
 
     
--------------------------------------Space above this line for Recorder's use only----------------------------------------- 
UNINCORPORATED AREA      DTT = $0 – R&T §11922 
 
 

NOTICE OF INTENT TO PRESERVE INTEREST 

This notice is intended to preserve an interest in real property from extinguishment pursuant to Title 5 (commencing 

with section 880.020 of Part 2 of Division 2 of the Civil Code) (Marketable Record Title) 

Claimant Name: County of Shasta, County Administrative Office 

Mailing Address:  1450 Court Street, Suite 308A, Redding, CA  96001-1680 

Interest:  Government Building or Real Property 

Character of interest: Historic Anderson Jail 

Record location of document creating or evidencing interest in claimant: Shasta County Records Doc# 2018-0011108  

 

Real Property 

Legal Description: 
All that real property in the City of Anderson, County of Shasta, as conveyed to the City of Anderson by deed recorded 
April 3, 2008, in Official Records Document 2008-0011108, Shasta County Records. 
 
 
I assert under penalty of perjury that this notice is not recorded for the purpose of slandering title to real property and 

I am informed and believe that the information contained in this notice is true. If this notice is made on behalf of a 

claimant, I assert under penalty of perjury that I am authorized to act on behalf of the claimant. 

 
 

Dated __________________ 

 
 
 
By _________________________________________ 

 LES BAUGH, CHAIRMAN 

 Board of Supervisors 

 County of Shasta 

 State of California 
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Recording Requested By: 
City of Anderson 

When Recorded Mail to, and 
Mail Tax Statements to: 
City Clerk 
City of Anderson 
1887 Howard Street 
Anderson, CA 96007 

APN 201-760-006 

THE UNDERSIGNED GRANTOR DECLARES: 
Documentary Transfer Tax = $0 
City of Anderson EXEMPT - Rev. & Tax. C.A. § 11922 
No Fee - City Business - Gov. Code §6103 

1111 111 1111 1111 I II IIII I IIII I Ill Ill 

200a-001110a 

Recorded 
Official Records 

County of 
Shasta 

Leslie Morgan 
Assessor-Recorder 

I REC FEE 
I 
I 
I
I 
I 
I 
I ZL 

11:13AM 13-Apr-2888 I Page 1 of 2

e.ee

SPACE ABOVE THIS LINE FOR RECORDER'S USE 

QUITCLAIM DEED 

FOR A V  ALUABLE CONSIDERATION, receipt of which is hereby acknowledged, the County of Shasta does 
hereby REMISE, RELEASE, AND FOREVER QUITCLAIM TO the City of Anderson all that real property in 
the City of Anderson, County of Shasta, as conveyed to the County of Shasta by deed recorded February 25, 
1910, in Book 107 of Deeds at Page 81, Shasta County Records, described as: 

The Easterly one-half of Lot Five (5), Block Ten (10), as shown on the Map of the Town of Anderson, 
Shasta County, California, filed June 01, 1886, at page 22 of Town Plats; also shown on the Map of 
Anderson, showing Oldtown and Additions, filed May 20, 1889, at page 43-A of Old Plats, Shasta County 
Records. 

By acceptance of this deed, and recording it with the Shasta County Recorder's office, the City of Anderson, 
grantee herein, agrees, warrants, and covenants on its behalf and on behalf of any successor-in-interest that the 
building currently situated on the real property transferred by this deed shall be used only as a historic or museum 
venue. In the event the property ceases to be so used it shall revert to the Grantor herein or its successor. 

Dated: 3- /3--{)S(' 

State of California 
ss. 

County of Shasta 

By: 

County of Shasta 
State of California 

41ifada�-= 
Board of Supervisors 

On S-/3-of:) be
� f{K-A/11.T:::JYIJ //. MAC-,£!:;'{ , Notary Public,

personally appeared l/AfT)A �HA:f.JmA:Ai 
who proved to me on the basis of satisfactory evidence to be the person "61" whose 
name (s) is� subscribed to the within instrument and acknowledged to me that 
hefshe/..t.aey executed the same in �her/t_pe±-r authorized capacity (..iesi, and that 
by _..b..i&/her/t� signatures on the instrument the person (s), or the entity upon 
behalf of which the person(s) acted, executed the instrument. 

I certify under PENALTY OF PERJURY under the laws of the State of California that 
the foregoing paragraph is true and correct. 

Exhibit A
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REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  December  11, 2018
CATEGORY:  Consent - General Government-5.

SUBJECT:

Reappointments to the Burney Cemetery District

DEPARTMENT: Clerk of the Board

Supervisorial District No. :  3

DEPARTMENT CONTACT:  Kristin Gulling-Smith, Administrative Board Clerk, (530) 225-5550

STAFF REPORT APPROVED BY:  Mary Williams, Chief Deputy Clerk of the Board

Vote Required?

Simple Majority Vote

General Fund Impact?

No General Fund Impact 

RECOMMENDATION

Take the following actions regarding the Burney Cemetery District Board of Trustees:  (1) Reappoint Marie Beck and Roy
Ronald Plumhof retroactive to March 2018 to serve four-year terms expiring March 2022; and (2) reappoint George Mathews
retroactive to March 2018 to serve a two-year term expiring March 2020.

SUMMARY

The Board of Supervisors considers approving appointments and reappointments to various committees,
commissions, and boards where terms of office are expiring or become vacant.

DISCUSSION

The Burney Cemetery District is a public cemetery district created pursuant to Health and Safety Code sections 9000 et seq.
which authorized the creation of public cemetery districts to assume responsibility for the ownership, improvement, expansion,
and operation of cemeteries and the provision of interment services.
 
The Burney Cemetery District Board of Trustees is a three-member governing board that serves four-year terms.  Since the
cemetery district contains territory in Shasta County only, these three positions are appointed by the Shasta County Board of
Supervisors in accordance with Health & Safety Code section 9021.  The Board of Trustees governs the cemetery district,
establishes policies for the operation of the cemetery district, and provides for the faithful implementation of those policies.
 
Trustees have historically been appointed for the same four-year terms.  Health & Safety Code section 9024 provides that, for
districts formed before January 1,2004, where the members of the Board of Trustees are not serving staggered terms, the
Board of Supervisors shall stagger the terms of the trustees and to accomplish this purpose shall appoint trustees, on or after
January 1, 2004, for terms of less than four years.    Therefore, it is recommended that the Board appoint one member, George
Mathews, for a shorter two year term in order to establish two classes of staggered terms from this point forward.  After
March 2020, the Trustee position held by Mr.  Mathews will then be a four year term.
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Marie Beck, George Mathews, and Roy Ronald Plumhof currently serve as the Board of Supervisors’ appointees to the
Burney Cemetery District.  Their four-year terms expired in March 2018.  Pursuant to Health & Safety Code section 9024,
they have continued in office until the appointment and qualification of their successors. At the Burney Cemetery District
Board Meeting on October 15, 2018, the Trustees recommended that the Board of Supervisors reappoint Members Beck,
Mathews, and Plumhof to continue serving in the existing four-year terms.  Minutes from this meeting are attached.
 
Members Beck, Mathews, and Plumhof are registered voters in the district and are qualified to serve under Health & Safety
Code section 9022.

ALTERNATIVES

The Board of Supervisors could choose not to make one or all of the reappointments, or consider some
other individual for appointment.

OTHER AGENCY INVOLVEMENT

County Counsel reviewed the recommendation. The Burney Cemetery District Board of Trustees supports the
recommendation.

FINANCING

No General Fund impact associated with approval of the recommendation.

ATTACHMENTS:
Description Upload Date Description
Burney Cemetery District Meeting Minutes 11/27/2018 Burney Cemetery District

Meeting Minutes
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REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  December  11, 2018
CATEGORY:  Consent - General Government-6.

SUBJECT:

Draft 12/4/18 minutes.

DEPARTMENT: Clerk of the Board

Supervisorial District No. :  ALL

DEPARTMENT CONTACT:  Kristin Gulling-Smith, Administrative Board Clerk, 225-5550

STAFF REPORT APPROVED BY:  Mary Williams, Chief Deputy Clerk of the Board

Vote Required?

Simple Majority Vote

General Fund Impact?

No General Fund Impact 

RECOMMENDATION

Approve the minutes of the meeting held on December 4, 2018, as submitted.

SUMMARY

N/A

DISCUSSION

N/A

ALTERNATIVES

N/A

OTHER AGENCY INVOLVEMENT

N/A

FINANCING

There is no General Fund impact associated with this action.

ATTACHMENTS:
Description Upload Date Description
12/4/18 Minutes 12/5/2018 12/4/18 Minutes
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December 4, 2018  1 
 

SHASTA COUNTY BOARD OF SUPERVISORS 
 
 
Tuesday, December 4, 2018 
 
 

REGULAR MEETING 
 
 
9:00 a.m.: Chairman Baugh called the Regular Session of the Board of Supervisors to order 

on the above date with the following present: 
 
   District No. 1  -  Supervisor Kehoe 
   District No. 2  -  Supervisor Moty 
   District No. 3  -  Supervisor Rickert 
   District No. 4  -  Supervisor Morgan 
   District No. 5  -  Supervisor Baugh 
 
   County Executive Officer  -  Larry Lees 
   County Counsel  -  Rubin E. Cruse, Jr. 
   Administrative Board Clerk  -  Darcey Prior 
   Administrative Board Clerk  -  Trisha Boss 
    
 

INVOCATION 
 
 
 Invocation was given by Jeff Flaherty, New Life Church of God. 
 
 

PLEDGE OF ALLEGIANCE 
 
 
 Pledge of Allegiance to the Flag was led by Supervisor Morgan. 
 
 

REGULAR CALENDAR 
 

BOARD MATTERS 
 
 

DECEMBER 2018 EMPLOYEE OF THE MONTH 
INFORMATION TECHNOLOGY 
SENIOR INFORMATION TECHNOLOGY ANALYST TIMOTHY BLISSETT 
RESOLUTION NO. 2018-120 
 

At the recommendation of Chief Information Officer Tom Schreiber, and by motion 
made, seconded (Morgan/Moty), and unanimously carried, the Board of Supervisors adopted 
Resolution No. 2018-120 which recognizes Shasta County Senior Information Technology 
Analyst Tim Blissett as Shasta County’s Employee of the Month for December 2018. 
 
PROCLAMATION: PEARL HARBOR REMEMBRANCE DAY 
DECEMBER 7, 2018 
 

At the recommendation of Supervisor Kehoe, and by motion made, seconded 
(Kehoe/Moty), and unanimously carried, the Board of Supervisors adopted a proclamation which 
designates December 7, 2018, as “Pearl Harbor Remembrance Day” in Shasta County.  Mike 
Woodrum of the Sons and Daughters of Pearl Harbor Survivors was present to accept the 
proclamation.   
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2  December 4, 2018 
 
 

PUBLIC COMMENT PERIOD - OPEN TIME 
 
 
 William Gilbert spoke about fire recovery efforts and related building codes in Shasta 
County. 
 

CONSENT CALENDAR 
 
 
 By motion made, seconded (Morgan/Rickert), and unanimously carried, the Board of 
Supervisors took the following actions, which were listed on the Consent Calendar: 
 
 Reappointed Janet Tyrrel (District 1), Larry Mower (District 5) to the Commission on 
Aging to continue in existing terms expiring January 2020; reappointed Betty Harrison-Smith 
(District 2), Thomas Doyal-Watson (District 3) and Richard Kern (District 4) to the to the 
Commission on Aging to serve terms expiring January 2021.  (Clerk of the Board) 
 
 Adopted Resolution No. 2018-121 which repeals Resolution No. 2013-122 and approves 
the Conflict of Interest Code for the Shasta County Office of Education. (Clerk of the Board) 

(See Resolution Book No. 61) 
 
 Reappointed Lloyd Raeg and Kay Zimmerman to the Manton Joint Cemetery District 
Board of Trustees to continue serving in existing four year terms expiring December 2020.  
(Clerk of the Board) 
 
 Approved the minutes of the meeting held on November 13, 2018, as submitted.  (Clerk 
of the Board) 
 
 Adopted Resolution No. 2018-122 which:  Repeals Resolution No. 2004-61 (Department 
of Social Services), Resolution No. 2009-016 (Health and Human Services Agency (HHSA) – 
Mental Health/Alcohol and Drug Services), and Resolution No. 2009-054 (HHSA – Public 
Health), and adopts the records retention schedule for HHSA. (Health and Human Services 
Agency) 

(See Resolution Book No. 61) 
 

Approved an authorized the Chairman to sign a retroactive renewal agreement with 
David Ransom in an amount not to exceed $8,812.50 to provide legal runner services for the 
period of September 23, 2018, through August 31, 2019. (Public Defender) 
 

Approved and authorized the Chairman to sign an amendment, effective date of signing, 
to the agreement with Mikala Corp. dba A-1 Tree Service & Stump Removal to increase 
maximum compensation by $45,000 for a new total not to exceed $90,000, and retain the term 
July 24, 2017 through July 23, 2019.  (Public Works) 
 

On behalf of County Service Area (CSA) No. 2 Sugarloaf Water, adopted 
Resolution No. 2018-123 which recognizes that the circumstances and factors that led to the 
September 11, 2018, proclamation of a local emergency due to low water production no longer 
exists and that the local emergency is hereby terminated. (Public Works) 

 
Approved and authorized the Chairman to sign a retroactive agreement, effective 

October 1, 2018, to the contract with J & J Pumps, Inc., for pump maintenance repair, to increase 
compensation by $55,000 for a new total not to exceed $100,000, and retain the term 
October 23, 2017 through October 22, 2019, with one automatic one-year renewal.  (Public 
Works) 

 
Approved and authorized the Public Works Director to sign a Notice of Completion for 

the “Old 44 Drive (3H05) at Oak Run Creek (6C-389) Bridge Replacement Project,” 
Contract  No. 705927, and record it within 15 days of actual completion.  (Public Works) 
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December 4, 2018  3 
 

Approved and authorized the Chairman to sign a retroactive contract with ThyssenKrupp 
Elevator Corporation for a total not to exceed $45,000 to provide monthly maintenance services 
and repairs of elevators at the Shasta County Jail for the period of December 1, 2018, through 
November 30, 2019, with one automatic one-year renewal.  (Public Works) 

 
Approved and authorized the Public Works Director to sign a Notice of Completion for 

the “West Central Landfill Gas Collection and Control System Expansion – 2018,” 
Contract  No. 207515, and record it within 15 days of actual completion of the work.  (Public 
Works)  

 
 

REGULAR CALENDAR, CONTINUED 
 

GENERAL GOVERNMENT 
 
 

ADMINISTRATIVE OFFICE/BOARD OF SUPERVISORS 
 
 
LEGISLATIVE UPDATE/SUPERVISORS’ REPORTS 
 
 County Executive Officer (CEO) Larry Lees presented an update on specific legislation 
of importance to Shasta County, including a letter in support of a grant awarded to the California 
Highway Patrol Redding Area Command to fund enhanced enforcement, a regional task force 
and public awareness campaign related to driving under the influence of drugs or alcohol in 
Shasta County. 
 

By motion made, seconded (Rickert/Kehoe), and unanimously carried, the Board of 
Supervisors approved and authorized the Chairman to sign a letter in support of a grant awarded 
to the California Highway Patrol Redding Area Command to fund enhanced enforcement, a 
regional task force, and public awareness campaign related to driving under the influence of 
drugs of alcohol in Shasta County. 
  
 Supervisor Morgan recently attended a Community Action Board meeting. 
 
 Supervisor Kehoe recently attended Community Action Board meeting. 
 
 Supervisor Moty recently attended California State Association of Counties meetings. 
 
 Supervisor Baugh recently attended a Area Agency on Aging (PSA 2), executive board 
meeting.  
 
 Supervisors reported on issues of countywide interest. 
 
JAIL OPERATIONS REVIEW 
 

As previously directed by the Board, Mr. Lees discussed the possibility of designating a 
board member to act as liaison for the jail operations review.   Sheriff Bosenko spoke regarding 
the jail review process requested that a representative from the Sheriff’s Office also participate. 
Supervisor Kehoe moved to appoint Supervisor Moty as the liaison for the project.  Supervisor 
Baugh expressed opposition of a liaison. By motion made, seconded (Kehoe/Morgan), and 
carried, the Board of Supervisors appointed Supervisor Moty to serve as liaison during the jail 
operations review project.  (Supervisor Baugh voted no.) 
 
 

CLOSED SESSION ANNOUNCEMENT 
 
 
 Chairman Baugh announced that the Board of Supervisors would recess to a Closed 
Session to take the following actions: 
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4  December 4, 2018 
 
 

1. Pursuant to Government Code section 54956.9, subdivision (d), paragraph (1); the 
Board recessed to confer with legal counsel to discuss existing litigation in the 
following matters: 
 

Benno, James, et. al. v. County of Shasta, et al 
Bradshaw, Robert v. Shasta County Board of Supervisors, et al. 
County of Shasta, et al. v. Amerisourcebergen Drug Corporation 
Coleman, James v. County of Shasta, et al. 
County of Shasta v. Lincoln General Insurance Company, et al. 
County of Tehama v. State Controller, DMV, State of California - (County 
 of Shasta, Real Party in Interest) 
Drake, Jim, et al. v. County of Shasta, et al. 
Garcia, Katherine v. County of Shasta 
Jewett, Everett, et al. v. California Forensic Medical Group, Inc., et al. 
Medicine for our Military, et al. v. County of Shasta, et al. 
Niedzwiecki, Kenneth F. v. Shasta County Sheriff Department 
Pahl, Rose Mary v. Shasta County Jail 
Wood, Benjamin v. McCormick, Jack, et al. 
Wendy Pigott v. County of Shasta 

 
Confer with legal counsel to discuss a public employee performance evaluation 
pursuant to Government Code section 54957: 
       Title:  County Counsel 
  County Executive Officer 

 
9:55 a.m.: The Board of Supervisors recessed to Closed Session. 
 
10:58 a.m.: The Board of Supervisors returned from Closed Session and reconvened in Open 

Session with all Supervisors, County Executive Officer/Clerk of the Board 
Larry Lees, and County Counsel Rubin E. Cruse, Jr. present. 

 
 

REPORT OF CLOSED SESSION ACTIONS 
 
 County Counsel Rubin E. Cruse, Jr. reported that the Board of Supervisors met in Closed 
Session to discuss existing litigation and public employee performance evaluations; however, no 
reportable action was taken. 
 
10:59 a.m.: The Board of Supervisors adjourned. 
 
 
 
              
            Chairman 
 
ATTEST: 
 
LAWRENCE G. LEES 
Clerk of the Board of Supervisors 
 
 
 
By       
        Deputy 
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REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  December  11, 2018
CATEGORY:  Consent - General Government-7.

SUBJECT:

Declaration of Election for the General Election held on November 6, 2018.

DEPARTMENT: County Clerk/Elections

Supervisorial District No. :  ALL

DEPARTMENT CONTACT:  Cathy Darling Allen 530-225-5730

STAFF REPORT APPROVED BY:  Cathy Darling Allen, County Clerk & Registrar of Voters

Vote Required?

Simple Majority Vote

General Fund Impact?

No Additional General Fund Impact 

RECOMMENDATION

Declare elected those persons and results of measures based on the certified results of the November 6,
2018 General Election.

SUMMARY

California Elections Code, section 15372, requires election officials to prepare a certified statement of the results of an election
and submit it to the governing body within 30 days of the election.  The County Clerk/Registrar of Voters sent the Statement
of Vote and Certification of the Results of the Canvass for the November 6, 2018 General Election to the Board of
Supervisors on November 28, 2018.
 
California Elections Code, section 15400, provides that the governing body shall declare elected the persons having the highest
number of votes for that office and declare the results of each election under its jurisdiction as to each measure voted on at the
election.

DISCUSSION

California Elections Code, section 15372, requires election officials to prepare a certified statement of the results of an election
and submit it to the governing body within 30 days of the election.  The County Clerk/Registrar of Voters sent the Statement
of Vote and Certification of the Results of the Canvass for the November 6, 2018 General Election to the Board of
Supervisors on November 28, 2018.
 
California Elections Code, section 15400, provides that the governing body shall declare elected the persons having the highest
number of votes for that office and declare the results of each election under its jurisdiction as to each measure voted on at the
election.  From the Certified Results of the Canvass for the November 6, 2018 General Election, attached is the Declaration of
Election and list of persons elected and results of the measures.
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ALTERNATIVES

The Board can choose not to declare the election; however, they would be in violation of California
Elections Code.

OTHER AGENCY INVOLVEMENT

County Counsel  has reviewed and approved the declaration as to form and recommendation.  The County
Administrative Office have reviewed the declaration and recommendation.

FINANCING

There is no additional General Fund impact.

ATTACHMENTS:
Description Upload Date Description
Declaration of Election 11/29/2018 Declaration of Election
How to access full Statement of Vote 11/29/2018 How to access full

Statement of Vote
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DECLARATION OF ELECTION 

 

Pursuant to California Elections Code, section 15400, and based on the certification of the 

results of the June 5, 2018 Statewide Direct Primary Election, the Shasta County Board of 

Supervisors as the governing board of the election, by action taken at its regular meeting on 

December XX, 2018, hereby declares elected the following persons to the offices shown and the 

results of the measures voted on at that election. 

 

 

County Supervisor – District 1 Joe Chimenti 

 

Measure C Yes 24,995 No 8,750 

Measure D Yes 1,997 No 1,479 

Measure E Yes 6,181 No 3,727 
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To access  the Statement of Vote for the 

November 6, 2018 General Election in 

Shasta County (882 pages), please go to our 

web site at www.elections.co.shasta.ca.us 

and click on Election Results. You can also 

call the office at 225-5730 for more 

information or questions. 
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REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  December  11, 2018
CATEGORY:  Consent - General Government-8.

SUBJECT:

Renewal agreement between the County of Shasta and ACI Enterprises, Inc., a Professional Corporation, for the purpose of
providing an Employee Assistance Program and other related services to the County.

DEPARTMENT: Support Services-Personnel 

Supervisorial District No. :  All

DEPARTMENT CONTACT:  Angela Davis, Director of Support Services, (530) 225-5515

STAFF REPORT APPROVED BY:  Angela Davis, Director of Support Services

Vote Required?

Simple Majority Vote

General Fund Impact?

No Additional General Fund Impact 

RECOMMENDATION

Approve and authorize the Chairman to sign an agreement with ACI Enterprises, Inc. in an amount not to exceed $50,000 per
year (for a total maximum compensation of $150,000) to provide an Employee Assistance Program (EAP) and related services
for the period January 1, 2019 through December 31, 2019, with two automatic one-year renewals.

SUMMARY

N/A

DISCUSSION

ACI Enterprises, Inc (ACI) currently provides the County’s employees and their dependents with an Employee Assistance
Program (EAP), providing access to work/life benefits and services 24 hours per day, 365 days a year via phone, mobile apps
and online portals. The EAP includes comprehensive work/life referrals, resources and services; services for legal and financial
consultation; referrals for child, elder and pet care; veteran connections; identity theft prevention and recovery; Manager Live
N’ Learn seminars, Just Do It training, Healthymail e-newsletters, and clinical consulting for challenging employee situations.
ACI also offers multilingual assistance in 175 languages. 

ACI maintains confidentiality while providing the County with quarterly utilization reports. The reports indicate that employees
value the services that support and promote balanced lives. Last quarter Shasta County’s usage increased from just under 15%
to 21.4% with the majority of referrals being related to work/life balance. EAP services help employees and family members
better address everyday issues affecting mental, emotional, and/or behavioral health, allowing them to thrive at work and at
home.

ALTERNATIVES
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The Board may choose to not approve the Agreement. This is not recommended, as utilization reports
indicate that staff value and benefit from the services provided. The EAP is also a benefit which has been
bargained for with all employee unions/associations. The Board may request additional information from
staff.

OTHER AGENCY INVOLVEMENT

County Counsel has approved the agreement as to form. Risk Management has reviewed and approved the
agreement. The recommendation has been reviewed by the County Administrative Office.

FINANCING

There is no Additional General Fund Impact from the Recommended Action. Costs associated with this
Agreement are included in the department’s FY 2018-2019 Adopted Budget and will be included in future
proposed budgets.

ATTACHMENTS:
Description Upload Date Description
Agreement with ACI Enterprises, Inc. 12/3/2018 Agreement with ACI

Enterprises, Inc.
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PERSONAL SERVICES AGREEMENT BETWE,EN THE COUNTY OF SHASTA AND
ACI ENTERPRISES, INC.

This agreement is entered into between the County of Shasta, through its Department of
Support Services, a political subdivision ofthe State of Califomia ("County") and ACI Enterprises,
Inc. ("Consultant") for the purpose ofproviding an Employee Assistance Program (EAP) and other
related services (collectively, the "Parties" and individually a "Party").

Section l. RESPONSIBILITIES OF CONSULTANT.

Pursuant to the terms and conditions of this agreement, Consultant shall

Provide employee assistance services ("Services") to eligible County employees
and their eligible family members as described in Consultant's Summary of
Benefits, Exhibit A, attached to and incorporated herein.

Provide access to Services via a 24-hour, 365 day-a-year toll free number, with live
answering, and multilingual assistance for 175 languages. Services may also be
accessed via myACI mobile app, online portals, or Sociat@ACI platiorms.

The Services to be provided shall include, but are not limited to, diagnosis,
evaluation, assessment, and referral at designated locations. Services are limited to
three sessions per six month period not to exceed six sessions per calendar year per
eligible person. Eligible persons include all employees and their dependents,
regardless of location.

Services shall also include, but are not limited to, providing unlimited legal and
financial telephonic consultation; unlimited child care, elder care, pet care and
education referrals; unlimited referrals and resources for personal services such as
housekeeping, travel, etc; veteran connections; 60 minute consultation on identity
theft prevention / recovery; Affinity online work/life website services; unlimited
employee orientations, managers / supervisor trainings, and Live 'N Leam
Seminars; Just-Do-lt training consultation and facilitation tools for onsite
management; unlimited clinical consulting on dilficult employee issues;
promotional materials; and critical incident stress management. Consultant shall
provide unlimited virtual marketing materials. Printed and custom materials
requested by County may be provided at an additional cost.

Onsite Services included are 2 hours of critical incident stress debriefing and
Layoff/RIF (reduction-in-force) support per incident and trainer travel fees.
Minimum attendance of 15 employees applies to onsite services. Additional onsite
services may be provided at the rates provided in Section 3.D ofthis agreement.

D

E

F' Consultant shall provide 24-hour emergency and after-hours Services through a
telephone hotline which permits contact with counselors. However, Consulta;t is
not required to answer calls to the hotline if the call originates from a blocked
telephone number.

ACI Enterprises, lnc. 20 19-2021 Page 1 of 13

A.

B.

C.
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Consultant shall provide monthly Healthymail e-newsletters and quarterly
utilization reports, and shall provide additional reports upon request.

Additional Services ("Additional Services"), other than those listed on Exhibit A,
may be requested by and authorized by the Director of Support Services or his/her
designee ("Director"), and agreed to in writing by the Consultant, shall be provided
by Consultant on a case-by-case basis.

As required by Govemment Code section 7550, each document or report prepared
by Consultant for or under the direction ofCounty pursuant to this agreement shall
contain the numbers and dollar amount ofthe agreement and all subcontracts under
the agreement relating to the preparation of the document or written report. If
multiple documents or written reports are the subject of the agreement or
subcontracts, the disclosure section may also contain a statement indicating that the
total agreement amount represents compensation for multiple documents or written
reports. Consultant shall label the bottom ofthe last page ofthe document or report
as follows: department name, agreement number, and dollar amount. If more than
one document or report is produced under this agreement, Consultant shall add:
"This [document or report] is one of [number] produced under this agreement."

Section 2. RESPONSIBILITIES OF COUNTY.

Pursuant to the terms and conditions of this agreement, County shall compensate
Consultant as prescribed in sections 3 and 4 ofthis agreement and shall monitor the
outcomes achieved by Consultant.

At the commencement of this agreement, and quarterly thereafter, County shall
provide to Consultant an updated count of the number of eligible County
employees.

County shall pay for paper materials at cost and for Additional Services, other than
those listed on Exhibit A, as indicated by Consultant and agreed to in writing by
the Director of Support Services or hisftrer designee.

Section3. COMPENSATION.

Consultant shall be paid $1.75 per eligible County employee, per month, for the
Services prescribed in this agreement, lrom January 1, 2019 through December 31,
20t9.

Consultant shall be paid $1.83 per eligible County employee, per month, for the
Services prescribed in this agreement, from January 1, 2020 through December 31,

2020.

Consultant shall be paid $1.90 per eligible County employee, per month, for the
Services prescribed in this agreement, from January 1, 2021 through December 31,

2021.

G

H

I

A

ts

C

ACI Enterprises, Inc. 2019-202 | Page 2 of l3

A.

B.

C.
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D. Compensation for Additional Onsite Fees shall be paid as follows:

a. Onsite critical incident stress debriefing
Two hours included. Cost after first two hours:

b. Conflictresolution/mediation

$325 per hour

$350 per hour

Onsite lay-off and RIF support
Two hours included. Cost after first two hours: $325 per hour

d. Executive coaching

e. Late cancellation fee $225 per hour

Compensation for Additional Services, other than those listed in Exhibit A, as

requested by and authorized by the Director of Support Services and agreed to in
writing by the Consultant, shall be paid as negotiated between the Director of
Support Services and Consultant on a case-by-case basis.

In no event shall the maximum amount payable under this agreement exceed
$50,000 per year, for the term of the agreement.

Section 4. BILLING AND PAYMENT.

County shall pay Consultant quarterly in advance ofServices, based on the current
number ofqualified County employees, as provided in section 2.

Consultant shall submit to County within five days after completion of any
Additional Services, an itemized statement or invoice of services rendered. County
shall make payment for Additional Services within 30 days of receipt of
Consultant's correct and approved statement or invoice.

Should County, or the state or federal govemment, disallow any amount claimed
by Consultant, Consultant shall reimburse County, or the state or federal
government, as directed by County, or the state or federal govemment, for such
disallowed cost.

Section 5. TERM OF AGREEMENT.

The initial term olthis agreement shall be for one year beginning January 1, 2019

and ending December 31,2019. The term of this agreement shall be automatically
renewed for two additional one-year terms at the end of the initial term, under the

same terms and conditions except as provided in section 3, unless written notice oi

c

F-

G

A

B

C

Page 3 of 13

E.

$350 per hour

Consultant's violation or breach of agreement terms may result in fiscal penalties,
withholding of compensation, or termination of agreement.

ACI Enterprises, lnc. 2019-2021
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non-renewal is provided by either Party to the other Party at least 60 days prior to
the expiration ofthe initial term or the then current term.

Notwithstanding the foregoing, County shall not be obligated for payments
hereunder for any future County fiscal year unless or until County's Board of
Supervisors appropriates funds for this agreement in County's budget for that
County fiscal year. In the event that funds are not appropriated lor this agreement,
then this agreement shall end as ofJune 30 ofthe last County fiscal year for which
funds for this agreement were appropriated. For the purposes of this agreement,
the County fiscal year commences on July I and ends on June 30 of the following
year. County shall notify Consultant in writing of such non-appropriation at the
earliest possible date.

Section 6. TERMINATION OF AGREEMENT.

If Consultant materially fails to perform Consultant's responsibilities under this
agreement to the satisfaction ol County, or if Consultant faits to fulfill in a timely
and professional manner Consultant's responsibilities under this agreement, or if
Consultant violates any ofthe terms or provisions of this agreement, then County
shall have the right to terminate this agreement for cause effective immediately
upon the County giving written notice thereof to Consultant. If termination for
cause is given by County to Consultant and it is later determined that Consultant
was not in default or the default was excusable. then the notice of termination shall
be deemed to have been given without cause pursuant to paragraph B of this section.

County may terminate this agreement without cause on 30 days written notice to
Consultant.

County may terminate this agreement immediately upon oral notice should funding
cease or be materially decreased during the term ofthis agreement.

County's right to terminate this agreement may be exercised by the County
Executive Officer or his,/her designee, or by the Director of Support Services.

Should this agreement be terminated, Consultant shall promptly provide to County
any and all finished and unfinished reports, data, studies, photographs, charts, and
other documents prepared by Consultant pursuant to this agreement.

If this agreement is terminated, Consultant shall only be paid for services
satisfactorily completed and provided prior to the effective date of termination.

Section 7. ENTIRE AGREEMENT AMENDMENTS HEADINGS
EXHIBITS/APPENDICES.

A This agreement supersedes all previous agreements relating to the subject of this
agreement and constitutes the entire understanding ofthe Parties hereto. Consultant
shall be entitled to no other benefits other than those specified herein. Consultant
specifically acknowledges that in entering into and executing this agreement,

ACI Enterprises, lnc. 2019-2021 Page4ofl3

B.

B.

C.

D.

E.

F.
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Consultant relies solely upon the provisions contained in this agreement and no
others-

No changes, amendments, or alterations to this agreement shall be effective unless
in writing and signed by both Parties. However, minor amendments, including
retroactive, that do not result in a substantial or functional change to the original
intent of this agreement and do not cause an increase to the maximum amount
payable under this agreement may be agreed to in writing between Consultant and
the Director of Support Services, provided that the amendment is in substantially
the same lormat as the County's standard format amendment contained in the
Shasta County Contracts Manual (Administrative Policy 6-101).

The headings that appear in this agreement are for reference purposes only and shall
not affect the meaning or construction ofthis agreement.

Ifany ambiguity, inconsistency, or conflict exists or arises between the provisions
of this agreement and the provisions of any of this agreement's exhibits or
appendices, the provisions of this agreement shall govem.

Section 8. NONASSIGNMENT OF AGREEMENT NON.WAIVER.

Inasmuch as this agreement is intended to secure the specialized services of Consultant,
Consultant may not assign, transfer, delegate, or sublet any interest herein without the prior
\+Titten consent ofCounty. The waiver by County ofany breach ofany requirement ofthis
agreement shall not be deemed to be a waiver ofany other breach.

Section 9. EMPLOYMENT STATUS OF CONSULTANT.

Consultant shall, during the entire term of this agreement, be construed to be an
independent contractor, and nothing in this agreement is intended nor shall be construed to
create an employer-employee relationship, ajoint venfure relationship. or to allow County
to exercise discretion or control over the professional manner in which Consultant performs
the work or services that are the subject matter ofthis agreement; provided, however, that
the work or services to be provided by Consultant shall be provided in a manner consistent
with the professional standards applicable to such work or services. The sole interest of
County is to insure that the work or serwices shall be rendered and performed in a
competent, efficient, and satisfactory manner. Consultant shall be fully responsible for
payment ofall taxes due to the State of Califomia or the federal government that would be
withheld from compensation if Consultant were a County employee. County shall not be
liable for deductions for any amount ior any purpose from Consultant's compensation.
Consultant shall not be eligible for coverage under County's workers' compensation
insurance plan nor shall Consultant be eligibte for any other County benefit. Consultant
must issue W-2 and 941 Forms for income and employment tax purposes, for all of
Consultant's assigned personnel under the terms and conditions of this agreement.

C

D

ACI Enterprises, tnc. 2019-2021 Page 5 of l3

B.
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Section ll. INSURANCE COVERAGE.

Without limiting Consultant's duties of defense and indemnification, Consultant
and any subcontractor shall obtain, from an insurance carrier authorized to transact
business in the State of Califomia, and maintain continuously during the term of
this agreement Commercial General Liability Insurance, including coverage for
owned and non-owned automobiles, and other coverage necessary to protect
County and the public with limits of liability of not less than $1 miltion per
occurrence; such insurance shall be primary as to any other insurance maintained
by County.

Consultant and any subcontractor shall obtain and maintain continuously required
Workers' Compensation and Employer's Liability Insurance to cover Consultant,
subcontractor, Consultant's partner(s), subcontractor's partner(s), Consultant's
employees, and subcontractor'(s') employees with an insurance carrier authorized
to transact business in the State of Calilomia covering the full liability for
compensation for injury to those employed by Consultant or subcontractor. Each
such policy shall be endorsed to state that the Workers' Compensation carrier
waives its right of subrogation against County, its elected officials, officers,
employees, agents, and volunteers which might arise in connection with this
agreement. Consultant hereby certifies that Consultant is aware of the provisions
ofsection 3700 ofthe Labor Code, which requires every employer to insure against

B

ACI Enterprises, Il:Lc. 20 19-2021 Page 6 of l3

Sectionl0. INDEMNIFICATION.

To the fullest extent permitted by law, Consultant shall indemnify and hold harmless
County, its elected officials, officers, employees, agents, and volunteers against alI claims,
suits, actions, costs, expenses (including, but not limited to, reasonable attomey's fees of
County Counsel and counsel retained by County, expert fees, litigation costs, and
investigation costs), damages, judgments, or decrees arising from the work or the provision
ofservices undertaken pursuant to this agreement by Consultant, or by any ofConsultant's
subcontractors, any person employed under Consultant, or under any subcontractor, or in
any capacity, except when the injury or loss is caused by the sole negligence or intentional
wrongdoing of County. Consultant shall also, at Consultant's own expense, defend the
County, its elected officials, officers, employees, agents, and volunteers, against any claim,
suit, action, or proceeding brought against County, its elected officials, officers, employees,
agents, and volunteers, arising irom the work or the provision of services undertaken
pursuant to this agreement by Consultant, or any of Consultant's subcontractors, any
person employed under Consultant, or under any Subcontractor, or in any capacity.
Consultant shalI also defend and indemnifu County for any adverse determination made by
the Intemal Revenue Service or the State Franchise Ta.x Board and/or any other taxing or
regulatory agency and shall defend, indemnify, and hold harmless County with respect to
Consultant's "independent contractor" status that would establish a liability on County for
failure to make social security deductions or contributions or income tax withholding
payments, or any other legally mandated payment. The provisions of this paragraph are
intended to be interpreted as broadly as permitted by applicable law. This provision shall
survive the termination, expiration, or cancellation ofthis agreement.
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liability for workers' compensation or to undertake self-insurance in accordance
with the provisions of the Labor Code, and Consultant shall comply with such
provisions before commencing the performance of the work or the provision of
services pursuant to this agreement.

Consultant shall obtain and maintain continuously apolicy ofErrors and Omissions
coverage with limits of liability of not less than $1 million per occurrence.

Consultant shall require subcontractors to fumish satisfactory proofto County that
liability and workers' compensation and other required types ofinsurance have been
obtained and are maintained similar to that required of Consultant pursuant to this
agreement.

E. With regard to all insurance coverage required by this agreement:

(1) Any deductible or self-insured retention exceeding $25,000 for Consultant
or subcontractor shall be disclosed to and be subject to approval by the
County Risk Manager prior to the effective date ofthis agreement.

(2) If any insurance coverage required hereunder is provided on a "claims
made" rather than "occurrence" form, Consultant or subcontractor shall
maintain such insurance coverage with an effective date earlier or equal to
the effective date of this agreement and continue coverage for a period of
three years after the expiration ofthis agreement and any extensions thereof.
In lieu of maintaining post-agreement expiration coverage as specified
above, Consultant or subcontractor may satisfy this provision by purchasing
tail coverage for the claims-made policy. Such tail coverage shall, at a
minimum, provide the insurance coverage required hereunder for claims
received and reported three years after the expiration date ofthis agreement.

(3) All insurance (except workers' compensation and professional liability.y
shall include an endorsement or an amendment to the policy of insurance
which names County, its elected fficials, fficers, employees, agents, and
volunteers as additional insureds. In the event that coverage is reduced or
canceled, a notice of said reduction or cancellation shall be provided to
County within 24 hours. Any available insurance proceeds in excess of the
specified minimum limits and coverage pursuant to the terms of this
agreement shall be applicable to the Additional Insured. The additional
insureds coverage shall be equal to Insurance Service Office endorsement
CG 20 l0 for on-going operations, and CG 20 37 for completed operations.

(4) Each insurance policy (except for workers' compensation and professional
liability policies), or an endorsement thereto, shall contain a "separation of
insureds" clause which shall read:

C

D

ACI Enterprises, Inc. 2019-202 1 Page 7 of l3

"Separation of Insureds.
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Except with respect to the Limits ol Insurance, and any
rights or duties specifically assigned in this Coverage Part to
the first Named Insured, this insurance applies:

As if each Named Insured were the only Named
Insured; and
Separately to each suit insured against whom a claim
is made or suit is brought."

(s) Consultant shall provide County with an endorsement or amendment to
Consultant's policy ofinsurance as evidence of insurance protection before
the effective date ofthis agreement.

(7) If the endorsement or amendment does not reflect the limits of liability
provided by the policy of insurance, Consultant shall provide County a
certificate of insurance reflecting those limits.

(8) Any of Consultant's Excess Insurance shall contain a provision that such
coverage shall also apply on a primary and non-contributory basis for the
benefit of County.

Section 12. NOTICE OF CLAIM APPLICABLE LAW VENUE.

If any claim for damages is filed with Consultant or if any lawsuit is instituted
conceming Consultant's performance under this agreement and that in any way,
directly or indirectly, contingently or otherwise, affects or might reasonably affect
County, Consultant shall give prompt and timely notice thereof to County. Notice
shall be prompt and timely if given within 30 days following the date of receipt of
a claim or 10 days following the date of service of process of a lawsuit. This
provision shall survive the termination, expiration, or cancellation of this
agreement.

Any dispute between the Parties, and the interpretation of this agreement, shall be
govemed by the laws of the State of Califomia. Any litigation shall be venued in
Shasta County.

a.

b.

B

ACI Enterpriscs, Inc. 201 9-202 I Page 8 of 13

(6) The insurance coverage required herein shall be in effect at all times during
the term of this agreement. In the event any insurance coverage expires at
any time during the term of this agreement, Consultant shall provide
County, at least 20 days prior to said expiration date, a new endorsement or
policy amendment evidencing insurance coverage as provided for herein for
not less than the remainder ofthe term ofthis agreement or for a period of
not less than one year. In the event Consultant fails to keep in effect at all
times insurance coverage as herein provided and a renewal endorsement or
policy amendment is not provided within 10 days of the expiration of the
endorsement or policy amendment in effect at inception oithis agreement,
County may, in addition to any other remedies it may have, terminate this
agreement upon the occurrence of such event.

A.

Page 147 of 727

BOARD OF SUPERVISORS REGULAR MEETING - December 11, 2018



Section 13. COMPLIANCE WITH LAWS NON-DISCRIMINATION.

Consultant shall observe and comply with all applicable present and future federal
laws, state [aws, local laws, codes, rules, regulations, and/or orders that relate to the
work or services to be provided pursuant to this agreement.

Consultant shall not discriminate in employment practices or in the delivery of
services on the basis ofrace, color, creed, religion, national origin, sex, age, marital
status, sexual orientation, medical condition (including cancer, HIV, and AIDS)
physical or mental disability, use of family care leave under either the Family &
Medical Leave Act or the Califomia Family Rights Act, or on the basis of any other
status or conduct protected by law.

Consultant represents that Consultant is in compliance with and agrees that
Consultant shall continue to comply wilh the Americans with Disabilities Act of
1990 (42 U.S.C. sections 12101, et seq.), the Fair Employment and Housing Act
(Govemment Code sections 12900, et se4.), and regulations and guidelines issued
pursuant thereto.

No funds or compensation received by Consultant under this agreement shall be
used by Consultant for sectarian worship, instruction, or proselytization. No funds
or compensation received by Consultant under this agreement shall be used to
provide direct, immediate, or substantial support to any religious activity.

D

In addition to any other provisions of this agreement, Consultant shall be solely
responsible for any and all damages caused, and/or penalties levied, as the result of
Consullant's noncompliance with the provisions ofthis section.

Section 14. ACCESS TO RECORDS RE,CORDS RR,TENTION.

County, federal, and state officials shall have access to any books, documents,
papers, and records ofConsultant that are directly pertinent to the subject matter of
this agreement for the purpose ofauditing or examining the activities ofConsultant
or County. Except where longer retention is required by federal or state law,
Consultant shall maintain all records for five years after County makes final
payment hereunder. This provision shall survive the termination, expiration, or
cancellation ol th is agreement.

Consultant shall maintain appropriate records to insure a proper accounting of all
funds and expenditures pertaining to the work performed or the services provided
pursuant to this agreement. Consultant shall maintain records providing
information that account for all funds and expenses related to the provision of
services provided pursuant to this agreement. Access to these records shall be
provided to County during working days, 8:00 a.m. to 5:00 p.m. and at other times
upon reasonable notice by County, and upon request of state and federal agencies
charged with the administration of programs related to the work or services to be
provided pursuant to this agreement.

ACI Enterprises, lnc. 20 I 9 -2021 Page 9 of 13

C.

B.

A.

B.

E.
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Consultant's failure to comply with state and federal child, family, and spousal support
reporting requirements regarding Consultant's employees or failure to implement lawf.rlly
served wage and eamings assignment orders or notices of assignment relating to child,
family, and spousal support obligations shall constitute a default under this agreement.
Consultant's failure to cure such default within 90 days of notice by County shall be
gtounds for termination of this agreement.

Section 16. LICENSES AND PERMITS.

Consultant, and Consultant's officers, employees, and agents performing the work or
services required by this agreement, shall possess and maintain all necessary licenses,
permits, certificates, and credentials required by the laws ofthe United States, the State of
California, the County of Shasta, and all other appropriate govemmental agencies,
including any certification and credentials required by County. Failure to maintain the
licenses, permits, certificates, and credentials shall be deemed a breach of this agreement
and constitutes grounds for the termination ofthis agreement by County.

SectionlT. PERFORMANCESTANDARDS.

Consultant shall perform the work or services required by this agreement in accordance
with the industry and/or professional standards applicable to Consultant's work or services.

Consultant and Consultant's officers and employees shall not have a financial interest, or
acquire any financial interest, direct or indirect, in any business, property, or source of
income that could be financially alfected by or otherwise conflict in any manner or degree
with the performance ofthe work or services required under this agreement.

Except as provided in section 6.C. olthis agreement (oral notice oftermination due
to insufficient funding), any notices required or permitted pursuant to the terms and
provisions of this agreement shall be given to the appropriate Party at the address
specified below or at such other address as the Party shatl specify in writing Such

C

A

ACI Enterprises, Inc. 20 19-2021 Page l0 of 13

Consultant agrees to accept responsibility for receiving, replying to, and/or
complying with any audit exception by appropriate federal, state, or County audit
directly related to the provisions of this agreement. Consultant agrees to repay
County the full amount of payment received for duplicate billings, enoneous
billings, audit exceptions, or false or deceptive claims. Consultant agrees that
County may withhold any money due and recover through any appropriate method
any money erroneously paid under this agreement if evidence exists of less than
full compliance with this agreement including, but not limited to, exercising a right
of set-off against any compensation payable to Consultant.

Scction 15. COMPLIANCE WITH CHILI). FAMILY. AND SPOUSAL SUPPORT
I{EPORTING OBLIGATIONS.

Section 18. CONFLICTS OF INTEREST.

Section 19. NOTICES.
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notice shall be deemed given: (1) upon personal delivery; or (2) ifsent by first class
mail, postage prepaid, two days after the date of mailing.

If to Countv Director of Support Services
Shasta County
1450 Court Street, Room 348
Redding, CA 96001
(s30) 225-s515

If to Consultant: Ann D. Clark, Ph.D.
ACI Enterprises, Inc.
6480 Weathers Place, Suite 300
San Diego, CA 92121
(800) 932-0034

Any oral notice authorized by this agreement shall be given to the persons specified
in Section 19.A. and shall be deemed to be effective immediatelv.

Unless otherwise stated in this agreement, any written or oral notices on behalf of
the County as provided for in this agreement may be executed and/or exercised by
the County Executive Olficer.

Section20. AGREEMENTPREPARATION.

It is agreed and understood by the Parties that this agreement has been anived at through
negotiation and that neither Party is to be deemed the Party which created any uncertainty
in this agreement within the meaning of section 1654 of the Civil Code.

Section 21. COMPLIANCE WITH POLITICAL REFORM ACT.

Consultant shall comply with the California Political Reform Act (Govemment Code,
sections 81000, et seq.), with all regulations adopted by the Fair Political Practices
Commission pursuant thereto, and with the County's Conflict of Interest Code, with regard
to any obligation on the part ofConsultant to disclose financial interests and to recuse from
influencing any County decision which may affect Consultant's financial interests. If
required by the County's Conflict oflnterest Code, Consultant shall comply with the ethics
training requirements of Govemment Code seclions 53234, et seq.

Section 22. PROPERTY TAXES.

Consultant represents and warrants that Consultant, on the date of execution of this
agreement, (1)haspaid all property taxes for which Consultant is obligated to pay, or (2)
is current in payments due under any approved prope(y tax payment
arrangement. Consultant shall make timely payment of all property taxes at all times
during the term ofthis agreement.

B

C

ACI Enterprises, lnc. 20 19 -2021 Pase ll of 13
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Section23. SEVERA.BILITY.

Il any portion of this agreement or application thereof to any person or circumstance is
declared invalid by a court of competent jurisdiction or if it is found in contravention of
any federal or state statute or regulation or County ordinance, the remaining provisions of
this agreement, or the application thereof, shall not be invalidated thereby and shall remain
in full force and effect to the extent that the provisions ofthis agreement are severable.

Section 24. COUNTY'S RIGHT OF SETOFF.

To the fullest extent permitted by law, County shall have the right but not the obligation,
to setofi in whole or in part, against any compensation owed to Consultant or any of its
subsidiaries under any contract with the County, any amount ofany Federal or State audit
liability owed by or claimed or asserted against the County or any amounts owed to County
by Consultant or its subsidiaries.

Section25. CONFIDENTIALITY.

During the term of this agreement, both Parties may have access to information that is
confidential or proprietary in nature. Both Pa(ies agree to preserve the confidentiality ol
and to not disclose any such information to any third party without the express written
consent of the other Party or as required by law. This provision shall survive the
termination, expiration, or cancellation olthis agreement.

Section 26. SCOPE AND OWNERSHIP OF WORK.

All research data, reports, and every other work product of any kind or character arising
from or relating to this agreement shall become the property ofthe County and be delivered
to the County upon completion of its authorized use pursuant to this agreement. County
may use such work products for any purpose whatsoever. AII works produced under this
agreement shall be deemed works produced by a contractor for hire, and all copyright with
respect thereto shall vest in the County without payment ofroyalty or any other additional
compensation. Notwithstanding an1'thing to the contrary contained in this agreement,
Consultant shall retain all of Consultant's rights in Consultant's own proprietary
information, including, without limitation, Consultant's methodologies and methods of
analysis, ideas, concepts, expressions, know how, methods, techniques, skills, knowledge,
and experience possessed by Consultant prior to, or acquired by Consultant during the
performance of this agreement and Consultant shall not be restricted in any way with
respect thereto.

Consultant shall not use County premises, property (including equipment, instruments, and
supplies), or personnel for any purpose other than in the performance of Consultant,s
obligations under this agreement.

ACI Enterprises, Inc. 20 19 -2021 Page l2 of l3

Section 27. USE OF COUNTY PROPERTY.

SIGNATURE PAGE FOLLOWS
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IN WITNESS WHEREOF, County and Consultant have executed this agreement on the dates
set forth below. By their signatures below, each signatory represents that heishe has the authority
to execute this agreement and to bind the Party on whose behalfhis/her execution is made.

COUNTY OF SHASTA

LES BAUGH, CHAIRMAN
Board of Supervisors
County of Shasta
State of Califomia

ATTEST:

LAWRENCE G. LEES
Clerk ofthe Board of Supervisors

By
Deputy

Approved as to form:
RUBIN E. CRUSE, JR
County C

By: t2
Adarri ressman
Senior Deputy County Counsel

Date // -23- / tr

Date 1-2,7- / (

RISK MANAGEMENT APPROVAL

By: 0 /0
James J

Risk t Analyst III

CONSULTANT

By:
Ann Clark, Ph.D.
Corporate Executive Officer / Founder

By:
B.yan vy

A./,^-

Chief Fiscat

ACI Enterprises, lnc. 20 19-2021

Tax l.D.#: 33-0619312

Page l3 of l3

Date:

,4\,,h0
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EXHIBIT A EXHIBIT A

SUMMARY op
BENEFITS

Prepored for:
Provider:
Poiicy:

Summory Dote:
Slorl Dole:
Annivertory Dote

Shosto County
AClSpeclolty Benefili
Employee Assistonce Progrom:
Corporole
11/tl20t8
01/01 /2o16
01/01/2019

ACI Speciolty Benefils (ACl) will provide employee ossislonce progrom
{EAP) services, including ossessment, referrol ond shorl-lerm problem
resolution. Following ossessmenl, lhe employee or fomily member moy be
relerred Ior lheropy or other professionol services.

ACI will olso provide comprehensive work/life referrols, resources ond
services.

. Foce-to-FoceSessions

. tegol ossislonce for unlimiied number ol issues per yeor. lncludes 60-
minute in-office or lelephonic consullotion wi'th locol oltorney ond
25% discount for conlinued services

. Telephonic tlnonciol osslslonce lor unlimiled number ol issues per
yeor. lncludes 30-doy finonciol cooching benelil with 90-doy oclion
plon loke-owoy.

. Unlimiled child coie, elder core, pet core ond educolion refenols

. Unlimited rclefiols ond resources for personol services

. Veleron Conneclion

. ldentity theft prevenllon/recovery. lncludes 60-minule consullotion

. Affinilyru Online work/life website services

. 100% Follow-up for oll requesls, referrols ond services utilized

Vkluol ond Onsite
. Unlimiled Employee Orientolions
. Unlimiled Monoger ond Supervisor Troinings
. Unlimifed Live 'N Leorn Seminors
. Just-Do-lt Troining consultotion ond focilitolion lools lor onsite

monogement
. 24/7 occess to troining videos on ACI's YouTube Chonnel

. Un/irniled clinicol consulling on difficult employee issues

. Access to ponel of in-house clinicions

Provider Network Avoilobility ' over 40,000 providers nolionWde

Benefit Description

Problem Assessment

EAP Work/life Services

Troining ond Orientolions

You

Clinicol Services

ACIf.8 SPECIATY
BENEFITS

Shosto
CountyAClSpeciolty 8enefils

800.932.m34
www.ocispecioltybenefr ts.com

nitiolsl
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HR Support Services

EXHIBIT A

. Crilicol lncident Response
- Onsite Criticol lncident Stress Debriefing {CISD)
- Criticol lncident Slress Monogement (CISM)
- Disosler Contingency Consullotion Moteriols

. Consullolion for substonce obuse cose monogemenl ond supporl for
return-lo-work lronsition

. Direcl supervisory relenols for work performonce problems

. Monogement consullolion regording difficull employee issues

. Consullolion ond developmenl of policies to prevent workploce
violence ond monoge high risk siluotions

. Support lo Humon Resources during workforce reductions,
monogement chonges, reorgonizolions, plont closures, ond olher
tronsi'tions

ACI's comprehensive promotionol plon includes:
. Digilol Morketing: EAP flyers, brochures, summory plon descriptions,

wollel cords, ond supervisory resource monuols
. Socio/ Medio ond Conlenl Motkeling: Sociol@Acl plotforms. videos on

YouTube, regulorly updoled contenl on ACI's Blog, ond monlhly
HeolthYMoilrM e-newsletler

. Moblie Markeling'. myACl App ond Quick Response (QR) Codes

. Web Services:
- Londing Poge: website wilh occess to services
- Virtuol Foldet: HR ond monogement resource cenler
- Aftinilytn Online work/life websile services
- Online occess to ACI's website: www.ocispecioltybenefils.com

. Co-bronding wilh client's logo ovoiloble

. 24-11out,365 doy-o-yeor notionwide 'toll lree number {800.932.0034). Alwoys live-onswer

. Multilinguol ossistonce, 175 longuoges

. myAcl App ond QR codes for mobile occess

. Sociolr0ACl plolforms ond online porlols for convenienl occess

Progrom Promotion
ond Web Services

lt

f;
Progrom Access:
Mobile Apps ond

lntuilive Technology

Reporling

Eligibility . Eosy Access: No cumbersome membership lDs or Sociol Securily
Numbers required

. All Employees

. Dependenls: Spouse, domestic porlners, dependenls,
oll fomily rrembers regordiess of locotion

Terminotion of Benefits 30 doys from employee terminotion dole ol no cost lo employer

ACIf.8 SPECIALTY
BENEFITS

ACI Speciolty Benefils
800.932.0034
www.ocispecioltybenefits.com

Shosto
County

ntios

AC Poge 2

. Quorlerly utilizolion reports wilh executive overview

. Annuol cost onolysis ovoiloble on request

. Full-color grophs ond chorls disploy key metrics ond demogrophic
dolo

E-hiliLfiE
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EXHIBIT A

Rote Summory

Progrom Session
Model

Employee
Counl

1BO2

Per Employee
Per Monlh

2019: $l .75
2020: $1.83
2021: $1.90

Corporote EAP ond Work/Life 6 Sessions Per Yeor

Progrom Assumplions Onsile:
. CISD ond Loyolf/RlF Supporl limited 'to 2 onsite hours per incidenl
. Troiner's lrovel fees ore included
. Allendonce minimum of l5 employees opply lo onsile services
. Three business doys concellotion nolice required for onsile services
. Rotes ossume no broker commission

Moteriols:
. ACI Speciolly Benefi'ts provides unlimited virtuol morkeling moleriols

lrom ACI's librory ol temploles. Printed ond cuslom moleriols ore
ovoiloble ol on oddilionol cost

Complionce:
. Six session model limiled lo 3 sessions per 6 mon'ths lor CA employees

Addilionol Onsite Fees ACI provides o voriely of services over ond obove pockoge inclusions,
ovoiloble on o feeJor-service bosis.

Type of Service tee-lor-service

Ovdr conlrocled hours:

$325 per hour

Execuiive Cooching $350 per hour

Lote Concellolion Fee $225 per hour

Onsile Crilicol lncident Stress
Debriefing (CISD)

Over conlrocled hours:

$325 per hour

Conllict Resolulion/Mediotion $350 per hour

Onsile Loy-Off ond RIF Support

AClSpeciolty Eenefits
800.932.0034
www.ocispeciollybenefits.com

Shosto
County

niUols:

ACI Poge 3

Ii_

I]
I

tr
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REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  December  11, 2018
CATEGORY:  Consent - General Government-9.

SUBJECT:

Resolution which amends the Shasta County Personnel Rules, Chapter 5, Classification Plan.

DEPARTMENT: Support Services-Personnel 

Supervisorial District No. :  All

DEPARTMENT CONTACT:  Angela Davis, Director of Support Services, (530) 225-5515

STAFF REPORT APPROVED BY:  Angela Davis, Director of Support Services

Vote Required?

Simple Majority Vote

General Fund Impact?

No General Fund Impact 

RECOMMENDATION

Adopt a resolution which amends the Shasta County Personnel Rules, Chapter 5, Classification Plan.

SUMMARY

N/A

DISCUSSION

It is appropriate from time to time to update the Shasta County Personnel Rules in order to clarify language, update sections
so they are compliant with state and federal laws, and/or to ensure they correctly reflect business practices that have evolved
over time.
Chapter 5, Classification Plan, has been revised to clarify the right of permanent classified employees who transfer or
promote to an unclassified position, within the same department, shall retain the right to return to the former class in the event
of a layoff. Additional changes include business process updates to the reclassification procedure as well as clerical changes.

ALTERNATIVES

The Board may choose to not approve the recommendation.

OTHER AGENCY INVOLVEMENT

All Bargaining Units were notified of the recommendations and given the opportunity for input.  County Counsel have
reviewed this recommendation and approve as to form. The County Administrative Office has reviewed this recommendation.
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FINANCING

There are no known financial impacts associated with the adoption of this recommendation.
 
cc:

Larry Lees, County Executive Officer
Terri Howat, County Chief Financial Officer
Ayla Tucker, Administrative Analyst I
Department Heads
Shelley Forbes, Assistant Director of Support Services
Melissa Mansfield, Agency Staff Srvs Analyst I- Confidential
Kari Hallstrom, Personnel Analyst II

ATTACHMENTS:
Description Upload Date Description
Resolution 11/27/2018 Resolution
Personnel Rules, Chapter 5 - Redline 11/27/2018 Personnel Rules, Chapter

5 - Redline
Personnel Rules, Chapter 5 - Final 11/27/2018 Personnel Rules, Chapter

5 - Final
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RESOLUTION NO. 2018-______  

 

A RESOLUTION OF THE BOARD OF SUPERVISORS  

OF THE COUNTY OF SHASTA  

AMENDING THE SHASTA COUNTY PERSONNEL RULES,  

CHAPTER 5, CLASSIFICATION PLAN,  

AND IMPLEMENTING THE PROVISIONS THEREOF 

 

WHEREAS, periodically the Board of Supervisors, upon the recommendation of staff, 

amends the provisions of the Personnel Rules, to update various provisions to ensure compliance 

with Shasta County Code, state and federal laws, to conform to actual County practice, or to address 

new business needs; and 

 

WHEREAS, County staff recommends amendments to the Shasta County Personnel Rules, 

Chapter 5, Classification Plan. 

 

NOW, THEREFORE, BE IT RESOLVED that, effective December 11, 2018, the Board 

of Supervisors of the County of Shasta amends the Shasta County Personnel Rules, Chapter 5 

Classification Plan, as attached hereto.                                     

 

BE IT FURTHER RESOLVED that all other sections of the Shasta County Personnel Rules 

remain unchanged. 

 

DULY PASSED AND ADOPTED this 11th day of December, 2018, by the Board of 

Supervisors of the County of Shasta by the following vote: 

 

AYES:  

NOES:  

ABSENT: 

ABSTAIN:  

RECUSE:         

 

            

       LES BAUGH, CHAIRMAN   

       Board of Supervisors    

       County of Shasta     

       State of California 

ATTEST: 

 

LAWRENCE G. LEES 

Clerk of the Board of Supervisors 

 

 

 

By        

               Deputy  
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Shasta County Personnel Rules (revised 1211/20183) 
1 

 

CHAPTER 5. CLASSIFICATION PLAN 
 
SECTION 5.1. CLASSES OF POSITIONS. All positions in County service shall be designated 
as Classified, Unclassified or Elective by resolution of the Board of Supervisors. 

 
SECTION 5.2. LIMITS OF UNCLASSIFIED SERVICE. 

 
A. The unclassified service may include, in addition to appointive County Officers and 
Department Heads, only those classifications and positions which are determined by the 
Board of Supervisors to: 

 
1. Function at the first level of management responsibility immediately below 

the appointing authority, or 
 

2. Have primary duties as a first assistant to an elective official, or 
 

3. Be of a uniquely professional or highly sensitive nature, or 
 

4. Be of an extra help or temporary nature, or on a regular part-time basis with 
a schedule of hours of less than one-half normal full-time schedule, or 

 
5. Include other unique or specialized assignments. 

 
B. Any permanent classified employee who is transferred or promoted to a position 
within the same department into the unclassified service shall retain all rights and benefits 
as a permanent employee of the employee’s former class while in such unclassified status. 
These include the right to return to the former class in the event of layoff. Service in the 
unclassified position shall not count toward seniority credits in the employee’s former class 
in the event of layoff. Nothing in this subsection is intended to render any employee in an 
unclassified position eligible for the provisions of Chapter 7, et seq., dealing with 
disciplinary procedures for classified employees. 

 
SECTION 5.3. AMENDMENT AND MAINTENANCE. 

 
A. Whenever one or more new classes are requested, or whenever because of any change 

in organization or method, a significant change in the duties or responsibilities of any 
existing position is to be made which requires the amendment of the classification plan, 
such revision and amendment of the classification plan shall be made in the manner 
provided herein. [(See Position Classification Questionnaire and Appeal forms in 
appendix(See also, Policy Resolution No. 2010-2, in appendix. The provisions of this 
section shall serve to supplement the provisions of Policy Resolution No. 2010-2. Should 
there be a conflict between the terms of this policy and Policy Resolution No. 2010-02, 
Policy Resolution 2010-2 shall control).  Position Classification Questionnaire and Appeal 
forms shall be developed by the Personnel Director and made available in the manner 
prescribed by the Personnel Director to effectuate this section and Policy Resolution No. 
2010-2. 

 
1. Whenever the appointing authority of any department proposes that a new 
class be established or identifies that a significant change has occurred in the 
duties and responsibilities of an existing position, such appointing authority shall 
report the significant facts, in writing, to the Personnel Director, or his/her designee. 

Page 159 of 727

BOARD OF SUPERVISORS REGULAR MEETING - December 11, 2018



Shasta County Personnel Rules (revised 1211/20183) 
2 

 

The Personnel Director, or his/her designee, shall make a study of the duties and 
responsibilities of any such positions and of the qualifications required for filling the 
same, and of the relationship of such positions in the classification plan. The 
results of the study may be presented by the Personnel Director, or his/her 
designee, with a recommendation for any appropriate amendment to the salary 
schedule, classification plan and/or position allocations to the BOSBoard of 
Supervisors for adoption.CEO, or his/her designee 
. The employee or his/her Department Head may file an appeal of the 
recommendation by submitting the Position Classification Appeal form, available 
online at the Shasta County Support Services, Personnel internet 
(www.co.shasta.ca.us) and intranet (http://intranet/shasta-county) websites, within 
five business days of receipt of the recommendation, to the Director of Support 
Services, or his/her designee. The Director of Support Services, or his/her 
designee, shall review the Position Classification Appeal form in conjunction with 
any additional information submitted and issue a final recommendation.   to the 
CEO, or his/her designee. The Director of Support Services, or his/her designee, , 
who shall present the request to the Board of Supervisors with his/her evaluation 
evaluation and recommendations. thereof, and his/her recommendations thereon. 
 
2. A department head or any employee may request that the Personnel 
Director study a position(s) for possible reclassification by submitting a Position 
Classification Questionnaire form available online at the Shasta County Support 
Services, Personnel internet (www.co.shasta.ca.us) and intranet 
(http://intranet/shasta-county) websites to the Personnel Director in the manner 
prescribed by the Personnel Director...  as part of the annual Classification 
Maintenance Program or in accordance with Policy Resolution 2010-02 which 
address Position Reclassifications. Additionally,  per Policy 2010- 02, the 
Personnel Director in consultation with a Department Head may initiate the review 
of a position to determine its appropriate classification. via email request to the 
Personnel Director, or his/her designee. When considering reclassifying a position, 
the primary focus is on determining whether the scope and functions of the job 
have undergone such significant changes that the duties and level of 
responsibilities, and requisite qualifications on the part of an incumbent are more 
appropriately described by another classification within the County’s classification 
plan. If such a defined classification does not exist within the classification plan, 
the Personnel Director may recommend that an appropriate new classification be 
developed and added to the plan. When reviewing a position for possible 
reclassification, the study is not concerned with how well an employee performs 
on the job, whether the amount of work assigned is appropriate, or whether the 
particular function or organization is properly staffed. Also, the study does not 
address the appropriateness of the salary range associated with a position, and 
positions are not reclassified based upon comparisons of the compensation other 
employees working within or outside of county service receive.  The results of the 
study will be sent to the employee and the Department Head with a 
recommendation of finding.  The final results may be presented by the Personnel 
Director, or his/her designee, with a recommendation for any appropriate 
amendment to the salary schedule, classification plan and/or position allocations 
to the BOSBoard of Supervisors for adoption. 
 
3. The employee or his/her Department Head may file an appeal of the 
recommendation of finding by submitting the Position Classification Appeal form, 
available online at the Shasta County Support Services, Personnel internet 
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Shasta County Personnel Rules (revised 1211/20183) 
3 

 

(www.co.shasta.ca.us) and intranet (http://intranet/shasta-county) websites,made 
available in a manner prescribed by the Personnel Director, within ten business 
days of receipt of the recommendation of finding, to the Director of Support 
Services, or his/her designee. The Director of Support Services, or his/her 
designee, shall review the Position Classification Appeal form in conjunction with 
any additional information submitted and issue a final recommendation. Except as 
otherwise provided by Policy Resolution 2010-2;, such response shall be final.  

 
 

B. The Board of Supervisors upon recommendation of the Personnel Director, or 
his/her designee, or CEO, or his/her designee, at any regular meeting, may create new 
classes, divide, combine, alter or abolish existing classes, or allocate new positions to 
appropriate classes or reallocate existing positions to other classes by resolution or by 
amending this Chapter. (See also, Policy Resolution No. 2010-2, in appendix.) 

 
SECTION 5.4. CLASS SPECIFICATIONS. The Personnel Director, or his/her designee, shall 
prepare and maintain the official written specification for each classification. 

 
SECTION 5.5. INTERPRETATIONS OF CLASS SPECIFICATIONS. The class specifications are 
descriptive and explanatory and not restrictive. They are intended to indicate the kind of position 
allocated to various classes and shall not be construed as declaring to any extent or in any way 
what the duties and responsibilities of any position should be. The use of a particular expression 
or illustration as to duties should not be interpreted to exclude others not mentioned that are of 
similar kind or quality. The classification specification presents a picture of the kind of employment 
that the class is intended to embrace. Qualifications commonly required of all incumbents of 
positions of the various classes such as appropriate physical condition, honesty, sobriety and 
industry should be deemed to be implied as qualification requirements even though they are not 
specifically mentioned in the specifications. 

 
SECTION 5.6. USE OF CLASS TITLE OF POSITIONS. The title of the class to which any position 
is allocated shall be used in all official personnel records and in all official personnel transactions 
of the County of Shasta; provided, however, that use of class titles shall not preclude deputization 
of employees, or their designation as officers in accordance with law. The provisions of this 
section do not preclude departments from using separate duty statement descriptions and 
working titles within their department so long as the duties remain within the scope of the 
classification.he 
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Shasta County Personnel Rules (revised 1211/20183) 
4 

 

scope of the classification. 
 
SECTION 5.7. ROSTER OF EMPLOYEES AND POSITIONS. A central record of employees and 
positions is to be maintained and shall include a record of the appointment and subsequent 
changes in classification or compensation of each employee in the classified and unclassified 
service and shall include dates of services, positions held, salaries received, and such other 
related information as the Personnel Director, or his/her designee, may consider appropriate. 
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Shasta County Personnel Rules (revised 12/2018) 
1 

 

CHAPTER 5. CLASSIFICATION PLAN 
 
SECTION 5.1. CLASSES OF POSITIONS. All positions in County service shall be designated 
as Classified, Unclassified or Elective by resolution of the Board of Supervisors. 

 
SECTION 5.2. LIMITS OF UNCLASSIFIED SERVICE. 

 
A. The unclassified service may include, in addition to appointive County Officers and 
Department Heads, only those classifications and positions which are determined by the 
Board of Supervisors to: 

 
1. Function at the first level of management responsibility immediately below 

the appointing authority, or 
 

2. Have primary duties as a first assistant to an elective official, or 
 

3. Be of a uniquely professional or highly sensitive nature, or 
 

4. Be of an extra help or temporary nature, or on a regular part-time basis with 
a schedule of hours of less than one-half normal full-time schedule, or 

 
5. Include other unique or specialized assignments. 

 
B. Any permanent classified employee who is transferred or promoted to a position 
within the same department into the unclassified service shall retain the right to return to 
the former class in the event of layoff. Service in the unclassified position shall not count 
toward seniority credits in the employee’s former class in the event of layoff. Nothing in 
this subsection is intended to render any employee in an unclassified position eligible for 
the provisions of Chapter 7, et seq., dealing with disciplinary procedures for classified 
employees. 

 
SECTION 5.3. AMENDMENT AND MAINTENANCE. 

 
A. Whenever one or more new classes are requested, or whenever because of any change 

in organization or method, a significant change in the duties or responsibilities of any 
existing position is to be made which requires the amendment of the classification plan, 
such revision and amendment of the classification plan shall be made in the manner 
provided herein. (See also, Policy Resolution No. 2010-2, in appendix. The provisions of 
this section shall serve to supplement the provisions of Policy Resolution No. 2010-2. 
Should there be a conflict between the terms of this policy and Policy Resolution No. 2010-
2, Policy Resolution 2010-2 shall control).  Position Classification Questionnaire and 
Appeal forms shall be developed by the Personnel Director and made available in the 
manner prescribed by the Personnel Director to effectuate this section and Policy 
Resolution No. 2010-2. 

 
1. Whenever the appointing authority of any department proposes that a new 
class be established or identifies that a significant change has occurred in the 
duties and responsibilities of an existing position, such appointing authority shall 
report the significant facts, in writing, to the Personnel Director, or his/her designee. 
The Personnel Director, or his/her designee, shall make a study of the duties and 
responsibilities of any such positions and of the qualifications required for filling the 
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same, and of the relationship of such positions in the classification plan. The 
results of the study may be presented by the Personnel Director, or his/her 
designee, with a recommendation for any appropriate amendment to the salary 
schedule, classification plan and/or position allocations to the Board of Supervisors 
for adoption. 
 
2. A department head or any employee may request that the Personnel 
Director study a position(s) for possible reclassification by submitting a Position 
Classification Questionnaire form to the Personnel Director in the manner 
prescribed by the Personnel Director. Additionally, the Personnel Director in 
consultation with a Department Head may initiate the review of a position to 
determine its appropriate classification. When considering reclassifying a position, 
the primary focus is on determining whether the scope and functions of the job 
have undergone such significant changes that the duties and level of 
responsibilities, and requisite qualifications on the part of an incumbent are more 
appropriately described by another classification within the County’s classification 
plan. If such a defined classification does not exist within the classification plan, 
the Personnel Director may recommend that an appropriate new classification be 
developed and added to the plan. When reviewing a position for possible 
reclassification, the study is not concerned with how well an employee performs 
on the job, whether the amount of work assigned is appropriate, or whether the 
particular function or organization is properly staffed. Also, the study does not 
address the appropriateness of the salary range associated with a position, and 
positions are not reclassified based upon comparisons of the compensation other 
employees working within or outside of county service receive.  The results of the 
study will be sent to the employee and the Department Head with a 
recommendation of finding.  The final results may be presented by the Personnel 
Director, or his/her designee, with a recommendation for any appropriate 
amendment to the salary schedule, classification plan and/or position allocations 
to the Board of Supervisors for adoption. 
 
3. The employee or his/her Department Head may file an appeal of the 
recommendation of finding by submitting the Position Classification Appeal form, 
made available in a manner prescribed by the Personnel Director, within ten 
business days of receipt of the recommendation of finding, to the Director of 
Support Services, or his/her designee. The Director of Support Services, or his/her 
designee, shall review the Position Classification Appeal form in conjunction with 
any additional information submitted and issue a final recommendation. Except as 
otherwise provided by Policy Resolution 2010-2; such response shall be final.  

 
B. The Board of Supervisors upon recommendation of the Personnel Director, or 
his/her designee, or CEO, or his/her designee, at any regular meeting, may create new 
classes, divide, combine, alter or abolish existing classes, or allocate new positions to 
appropriate classes or reallocate existing positions to other classes by resolution or by 
amending this Chapter. (See also, Policy Resolution No. 2010-2, in appendix.) 

 
SECTION 5.4. CLASS SPECIFICATIONS. The Personnel Director, or his/her designee, shall 
prepare and maintain the official written specification for each classification. 

 
SECTION 5.5. INTERPRETATIONS OF CLASS SPECIFICATIONS. The class specifications are 
descriptive and explanatory and not restrictive. They are intended to indicate the kind of position 
allocated to various classes and shall not be construed as declaring to any extent or in any way 
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what the duties and responsibilities of any position should be. The use of a particular expression 
or illustration as to duties should not be interpreted to exclude others not mentioned that are of 
similar kind or quality. The classification specification presents a picture of the kind of employment 
that the class is intended to embrace. Qualifications commonly required of all incumbents of 
positions of the various classes such as appropriate physical condition, honesty, sobriety and 
industry should be deemed to be implied as qualification requirements even though they are not 
specifically mentioned in the specifications. 

 
SECTION 5.6. USE OF CLASS TITLE OF POSITIONS. The title of the class to which any position 
is allocated shall be used in all official personnel records and in all official personnel transactions 
of the County of Shasta; provided, however, that use of class titles shall not preclude deputization 
of employees, or their designation as officers in accordance with law. The provisions of this 
section do not preclude departments from using separate duty statement descriptions and 
working titles within their department so long as the duties remain within the scope of the 
classification. 

 
SECTION 5.7. ROSTER OF EMPLOYEES AND POSITIONS. A central record of employees and 
positions is to be maintained and shall include a record of the appointment and subsequent 
changes in classification or compensation of each employee in the classified and unclassified 
service and shall include dates of services, positions held, salaries received, and such other 
related information as the Personnel Director, or his/her designee, may consider appropriate. 
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REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  December  11, 2018
CATEGORY:  Consent - Health and Human Services-10.

SUBJECT:

Agreement with St. Helena Hospital for Psychiatric Inpatient Hospital Services

DEPARTMENT: Health and Human Services Agency-Adult Services

Supervisorial District No. :  All

DEPARTMENT CONTACT:  Dean True, Branch Director, HHSA Adult Services, (530) 225-5900

STAFF REPORT APPROVED BY:  Dean True, Branch Director, HHSA Adult Services

Vote Required?

Simple Majority Vote

General Fund Impact?

No Additional General Fund Impact 

RECOMMENDATION

Approve and authorize the Chairman to sign a retroactive renewal agreement with St. Helena Hospital in an amount not to
exceed $100,000 per fiscal year to provide inpatient psychiatric hospitalization services for the period July 1, 2018 through
June 30, 2019, with two automatic one-year renewals.

SUMMARY

This retroactive renewal agreement will allow St. Helena Hospital to continue to provide acute psychiatric inpatient services to
Shasta County residents on a fee-for-service basis.

DISCUSSION

The proposed retroactive renewal agreement will allow Shasta County to continue to purchase acute psychiatric inpatient
services at St. Helena Hospital (St. Helena) in Napa County, or at its branch location in Vallejo, for Shasta County patients
evaluated and referred by clinical staff either directly employed by Shasta County or appropriately designated to act on Shasta
County’s behalf.  Under the terms of the agreement, clinical staff will evaluate patients to determine if there is a need for acute
psychiatric inpatient care, and if acute care is deemed appropriate, coordinate the patient’s transfer and admission to St.
Helena. All services provided under the terms of this agreement must be preauthorized by Shasta County or its designee, and
may be for either voluntary or involuntary placements.
 
In addition to hospital room and board, the specific services purchased from St. Helena will include all medications,
psychiatrist time, and laboratory work.   St. Helena will also coordinate with Shasta County clinical staff prior to a patient’s
discharge, to insure an appropriate discharge plan is in effect, including transportation if necessary.  St. Helena will bill the
patient’s insurance, when applicable, and apply any payments to offset Shasta County’s costs.  Additionally, St. Helena has
the ability to directly bill Medi-Cal for services provided to Medi-Cal beneficiaries.
 
This agreement is on a fee-for-service basis, meaning Shasta County is only obligated to pay when a Shasta County resident
utilizes the inpatient services at St. Helena.  Actual costs will be billed based on usage of the facilities, up to a maximum of
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$100,000 per fiscal year during the term of the agreement.
 
This agreement also authorizes the Health and Human Services Agency (HHSA) Director, or any HHSA Branch Director
designated by the HHSA Director, to approve rate changes made by Provider, in writing and in advance, and rate changes made
by the state, both retroactive and prospective, provided that the increase shall not exceed 15 percent during the entire term of this
agreement and provided further that any rate increase shall not increase the total compensation payable under this agreement.

ALTERNATIVES

The Board could choose not to approve the agreement or may provide alternate direction to staff.

OTHER AGENCY INVOLVEMENT

County Counsel has approved the agreement as to form.  Risk Management has reviewed and approved the agreement. This
recommendation has been reviewed by the County Administrative Office.

FINANCING

Costs for these services are included in Mental Health’s FY 2018-19 (BU 410) Requested Budget. Acute psychiatric services
are financed through Medi-Cal and other third party payers, with the County match largely provided by a combination of 1991
and 2011 realignment.  There is no additional County General Fund impact with approval from the recommendation.

ATTACHMENTS:
Description Upload Date Description
Agreement 11/21/2018 Agreement
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REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  December  11, 2018
CATEGORY:  Consent - Health and Human Services-11.

SUBJECT:

Appointments to the Mental Health, Alcohol and Drug Advisory Board

DEPARTMENT: Health and Human Services Agency-Adult Services
Health and Human Services Agency-Children's Services

Supervisorial District No. :  All

DEPARTMENT CONTACT:  Dean True, Branch Director, HHSA Adult Services, (530) 225-5901

STAFF REPORT APPROVED BY:  Donnell Ewert, Director, Health and Human Services Agency

Vote Required?

Simple Majority Vote

General Fund Impact?

No General Fund Impact 

RECOMMENDATION

Take the following actions for the Shasta County Mental Health, Alcohol and Drug Advisory Board: (1)
Reappoint Samuel Major for a three-year term to expire December 31, 2021; and (2) appoint Elizabeth
Jarrett and Cindy Greene for three-year terms to expire December 31, 2021.

SUMMARY

The Shasta County Mental Health, Alcohol and Drug Advisory Board (MHADAB) recommends the
reappointment of Samuel Major whose term expires December 31, 2018, to a new three-year term expiring
December 31, 2021, and the appointment of Elizabeth Jarrett and Cindy Greene with three-year terms to
expire December 31, 2021.

DISCUSSION

The MHADAB was established on December 15, 2009 by Resolution No. 2009-121 adopted by the Board of Supervisors. 
The MHADAB serves as a mental health board required by Welfare and Institutions Code (WIC), section 5604 and an
alcohol and drug advisory board authorized by Health and Safety Code, section 11805. Three primary roles of the MHADAB
are to: 1) provide mental health, alcohol and drug programs with regular community input regarding services; 2) identify unmet
community needs; and 3) review draft Mental Health Services Act plans and annual updates, and conduct related public
hearings.
 
On May 30, 2018, an Ad Hoc Membership Committee of the MHADAB reviewed applications and interviewed seven
community members to fill vacant seats on the MHADAB. The Membership Committee’s findings determined that Cindy
Greene possesses unique qualities and experiences that will allow her to provide valuable input regarding mental health and
substance use programs and services.  At the October 8, 2018, special meeting, the MHADAB members present voted to
recommend Cindy Greene to fill a current vacancy with a term to expire December 31, 2021.
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At its November 7, 2018 meeting, the MHADAB members present voted to (1) reappoint Samuel Major to a three-year term
from January 1, 2019 through December 31, 2021, and (2) appoint Elizabeth Jarret to a three-year term from January 1, 2019
through December 31, 2021. Both of these individuals bring unique qualities and experiences that will allow them to provide
valuable input regarding mental health and substance use programs and services.
 
MHADAB Bylaws approved by the Board of Supervisors on December 15, 2009, which states:
 
Pursuant to Welfare and Institutions Code (WIC) section 5604(a)(2), 50 percent of the MHADAB membership shall be
consumers or the parents, spouses, siblings, or adult children of consumers, who are receiving or have received mental health
services. Pursuant to WIC, section 5604(a)(2), 20 percent of total membership shall be consumers, and at least 20 percent
shall be families of consumers.
 
Of the remaining members, the MHADAB shall recommend individuals for appointment who represent the education
community, the law and justice community (including, but not limited to, law enforcement, probation departments, and officers
of the court), the health community (including, but not limited to, representatives from local hospitals, clinics, or individuals
healthcare providers), representatives of community partners (programs serving individuals with mental health, alcohol and/or
drug disorders), and the community at large.
 
Pursuant to WIC, section 5604.5, the MHADAB membership should reflect the demographic diversity of the county as a
whole to the extent feasible. 
 
Notices of Vacancies were posted as required by Government Code section 54974 and are on file with the Clerk of the
Board’s Office.

ALTERNATIVES

One alternative is not to approve the individuals recommended to serve on the MHADAB and to request
that the MHADAB submit a new name or names for consideration.

OTHER AGENCY INVOLVEMENT

County Counsel has reviewed the recommendation for legal sufficiency. The County Administrative Office
has reviewed the recommendation. The MHADAB supports the recommendation.

FINANCING

There is no additional General Fund impact with approval of the recommendations.
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REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  December  11, 2018
CATEGORY:  Consent - Health and Human Services-12.

SUBJECT:

Retroactive revenue agreement with the California Office of Traffic Safety for the Drive Safe Shasta impaired driving
prevention program.

DEPARTMENT: Health and Human Services Agency-Public Health

Supervisorial District No. :  All

DEPARTMENT CONTACT:  Terri Fields Hosler, MPH, RD-Public Health Branch Director, (530)
245-6861

STAFF REPORT APPROVED BY:  Terri Fields Hosler, MPH, RD-Public Health Branch Director

Vote Required?

Simple Majority Vote

General Fund Impact?

No Additional General Fund Impact 

RECOMMENDATION

Take the following actions: (1) Approve and authorize the Chairman to sign a retroactive revenue agreement, #DI19019, with
the California Office of Traffic Safety (OTS) in an amount not to exceed $300,000 to promote safe driving through the Drive
Safe Shasta program for the period October 1, 2018 through September 30, 2019; (2) approve and authorize the Health and
Human Services Agency (HHSA) Public Health and Business and Support Services Branch Directors, authority to sign
prospective and retroactive amendments and other documents associated with the agreement that result in a net change of no
more than $30,000 to the maximum compensation and that otherwise comply with Administrative Policy 6-101, Shasta County
Contracts Manual; (3) approve and authorize the Chairman and the HHSA Public Health and Business and Support Services
Branch Directors authority to sign the Alternate Signature/Grant Electronic Management System (GEMS) User Authority
form and authorize the HHSA Public Health and Business and Support Services Branch Directors to sign documents on
behalf of HHSA, and log into the GEMS for all matters relating to the OTS grant, including but not limited to, completing and
submitting Quarterly Performance Reports and reimbursement claims; and (4) approve and authorize the HHSA Public Health
and Business and Support Services Branch Directors to designate one Community Education Specialist I/II and one
Accounting Technician, when necessary, to sign the GEMS User Authority form only for the purpose of logging into the
GEMS for all matters relating the to the OTS grant, including but not limited to, completing and submitting Quarterly
Performance Reports and reimbursement claims.

SUMMARY

Approval of this recommendation will allow Health and Human Services Agency (HHSA) – Public Health to receive
California Office of Traffic Safety (OTS) funding to educate teens and young adults about the consequences of distracted and
drug impaired driving to prevent injuries and fatalities in Shastra county caused by motor vehicle collisions.

DISCUSSION
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Driving while under the influence of harmful substances is a significant public health and traffic safety concern.  The number of
Driving Under the Influence (DUI) arrests in Shasta County had been declining from 2012 (1,098 arrests) to 2016 (720
arrests), however there was a slight increase in 2017 with a total of 794 DUI arrests.  The rise in prescription drug use and the
recent California legalization of marijuana for recreational purposes could contribute to increased drug impaired driving.
 
Shasta County HHSA-Public Health has been fortunate to receive funding from OTS in the past to address DUI, Distracted
Driving, and seat belt use in Shasta County.  Past grant activities were conducted in collaboration with the District Attorney’s
Office, the Public Defender’s Office, Injury Prevention Coalition of Shasta County, a group comprised of local enforcement
agencies and non-profit organizations such as Shasta County Chemical People, Inc., hospitals, etc.  This grant funding will
give HHSA-Public Health an opportunity to sustain our efforts to prevent impaired driving in Shasta County.
 
The major efforts funded through this agreement include: 1) Providing interactive educational booths and resources at Shasta
College, local high schools, local health fairs, to educate the public about the unintended consequences of impaired driving; 2)
Maintaining two social media websites to promote drug impaired driving prevention education; and 3) Conducting impaired
driving prevention campaigns in high schools.  The campaigns will involve activities such as interactive educational booths,
distribution of educational items, and disseminating traffic safety messaging through announcements, speaker presentations,
educational displays, bulletins, banners, and posters.
 
In addition to preventing unnecessary death, human suffering, and disability, a reduction in traffic injuries will benefit the
community financially through reduced hospitalization, medical care, and rehabilitation costs.  This grant will also strengthen
collaborative efforts to prevent motor vehicle collision-related injuries in Shasta County.
 
The Office of Traffic Safety uses one form delegating authority to access their Grant Electronic Management System
(GEMS).  It is necessary for us to have front-line staff access the GEMS system but they will not have authority to sign
documents on behalf of Shasta County. The documents that need to be signed will go through normal County approval
processes.

ALTERNATIVES

Alternatives include not approving the agreement or requesting that revisions be made to the agreement.  Another alternative is
to revise the recommended authority for the Branch Directors. 

OTHER AGENCY INVOLVEMENT

This agreement has been approved by Risk Management and approved as to form by County Counsel. The County
Administrative Office has reviewed the recommendation.
 
Project activities will be performed in collaboration with Shasta County high schools, junior high schools, and local partners
such as the Shasta County Chemical People, California Highway Patrol, Anderson Police Department, Shasta Regional and
Mercy Medical Centers, Shasta Community Health Center, Caltrans, Department of Motor Vehicles, Shasta County Office of
Education, Mothers Against Drunk Driving, and other agencies and individuals committed to the prevention of unintentional
injury.

FINANCING

The appropriations and revenue associated with this grant agreement were included in the department’s Fiscal Year 2018-19
Adopted Budget. No additional County General Funds are requested with approval of this recommendation. 

ATTACHMENTS:
Description Upload Date Description
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OTS Agreement 11/30/2018 OTS Agreement
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REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  December  11, 2018
CATEGORY:  Consent - Health and Human Services-13.

SUBJECT:

AGREEMENT WITH PARTNERSHIP HEALTHPLAN OF CALIFORNIA FOR WHOLE CHILD MODEL
PROGRAM

DEPARTMENT: Health and Human Services Agency-Public Health

Supervisorial District No. :  All

DEPARTMENT CONTACT:  Terri Fields Hosler, MPH, RD – Public Health Branch Director. (530)
245-6869

STAFF REPORT APPROVED BY:  Terri Fields Hosler, MPH, RD – Public Health Branch Director

Vote Required?

Simple Majority Vote

General Fund Impact?

No Additional General Fund Impact 

RECOMMENDATION

Take the following actions:  (1) Approve and authorize the Chairman to sign: (a) An evergreen Memorandum of Understanding
(MOU) with Partnership Healthplan of California with no compensation to document the standards relating to the local
administration of, and minimum services to be provided by, counties and Medi-Cal managed care plans in the development of
the Whole Child Model program effective January 1, 2019; and (b) the evergreen Business Associate Agreement attached to
the MOU effective January 1, 2019; and (2) approve and authorize the Health and Human Services Agency Director, or his/her
designated Branch Director or Deputy Branch Director, limited authority to sign prospective and retroactive amendments
during the term of the MOU that do not result in a substantial or functional change to the original intent of the MOU and do
not add compensation, so long as they otherwise comply with Administrative Policy 6-101, Shasta County Contracts
Manual.

SUMMARY

N/A

DISCUSSION

Senate Bill 586 authorizes the Department of Health Care Services (DHCS) to establish the Whole Child Model (WCM)
program in designated County Organized Health Systems (COHS) to incorporate California Children’s Services (CCS)
program covered services for Medi-Cal eligible CCS children and youth into a Medi-Cal managed care plan contract.  Shasta
County is one of 21 specified counties to implement the WCM program and is required to begin implementation on January 1,
2019.  Welfare and Institution Code section 14094.9 requires the WCM program counties and managed care plans to use a
memorandum of understanding template developed by the California Department of Healthcare Services. Signing this
agreement will ensure that Shasta County is in compliance with state law.
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ALTERNATIVES

An alternative is to not approve the agreement however this would cause the County to be out of compliance with state law.

OTHER AGENCY INVOLVEMENT

County Counsel has approved the agreement as to form. Risk Management has reviewed and approved the agreement.  The
recommendation has been reviewed by the County Administrative Office.

FINANCING

There is no additional impact to the General Fund with approval of this recommendation.

ATTACHMENTS:
Description Upload Date Description
MOU Business Assoicate Agreement 12/4/2018 MOU Business

Assoicate Agreement
Partnership HealthPlan WCM MOU 12/6/2018 Partnership HealthPlan

WCM MOU
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BUSINESS ASSOCIATE AGREEMENT 

 

 

SHASTA COUNTY CCS PROGRAM  Page 1 of 5 
| Business Associate Agreement | 8.2018 {00100122.1} 

 

This Business Associate Agreement (“BAA”), effective as of January 1, 2019 (“Effective Date”) is entered into by 

and between PARTNERSHIP HEALTHPLAN OF CALIFORNIA (the “Plan” or “Covered Entity”) and SHASTA 

COUNTY CCS PROGRAM (“Business Associate”).  PARTNERSHIP HEALTHPLAN OF CALIFORNIA and 

SHASTA COUNTY CCS PROGRAM may be referred to individually as a “Party” or collectively as “Parties.” 

 

WHEREAS, the Parties have entered into a Memorandum of Understanding effective January 1, 2019 

(“Agreement”) which may require Business Associate’s use or disclosure of protected health information (“PHI”) 

in performance of the services described in the Agreement on behalf of the Plan. 

 

WHEREAS, the Parties are committed to complying with the Health Insurance Portability and Accountability Act 

of 1996 (“HIPAA”) and the Health Information Technology for Economic and Clinical Health (“HITECH”) Act 

and any regulations promulgated thereunder (collectively the “HIPAA Rules”). 

 

WHEREAS, this BAA, in conjunction with the HIPAA Rules, sets forth the terms and conditions pursuant to 

which PHI (in any format) that is created, received, maintained, or transmitted by, the Business Associate from or 

on behalf of the Plan, will be handled between the Business Associate, the Plan and with third parties during the 

term of the Agreement(s) and after its termination. 

 

NOW THEREFORE, the Parties hereby agree as follows: 

 

1. DEFINITIONS 

  

1.1 The following terms used in this BAA shall have the same meaning as those terms in the HIPAA Rules: 

Availability, Breach, Confidentiality, Data Aggregation, Designated Record Set, Disclosure, Health Care 

Operations, Individual, Integrity, Minimum Necessary, Notice of Privacy Practices, Protected Health 

Information, Required By Law, Secretary, Security Incident, Subcontractor, Unsecured Protected Health 

Information, and Use. 

 

2. SPECIFIC DEFINITIONS 

  

2.1 Business Associate. “Business Associate” shall generally have the same meaning as the term “business 

associate” at 45 CFR 160.103, and in reference to the party to this BAA, shall mean SHASTA 

COUNTY CCS PROGRAM 

 

2.2 Covered Entity. “Covered Entity” shall generally have the same meaning as the term “covered entity” at 

45 CFR 160.103, and in reference to the party to this BAA, shall mean PARTNERSHIP HEALTHPLAN 

OF CALIFORNIA. 

 

2.3 HIPAA Rules. “HIPAA Rules” shall mean the Privacy, Security, Breach Notification, and Enforcement 

Rules at 45 CFR Part 160 and Part 164.  

 

2.4 Services.  “Services” shall mean, to the extent and only to the extent they involve the creation, use or 

disclosure of PHI, the services provided by Business Associate to the Plan under the Agreement, 

including those set forth in this BAA, as amended by written consent of the parties from time to time. 
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3. RESPONSIBILITIES OF BUSINESS ASSOCIATE 

Business Associate agrees to: 

 

3.1 Not use or disclose PHI other than as permitted or required by the BAA or as required by law; 

 

3.2 Use appropriate safeguards, and comply with Subpart C of 45 CFR Part 164 with respect to electronic 

PHI, to prevent use or disclosure of PHI other than as provided for by the BAA; 

 

3.3 Implement administrative, physical, and technical safeguards that reasonably and appropriately protect 

the confidentiality, integrity, and availability of PHI that it creates, receives, maintains, or transmits on 

behalf of the Plan.  Business Associate shall comply with the applicable standards at Subpart C of 45 

CFR Part 164; 

 

3.4 Promptly report to the Plan any use or disclosure of PHI not provided for by the BAA of which it becomes 

aware, including, but not limited to, Breaches or suspected Breaches of unsecured PHI under 45 CFR 

164.410, and any Security Incident or suspected Security Incidents of which it becomes aware.  Business 

Associate shall report the improper or unauthorized use or disclosure of PHI within 24 hours to the Plan.  

Business Associate shall take all reasonable steps to mitigate any harmful effects of such Breach or 

Security Incident.  Business Associate shall indemnify the Plan against any losses, damages, expenses or 

other liabilities including reasonable attorney’s fees incurred as a result of Business Associate’s or its 

agent’s or Subcontractor’s unauthorized use or disclosure of PHI including, but not limited to, the costs 

of notifying individuals affected by a Breach; 

 

3.5 In accordance with 45 CFR 164.502(e)(1)(ii) and 164.308(b)(2), if applicable, ensure that any 

subcontractors that create, receive, maintain, or transmit PHI on behalf of the Business Associate agree 

to the same restrictions, conditions, and requirements that apply to the Business Associate with respect 

to such information; 

 

3.6 Make available PHI in a designated record set to the Plan as necessary to satisfy the Plan’s obligations 

under 45 CFR 164.524; 

 

3.7 Make any amendment(s) to PHI in a designated record set as directed or agreed to by the Plan pursuant 

to 45 CFR 164.526, or take other measures as necessary to satisfy the Plan’s obligations under 45 CFR 

164.526; 

 

3.8 Forward any requests from a Plan member for access to records maintained in accordance with the BAA 

as soon as they are received.  The Plan will maintain responsibility for making determinations regarding 

access to records; 

 

3.9 Direct any requests for an amendment from an individual as soon as they are received to the Plan.  The 

Business Associate will incorporate any amendments from the Plan immediately upon direction from the 

covered entity; 

 

3.10 Maintain and make available the information required to provide an accounting of disclosures to the Plan 

as necessary to satisfy the Plan’s obligations under 45 CFR 164.528; 
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3.11 Forward any requests from a Plan member for an accounting of disclosures maintained in accordance 

with the BAA as soon as they are received. The Plan will maintain responsibility for making 

determinations regarding the provision of an accounting of disclosures; 

 

3.12 To the extent the Business Associate is to carry out one or more of the Plan's obligations under Subpart 

E of 45 CFR Part 164, comply with the requirements of Subpart E that apply to the covered entity in the 

performance of such obligation(s); and 

 

3.13 Make its internal practices, books, and records available to the Secretary for purposes of determining 

compliance with the HIPAA Rules. 

 

4. PERMITTED USES AND DISCLOSURES BY BUSINESS ASSOCIATE 

 

4.1 Business Associate may only use or disclose PHI as necessary to perform the services set forth in the 

Agreement. 

  

4.2 Business Associate must obtain approval from the Plan before providing any de-identified information in 

accordance with 45 CFR 164.514(a)-(c).  Business Associate, if approved, will obtain instructions for the 

manner in which the de-identified information will be provided. 

 

4.3 Business Associate may use or disclose PHI as required by law. 

 

4.4 Business Associate agrees to make uses and disclosures and requests for PHI consistent with the Plan’s 

minimum necessary policies and procedures. 

 

4.5 Business Associate may not use or disclose PHI in a manner that would violate Subpart E of 45 CFR Part 

164 if done by the Plan except for the specific uses and disclosures set forth below. 

 

4.6 Business Associate may use PHI for the proper management and administration of the Business Associate 

or to carry out the legal responsibilities of the Business Associate, provided the disclosures are required 

by law, or Business Associate obtains reasonable assurances from the person to whom the information is 

disclosed that the information will remain confidential and used or further disclosed only as required by 

law or for the purposes for which it was disclosed to the person, and the person notifies Business 

Associate of any instances of which it is aware in which the confidentiality of the information has been 

breached. 

 

5. PROVISIONS FOR COVERED ENTITY TO INFORM BUSINESS ASSOCIATE OF PRIVACY 

PRACTICES AND RESTRICTIONS 

 

5.1 The Plan shall notify Business Associate of any limitations in the notice of privacy practices under 45 

CFR 164.520, to the extent that such limitation may affect Business Associate’s use or disclosure of PHI. 

 

5.2 The Plan shall notify Business Associate of any changes in, or revocation of, the permission by an 

individual to use or disclose his or her PHI, to the extent that such changes may affect Business 

Associate’s use or disclosure of PHI. 
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5.3 The Plan shall notify Business Associate of any restriction on the use or disclosure of PHI  that the Plan 

has agreed to or is required to abide by under 45 CFR 164.522, to the extent that such restriction may 

affect Business Associate’s use or disclosure of PHI. 

 

6. PERMISSIBLE REQUESTS BY COVERED ENTITY 

 

6.1 The Plan shall not request Business Associate to use or disclose PHI in any manner that would not be 

permissible under Subpart E of 45 CFR Part 164 if done by covered entity. 

 

7. TERM AND TERMINATION 

 

7.1 Term. The Term of this BAA shall be effective as of January 1, 2019 and shall terminate on the expiration 

date of the Agreement or on the date the Plan terminates for cause as authorized in Paragraph 7.2 below, 

whichever is sooner.  

 

7.2 Termination for Cause. Business Associate authorizes termination of this BAA by the Plan, if the Plan 

determines, in its sole discretion, that Business Associate has violated a material term of this BAA and 

either:  

 

7.2.1 The Plan provides Business Associate an opportunity to cure the Breach or end the violation within 

a time specified and Business Associate does not cure the Breach or end the violation within the 

time specified by the Plan; or  

7.2.2 The Plan immediately terminates this BAA upon notice if the Plan determines, in its sole 

discretion, that a cure is not possible.  

7.3 Obligations of Business Associate Upon Termination. Upon termination of this BAA for any reason, 

Business Associate, with respect to PHI received from the Plan, or created, maintained, or received by 

Business Associate on behalf of the Plan, shall: 

7.3.1 Retain only that PHI which is necessary for Business Associate to continue its proper management 

and administration or to carry out its legal responsibilities; 

7.3.2 Return to covered entity or, if agreed to by covered entity, destroy the remaining PHI that the 

Business Associate still maintains in any form; 

7.3.3 Continue to use appropriate safeguards and comply with Subpart C of 45 CFR Part 164 with 

respect to electronic PHI to prevent use or disclosure of the PHI, other than as provided for in this 

Section, for as long as Business Associate retains the PHI; 

7.3.4 Not use or disclose the PHI retained by Business Associate other than for the purposes for which 

such PHI was retained and subject to the same conditions set out at section 4 of this BAA which 

applied prior to termination; and 

7.3.5 Return to covered entity or, if agreed to by covered entity, destroy the PHI retained by Business 

Associate when it is no longer needed by Business Associate for its proper management and 

administration or to carry out its legal responsibilities. 
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7.4 Survival. The obligations of Business Associate under this Section shall survive the termination of this 

BAA. 

  

8. MISCELLANEOUS 

  

8.1 No Third Party Beneficiaries.  Nothing express or implied in this BAA is intended to confer, nor shall 

anything herein confer, upon any person other than the Parties and the respective successors or assigns 

of Parties, any rights, remedies, obligations or liabilities whatsoever. 

 

8.2 Regulatory References. A reference in this BAA to a section in the HIPAA Rules means the section as in 

effect or as amended. 

 

8.3 Amendment. The Parties agree to take such action as is necessary to amend this BAA from time to time 

as is necessary for compliance with the requirements of the HIPAA Rules and any other applicable law. 

 

8.4 Interpretation. Any ambiguity in this BAA shall be interpreted to permit compliance with the HIPAA 

Rules.  

 

8.5 Counterparts; Facsimile Signatures.  This BAA may be executed in any number of counterparts, each of 

which will be deemed an original and all of which together will constitute one and the same document.  

This BAA may be executed and delivered by facsimile or in PDF format via email, and any such 

signatures will have the same legal effect as manual signatures.  If a Party delivers its executed copy of 

this BAA by facsimile signature or email, such party will promptly execute and deliver to the other party 

a manually signed original if requested by the other party. 

 

Acknowledged and agreed: 

 

PARTNERSHIP HEALTHPLAN OF 

CALIFORNIA 
SHASTA COUNTY CCS PROGRAM 

  

 

______________________________ 

 

 

 
______________________________  

 

Liz Gibboney 

 

   Les Baugh 

Chief Executive Officer,  

Partnership HealthPlan of California 

   Chairman,  

   Shasta County Board of Supervisors 

  

Date: 

______________________________ 

   Date:   

   _____________________________ 
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REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  December  11, 2018
CATEGORY:  Consent - Health and Human Services-14.

SUBJECT:

Appoint new member to the Public Health Advisory Board.

DEPARTMENT: Health and Human Services Agency-Public Health

Supervisorial District No. :  ALL

DEPARTMENT CONTACT:  Terri Fields Hosler, MPH, RD, HHSA – Public Health Branch Director
(530) 245-6869

STAFF REPORT APPROVED BY:  Terri Fields Hosler, MPH, RD, HHSA – Public Health Branch
Director

Vote Required?

Simple Majority Vote

General Fund Impact?

No Additional General Fund Impact 

RECOMMENDATION

Appoint Judith Menoher (general member) to the Public Health Advisory Board for a term to March 31, 2021.

SUMMARY

The Public Health Advisory Board (PHAB) is recommending appointment of one new member, Judith Menoher, to fill a
vacant term from April 2018 through March 31, 2021. 

DISCUSSION

The Board of Supervisors (Board) approved creation of the PHAB in November 2001, and approved appointments to
establish the PHAB in March 2002.  Of the fifteen-member PHAB, five positions are nominated for appointment by the Board
from their respective districts, and ten are general membership positions nominated by the PHAB for appointment by the
Board.  All members are appointed to three-year terms, unless completing an unexpired term.  Annually since 2002, the Board
has approved appointments or reappointments to fill the vacancies due to term expirations to maintain at least nine and no more
than fifteen PHAB members.
To fill the general membership positions, the PHAB’s Membership Committee solicits continuing interest from existing
members prior to the end of their terms, and issues a public solicitation for member recruitment when an existing member is not
interested in reappointment.  Following public solicitation and interviews, the PHAB membership committee recommended,
and it was approved by vote of the full board on November 14, 2018, the nomination of Judith Menoher as new PHAB
member (general member), replacing a member who previously resigned during the term of April 2018 through March 2021. 
General members are selected based upon geographic and community representation as well as applicant attributes, interests
and capacity to fulfill PHAB responsibilities.

ALTERNATIVES
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One alternative is not to approve the individual(s) recommended to serve on the PHAB and to request that the PHAB submit
new name(s) for consideration.  Since the PHAB followed its by-laws in selecting the individual and recommends the
proposed appointment, this alternative is not recommended. 

OTHER AGENCY INVOLVEMENT

These recommendations have been reviewed by the County Administrative Office.  The PHAB supports these
recommendations.

FINANCING

There is no additional General Fund impact with the recommendation.

ATTACHMENTS:
Description Upload Date Description
PHAB Minutes 11/30/2018 PHAB Minutes
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Public Health Advisory Board 
Minutes for NOVEMBER 14, 2018 - DRAFT 

 
 
Item 1:  Call to Order:  

Chair Stephens called the meeting to order at 12:05 p.m. The following Public Health Advisory Board (PHAB) members 
were present during at least part of the meeting: Joe Ayer, Mike Mangas, Katherine Ann Campbell, Kristie Stephens, 
Linda Heick Kilzer, John Coe, Kristen Lyons, Toni Donovan, and Richard Yoder. 
 
Members not in attendance:    
 
Others present: Public Health (PH) Branch Director Terri Fields Hosler, PH Deputy Branch Director Brandy Isola, Health 
Officer Karen Ramstrom, PH Program Manager Jennifer Snider, PH Program Manager Robin Schurig, PH Program 
Manager Dave Maron, PH Executive Assistant Matthew Gieck, Agency Staff Services Analyst Sara Westmoreland.  
 
Guests:  
 
Item 2:  Public Comments  

No comments. 
  
Item 3:  Member Sharing/Announcements  

• Member Heick Kilzer shared the Power to Seniors Soup Kitchen had a great turnout this year, serving soup to 
more than 600 community members.  The Power to the Seniors Soup Kitchen is the annual fundraising event 
sponsored by the Older Adult Policy Council to aid low-income seniors with paying their energy bills.      

• Member Campbell announced the collaborative in Burney between the Burney-Fall River Bicycle Association 
and The Burney-Fall River Rotary Club has given away 5 bicycles, 2 of which were 3-wheelers with baskets 
needed to help families get to grocery stores.   

• Member Campbell shared the Burney Food Co-Op is giving away hats and quilts for those in need. Last year 
over 70 children participated. 

• Member Lyons announced the YMCA has given over 75 free memberships to those who have been displaced 
by wildfires in Northern California. 

• Member Ayer shared that quite of bit of blood was lost when the Feather River Hospital was burned in the 
Camp Fire.  Several blood drives had to be cancelled as well, leaving a shortage. He asked that members 
encourage others to give blood if they are able.  

• Member Lyons shared that the YMCA is collecting gift cards to give to those affected by the Camp Fire. 

• PH Branch Director Fields Hosler announced Barbara Jackson resigned from PHAB due to a change of work 
assignment creating an ongoing scheduling conflict.  Supervisor Moty recognized Barb at the last Board of 
Supervisors Meeting and presented her with a certificate of appreciation.  Terri presented her with the PHAB 
framed certificate of appreciation as well. 

 
Item 4:  Action - Approval of Minutes  

a. July 11, 2018 
Motion: Member Heick Kilzer, seconded by member Lyons, made a motion to approve the minutes of the July 11, 
2018 meeting.  The motion carried by a unanimous vote of the members present. 
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Item 5:  Committee Reports 

a. Executive Committee: Chair Stephens reported that the committee met on October 10, 2018 and agreed to the 
PHAB agenda for the November 14, 2018 meeting.  The committee also discussed syphilis, which has recently 
been on the rise in Shasta County and nationally, agendized for today 

 
b. Membership Committee: Member Ayer reported that the membership committee interviewed 4 candidates on 

November 8, 2018 to fill the vacant general membership position on the PHAB.  They chose to recommend 
Judith Menoher.  Chair Stephens and Member Heick Kilzer shared their impressions and PH Branch Director Terri 
Fields Hosler gave the PHAB an overview of Judith Menoher’s background in K-12 and higher education.   

 
Action:  Consider recommending Judith Menoher to the Board of Supervisors to fill a vacancy on the PHAB, 
completing the three-year term April 2018 – March 2021. 
 
Motion:  Member Ayer moved by acclamation, and Member Campbell seconded, to recommend Judith Menoher 
to the Board of Supervisors for appointment to the PHAB for the term April 2018 – March 2021 per Membership 
Committee recommendation.  

 
Action: Nominate and elect Kristen Lyons as Vice-Chairperson for the period of November 2018 – March 2019 

 

Motion:  Member Ayer moved by acclamation, and Member Heick Kilzer seconded, to accept the 
recommendation to elect Kristen Lyons as Vice-Chairperson for the period of November 2018 – March 2019. 
 

c.    Community Health Awards:  Member Ayer reported on the Community Health Awards, which took place on 
September 12, 2018.  He shared that this year’s ceremony was a great success.  PH Branch Director Terri Fields 
Hosler acknowledged this event was a timely opportunity to connect ACEs with the community trauma 
experienced by the Carr and other fires, to promote resilience and hope.   
 

Item 6:  Director’s Report  

a. Health & Human Services:  HHSA Director Donnell Ewert - see written report 
 
b. Public Health Branch:  PH Branch Director Terri Fields Hosler referred to her written report and added the 

following: 
  

• Shasta Community Health Center is taking over the operation of Mercy Medical’s OB clinic services beginning 
January 2, 2019. 

• A review of some of the bills supported by CHEAC Legislative Committee that were passed into law during 
the 2018 Legislative Session. 

• Laura Porter with ACE Interface will be here December 5th and 6th.  The first day she will be working with our 
ACE Interface trainers on how to incorporate how community trauma, like the Carr Fire, impacts 
communities with high ACE scores. The second day, Laura will be working with the Strengthening Families 
Collaborative and additional local leaders to connect efforts around community trauma, childhood trauma 
and mental well-being.  

 
Item 7.  Health Officer Introduction 
 

 New Shasta County Health Officer, Karen Ramstrom, gave brief background, answered questions and outlined 
some of the priorities that she is looking forward to working on with the PH team. 
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Item 8: MAPP Update  

PH Deputy Branch Director Brandy Isola gave an update of the Mobilizing for Action through Planning and 
Partnerships (MAPP) Steering Committee.  She reviewed the Shasta County Community Health Improvement 
Plan (CHIP) Quarterly Report and the Community Health Assessment (CHA) Refresh 2018: Access to Healthcare 
Report.  She talked about changes and what could lead to changes in the Community Health Improvement Plan.  
She advised that the next step is to determine how the CHIP needs to change in light of the impact to the 
community from the Carr and other fires this summer.  

 

Item 9:  Presentation: Syphilis Prevention Program Overview – Dave Maron, PHPM 

PH Branch Manager Dave Maron gave a presentation about syphilis.  In Shasta County and nationally, there has 
been a severe spike in syphilis in the last few years.  Locally we have increased from 6 cases in 2013 to 61 cases 
in 2017 and a projected 119 cases in 2018.  HHSA Public Health has taken significant measures to address this 
problem and are currently conducting targeted outreach approaches with at-risk populations, partnering with 
medical providers, the media and community organizations.    

 
Item 9: Discussion:  
 

PH Branch Director announced that PH Program Manager Dave Maron will be retiring in February 2019 and he 
was thanked by PHAB members for his 25 years of service.  
 
The group discussed the rise in vaping among young people.  The California Department of Public Health has 
released a new ad campaign to educate the public about the dangers of e-cigarettes and vaping especially with 
young people.   Shasta County HHSA Public Health has a tobacco compliance person in place to begin working 
on enforcing compliance to the regulations of the tobacco ordinance.  

 
Item 11: Adjourned at 1:58 pm 
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REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  December  11, 2018
CATEGORY:  Consent - Health and Human Services-15.

SUBJECT:

Resolution Authorizing CSBG Standard Agreement with the California Department of Community Services and Development

DEPARTMENT: Housing and Community Action Programs

Supervisorial District No. :  All

DEPARTMENT CONTACT:  Laura Burch, Director of Housing/Community Action Programs, (530)
225-5160

STAFF REPORT APPROVED BY:  Laura Burch, Director of Housing/Community Action Programs

Vote Required?

Simple Majority Vote

General Fund Impact?

No Additional General Fund Impact 

RECOMMENDATION

Adopt a resolution which: (1) Approves and authorizes the Chairman to sign a Community Action Agency Community
Services Block Grant (CSBG) agreement, No. 19F-4044, with the California Department of Community Services and
Development to pay Shasta County an amount not to exceed $298,372 to provide services to persons living in poverty for the
period January 1, 2019 through December 31, 2019; (2) certifies the County’s intent to use CSBG funds in compliance with
applicable regulations; and (3) approves and authorizes the Director of Housing and Community Action Programs, or his or
her designee, to sign and submit all required CSBG forms, certifications, and reports.

SUMMARY

Each year the Community Action Agency receives revenue from the California Department of Community Services and
Development (CSD) for the Community Services Block Grant program.  Approval of the recommendation to adopt a
resolution would authorize the Chairman to sign CSD Standard Agreement Number 19F-4044.  It would also authorize the
Director of Housing and Community Action Programs to sign and submit various forms and reports required for participation
in the CSBG program.

DISCUSSION

The Community Action Agency (CAA) may use CSBG funds to combat the central causes of poverty by providing services
and activities that address employment, education, housing, nutrition, emergency services, and/or health.  The CAA may
provide services throughout Shasta County including within the three cities.  The term of the agreement is for the period of
January 1, 2019 through December 31, 2019.

ALTERNATIVES

The Board could decline to adopt the resolution or request changes to the terms of the agreement.  These alternatives are not
recommended, as it could eliminate a revenue source used to support services for poverty level persons in Shasta County.
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OTHER AGENCY INVOLVEMENT

The resolution was approved, as to form only, by County Counsel.  County Counsel has approved the agreement as to form. 
Risk Management has reviewed and approved the agreement.  This recommendation has been reviewed by the County
Administrative Office.

FINANCING

The CSBG is an on-going, federally funded program.  Anticipated revenue and appropriations were included in the Fiscal Year
2018/2019 Adopted Budget.  Amounts not expended on this program in the current fiscal year will be included in the requested
budget for next fiscal year.  No match is required.  There is no additional General Fund impact with approval of this
recommendation.

ATTACHMENTS:
Description Upload Date Description
CSBG Agreement 11/30/2018 CSBG Agreement
CSBG Resolution 11/30/2018 CSBG Resolution
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RESOLUTION NO.  2018 -__________ 

 

A RESOLUTION OF THE BOARD OF SUPERVISORS  

OF THE COUNTY OF SHASTA 

APPROVING AN AGREEMENT WITH THE CALIFORNIA DEPARTMENT OF COMMUNITY 

SERVICES AND DEVELOPMENT FOR COMMUNITY SERVICES BLOCK GRANT FUNDS 

 
 

WHEREAS, the State of California Department of Community Services and Development (“CSD”) 
has made available Community Services Block Grant (“CSBG”) funds; and 
 

WHEREAS, CSD has offered CSBG Agreement Number 19F-4044 (“the Agreement”) to the Shasta 
County Community Action Agency; and 
 

WHEREAS, the Board of Supervisors of the County of Shasta has determined that there is a need for 
anti-poverty programs and is willing to accept the aforementioned agreement. 
 

NOW, THEREFORE, BE IT RESOLVED that the Board of Supervisors of the County of Shasta 
hereby: 

 
(1) Accepts the terms and conditions of the Agreement; and 
 
(2) Authorizes the Chairman to sign the Agreement with CSD in an amount of $298,372 for the 

time period January 1, 2019 through December 31, 2019; and 
 
(3) Certifies that all uses of funds will be in compliance with CSD regulations, guidelines, and 

agreement provisions; and 
 
(4) Authorizes the Director of the Department of Housing and Community Action Programs, or 

his or her designee, to sign and submit all required CSBG forms, certifications, and reports. 
 

DULY PASSED AND ADOPTED this 11th day of December 2018, by the Board of Supervisors of 
the County of Shasta by the following vote: 
 
 AYES: 
 NOES: 
 ABSENT: 
 ABSTAIN: 
 RECUSE: 
 
 
      LES BAUGH, CHAIRMAN    
      Board of Supervisors 
      County of Shasta 
      State of California 
 
ATTEST: 
 
LAWRENCE G. LEES 
Clerk of the Board of Supervisors 
 
 
By: 

Deputy 
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REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  December  11, 2018
CATEGORY:  Consent - Law and Justice-16.

SUBJECT:

CFMG Agreement Amendment

DEPARTMENT: Sheriff

Supervisorial District No. :  All

DEPARTMENT CONTACT:  Dave Kent, Captain (530) 245-6100

STAFF REPORT APPROVED BY:  Tom Bosenko, Sheriff

Vote Required?

Simple Majority Vote

General Fund Impact?

General Fund Impact 

RECOMMENDATION

Approve and authorize the Chairman to sign a retroactive amendment, effective the date of signing, to the agreement with
California Forensic Medical Group, Inc., to adjust the compensation as described in the amendment due to adding beds in the
Shasta County Main Jail, retaining the term of July 1, 2016 through June 30, 2019, with two one-year automatic renewals.

SUMMARY

Adding beds to the Main Jail increases the number of inmates receiving medical services from California Forensic Medical
Group, Inc the amendment will address the increased cost for these services.

DISCUSSION

Shasta County has actively been pursuing adding beds to the Main Jail.  On March 27, 2018, the Board of Supervisors
(Board) approved staff to pursue establishment of an additional 60 beds in the Main Jail.  On June 26, 2018, the Board
approved including an additional 38 beds with approximately 64 beds for a total of approximately 102 additional beds in the
Main Jail.  Pursuant to the Board of State and Community Corrections, (BSCC), additional showers are needed before
additional beds can be utilized.  On July 24, 2018, the Board approved a bid for work in the Main Jail which includes adding
showers.  This improvement will result in additional beds being available.  The additional showers are currently being installed
and due to be completed by the end of December 2018 to the beginning of January 2019.
 
Shasta County is required to provide specific medical care to persons in custody at the Main Jail.  On June 28, 2016, the
Board approved an agreement with CFMG for these services.  Due to the potential increase in the number of inmates in the
Main Jail, the CFMG agreement needs to be amended to address these services and associated costs.

ALTERNATIVES

The Board could choose to modify the terms of the amendment.
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OTHER AGENCY INVOLVEMENT

Since services in the Juvenile Rehabilitation Facility, (JRF), are also provided under this agreement, the Chief Probation
Officer, (CPO), was notified of this agreement amendment and asked if any other JRF-related changes needed to be
addressed.  The CPO has no modification requests at this time.  County Counsel approved the amendment as to form.  Risk
Management reviewed and approved the amendment due to the increased number of inmates receiving services.  The County
Administrative Office reviewed the recommendation.

FINANCING

The increased cost for contract medical services in the Main Jail as a result of this amendment will have a fixed increase of
$39,635 per month with a per diem charge of $4.36 per inmate for average daily population above 435 inmates. These rates are
for the period December 1, 2018 through June 30, 2019 and will increase according to the contract provisions for CPI increase
beginning July 1, 2019 and July 1, 2020.
 
The estimated additional cost for contract medical services through the balance of this fiscal year is $300,457 and includes
estimates of per diem charges based on an average daily population of 464 inmates. Other one-time costs are being incurred by
the jail that were not included in the Adopted Budget and when combined with this increase and the marginal additional cost for
additional inmates, the Sheriff anticipates needing to return to the Board of Supervisors prior to fiscal year end to request
additional General Fund to offset expenditures that are projected to exceed the current Adopted Budget.
 
For future fiscal years, the department will include the increased cost in the Jail's requested budget.

ATTACHMENTS:
Description Upload Date Description
CFMG First Amendment 12/4/2018 CFMG First Amendment
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REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  December  11, 2018
CATEGORY:  Consent - Law and Justice-17.

SUBJECT:

Continuation of Local Emergency Proclamation: Carr Fire

DEPARTMENT: Sheriff

Supervisorial District No. :  1, 2, and 4

DEPARTMENT CONTACT:  Tom Bosenko, Sheriff-Coroner (530) 245-6167

STAFF REPORT APPROVED BY:  Tom Bosenko, Sheriff-Coroner

Vote Required?

Simple Majority Vote

General Fund Impact?

General Fund Impact 

RECOMMENDATION

Adopt a resolution which recognizes that the circumstances and factors that led to the July 30, 2018 ratification of a local
emergency proclamation due to the wildland fire identified as the "Carr Fire" have not been resolved and that there is a need for
continuation of the local emergency proclamation.

SUMMARY

There is a need for the Carr Fire local emergency proclamation to be continued.

DISCUSSION

The Shasta County Director of Emergency Services proclaimed a local emergency on July 26, 2018 due to the wildland fire
identified as the “Carr Fire”. On that same day, State of California Governor Edmund G. Brown Jr., proclaimed a state of
emergency in Shasta County. On July 30, 2018, the Board adopted Resolution No. 2018-067, which ratified the Shasta
County Director of Emergency Services local emergency proclamation pursuant to California Government Code Section
8630. On August 4, 2018, a Presidential Major Disaster Declaration was declared. After burning 229,651 acres, 100 percent
containment of the Carr Fire was achieved on August 30, 2018. This was good news to a weary community and to the
firefighters and first responders working the fire. However, resources are still being committed to this incident for cleanup.
 
At one point during this incident there were over 40,000 people evacuated from their homes. The Sheriff's Office and
numerous allied law enforcement agencies evacuated the areas in and around French Gulch, Old Shasta, Keswick, Igo/Ono,
the City of Shasta Lake, and parts of Redding. The Carr Fire also impacted neighboring Trinity County.
 
Surveys of fire damage stand at 1,604 structures destroyed, of which 1,079 were residential structures. Numerous guardrails,
power poles, power lines and other public and private infrastructure were damaged or destroyed.  Unfortunately, eight deaths
are also associated with the Carr Fire.
 
The Carr Fire currently stands as the seventh largest wildfire in California since 1932, when accurate records began to be kept,
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and has been the most destructive fire in Shasta County history; however, it is only one of several fires that impacted Shasta
County during a short time frame. The “Delta Fire,” which began on September5, 2018, was contained on October 7,
2018.The"Delta Fire" burned 63,311 acres,destroyed20 residential structures, and damaged 24 outbuildings. The “Hirz Fire”
began on August 9, 2018, and burned on US Forest Service land. Firefighting efforts on the Hirz Fire were successful in
achieving one hundred percent containment on September 10, 2018 after consuming 46,150 acres. Several other smaller fires
that started in the period between early August and through November have, fortunately, been fully contained.
 
Government Code Section 8630(c) requires that the governing body review the need for continuing the local emergency at least
once every 30 days until the governing body terminates the local emergency. While the Carr Fire was one hundred percent
contained as of August 30, 2018, it is recommended the local emergency proclamation be continued as cleanup and recovery
efforts are of such scope that it is beyond the control of the services, personnel, equipment, and facilities of Shasta County.
Cleanup and recovery efforts within the footprint of the Carr Fire are necessary and ongoing to mitigate potential threats to the
safety of the public. Further, with the unpredictability of severe weather in the forecast, the potential of debris flows and flash
flooding are increased within the footprint of the Carr Fire.

ALTERNATIVES

The Board may suggest modifications to the resolution so long as the County meets the required timeline for approving the
resolution.

OTHER AGENCY INVOLVEMENT

Other agency involvement during the course of this incident has included, but is not limited to, the Shasta County Department
of Public Works, Shasta County Resource Management, Shasta County Fire/CAL FIRE, California Highway Patrol,
Redding Police Department, California Governor's Office of Emergency Services, California Department of Transportation,
Whiskeytown National Park Service, US Forest Service, Anderson Police Department, Redding Fire Department, Happy
Valley Fire Department, Mountain Gate Fire Department, Shasta County Marshal, Shasta County Probation Department, and
the Bureau of Land Management. County Counsel has approved the resolution as to form. The Recommendation has been
reviewed by the County Administrative Office.

FINANCING

The costs associated with this incident are unprecedented for Shasta County and have exceeded the resources available to the
impacted local governments. Due to the Governor’s proclamation and the Presidential major disaster declaration, eligible costs
are shared between the federal, state, and local governments. The federal share is 75 percent. The remaining 25 percent is
shared between the state and local government with the state share being 75 percent. For eligible Carr Fire related costs that
have been documented sufficiently for submission to the California Governor's Office of Emergency Services (CalOES) and
Federal Emergency Management Agency (FEMA) the final share for the County after those match percentages is 6.25 percent.
County staff are working to track both eligible and non-eligible costs so as to better understand all the fiscal impacts of this
incident to the County. The full General Fund impact is unknown at this time.

ATTACHMENTS:
Description Upload Date Description
Carr Fire Resolution 11/26/2018 Carr Fire Resolution
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RESOLUTION NO. 2018- 

A RESOLUTION OF THE BOARD OF SUPERVISORS 

OF THE COUNTY OF SHASTA 

CONTINUING THE PROCLAMATION OF A LOCAL EMERGENCY 

FOR THE CARR FIRE 

 

WHEREAS, California Government Code Section 8630 and Shasta County Code Section 

2.72.60 of the County of Shasta empowers the Director of Emergency Services to proclaim the 

existence or threatened existence of a local emergency as defined by California Government Code 

Section 8558 when the Board of Supervisors is not in session; and 

WHEREAS, conditions of extreme peril to the safety of persons and property have arisen 

within the County of Shasta, in that wildland fire, identified as the “Carr Fire” has devastated the 

areas of French Gulch, Old Shasta, Keswick, Iron Mountain Road, Swasey Drive, as well as other 

portions of western Redding, and continues to be a potential threat to areas in the unincorporated 

area of the County near the community of Lakehead; and 

WHEREAS, the Director of Emergency Services of the County did proclaim the existence 

of a local emergency within the County of Shasta due to the Carr Fire on July 26, 2018, at 

6:15 a.m.; and 

WHEREAS, on July 30, 2018, the Shasta County Board of Supervisors ratified the 

Director of Emergency Services’ local emergency proclamation; and 

 WHEREAS, on August 1, 2018, the Shasta County Public Health Officer declared a local 

health emergency due to the potential threat posed the existence of the Carr Fire and the debris 

removal process is ongoing; and 

WHEREAS, as of August 30, 2018, the Carr Fire consumed more than 229,651 acres, 

destroyed 1,079 residential structures, destroyed 22 commercial structures, destroyed 503 “other” 

buildings, damaged 191 residential structures, damaged 26 commercial structures, and damaged 

65 “other” type structures is now one hundred percent contained; and  

WHEREAS, cleanup and hazard mitigation within the footprint of the Carr fire, to protect 

the public, is ongoing and beyond the control of the services, equipment, and facilities of 

Shasta County; and 

WHEREAS, the unpredictability of severe weather is forecasted and could exacerbate 

potential flash flooding and debris flows within the footprint of the Carr Fire; and 

WHEREAS, the Board of Supervisors recognizes that the circumstances that led to the 

July 26, 2018 local emergency proclamation continue to exist. 

NOW, THEREFORE, BE IT RESOLVED that the Board of Supervisors of the County 

of Shasta continues the proclamation of a ‘local emergency’ by the Director of Emergency Services 

and proclaims and orders that said local emergency shall be deemed to continue to exist until its 

termination is proclaimed by the Board of Supervisors of the County of Shasta, State of California. 
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Resolution No. 2018 – 

December 11, 2018 

Page 2 of 2 

 

 

 BE IT FURTHER RESOLVED that the Board of Supervisors shall review the need for 

continuing the local emergency at least once every 30 days until its termination is proclaimed by 

this Board. 

 

 BE IT FURTHER RESOLVED that the Board of Supervisors of the County of Shasta 

hereby Proclaims and Orders that during the existence of this local emergency, the powers, 

functions, and duties of the Director of Emergency Services and the emergency organization of 

this county shall be those prescribed by state law, ordinances, and resolutions of the County of 

Shasta and approved by the Board of Supervisors, and by the Shasta Operational Area Emergency 

Operations Plan, as approved by the Board of Supervisors. 

 

DULY PASSED AND ADOPTED this 11th day of December, 2018, by the Board of 

Supervisors of the County of Shasta by the following vote: 

 

 

AYES: 

NOES: 

ABSENT: 

ABSTAIN: 

RECUSE: 

                                                         ________________________________ 

      LES BAUGH, CHAIRMAN    

      Board of Supervisors 

County of Shasta 

State of California 

ATTEST: 

LAWRENCE G. LEES 

Clerk of the Board of Supervisors 

By: ______________________________ 

Deputy 
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REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  December  11, 2018
CATEGORY:  Consent - Law and Justice-18.

SUBJECT:

Continuation of Local Emergency Proclamation: Delta Fire

DEPARTMENT: Sheriff

Supervisorial District No. :  4

DEPARTMENT CONTACT:  Tom Bosenko, Sheriff-Coroner (530) 245-6167

STAFF REPORT APPROVED BY:  Tom Bosenko, Sheriff-Coroner

Vote Required?

Simple Majority Vote

General Fund Impact?

General Fund Impact 

RECOMMENDATION

Adopt a resolution which recognizes that the circumstances and factors that led to the September 11, 2018 ratification of a
local emergency proclamation due to the wildland fire identified as the "Delta Fire" have not been resolved and that there is a
need for continuation of the local emergency proclamation.

SUMMARY

There is a need for the Delta Fire local emergency proclamation to be continued.

DISCUSSION

The Shasta County Director of Emergency Services verbally proclaimed a local emergency on September 6, 2018 due to the
wildland fire identified as the "Delta Fire." The proclamation was signed by the Director on the morning of September 7, 2018.
On September 11, 2018, the Board adopted Resolution No. 2018-083, which ratified the Shasta County Director of
Emergency Services local emergency proclamation pursuant to California Government Code Section 8630. Resources are
stretched beyond capacity due to the many wildland fires Shasta County experienced in a short time period.   
 
As of October 7, 2018, the Delta Fire was declared as one hundred percent contained by the U. S. Forest Service. The fire
burned over 63,311 acres, and destroyed 20 residential structures, damaged one residence, and destroyed 24 outbuildings.
 
Government Code Section 8630(c) requires that the governing body review the need for continuing the local emergency at least
once every 30 days until the governing body terminates the local emergency.  Shasta County is also still under a local
emergency due to the Carr Fire. County resources at this time are unable to sustain a debris removal operation. Shasta County
will need assistance from the California Governor's Office of Emergency Services to clean up hazardous material and the
removal of debris from private properties to prevent any environmental issues. Further, with the unpredictability of severe
weather in the forecast, the potential of debris flows and flash flooding are increased within the footprint of the Delta Fire. 

ALTERNATIVES
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The Board may suggest modifications to the resolution so long as the County meets the required timeline
for approving the resolution.

OTHER AGENCY INVOLVEMENT

Other agency involvement includes but is not limited to, the Shasta County Department of Public Works,
Shasta County Fire/CAL FIRE, California Highway Patrol, California Governor's Office of Emergency
Services, California Department of Transportation, and US Forest Service. County Counsel has reviewed
the resolution as to form. The Recommendation has been reviewed by the County Administrative Office.

FINANCING

Staff will pursue all available options for cost recovery if such options are available; however, it is
anticipated that there will be some impact to the General Fund due to the amount of clean up that may be
required and infrastructure repair.

ATTACHMENTS:
Description Upload Date Description
Delta Fire Resolution 11/26/2018 Delta Fire Resolution
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RESOLUTION NO. 2018- 

 

A RESOLUTION OF THE BOARD OF SUPERVISORS 

OF THE COUNTY OF SHASTA 

CONTINUING THE PROCLAMATION OF LOCAL EMERGENCY 

FOR THE DELTA FIRE 

 

WHEREAS, California Government Code Section 8630 and Shasta County Code Section 

2.72.60 of the County of Shasta empowers the Director of Emergency Services to proclaim the 

existence or threatened existence of a local emergency as defined by California Government Code 

Section 8558 when the Board of Supervisors is not in session; and 

 

WHEREAS, conditions of extreme peril to the safety of persons and property have arisen 

within the County of Shasta, in that the wildland fire identified as the “Delta Fire” has devastated 

the areas of Dog Creek Road, Slate Creek area, Pollard Flat area, and Highlands Lake area, and, 

until recently, was a threat in an unincorporated area of the County near the community of 

Lakehead; and 

 

WHEREAS, on August 1, 2018, the Shasta County Public Health Officer declared a local 

health emergency due to the potential threat posed by the existence of the Carr Fire and any 

concurrent fires and the debris removal process is ongoing; and  

 

WHEREAS, the Director of Emergency Services of the County did proclaim the existence 

of a local emergency within the County of Shasta due to the Delta Fire on September 6, 2018; and 

 

WHEREAS, on September 11, 2018 the Shasta County Board of Supervisors ratified the 

Director of Emergency Services’ local emergency proclamation; and 

 

WHEREAS, as of October 7, 2018, the Delta Fire is 100% contained, has consumed more 

than 63,311 acres, destroyed 20 residences and destroyed an additional 24 outbuildings; and 

 

WHEREAS, cleanup and hazard mitigation within the footprint of the Delta Fire, to 

protect the public, is ongoing and beyond the control of the services, equipment, and facilities of 

Shasta County; and 

 

WHEREAS, the unpredictability of severe weather is forecasted and could exacerbate 

potential flash flooding and debris flows within the footprint of the Delta Fire; and 

 

WHEREAS, the Board of Supervisors recognizes that the circumstances that led to the 

September 6, 2018 local emergency proclamation continue to exist.  

 

 NOW, THEREFORE, BE IT RESOLVED that the Board of Supervisors of the County 

of Shasta continues the proclamation of a ‘local emergency’ by the Director of Emergency Services 

and proclaims and orders that said local emergency shall be deemed to continue to exist until its 

termination is proclaimed by the Board of Supervisors of the County of Shasta, State of California. 
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Resolution 2018 - 

December 11, 2018 

Page 2 of 2 
 

BE IT FURTHER RESOLVED that the Board of Supervisors shall review the need for 

continuing the local emergency at least once every 30 days until its termination is proclaimed by 

this Board. 

 

BE IT FURTHER RESOLVED that the Board of Supervisors of the County of Shasta 

hereby Proclaims and Orders that during the existence of this local emergency, the powers, 

functions, and duties of the Director of Emergency Services and the emergency organization of 

this county shall be those prescribed by state law, ordinances, and resolutions of the County of 

Shasta and approved by the Board of Supervisors, and by the Shasta Operational Area Emergency 

Operations Plan, as approved by the Board of Supervisors. 

 

 DULY PASSED AND ADOPTED this 11th day of December, 2018, by the Board of 

Supervisors of the County of Shasta by the following vote: 

 

 AYES:  

 NOES:  

 ABSENT:  

 ABSTAIN:  

 RECUSE:  

 

 ________________________________________  

LES BAUGH, CHAIRMAN 

Board of Supervisors 

County of Shasta 

State of California 

 

ATTEST: 

LAWRENCE G. LEES 

Clerk of the Board of Supervisors 

 

 

 

By:  ______________________________         

               Deputy 
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REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  December  11, 2018
CATEGORY:  Consent - Public Works-19.

SUBJECT:

Parcel Map No. 17-006 – Accept Securities

DEPARTMENT: Public Works

Supervisorial District No. :  2

DEPARTMENT CONTACT:  Pat Minturn, Public Works Director, (530) 225-5661

STAFF REPORT APPROVED BY:  Pat Minturn, Public Works Director

Vote Required?

Simple Majority Vote

General Fund Impact?

No General Fund Impact 

RECOMMENDATION

Take the following actions regarding Parcel Map No. 17-006 (Igo area): (1) Approve and authorize the Chairman to sign an
agreement with E.C. Smith Investments, LLC for completion of improvements within one year from the date of the
recordation of the Parcel Map; and (2) accept securities for: (a) faithful performance in the amount of $3,000; and (b) labor
and materials in the amount of $1,500.

SUMMARY

The developer on Parcel Map No. 17-006 has posted securities for completion of improvements. It is recommended that the
Board enter into an agreement for completion of the work.

DISCUSSION

Parcel Map No. 17-006 is a four-lot subdivision in the Igo area off of Platina Road.  State law allows the developer to record a
map after the required improvements have been completed or bonded for. It is recommended that the County enter into the
agreement and accept the securities to guarantee completion of the improvements.

ALTERNATIVES

The Board may decline to approve this agreement, thus requiring the developer to complete all improvements before filing the
parcel map.  No pressing health or safety issues are involved, and so it is recommended that the Board approve this agreement.

OTHER AGENCY INVOLVEMENT

The conditions of approval are established by the Planning Commission. County Counsel has approved the agreement as to
form. Risk Management have reviewed and approved the agreement.  The recommendation has been reviewed by the County
Administrative Office.
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FINANCING

All subdivision activity is fee supported.  There is no General Fund impact.

ATTACHMENTS:
Description Upload Date Description
Parcel Map No. 17-006 Agreement 12/3/2018 Parcel Map No. 17-006

Agreement
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REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  December  11, 2018
CATEGORY:  Consent - Public Works-20.

SUBJECT:

West Central Landfill PG&E Construction Contract

DEPARTMENT: Public Works

Supervisorial District No. :  2

DEPARTMENT CONTACT:  Pat Minturn, Public Works Director, (530) 225-5661

STAFF REPORT APPROVED BY:  Pat Minturn, Public Works Director

Vote Required?

Simple Majority Vote

General Fund Impact?

No General Fund Impact 

RECOMMENDATION

Approve and authorize the Chairman to sign a contract with Pacific Gas and Electric (PG&E) in an advanced
payment amount of $46,083.02 to provide electric upgrades at the West Central Landfill.

SUMMARY

Three-phase power is proposed to operate industrial equipment at West Central Landfill.

DISCUSSION

West Central Landfill is owned by the County and operated by the City of Redding.  Electrical power is used to operate
buildings, pumps, blowers and control systems.  Three-phase power is required or preferred for most industrial equipment. 
Three-phase power was brought onsite several years ago to power the gas extraction system but only two-phase power
extends to the back of the site.  Some remote landfill equipment has been running on a rented three-phase generator.  Other
equipment has been configured to use the existing two-phase power, either directly or with converters. Two-phase industrial
pumps and blowers are generally less available, powerful, reliable and efficient.  Distribution line upgrades are proposed to
extend three-phase power across the site at an estimated cost of $48,583.02 less a $2,500 deposit.

ALTERNATIVES

The Board may decline to execute the contract. Existing landfill operations would continue.

OTHER AGENCY INVOLVEMENT

County Counsel has approved the contract as to form. Risk Management have reviewed and approved the contract. The
recommendation has been reviewed by the County Administrative Office.

FINANCING
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The total cost of this project is estimated to be $60,000.  All landfill activities are fee-supported. Adequate funds have been
included in the Adopted 2018/19 Solid Waste Budget. There is no General Fund impact.

ATTACHMENTS:
Description Upload Date Description
PG&E Construction Contract 11/28/2018 PG&E Construction

Contract
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REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  December  11, 2018
CATEGORY:  Consent - Resource Management-21.

SUBJECT:

Written Annual and Five-Year reports to the Shasta County Board of Supervisors regarding the status of the Shasta County
Public Facility Impact Fees implemented on July 1, 2008.

DEPARTMENT: Resource Management

Supervisorial District No. :  ALL

DEPARTMENT CONTACT:  Paul Hellman, Director of Resource Management (530) 225-5789

STAFF REPORT APPROVED BY:  Paul Hellman, Director of Resource Management

Vote Required?

Simple Majority Vote

General Fund Impact?

No Additional General Fund Impact 

RECOMMENDATION

Take the following actions: (1) Receive Annual and Five-Year written reports regarding the status of the
Shasta County Public Facility Impact Fees implemented on July 1, 2008, pursuant to Government Code
sections 66001(d) and 66006(b); and (2) adopt the findings in the Five-Year written report.

SUMMARY

N/A

DISCUSSION

On May 6, 2008, Shasta County adopted public facilities impact fees by County Ordinance No. 665.  These impact fees were
implemented on July 1, 2008, and phased in over three years as an addition to the Building Permit process at the Department
of Resource Management. 
Government Code section 66006(a) requires that collected fees be deposited in a separate capital facilities account in a manner
to avoid any commingling of the funds with other revenues and funds of the County, except for temporary investment.
Government Code section 66006(b)(1) requires an annual report be made concerning the impact fees, detailing the following:

    (A) Description of the type of fee in the account or fund.
 
    (B) The amount of the fee.
 
    (C) The beginning and ending balance of the account or fund.
 
    (D) The amount of the fees collected and the interest earned.
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    (E) An identification of each public improvement on which fees were expended and the amount of the expenditures on
each improvement, including the total percentage of the cost of the public improvement that was funded with fees.
 
   (F) An identification of an approximate date by which the construction of the public improvement will commence if the
local agency determines that sufficient funds have been collected to complete financing on an incomplete public
improvement, as identified in paragraph (2) of subdivision (a) of Section 66001, and the public improvement remains
incomplete.
 
    (G) A description of each interfund transfer or loan made from the account or fund, including the public improvement on
which the transferred or loaned fees will be expended, and, in the case of an interfund loan, the date on which the loan will
be repaid.
 

     (H) The amount of refunds made pursuant to subdivision (e) of Section 66001 and any allocations pursuant to subdivision
(f) of Section 66001.
The attached annual report includes all information required by Government Code section 66006(b) and shows the fees
collected for the fiscal year ending June 30, 2018, as well as the fee schedules.  The report also details the funds utilized for
public improvements such as the Juvenile Rehabilitation Facility interfund transfer.  There have been no refunds done in which
these fees have been expended; therefore, section H of Government Code 66006(b)(1) is not described in the report. 
In addition to the annual report, Government Code section 66001(d) states that, for the fifth fiscal year following the first
deposit into the account, and every five years thereafter, the County shall make all of the following findings with respect to that
portion of the account remaining unexpended, whether committed or uncommitted:
                        (A)       Identify the purpose to which the fee is to be put.

(B)       Demonstrate a reasonable relationship between the fee and the purpose for which it is to be charged.
(C)       Identify all sources and amounts of funding anticipated to complete financing in incomplete
improvements.
(D)       Designate the approximate dates on which the funding referred to in paragraph (C) is expected to be
deposited into the appropriate account or fund.

The Five-Year report includes the findings required by Government Code section 66001(d). 
Both the Annual and Five-Year Reports were made available to the public at least fifteen days prior to the Board of
Supervisors’ meeting, and a notice was published in the Redding Record-Searchlight.

ALTERNATIVES

The Board may ask for additional information.

OTHER AGENCY INVOLVEMENT

The County Administrative Office, County Counsel and Auditor/Controller have reviewed this recommendation.

FINANCING

There are is no additional General Fund impact associated with this recommendation.

ATTACHMENTS:
Description Upload Date Description
Annual Facility Impact Fee Report FY 2017/18 11/30/2018 Annual Facility Impact

Fee Report FY 2017/18
Five-Year Facility Impact Fee Report 2018 11/30/2018 Five-Year Facility Impact

Fee Report 2018
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FY 2017/18 PUBLIC FACILITIES IMPACT FEE REPORT 

 
 
 
 
 
 
October 1, 2018 
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PUBLIC FACILITIES IMPACT FEE UPDATE  
 
In this report the public facilities impact fees for Shasta County are the current costs for 
expanding public facilities for the following fee categories: 
 
   

� Public Protection 
� Public Health 
� Library 
� Sheriff Patrol and Investigation 
� General Government 
� Animal Control 
� Fire Protection  
� Traffic 
� City of Redding Parks (not in effect at this time) 

 
 
 

INTRODUCTION 
 

In March 2008, Muni Financial submitted a proposed Public Impact Fee Study to Shasta County 
and the City of Redding.  On May 6, 2008, Shasta County adopted the proposed public facilities 
impact fees by County Ordinance No. 665 as set forth in the Impact Fee Study (IFS).   
 
The descriptions of the types of fees in the account category are as follows: 
 
Public Protection – This fee is to generate revenue for public protection facilities needed to serve 
new development.  Public Protection facilities serve both residents and businesses within both 
incorporated and unincorporated portions of the County.  Therefore, fees coupled with public 
protection are based on the County’s service population including residents and workers. 
 
Public Health –   This fee is to generate revenue to support the public health facilities needed to 
serve new development.  Residents are the primary users of public health services.  
Nonresidential development does not tend to increase demand for public health services; 
therefore, the fee for public health facilities is based on residential population and excludes 
workers. 
 
Library – This fee is to generate revenue to support the library books and technology facilities 
needed to serve new development.  Residents are the primary users of libraries; therefore, the 
fees are based on the residential population and excludes workers. 
 
Sheriff Patrol and Investigation – This fee is to generate revenue to support the sheriff patrol and 
investigation facilities needed to serve new development. Residents and businesses in the 
unincorporated portions of Shasta County benefit from law enforcement services provided by the 
Sheriff’s Office; therefore, the fee is based on the County’s collective unincorporated residential 
and worker populations. 
 
General Government – This fee is to generate revenue to support the general government 
facilities needed to serve new development.  General government facilities serve both residents 
and business in both the incorporated and unincorporated portions of the County; therefore, this 
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fee is based on services to both residents and workers within both the incorporated and 
unincorporated areas of the County. 
 
Animal Control – This fee is to generate revenue to support the animal control facilities needed 
to serve new development.  Residents are the primary users of animal control facilities; therefore, 
this fee is based on residential population for the unincorporated area of the County. 
 
Fire Protection – This fee is to generate revenue to support fire protection facilities needed to 
serve new development in the County Fire Department service area.  Residents and business are 
served by this facility in some unincorporated areas of the County; therefore, this fee is based on 
the service populations that include residents and workers. This fee applies only within the 
service area of the Shasta County Fire Department. 
 
Traffic – This fee is to generate revenue to support improvements to the regional transportation 
system needed to serve new development.  Residents and business are both served by the 
regional transportation system; therefore, this fee is based on new trip demand for the project for 
residential and business.  These fees apply only to the South County Region (described in IFS 
section 12, exhibit 2). 
 
City of Redding Parks – This fee shall not take legal effect until the County of Shasta and the 
City of Redding enter into an agreement regarding the use of these fees, and the County Board 
declares that the fee has taken effect.  This fee is to generate revenue to support the County 
resident’s share of planned improvements to these region-serving parks attributed to new 
development in unincorporated areas.  Residents are the primary uses of the parkland; therefore 
the demand for parks and facilities is based on residential population and excludes workers.  
When in effect, these fees apply only to the South Central Region (described in IFS section 12, 
exhibit 2). 
 
 
 

FEE USE 

 
The fees shall be solely used (1) for the purposes described in the IFS; (2) for reimbursing the 
County for the development’s fair share of those capital improvements already constructed by 
the County; (3) for reimbursing developers who have constructed public facilities described in 
the IFS or other facility master plans adopted from time to time by the Board; or (4) inter-
account loans as permitted by the Mitigation Fee Act (Government Code, section 66000, et seq.). 
 
 
 

IMPACT FEE TABLE (BASE FEE) 

 
The development impact fees are imposed in the amounts listed in the Impact Fee Table below.  
On July 1, 2008, the fees were 34% of the fees listed on the Impact Fee Table.  On July 1, 2009, 
the fees were 67% of the fees listed on the Impact Fee Table plus the Building Cost Index (BCI) 
Engineering News Review (ENR) index.  On July 1, 2010, the fees were 100% of the fees listed 
on the Impact Fee Table plus the BCI ENR index.   
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As of July 1, 2011, all yearly increases/decreases will be based on the BCI ENR index. 
 

Fee Category Land Use Type Fee (Base Year 2007)

Public Protection Single-Family Unit 1,646.00$                         

Multi-Family Unit 1,577.00$                         

Commercial 335.00$                            

Office 255.00$                            

Industrial 151.00$                            

Public Health Single-Family Unit 749.00$                            

Multi-Family Unit 717.00$                            

Library Single-Family Unit 133.00$                            

Multi-Family Unit 126.00$                            

Sheriff Patrol and Investigation Single-Family Unit 789.00$                            

Multi-Family Unit 756.00$                            

Commercial 161.00$                            

Office 122.00$                            

Industrial 72.00$                              

General Government Single-Family Unit 1,165.00$                         

Multi-Family Unit 1,116.00$                         

Commercial 237.00$                            

Office 181.00$                            

Industrial 107.00$                            

Animal Control Single-Family Unit 219.00$                            

Multi-Family Unit 210.00$                            

Fire Protection Single-Family Unit 1,459.00$                         

Multi-Family Unit 1,397.00$                         

Retail 854.00$                            

Office 650.00$                            

Industrial 386.00$                            

Traffic Single-Family Unit 1,049.00$                         

Multi-Family Unit 646.00$                            

Commercial 1,441.00$                         

Office 1,703.00$                         

Industrial 1,170.00$                         

City of Redding Parks Single-Family Unit 561.00$                            

Multi-Family Unit 538.00$                            

Impact Fee Table

March 26, 2008

 
 
 
 

CHANGES IN FACILITY IMPACT FEE COSTS 

 
During the first year, FY 2008/09, 34% of the fee shown in the Impact Fee Table was collected.  
During the second year, FY 2009/10, only 67% of the fee shown in the Impact Fee Table plus a 
6.4% BCI ENR index was collected.  During the third year, FY 2010/11, 100% of the fee shown 
in the Impact Fee Table was collected plus a -.83% BCI ENR index.  The fourth year, FY 
2011/12, and thereafter, the fees are calculated using the prior year fiscal year end and increased 
or decreased based on the BCI ENR Index.  In the table below, using the above method FY 
2011/12 was based on the June 30, 2011, fees listed on the Impact Fee Table and increased by 
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3.6% BCI ENR index.   FY 2012/13 was based on the June 30, 2012, fees listed in the Impact 
Fee Table and increased by 2.9% BCI ENR index.  FY 2013/14 was based on the June 30, 2013,  
fees listed in the Impact Fee Table and increased by 1.9% BCI ENR index.  FY 2014/15 was 
based on the June 30, 2014 fees listed in the Impact Fee Table and increased by 2.2% BCI ENR 
index.  FY 2015/16 was based on the June 30, 2015 fees listed in the Impact Fee Table and 
increased by 2.7% BCI ENR index. FY 2016/17 was based on the June 30, 2016 fees listed in the 
Impact Fee Table and increased by 1.5% BCI ENR index. All nine of these tables are shown 
below.  FY 2017/18 was based on the June 30, 2017 fees listed in the Impact Fee Table and 
increased by 2.9% BCI ENR index. 
 

Fee Category

Single-

Family

Multi-

Family per 

unit

Commercial 

p/1000 S.F.

Office 

p/1000 S.F.

Industrial 

p/1000 S.F.
Main Fee 1,598.34$     1,530.68$    249.22$         179.52$       112.20$        
Main Fee + Fire 2,094.40$     2,005.66$    539.58$         400.52$       243.44$        
Main Fee + Traffic 1,955.00$     1,750.32$    739.16$         758.54$       510.00$        
Main Fee + Fire + Traffic 2,451.06$     2,225.30$    1,029.52$      979.54$       641.24$        

Fee Category

Single-

Family

Multi-

Family per 

unit

Commercial 

p/1000 S.F.

Office 

p/1000 S.F.

Industrial 

p/1000 S.F.
Main Fee 3,351.25$     3,209.39$    522.54$         376.40$       235.25$        
Main Fee + Fire 4,391.34$     4,205.28$    1,131.34$      839.77$       510.42$        
Main Fee + Traffic 4,099.06$     3,669.91$    1,549.80$      1,590.44$    1,069.32$     
Main Fee + Fire + Traffic 5,139.15$     4,665.80$    2,158.60$      2,053.81$    1,344.49$     

Fee Category

Single-

Family

Multi-

Family per 

unit

Commercial 

p/1000 S.F.

Office 

p/1000 S.F.

Industrial 

p/1000 S.F.
Main Fee 4,960.35$     4,750.37$    773.44$         557.13$       348.21$        
Main Fee + Fire 6,499.84$     6,224.44$    1,674.55$      1,242.99$    755.50$        
Main Fee + Traffic 6,067.22$     5,432.01$    2,293.94$      2,354.08$    1,582.75$     
Main Fee + Fire + Traffic 7,606.71$     6,906.08$    3,195.05$      3,039.94$    1,990.05$     

Fee Category

Single-

Family

Multi-

Family per 

unit

Commercial 

p/1000 S.F.

Office 

p/1000 S.F.

Industrial 

p/1000 S.F.
Main Fee 5,138.92$     4,921.38$    801.28$         577.19$       360.74$        
Main Fee + Fire 6,733.83$     6,448.52$    1,734.84$      1,287.74$    782.70$        
Main Fee + Traffic 6,285.64$     5,627.56$    2,376.52$      2,438.83$    1,639.73$     
Main Fee + Fire + Traffic 7,880.55$     7,154.70$    3,310.07$      3,149.38$    2,061.69$     

Impact Fee Schedule 

July 1, 2008 - June 30, 2009

Impact Fee Schedule 

July 1, 2009 - June 30, 2010

July 1, 2010 - June 30, 2011
Impact Fee Schedule 

Impact Fee Schedule 
July 1, 2011 - June 30, 2012

 
 
 
 

Page 360 of 727

BOARD OF SUPERVISORS REGULAR MEETING - December 11, 2018



 6

Fee Category

Single-

Family

Multi-

Family per 

unit

Commercial 

p/1000 S.F.

Office 

p/1000 S.F.

Industrial 

p/1000 S.F.

Main Fee 5,287.95$    5,064.10$   824.52$        593.92$       371.20$       

Main Fee + Fire 6,929.12$    6,635.53$   1,785.15$     1,325.08$    805.40$       

Main Fee + Traffic 6,467.92$    5,790.76$   2,445.44$     2,509.55$    1,687.28$    

Main Fee + Fire + Traffic 8,109.09$    7,362.18$   3,406.07$     3,240.71$    2,121.48$    

Fee Category

Single-

Family

Multi-

Family per 

unit

Commercial 

p/1000 S.F.

Office 

p/1000 S.F.

Industrial 

p/1000 S.F.

Main Fee 5,388.42$    5,160.32$   840.19$        605.20$       378.25$       

Main Fee + Fire 7,060.77$    6,761.61$   1,819.07$     1,350.26$    820.70$       

Main Fee + Traffic 6,590.81$    5,900.78$   2,491.90$     2,557.23$    1,719.34$    

Main Fee + Fire + Traffic 8,263.16$    7,502.06$   3,470.79$     3,302.28$    2,161.79$    

Fee Category

Single-

Family

Multi-

Family per 

unit

Commercial 

p/1000 S.F.

Office 

p/1000 S.F.

Industrial 

p/1000 S.F.

Main Fee 5,506.97$    5,273.85$   858.67$        618.51$       386.57$       

Main Fee + Fire 7,216.11$    6,910.37$   1,859.09$     1,379.97$    838.76$       

Main Fee + Traffic 6,735.81$    6,030.60$   2,546.72$     2,613.49$    1,757.17$    

Main Fee + Fire + Traffic 8,444.95$    7,667.11$   3,547.15$     3,374.93$    2,209.35$    

Fee Category

Single-

Family

Multi-

Family per 

unit

Commercial 

p/1000 S.F.

Office 

p/1000 S.F.

Industrial 

p/1000 S.F.

Main Fee $5,655.66 $5,416.24 $881.85 $635.21 $397.01

Main Fee + Fire $7,410.94 $7,096.94 $1,909.29 $1,417.22 $861.40

Main Fee + Traffic $6,917.68 $6,193.42 $2,615.48 $2,684.04 $1,804.61

Main Fee + Fire + Traffic $8,672.96 $7,874.12 $3,642.92 $3,466.05 $2,269.00

Fee Category

Single-

Family

Multi-

Family per 

unit

Commercial 

p/1000 S.F.

Office 

p/1000 S.F.

Industrial 

p/1000 S.F.

Main Fee $5,740.49 $5,497.48 $895.09 $644.72 $402.97

Main Fee + Fire $7,522.09 $7,203.39 $1,937.96 $1,438.47 $874.33

Main Fee + Traffic $7,021.43 $6,286.32 $2,654.72 $2,724.28 $1,831.68

Main Fee + Fire + Traffic $8,803.03 $7,992.23 $3,697.59 $3,518.03 $2,303.04

Impact Fee Schedule 

July 1, 2016 - June 30, 2017

Impact Fee Schedule 

July 1, 2012 - June 30, 2013

Impact Fee Schedule 

July 1, 2015 - June 30, 2016

Impact Fee Schedule 

July 1, 2013 - June 30, 2014

Impact Fee Schedule 

July 1, 2014 - June 30, 2015
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Fee Category

Single-

Family

Multi-

Family per 

unit

Commercial 

p/1000 S.F.

Office 

p/1000 S.F.

Industrial 

p/1000 S.F.

Main Fee $5,906.97 $5,656.91 $921.04 $663.42 $414.66

Main Fee + Fire $7,740.24 $7,412.29 $1,994.15 $1,480.19 $899.69

Main Fee + Traffic $7,225.06 $6,468.63 $2,731.70 $2,803.29 $1,884.80

Main Fee + Fire + Traffic $9,058.33 $8,224.01 $3,804.81 $3,620.06 $2,369.83

Impact Fee Schedule 

July 1, 2017 - June 30, 2018

 
 
 

In the table below you will find the current cost of impact fees associated with development for 
the Fiscal Year ending June 30, 2019.  This fee is calculated using the June 30, 2018, fees listed 
on the Impact Fee Table above with an increase of 3.3% based on the BCI ENR index. 
 

Fee Category

Single-

Family

Multi-

Family per 

unit

Commercial 

p/1000 S.F.

Office 

p/1000 S.F.

Industrial 

p/1000 S.F.

Main Fee $6,101.90 $5,843.59 $951.43 $685.31 $428.34

Main Fee + Fire $7,995.67 $7,656.90 $2,059.95 $1,529.03 $929.38

Main Fee + Traffic $7,463.49 $6,682.10 $2,821.84 $2,895.80 $1,946.99

Main Fee + Fire + Traffic $9,357.26 $8,495.41 $3,930.36 $3,739.52 $2,448.03

Impact Fee Schedule 

July 1, 2018 - June 30, 2019

 
� Main fee is anywhere in the unincorporated area of the County. 
� Fire Fee is added when the project is in County Fire Area, not in a local district. 
� Traffic fee is added when the project is located in the County SCR Area. 

 
 
 

FACILITY IMPACT REVENUE RECEIVED 

 
The table below shows the $1,059,487.58 in funds that were collected during the July 1, 2017 
through June 30, 2018 Fiscal Year.  
 

Fee Category Fees Collected Interest

Fees Collected and 

Interest Earned

693036 Administration 20,487.57$         702.21$            21,189.78$               

693056 Traffic 334,622.95$       12,951.14$       347,574.09$             

693057 Fire Protection 158,028.27$       5,393.97$         163,422.24$             

693058 Animal Control 19,096.69$         560.58$            19,657.27$               

693059 General Government 134,625.17$       4,293.51$         138,918.68$             

693066 Public Protection 189,544.26$       6,048.04$         195,592.30$             

693067 Public Health 65,308.51$         1,917.18$         67,225.69$               

693068 Library 11,593.55$         340.38$            11,933.93$               

693069 Sheriff Patrol & Investigation 91,069.92$         2,903.68$         93,973.60$               

1,024,376.89$    35,110.69$       1,059,487.58$          

IMPACT FEES

July 1, 2017 - June 30, 2018
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PUBLIC IMPROVEMENTS  

 
Shasta County has had only one Public Improvement in which fees have been expended. 
 
Juvenile Rehabilitation Facility:  Total final capital project costs for the Juvenile Rehabilitation 
Facility was $18,988,523; of that amount the construction total was $15,442,084.  The Juvenile 
Rehabilitation was paid for out of Public Protection Impact Fees in the amount of $170,000 in 
FY 2011/12 (2/7/12 BOS approval) and $40,000 in FY 2012/13 (5/14/13 BOS approval). 
 
 

IMPACT FEE EXPENDITURES 
 
The table below shows the Impact Fee Expenditures to date since establishment of the fees of 
$265,494.26, of which, $55,494.26 are expenses due to costs of doing business.  The 
Administration Fee and Bank Charges Categories are for the establishment of the fund, oversight 
of the fund, reporting requirements and applicable bank charges.  The Misc. XP prior period 
revenue adjustment (034309) in the amount of $8,580.14 is not an expense to the fund, but rather 
an adjustment to prior period revenue based on refunds that were paid out against revenue 
collected in advance in prior fiscal years.  Until July 1, 2012, the residential customers have paid 
the Impact Fees in advance during the issuance of the building permit. After July 1, 2012, 
residential customers pay their impact fees upon final of permit. 
 
It was determined that residential Impact Fees should not be collected at issuance of the permit 
because the fees are not applicable until the permit is final and certificate of occupancy is 
received.  
 

Expenditure Category

Fiscal Year 

2008/9 - 

2015/16 

Expenditures

Fiscal Year 

2016/17 

Expenditures

Fiscal Year 

2017/18 

Expenditures

Account to 

Date 

Expenditures 

06/30/18

034309 Misc. XP Prior Period Rev. Adj.8,580.14$       -$                -$                8,580.14$       

034800 Administration 28,784.01$     6,598.67$       7,075.62$       42,458.30$     

034807 Bank Charges 4,200.59$       -$                -$                4,200.59$       

034900 Publications & Legal Notices 69.93$            -$                185.30$          255.23$          

095169 Tran Out 169 Construction 210,000.00$   -$                -$                210,000.00$   

251,634.67$   6,598.67$       7,260.92$       265,494.26$   

Impact Fee Expenditures

July 1, 2009 - June 30, 2018
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FUND BALANCE 
 
The table below shows the ending fund balance in each Fee Revenue Account.  These balances 
are held in Fund Balance Classification accounts within the Impact Fee Fund.  
 

Fee Revenue Account

Beginning 

Balance 7/1/17

Revenues FY 

2017/18

Expenditures 

FY 2017/18

Fund Balance at 

Year End

FB2010 Administration 16,225.17$          21,189.78$          (7,260.92)$       30,154.03$           

FB2008 Traffic 438,247.89$        347,574.09$        785,821.98$         

FB2002 Fire Protection 526,367.26$        163,422.24$        689,789.50$         

FB2001 Animal Control 76,093.70$          19,657.27$          95,750.97$           

FB2003 General Government 451,291.57$        138,918.68$        590,210.25$         

FB2004 Library 46,094.11$          11,933.93$          58,028.04$           

FB2005 Public Health 260,137.36$        67,225.69$          327,363.05$         

FB2006 Public Protection 425,722.56$        195,592.30$        621,314.86$         

FB2007 Sheriff Patrol & Investigation 305,438.08$        93,973.60$          399,411.68$         

2,545,617.70$     1,059,487.58$     (7,260.92)$       3,597,844.36$      

Ending Fund Balance 

Fund #0057

As of June 30, 2018
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Shasta County 2018 Five-Year Public Facilities Impact Fee Report 

Government Code section 66001(d) provides that: 

For the fifth fiscal year following the first deposit in to the account or fund, and 

every five years thereafter, the local agency shall make all of the following 

findings with respect to that portion of the account of fund or remaining 

unexpended, whether committed or uncommitted. 

The following findings are hereby made for those fees that have been in effect for the past 5 years: 

A.      Identify the purpose to which the fee is to be put. 

Public Protection – This fee is to generate revenue for public protection facilities needed to serve new 

development. Use of Public Protection Fees:  On February 2, 2012, the Shasta County Board of 

Supervisors approved the use of $170,000 of Public Protection Impact Fees for public improvements to 

construct the new Juvenile Hall.  The construction commenced on Tuesday, April 24, 2012.  On May 14, 

2013, the Shasta County Board of Supervisors approved a second intra-fund transfer of $40,000 to 

complete the recreation yard cover at the new Juvenile Rehabilitation Facility.  A total of $210,000 

Impact fee Contribution.  The total construction cost was approximately $15,600,000. 

Public Health – This fee is to generate revenue to support the public health facilities needed to serve 

new development. 

Library – This fee is to generate revenue to support the library books and technology facilities needed to 

serve new development. 

Sheriff Patrol and Investigation – This fee is to generate revenue to support the sheriff patrol and 

investigation facilities needed to serve new development. 

General Government – This fee is to generate revenue to support the general government facilities 

needed to serve new development.  

Animal Control – This fee is to generate revenue to support the animal control facilities needed to serve 

new development.   

Fire Protection – This fee is to generate revenue to support fire protection facilities needed to serve new 

development in the County Fire Department service area. 

Traffic – This fee is to generate revenue to support improvements to the regional transportation system 

needed to serve new development. 

B.     Demonstrate a reasonable relationship between the fee and the purpose for which it is charged. 

Public Protection – Public Protection facilities serve both residents and businesses within both the 

incorporated and unincorporated portions of the County.  Therefore, fees related to public protection 

are based on the County’s service population including residents and workers and are appropriately 

weighted based on the calculated service demand associated with non-residential versus residential 

building or use. 
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Public Health – Residents are primary users of Public Health services.  Non-residential development does 

not tend to increase demand for public health services; therefore, the fee for public health facilities is 

based on residential population and excludes workers. 

Library – Residents are the primary users of libraries; therefore, the fees are based on the existing and 

projected residential population and exclude workers. 

Sheriff Patrol and Investigation – Residents and businesses in the unincorporated portions of Shasta 

County benefit from law enforcement services provided by the Sheriff’s Office; therefore, the fee is 

based on the County’s collective unincorporated residential and worker populations. 

General Government – General government facilities serve both residents and businesses in both the 

incorporated and unincorporated portions of the County; therefore, this fee is based on services to both 

residents and workers within both the incorporated and unincorporated areas of the County. 

Animal Control – Residents are the primary users of animal control facilities; therefore, this fee is based 

on existing and projected residential population for the unincorporated area of the County. 

Fire Protection – Residents are the primary users of animal control facilities; therefore, this fee is based 

on existing and projected residential population for the unincorporated area of the County. 

Traffic – Residents and businesses are both served by the regional transportation system; therefore, the 

is fee is based on new trip demand for residential and business.  These fees apply only to the South 

County Region (described in IFS section 12, exhibit 2).  System improvements are determined by the 

Department of Public Works with established cost estimates. 

C.     Identify all sources and amounts of funding anticipated to complete financing in incomplete 

improvements identified. 

Public Protection – The County fees are estimated to cover 16 percent of the costs of identified public 

protection facilities.  The County will continue to seek state and federal grant funds as available.  

Additional fee revenues may become available contingent upon the City of Redding adopting a fee 

schedule as originally proposed, which would provide an additional 30 percent of the costs. 

Public Health – County fees are estimated to provide approximately 37 percent of funding for identified 

improvements.  As public health facilities serve all development county-wide, additional proportional 

funding for facilities should be sought from the three cities within the County. 

Library – County fees are estimated to provide for approximately 37 percent of funding for identified 

improvements.  As library facilities serve all development county-wide, additional proportional funding 

for facilities should be sought from the three cities within the County. 

Sheriff Patrol and Investigation – This fee is anticipated to be sufficient to maintain the standard of 

sheriff patrol and investigation. 

General Government – County fees are estimated to provide approximately 52 percent of funding for 

general government.  Additional fee revenues may become available contingent upon the City of 

Redding adopting a fee schedule as originally proposed, which would provide an additional 48 percent 

of the costs. 
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Animal Control – County fees are estimated to provide approximately 27 percent of funding for 

improvements. Non-fee revenues will continue to be sought from grants and contributions from animal 

welfare organizations. 

Fire Protection – This fee is estimated to be sufficient to maintain the existing standard for fire 

protection. 

Traffic – Improvements to the regional transportation system include on interchange in the 

unincorporated county. The County fee is estimated to be sufficient to provide the County’s share of 

funding for that interchange.  Other funding sources include State Transportation Improvement Program 

funds. 

D.     Designate the approximate dates on which the funding referred to is expected to be deposited into 

the appropriate account or fund. 

Public Protection – N/A.  The County deposits fees into the established fund as they are received. 

Public Health – N/A.  The County deposits fees into the established fund as they are received. 

Library – N/A.  The County deposits fees into the established fund as they are received. 

Sheriff Patrol and Investigation – N/A.  The County deposits fees into the established fund as they are 

received. 

General Government – N/A.  The County deposits fees into the established fund as they are received. 

Animal Control – N/A.  The County deposits fees into the established fund as they are received. 

Fire Protection – N/A.  The County deposits fees into the established fund as they are received. 

Traffic – N/A.  The County deposits fees into the established fund as they are received. 
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REPORT TO SHASTA COUNTY HOUSING AUTHORITY

BOARD MEETING DATE:  December  11, 2018
CATEGORY:  Shasta County Housing Authority Item - Consent-1.

SUBJECT:

Housing Authority Administrative Plan Amendment.

DEPARTMENT: Housing Authority

Supervisorial District No. :  ALL

DEPARTMENT CONTACT:  Laura Burch, Director of Housing/Community Action Programs (530)
225-5160

STAFF REPORT APPROVED BY:  Laura Burch, Director

Vote Required?

Simple Majority Vote

General Fund Impact?

No Additional General Fund Impact 

RECOMMENDATION

Adopt a resolution which approves a revised Housing Choice Voucher Program Administrative Plan to amend policies and
procedures in accordance with U.S. Department of Housing and Urban Development regulations.

SUMMARY

The U.S. Department of Housing and Urban Development (HUD) requires that each housing authority adopt a written
administrative plan, which establishes local policies for the administration of the program.  Periodic amendments are necessary
to modify policies and procedures included in the Administrative Plan.

DISCUSSION

The Housing Choice Voucher program provides monthly rental assistance payments directly to landlords on behalf of 1,026
low-income tenants.  Each tenant is responsible for payment of the difference between the actual rent charged by the landlord
and the amount subsidized by the program.  Participants find their own housing unit where the owner agrees to rent under the
program.  The Housing Authority’s service area includes Modoc County; Siskiyou County; Trinity County; and all of Shasta
County, excluding the City of Redding.
Local policies regarding management of the Housing Choice Voucher program are included in the Administrative Plan.  The
recommended amendments would modify the following sections: (1) obligations of the family; (2) waiting list preferences; (3)
administering Project Based Vouchers; (4) administering Manufactured Home Vouchers; and (5) administering
Homeownership Vouchers.  Each of these changes complies with HUD guidance.
 
The Housing Choice Voucher Program Administrative Plan was last amended and approved by the Board of Supervisors on
June 27, 2017.  A red line version of the changes are attached to this report.  The recommended changes will be effective upon
approval.
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ALTERNATIVES

The Board could choose not to approve the revisions to the Administrative Plan as submitted, or the Board could direct
specific changes.  The Board could schedule a more detailed discussion at a future date.

OTHER AGENCY INVOLVEMENT

County Counsel has approved the resolution as to form.  This recommendation has been reviewed by the County
Administrative Office.

FINANCING

The funding agency for the Housing Choice Voucher rental assistance program is the U.S. Department of Housing and Urban
Development.  There is no additional General Fund impact with approval of the recommendation.

ATTACHMENTS:
Description Upload Date Description

Shasta County Housing Authority Administrative Plan 11/19/2018
Shasta County Housing
Authority Administrative
Plan

Resolution 11/19/2018 Resolution
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SHASTA COUNTY HOUSING AUTHORITY 

ADMINISTRATIVE PLAN 

 

Page 

 

5……..Section I  Statement of Overall Approach and Objectives in Administering  

   Section 8 Housing Choice Voucher Program 

A. Establishment of Housing Authority 

B. Purpose of the Administrative Plan 

 

6……..Section II Receipt of Applications and Establishment of a Wait list 

A. Public Notice to Very Low Income Families 

B. Receipt of Applications 

C. Establishment of a Wait List 

D. Special Admissions and Wait List Admissions 

E. Preference Verifications 

F. Denial of Preference 

G. Removal from the Wait List 

 

 10……..Section III Selection and Admission of Families 

A. Selection of Families from the Wait List 

B. Family Unification Program 

C. Denial of Assistance 

D. Informal Review 

 

12……..Section IV Issuance of Vouchers for Eligibility 

A. Term of Voucher 

B. Suspension of Outstanding Vouchers 

C. Responsibility of Voucher Holder to Find Unit 

D. Incoming Portability Families 
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7. Remaining Member of a Family 

B.   Income 

1. Verification of Income 

2. Reporting of a Change in Family Income 

C.  Amount Owed to Housing Authority by the Family 

1. Unreported Changes in Income and/or Household 

Composition 

2. Fraudulent Representation of Family Income and/or 

Household Composition 

3. Tenant Repayment Policy 

4. Repayment Agreement Stipulations 

 D.    Family Members 

1. Live-In Aides 

2. Foster Persons 

3. Co-Head 
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E.   Family Self-Sufficiency Program 

F.   Termination of Assistance 
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26…….Section VII Determination of Subsidy and Recertification of Income and Eligibility 
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Payment 
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D. Certifications / Recertification 

1. Interim Recertification 
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3. Notification Procedures 

 

29…….Section VIII Maintaining Contractual Relationship with Owners 

A. Screening of Family 

B. Information to Landlords 

C. Encouraging Landlord Participation 

D. Amount Owed to the Housing Authority by the Owner 

E. Denial of Owner Participation 

F. Expanding Housing Opportunities 

 

31…….Section IX Administrative Fee Reserve 

A. Required Use 

B. Other Permitted Use 

C. Threshold Expenditures 

 

39…….Section X     Manufactured Homes 

A. Introduction 

B. Special Policies for Manufactured Home Owners Who Lease A 
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40…….Section XI     Homeownership  

A.  Introduction 

B. Eligible Units 

C. Reporting 
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D. Homeownership Counseling 

E. Home Inspections 

F. Contract of Sale 

G. Disapproval of a Seller 

H. Financing Requirement 

I. Underwriting Guidelines 

J. Down Payment 

K. Family Obligations 

L. Maximum Term of Homeownership 

M. Compliance With the Mortgage 

N. Prohibition Against Conveyance or Transfer of the Home     

 

 

47…….Section XII         HCV Project Based Voucher Program  

A. Introduction 

B. Selection of PBV Owners Proposals 

C. Prohibition of Assistance for Certain Owners 

D. Number of PBV Units Per Building 

E. Project Selection Criteria 

F. Environmental Review 

G. Agreement to Enter into the HAP Contract 

H. Selection of Participants 

I. Information for Accepted Families 

J. Leasing of Contract Units 
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L. Tenant Screening 

M. Housing Assistance Payments Contract 

N. Inspections 
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   H  Veterans Affairs Supportive Housing 

   I  Code of Conduct 

   J. Furthering Fair Housing 
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SECTION I. 

 

STATEMENT OF OVERALL APPROACH AND OBJECTIVES IN ADMINISTERING  

SECTION 8 HOUSING CHOICE VOUCHER (HCV) PROGRAM 

 

A. Establishment of Housing Authority 

 

On May 3, 1971, the Board of Supervisors of the County of Shasta enacted a resolution, which 

formed the Shasta County Housing Authority (hereinafter referred to as the Housing Authority.)  

Recognizing the need to assist low-income families to enjoy decent, safe and sanitary housing, the 

Board named itself Commissioners of the Housing Authority.  Subsequent meetings of this body 

established policies and procedures for operating a Public Housing Authority in accordance with the 

regulations set forth by the  U.S. Department of Housing and Urban Development (hereafter referred 

to as HUD.)   

 

In October 1975, the Housing Authority was notified that an application for Section 8 Existing 

Housing had been approved and a County Department was formed to administer the program.  Since 

that time the Housing Authority has assisted many low and moderate-income families, disabled 

persons and elderly citizens.  In addition, excellent working relationships have been established with 

landlords, realtors and other community service oriented organizations.  Housing Authority goals are 

to assist eligible families to obtain and maintain decent and affordable housing, to enhance their 

standard of living, to help them become self-sufficient, and assist the local economy. 

 

B. Purpose of the Administrative Plan 

 

HUD requires that each Housing Authority have a document known as the Administrative Plan, 

which describes stances on various policy issues as well as descriptions of specific programs.  The 

Administrative Plan is the guiding document for implementing the Section 8 Housing Choice 

Voucher (HCV) program.  HUD regulations and directives will control in the event that any statement 

or policy within this Administrative Plan contradicts HUD rules and regulations. 

 

The Housing Authority Board of Commissioners will review and approve any significant deviation or 

amendment to this Administrative Plan.  If a change is not a significant deviation or amendment to 

the Administrative Plan, the Director of the Housing Authority will review and approve the change. 

 

Definition of Substantial Deviation from the Administrative Plan: 

Any change, which fundamentally and significantly alters the mission, goals or objectives of the 

agency as, stated in the Administrative Plan. 

 

Definition of Significant Amendment or Modification to the Administrative Plan: 

Any change which fundamentally and significantly alters the approach to managing programs and 

providing services that benefit the recipients of the HCV program.   This includes the implementation 

of any new program not identified in the Housing Authority Plan or the elimination of any program 

currently being administered. 

 

Note:  An exception to this definition will be made for any of the above that are adopted to reflect 

changes in HUD regulatory requirements or Housing Authority program/budgetary limits; such 

changes will not be considered a substantial deviation or significant amendment.  In addition, any 

discretionary policies, procedures or administrative decisions, which do not negatively affect the 

majority of the recipients of the program, will not be considered significant amendments or 

modifications to the Administrative Plan. 
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C. Programs 

            The Shasta County Housing Authority administrative plan is applicable to the operation of the 

Housing Choice Voucher program. Policies in the administrative plan are applicable to families 

who participate in the Housing Choice Voucher (HCV) Program, Veterans Assisted Supportive 

Housing (VASH) Program, Family Unification Program (FUP), Family Self-Sufficiency (FSS) 

Program, Mainstream Voucher Program, Manufactured Homes Program, Homeownership 

Program and the Project-Based Voucher (PBV) Program.  

 

C.D. Jurisdiction 

 

The Shasta County Housing Authority jurisdiction for administering the Housing Choice Voucher 

program includes:  the unincorporated areas within Shasta County, the cities of Anderson and 

Shasta Lake in Shasta County and the counties of Modoc, Siskiyou, and Trinity. 
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SECTION II. 

 

RECEIPT OF APPLICATIONS AND ESTABLISHMENT OF A WAIT LIST 

 

A. Public Notice to Very Low Income Families 

 

The Housing Authority shall make known to the public, through publication in a newspaper of 

general circulation, as well as through minority media and other suitable means, the availability 

and nature of housing assistance for very low income families, including assistance with respect 

to units already occupied by the family if the units qualify as existing housing.  The notice will 

indicate when the wait list will open/close, where to apply, how to apply as well as give other 

pertinent information needed to ensure all persons interested in applying may do so.  

 

A family initially determined to be eligible will be placed on the wait list or in an applicant lottery 

pool, as indicated in the notice.  (Because of limited HCV assistance, not all families in an 

applicant lottery pool may be selected for placement on the waiting list. The Housing Authority 

will indicate how many applicants from the applicant lottery pool will be placed on the waitlist 

list in its notice.) 

 

B. Receipt of Applications 

 

When the Housing Authority opens the wait list, applications will be accepted from families for 

whom the list is open unless there is good cause for not accepting the application.  Where the 

family is determined to be ineligible, the Housing Authority will notify the family in writing.  The 

notice will specify the reasons for ineligibility, and will inform the family of its right to request an 

informal review and explain the process for doing so.  Applications must be submitted as 

indicated in the public notice.  Only one application per applicant/social security number will be 

accepted; duplicate applications will not be accepted. No applicant has a right or entitlement to be 

listed on the waiting list, or to any particular position on the waiting list. 

 

The Housing Authority will require families to provide the information on the wait list 

application that is needed to make an initial assessment of the family’s eligibility for assistance 

and its self-certified preference category designation.  Depending on its self-certified preference 

category designation, a family initially determined to be eligible will be placed on the wait list or 

in an applicant lottery pool, as specified in the notice.  The family will not be required to provide 

all of the information necessary to establish family eligibility and level of assistance until the 

family is selected from the waiting list. 

 

Regardless of whether or not the wait list is open, families in the following three categories shall 

be eligible for placement on the wait list at all times:   

 

1. Families who have been involuntarily displaced (within no more than six months from 

the date of preference verification) by governmental action, or whose dwelling has been 

extensively damaged or destroyed as a result of a disaster occurring within Shasta County 

Housing Authority jurisdiction, as declared by the Governor of the State of California or 

due to extensive damage as a result of a federally-declared disaster (as listed with the 

Federal Emergency Management Agency (FEMA)), pursuant to Federal disaster relief 

laws. 

 

2. Families determined to be eligible for the Family Unification Program (FUP) 

(Attachment A.)  
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3. Families referred by the Shasta County Community Action Agency HOME Tenant Based 

Rental Assistance (TBRA) program, up to the limitation of referrals as indicated in this 

document. 

 

C. Establishment of a Wait List 

 

Only complete applications submitted by persons age 18 and older or emancipated minors, at the 

time the application is submitted, will be accepted.  Applications will not be accepted unless 

completed sufficiently so that correct placement on the wait list can be determined.   Applications 

submitted without sufficient information for placement on the wait list, applications submitted by 

minors and applications that do not contain the social security number of the applicant will be 

sent a letter of denial.  The denial letter will include direction for submitting a request for an 

informal review. In cases where two wait lists overlap, applications on the pre-existing wait list 

will be processed before applications from the new wait list. 

 

Placement in the applicant lottery pool, if any, or on the waiting list does not indicate that the 

family is, in fact, eligible for assistance. A final determination of eligibility will be made when 

the family is selected from the waiting list. 

 

D. Special Admissions and Wait List Admissions 

 

Special Admissions:  A Special Admission is an admission of an applicant not on the Housing 

Authority wait list or admission without considering the family’s position on the wait list when 

HUD awards funding that is targeted for certain families. 

 

FUP:  Family Unification Program.  (See Attachment A.)  Since the Family Unification 

Program is a special admission for assistance, placement onto the wait list will only occur 

if  an FUP slot is not immediately available for the family.  In this case, the family will be 

placed on the wait list until a slot becomes available.  (See Attachment A.)  (Applicable 

to Shasta County residents only.) 

 

VASH:  Veterans Affairs Supportive Housing.  (See Attachment H.)  Since the VASH 

program is allocated for a specific number of slots, those slots will be filled until the 

number has been exhausted.  No wait list will be maintained for the VASH program. 

 

 

Wait List Admissions:  Priority in the selection of families from the wait list for the issuance of 

Vouchers will be determined based on the family’s preference designation, as follows: 

 

2. Due to funding constraints, it may become necessary to terminate participant families 

from the Shasta County HCV program.  (See Section VI, F.)  In this event, the families 

terminated from the program by Shasta County Housing Authority will have their name 

added to the HCV wait list, with priority, according to their original wait list application 

date. (50 points) 

 

3. Families referred by Shasta County Community Action Agency who are currently 

assisted by the HOME TBRA Program who will exhaust HOME TBRA program 

assistance and who reside or work within the Housing Authority jurisdiction and are 

either 1) families with dependents, or 2) families whose head, co-head or spouse is 

elderly, or 3) families whose head, co-head or spouse is disabled.  The Housing Authority 
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limits the number of families that are admitted using this preference to 40 families per 

calendar year. (50 points) 

 

4. Families who have been involuntarily displaced (within no more than six months from 

the date of preference verification) by governmental action, or whose dwelling has been 

extensively damaged or destroyed as a result of a disaster occurring within Shasta County 

Housing Authority jurisdiction, as declared by the Governor of the State of California or 

due to extensive damage as a result of a federally-declared disaster (as listed with the 

Federal Emergency Management Agency (FEMA)), pursuant to Federal disaster relief 

laws.  (50 points) 

 

4.5. Families who are disabled non-elderly, between the ages of 18-62, and who are 

transitioning out of institutional or other segregated settings, at serious risk of 

institutionalization, homeless, or at risk of becoming homeless. (45 points) 

 

5.6. Families with dependents and families whose head, co-head or spouse is elderly and/or 

disabled who reside or work within the Housing Authority jurisdiction.  (40 points) 

 

6.7. Families with dependents and families whose head, co-head or spouse is elderly and/or 

disabled who do not reside or work within the Housing Authority jurisdiction (30 points) 

 

7.8. Other applicants not described above, who reside or work within the Housing Authority 

jurisdiction.  (20 points) 

 

8.9. Other applicants not described above who do not reside or work within the Housing 

Authority jurisdiction. (10 points) 

 

E. Preference Verifications 

 

1. Preference designation as listed above for each application will be assigned at the time 

the application is received.  Changes to the preference designation of an application while 

on the wait list can be made in the event that the applicant submits written information 

regarding changes to the application. 

 

2. Verification of all preferences will be required at the time that eligibility for assistance is 

determined (when the applicant name comes to the top of the wait list).  If the applicant 

no longer qualifies for the assigned preference previously indicated on the application or 

application update form, but is apparently eligible for the program otherwise, the 

application may be returned to the wait list without the benefit of the preference. 

  

3. For the purpose of determining a preference for families who reside in the Housing 

Authority’s jurisdiction, residency is based on where the family lives or stays the 

majority of the time immediately prior to being issued a letter initiating eligibility 

determination with the exception noted in item 5, below. Evidence of residency will be 

determined by the Housing Authority based on verifications such as rent receipts, utility 

statements, wage information, school records and assistance benefit issuances by other 

agencies. 

 

4. If an applicant indicates they are homeless, the applicant family must provide verification 

of their homelessness status.  Verification of homelessness can be obtained from a public 

or private agency providing shelter to the family, a public or private agency or business 
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who can verify the family’s living situation or from local police or a social service 

agency. 

 

5. Families who indicate they have been displaced by government action or whose dwelling 

has been extensively damaged or destroyed (within no more than six months from the 

date of preference verification) as a result of a disaster must provide proof of residency in 

the affected jurisdiction during the time of the disaster, as well as written verification by 

the displacing unit or government agency, FEMA or a service agency such as the Red 

Cross. 

 

Note:  The use of a preference will not have the purpose or effect of delaying or otherwise 

denying admission to the program based on the race, color, ethnic origin, gender, religion, 

disability, or age of any member of an applicant family. 

 

F. Denial of Preference  

 

When the Housing Authority determines that a family does not qualify for a requested preference, 

the family has the right to meet with a Housing Authority representative to review the decision. 

The family may request the meeting verbally or in writing. Any person designated by the Housing 

Authority may conduct this meeting.  The family has no further right for appeal beyond this 

process. 

 

G. Removal from Wait List / Denial of Wait List Application 

 

Following are reasons families may be removed from the wait list or have their wait list 

application denied. In the event that a family’s application is removed from the wait list, the 

family must reapply in order to be placed on the wait list again.  (See Section III, C. for 

information on the denial of assistance at time of application.) 

  

1. The Housing Authority has sent an inquiry letter to the family in an effort to update the 

wait list and has notified the family of their responsibility to respond to the letter by a 

particular date and the family has failed to do so.  (The Housing Authority will 

periodically update/purge its wait list to ensure that the pool of applicants reasonably 

represents the interested families for whom the Housing Authority has current 

information, i.e. applicant's address, family composition, income, preferences.) 

  

2. If the Housing Authority sends notification of the Housing Authority’s intention to 

determine the family’s eligibility for the program and has notified the family of their 

responsibility to respond by a particular date and the family has failed to do so. 

 

3. If the family is notified of their denial of eligibility and the right to an informal review 

but does not request an informal review by the date indicated on the notification, or if 

after an informal review, the family is determined to be ineligible.  (See III. D.) 

 

4. Failure of the family to supply required information or otherwise comply with the 

eligibility process or accept assistance under the program at the time eligibility is offered.  

 

 5. If a family requests, in writing, to have their name taken off the wait list. 

 

6. If a family submits a wait list application but it is determined that they are not income-

eligible for assistance.  
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7.   If any letter is returned by the post office with or without a forwarding address, the 

applicant will be removed from the wait list.   

 

 Note:  It is the responsibility of the Housing Authority to move forward with 

determination of eligibility at the time that an applicant reaches the top of the wait list 

and a voucher is available.  Applicants are responsible for updating contact information 

by reporting in writing any changes in the family’s mailing address.   

 

 However, in the event that a family does not respond as required, or if the letter is 

returned by the post office as undeliverable, the applicant may request that the original 

application be returned to the wait list, as opposed to submitting a new application.   

Reinstating an application may only occur if the applicant requests reinstatement in 

writing within 60 days from the date of the letter and it is a reasonable accommodation 

for a person with a disability or if the Housing Authority determines that there were 

circumstances beyond the applicant’s control which prevented the applicant from 

promptly replying.   

 

 The decision to reinstate the original application or require the applicant to submit a new 

application is at the sole discretion of the Housing Authority.  Reinstatement of an 

original application for this reason will only be granted one time.  Thereafter, a new 

application for assistance must be completed.  The Housing Authority cannot guarantee 

the availability of a voucher in the future. 
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SECTION III. 

 

SELECTION AND ADMISSION OF FAMILIES 

 

A.  Selection of Families from the Wait list 

 

1. When funds are available, eligibility letters will be sent to families by order of placement 

on the wait list.  Eligibility letters will inform the family that they must contact the 

Housing Authority within a specific timeframe in order to start the eligibility process. 

 

2. Eligibility for initial assistance will be based on the household members listed on the 

initial questionnaire form submitted to the Housing Authority during the eligibility 

process.  Additional household members may not be added to the 

certification/recertification form while the eligibility process for a Voucher is in process, 

unless the person to be added is the result of a birth, adoption, foster care placement, 

marriage or as a reasonable accommodation for a disabled household member..  At the 

discretion of the Housing Authority, it may be allowed for a biological parent of a child 

in the family to be added during the eligibility process. 

  

3. To be income eligible, the applicant must be a family in any of the following categories: 

 

a. An ‘extremely low income’ family 

b. A ‘very low income’ family 

c. A ‘low income’ family that is ‘continuously assisted’ under the 1937 Housing   

Act; 

d. A ‘low-income’ family that meets additional eligibility criteria specified by the 

Housing Authority. 

 

4. If a family is determined to be eligible for the program, they will be scheduled for a 

briefing, at which time a Voucher will be issued. The Housing Authority must provide a 

Voucher within 60 days of the date the Housing Authority receives information needed to 

verify the eligibility of a family. 

 

5. If a family is determined to be ineligible, they will be sent a letter stating such and will be 

informed of their right to an informal review of the denial.  

 

6. If a family is determined eligible for a residency preference (See Section II, D., 2 and 4) 

based solely on the fact that they ‘work’ within the Housing Authority jurisdiction and 

the family is granted a Voucher for participation, the family must enter into an assisted 

lease within the Housing Authority jurisdiction for at least one year before they are 

eligible to move to another Housing Authority. If a family is determined eligible for a 

federally declared disaster preference, but does not reside or work in the Housing 

Authority’s jurisdiction at time of eligibility determination, the family must enter into an 

assisted lease within the Housing Authority jurisdiction for at least one year before they 

are eligible to move to another Housing Authority. If a family is determined eligible, 

receives a voucher and does not live or work in the Housing Authority jurisdiction the 

family must enter into an assistance lease within the Housing Authority jurisdiction for at 

least one year before the family is eligible to move to another Housing Authority.    

 

B. Family Unification Program 
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The Housing Authority will operate a Family Unification Program (FUP) in coordination with the 

Shasta County Department of Social Services.  The Family Unification Program provides 

Vouchers to families who have been or may be separated due to lack of adequate housing.  

Family Unification Program families must be referred by the Shasta County Department of Social 

Services.  

 

The Family Unification Program baseline effective June 14, 2012 is six (6) units.  The Vouchers 

will, to the extent practicable, be reissued to FUP-eligible families upon turnover.  Once the 

baseline is reached, Housing Authority obligation will be met.  However, additional Vouchers 

may be issued to eligible families, at the discretion of the Housing Authority, based on available 

funding.  The Family Unification Program Action Plan is included as Attachment A. 

 

C. Denial of Assistance  

  

HUD regulations specify grounds for the mandatory denial of assistance, such as prohibiting 

admission to the Housing Authority's HCV program if any member of the household is subject to 

a lifetime registration requirement under a state sex offender registration program and prohibiting 

admission to the Housing Authority’s  HCV program if any household member has ever been 

convicted of drug-related criminal activity for the manufacture or production of 

methamphetamine on the premises of federally assisted housing.   

 

(Note:  The Housing Authority has access to a national database covering sex offender registries 

in all states and will use this method in verifying sex offender registrants  If the information is not 

available in the national database but the Housing Authority has reason to believe a person to be a 

registrant, contact with law enforcement authorities will be made.) 

 

Additional grounds for denial of assistance include the following: 

 

1. No applicant will be admitted to the HCV program if they owe monies to any Housing 

Authority unless repayment is made in full.  Repayment must be made in full within 30 

days of notice to the applicant or the application will be denied. 

 

2. No applicant will be admitted if it is determined by the Housing Authority that the 

applicant is reporting fraudulent information or providing fraudulent verifications to the 

Housing Authority during the eligibility process.  The act of reporting information or 

providing verifications to the Housing Authority which contradicts information or 

verifications provided to other agencies or institutions is considered fraudulent in nature 

and is reason for denial. 

 

3. The applicant will be provided three opportunities to attend an initial program briefing.   

If the applicant does not attend any of the three scheduled briefings, they will be denied 

assistance and will have to reapply to the wait list.   

 

4. If a family had been terminated from the HCV program in the past for a violation of a 

provision of the ‘Family Obligations’ form (see Attachment B.), any subsequent 

applications for assistance by any adult family member who had signed the Family 

Obligations form will be denied for a period of three years from the date of the 

termination of participation. 

 

5. Any violation of the Criminal Activity Policy (See Attachment D.)  However, the 

Housing Authority may reconsider eligibility if the family agrees to remove the culpable 
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member who participated in or were culpable for an action which resulted in the denial of 

assistance from the application.  As a condition of receiving assistance, the head of 

household must certify that the family member will not be permitted to live, visit or stay 

as a guest in the assisted unit. The family must present evidence of the former family 

member’s current address upon request. If a violation of the Criminal Activity Policy is 

found, the family will have the opportunity to dispute the accuracy and relevance of the 

criminal record before assistance in the Section 8 Rental Assistance program is denied.  

 

 

 

D. Informal Review 

 

A family that applies to the program and is denied assistance has a right to an informal review of 

that decision.  The family must request the informal review, in writing, and the Housing 

Authority must receive it within ten calendar days of the date of the denial letter.  The review 

may be conducted by any person designated by the Housing Authority, with the exception of the 

person who made the decision or a subordinate of that person. 

 

The family may present written or oral objections to the decision. Following the informal review, 

the Housing Authority will notify the family in writing of the Housing Authority decision and the 

reason for that decision.   

 

A review will not be offered if the family’s objection is that they cannot apply because the wait 

list is closed.  
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SECTION IV. 

 

ISSUANCE OF VOUCHERS FOR ELIGIBILITY 

 

A. Term of Voucher 

 

Each Voucher issued will be valid for a period of sixty days.   A Request for Tenancy Approval 

form must be submitted, fully completed and signed, no later than the expiration date of the 

Voucher.  If the expiration date falls on a weekend or holiday, the Request for Tenancy Approval 

form will be accepted no later than 4 p.m. on the following working day.  Incomplete or unsigned 

Request for Lease Approval forms will not be accepted.  If the appropriate lease documents are 

not submitted by the family by the expiration date of the Voucher, the Voucher will expire.  If the 

family who’s Voucher has expired still wishes to participate in the HCV program, the family 

would have to reapply to the wait list when applications are being accepted.   

 

Under special circumstances, the Housing Authority may authorize one additional 30-day 

extension.  Requests for an extension must be made in writing and be submitted to the Housing 

Authority office, before the Voucher expires and will be granted at the Housing Authority’s sole 

discretion.  The following circumstances will be taken into consideration when evaluating an 

extension request:  medical conditions of household members, efforts made by the household 

during the initial term of the voucher in finding a unit, and current funding utilization level. 

 

The Housing Authority will brief each family in accordance with the Housing Authority Equal 

Opportunity Plan. The Housing Authority will also brief the family on the applicable standards, 

determination of the Housing Assistance Payment, and the minimum and maximum rent the 

family may pay. Each family shall be advised that it may select a unit within this operating 

jurisdiction.  Families will also be advised of the HUD regulations regarding portability.  The 

family will be given a housing Voucher packet along with a Voucher and the lease documents for 

initiating the leasing process.  

 

B. Suspension of Outstanding Vouchers 

 

In the event that it becomes necessary to suspend outstanding Vouchers due to limited program  

 funding, the order of suspending Vouchers will occur as follows: 

 

1. Vouchers issued to applicants who have not yet submitted a Request for Tenancy 

Approval to the Housing Authority office. 

 

2. Vouchers issued to applicants who have submitted a Request for Tenancy Approval to 

the Housing Authority office but have not yet had the final lease up documents initiated 

between the Housing Authority and the landlord.  

 

3. Vouchers issued to participants who have not yet submitted a Request for Tenancy 

Approval to the Housing Authority office. 

 

4. Vouchers issued to participants who have submitted a Request for Tenancy Approval to 

the Housing Authority office but have not yet had the final lease up documents initiated 

between the Housing Authority and the landlord. 

 

Those families whose Vouchers are suspended for this reason will be placed on the HCV wait list 

in the order of original application date, behind those families, if any, that have had their HAP 
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contracts terminated under Section VI, F. 

 

C. Responsibility of Voucher Holder to Find a Unit 

 

Each family shall be responsible for finding a unit suitable to their needs and desires in any area 

within the jurisdiction of the Shasta County Housing Authority, or the family may utilize 

portability, if eligible.  The family may select the dwelling they already occupy or may choose a 

new dwelling unit. 

 

However, if the family did not have legal domicile in the Housing Authority jurisdiction at the 

time they came to the top of the wait list, the Housing Authority will not afford the family the 

right to exercise portability until the family has been assisted for at least twelve months in the 

Housing Authority’s jurisdiction. 

 

D. Incoming Portability Families 

 

When a family who has transferred from another jurisdiction to the Housing Authority 

jurisdiction, a Voucher will be issued with an expiration date of 30 days after the expiration date 

of the  Voucher issued by the initial Housing Authority, in accordance with HUD regulations 

regarding portability.  If the initial Housing Authority issues a Voucher for less than sixty days, 

the Housing Authority will extend the term up to sixty days.  Any additional extension will be 

granted based on Housing Authority extension guidelines.  (See Section IV, A.)  The Housing 

Authority has the right to absorb the family into the Housing Authority program or administer the 

family’s eligibility and bill the initial Housing Authority, in accordance with HUD regulations. 

 

E. Outgoing Portability Families 

 

If a family who has been issued a Voucher by the Housing Authority is eligible to move and 

wishes to transfer to another Housing Authority’s jurisdiction, the Housing Authority will 

determine if the transfer is feasible, based on the Housing Authority’s current funding limitations.   

 

If the Director of the Housing Authority determines that there may not be sufficient funding to 

support all families on the program, the family’s right to transfer their case will be limited, as 

follows.  The family may only be approved to move to a Housing Authority who will either 

absorb the case or one who will afford a payment standard for the family that is equal to or less 

than the Shasta County Housing Authority’s payment standard for the family. 

 

If the family’s case is transferred, the receiving Housing Authority may either absorb the family 

into their own program or administer the family’s eligibility.  If the receiving Housing Authority 

administers the family’s eligibility, reimbursement to the receiving Housing Authority will be 

processed, in accordance with HUD regulations. 

 

If the family owes the Housing Authority money, the Housing Authority will not allow the family 

the right to move to another jurisdiction under portability unless the debt is paid in full before the 

family’s Voucher expires. 

 

F. Subsidy Standards 

 

Subsidy standards are the standards used to determine the appropriate subsidy for families of 

different sizes and compositions.  The subsidy standards do not indicate who must share a 

sleeping/living area.   
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The Housing Authority will issue each housing Voucher a subsidy standard based on family 

composition. The family chooses a unit they would like to rent, subject to restrictions against 

overcrowding and in accordance with HUD requirements. 

 

An exception to the subsidy standards may be granted if the Housing Authority determines that 

the exception is justified due to special needs of the family member(s).    For example, an 

exception may be based on the need for an extra bedroom to store or utilize medical equipment, 

or to accommodate a family member with a disability or medical condition.  Documentation will 

be required.  If an exception to the subsidy standards is granted due to special needs of the family 

member(s), the continued need for the exception will be evaluated periodically. 

 

At the time the Voucher is issued, no additional household members will be approved by the 

Housing Authority unless due to birth, adoption, foster care placement or marriage or as a 

reasonable accommodation for a disabled household member.  At the discretion of the Housing 

Authority, it may be allowed for a biological parent of a child in the family to be added. 

 

Effective February 1, 2014, subsidy standards are based on the following guidelines:  

 
1. One bedroom will be allocated for every two household members, regardless of the age, 

sex, or relationship of the household members.    

 

2. The unborn of a pregnant woman will be considered in determining a subsidy standard If 

there are no other family members in the home other than the pregnant woman (and 

spouse/co-head or significant other, if applicable.) 
 

3. A child who is temporarily away from the home (see Section VI, D., 2) because of 

placement in foster care is considered a member of the family in determining the subsidy. 

 

4. A live-in-aide will also be considered when determining subsidy standards, according to 

HUD regulations.  An approved live-in aide and their family members may reside in the 

unit as long as their presence does not overcrowd the unit (more than two persons per 

sleeping/living space).  Note:  Unless a live-in aide lives with the family, the subsidy size 

for any family consisting of a single person will always be a one-bedroom unit.  When 

determined necessary, the continued need for a live-in aide will be reevaluated 

periodically. 

  

5. Persons residing in the home for less than 50% of the time will not be considered 

members of the household and, therefore, not considered when determining subsidy 

standard.  Evidence of percent of residency in the home will be determined by the 

Housing Authority based on verifications such as court orders, tax returns, school records 

and assistance benefit issuances by other agencies. 

 

G. Request for a Reasonable Accommodation 

 

If a member of a family has a disability and a request is made either verbally or in writing for a 

reasonable accommodation for the disability, the Housing Authority will consider the request if it 

does not conflict with regulations set forth by HUD for administering the HCV program. 

 

The Housing Authority must have verification that the family member is determined to be a 

disabled person, as defined by HUD.  It then must be determined that the accommodation is 
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needed due to the family member’s disability and that the accommodation will enable the family 

member equal access to the program.  If the Housing Authority determines that the 

accommodation creates an undue administrative or financial burden, the Housing Authority may 

deny the request and/or offer alternative solutions to meet the needs of the family member. 

 

In the event that a family requests a reasonable accommodation to rent a unit from a relative due 

to a family member’s disability, the justification must indicate the reasons the particular unit 

better meets the needs of the disabled family member rather than a similar unit.  The 

determination that the need for a reasonable accommodation exists may be reevaluated at each 

annual recertification. 

 

In the event that a family requests a reasonable accommodation for an extension for requesting an 

informal hearing, the request must be provided to the Housing Authority office within 30 days of 

the date of termination.  The Housing Authority will determine if the family does include a 

person(s) with disabilities and whether or not the disabilities affected the family’s ability to 

request an informal hearing within the 10-day period. 
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SECTION V. 

 

LEASING A UNIT 

 

A. Assistance to the Family in the Case of Alleged Discrimination 

 

The Housing Authority will provide assistance in finding a unit for any family, which alleges that 

discrimination is preventing them from locating a suitable unit.  When requested, the Housing 

Authority will provide information to the family in regards to filing a claim for illegal 

discrimination regarding housing.  Assistance will also be provided in finding units for those 

families who, because of age, handicap or other reasons are unable to locate acceptable units.   

 

B. Leasing Process 

 

The family must request that the Housing Authority initiate the leasing process for a particular 

unit by submitting the required lease documents to the Housing Authority, which includes the 

Request for Tenancy Approval (RFTA) form.  The Housing Authority will review the lease 

documents and discuss the program with the owner.  If the information on the unit complies with 

the limits of the particular family, an inspection of the unit will be scheduled.  Once a RFTA has 

been submitted for approval, the unit must be available for the initial inspection within thirty (30) 

days from the date of the receipt of the RFTA form.  When the unit passes inspection, appropriate 

lease documents will be prepared. 

 

The beginning date of the Contract and Lease will be the first day of the month on or after the 

unit passes inspection and the tenant has taken possession of the unit. 

 

The unit must pass an initial Housing Quality Standards inspection before the Housing Assistance 

Payments Contract can begin.  The Housing Authority is not responsible for any payment to the 

landlord prior to the execution of the Housing Assistance Payment Contract. 

 

C. Rent Reasonableness 

 
The Housing Authority will conduct a comparability study to determine if the rent being 

requested by the landlord is reasonable compared to other similar, unassisted units in the area.  

This comparability study will be performed in accordance with HUD regulations, which includes 

studies at initial leasing of a unit and at any time that the landlord requests a rent increase.  The 

Housing Authority may also redetermine rent reasonableness at its discretion to monitor 

compliance with HUD regulations.   

 

The requested rent amount will be compared to at least two similar unassisted units within the 

immediate area.  If comparable units are not located within the immediate area, units located in 

the near vicinity may be used.  Documentation of the comparability study will be kept in the case 

file.  In the event that the Housing Authority cannot locate similar unassisted units that compare 

to the rent being requested by the landlord, the Housing Authority will offer the opportunity for 

the landlord to provide such comparables.  If the landlord does so, the Housing Authority will 

verify whether the comparables are adequate. 

 

The following may be taken into account:  location, unit size, unit type, unit age, amenities, 

facilities, services and utilities to be paid by the owner.  The Housing Authority solicits 

information from local landlords regarding the rents being charged for unassisted units.  The 

Housing Authority may also use local agencies and real estate publication services.  The Housing 
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Authority may also use data collected from public advertisements.  Other factors which may be 

considered will include the Fair Market Rent (FMR) as published by HUD annually; Fair Market 

Rents are housing market-wide estimates of rent plus utility costs and are established on an area 

basis by HUD. 

 

D. Housing Quality Standards Inspections 

 
The term, Housing Quality Standards, refers to the minimum quality standards for housing 

assisted under the HCV program in accordance with HUD regulations. 

 

1. Inspection of Contracted Units will occur: 

 

a. Prior to execution of a rental assistance contract and at least once every 12-24 

months thereafter, unless otherwise specified by HUD; 

 

b. At the request of the family, or upon complaint by the family of uncorrected 

deficiencies, which may develop during the lease/contract term; 

 

c. At the request of the owner due to a concern by the owner or to document the 

condition of a unit at the time the tenant vacates the unit; 
 

d. At the Housing Authority’s discretion due to a complaint regarding the condition 

of the unit or as required by law enforcement or HUD; 

 

e. As a Housing Quality Control measure, a sampling of units is inspected annually 

on a random basis by a qualified inspector other than the person who regularly 

performs inspections.  (The minimum size of the Housing Authority quality 

control sample is determined in accordance with HUD regulations); and 

 

f. All inspections will be scheduled, in advance, by contact with the family.  A 24-

hour notice will be given unless the family agrees to a shorter time frame.  If a 

contact cannot be made with the family directly, a letter will be sent to the family 

indicating the date and time of the inspection. 

 

2. Notification of Inspection Determinations 

 

The landlord and family will be notified in writing of any deficiencies noted during 

inspections. Deficiencies which receive a “Fail” rating, in accordance with HUD’s 

Housing Quality Standards, will require correction within a specified time frame, as 

indicated in the notification letter.  If the fail items are not corrected as required, rental 

assistance payments may be suspended abated until the fail itemsy are corrected or the 

Housing Assistance Payment Contract may be terminated. 

 

The correction of fail items may be documented either by a reinspection by Housing 

Authority staff or by the owner’s written certification, a receipt from a vendor, a photo of 

the repair or tenant confirmation that the repairs are complete.  The Housing Authority 

will determine whether a Housing Authority reinspection or landlord/tenant certification 

will be needed, based on the number and severity of the fail items. 

 

3.          Owner and Family Responsibilities 
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 a.        Family Responsibilities 

 

           The family is responsible for correcting the following HQS deficiencies: 

1.       Tenant paid utilities not in service 

2.       Failure to provide or maintain appliances owned by the family 

3.       Damage to the unit or premises caused by a household member or guest      

         beyond normal wear and tear.  

 

b. Owner Responsibilities 

 

            Owners are responsible to the PHA for compliance with all HQS items except                      

            those specifically stated above as family responsibilities.  
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SECTION VI. 

 

POLICIES FOR PARTICIPATION 

 

A. Unit Occupancy  

 

1. Change in Family Size 

 

a. When a family size increases to the extent that there are more than two persons 

per living/sleeping area, the family will be determined to be overcrowded for the 

unit.  In this event, a notice of Housing Assistance Payment contract termination 

will be provided to the family and the landlord at least thirty days in advance of 

the termination of the HAP Contract.  Assuming the family remains eligible for 

the program, the family will then be issued a Voucher of appropriate size and 

will be required to move to an appropriately sized unit in order to retain HCV 

eligibility. 

  

b. When the family size decreases to the extent that the current Voucher size is no 

longer appropriate, the family is over housed.  Effective the next annual 

recertification following the decrease in family size, Voucher holders will have 

their payment calculated based on the appropriate payment standard for the 

family size at that time. 

 

c. The family must not allow anyone to move into the assisted unit without prior 

approval by both the Housing Authority and the landlord.  During the initial year 

of a HAP Contract and Lease, no new household members will be approved by 

the Housing Authority unless due to birth, adoption, foster care placement or 

marriage or as a reasonable accommodation for a disabled household member.  

At the discretion of the Housing Authority, it may be allowed for a biological 

parent of a child in the family to be added during the initial year of the HAP 

Contract. 

 

d. If the landlord does not approve a person to be added to the household, the 

Housing Authority will not approve the person(s) to be added to the family’s 

assistance case at that assisted unit.  If the additional person(s) move into the unit 

without approval, termination of family assistance may result. 

 

2. Moving within the Housing Authority’s Jurisdiction: 

 

The family’s eligibility to move with continued assistance is at the discretion of the 

Housing Authority.  Factors to consider include: 

 

a. the family’s eligibility for continued assistance; 

 

b. the family’s compliance with Family Obligations while participating in the HCV 

program; 

 

c. available program funding; 

 

d. verification that any debt due to any Housing Authority has been paid 
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A full reexamination of family income and composition will be completed prior to the 

issuance of a moving Voucher unless a full reexamination was completed not more than 

60 days prior to the date of issuance of a Voucher to move.  The Housing Authority 

reserves the right to deny a family’s request to move with continued assistance if the 

family owes money to the Housing Authority. 

 

The family may not move during the initial year of assisted occupancy in a unit without 

prior written approval from both the Housing Authority and the landlord.  The Housing 

Authority will only approve a move in the first year of the assisted tenancy in a unit due 

to extenuating circumstances which are beyond the family’s control including, but not 

limited to health issues; participants who can document that they are a victim of domestic 

violence, dating violence or stalking; participants who can document that they are a 

victim of activity which threatens the health and safety of the family members. 

 

If the Director of the Housing Authority determines that there may be a possibility of the 

termination of families from the HCV program due to funding constraints, the family 

may be denied the right to move with continued assistance, as follows.  If a participant 

family has already been issued a Voucher to move but the lease up process in a new unit 

has not yet been finalized, the Voucher may be rescinded.  If a participant family is in the 

process of being issued a Voucher to move, the family will not be issued a Voucher until 

further notice.  In both cases, the families will have their name added to the HCV wait 

list, with priority, according to their original wait list application date, so that assistance 

can be offered to the family once funding does become available. 

 

3. Change of Ownership Due to Lender Foreclosure of Unit 

 

The Housing Authority will make all reasonable efforts to determine the status of the 

ownership of a property when it is made known that the property is in the process of 

foreclosure, which includes, 1) Continuing to make payments to the original owner until 

ownership legally transfers in accordance with the HAP contract, 2) Attempt to obtain a 

written acknowledgement of the assignment of the HAP contract from the successor in 

interest, 3) Inform the tenant that they must continue to pay rent in accordance with the 

lease, 4) Inform the tenant if the Housing Authority is unable to make HAP payments to 

the successor in interest, due to an action or inaction by the successor that prevents such 

payments (e.g., rejection of payments or failure to maintain the property according to 

HQS), or due to an inability to identify the successor, 5) Inform the tenant of continued 

eligibility options should the HAP Contract terminate. 

 

4. Change in Ownership  

 

A change in ownership does not require execution of a new Housing Assistance 

Payments Contract. The Housing Authority will start to process a change in ownership 

with a written request from the new or previous owner.  

 

Ownership changes will not be processed until the new owner has completed a Change of 

Ownership for Section 8 Contracted Units form, Tenant Reference Sheet, Owner 

Certification form, W-9 and provided a copy of the grant deed or other documentation 

showing transfer of title has occurred.  

 

All ownership changes, not involving lender foreclosures, must take effect no later than 

60 days from the date of the original request. Failure to complete the required 
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documentation within 60 days will result in termination of the Housing Assistance 

Payment Contract.  

 

5. Voucher Disbursement at Family Separation 

 

If a family separates, the assistance will be allocated based in order of priority as listed 

below. 

 

a. The adult member of the family who retains the primary physical custody of the 

majority of the minor children, with consideration of the following: 

 

1) If the family member who retains the primary physical custody of the 

majority of the minor children is not the head of family and was not in 

the home at the time the Voucher was issued, the Housing Authority will 

determine which adult member will retain the assistance.  Circumstances 

to be considered will include, but are not limited to, recommendations 

from a child welfare agency, domestic violence reports, and criminal 

reports. 

  

2) If there are an equal number of children with each adult, the designated 

head of the family will retain the eligibility unless the head relinquishes 

assistance, in writing, to the other adult member. 

 

b. The adult member who was originally issued the Voucher. 

 

c. The adult member who has been in the family the longest amount of time. 

 

d. The adult member of the family who is elderly and/ or disabled. 

 

e. A non- family member, who is otherwise eligible to participate in the HCV 

program, who moves into the unit to care for the minors in the event of the 

unexpected absence of all other adult family members (i.e., death of a parent). 

 

6. Absence from the Unit 

 

Absence is defined as no family members residing in the unit.  Such absence is allowable 

for no more than a 60-day period, except in extenuating circumstances, as approved, in 

writing, by the Housing Authority.  Extenuating circumstances that may be considered 

include vacation and hospitalization.  Absences that exceed this 60-day limit without 

approval by the Housing Authority will result in termination of the Housing Assistance 

Payment Contract and Voucher. 

 

The means that the Housing Authority will use to determine the family’s occupancy or 

suspected absence from the unit will include, but are not limited to:  letters to the family’s 

unit, phone calls, home visits and questions to landlords or neighbors. 

 

7. Remaining Member of a Family:   

 

When a family decreases in size to the extent that only one person remains, the individual 

remains eligible for the program under this rule. 
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B. Income 

 

1. Verification of Income 

 

a. The Housing Authority may request third party verifications of income on all 

families.  The Housing Authority will allow up to fourteen days for the receipt of 

the third party verification before processing a transaction. However, if third 

party verifications are not received in time for the timely completion of a 

transaction, the Housing Authority will use the verifications received to that date.  

When the third party verifications are received, an interim change to the rent 

shares will be processed if the change in income requires a change in rent shares, 

based on recertification policies. 

 

b. The Housing Authority will utilize both HUD’s Enterprise Income Verification 

(EIV) System as well as the California Welfare system database (ISAWS) for 

verifying Social Security income and welfare benefits. 

 

 

c. If there are regular contributions to the family from an unknown source (such as 

miscellaneous bank deposits), these contributions will be counted as income 

unless the party making the contributions to the family certifies that the amounts 

are a loan.  In this case, both parties must provide written detailed verification as 

to the amount of the loans, the duration they will continue and the details 

regarding the repayment of the loan amounts. 

 

Examples of regular contributions include: (1) regular payment of a family’s bills 

(e.g., utilities, telephone, rent, credit cards, or car payments), (2) cash or other 

liquid assets provided to any family member on a regular basis, and (3) “in-kind” 

contributions such as groceries or clothing provided to a family on a regular 

basis. 

 

d. The cash value of a life insurance policy available to a family member before 

death, such as a whole life or universal life policy is included in the calculation of 

the value of the family’s assets.  The cash value is the surrender value.  If such a 

policy earns dividends or interest that the family could elect to receive, the 

anticipated amount of dividends or interest is counted as income from the asset 

whether or not the family actually receives it. 

 

e. In the case of the issuance of a Voucher, all income verifications must be dated 

within sixty days of the effective date of the Voucher.  In the case of an annual 

recertification, all income verifications must be dated within 120 days of the 

annual recertification effective date. 

 

f. To determine business expenses that may be deducted from gross income, the 

Housing Authority will accept complete tax returns submitted to the Internal 

Revenue Service (IRS) for verification of net income.  If the family does not file 

tax returns on a consistent basis or if the business is relatively new at time of 

certification, self-employment income will be based on profit/loss statements 

provided by the tenant, which include receipts for specified costs and 

spreadsheets or journals for general costs such as gas/mileage. 
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g. A family with children is entitled to a deduction for child care expenses if they 

are necessary to enable a family member to work or further his or her education.  

To be deductible, child care expenses must also satisfy regulatory requirements. 

 

h. In some cases, HUD regulations require that a student’s income eligibility must 

be examined along with the income eligibility of the student’s parents.  If, 

however, a student in these circumstances is determined independent from 

his/her parents in accordance with the Housing Authority policy, the income of 

the student’s parents will not be considered in determining the student’s 

eligibility.  The following criteria are used to determine independence from 

parents for the application of the student regulation: 

 

1) The individual is of legal contract age under state law. 

 

2) The individual has established a household separate from his/her parents 

for at least one year prior to application for occupancy. 

 

3) The individual was not claimed as a dependent by his/her parents 

pursuant to IRS regulations, as demonstrated on the students’ most recent 

tax forms. 

 

4) The individual provides a certification of the amount of financial 

assistance that will be provided by his/her parents. This certification 

must be signed by the individual providing the support and must be 

submitted even if no assistance is being provided. 

 

For any student who is subject to this regulation and who does not satisfy the 

definition of independent student in this section, the Housing Authority will 

determine the income eligibility of the student’s parents as follows: 

 

1) If the student’s parents are married and living together the Housing 

Authority will obtain a joint income declaration and certification of joint 

income from the parents. 

 

2) If the student’s parent is widowed or single, the Housing Authority will 

obtain an income declaration and certification of income from that 

parent. 

 

3) If the student’s parents are divorced or separated, the Housing Authority 

will obtain an income declaration and certification of income from each 

parent. 

 

4) If the student has been living with one of his/her parents and has not had 

contact with or does not know where to contact his/her other parent, the 

Housing Authority will require the student to submit a certification under 

penalty of perjury describing the circumstances and stating that the 

student does not receive financial assistance from the other parent.   The 

Housing Authority will then obtain an income declaration and 

certification of income from the parent with whom the student has been 

living or had contact. 
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2. Reporting of a Change in Family Income 

 

a. The family is responsible to report and provide verification of changes in gross 

family income within 15 calendar days of the change.  If the family does not 

report and provide verification of such changes within 15 calendar days, 

termination of eligibility may result. 

 

b. Yearly cost of living adjustments issued by the Department of Social Security, 

which increase the family’s share of rent, will not be considered in a change in 

rent shares until the family’s next annual recertification after the increase 

becomes effective.  All other adjustments to Social Security benefits are required 

to be reported and verified by the family at the time of the adjustment and may be 

considered in a change in rent shares. 

 

c. If a family reports a change in income that the family is not required to report or 

a change in income which does not require a change in rent shares, no 

amendment to Contract and Lease will be made unless the family requests, in 

writing, that an amendment be processed.  The verifications will be maintained in 

the case file for possible use at the family’s next annual recertification. 

 

 

C. Amount Owed to Housing Authority by the Family  

 

1. Unreported Changes in Income and/or Household Composition 

 

If  it is determined that the family has had a change in household income or composition 

since the most recent certification (admission to the program or annual recertification) but 

did not report it in a timely manner (see Attachment B.), termination of benefits and/or an 

overpayment of housing assistance may occur. 

 

Termination of eligibility in the program due to unreported income can also occur based 

the number of occurrences of unreported income by the family in the past. In the event of 

termination for these reasons, reimbursement of the overpayment will continue to be 

pursued until the amount is collected in full. 

 

Unreported income will be determined based on the difference between the income that 

was used to determine shares of rent versus what would have been used had the Housing 

Authority known of the increase in income in a timely manner.  The number of months of 

unreported income will be determined based on when the amendment to Contract and 

Lease would have been initiated had the Housing Authority known of the increase in 

income in a timely manner versus the time the amendment was actually initiated. 

 

2. Fraudulent Representation of Family Income and/or Household Composition 

 

If it is determined that the family did not accurately report and verify family income and 

household composition at the most recent certification (admission to the program or 

recertification), fraudulent activity may exist, and termination of benefits and an 

overpayment of housing assistance may occur.  In this case, an overpayment of the entire 

Housing Assistance Payments will be calculated for the period between when an 

amendment to Contract and Lease would have been initiated had the Housing Authority 

known of the increase in income in a timely manner through the termination date of the 
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family’s assistance. 

 

3. Tenant Repayment  Policy  

 

If it is determined that there is an the amount of the overpayment due to the Housing 

Authority exceeds $1000, the family will be required to enter into a repayment agreement 

in order to continue receiving assistance.  If the family does not agree to enter into a 

repayment agreement, the family will be terminated from the program.  

 

If the family owes more than $1000, the repayment agreement will require the family to 

repay the amount necessary to reduce the debt to less than $1000 within 30 days of the 

date the repayment agreement is signed.  The remainder of the debt must be repaid within 

the following 12 months, as stipulated in the repayment agreement. 

 

If the family owes less than $1000, the additional amount of unreported income will be 

added to the calculations of rent shares for the period necessary to reimburse the Housing 

Authority for the overpayment of Housing Assistance Payment, with the following 

exceptions. 

 

a. If adding the additional income to the calculations causes the Housing Authority 

share of rent to decrease to zero, the amount of unreported income will not be 

added to the calculations of rent shares.  Instead, the family must agree to enter 

into a repayment agreement in order to retain their eligibility in the HCV 

program. 

 

b. Any unreported income amount for a family member who is participating in the 

Family Self-Sufficiency program will not be added to the calculations of rent 

shares.  Instead, the family must agree to enter into a repayment agreement in 

order to retain their eligibility in the HCV program. 

 

4. Repayment Agreement Stipulations 

 

The term repayment agreement refers to a formal document signed by a tenant and the 

Housing Authority in which a tenant acknowledges a debt in a specific amount and 

agrees to repay the amount by a specific date.  The Housing Authority may not enter into 

a repayment agreement if there is already a repayment agreement in place with the 

family.  (In this event, the family may be terminated from the program.) 

  

 

a. The entire debt must be repaid in full before the family will be issued a Voucher 

to move from the unit. 

 

b. No move will be approved until the debt is paid in full unless the move is the 

result of the following causes, and the repayment agreement is current: family 

size exceeds the HQS maximum occupancy standards; the HAP contract is 

terminated due to owner non-compliance or opt-out; a natural disaster. 

 

c. If the family does not comply with a repayment agreement as required, the 

Housing Authority will initiate termination of rental assistance benefits and/or 

deny the right to move to a new unit with continued assistance.  In the event that 

the family is terminated/denied continued assistance, the balance of the 
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overpayment will continue to be pursued until the amount is collected in full. 

 

d. Payments will be made directly to the Housing Authority, or a third party 

collection agency, in a lump sum or in periodic payments in the form of  

cashier’sof cashier’s check or moneycheck, money order or check until the full 

amount due is recovered.  

 

e. The Housing Authority may use a collection agency to collect debts owed.  

 

f. If the family refuses to repay the debt, enter into a repayment agreement, or 

breaches a repayment agreement, the Housing Authority may terminate the 

assistance upon notification to the family and pursue other modes of collection. 

 

D. Family Members 

 

1. Live-In Aides 

 

The Housing Authority may approve a live-in aide, in accordance with HUD regulations.  

The Housing Authority must receive written documentation from a medical professional, 

which verifies that a live-in aide is necessary for the well being of the family member 

needing the live-in aide. The live-in aide must sign a form verifying that they 

acknowledge the following: 

 

a. A live-in aide resides with the family for the sole purpose of providing necessary 

care and supportive services to the disabled or elderly family member(s). 

 

b. A live-in aide is not considered a member of the family and is not  entitled to any 

form of HCV rental assistance benefits 

 

One additional bedroom will be allotted for the live-in aide.  A live-in aide’s family 

members may reside in the unit with the live-in aide as long as their presence does not 

overcrowd the unit (more than two persons per sleeping/living space). 

 

The Housing Authority will not approve a person as a live-in aide if the requested person 

is a family member of the current household. 

 

2. Foster Persons 

 

a. Foster persons temporarily out of the home of the assisted family:  For purposes 

of subsidy standards determination, a foster person who is out of the home will 

be considered to be ‘temporarily out of the home’ if the foster care placement 

agency responsible for the person’s placement can provide verification that there 

is a reasonable expectation that the person will be returned to the home within six 

months of the date the determination is being conducted. 

 

b. Foster persons living with the assisted family: Foster persons may be allowed to 

live with the assisted family if the addition of the foster persons does not create 

the condition of overcrowding.  Payments received by the family for the care of 

foster children or foster adults are not counted in family income if the foster 

person is placed in the home by a foster care custodial agency and payments are 

made by the foster care placement agency responsible for the person’s placement. 
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3. Co-Head 

 

If an adult family member signs the application form or certification / recertification form 

as the co-head of the family, that person will be designated as co-head of the family.  

Also, if a head of household has a child in common with another adult in the home, the 

other adult will be designated as co-head of the family. 

 

4. Verification of Social Security Number 

 

An original social security card or written verification from the Social Security 

Administration office verifying a member’s social security number must be provided for 

all household members. If a social security card is not available or unable to be copied, a 

receipt showing that a duplicate card has been requested will suffice until the duplicate 

card is issued.  In this instance, written verification from the Social Security 

Administration office verifying a member’s social security number must be provided.  

Additional verifications may include a copy of a Medi-cal or Medicare card, if the social 

security number is evident on the card or written verification from another government 

agency.  If an applicant household member under the age of six (6) does not have a Social 

Security Number (SSN), the applicant family will have 90 days from the date of 

admission to provide written verification of the SSN for the family member under the age 

of six (6).   In the case of a foster child, a signed and dated letter from the foster care 

agency verifying the social security number can be provided as evidence.  

 

E. Family Self-Sufficiency 

 

The Housing Authority will operate a Family Self-Sufficiency Program (FSS) in accordance with 

a HUD approved Action Plan.  Families who choose to participate in the FSS program must be 

current participants in the HCV program, and will be bound by the regulations of both programs.  

 

The Housing Authority will not terminate a family’s assistance in the HCV program solely due to 

the family’s failure to meet its obligations under the Family Self-Sufficiency program. 

 

The FSS Action Plan is included as Attachment C and is available to Shasta County residents 

only. 

 

F. Termination of Assistance 

 

HUD regulations specify grounds for the mandatory termination of assistance.  In addition, if a 

family violates any obligation listed on the ‘Family Obligations’ form or the obligations listed on 

the HCV Voucher, they may be terminated from the HCV program.  (See Attachment B.) 

 

If a family vacates an assisted unit while an owner eviction process is taking place, but before a 

court decision is made, termination of assistance may occur.  The Housing Authority will base its 

decision regarding termination of eligibility on the preponderance of evidence surrounding the 

eviction and tenant compliance with Family Obligations. 

 

The Violence against Women Act (VAWA) prohibits Housing Authorities from terminating 

housing assistance and/or tenancy for a family participating in the HCV program due to actual or 

threatened domestic violence, dating violence, sexual assault or stalking.  (See Attachment F and 

G.)  
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The termination notice will include the effective date of termination of HCV assistance, a 

description of the specific reasons for the termination and will include copies of any documents, 

which support the reason for the termination.  The termination notice will also include the 

information necessary for the family to file for an informal hearing regarding the termination of 

assistance, if they wish to do so. 

 

In accordance with 24 CFR 982.553 (c) of the Federal Register, where the Housing Authority has 

the authority to determine denial or termination of benefits based on criminal activity, the 

Housing Authority will base its decision on a preponderance of the evidence, regardless of 

whether the household member has been arrested or convicted for such activity.   

 

Note:  The Housing Authority may consider the following factors when making its decision to 

terminate assistance:  The seriousness of the case, especially with respect to how it would affect 

other nearby residents, the effects that termination of assistance may have on other members of 

the family who were not involved in the action or inaction, the extent of participation or 

culpability of individual family members. 

 

In this case, termination may be avoided if the Housing Authority determines that it is feasible for 

the offending household member to vacate the unit, as a condition of continued assistance.  The 

head of household must certify that the culpable family member has vacated the unit and will not 

be permitted to visit or to stay as a guest in the assisted unit. The family must present evidence of 

the former family member’s current address upon Housing Authority’s request. 

 

A Housing Authority may terminate HAP contracts if the Housing Authority determines, in 

accordance with HUD requirement, that program funding is insufficient to support continued 

assistance for families in the program.  In the event that it is determined that insufficient funding 

is available to support all families in the HCV and PBV  program, the Housing Authority will 

terminate HAP contracts, as needed to meet funding constraints, in order as follows: 

 

1. Households living in units within a housing complex that receives or received either 
direct or indirect government subsidies used to finance the development or ongoing 
operation of affordable rental housing units for low-income households, in order by 
last in, first out. 

 

2. Non-disabled, non-elderly households without minor children in order by last in, first 
out. 

 

3. Non-disabled, non-elderly households with minor children in order by last in, first out. 
 

Those families terminated from the program for this reason will have their name added to the 

HCV or PBV wait list, with priority,  according to their original wait list application date, so that 

assistance can be offered to the family once funding does become available.  At that time, 

continued eligibility will be determined in order to ensure they remain eligible to receive 

assistance, according to HUD regulations and Housing Authority policies.  In this situation, the 

families will be added to the wait list whether or not the wait list is open for application at the 

time. 

 

G. Informal Hearing 

 

When the Housing Authority takes an action for which a hearing can be requested, the family will 
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be notified in writing of their right to request an informal hearing.  The family must request the 

hearing, in writing, which must be received or post-marked within ten calendar days of the date of 

the termination letter.  Housing Authority informal hearing procedures are described in 

Attachment E. Only the following Housing Authority determinations are subject to a hearing. 

 

1. Family income and the use of that income to compute the housing assistance payment; 

 

2. Appropriate utility allowance from the Housing Authority utility allowance schedule; 

 

3. Family unit size under the Housing Authority subsidy standards or denial to an exception to 

subsidy standards; 

 

4. Termination of assistance for a participant family because of the family’s action or failure to 

act; 

 

5. Family’s absence from their assisted unit for longer than allowed under Housing Authority 

policy and HUD rules. 
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SECTION VII.  

 

DETERMINATION OF SUBSIDY AND RECERTIFICATION OF INCOME AND ELIGIBILITY 

 

A. Determination of Family Contribution and Housing Assistance Payment 

 

1. Maximum Subsidy:  In accordance with HUD regulations, the maximum subsidy for a 

unit is determined by deducting the total tenant payment for the family from the gross 

rent of the unit or the appropriate payment standard, whichever is less.  The total tenant 

payment is the greatest of 10% of the family’s gross monthly income, 30% of the 

family’s adjusted monthly income or the minimum rent. 

 

2. Family Share of rent:  In accordance with HUD regulations, the family pays the 

difference between the contract rent and the maximum subsidy.  The family may not pay 

more than 40% of adjusted monthly income to rent and estimated utilities at initial 

leasing. 

 

B. Minimum rent 

 

HUD regulations provide that the Housing Authority shall implement a minimum rent of zero to 

$50.  The minimum rent set by the Housing Authority is $50.00. 

 

Exemption:  If a family is unable to pay the family share of rent due to a financial hardship as 

described below, they may request an exemption, in accordance with HUD regulations.  A 

request for an exemption must be supported by written documentation of the hardship. A hardship 

may be temporary or long-term. Temporary hardship is defined as a financial hardship that is 

expected to last 90 days or less.  Long-term hardship is defined as a financial hardship that is 

expected to last more than 90 days. 

 

Financial hardship includes the following:  

 

1. The family has lost eligibility for, or is waiting for an eligibility determination for a 

Federal, State or local assistance program; 

 

2. The family would be evicted because it is unable to pay the minimum rent; 

 

3. The income of the family decreased due to change in circumstances including loss of 

employment, death in the family or other circumstance determined by the Housing 

Authority to be out of the family’s control. 

 

C. Payment Standard 

 

In accordance with HUD regulations, the Housing Authority may establish the payment standard 

amount for a unit at any level between 90-110% of the HUD-published Fair Market Rent for that 

unit size. 

 

At least annually, the Housing Authority payment standard will be evaluated to determine if an 

adjustment is necessary. The Housing Authority will give local market factors consideration in 

determining the need for adjustments.  Factors will include but are not limited to: local contract 

rents, estimated utility costs, average time for finding eligible housing, rent reasonableness data, 

the local vacancy rate as well as program funding.   
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Any adjustments to Housing Authority Payment Standards will be made in accordance with HUD 

regulations. 

 

D. Certifications / Recertification 

 

All information regarding all household income will be verified at initial admission to the 

program, at interim recertifications, as needed, and at annual recertifications.  All income 

calculations are projected on an annual basis.  However, if the Housing Authority determines that 

there is a substantial fluctuation in family income, the Housing Authority may re-verify and re-

compute income on a quarterly basis until the situation stabilizes.  Quarterly evaluations of 

income may also occur for families who report no income or whose maximum family 

contribution exceeds 85% of adjusted household income. 

 

1. Interim Recertification 

 

The family’s eligibility will be recertified when a change of family income and/or family 

composition is reported and verification is provided by the family or is determined by the 

Housing Authority to have occurred. 

 

a. Increase to family income only (no change to household composition): 

 

1) Changes to the family’s total tenant payment of $100.00 or less due 

solely to an increase in family income will not result in an amendment to 

Contract and Lease until the family’s next annual recertification.   

However, if a family requests in writing that the shares of rent be 

adjusted, an adjustment will be made. 

 

2) If the family reports and provides verification that there has been an 

increase in family income which causes the total tenant payment to 

increase more than $100.00 per month, an amendment to family share of 

rent will be made. 

 

3) If a full-time student has turned 18 years old since the last annual 

recertification, any income earned by that student which could affect the 

shares of rent will not be considered until the next annual recertification.  

Consequently, the income earned by the student between the 18
th
 

birthday and the first annual recertification after the 18
th
 birthday will not 

be considered undetected income. 

 

b. Decrease to family income: 

 

If the family reports and provides verifications that there has been a change in 

family income, which causes the family share of rent to decrease, an amendment 

to family share of rent will be made effective the first of the month following the 

receipt of verifications needed to determine the new shares of rent. If a decrease 

is reported and verified change is provided to the Housing Authority by the 

twenty fifth of the month, staff will process the decrease in the family share of 

rent effective the first of the next month.  

 

c. Changes to household Composition 
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Changes to the family’s household composition will result in an interim 

amendment, regardless of the change in amount of total tenant payment. 

 

2. Annual Recertification 

 

An annual recertification of family income, composition and circumstances will be 

performed at least once during each twelve-month period, in accordance with HUD 

regulations.  This applies to all program participants without exception. 

 

3. Notification Procedures 

 

Shasta County Housing Authority will give the family at least 30 days advanced written 

notice of any future increase in the family’s share of rent as a result of an annual or 

interim reexamination as long as all aspects of the reexamination are completed by the 

tenant and/or landlord in a timely manner. 

 

However, if Shasta County Housing Authority determines that the family or the owner, 

by their action or inaction, has delayed the reexamination process, Shasta County 

Housing Authority will, without advance notice, implement any increase in the family’s 

TTP resulting from the reexamination, retroactively to the following effective date:  

 

1. Annual reexamination: The family’s anniversary date; 

 

2. Interim reexamination: The first day of the month following the month in which 

the family provides information regarding income, assets, and expenses.   In this 

event, the family may owe the Housing Authority for overpayments made due to 

the tenant-caused delay of reexamination of family income.  The number of 

months of overpayment is determined based on when the interim amendment 

would have been initiated had the HA known of the increase in income in a 

timely manner versus when the interim amendment was actually initiated. 

 

Any overpayments must be reimbursed to the Housing Authority or termination of 

assistance may result.  (See Section VI, B., 3.) 
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SECTION VIII. 

 

MAINTAINING CONTRACTUAL RELATIONSHIP WITH OWNERS 

 

A Housing Authority representative will explain contract terms to the owner at the time the Housing 

Assistance Payment contract is signed. Prospective landlords must complete, sign and submit a Form W-

9, Request for Taxpayer Identification Number (TIN), Landlord Certification and a copy of the grant deed 

or other documentation demonstrating the prospective landlord is the owner of the unit to the Housing 

Authority to participate in the program.  The owner’s address must not be the same as the assisted unit.  

(The Housing Authority will not mail a payment to the owner at the participant’s unit or P.O. Box 

address.)    Contracts and leases will be negotiated with the landlords based on HUD regulations and 

requirements.  A copy of the contract and lease will be sent to the landlord.  A copy of the lease will be 

sent to the family.   

  

All owners participating in the program will be required to maintain their units in decent, safe and 

sanitary condition.  A monthly Housing Assistance Payment will be issued for units under a Housing 

Assistance Payment contract, for so long as the contract is in effect and the unit and owner remain in 

compliance with the contract. 

 

A. Screening of Family 

 

The Housing Authority does not screen the family for behavior or suitability as tenants.  Such 

screening is the landlord’s responsibility. 

 

B. Information to Landlords 

 

Upon request, the Housing Authority will provide the following information to a prospective 

landlord: the name and addresses of owners at the family’s current and prior addresses, if known 

to the Housing Authority. 

 

C. Encouraging Landlord Participation 

 

The Housing Authority encourages landlord participation in the program.  Landlords are provided 

with general information packets when inquiring about the program.  Flyers informing landlords 

that they may contact the Housing Authority regarding any available units in the area, which may 

be available to program clients, are sent along with recertification packets.  When landlords 

provide information regarding such units, the unit is added to an ‘available units listing’ which is 

maintained for the purpose of assisting eligible HCV families in locating housing. This list is only 

provided to families who have been issued a Voucher of eligibility.  
 
D. Amount Owed to the Housing Authority by the Owner 

 
An owner may owe money due to a Housing Authority overpayment.  The owner will be 

responsible for repaying the Housing Authority for any overpayments made.  The owner will be 

advised as to the method for repayment of any overpayment. 

 

E. Denial of Owner Participation 

 

HUD regulations require mandatory denial of owner participation when directed by HUD. This 

applies to owners subject to federal sanctions for violation of the Fair Housing Act or other 

federal equal opportunity requirements.   
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The Housing Authority may also choose to deny participation to owners who have committed 

fraud, bribery, or any other corrupt or criminal act with any federal housing program; who fail to 

pay state or local real estate taxes, fines, or assessments; or who have a history of practice of 

violating housing quality standards.  Deliberate violation of program regulations for financial 

gain, such as collecting more rent from the family than authorized by the Housing Authority, may 

be grounds of denial of future owner participation.  Landlords or owners who threaten or engage 

in abusive or violent behavior toward Housing Authority staff will be denied participation in the 

program. 

 

When the Housing Authority decides not to execute HAP contracts with an owner, the decision 

affects only prospective (future) contracts. Participants residing in units belonging to the 

identified owner will not be asked to move solely because of a decision to disapprove the owner.  

If there is a change in ownership during the term of the HAP Contract, the Housing Authority will 

process the change after the new owner has been verified and approved by the Housing Authority. 

 

F. Expanding Housing Opportunities 

 

The Shasta County Housing Authority implements an Equal Opportunity Plan which details the 

Housing Authority’s efforts to increase housing opportunities to low-income families.    One of 

the objectives of the Plan is to promote greater housing opportunities for families outside areas of 

low income and minority concentration.   

 

1. The Shasta County Housing Authority jurisdiction for administering the Housing Choice 

Voucher program includes:  the unincorporated areas within Shasta County, the cities of 

Anderson and Shasta Lake in Shasta County and the counties of Modoc, Siskiyou, and 

Trinity. 

 

2. The Housing Authority considers census tracts with poverty rates exceeding 20% to be areas 

of poverty concentration.  Due to the low percentage of minority populations in the Housing 

Authority jurisdiction, the Housing Authority has no areas it considers to be an area of 

minority concentration.  
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SECTION IX. 

 

ADMINISTRATIVE FEE RESERVE 

 

A. Required Use 

 

The Administrative Fee Reserve will be used to pay program administrative expenses that exceed 

program receipts for the Housing Authority fiscal year. 

 

B. Other Permitted Use 

 

If funds in the Administrative Fee Reserve are not needed to cover Housing Authority program 

administrative expenses to the end of the last expiring funding increment under the consolidated 

annual contributions contract, the Housing Authority may use these funds for other housing 

purposes permitted by Federal, State, and local law.   

 

C. Threshold Expenditures 

 

The maximum amount of expenditures that the Housing Authority may charge against the 

Administrative Fee Reserve for other housing purposes, without prior approval of the Board, is 

set at  $100,000 during any one fiscal year.  Such expenditures must be appropriately budgeted by 

the governing body. 
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SECTION X 

 

MANUFACTURED HOMES 

 

A. Introduction 

 

A manufactured home is a manufactured structure, transportable in one or more parts that is built 

on a permanent chassis, and designed for use as a principal place of residence. HCV-assisted 

families may occupy manufactured homes in two different ways. 

 

1. A family can choose to rent a manufactured home already installed on a space and the 

SCHA must permit it. In this instance program rules are the same as when a family rents 

any other residential housing, except that there are special HQS requirements as provided 

below. 

 

2.        HUD also permits an otherwise eligible family that owns a manufactured home to rent a 

space for the manufactured home and receive HCV assistance with the rent for the space 

as well as certain other housing expenses. 

 

B. Special Policies for Manufactured Home Owners Who Lease A Space 

 

1.        In determining the annual income of families leasing manufactured home spaces, the value 

of the family’s equity in the manufactured home in which the family resides is not 

counted as a family asset. 

2. The PHA payment standard for manufactured homes is the payment standard used for the 

HCV program.  

3. The rent for the manufactured home space (including other eligible housing expenses) is 

the total of: 

a. The rent charged for the manufactured home space; 

b. Owner maintenance and management charges for the space; 

c. The monthly payments made by the family to amortize the cost of purchasing the     

             manufactured home, including any required insurance and property taxes; and 

4. The applicable allowance for tenant-paid unities. 

 

5. Under either type of occupancy described above, the manufactured home must meet all 

HQS performance requirements and acceptability criteria discussed in Section V of this 

plan. In addition, the following requirement applies: 

 

a. A manufactured home must be placed on the site in a stable manner, and must be 

free from hazards such as sliding or wind damage. The home must be securely anchored 

by a tie-down device that distributes and transfers the loads imposed by the unit to 

appropriate ground anchors to resist overturning and sliding. 
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SECTION XI 

 

HOMEOWNERSHIP 

 

A. Introduction 

 

The homeownership option is used to assist a family residing in a home purchased and owned by 

one or more members of the family. A family assisted under this option may be newly admitted 

or an existing participant in the HCV program. The SCHA must have the capacity to operate a 

successful HCV homeownership program as defined by the regulations. 

The family must meet all of the requirements listed below before the commencement of 

homeownership assistance.  

 

1. The family must have been admitted to the Housing Choice Voucher program and be in 

 compliance with their Lease and Program Regulations. 

 

2. The family must qualify as a first-time homeowner. 

 

3. The head of household must be a member of the Section 8 Family Self Sufficiency (FSS) 

program and participating in the development of an Individual Training and Service Plan, 

and is meeting the obligations of their FSS contract.  Or the family may be a former 

member of the FSS program who has successfully completed the program.  The family 

will be required to meet all other obligations and pre-requirements of the Homeownership 

program.  Elderly and disabled persons are exempt from the requirement to participate in 

the FSS program, but are not prohibited from participation. 

 

4. The family must meet the Federal minimum income requirement.  

 

5. For disabled families, the minimum income requirement is equal to the current SSI 

 monthly payment for an individual living alone, multiplied by 12. 

 

6. For elderly or disabled families, welfare assistance payments for adult family members 

who will own the home will be included in determining whether the family meets the 

minimum income requirement. It will not be included for other families. 

 

7. The family must satisfy the employment requirements by demonstrating that one  or 

 more adult members of the family who will own the home at commencement of 

 homeownership assistance is currently employed on a full-time basis (the term ‘full-

 time employment’ means not less than an average of 32 hours per week); and has been 

 continuously so employed during the year before commencement of homeownership 

 assistance for the family.   

 

8. The employment requirement does not apply to elderly and disabled families. In addition, 

if a family, other than an elderly or disabled family includes a person with disabilities, the 

SCHA must grant an exemption from the employment requirement if the SCHA 

determines that it is needed as a reasonable accommodation. 

 

9. The family has not defaulted on a mortgage securing debt to purchase a home under the 

homeownership option. 
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10. Except for cooperative members who have acquired cooperative membership shares prior 

to commencement of homeownership assistance, no family member has a present 

ownership interest in a residence at the commencement of homeownership assistance for 

the purchase of any home.  

 

11. Except for cooperative members who have acquired cooperative membership shares prior 

 to the commencement of homeownership assistance, the family has entered a contract of 

 sale in accordance with 24 CFR 982.63(C). 

 

B. Eligible Units 

 

The unit may not be any of the following: 

 

1. A public housing or Indian housing unit. 

 

2. A unit receiving Section 8 project-based assistance. 

 

3. A nursing home, board and care home, or facility providing continual psychiatric, 

medical or nursing services.  

 

4. A college or other school dormitory. 

 

5. On the grounds of penal, reformatory, medical, mental, or similar public or private 

institutions. 

 

7. The unit may be not a yet to be under construction, under construction or already exist at 

the time the family enters into the contract of sale. If the unit is not yet under 

construction, the SCHA shall not commence homeownership assistance until either the 

responsible entity completes the environmental review required, HUD approves the 

environmental certification and request for release of funds prior to commencement of 

construction or HUD performs an environmental review and notifies the SCHA in writing 

of environmental approval of the site prior to commencement  of construction. 

Additionally, prior to commencement of homeownership assistance the  construction of 

the unit has been completed and the unit passes the required Housing Quality Standards 

(HQS) inspection and independent inspection. 

 

8. The unit must be a one-unit property or a single dwelling unit in a cooperative or 

condominium. 

 

9. The unit must have been inspected by the SCHA and by an independent inspector 

designated by the family. 

 

10. The unit must meet Housing Quality Standards. 

 

11. For a unit where the family will not own fee title to the real property (such as a 

manufactured home), the home must have a permanent foundation and the family must 

have the right to occupy the site for at least 40 years. 

 

 

C. Reporting 
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It is the family’s responsibility to find a home that meets the criteria for voucher homeownership 

assistance. The family’s deadline date for locating a home to purchase will be 180-days from the 

date the family is issued a homeownership voucher.  The family will be issued a homeownership 

voucher once they have completed all required pre-purchase counseling and have received a 

mortgage pre-approval.  Extensions may be granted on a case-by-case basis. If the family is 

unable to purchase a home within the maximum time established by the SCHA, the SCHA may 

issue the family a voucher to lease a unit or place the family’s name on the waiting list for a 

voucher. The SCHA will require periodic reports on the family’s progress in finding and 

purchasing a home. The family will provide such reports on a monthly basis to the SCHA. 

 

D. Homeownership Counseling 

 

Before commencement of homeownership assistance for a family, the family must attend and 

satisfactorily complete the pre-assistance homeownership and housing counseling program 

required by SCHA.  

 

E. Home Inspections 

 

The SCHA may not commence monthly homeownership assistance payments for a family until 

the unit and has passed an HQS inspection.  

 

An independent professional inspector selected by and paid for by the family must also inspect 

the unit. The independent inspection must cover major building systems and components, 

including foundation and structure, housing interior and exterior, and the roofing, plumbing, 

electrical, and heating systems. The independent inspector must be qualified to report on property 

conditions, including major building systems and components.  

 

The SCHA may disapprove a unit for assistance based on information in the independent 

inspector’s report, even if the unit was found to comply with HQS. 

 

F. Contract of Sale 

 

Before commencement of monthly homeownership assistance payments, a member or members 

of the family must enter into a contract of sale with the seller of the unit to be acquired by the 

family. The family must give a copy of the contract of sale to the SCHA. The contract of sale 

must: 

 

1. Specify the price and other terms of sale by the seller to the purchaser. 

 

2. Provide that the purchaser will arrange for a pre-purchase inspection of the dwelling unit 

by an independent inspector selected by the purchaser. 

 

3. Provide that the purchaser is not obligated to purchase the unit unless the 

 inspection is  satisfactory to the purchaser. 

 

4. Provide that the purchaser is not obligated to pay for any necessary repairs; and 

 

5. Contain a certification from the seller that the seller has not been debarred, 

 suspended, or subject to a limited denial of participation under CFR part 24.  

 

6. Contract of Sale for Units Not Under Construction: 
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a. If the unit is not yet under construction at the time the family is to enter into a 

contract for sale, the contract for sale must also provide that: 

 

1. The purchaser is not obligated to purchase the unit unless an 

environmental review has been performed and the site has received 

environmental approval prior to commencement of construction in 

accordance with 24 CFR 982.628. 

 

2. The construction will not commence until the environmental review has 

been completed and the seller has received written notice from the 

SCHA that environmental approval has been obtained. Conduct of the 

environmental review may not necessarily result in environmental 

approval, and environmental approval may be conditioned on the 

contracting parties' agreement to modifications to the unit design or to 

mitigation actions. 

 

3. Commencement of construction in violation of environment review and 

approval from the SCHA voids the purchase contract and renders 

homeownership assistance unavailable for purchase of the unit. 

 

G. Disapproval of a Seller 

 

In its administrative discretion, the SCHA may deny approval of a seller for the same reasons the 

SCHA may disapprove an owner under the regular HCV program. 

 

H. Financing Requirement 

 

The family is responsible for securing financing.  The SCHA has established financing 

requirements, listed below, and may disapprove proposed financing if determined that the debt is 

unaffordable. The SCHA may prohibit the following forms of financing: 

 

1. Balloon payment mortgages. 

 

2. Variable interest rate loans. 

 

3. Seller financing on a case-by-case basis. 

 

4. All mortgage payment costs cannot exceed 50% monthly gross income. 

 

5. Loans including persons other than those listed in the assisted family household for 

Homeownership program participation. 

 

I. Underwriting Guidelines 

 

If the mortgage is not FHA-insured, the SCHA will require the lender to comply with generally 

accepted mortgage underwriting standards consistent with those of HUD/FHA, Ginnie Mae, 

Fannie Mae, Freddie Mac, California Housing Finance Agency (CalHFA), USDA Rural Housing 

Services, The Federal Home Loan Bank or other private lending institutions.  

 

J. Down payment 
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The SCHA does not have a minimum family down payment requirement. Regardless the family 

should expect to comply with secondary mortgage market underwriting down payment 

requirements. 

 

K. Family Obligations 

 

Homeownership assistance may only be paid while the family is residing in the home. If the 

family moves out of the home, the SCHA may not continue homeownership assistance after the 

month when the family moves out. The family or lender is not required to refund the SCHA the 

homeownership assistance for the month when the family moves out. 

 

The family must comply with the following family obligations: 

 

1. The family must comply with the terms of the mortgage securing debt incurred to 

purchase the home, or any refinancing of such debt. 

 

2. The family may not convey or transfer ownership of the home, except for purposes of 

financing, refinancing, or pending settlement of the estate of a deceased family member. 

Use and occupancy of the home are subject to 24 CFR 982.551 (h) and (i). 

 

 

3. The family must supply information to the SCHA or HUD as specified in 24 CFR 

982.551(b). The family must further supply any information required by HACCC or 

HUD concerning mortgage financing or refinancing, sale or transfer of any interest in the 

home, or homeownership expenses. 

 

4. The family must submit a 30 day written notice to the SCHA before moving out of the 

home. 

 

5. The family must notify the SCHA if the family defaults on the mortgage used to purchase 

the home. 

 

6. No family member may have any ownership interest in any other residential property. 

 

7. The family must comply with the obligations of a participant family. 

 

8. Before commencement of homeownership assistance, the family must execute a 

statement of family obligations in the form prescribed by HUD. In the statement, the 

family agrees to comply with all family obligations under the homeownership option. 

 

L. Maximum Term of Homeownership 

 

Except in the case of a family that qualifies as an elderly or disabled family, other family 

members (described below) shall not receive homeownership assistance for more than: 

 

1. Fifteen years, if the initial mortgage incurred to finance purchase of the home has 

 a term  of 20 years or longer; or 

 

2. Ten years, in all other cases. 
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3. Has an ownership interest in the unit during the time that homeownership 

 payments are  made; or 

 

4. Is the spouse of any member of the household who has an ownership interest in  the 

 unit during the time homeownership payments are made. 

 

The maximum term of assistance does not apply to elderly or disabled families. In the case of an 

elderly family, the exception only applies if the family qualifies as an elderly family at the start of 

homeownership assistance. In the case of a disabled family, the exception applies if at any time 

during receipt of homeownership assistance the family qualifies as a disabled family. 

 

If, during the course of homeownership assistance, the family ceases to qualify as a disabled or 

elderly family, the maximum term becomes applicable from the date homeownership assistance 

commenced. However, such a family must be provided at least 6 months of homeownership 

assistance after the maximum term becomes applicable (provided the family is otherwise eligible 

to receive homeownership assistance). 

 

 

M. Compliance With the Mortgage 

 

The family must comply with the terms of the mortgage securing debt incurred to purchase the 

home, and any refinancing of such debt.   

 

The family must obtain written approval from the SCHA before securing any refinance or equity 

loan. 

 

During the time the family receives homeownership assistance, no family member may have any 

ownership interest in any other residential property. 

 

N. Prohibition Against Conveyance or Transfer of the Home 

 

So long as the family is receiving homeownership assistance, they may not sell, convey or 

transfer any interest in the home to any entity or person other than a member of the assisted 

family residing in the home.  If the family chooses to sell the home to another family member, 

they must inform the SCHA of their intent prior to the sale, and receive written consent from the 

SCHA before commencing with any sale, refinance or transfer of interest.  The family is required 

to provide the SCHA with applicable documentation related to any sale, refinance, or transfer. 

Upon the death of a family member who holds, in whole or in part, title to the home or ownership 

of cooperative membership shares for the home, homeownership assistance may continue 

pending settlement of the decedent’s estate, notwithstanding transfer of the title by operation of 

the law to the decedent’s executor or legal representative, so long as the home is solely occupied 

by remaining family members.  The family is required to inform the SCHA of the decedent’s 

death within fourteen (14) days if its occurrence. 
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SECTION XII 

 

HCV PROJECT BASED VOUCHER PROGRAM 

 

A. Introduction 

 

The Project-Based Voucher (PBV) program is administered by Public Housing Authorities 

(PHA) who also administers the tenant-based Housing Choice Voucher (HCV) program.  The 

Shasta County Housing Authority (SCHA) will appropriate no more than 20% of the SCHA 

Annual Contributions Contract (ACC). PBV is assistance that is tied directly to a unit in an 

approved project, unlike the HCV program, where assistance is tied to the participant. The 

policies of the HCV program apply to the PBV program, except where they are specifically 

altered in this section.  

 

In administering the Project-Based Voucher program, the goals of the Shasta County Housing 

Authority are to: 

 

1. Attract more affordable developments to the Shasta County Housing Authority’s 

jurisdiction. 

 

2. Increase affordability of housing for families; and 

 

3. Further HUD and the Shasta County Housing Authority goals of deconcentration. 

 

B. Selection of Project Based Voucher Owner Proposals 

 

The Shasta County Housing Authority may use one of the following methods to select owner 

proposals:  

 

1. Request for Proposal (RFP): Shasta County Housing Authority may issue a competitive 

request for PBV proposals. An RFP may not be limited to a single site and may not 

impose restrictions that practically preclude owner submission of proposals for PBV on 

different sites. The Shasta County Housing Authority will publish an RFP in at least one 

newspaper of general circulation, as well as post the RFP on the County of Shasta 

website. The submission deadline will be included in the RFP and a detailed application 

and selection criteria will be provided to all interested parties.  

 

2.          At the discretion of the Shasta County Housing Authority, projects may be selected for 

PBV assistance using proposals for housing developed using federal, state, or local 

government housing assistance, community development, or a supportive services 

program that requires competitive selection of proposals (e.g., HOME, competitively-

awarded Low-Income Housing Tax Credit, City of Industry Funds), where the proposal 

has already been selected in accordance with such program’s competitive selection 

requirements within three years of the Shasta County Housing Authority’s PBV selection 

date, and the earlier selection proposal did not involve any consideration that the project 

would receive Housing Authority PBV assistance.  

 

The SCHA will notify the selected owner, in writing, of the owner’s selection for the PBV 

Program. The SCHA will also notify, in writing, all owners that submitted proposals that 

we’re not selected and advise such owners of the name of the selected owner. In addition, the 

SCHA will publish its notice for selection of PBV proposals in the same newspapers the SCHA 
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used to solicit the proposals. The announcement will include the name of the owner that was 

selected for the PBV program.  

 

The SCHA will make available, during normal business hours, to any interested party its rating 

and ranking sheets and documents that identify the SCHA basis for selecting the proposal. These 

documents will be available for review by the public and other interested parties for one month 

after publication of the notice of owner selection. The SCHA will not make available sensitive 

owner information that is privileged, such as financial statements and similar information 

about the owner. 

 

 

C. Prohibition of Assistance for Certain Units  

 

1. The following types of housing are ineligible under the PBV program: 

 

a. Shared housing units. 

 

b. Units on the grounds of a penal reformatory, medical, mental, or similar public or 

private institution.  

 

c. Nursing homes or facilities providing continuous psychiatric, medical, nursing 

services, board and care, or intermediate care (except that assistance may be 

provided in assisted living facilities).  

 

d. Units that are owned or controlled by an educational institution or its affiliate and 

are designated for occupancy by students. 

 

e. Manufactured homes.  

 

f. Transitional housing. 

 

g. Owner occupied housing. 

 

h. Units occupied by ineligible families. 

 

 

2. The SHCA may not attach or pay PBV assistance to units in any of the following types of 

subsidizing housing: 

 

a. A public housing unit. 

 

b. A unit subsidized with any other form of Section 8 assistance. 

 

c. A unit subsidized with any governmental rent subsidy. 

 

d. A unit subsidized with any governmental subsidy that covers all or any part of 

the operating costs of the housing. 

 

e. A unit subsidized with Section 236 rental assistance payments (except that a 

PHA may attach assistance to a unit subsidized with Section 236 interest 

reduction payments). 
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f. A Section 202 project for non-elderly with disabilities. 

 

g. Section 811 project-based supportive housing for persons with disabilities. 

 

h. Section 202 supportive housing for the elderly. 

 

i. A Section 101 rent supplement project. 

 

j. A unit subsidized with any form of tenant-based rental assistance. 

 

k. A unit with any other duplicative federal, state, or local housing subsidy, as 

determined by HUD or the PHA in accordance with HUD requirements. 

 

D. Number of PBV Units Per Building 

 

The SCHA may only provide Project-Based Voucher assistance to up to 25% of the units in a 

selected project. Units excepted from this rule are:  

 

1. Units that are exclusively for elderly families. 

 

2. Units housing households eligible for supportive services available to all families’ 

receiving PBV assistance in the project. 

 

Approved supportive services are intended to help ensure stability and to maximize each tenant’s 

ability to live independently. Support services must be easily accessible and available to the 

tenant in the PBV assisted project. Approved supportive services may include: general supportive 

services, education and instructional services, independent living skills, health and medical 

services, mental health services, substance abuse services, vocational services and services for 

families.  

 

Support services do not have to be provided by the project. When supportive services are 

provided, whether on site or not, the following conditions apply: The statement of family 

responsibility in the lease must contain the family’s obligation to participate in the designated 

service program. Failure of the family to comply is good cause to terminate the family from the 

program. At least one member of the family must be receiving the supportive service for the unit 

to remain excepted from the 25% cap.  

 

Services monitoring participant compliance with a supportive service contract will be monitored 

at least annually. The SCHA will request a status update for the participant’s supportive service 

contract at the anniversary of said contract. The SCHA may request a status update on the 

supportive service contract more frequently, at its discretion. Providers of supportive services 

must provide the SCHA any changes to the program within thirty days of when those changes 

occur. Providers must also immediately report to the Shasta County Housing Authority when a 

family fails to meet the supportive service contract requirements. When a family living in an 

excepted unit fails to meet the requirements of a supportive service contract, and is living in the 

excepted unit because of the supportive services received, the SCHA will propose termination of 

the contract. The family will not be issued a voucher to move. The owner and participant will be 

given a thirty-day notice of the proposed termination of the HAP contract. The owner may at that 

time terminate the lease and issue an order to vacate by the HAP contract termination date. If a 

family fails to meet the requirements of the supportive service contract for good cause, as 
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determined by the SCHA, and is qualified to become reinstated in the supportive service program 

within a reasonable time period, the SCHA may counsel the family on its obligations and allow 

reinstatement of the supportive service contract.  

 

E. Project Section Criteria  

 

The SCHA may not select a proposal for existing, newly constructed, or rehabilitated PBV 

housing on a site or enter into an agreement to enter into an AHAP contract or HAP contract for 

units on the site, unless the SCHA has determined that PBV assistance for housing at the selected 

site is consistent with the goal of deconcentrating poverty and expanding housing and economic 

opportunities. The standard for deconcentrating poverty and expanding housing and economic 

opportunities must be consistent with the PHA Plan under 24 CFR 903 and the PHA 

administrative plan. 

 

It is the SCHA goal to select sites for PBV housing that provide for deconcentrating poverty and 

expanding housing and economic opportunities. The SCHCA may grant exceptions, where the 

SCHA determines that the PBV assistance will complement other local redevelopment activities 

designed to deconcentrate poverty and expand housing and economic opportunities in census 

tracts with poverty concentrations greater than 20 percent, such as sites in a census tract where: 

 

a. The PBV development will be located in a HUD-designated Enterprise Zone, 

Economic Community or Renewal Community.  

 

b. The concentration of assisted units will be or has decreased as a result of public 

housing demolition. 

 

c. The neighborhood is undergoing significant revitalization. 

 

d. State, local, or federal dollars have been invested in the area that has assisted in 

the achievement of the statutory requirement. 

 

e. New market rate units are being developed that will positively impact the poverty     

            rate in the area.  

 

f. There has been an overall decline in the poverty rate within the last five years. 

 

g. There are meaningful opportunities for educational and economic advancement.  

 

h. The level of affordable housing units within a jurisdiction the SCHA administers 

due to the lack of housing availability for the Housing Choice Voucher program 

will increase.  

 

2. Requirements For Selecting Existing and Rehabilitated Housing  

 

The SCHA will select only existing and rehabilitated housing projects that meet the 

following criteria:  

 

a. The site is adequate in size, exposure, and contour to accommodate the number 

and type of units proposed. 

 

b. Have adequate utilities and streets available to service the site. 
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c. Promote greater choice of housing opportunities and avoid undue concentration 

of assisted persons in areas containing a high proportion of low income persons.  

 

d. Be accessible to social, recreational, educational, commercial, and health 

facilities and services and other municipal facilities and services that are at least 

equivalent to those typically found in neighborhoods consisting largely of 

unassisted, standard housing of similar market rents. 

 

e. Be located so that travel time and cost via public transportation or private 

automobile from the neighborhood to places of employment providing a range of 

jobs for lower-income workers is not excessive. This requirement does not apply 

to senior projects.  

 

3. Requirements for New Construction Housing  

 

The Shasta County Housing Authority will select only new construction housing projects 

that meet the following criteria:  

 

a. The site must be adequate in size, exposure, and contour to accommodate the  

number and type of units proposed. 

 

b. Have adequate utilities (water, sewer, gas, and electricity) and streets must be 

available to service the site.  

 

c. The site must not be located in a racially mixed area if the project will cause a 

significant increase in the proportion of minority to non-minority residents in the 

area. 

 

d. The site must not be located in an area of minority concentration unless the 

SCHA determines that sufficient, comparable opportunities exist for housing for 

minority families in the income range to be served by the proposed project 

outside areas of minority concentration or that the project is necessary to meet 

overriding housing needs that cannot be met in that housing market area. 

 

e. The site must promote a greater choice of housing opportunities and avoid undue 

              concentration of assisted persons in areas containing a high proportion of low-

income persons. 

 

f. The neighborhood must not be one that is seriously detrimental to family life or 

in which substandard dwellings or other undesirable conditions predominate. 

 

g. The housing must be accessible to social, recreational, educational, commercial, 

and health facilities and services and other municipal facilities and services 

equivalent to those found in neighborhoods consisting largely of unassisted 

similar units. 

 

h. Except for housing designed for elderly persons, the housing must be located so 

that travel time and cost via public transportation or private automobile from the 

neighborhood to places of employment is not excessive. 
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F. Environmental Review 

 

The SCHA activities under the PBV program are subject to HUD environmental regulations in 24 

CFR parts 50 and 58. The responsible entity is responsible for performing the federal 

environmental review under the National Environmental Policy Act of 1969 (42 U.S.C. 4321 et 

seq.). The SCHA may not enter into an agreement to enter into an AHAP contract nor enter into a 

HAP contract until it has complied with the environmental review requirements. 

 

In the case of existing housing, the responsible entity that is responsible for the environmental 

review under 24 CFR part 58 must determine whether or not PBV assistance is categorically 

excluded from review under the National Environmental Policy Act and whether or not the 

assistance is subject to review under the laws and authorities listed in 24 CFR 58.5. 

 

The SCHA may not enter into an agreement to enter into a AHAP contract or a HAP contract 

with an owner, and the PHA, the owner, and its contractors may not acquire, rehabilitate, convert, 

lease, repair, dispose of, demolish, or construct real property or commit or expend program or 

local funds for PBV activities under this part, until the environmental review is completed. 

 

The SCHA must supply all available, relevant information necessary for the responsible entity to 

perform any required environmental review for any site. The SCHA must require the owner to 

carry out mitigating measures required by the responsible entity (or HUD, if applicable) as a 

result of the environmental review. 

 

G. Agreement to Enter into the HAP Contract 

 

1. If a rehabilitated or newly constructed project, as defined by regulation, is selected by the 

Shasta County Housing Authority to receive Project-Based Vouchers, the Shasta County 

Housing Authority will enter into an Agreement (AHAP) with the owner in the form 

required by HUD. In the AHAP the owner agrees to develop the contract units to comply 

with HQS, and the Shasta County Housing Authority agrees that, upon timely completion 

of the development in accordance with the terms of the AHAP, the Shasta County 

Housing Authority will enter into a HAP contract with the owner for the contract units. 

The Shasta County Housing Authority may not pay or enter into an agreement if 

commencement of construction or rehabilitation occurs after proposal submission. 

Rehabilitation begins with the physical commencement of rehabilitation activity on the 

housing. Commencement of construction occurs when excavation of site preparation 

(including clearing of the land) begins. Delays in completion of rehab/construction may 

result in termination of the agreement. The SCHA may extend the completion deadline 

for unforeseen factors outside of the owner’s control. The owner must obtain the SCHA 

approval for any changes in work. If the owner does not do so, the SCHA may set a lower 

initial rent.  

 

2. The Shasta County Housing Authority may only provide assistance in accordance with 

HUD subsidy layering regulations and other requirements. The Shasta County Housing 

Authority will not enter into an AHAP with the owner until the project has successfully 

passed a subsidy layering review by HUD or other HUD-approved agency The owner 

must certify in the HAP contract that the project has not received and will not receive any 

other form of public assistance during the life of the HAP contract other than that 

disclosed in the subsidy layering review.  
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H. Selection of Participants  

 

The SCHA may select families for the PBV program from those who are participants in the 

SCHA tenant-based voucher program and from those who have applied for admission. Eligibility 

for admission must be determined at the commencement of PBV assistance.  

Applicants for PBV assistance must meet the same eligibility requirements as applicants for the 

tenant-based voucher program. The SCHA may not approve a tenancy if the owner (including a 

principal or other interested party) of the unit is the parent, child, grandparent, grandchild, sister, 

or brother of any member of the family, unless needed as a reasonable accommodation. An 

applicant family must also meet HUD requirements related to current or past criminal activity.  

 

1. An eligible family residing in a proposed PBV contract unit on the date the proposal is 

selected by the SCHA is considered an “in-place family.” These families are afforded 

protection from displacement under the PBV rule. If a unit to be placed under contract 

(either an existing unit or a unit requiring rehabilitation) is occupied by an eligible family 

on the date the proposal is selected, the in-place family must be placed on the SCHA 

waiting list. Once the family’s continued eligibility is determined (the SCHA may deny 

assistance to an in-place family for the grounds specified in 24 CFR 982.552 and 

982.553), the family must be given an absolute selection preference and the SCHA must 

refer these families to the project owner for an appropriately sized PBV unit in the 

project. Admission of eligible in-place families is not subject to income targeting 

requirements. This regulatory protection from displacement does not apply to families 

that are not eligible to participate in the program on the proposal selection date.  

 

2. The SCHA will provide a selection preference when required by the regulation. 

Applicants on the PBV waiting list are subject to the tenant based voucher program local 

preferences. The PBV waiting list will have admission preferences that reflect the target 

population of each project.  

 

3. For the VASH program, referrals will be received from the VAMC administering the 

VASH program in the SCHA jurisdiction. Should the referrals exceed the availability of 

housing units available, a VASH wait list shall be established and offered on a first come 

first serve basis.  

 

4. When the Shasta County Housing Authority opens the wait list, applications will be 

accepted from families for whom the list is open unless there is good cause for not 

accepting the application.  Where the family is determined to be ineligible, the Shasta 

County Housing Authority will notify the family in writing.  The notice will specify the 

reasons for ineligibility, and will inform the family of its right to request an informal 

review and explain the process for doing so.  Applications must be submitted as indicated 

in the public notice.  Only one application per applicant/social security number will be 

accepted; duplicate applications will not be accepted. No applicant has a right or 

entitlement to be listed on the waiting list, or to any particular position on the waiting list. 

 

The Shasta County Housing Authority will require families to provide the information on 

the wait list application that is needed to make an initial assessment of the family’s 

eligibility for assistance and its self-certified preference category designation.  Depending 

on its self-certified preference category designation, a family initially determined to be 

eligible will be placed on the wait list or in an applicant lottery pool, as specified in the 

notice.  The family will not be required to provide all of the information necessary to 
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establish family eligibility and level of assistance until the family is selected from the 

waiting list. 

 

If a family refuses an offer of PBV assistance or the owner rejects a family for admission 

to the owner’s PBV units, the Shasta County Housing Authority may remove the family 

from the PBV waiting list. Such refusal will not affect the family’s position on the tenant-

based waiting list.  

 

I. Information For Accepted Families  

 

When a family accepts an offer of PBV assistance, the Shasta County Housing Authority will 

provide the family an oral briefing. Attendance at this briefing is mandatory. The oral briefing 

will include:  

 

1. A description of how the program works. 

 

2. Family and owner responsibilities.  

 

3. Information packet that contains the following information:  

 

a. How the SCHA determines total tenant payment. 

 

b. Family Obligations. 

 

c. Criminal Activity Policy. 

 

d. Applicable fair housing information. 

 

e. Housing Quality Standard Inspection information. 

 

f. Annual and Interim Recertification Information. 

 

J. Leasing of Contract Units  

 

Owners must lease contract units only to eligible families, selected and referred by the Shasta 

County Housing Authority from the waiting list, during the term of the HAP contract. Owners 

must develop written tenant selection procedures consistent with the purpose of improving 

housing opportunities for very low-income families, related to program eligibility and an 

applicant’s ability to perform lease obligations. An owner must notify the SCHA, in writing, with 

in 15 calendar days of any rejected applicant and the grounds for rejection. Owners must follow 

the Shasta County Housing Authority’s subsidy standards when leasing units to referred families.  

 

K. Vacancies  

 

The owner must notify the SCHA in writing within 5 business days of learning about any current 

or expected vacancy in a contract unit. After owner notice, the SCHA will promptly refer a 

sufficient number of families to the owner to fill the vacancy. If any contract unit has been vacant 

for at least 120 days, the SCHA may give notice to the owner amending the HAP contract to 

reduce the number of contract units by the number of units that have been vacant for that period.  

 

L. Tenant Screening  
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            The SCHA may take into consideration any admission criteria outlined in Section III of this Plan 

in order to screen applicants for eligibility; however, it is the responsibility of the owner to screen 

applicants for suitability for tenancy. Upon request, the SCHA will provide the owner with the 

tenant’s current and former address, as well as the name and address of the current and/or former 

landlord, if known. This policy is consistent with information provided to owners under the 

Housing Choice Voucher program. 

 

M. Housing Assistance Payments Contract  

 

The SCHA must enter into a Housing Assistance Payments (HAP) contract with the owner in 

order to provide housing assistance payments for eligible families. The SCHA will make housing 

assistance payments to the owner in accordance with the HAP contract, for contract units leased 

and occupied by eligible families during the term of the HAP contract. The SCHA will use the 

most recent HUD-approved form of the HAP contract.  

 

1. Before the HAP contract can be executed, the SCHA will inspect each contract unit in 

accordance with Section V of this plan. The HAP contract must be executed within 30 

days of passed inspections for all units proposed under the HAP contract.   

By execution of the HAP contract, the owner certifies:  

 

a. The owner is and will maintain all contract units in accordance with HQS.  

 

b. The owner will provide all services, maintenance, equipment and utilities as 

agreed to under the HAP contract and in the lease with assisted families. 

 

c. Each contract unit is leased to an eligible family and the lease complies with the 

HAP contract and HUD requirements. 

 

d. Members of the assisted family reside in the contract unit and it is their only 

residence. 

 

e. The owner is not a relative of any member of the assisted family.  

 

f. The amount of the housing assistance payment is the correct amount due under 

the HAP contract.  

 

g. The rent to owner for each contract unit does not exceed the rent charged by the 

owner for other comparable unassisted units. 

 

h. The owner will not receive any other payments beyond the tenant rent and 

housing assistance payments for the contract unit. 

 

i. The family does not own or have any interest in the contract unit.  

 

 

2. The Housing Authority may enter into a HAP contract with an owner for an initial term 

of not less than one year and not more than fifteen years for each contract unit. The 

SCHA and owner may agree at any time, including during the initial contract term, to 

extend the term of the HAP contract for up to fifteen years. Under no circumstances may 

extensions exceed 15 years cumulatively. The HAP contract may be terminated by the 

Page 424 of 727

BOARD OF SUPERVISORS REGULAR MEETING - December 11, 2018



SCHA HCV Admin Plan 

 - 56 - 

SCHA for insufficient funds. If it is determined there are insufficient funds available to 

continue to assist all contract units for the full term, the SCHA may give notice to the 

owner for all or any of the contract units, in accordance with HUD instructions.  

 

3. The SCHA may amend the HAP contract to substitute a different unit with the same 

number of bedrooms in the same project for the previously assisted unit. Prior to the 

substitution, the SCHA will inspect the proposed substitution unit and determine 

reasonable rent.  

 

 

N. Inspections  

 

HQS inspections will be conducted in accordance with Section V of this plan. 

 

1. The Shasta County Housing Authority will inspect PBV units at the following times:  

 

a. Pre-selection – the SCHA will inspect the proposed site before the proposal 

selection date. For existing units, units must substantially comply with HQS 

before the proposal selection date. Units must fully comply before the HAP 

contract may be executed.  

 

b. Pre-HAP contract- SCHA will not enter into a HAP contract until all the units 

fully comply with HQS.  

 

c. Turnover – Before providing assistance to a new family in a contract unit, the 

SCHA must inspect the unit. The unit must fully comply with HQS before a HAP 

contract can be executed. 

 

d. Annual/Biennial Inspections – The SCHA will conduct inspections on a random 

sample of at least 20% of contract units in a building every 12-24 months. 

Turnover inspections are not counted toward annual inspections. If more than 

20% of the annual sample fails the HQS inspections, 100% of the contract units 

in the building must be inspected.  

 

e. Other times – the SCHA will inspect PBV units at other times as necessary to 

insure the contract units are in compliance with HQS and that the owner is 

providing utilities, maintenance and other services in accordance with the HAP 

contract.  

 

2. The SCHA will abate and terminate PBV HAP contract for non-compliance with HQS 

in accordance with the policies used in the tenant-based voucher program. These 

policies are contained in Section V of this plan.  

 

O. Leases   

 

The tenant and the owner must enter into a written lease agreement that is signed by both parties. 

If an owner uses a standard lease form for rental units to unassisted tenants, the same lease must 

be used for assisted tenants, except that the lease for assisted units must include a HUD-required 

tenancy addendum. The tenancy addendum must include, word-for-word, all provisions required 

by HUD. 
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The SCHA may review the owner’s lease form to determine if the lease complies with state and 

local law. If the SCHA determines that the lease does not comply with state or local law, the 

SCHA may decline to approve the tenancy. 

 

1. The lease must specify:  

 

a. Names of the owner and tenant. 

 

b. Any and all information needed to identify the leased contract unit. 

 

c. Term of the lease and any provision for renewal. 

 

d. The amount of tenant rent to owner. 

 

e. Specification of services, maintenance, equipment, and utilities to be provided by 

the owner. 

 

f. The amount of any charges for food, furniture, or supportive services.  

 

2. If the tenant and owner agree to any changes in the lease, the change must be in writing 

and must be submitted to the SCHA sixty days prior to the effective date of the change. 

Such changes may only be made with approval of the SCHA. If the SCHA approves a 

change in responsibilities for utilities or rent increases, rent reasonableness must then be 

re-determined. The rent to owner will be re-calculated from the effective date of the 

change.  

 

3. Grounds for owner termination and eviction reflect the policies outlined in Section VI of 

this Plan. Except that an owner may not terminate tenancy after the initial term of the 

lease for business or economic reasons, or to repossess the unit for personal, family, or 

nonresidential rental purpose. If an owner refuses to renew the lease without good cause, 

the family will be issued a tenant-based voucher and the unit will be removed from the 

HAP contract. The lease terminates if the owner terminates the lease for good cause, or 

the owner and tenant agree to terminate the lease. Owners who wish to terminate a HAP 

contract by either allowing it to expire or refusing to renew it must give the Shasta 

County Housing Authority and the tenant proper notice.  

 

P. PHA Terminations  

 

HUD regulations specify grounds for the mandatory termination of assistance.  In addition, if a 

family violates any obligation listed on the Family Obligations form or Criminal Activity Policy 

the family may be terminated from the PBV program.  (See Attachment B and D) 

 

If a family vacates an assisted unit while an owner eviction process is taking place, but before a 

court decision is made, termination of assistance may occur.  The Shasta County Housing 

Authority will base its decision regarding termination of eligibility on the preponderance of 

evidence surrounding the eviction and tenant compliance with Family Obligations. 

 

The Violence against Women Act (VAWA) prohibits Housing Authorities from terminating 

housing assistance and/or tenancy for a family participating in the PBV program due to actual or 

threatened domestic violence, dating violence, sexual assault or stalking.  (See Attachment F and 

G)  
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The termination notice will include the effective date of termination of PBV assistance, and or the 

families eligibility to the rental assistance program, description of the specific reasons for the 

termination. The termination notice will also include the information necessary for the family to 

file for an informal hearing regarding the termination of assistance, if they wish to do so. 

 

Q. Current Participant Right to Move With Tenant-Based Voucher 

 

Eligible families may terminate the assisted lease at any time after the first year of occupancy. 

Families who wish to move must first contact the Shasta County Housing Authority to request a 

voucher before submitting a lease termination notice to the owner. Once the Shasta County 

Housing Authority has received a written request for a voucher, the family will be issued a new 

voucher. If the family terminates the assisted lease before the end of one year, the family 

relinquishes the opportunity for continued tenant-based assistance. Requests to move for families 

wishing to port to another jurisdiction must be submitted in writing. If a tenant-based voucher is 

not available at the time of the family’s request, the SCHA will give the family priority to receive 

the next available opportunity for continued tenant-based assistance.  

 

R. Family Occupancy of Wrong Sized Accessible Unit  

 

If the Shasta County Housing Authority determines that a family is occupying the wrong-size unit 

or a unit with accessibility features the family does not require, is needed by a family that requires 

the accessibility features, the Shasta County Housing Authority will offer the family continued 

assistance in another unit. The Shasta County Housing Authority may offer continued assistance 

either in another PBV unit or a tenant-based voucher. If the family is given a tenant-based 

voucher, policies under the Housing Choice Voucher program regarding voucher issuance and 

expiration will apply. If a family fails to lease a unit with the tenant-based voucher, eligibility and 

assistance will be terminated upon expiration of the voucher (and any subsequent extensions 

granted by the Shasta County Housing Authority). If continued assistance is offered in the form 

of a project-based voucher, the family will have ninety days to move to another unit. If the family 

fails to move or refuses the offer of continued assistance in another unit eligibility and PBV 

assistance to the family will be terminated.  

 

S. Determining Rent to Owner  

 

The amount of estimated rent to owner must be included in the Agreement for rehabilitated or 

newly constructed housing. The actual rent to owner must be determined at the beginning of the 

HAP contract term for all types of housing. The amount of rent to owner is re-determined at the 

owner’s request for a rent increase and when there is a 10% or greater decrease in the published 

FMR. Except for certain tax credit units, the amount of rent to owner must not exceed the lowest 

of: An amount determined by the SCHA that does not exceed 110% of the FMR (or any 

exception payment standard approved by HUD), minus the utility allowance; the reasonable rent; 

or the rent requested by the owner. 

  

 

T. Payment To Owner  

The SCHA will make HAP payments to the owner in accordance with the HAP contract for the 

months in which the contracted unit is leased to and occupied by an eligible family. If a family 

moves out of a contract unit, the owner may keep the payment for the full calendar month in 

which the family moves out. The owner may not keep the payment if the SCHA determines that 

the vacancy is the owner’s fault.  
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The owner may not require the family to pay charges for any meals or supportive services unless 

the project is an assisted living development, in which case owners may charge tenants, family 

members, or both for meals and supportive services. These charges may not be included in the 

rent to owner and may not be used to calculate rent reasonableness. Nonpayment of such charges 

is grounds for termination under the lease only in an assisted living development. The owner may 

not charge tenants or family members extra amounts for items customarily included in the rent or 

provided at no additional cost for unsubsidized tenants on the premises. 
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SECTION XIII. 

 

DEFINITIONS: Definitions of terms are as follows.  If at any time, any definition below becomes or is 

determined to be inconsistent with HUD definitions, HUD definitions apply. 

 

 

Adult:  Person of age 18 or older, or legally emancipated with the capacity to enter into a 

contract in accordance with State and local law. 

 

Applicant: A family or individual that seeks rental assistance under the program. 

 

Bedroom:  

(a) The determination will be based on the characteristics of the unit rather than the 

characteristics of the family. The use of the room will not be a consideration in 

determining the room type.  

 

(b) A room will be classified as a bedroom if it was designed for use as a bedroom and if 

it meets the HQS criteria for a living/sleeping room. 

 

Child:  Person of age 17 or younger, who is not legally emancipated. 

 

Co-head: A co-head is an individual in the household who is equally responsible with the head of 

household for ensuring that the family fulfills all of its responsibilities under the program, 

but who is not a spouse. A family can have only one co-head. 

 

Continually assisted:  A family is considered to be "continuously assisted" if the family is already 

receiving assistance from a Federal Housing Program when admitted to the Voucher 

Program. 

 

Dependent: A family member who is under 18 years of age or a person of any age who is a person 

with a disability or a full-time student. 

 

 

 

Family:  The term “family” includes, but is not limited to the following, regardless of 

actual or perceived sexual orientation, gender identity, or marital status: 

 

(a) A single person, who may be an elderly person, involuntarily displaced person, 

disabled person, near-elderly person or any other single person; or 

 

(b) A group of persons residing together and such group includes, but is not limited 

to:  

 

(i) A family with or without children (a child who is temporarily away from 

the home because of placement in foster care is considered a member of 

the family);  

 

(ii) An elderly family;  

 

(iii) A near-elderly family;  
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(iv) A disabled family;  

 

(v) A involuntarily displaced family; and 

 

(vi) The remaining member of a tenant family.   Disabled family means a 

family whose head (including co-head), spouse or sole member is a 

person with a disability.   Elderly family means a family whose head 

(including co-head), spouse or sole member is a person who is at least 62 

years of age. 

 

Foster Person: Person who is in the legal guardianship of a State, county, or private adoption or foster 

care agency, yet are cared for by foster parents in their own homes, under some kind of 

short-term or long-term foster care arrangement with the custodial agency.  

 

Gross rent: The contract rent plus the utility allowance factor. 

 

Head of Household:  The head of household is the adult member of the household who is designated by 

the family as head and has the legal capacity to enter into a lease under State/local law.  

Emancipated minors who qualify under State law may be designated as head of 

household. 

 

Homelessness: A person or family who lacks a permanent, regular, adequate nighttime residence, or has 

a primary nighttime residence that is a supervised publicly or privately operated shelter 

designed to provide temporary living accommodations (including welfare hotels, 

congregate shelters, and transitional housing for the mentally ill),or an institution that 

provides a temporary residence for individuals intended to be institutionalized; or a 

public or private place not ordinarily used as a sleeping accommodation for human 

beings.  A homeless family does not include anyone imprisoned or detained pursuant to 

Federal, State, or local law or an Act of Congress. 

 

Household: A household is comprised of the assisted family unit and all other members who have 

been approved by the Housing Authority to live with the family.  While live-in aides, 

foster children and foster adults all may qualify as household members, they are not 

considered part of the family unit, and therefore are not entitled to benefits under the 

program. 

 

Housing Quality Standards:  The minimum quality standards for housing assisted under the Housing 

Choice Voucher program. 

 

Involuntarily displaced family:  Families who have been displaced by governmental action, or whose 

dwelling has been extensively damaged or destroyed as a result of a disaster declared or 

otherwise formally recognized pursuant to Federal disaster relief laws. 

 

Medical Expenses:  The Housing Authority will define medical expenses consistent with the Internal 

Revenue Service (IRS) definition, per IRS Publication 502, “Medical and Dental 

Expenses (Including the Health Coverage Tax Credit).  

 

Participant: A family receiving rental assistance under the HCV program. 

 

Payment Standard:  In accordance with HUD regulations, the payment standard for the family is the lesser 

of the payment standard allocated to the family based on family composition (subsidy 
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standards) or the payment standard for the size of the unit selected. 

 

Preponderance of Evidence:  A preponderance of evidence is evidence that is of greater weight or more 

convincing than the evidence that is offered in opposition; it is based on the more 

convincing evidence and its probable truth or accuracy, and not on the amount of 

evidence.  Violent criminal activity means any criminal activity that has as one of its 

elements the use, attempted use, or threatened use of physical force substantial enough to 

cause, or be reasonably likely to cause, serious bodily injury or property damage. 

 

Priority within Rank:  Priority among families of equal rank will be determined by date and time of 

application.  In addition, the Housing Authority may designate other local priorities that 

take precedence over chronology. 

  

TTP:  The total tenant payment is the greatest of 10% of the family’s gross monthly 

income, 30% of the family’s adjusted monthly income or the minimum rent. 

 

Utility Allowance:  In accordance with HUD regulations, a utility allowance schedule is maintained for 

purposes of establishing the estimated utility costs for utilities and services that are 

necessary to provide housing that complies with Housing Quality Standards.  Revisions 

to the utility allowance schedule are made according to HUD regulations and 

requirements. 

 

Visitor:  A person(s) who is not a household member, who does not exhibit a pattern of 

inhabiting the unit on a regular basis and can provide verification of permanent housing 

elsewhere. 
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SECTION XIV. 

 

ATTACHMENTS 

 

The following attachments outline Housing Authority policies and procedures, and are a part of this 

Administrative Plan: 

 

 

A. Family Unification Program Action Plan  

B. Family Obligations 

C. Family Self-Sufficiency Action Plan 

D. Criminal Activity Policy 

E. Informal Hearing Procedure 

F. Violence against Women Act 

G. Shasta County Housing Authority Emergency Transfer Plan for Victims of Domestic Violence, 

Dating Violence, Sexual Assault or Stalking 

H. Veterans Affairs Supportive Housing 

I. Code of Conduct 

J. Furthering Fair Housing 
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HOUSING AUTHORITY RESOLUTION NO. 2018 -    

 

A RESOLUTION OF THE HOUSING AUTHORITY 

OF THE COUNTY OF SHASTA 

 ADOPTING REVISIONS TO THE HOUSING CHOICE VOUCHER PROGRAM 

ADMINISTRATIVE PLAN 

 

 WHEREAS, the Housing Authority of the County of Shasta administers the Housing Choice 

Voucher Program in accordance with regulations and guidelines set forth by the U.S. Department of 

Housing and Urban Development (“HUD”); and 

 

 WHEREAS, the Housing Authority of the County of Shasta must adopt a Housing Choice 

Voucher Program Administrative Plan (“Administrative Plan”) that establishes local policies and 

procedures for implementing the Housing Choice Voucher Program; and 

 

WHEREAS, the Housing Authority approved and adopted the Administrative Plan on, June 27, 

2017 which it now wishes to amend and modify in order to establish necessary policies and 

procedures, including but not limited to local discretionary policies such as changes in the obligations of 

the family, waiting list preferences, administering Project Based Vouchers, Manufactured Home 

Vouchers and Homeownership Vouchers; and 

 

 WHEREAS, the Administrative Plan must comply with applicable HUD regulations set forth in 

Title 24 of the Code of Federal Regulations, part 982, section 982.54, and parts 903 and 983; and 

 

 WHEREAS, HUD requires the Housing Authority of the County of Shasta to adopt an 

Administrative Plan for continued receipt of federal funds. 

 

 NOW, THEREFORE, BE IT RESOLVED that the Housing Authority of the County of 

Shasta hereby approves and adopts the Housing Choice Voucher Program Administrative Plan as 

amended on December 11, 2018, and which is attached hereto as Exhibit A. 

 

 DULY PASSED AND ADOPTED this 11th day of December, 2018 by the Housing Authority 

of the County of Shasta by the following vote: 

 

 AYES: 

 NOES: 

 ABSENT: 

 ABSTAIN: 

 RECUSE: 

 

        

LES BAUGH, CHAIRMAN 

Housing Authority 

County of Shasta 

State of California 

ATTEST: 

 

LAWRENCE G. LEES 

Clerk of the Board of Supervisors 

 

 

By: 
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Deputy 
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REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  December  11, 2018
CATEGORY:  Regular - General Government-6.

SUBJECT:

Adopt a Resolution to Reappoint Rubin E. Cruse, Jr. as County Counsel to a Four-Year Term Commencing January 7, 2019

DEPARTMENT: Administrative Office

Supervisorial District No. :  All

DEPARTMENT CONTACT:  Lawrence G. Lees, County Executive Officer (530) 225-5561

STAFF REPORT APPROVED BY:  Lawrence G. Lees, County Executive Officer

Vote Required?

Simple Majority Vote

General Fund Impact?

No Additional General Fund Impact 

RECOMMENDATION

Adopt a resolution, pursuant to Government Code §27640 and §27641, which reappoints Rubin E. Cruse, Jr. as County
Counsel for a four-year term commencing on January 7, 2019 at Step “F” of the position classification.

SUMMARY

N/A

DISCUSSION

The Board adopted Resolution No. 2016-144 to approve the appointment of Mr. Cruse as the County Counsel for a four-year
term commencing on January 3, 2017. Mr. Cruse has been an employee of the County of Shasta since 1998 and has served as
County Counsel for the past eight years. Approval of the proposed resolution will extend the appointment until January 7,
2023.

ALTERNATIVES

The Board may choose not to accept the recommendation and provide further direction to staff.

OTHER AGENCY INVOLVEMENT

County Counsel approved the resolution as to form.  The County Administrative Office prepared the Recommendation.

FINANCING

Associated costs are included in County Counsel’s Adopted Budget.  There is no additional impact to the General Fund
associated with approval of the Recommendation.
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ATTACHMENTS:
Description Upload Date Description
Resolution 10/31/2018 Resolution
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RESOLUTION NO. 2018- ____ 

 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF THE COUNTY OF SHASTA  

REAPPOINTING RUBIN E. CRUSE, JR., AS COUNTY COUNSEL 

 FOR A FOUR-YEAR TERM 

 

 

WHEREAS, Government Code sections 27640 and 27641 authorize the Board of Supervisors 

(Board) of the County of Shasta to appoint Rubin E. Cruse, Jr., to the position of County Counsel for a 

four-year term; and 

 

WHEREAS, the Board adopted Resolution No. 2016-144 on December 13, 2016 to appoint 

Rubin E. Cruse, Jr. to the position of County Counsel for a four-year term commencing on January 3, 

2017.  

 

NOW, THEREFORE, BE IT RESOLVED by the Board of Supervisors of the County of 

Shasta that Rubin E. Cruse, Jr., be and is hereby reappointed County Counsel for the County of Shasta, 

for a four-year term commencing on January 7, 2019 at pay step "F" of the position classification. 

 

BE IT FURTHER RESOLVED, that this resolution shall take precedence over 

Resolution No. 2016-144.  
 

DULY PASSED AND ADOPTED this 11th day of December, 2018, by the Board of 

Supervisors of the County of Shasta, by the following vote: 

  

AYES: 

          NOES: 

     ABSENT: 

   ABSTAIN: 

     RECUSE: 

        _______________________________________ 

        LES BAUGH, CHAIRMAN 

        Board of Supervisors 

        County of Shasta, State of California 

ATTEST: 

 

LAWRENCE G. LEES 

Clerk of the Board of Supervisors 

 

 

By: _________________________ 

     Deputy  
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REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  December  11, 2018
CATEGORY:  Regular - General Government-7.

SUBJECT:

Report from Economic Development Corporation

DEPARTMENT: Administrative Office

Supervisorial District No. :  All

DEPARTMENT CONTACT:  Mary Williams, Chief Deputy Clerk of the Board (530) 225-5550

STAFF REPORT APPROVED BY:  Larry Lees, County Executive Officer

Vote Required?

Simple Majority Vote

General Fund Impact?

General Fund Impact 

RECOMMENDATION

Take the following actions:  (1) Receive a presentation from Tony Giovaniello, President of the Shasta Economic
Development Corporation, regarding a request for Shasta County’s participation in a Revenue Guarantee for United Airlines to
commence service from Redding to Los Angeles; and (2) provide direction to staff.

SUMMARY

N/A

DISCUSSION

Local business and community partners are working to regain airline service from Redding Municipal Airport to Los Angeles
International Airport.  The Shasta Economic Development Corporation (EDC) has secured a contingent commitment from
United Airlines to commence this service in March 2019.  The contingency is dependent on a revenue guarantee of $1 million. 
If certain performance levels required by United Airlines are not reached, United Airlines may draw upon the $1 million.  If
performance levels reach or exceed the established threshold, the $1 million will not be drawn upon.   Due to the number of
regions already competing for similar service, the EDC stated that it is unlikely that this service will commence without a
revenue guarantee in place.
 
The EDC has secured approximately $784,000 from other community partners.  The EDC has requested that the Board of
Supervisors approve a $50,000 contribution to the revenue guarantee fund.  Funds would need to be made available on or
before January 15, 2019.

ALTERNATIVES

The Board may provide alternate direction to staff.
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OTHER AGENCY INVOLVEMENT

None.

FINANCING

Support for the Revenue Guarantee could have an impact on the General Fund.
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REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  December  11, 2018
CATEGORY:  Regular - Health and Human Services-8.

SUBJECT:

Agreement with Empire Hotel EHARC, Inc. dba Empire Recovery Center to Provide a Sobering Center

DEPARTMENT: Health and Human Services Agency-Adult Services

Supervisorial District No. :  All

DEPARTMENT CONTACT:  Dean True, Branch Director, HHSA Adult Services, (530) 225-5900

STAFF REPORT APPROVED BY:  Donnell Ewert, Director, Health and Human Services Agency

Vote Required?

Simple Majority Vote

General Fund Impact?

No Additional General Fund Impact 

RECOMMENDATION

Approve and authorize the Chairman to sign an agreement with Empire EHARC, Inc. dba Empire
Recovery Center in the amount of $476,200 to provide a Sobering Center Fee-For-Service program for the
period date of signing through December 31, 2020.

SUMMARY

The proposed agreement will allow Empire EHARC, Inc dba Empire Recovery Center (Empire) to open
and operate a Sobering Center (Center) to help individuals experiencing active intoxication in accessing a
path to recovery, and as an alternative to incarceration or hospitalization.

DISCUSSION

The Whole Person Care (WPC) Grant Pilot program serves Medi-Cal beneficiaries who are high utilizers of our local
hospitals and who are homeless or at risk of homelessness. One component of the program approved by the Board on
December 6, 2016, was the establishment of a Sobering Center.
Critical overcrowding of the emergency departments in Redding are impacted due to housing of intoxicated individuals who
require time to sober up before being discharged.  The Center provided through this agreement will offer an alternative to
hospitalization for individuals who are intoxicated but are not in need of further medical attention or evaluation. The Center will
also provide an alternative to local law enforcement in handling of individuals who are intoxicated but don’t otherwise require
incarceration.
Center services will include hydration, light meals, personal hygiene facilities, needs assessments, and monitoring and
management of symptoms of intoxication. Referrals to the Center will be accepted from County designated referral sources;
primarily local hospital emergency rooms and local law enforcement.  Walk-in and self-referrals are not included in the
proposed agreement. Individuals who receive services at the Center will also be given referrals to resources appropriate to the
individual’s needs and will be encouraged to seek treatment from appropriate drug and alcohol services.
The agreement was delayed in part due to the unusual nature of the grant funding, and the services being provided. There is a
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need to start services as quickly as possible in order to both comply with State requirements and maximize available WPC
funding including $120,000 for delivery infrastructure set-up, also referred to as "startup" costs. This amount is available due
to approval from the state to use funds for an earlier year of the grant related to the creation of a Sobering Center. This has
resulted in contract development happening concurrent with program planning and development.

ALTERNATIVES

The Board could choose not to approve the recommendation, or could provide alternate direction to staff.

OTHER AGENCY INVOLVEMENT

County Counsel has approved the agreement as to form.  Risk Management has reviewed and approved the
agreement. This recommendation has been reviewed by the County Administrative Office.

FINANCING

Fee-For-Service payments are based on contacts, not to exceed 650 per year, and milestone achievements.
Appropriations for these services are provided through the WPC grant agreement and are included in the
Fiscal Year 2018-19 Adopted Budget. Appropriations for subsequent years will be included in future
Health and Human Services Agency budget requests. There is no additional General Fund impact from the
recommended action.

ATTACHMENTS:
Description Upload Date Description
Empire Recovery Agreement 12/4/2018 Empire Recovery

Agreement
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No Withholding 

PERSONAL SERVICES AGREEMENT BETWEEN THE COUNTY OF SHASTA AND 
EMPIRE HOTEL, EHARC, INC. dba EMPIRE RECOVERY CENTER 

 This agreement is entered into between the County of Shasta, through its Health and 
Human Services Agency, a political subdivision of the State of California (“County”), and Empire 
Hotel, EHARC, Inc. dba Empire Recovery Center (“Consultant”), a California corporation, for the 
purpose of providing sobering center services (collectively, the “Parties” and individually a 
“Party”). 

Section 1. DEFINITIONS. 

A. Client means an individual who is intoxicated and might otherwise be detained by 
law enforcement and/or utilize a hospital emergency department (“ED”) for issues 
related to intoxication and receives Center services. 

B. Designated Referral Source are those entities and individuals authorized by 
County to bring intoxicated individuals to the Center. Designated Referral Sources 
may include Redding Police Department, Shasta County Sheriff’s Office, EDs, 
other emergency services personnel or designated outreach teams. 

C. Fee-for-Service (“FFS”) is the payment model by which the Consultant will be 
paid for Center services rendered as delineated in Sections 2.A.5 through 2.A.10 of 
this agreement. 

D. FFS Contact means a Client who receives Center services. 
E. Sobering Center (“Center”) is a safe, short-term location specializing in the 

monitoring and management of persons who are under the influence of alcohol 
and/or drugs as an alternative to being jailed or taken to an ED. Purpose is to 
minimize hospitalizations and incarcerations, helping individuals experiencing 
active intoxication with access to a path to recovery. 

F. Quality Review Committee (“Committee”) consists of representatives from 
Consultant, County and Designated Referral Sources. The purpose of the 
Committee is to review timeliness and utilization of data, review adherence to 
contract terms and performance standards, conduct case review and care 
coordination, and to conduct process improvement activities. 

G. Whole Person Care Program (“WPC”) is a program that provides each 
participant with connection to a patient centered health home, a case management 
system that is supportive in accessing medical and social non-medical services, 
referral to outpatient and/or residential substance use treatment services when 
clinically indicated, and stable housing that supports both behavioral and physical 
health. 

H. WPC Pilot Team (“WPC Pilot Team”) is a committee comprised of County and 
Consultant or designees who design and implement the WPC Program. Sobering 
Center topics will focus on barrier identification and resolution, next steps for 
substance use disorder services treatments, housing services, and case management. 

Section 2. RESPONSIBILITIES OF CONSULTANT. 

A. Pursuant to the terms and conditions of this agreement, Consultant shall:  

Page 442 of 727

BOARD OF SUPERVISORS REGULAR MEETING - December 11, 2018



Agr.EmpireRecovery.SoberingCenter.1820  
2071-75-2018-01 
CC: 41010/HHWPC1  Page 2 of 16 

1. Research and document various sobering center models by visiting up to 
three existing sobering centers. 

2. Develop Center protocols and WPC reporting forms with final approval 
from County, including minimum medical clearance information that 
Consultant will require from Designated Referral Sources for consideration 
and/or admission to the Center.   

3. Possess and maintain all necessary licenses, permits, certificates, and 
credentials required by the laws of the United States, State of California, 
County of Shasta, and all other appropriate governmental agencies, 
including any staff certifications and credentials required by County. 

4. Provide a minimum of two on-duty awake staff members onsite at all times 
to monitor Clients admitted and receiving Center services. 

5. Provide Center services 24 hours per day, 365 days per year, with up to a 3-
bed capacity and an average length of stay of 6 to 12 hours. 

6. Accept or reject referrals from Designated Referral Sources as deemed 
appropriate by Center staff in accordance with admission protocols 
developed by Consultant pursuant to Section 2.A.2 above. 

7. Assess individuals for eligibility to and appropriateness of Center services. 
Eligibility criteria are as follows: 

a. 18 years of age and older, 
b. Agreeable and non-combative, 
c. Ambulatory and able to shower independently, 
d. Verbally responsive and able to communicate, 
e. Does not suffer from any sleep disorders, 
f. Possesses written medical clearance information from a licensed 

medical professional that satisfies admission protocols established by 
Consultant indicating the individual is safe to receive Center services in 
a non-medical setting, and 

g. Is not a self-referral/walk-in. 

8. Ensure each Client, at any time during Client’s stay, completes a Sobering 
Center Client Authorization and Release, Exhibit A, attached and 
incorporated herein, unless Client refuses or is otherwise unable to complete 
the form. 

9. Ensure Clients determined eligible to Center services are referred to and/or 
linked with appropriate resources including, but not limited to those that 
address the following: 

a. Substances of use, 
b. Physical health issues, 
c. Mental health issues, 
d. Biological, psychological, and social needs, 
e. Motivation to continue treatment,  
f. Detoxification services, and 
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g. Eligibility to WPC Program services. 

10. Provide Clients with hydration, light meals, and access to personal hygiene 
facilities. 

11. Provide monthly reports to County, no later than the 15th of the month 
following the month services are delivered. Reports shall be deidentified 
and include no less than the following information: 

a. Total number of Clients served, 
b. Total number of unique Clients served, 
c. Duration of stay for each Client, 
d. Disposition of and/or referrals made for each Client, and 
e. Total number of Clients referred to detoxification services who stayed 

at least 72 hours.  

12. Participate in monthly WPC Pilot Team meetings and quarterly Committee 
meetings. 

B. By signing this agreement, acknowledge that Consultant has read and understands 
and shall comply with all applicable terms and conditions of California Department 
of Health Care Services Agreement No. 16-14184-SH-45, attached to this 
agreement as Exhibit B and incorporated by this reference. 

C. As required by Government Code section 7550, each document or report prepared 
by Consultant for or under the direction of County pursuant to this agreement shall 
contain the numbers and dollar amount of the agreement and all subcontracts under 
the agreement relating to the preparation of the document or written report.  If 
multiple documents or written reports are the subject of the agreement or 
subcontracts, the disclosure section may also contain a statement indicating that the 
total agreement amount represents compensation for multiple documents or written 
reports.  Consultant shall label the bottom of the last page of the document or report 
as follows:  department name, agreement number, and dollar amount.  If more than 
one document or report is produced under this agreement, Consultant shall add: 
“This [document or report] is one of [number] produced under this agreement.” 

Section 3. RESPONSIBILITIES OF COUNTY. 

Pursuant to the terms and conditions of this agreement, County shall: 

A. Review and approve Center protocols and reporting forms developed by 
Consultant. 

B. Notify Consultant of approved Designated Referral Sources. 

C. Verify Designated Referral Sources have protocols in place for the provision of 
written medical clearance that comply with Center’s minimum medical clearance 
requirements as set forth in Center protocols. 

D. Convene and facilitate monthly WPC Pilot Team meetings and quarterly 
Committee meetings. 

E. Compensate Consultant as prescribed in Sections 4 and 5 of this agreement and 
monitor the outcomes achieved by Consultant.  
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Section 4. COMPENSATION. 

A. County shall compensate Consultant as follows: 

1. Research existing sobering centers completed by December 31, 2018 in 
accordance with Section 2.A.1., to be paid at a rate of $5,000 per sobering center 
visit, in an amount not to exceed $15,000. 

2. Develop Center protocols and reporting forms and begin provision of Center 
services by December 31, 2018, in accordance with Sections 2.A.2. and  2.A.5. 
through 2.A.10., in an amount not to exceed $120,000. 

3. A rate of $250 per FFS Contact shall be paid, not to exceed 650 contacts per 
calendar year, in an amount not to exceed $162,500 per calendar year. 

4. Participate in WPC Pilot Team meetings and Committee meetings occurring on 
or before December 31, 2018 in accordance with Section 2.A.14. to be paid at 
a rate of $500 per meeting in an amount not to exceed $12,500. 

5. Onetime incentive payments to be paid at a rate of $37.50 for each Client 
Consultant enrolls in the WPC program, enters into Consultant’s detoxification 
program, and stays a minimum of 72 consecutive hours, in an amount not to 
exceed $7,500. 

B. In no event shall the maximum amount payable under this agreement exceed 
$476,200. 

C. Consultant’s violation or breach of agreement terms may result in withholding of 
compensation, or termination of agreement. 

Section 5. BILLING AND PAYMENT. 

A. Consultant shall submit to HHSA Business & Support Branch, Attn: Accounts 
Payable, P.O. Box 496005, Redding, CA 96049-6005, monthly by the 15th day of 
each month for services rendered the preceding month, a billhead or invoice 
regularly used in the conduct of business of the Consultant along with any 
supporting documentation for the items delineated in Section 4 of this agreement.  
County shall make payment within 30 days of receipt of Consultant’s correct and 
approved statement or invoice. 

B. Compensation under this agreement shall be reduced by applicable contractor 
revenues.  The term “applicable contractor revenues” refers to those receipts or 
reductions in expenditures or costs which operate to offset or reduce expense or 
cost items that are allocable to Consultant’s compensation under this agreement 
(such as but not limited to: purchase discounts, rebates or allowances, insurance 
refunds and adjustments or overpayment, or other erroneous charges).  To the 
extent that applicable contractor revenues, accruing or received by Consultant relate 
to allowable costs, they shall be credited to County either as a reduction, or a cash 
refund, as appropriate. 

C. Should County, or the state or federal government, disallow any amount claimed 
by Consultant, Consultant shall reimburse County, or the state or federal 
government, as directed by County, or the state or federal government, for such 
disallowed cost.  
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Section 6. TERM OF AGREEMENT. 

A. This agreement shall commence as of the last date it has been signed by both Parties 
and shall end December 31, 2020. 

B. Notwithstanding the foregoing, County shall not be obligated for payments 
hereunder for any future County fiscal year unless or until County’s Board of 
Supervisors appropriates funds for this agreement in County’s budget for that 
County fiscal year.  In the event that funds are not appropriated for this agreement, 
then this agreement shall end as of June 30 of the last County fiscal year for which 
funds for this agreement were appropriated.  For the purposes of this agreement, 
the County fiscal year commences on July 1 and ends on June 30 of the following 
year.  County shall notify Consultant in writing of such non-appropriation at the 
earliest possible date. 

Section 7. TERMINATION OF AGREEMENT. 

A. If Consultant materially fails to perform Consultant’s responsibilities under this 
agreement to the satisfaction of County, or if Consultant fails to fulfill in a timely 
and professional manner Consultant’s responsibilities under this agreement, or if 
Consultant violates any of the terms or provisions of this agreement, then County 
shall have the right to terminate this agreement for cause effective immediately 
upon the County giving written notice thereof to Consultant.  If termination for 
cause is given by County to Consultant and it is later determined that Consultant 
was not in default or the default was excusable, then the notice of termination shall 
be deemed to have been given without cause pursuant to paragraph B of this section. 

B. Either Party may terminate this agreement without cause on 30 days written notice 
to Consultant.   

C. County may terminate this agreement immediately upon oral notice should funding 
cease or be materially decreased during the term of this agreement. 

D. County’s right to terminate this agreement may be exercised by the County 
Executive Officer, Health and Human Services Agency (HHSA) Director, or any 
HHSA Branch Director as designated by the HHSA Director. 

E. Should this agreement be terminated, Consultant shall promptly provide to County 
any and all finished and unfinished reports, data, studies, photographs, charts, and 
other documents prepared by Consultant pursuant to this agreement. 

F. If this agreement is terminated, Consultant shall only be paid for services 
satisfactorily completed and provided prior to the effective date of termination.   

Section 8. ENTIRE AGREEMENT; AMENDMENTS; HEADINGS; 
EXHIBITS/APPENDICES. 

A. This agreement supersedes all previous agreements relating to the subject of this 
agreement and constitutes the entire understanding of the Parties hereto.  Consultant 
shall be entitled to no other benefits other than those specified herein.  Consultant 
specifically acknowledges that in entering into and executing this agreement, 
Consultant relies solely upon the provisions contained in this agreement and no 
others.   
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B. No changes, amendments or alterations to this agreement shall be effective unless 
in writing and signed by both Parties.  However, minor amendments, including 
retroactive, that do not result in a substantial or functional change to the original 
intent of this agreement and do not cause an increase to the maximum amount 
payable under this agreement may be agreed to in writing between Consultant and 
HHSA Director, or any HHSA Branch Director, provided that the amendment is in 
substantially the same format as the County’s standard format amendment 
contained in the Shasta County Contracts Manual (Administrative Policy 6-101).  

C.  The headings that appear in this agreement are for reference purposes only and 
shall not affect the meaning or construction of this agreement. 

D. If any ambiguity, inconsistency, or conflict exists or arises between the provisions 
of this agreement and the provisions of any of this agreement’s exhibits or 
appendices, the provisions of this agreement shall govern. 

Section 9. NONASSIGNMENT OF AGREEMENT; NON-WAIVER. 

Inasmuch as this agreement is intended to secure the specialized services of Consultant, 
Consultant may not assign, transfer, delegate, or sublet any interest herein without the prior 
written consent of County.  The waiver by County of any breach of any requirement of this 
agreement shall not be deemed to be a waiver of any other breach. 

Section 10. EMPLOYMENT STATUS OF CONSULTANT. 

Consultant shall, during the entire term of this agreement, be construed to be an 
independent contractor, and nothing in this agreement is intended nor shall be construed to 
create an employer-employee relationship, a joint venture relationship, or to allow County 
to exercise discretion or control over the professional manner in which Consultant performs 
the work or services that are the subject matter of this agreement; provided, however, that 
the work or services to be provided by Consultant shall be provided in a manner consistent 
with the professional standards applicable to such work or services.  The sole interest of 
County is to ensure that the work or services shall be rendered and performed in a 
competent, efficient, and satisfactory manner.  Consultant shall be fully responsible for 
payment of all taxes due to the State of California or the federal government that would be 
withheld from compensation if Consultant were a County employee.  County shall not be 
liable for deductions for any amount for any purpose from Consultant’s compensation.  
Consultant shall not be eligible for coverage under County’s workers’ compensation 
insurance plan nor shall Consultant be eligible for any other County benefit.  Consultant 
must issue W-2 and 941 Forms for income and employment tax purposes, for all of 
Consultant’s assigned personnel under the terms and conditions of this agreement. 

Section 11. INDEMNIFICATION. 

A. To the fullest extent permitted by law, Consultant shall indemnify and hold 
harmless County, its elected officials, officers, employees, agents, and volunteers 
against all claims, suits, actions, costs, expenses (including, but not limited to, 
reasonable attorney's fees of County Counsel and counsel retained by County, 
expert fees, litigation costs, and investigation costs), damages, judgments, or 
decrees arising from the work or the provision of services undertaken pursuant to 
this agreement by Consultant, or by any of Consultant’s subcontractors, any person 
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employed under Consultant, or under any subcontractor, or in any capacity, except 
when the injury or loss is caused by the sole negligence or intentional wrongdoing 
of County.  Consultant shall also, at Consultant’s own expense, defend the County, 
its elected officials, officers, employees, agents, and volunteers, against any claim, 
suit, action, or proceeding brought against County, its elected officials, officers, 
employees, agents, and volunteers, arising from the work or the provision of 
services undertaken pursuant to this agreement by Consultant, or any of 
Consultant’s subcontractors, any person employed under Consultant, or under any 
Subcontractor, or in any capacity.  Consultant shall also defend and indemnify 
County for any adverse determination made by the Internal Revenue Service or the 
State Franchise Tax Board and/or any other taxing or regulatory agency and shall 
defend, indemnify, and hold harmless County with respect to Consultant’s 
“independent contractor” status that would establish a liability on County for failure 
to make social security deductions or contributions or income tax withholding 
payments, or any other legally mandated payment.  The provisions of this paragraph 
are intended to be interpreted as broadly as permitted by applicable law.  This 
provision shall survive the termination, expiration, or cancellation of this 
agreement. 

B. For professional services provided under this agreement, Consultant shall 
indemnify, defend, and hold harmless County, its elected officials, officers, 
employees, agents, and volunteers from and against any and all claims, demands, 
actions, losses, liabilities, damage, and costs, including reasonable attorneys’ fees, 
arising out of or resulting from the negligent performance of the professional 
services provided under this agreement.  Consultant shall also, at Consultant’s own 
expense, defend the County against any suit or action brought against County 
founded upon any claim, action or proceeding which is based upon the work or the 
provision of services undertaken pursuant to this agreement.  The words 
“professional services” shall be interpreted as defined in Civil Code section 2782.8, 
as it may be amended from time to time.  The provisions of this paragraph are 
intended to be interpreted as broadly as permitted by applicable law.   

Section 12. INSURANCE COVERAGE. 

A. Without limiting Consultant’s duties of defense and indemnification, Consultant 
and any subcontractor shall obtain, from an insurance carrier authorized to transact 
business in the State of California, and maintain continuously during the term of 
this agreement Commercial General Liability Insurance, including coverage for 
owned and non-owned automobiles, and other coverage necessary to protect 
County and the public with limits of liability of not less than $1 million per 
occurrence; such insurance shall be primary as to any other insurance maintained 
by County. 

B. Consultant and any subcontractor shall obtain and maintain continuously required 
Workers' Compensation and Employer's Liability Insurance to cover Consultant, 
subcontractor, Consultant's partner(s), subcontractor's partner(s), Consultant's 
employees, and subcontractor’(s’) employees with an insurance carrier authorized 
to transact business in the State of California covering the full liability for 
compensation for injury to those employed by Consultant or subcontractor. Each 
such policy shall be endorsed to state that the Workers’ Compensation carrier 
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waives its right of subrogation against County, its elected officials, officers, 
employees, agents, and volunteers which might arise in connection with this 
agreement.  Consultant hereby certifies that Consultant is aware of the provisions 
of section 3700 of the Labor Code, which requires every employer to insure against 
liability for workers' compensation or to undertake self-insurance in accordance 
with the provisions of the Labor Code, and Consultant shall comply with such 
provisions before commencing the performance of the work or the provision of 
services pursuant to this agreement. 

C. Consultant shall obtain and maintain continuously a policy of Errors and Omissions 
coverage with limits of liability of not less than $1 million per occurrence. 

D. Consultant shall require subcontractors to furnish satisfactory proof to County that 
liability and workers' compensation and other required types of insurance have been 
obtained and are maintained similar to that required of Consultant pursuant to this 
agreement. 

E. With regard to all insurance coverage required by this agreement: 

  (1) Any deductible or self-insured retention exceeding $25,000 for Consultant 
or subcontractor shall be disclosed to and be subject to approval by the 
County Risk Manager prior to the effective date of this agreement. 

  (2) If any insurance coverage required hereunder is provided on a “claims 
made” rather than “occurrence” form, Consultant or subcontractor shall 
maintain such insurance coverage with an effective date earlier or equal to 
the effective date of this agreement and continue coverage for a period of 
three years after the expiration of this agreement and any extensions thereof. 
In lieu of maintaining post-agreement expiration coverage as specified 
above, Consultant or subcontractor may satisfy this provision by purchasing 
tail coverage for the claims-made policy.  Such tail coverage shall, at a 
minimum, provide the insurance coverage required hereunder for claims 
received and reported three years after the expiration date of this agreement. 

  (3) All insurance (except workers' compensation and professional liability) 
shall include an endorsement or an amendment to the policy of insurance 
which names County, its elected officials, officers, employees, agents, and 
volunteers as additional insureds. In the event that coverage is reduced or 
canceled, a notice of said reduction or cancellation shall be provided to 
County within 24 hours.  Any available insurance proceeds in excess of the 
specified minimum limits and coverage pursuant to the terms of this 
agreement shall be applicable to the Additional Insured.  The additional 
insureds coverage shall be equal to Insurance Service Office endorsement 
CG 20 10 for on-going operations, and CG 20 37 for completed operations. 

  (4) Each insurance policy (except for workers' compensation and professional 
liability policies), or an endorsement thereto, shall contain a “separation of 
insureds” clause which shall read: 

    “Separation of Insureds. 

    Except with respect to the Limits of Insurance, and any 
rights or duties specifically assigned in this Coverage Part to 
the first Named Insured, this insurance applies: 
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   a.  As if each Named Insured were the only Named 
Insured; and 

  b. Separately to each suit insured against whom a claim 
is made or suit is brought.” 

  (5) Consultant shall provide County with an endorsement or amendment to 
Consultant’s policy of insurance as evidence of insurance protection before 
the effective date of this agreement. 

  (6) The insurance coverage required herein shall be in effect at all times during 
the term of this agreement.  In the event any insurance coverage expires at 
any time during the term of this agreement, Consultant shall provide 
County, at least 20 days prior to said expiration date, a new endorsement or 
policy amendment evidencing insurance coverage as provided for herein for 
not less than the remainder of the term of this agreement or for a period of 
not less than one year.  In the event Consultant fails to keep in effect at all 
times insurance coverage as herein provided and a renewal endorsement or 
policy amendment is not provided within 10 days of the expiration of the 
endorsement or policy amendment in effect at inception of this agreement, 
County may, in addition to any other remedies it may have, terminate this 
agreement upon the occurrence of such event. 

  (7) If the endorsement or amendment does not reflect the limits of liability 
provided by the policy of insurance, Consultant shall provide County a 
certificate of insurance reflecting those limits. 

  (8) Any of Consultant’s Excess Insurance shall contain a provision that such 
coverage shall also apply on a primary and non-contributory basis for the 
benefit of County. 

Section 13. NOTICE OF CLAIM; APPLICABLE LAW; VENUE. 

A. If any claim for damages is filed with Consultant or if any lawsuit is instituted 
concerning Consultant’s performance under this agreement and that in any way, 
directly or indirectly, contingently or otherwise, affects or might reasonably affect 
County, Consultant shall give prompt and timely notice thereof to County.  Notice 
shall be prompt and timely if given within 30 days following the date of receipt of 
a claim or 10 days following the date of service of process of a lawsuit.  This 
provision shall survive the termination, expiration, or cancellation of this 
agreement. 

B. Any dispute between the Parties, and the interpretation of this agreement, shall be 
governed by the laws of the State of California.  Any litigation shall be venued in 
Shasta County. 

Section 14. COMPLIANCE WITH LAWS; NON-DISCRIMINATION. 

A. Consultant shall observe and comply with all applicable present and future federal 
laws, state laws, local laws, codes, rules, regulations, and/or orders that relate to the 
work or services to be provided pursuant to this agreement. 

B. Consultant shall not discriminate in employment practices or in the delivery of 
services on the basis of race, color, creed, religion, national origin, sex, age, marital 
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status, sexual orientation, medical condition (including cancer, HIV, and AIDS) 
physical or mental disability, use of family care leave under either the Family & 
Medical Leave Act or the California Family Rights Act, or on the basis of any other 
status or conduct protected by law. 

C. Consultant represents that Consultant is in compliance with and agrees that 
Consultant shall continue to comply with the Americans with Disabilities Act of 
1990 (42 U.S.C. sections 12101, et seq.), the Fair Employment and Housing Act 
(Government Code sections 12900, et seq.), and regulations and guidelines issued 
pursuant thereto. 

D. No funds or compensation received by Consultant under this agreement shall be 
used by Consultant for sectarian worship, instruction, or proselytization.  No funds 
or compensation received by Consultant under this agreement shall be used to 
provide direct, immediate, or substantial support to any religious activity. 

E. In addition to any other provisions of this agreement, Consultant shall be solely 
responsible for any and all damages caused, and/or penalties levied, as the result of 
Consultant’s noncompliance with the provisions of this section. 

Section 15. ACCESS TO RECORDS; RECORDS RETENTION. 

A. County, federal, and state officials shall have access to any books, documents, 
papers, and records of Consultant that are directly pertinent to the subject matter of 
this agreement for the purpose of auditing or examining the activities of Consultant 
or County.  Except where longer retention is required by federal or state law, 
Consultant shall maintain all records for five years after County makes final 
payment hereunder.  This provision shall survive the termination, expiration, or 
cancellation of this agreement. 

B. Consultant shall maintain appropriate records to insure a proper accounting of all 
funds and expenditures pertaining to the work performed or the services provided 
pursuant to this agreement.  Consultant shall maintain records providing 
information that account for all funds and expenses related to the provision of 
services provided pursuant to this agreement.  Access to these records shall be 
provided to County during working days, 8:00 a.m. to 5:00 p.m. and at other times 
upon reasonable notice by County, and upon request of state and federal agencies 
charged with the administration of programs related to the work or services to be 
provided pursuant to this agreement. 

C. Consultant agrees to accept responsibility for receiving, replying to, and/or 
complying with any audit exception by appropriate federal, state, or County audit 
directly related to the provisions of this agreement.  Consultant agrees to repay 
County the full amount of payment received for duplicate billings, erroneous 
billings, audit exceptions, or false or deceptive claims.  Consultant agrees that 
County may withhold any money due and recover through any appropriate method 
any money erroneously paid under this agreement if evidence exists of less than 
full compliance with this agreement including, but not limited to, exercising a right 
of set-off against any compensation payable to Consultant. 

Page 451 of 727

BOARD OF SUPERVISORS REGULAR MEETING - December 11, 2018



Agr.EmpireRecovery.SoberingCenter.1820  
2071-75-2018-01 
CC: 41010/HHWPC1  Page 11 of 16 

Section 16. COMPLIANCE WITH CHILD, FAMILY, AND SPOUSAL SUPPORT 
REPORTING OBLIGATIONS. 

 Consultant’s failure to comply with state and federal child, family, and spousal support 
reporting requirements regarding Consultant’s employees or failure to implement lawfully 
served wage and earnings assignment orders or notices of assignment relating to child, 
family, and spousal support obligations shall constitute a default under this agreement.  
Consultant’s failure to cure such default within 90 days of notice by County shall be 
grounds for termination of this agreement. 

Section 17. LICENSES AND PERMITS. 

 Consultant, and Consultant’s officers, employees, and agents performing the work or 
services required by this agreement, shall possess and maintain all necessary licenses, 
permits, certificates, and credentials required by the laws of the United States, the State of 
California, the County of Shasta, and all other appropriate governmental agencies, 
including any certification and credentials required by County.  Failure to maintain the 
licenses, permits, certificates, and credentials shall be deemed a breach of this agreement 
and constitutes grounds for the termination of this agreement by County. 

Section 18. PERFORMANCE STANDARDS. 

 Consultant shall perform the work or services required by this agreement in accordance 
with the industry and/or professional standards applicable to Consultant’s work or services. 

Section 19. CONFLICTS OF INTEREST. 

Consultant and Consultant’s officers and employees shall not have a financial interest, or 
acquire any financial interest, direct or indirect, in any business, property, or source of 
income that could be financially affected by or otherwise conflict in any manner or degree 
with the performance of the work or services required under this agreement. 

Section 20. NOTICES. 

A. Except as provided in section 6.C. of this agreement (oral notice of termination due 
to insufficient funding), any notices required or permitted pursuant to the terms and 
provisions of this agreement shall be given to the appropriate Party at the address 
specified below or at such other address as the Party shall specify in writing. Such 
notice shall be deemed given: (1) upon personal delivery; or (2) if sent by first class 
mail, postage prepaid, two days after the date of mailing. 

   If to County:  Director 
HHSA Adult Services Branch 
2640 Breslauer Way 
Redding, CA 96001 
Phone: (530) 225-5900 
Fax: (530) 225-5977 

   If to Consultant: Executive Director 
Empire EHARC, Inc. dba Empire Recovery Center 
1237 California Street 
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Redding, CA 96001 
Phone: (530) 243-7470  
Fax: (530) 243-7477 

B. Any oral notice authorized by this agreement shall be given to the persons specified 
in Section 20.A. and shall be deemed to be effective immediately.  

C. Unless otherwise stated in this agreement, any written or oral notices on behalf of 
the County as provided for in this agreement may be executed and/or exercised by 
the County Executive Officer. 

Section 21. AGREEMENT PREPARATION. 

 It is agreed and understood by the Parties that this agreement has been arrived at through 
negotiation and that neither Party is to be deemed the Party which created any uncertainty 
in this agreement within the meaning of section 1654 of the Civil Code. 

Section 22. COMPLIANCE WITH POLITICAL REFORM ACT. 

Consultant shall comply with the California Political Reform Act (Government Code 
sections 81000, et seq.), with all regulations adopted by the Fair Political Practices 
Commission pursuant thereto, and with the County’s Conflict of Interest Code, with regard 
to any obligation on the part of Consultant to disclose financial interests and to recuse from 
influencing any County decision which may affect Consultant’s financial interests.  If 
required by the County’s Conflict of Interest Code, Consultant shall comply with the ethics 
training requirements of Government Code sections 53234, et seq. 

Section 23. PROPERTY TAXES. 

Consultant represents and warrants that Consultant, on the date of execution of this 
agreement, (1) has paid all property taxes for which Consultant is obligated to pay, or (2) 
is current in payments due under any approved property tax payment 
arrangement.  Consultant shall make timely payment of all property taxes at all times 
during the term of this agreement. 

Section 24. SEVERABILITY. 

If any portion of this agreement or application thereof to any person or circumstance is 
declared invalid by a court of competent jurisdiction or if it is found in contravention of 
any federal or state statute or regulation or County ordinance, the remaining provisions of 
this agreement, or the application thereof, shall not be invalidated thereby and shall remain 
in full force and effect to the extent that the provisions of this agreement are severable. 

Section 25. COUNTY’S RIGHT OF SETOFF. 

To the fullest extent permitted by law, County shall have the right but not the obligation, 
to setoff, in whole or in part, against any compensation owed to Consultant or any of its 
subsidiaries under any contract with the County, any amount of any Federal or State audit 
liability owed by or claimed or asserted against the County or any amounts owed to County 
by Consultant or its subsidiaries. 
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Section 26. CONFIDENTIALITY.   

During the term of this agreement, both Parties may have access to information that is 
confidential or proprietary in nature.  Both Parties agree to preserve the confidentiality of 
and to not disclose any such information to any third party without the express written 
consent of the other Party or as required by law.  This provision shall survive the 
termination, expiration, or cancellation of this agreement. 

Section 27. CONFIDENTIALITY OF CLIENT INFORMATION.   

All information and records obtained in the course of providing services under this 
agreement shall be confidential, and Consultant and all of Consultant’s employees, 
volunteers, agents, and officers shall comply with state and federal requirements regarding 
confidentiality.  This provision shall survive the termination, expiration, or cancellation of 
this agreement. 

Section 28. SCOPE AND OWNERSHIP OF WORK.   

All research data, reports, and every other work product of any kind or character arising 
from or relating to this agreement shall become the property of the County and be delivered 
to the County upon completion of its authorized use pursuant to this agreement.  County 
may use such work products for any purpose whatsoever.  All works produced under this 
agreement shall be deemed works produced by a contractor for hire, and all copyright with 
respect thereto shall vest in the County without payment of royalty or any other additional 
compensation.  Notwithstanding anything to the contrary contained in this agreement, 
Consultant shall retain all of Consultant’s rights in Consultant’s own proprietary 
information, including, without limitation, Consultant’s methodologies and methods of 
analysis, ideas, concepts, expressions, know how, methods, techniques, skills, knowledge, 
and experience possessed by Consultant prior to, or acquired by Consultant during the 
performance of this agreement and Consultant shall not be restricted in any way with 
respect thereto. 

Section 29. USE OF COUNTY PROPERTY.   

Consultant shall not use County premises, property (including equipment, instruments, and 
supplies), or personnel for any purpose other than in the performance of Consultant’s 
obligations under this agreement. 

Section 30. FINANCIAL RECORDS. 

Consultant shall maintain financial records that clearly reflect the cost of each type of 
service for which compensation under this agreement is claimed.  Any apportionment of 
costs shall be made in accordance with generally accepted accounting principles and shall 
evidence proper audit trails reflecting the true cost of the services rendered.  Appropriate 
service and financial records must be maintained and retained for seven years following 
the close of the fiscal year to which the records pertain.  This provision shall survive the 
termination, expiration, or cancellation of this agreement. 
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Section 31. APPLICATION OF OTHER AGREEMENTS.   

Consultant and Consultant’s officers, agents, employees, and volunteers, and any of 
Consultant’s subcontractors shall comply with all terms and provisions imposed upon any 
subcontractor of County by the Whole Person Care Agreement between the County of 
Shasta and the California Department of Health Care Services, Contract No. 16-14184-SH-
45 (Exhibit B). 
 
 
 

[SIGNATURE PAGE FOLLOWS]
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By: 
J 

/2/0iffi g 
nson 

lagement Analyst 

IN WITNESS WHEREOF, County and Consultant have executed this agreement on the dates 
set forth below. By their signatures below, each signatory represents that he/she has the authority 
to execute this agreement and to bind the Party on whose behalf his/her execution is made. 

COUNTY OF SHASTA 

Date: 

ATTEST: 

LAWRENCE G. LEES 
Clerk of the Board of Supervisors 

By:  
Deputy 

Approved as to form: 
RUBIN E. C SE, JR. 
Co o s 

B s ... 
an B. Cox 

Deputy County Counsel 

LES BAUGH, CHAIRMAN 
Board of Supervisors 
County of Shasta 
State of California 

RISK MANAGEMENT APPROVAL 

CONSULTANT 

Date: 
James Montgomery, President 

Date: 
Anne Happ, Secretary 

Tax I.D.#: On File  
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EMPIRE RECOVERY CENTER 
SOBERING CENTER CLIENT AUTHORIZATION AND RELEASE 

In consideration of being permitted to receive services at the Sobering Center (Center) on 
___________________________, I, ____________________________________, give to Empire 

[date]    [printed name of Client] 
Recovery Center and the County of Shasta acting through its Health and Human Services Agency and 
their respective employees, officers, elected officials, agents, legal representatives, licensees, and 
assignees the following authorization and release. 

I give Empire Recovery Center the unrestricted right and permission to review my medical information 
in order to receive services at Center as deemed necessary by Empire Recovery Center. 

I hereby release, discharge and agree to save harmless Empire Recovery Center and the County of 
Shasta and all persons functioning under their respective permission or authority from any liability 
associated with receiving services at Center. 

I waive any claim regarding breach of confidentiality regarding any personal information or personal 
health information obtained while receiving services at the Center. 

I hereby affirm that I have read this authorization and release, prior to its execution, that I am at least 
18 years of age, and that I fully understand the contents thereof.  I am aware that this release is a full 
release of all liability and voluntarily execute it.  This agreement is binding upon me and my heirs, legal 
representatives and assigns.  The undersigned expressly agrees that this release is intended to be as 
broad and inclusive as permitted by California law. 

Client Signature Date 

Staff Signature Date 

EXHIBIT A
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EXHIBIT B
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REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  December  11, 2018
CATEGORY:  Regular - Law and Justice-10.

SUBJECT:

Community Forum Concerning ICE Access

DEPARTMENT: Sheriff

Supervisorial District No. :  All

DEPARTMENT CONTACT:  Eric Magrini, Undersheriff (530) 245-6167

STAFF REPORT APPROVED BY:  Eric Magrini, Undersheriff

Vote Required?

No Vote

General Fund Impact?

No General Fund Impact 

RECOMMENDATION

Receive a presentation from the Sheriff’s Office and conduct a community forum, pursuant to Government Code section
7283.1(d), to: (1) Provide information to the public; and (2) receive and consider public comment regarding federal
Immigration and Customs Enforcement (ICE) access to individuals for civil immigration enforcement that was given by
County law enforcement departments in 2017.

SUMMARY

N/A

DISCUSSION

In 2016, the Governor signed into law the Transparent Review of Unjust Transfers and Holds Act, also known as the
"TRUTH Act."  The TRUTH Act, at Government Code section 7283.1(d) states:
 
Beginning January 1, 2018, the local governing body of any county, city, or city and county in which a local law enforcement
agency has provided ICE access to an individual during the last year shall hold at least one community forum during the
following year, that is open to the public, in an accessible location, and with at least 30 days' notice to provide information to
the public about ICE's access to individuals and to receive and consider public comment. As part of this forum, the local law
enforcement agency may provide the governing body with data it maintains regarding the number and demographic
characteristics of individuals to whom the agency has provided ICE access, the date ICE access was provided, and whether
the ICE access was provided through a hold, transfer, or notification request or through other means. Data may be provided in
the form of statistics or, if statistics are not maintained, individual records, provided that personally identifiable information
shall be redacted.
 

The TRUTH Act defines a “local law enforcement agency” as any agency of a city, county, city and county, special
district, or other political subdivision of the state that is authorized to enforce criminal statutes, regulations, or local
ordinances; or to operate jails or to maintain custody of individuals in jails; or to operate juvenile detention facilities or to
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maintain custody of individuals in juvenile detention facilities; or to monitor compliance with probation or parole
conditions.

 
Under the TRUTH Act, "ICE access" means, for the purposes of civil immigration enforcement, including when an individual
is stopped with or without their consent, arrested, detained, or otherwise under the control of the local law enforcement agency,
all of the following:
 

1.  Responding to an ICE hold, notification, or transfer request.
 
2.  Providing notification to ICE in advance of the public that an individual is being or will be released at a certain date
and time through data sharing or otherwise.
 
3.  Providing ICE non-publicly available information regarding release dates, home addresses, or work addresses,
whether through computer databases, jail logs, or otherwise.
 
4.  Allowing ICE to interview an individual.
 
5.  Providing ICE information regarding dates and times of probation or parole check-ins.

 
A “hold request” means a federal Immigration and Customs Enforcement (ICE) request that a local law enforcement agency
maintain custody of an individual currently in its custody beyond the time he or she would otherwise be eligible for release in
order to facilitate transfer to ICE and includes, but is not limited to, Department of Homeland Security (DHS) Form I-247D.
 
A “notification request” means an Immigration and Customs Enforcement request that a local law enforcement agency inform
ICE of the release date and time in advance of the public of an individual in its custody and includes, but is not limited to,
DHS Form I-247N.
 
A “transfer request” means an Immigration and Customs Enforcement request that a local law enforcement agency facilitate the
transfer of an individual in its custody to ICE, and includes, but is not limited to, DHS Form I-247X.
 
It has been determined that a community forum is necessary.  The TRUTH Act provides that the community forum be
scheduled with a thirty-day advance notice to the public.  On November 7, 2018, the Record Searchlight, a newspaper of
general circulation within Shasta County, published formal notice of the community forum in compliance with the thirty-day
public notice requirement.

ALTERNATIVES

The TRUTH Act community forum is required to be held by the governing board of a local agency pursuant to Government
Code section 7283.1(d).  No other alternative is available.

OTHER AGENCY INVOLVEMENT

The Shasta County Probation Department and the  Shasta County District Attorney's Office were consulted during the
preparation of this report.  The Recommendation has been reviewed by the County Administrative Office.

FINANCING

None.
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REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  December  11, 2018
CATEGORY:  Regular - Public Works-11.

SUBJECT:

CSA No. 25-Keswick – LAFCO Dissolution Application

DEPARTMENT: Public Works
County Service Area No. 25-Keswick Water

Supervisorial District No. :  2

DEPARTMENT CONTACT:  Pat Minturn, Public Works Director, (530) 225-5661

STAFF REPORT APPROVED BY:  Pat Minturn, Public Works Director

Vote Required?

Simple Majority Vote

General Fund Impact?

No General Fund Impact 

RECOMMENDATION

On behalf of County Service Area (CSA) No. 25-Keswick Water, adopt a Resolution of Application which requests the
Shasta Local Agency Formation Commission (LAFCO) initiate proceedings for dissolution.

SUMMARY

A merger is proposed to annex the CSA into the Shasta Community Services District.

DISCUSSION

County Service Area No. 25-Keswick Water (CSA) serves 209 customers. Shasta Community Services District (CSD)
operates a parallel system with approximately 770 customers. The Carr Fire destroyed all but 24 of the homes in the CSA and
a majority of those in the CSD.
 
CSA and CSD operations are funded through customer fees.  Vacant parcels are billed at standby rates which do not fully
recover fixed operational costs.  Economies of scale may be realized by merging the two systems.  A Preliminary Engineering
Report (attached) has determined that consolidation is feasible and federal funding is available. The CSD has applied to
LAFCO to annex the CSA territory and a concurrent application is proposed on behalf of the CSA.

ALTERNATIVES

The Board may decline to apply to LAFCO at this time. The CSA and the CSD would remain separate and parallel. User
rates may rise sharply in both districts to balance revenues with expenditures.

OTHER AGENCY INVOLVEMENT

County Counsel has approved the resolution as to form. The recommendation has been reviewed by the County
Administrative Office.
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FINANCING

The CSA had a negative cash balance when the Carr Fire broke out and will be addressed in a future hearing. There is no
current General Fund impact.

ATTACHMENTS:
Description Upload Date Description
PACE Preliminary Engineering Report 11/20/2018 PACE Preliminary

Engineering Report
LAFCO Application Resolution 11/19/2018 LAFCO Application

Resolution

LAFCO Application Resolution (Exhibit A-Legal Description) 11/20/2018
LAFCO Application
Resolution (Exhibit A-
Legal Description)
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RESOLUTION NO. 2018-       
 

A RESOLUTION OF APPLICATION BY THE BOARD OF SUPERVISORS 
OF THE COUNTY OF SHASTA 

REQUESTING THE SHASTA LOCAL AGENCY FORMATION COMMISSION 
INITIATE PROCEEDINGS FOR DISSOLUTION OF 

COUNTY SERVICE AREA #25-KESWICK 
 
 

RESOLVED, by the Shasta County Board of Supervisors, that: 
 

WHEREAS, the Shasta County Service Area #25-Keswick (herein referred to as 
“CSA #25-Keswick”) provides community water services and park services pursuant to 
Community Services District Law (Government Code Section 25210 et al); and 

 
WHEREAS, on December 19, 2018, the Shasta Community Services District (Shasta 

CSD) did adopt a resolution to annex CSA #25-Keswick; and 
 
WHEREAS, the Shasta County Board of Supervisors desires to initiate proceedings 

pursuant to the Cortese/Knox/Hertzberg Local Government Reorganization Act of 2000, 
Division 3, commencing with California Government Code Section 56000, for CSA 
#25-Keswick dissolution; and 

 
WHEREAS, the authority of CSA #25-Keswick to provide water services is proposed to 

be transferred to the Shasta CSD entirely, and the Shasta CSD would be designated as the 
"successor agency" to CSA #25-Keswick with respect to such water services.  The Shasta CSD 
would be conveyed all licenses, permits and authorities and all obligations and responsibilities of 
CSA #25-Keswick; and 

 
WHEREAS, the authority of CSA #25-Keswick to provide park services is proposed to 

be rescinded and all park services assets including real property (APN 065-140-028) are 
proposed to be transferred to Shasta County; and 

 
WHEREAS, fire services to the CSA #25-Keswick area will continue to be provided by 

County Service Area #1 Shasta County Fire; and 
 
WHEREAS, the proposed dissolution would also include the elimination of the 

CSA #25-Keswick sphere of influence; and 
 
WHEREAS, the reasons for the proposed change of organization are related to the Carr 

Fire which destroyed over ninety percent of customer residences in CSA #25-Keswick and 
burned the watershed upstream.  The immediate impacts as follows: 

1. Loss of revenue as destroyed residences do not currently require water service; 
2. Loss of water demand with attendant water treatment difficulties; 
3. Degraded source water quality with attendant water treatment difficulties; and 

 
WHEREAS, the California State Water Resources Control Board highly encourages 

consolidation of small community water systems serving disadvantaged communities to reduce 
costs associated with duplicative testing, treatment and other services provided by the two 
adjoining districts; and 

 
WHEREAS, the territory subject to the proposed change(s) of organization is inhabited, 

and a description of the external boundary of the territory is set forth in Exhibit “A” attached 
hereto and by this reference incorporated herein; and 
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Resolution No. 2018- 

December 11, 2018 

Page 2 of 2 

 

 
WHEREAS, the proposed transfer from CSA #25-Keswick to the Shasta CSD be subject 

to the following terms and conditions: 

1. Transfer of Fire Hall Parcel (APN 065-140-023) after cleanup of fire debris; 
2. Transfer of adjoining vacant parcel (APN 065-140-033); 
3. Transfer of all CSA #25-Keswick water treatment and distribution systems; and 
 
WHEREAS, the proposed intertie between the Shasta CSD and the CSA 25-Keswick 

meets the definition of a Statutory Exemption. State Code Number: Section 15282 Other 
Statutory Exemptions (k) and Section 15269 Emergency Projects (b) apply as the installation of 
new pipeline does not exceed one mile in length and is exempt from further review under the 
California Environmental Quality Act (CEQA) pursuant to CEQA Guidelines. Notices of 
Exemption have been filed with the State Clearinghouse (SCH#2018098638) and the County of 
Shasta; and 

 
WHEREAS, notice of intent to adopt this resolution of application has been given, and 

this Board has conducted a public hearing based upon this notification. 
 
NOW, THEREFORE, this Resolution of Application is hereby approved and adopted 

by the Shasta County Board of Supervisors. 
 
The Local Agency Formation Commission of Shasta County is hereby requested to initiate 
proceedings for the proposed change(s) of organization that include(s) the territory as described 
in Exhibit “A” according to the terms and conditions stated above and in the manner provided 
by the Cortese/Knox/Hertzberg Local Government Reorganization Act of 2000. 
 
Passed and adopted by the Shasta County Board of Supervisors at a regular meeting thereof held 
on December 11, 2018, by the following vote: 
 
 AYES:  
 NOES:  
 ABSENT:  
 ABSTAIN:  
 RECUSE:  
 

     
   LES BAUGH, CHAIRMAN 
   Board of Supervisors 
   County of Shasta 
   State of California 
 
ATTEST: 
LAWRENCE G. LEES 
Clerk of the Board of Supervisors 
 
 
By    
 Deputy 
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REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  December  11, 2018
CATEGORY:  Regular - Public Works-12.

SUBJECT:

CSA No. 23-Crag View Water Repeal Urgency Ordinance

DEPARTMENT: Public Works
County Service Area No. 23-Crag View

Supervisorial District No. :  4

DEPARTMENT CONTACT:  Pat Minturn, Public Works Director, (530) 225-5661

STAFF REPORT APPROVED BY:  Pat Minturn, Public Works Director

Vote Required?

Simple Majority Vote

General Fund Impact?

No General Fund Impact 

RECOMMENDATION

Take the following actions on behalf of County Service Area (CSA) No. 23-Crag View Water: (1) Introduce and waive the
reading of An Ordinance of the Board of Supervisors of the County of Shasta Repealing Ordinance No. 742 Declaring a
Water Shortage Emergency and a Necessity for a Water Conservation Program, Adopting a Water Conservation Program and
Finding that the Actions are Exempt from the California Environmental Quality Act in County Service Area No. 23-Crag View
Water; and (2) direct the Public Works Director to stay shutoff of water service for accounts that are in arrears in penalty
payments.

SUMMARY

Water use restrictions may be rescinded in the CSA once a path to solvency has been established.

DISCUSSION

CSA No. 23 provides water service to approximately 70 customers in Crag View.  Water is pumped out of Little Castle
Creek, filtered, chlorinated and conveyed to customers. Operating expenses have exceeded revenues.  A four-year rate
increase was proposed but was rejected due to a majority protest pursuant to Proposition 218 and, therefore, the Board was
legally prohibited from adopting the rate increase.  On June 5, 2018, the Board enacted Ordinance No. 742 limiting water use
to 300 gallons per day for each connection.  These steps were taken to minimize monetary losses to the CSA and thereby
maintain operations for basic health and safety needs.  New water rates are anticipated to be adopted to recover operating
costs and eventually restore solvency. It is recommended that the Board repeal the water use restrictions and re-establish the
CAB.

ALTERNATIVES

The Board may decline to repeal the water conservation measures. The fiscal emergency has abated so water conservation and
other austerity measures are no longer necessary.
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OTHER AGENCY INVOLVEMENT

County Counsel has approved the ordinance as to form. The County Administrative Office has reviewed this
recommendation.

FINANCING

The CSA is presently insolvent. As long as the CSA remains financially self-sufficient, there is no General Fund impact.

ATTACHMENTS:
Description Upload Date Description

CSA No. 23-Crag View Water Repeal Urgency Ordinance 12/6/2018
CSA No. 23-Crag View
Water Repeal Urgency
Ordinance
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ORDINANCE NO.       

 

AN ORDINANCE OF THE BOARD OF SUPERVISORS 

OF THE COUNTY OF SHASTA 

REPEALING ORDINANCE NO. 742 DECLARING A WATER SHORTAGE 

EMERGENCY AND A NECESSITY FOR A WATER CONSERVATION PROGRAM, 

ADOPTING A WATER CONSERVATION PROGRAM AND FINDING THAT THE 

ACTIONS ARE EXEMPT FROM THE CALIFORNIA ENVIRONMENTAL QUALITY ACT 

IN COUNTY SERVICE AREA NO. 23-CRAG VIEW WATER 

 

 

WHEREAS, on June 5, 2018, the Shasta County Board of Supervisors adopted 

Ordinance No. 742 declaring a water shortage emergency and a necessity for a water 

conservation program, adopting a water conservation program and finding that the actions are 

exempt from the California Environmental Quality Act in County Service Area- No. 23-Crag 

View Water; and 

 

WHEREAS, due to the change in the previously impending financial inability to provide 

potable water with the adoption of a water rate increase effective December 11, 2018 and 

operative January 1, 2019, and 

 

WHEREAS, this ordinance is exempt from the California Environmental Quality Act 

(Public Resources Code section 21000, et. seq.) (CEQA) because it can be seen with certainty 

that there is no possibility that it will have a significant effect on the environment pursuant to 

CEQA Guidelines §15061(b)(3).  This ordinance is also exempt pursuant to CEQA Guidelines 

15301 (Existing Facilities), 15305 (Minor Alterations in Land Use Limitations), and there are no 

unusual circumstances under CEQA Guideline 15300.2(c). 

 

The Board of Supervisors of the County of Shasta ordains as follows: 

 

SECTION 1. Repeal 

 

Ordinance Number 742 is hereby repealed in its entirety. 

 

SECTION 2. Operative Date 

 

This ordinance shall be operative November 1, 2018. 

 

SECTION 3. Severability 

 

If any section, subsection, clause, phrase or portion of this ordinance is for any reason held to be 

invalid or unconstitutional by the decision of a court of competent jurisdiction, such decision 

shall not affect the validity or constitutionality of the remaining portion or portions of this 

ordinance. The Board of Supervisors hereby declares that it would have passed this ordinance in 

each section, subsection, clause, phrase or portion thereof irrespective of the fact that any one or 

more sections, subsections, senses, clauses, phrases or portions be declared invalid or 

unconstitutional. 
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Ordinance No. 

December 11, 2018 

Page 2 of 2 

SECTION 4. Savings Clause 

 

The adoption of this ordinance shall not in any manner affect any action or prosecution for 

violations of Ordinance No. 742, which violations were committed prior to the operative date 

hereof, or be construed as a waiver of any fee, charge, penalty or fine required by or resulting 

from any such violations of Ordinance No. 742. 

 

SECTION 5. California Environmental Quality Act 

 

This ordinance is exempt from the California Environmental Quality Act (Public Resources 

Code section 21000, et. seq.). 

 

SECTION6. Effective Date 

 

This ordinance shall take effect and be in full force and effect 30 days after passage.  The Clerk 

shall cause this ordinance to be published as required by law. 

 

DULY PASSED AND ADOPTED this 11th day of December, 2018 by the Board of 

Supervisors of the County of Shasta by the following vote: 

 

 AYES:  

 NOES:  

 ABSENT:  

 ABSTAIN:  

 RECUSE:  

 

     
   LES BAUGH, CHAIRMAN 
   Board of Supervisors 
   County of Shasta 
   State of California 

 

ATTEST: 

LAWRENCE G. LEES 

Clerk of the Board of Supervisors 

 

 

By    

 Deputy 
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REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  December  11, 2018
CATEGORY:  Scheduled Hearings - Public Works-15.

SUBJECT:

County Service Area No. 23-Crag View Water Rate Increase

DEPARTMENT: Public Works
County Service Area No. 23-Crag View

Supervisorial District No. :  4

DEPARTMENT CONTACT:  Pat Minturn, Public Works Director, (530) 225-5661

STAFF REPORT APPROVED BY:  Pat Minturn, Public Works Director

Vote Required?

Simple Majority Vote

General Fund Impact?

No General Fund Impact 

RECOMMENDATION

Take the following actions on behalf of County Service Area (CSA) No. 23-Crag View Water: (1) Conduct a public hearing to
consider increasing the bi-monthly water rates; (2) close the public hearing; (3) direct the Clerk of the Board to tabulate written
protests from property owners and tenants within CSA No. 23-Crag View Water and report back to the Board with the results;
and (4) in the absence of a majority protest, introduce, waive the reading of, and enact An Ordinance of the Board of
Supervisors of the County of Shasta, County Service Area No. 23-Crag View Water, Repealing Ordinance No. 710 and
Setting Forth the Charges, Rates, and Fees for Water and Related Services.

SUMMARY

Operational and infrastructure costs exceed revenues in County Service Area No. 23-Crag View Water.

DISCUSSION

County Service Area No. 23 provides water service in Crag View.  Expenses are incurred to operate the system, make repairs
and meet water quality objectives. A rate study has been prepared (attached). On October 23, 2018, a Proposition 218 Notice
was mailed to all property owners and tenants per Article XIIID, Section 6, of the California Constitution (attached).

ALTERNATIVES

The Board may decline to revisit rates at this time.  Water is being sold for less than the cost of production.

OTHER AGENCY INVOLVEMENT

County Counsel has approved the Notice of Public Hearing and proposed ordinance as to form. The County Administrative
Office has reviewed this recommendation.

FINANCING
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The CSA is presently insolvent. As long as the CSA remains financially self-sufficient, there is no General Fund impact.

ATTACHMENTS:
Description Upload Date Description

CSA No. 23-Crag View Water Rate Report (January 2018) 11/26/2018
CSA No. 23-Crag View
Water Rate Report
(January 2018)

CSA No. 23-Crag View Water Prop 218 Notice 11/26/2018 CSA No. 23-Crag View
Water Prop 218 Notice

CSA No. 23-Crag View Water Rate Increase Ordinance 11/27/2018
CSA No. 23-Crag View
Water Rate Increase
Ordinance
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County Service Area #23 - Crag View Water 

Rate Report 

January 31,2018 

INTRODUCTION 

County Service Area No. 23 - Crag View Water (CSA) is located in northern Shasta County along the 
1-5 corridor and near SisGYou County. It currently has 69 active meters and 6 standby accounts. Crag 
View Community Services District (CSD) was formed in the early 1970's. By 1991, the CSD had 
difficulty maintaining a full Board of Directors and retaining licensed operating staff. In 1992 the 
CSD became a county service area. 

At a public hearing on September 15,2015, the Board of Supervisors adopted Ordinance No. 710, 
which established rates for water use. At a public hearing on July 25,2017, the Board of Supervisors 
adopted an Ordinance No. 728 establishing fees in order to recover the cost to the CSA of certain 
services such as processing late payments, collecting unpaid balances, shut-offs for failure to pay, 
backflow prevention testing, and other similar services. 

EXISTING OPERATIONAL FUND 

Financial information for the three most recent Fiscal Years (FY) years is available. Complete 
financials for FY 2014-15, FY 2015-16 and FY 2016-17 are included in Exhibit A. This period was 
selected because it matches with assumption of regulatory oversight be the State Water Resources 
ControlBoards, Division of Drinldng Water @oDW). Regulatory requirements drive water treatment 
costs. 

This period includes some events not related to ongoing maintenance. For instance, in FY 2015-16, 
there was a hydrant failure which led to an emergency response. Exhibit B makes changes to Exhibit 
A to remove some of the unexpected expenses and provides end notes to highlight financial anomalies. 
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Table 1 shows revenue and expense as modified in Exhibit B. 
 
Table 1 – Water Revenue and Expense 

 FY 2014-15 FY 2015-16 FY 2016-17 Average 

Revenue $43,855 $49,668 $57,623 $50,382 

Expense $58,227 $72,034 $50,044 $60,101 

Difference -$14,372 -$22,366 $7,579 -$9,720 

 
Depreciation is not shown in Table 1. 
 
Revenues and expenses reflect reduced use during two years of drought (2014 and 2015) and two 
wetter years (2016 was slightly drier than average and 2017 is the wettest year on record for the 
Northern California Eight Station Index).  Water years, calendar years and fiscal years do not align, 
but, dry year revenue shortfalls are roughly double wet year revenue surpluses.  California experiences 
large variations in annual precipitation.  The CSA cannot rely on four more wet years in a row to 
restore lost revenue. 
 

FINANCIAL NEEDS 
 
Financial needs fall into three broad categories: operations and maintenance, utilities and contingency. 
 
Operations and Maintenance 
 
Average operating expenses over the last three years were $60,000.  Exhibit A and Exhibit B show 
the single largest expense is Professional Maintenance Services.  This is utility staff time. 
 
Division of Drinking Water (DoDW) provides regulatory oversight of the CSA.  It is a regulatory 
requirement that the plant be visited by staff every day.  To control costs, this is currently achieved 
with lower paid, part-time help whenever possible.  Responding to national and local events, DoDW 
has increased testing requirements which, for many tests, must be completed by water plant operators 
with higher levels of licensing than the part time staff.  In addition to the time gathering and delivering 
samples, there are increased testing costs (more tests) and more time spent reviewing results. 
 
Utilities 
 
The CSA uses electricity from Pacific Power.  The largest part of this cost is to maintain pressure in 
the water system.  There is a direct correlation between the amount of water pumped and power use.  
Long term rates are likely to rise, but recent California Public Utilities Commission filings indicate that 
rates will remain stable in the short term. 
 
The CSA pays others for the privilege of diverting out of Little Castle Creek.  These wholesale water 
purchase costs are significant and have been highly variable.   
 
Water rights are administered by the State Water Resources Control Board, Division of Water Rights.  
The CSD obtained the CSA’s water right in 1971.  That water right is generally junior (inferior) to all 
pre-1971 water rights.  Senior water rights holders in the Sacramento Valley had already appropriated 
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all available summer flows prior to 1971 so the CSA must find other supplies from July 1 through 
August 31 every year.  The CSA’s water right also contains “Standard Water Right Permit Term 91.”  
The July and August window may be extended when there is not enough water in the system to meet 
senior needs elsewhere in the Sacramento-San Joaquin Delta.  In 2014 and 2015, Term 91 was enacted 
early (April 30 at the earliest) and extended late (December 15 at the latest).  When Term 91 is in 
effect, CSA water must be replaced in the same manner as it is for the July-August restriction. 
 
The CSA is often able to purchase Central Valley Project (CVP) replacement water for the summer 
months.  CVP water is purchased and released from storage downstream so that senior downstream 
water right holders are kept whole.  CVP supplies were curtailed to 50% of average use in 2014 and 
25% in 2015.  The balance of summer demand had to be met with supplies purchased on the open 
market, which was expensive.   
 
The Division of Water Rights charges a flat fee annually to administer the water right, regardless of 
the amount used.  Water Rights cost $153 in FY 2016-17.  CVP water cost about $55 per acre-foot at 
that time.  Transferred water cost $260 per acre-foot.  Table 2 shows the variability of utilities costs. 
 
 Table 2 – Variable Utility Costs 

 FY 2014-15 FY 2015-16 FY 2016-17 Average 

Total Utilities Expense $8,439 $11,622 $7,323  $9,128 

Electric Expense $5,160 $4,951 $6,069 $5,393 

Water Expense $3,279 $6,671 $1,254 $3,735 

 
Depreciation 
 
Financial solvency enables the CSA to deliver water to its users.  Revenue collected must cover all 
operating costs, overhead and some depreciation.  Depreciation is collected to offset the cost of future 
equipment replacement and repairs.  Thompson-Reuters assigns a fifty year useful life to water systems 
as a whole, though individual components may wear out sooner.  Full annual depreciation, as 
determined by standard accounting practices, is $30,976.   
 

OTHER FINANCIAL CONSIDERATIONS 
 
Ordinance 710 does not contain a specific mechanism to recover extra costs associated with water 
transfers which are required from time to time when drought conditions exists.  Because these costs 
cannot be recovered immediately, additional reserve funding should be set aside. 
 
On July 25, 2017, the Board of Supervisors adopted an ordinance establishing fees in order to recover 

the cost to the CSA of certain services such as processing late payments, collecting unpaid balances, 

shut-offs for failure to pay, backflow prevention testing, and other similar services.  This CSA has 

historically had a low rate of late payments and requires few other services.  Fees established on July 

25, 2017, are not expected to change revenues appreciably in the long term. 

Raw Water Pumps 

The system begins with a pair of 150 GPM, 7.5 HP pumps that lift water from Little Castle Creek to 

the treatment plant.  Thompson-Reuters assigns a fifteen year useful life to pumps.  The current pumps 
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were installed in 2012, so have about nine years of planned life in them.  To ensure adequate funds 

are available for their replacement at the end of their useful lives, additional funds should be collected. 

Filter Media Replacement 

Water is pumped from Little Castle Creek is filtered to remove impurities.  This is accomplished with 

three filter tanks containing layers of graded gravel, sand and anthracite coal.  Their estimated life is 

fifteen years.  The current filter media was installed in 2012, so have about nine years of planned life 

in them.  To ensure adequate funds are available for media replacement, additional funds should be 

collected. 

EXISTING WATER USE PATTERNS 

The treatment and distribution systems are adequately sized to serve the current district. 

During development of this rate report, individual meter use from bi-monthly billings for the service 

period from July 1, 2014, through June 30, 2017, was examined.  Part of this period coincided with a 

drought.  Non-zero average and median use is shown in Table 3.  The “Aggregate” column considers 

all of the data together; because different fiscal years contain different numbers of non-zero 

transactions, the average is different than the average of the fiscal year averages. 

Table 3 – Non-Zero Average and Median Use in Cubic Feet 

 FY 2014-15 FY 2015-16 FY 2016-17 Aggregate 

Average 5,217 3,868 5,183 4,763 

Median 1,802 2,000 2,000 2,000 

 

Fiscal years split summers.   The averages indicate an increase in use in late summer, probably due to 

high outdoor demand.  Average use decreased during FY 2015-16 reflecting low use in late 2015.  

Median use shows that most billing periods, most metered use is at or below the base quantity 

established in Rate Ordinance 710.  Median use likely reflects seasonal meter-reading difficulties; when 

a meter cannot be read, 2,000 cubic feet is assumed.  Quantities are normalized in the next billing 

cycle. 

REVENUE GOALS 
 

The CSA had average annual expenses of $60,101 during the study period.  During that period, an 

average of $5,345 in pre-Proposition 13 property and other taxes were annually received, so total, 

break-even income needs are $54,756.  Average utility costs were $9,128 during that time.  So, average 

annual fixed costs are about $45,628. 

The rate structure is designed to recover fixed costs in the base rate and variable costs in the volumetric 

(per-hundred cubic foot) rate. 

 

PROPOSED WATER RATES 
 

Rate Ordinance 710 went into effect on September 15, 2015.  It established the bi-monthly charge for 
the first 2,000 cubic feet of water at $90.00 and $0.60 per 100 cubic feet thereafter. 
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The new rate structure more closely matches recurring fixed costs to the base rate and variable costs 
to the volumetric charge.  Fixed costs are those that occur independent of the quantity of water 
produced.  For instance, an operator must check the plant daily and meters must be read bi-monthly 
as long as the system is operating.  The most obvious variable cost is for utilities; chemical costs and 
a certain amount of maintenance is also based on the amount of water produced.  Standby and 
vacation rates are unchanged and are set at $36 per billing cycle and treated as fixed. 
 
Based on the three years examined, a rate structure using a simple meter fee (no water use) of $107.10 
and a per-hundred cubic feet rate of $0.63 would cover the basic cost of providing service provided 
there is not another water supply curtailment or electrical rate increase.  However, this overlooks the 
need to maintain minimum turnover in the system for water quality and other reasons.  CSA customers 
have historically preferred a base water use quantity.  This rate structure will not be further examined. 
 
Based on the three years examined, a rate structure allowing 2,000 cubic feet of base use could work 
with a $111.35 base rate and a per-hundred cubic feet rate of $0.63.  That would cover the basic cost 
of providing service until there is another water shortage, electrical rate increase or other unexpected 
expense.  No money is set aside for future emergencies or equipment replacement needs.  Phasing in 
future rates will help prepare for the future. 
 
Additional funds should be collected to ensure replacement of the intake pumps and filter media. 
 
Raw Water Pumps 

Two raw water pumps were installed in 2012 for a total cost of approximately $22,000.  Using the 
average quantity of water sold annually over the study period (1,664,008 cubic feet) and the average 
customer use under the 2,000 cubic foot base quantity (1,057 cubic feet) adds $1.55 to the base rate 
and $0.15 per 100 cubic feet to the variable rate.  This revenue would equate to replacement in nine 
years. 
 
Filter Media Replacement 

The graded gravel, sand and anthracite coal filter media in three tanks was installed in 2012 for a total 
cost of approximately $20,000. Using the average quantity of water sold annually over the study period 
(1,664,008 cubic feet) and the average customer use under the 2,000 cubic foot base quantity (1,057 
cubic feet) adds $1.41 to the base rate and $0.14 per 100 cubic feet to the variable rate.  This revenue 
would equate to replacement in nine years. 
 
Table 4 shows a rate proposal which meets the short-term financial needs of the CSA. 
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Table 4 – Four Year Proposal – 2,000 Cubic Foot Base Quantity 

 Current Year 1 Year 2 Year 3 Year 4 

Base Rate $90.00 $114.31 $118.76 $123.41 $128.26 

Per 100 Cubic Feet $0.60 $0.92 $0.96 $1.00 $1.04 

Average Bi-Monthly $109.20 $143.75 $149.48 $155.41 $161.54 

Percent Increase - 31.6 3.1 4.0 3.9 

Median Bi-Monthly $90.00 $114.31 $118.76 $123.41 $128.26 

Percent Increase - 27.0 3.9 3.9 3.9 

Model Revenue $45,568 $59,372 $61,682 $64,074 $66,550 

 
The base rate increases annually to generate revenue against general maintenance and regulatory needs.  
The variable rate increases four cents annually to generate revenue against future water shortages when 
larger quantities of water must be purchased occasionally at higher prices. 
 

CONCLUSION 
 
The rate structure and schedule proposed in Table 4 recovers current operating costs in the first year 
and begins accruing funds against the eventual replacement of the intake pumps and media filters.    
Money is set aside for other future operating needs beginning in the second year, barring a return of 
drought conditions or infrastructure failure.  After the planning horizon (or sooner, if operational 
circumstances demand), the rate structure should be reconsidered in order to maintain the long-term 
ability to provide water in the CSA. 
 
Attachment:  

Exhibit A: Expense and Revenue Statement 
Exhibit B: Revised Expense and Revenue Statement 
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EXHIBIT A

Shasta County DPW

CSA #23 Cragview Water Admin.

Organization Code 00396

 ACTUAL ACTUAL ACTUAL

ACCT BALANCE BALANCE BALANCE

NOS. CLASSIFICATION 2014-15 2015-16 2016-17

EXPENSES:

SERVICES AND SUPPLIES

032500 COMMUNICATIONS 357 408 307

033103 INSURANCE EXP MISC 24 24 20

033500 MAINTENANCE OF EQUIPMENT 4,507 1,571 1,337

033900 MEDICAL DENTAL LAB SUPPLIES 460 0 0

034100 MEMBERSHIPS 153 163 161

034310 MISC XP PRIOR PERIOD EXP ADJ 0 0 0

034500 OFFICE EXPENSE 0 0 0

034591 CHGS OC POSTAGE SVS 563 545 400

034800 PROF & SPECIAL SERVICES 0 653 0

034802 PROF ADMIN SERVICES 3,076 12,937 1,750

034826 PROF LAB SVS 2,691 3,510 3,010

034829 PROF MAINTENANCE SVS 23,731 35,325 24,685

034893 CHGS AUD PROP TAX SVS 151 161 142

034900 PUB & LEGAL NOTICES 0 180 112

035500 SMALL TOOLS & EQUIPMENT 29 0 0

035700 SPECIAL DEPARTMENTAL EXPENSE 2,241 1,167 610

035743 SPECIAL DEPT EXP PERMITS/LICENSES 0 0 0

035900 TRANS/TRAVEL 6,296 6,116 6,257

036100 UTILITIES 8,439 11,622 7,323

TOTAL SERVICES AND SUPPLIES 52,718 74,381 46,115

OTHER CHARGES

050001 CENTRAL SERVICE COST A-87 5,514 2,089 3,931

050900 DEPRECIATION 30,976 30,976 30,976

051100 BAD DEBTS (4) (9) (2)

096630 TRANS OUT CSA #23 CRAGVIEW S/A 244 0 0

TOTAL OTHER CHARGES 36,729 33,056 34,904

TOTAL EXPENDITURES 89,447 107,438 81,020

REVENUE:

TAXES

101000 CURRENT SECURED TAXES 4,471 4,828 4,912

101001 CURRENT UNITARY TAXES 219 219 221

101011 CURR SEC TAX DEL ADV TEETER 75 80 77

101100 SUPPLEMENTAL TAXES CURRENT 41 48 55
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EXHIBIT A

Shasta County DPW

CSA #23 Cragview Water Admin.

Organization Code 00396

 ACTUAL ACTUAL ACTUAL

ACCT BALANCE BALANCE BALANCE

NOS. CLASSIFICATION 2014-15 2015-16 2016-17

101111 SUPPLEMENTAL TAXES CURR 15 5 6

102000 CURRENT UNSECURED TAXES 248 257 249

104000 PRIOR YEAR UNSECURED TAXES 2 3 2

TOTAL CHARGES FOR SERVICES 5,072 5,441 5,522

REVENUE FROM MONEY & PROPERTY

420000 INTEREST 144 9 (19)

TOTAL REVENUE FROM MONEY & PROPERTY 144 9 (19)

INTERGOVERNMENTAL REVENUES

546000 STATE HOMEOWNERS EXEMPTION 86 88 85

TOTAL INTERGOVERNMENTAL REVENUES 86 88 85

CHARGES FOR SERVICES

668132 S/A CURR NON OPER 0 0 0

668194 S/A DEL WATER CURR 436 72 517

693020 WATER SERVICE COLLECTIONS 38,117 44,058 51,518

TOTAL CHARGES FOR SERVICES 38,553 44,129 52,034

 

MISCELLANEOUS REVENUES

799300 MISCELLANEOUS REVENUE 0 12 0

799391 PRIOR PERIOD REV ADJUSTMENT 238,428 0 0

795000 AUDITOR VOID/STALE DATED CHECK 0 0 0

806356 TRAN IN CSA #23 CRAGVIEW 53 0 0

TOTAL MISCELLANEOUS REVENUES 238,481 12 0

TOTAL REVENUES 282,336 49,680 57,623

EXPENSES (OVER) UNDER REVENUES 192,889 (57,758) (23,397)
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EXHIBIT B

Shasta County DPW

CSA #23 Cragview Water Admin.

Organization Code 00396

 ACTUAL ACTUAL ACTUAL

ACCT BALANCE BALANCE BALANCE

NOS. CLASSIFICATION 2014-15 2015-16 2016-17

EXPENSES:

SERVICES AND SUPPLIES

032500 COMMUNICATIONS 357 408 307

033103 INSURANCE EXP MISC 24 24 20

033500 MAINTENANCE OF EQUIPMENT 4,507 1,571 1,337

033900 MEDICAL DENTAL LAB SUPPLIES 460 0 0

034100 MEMBERSHIPS 153 163 161

034310 MISC XP PRIOR PERIOD EXP ADJ 0 0 0

034500 OFFICE EXPENSE 0 0 0

034591 CHGS OC POSTAGE SVS 563 545 400

034800 PROF & SPECIAL SERVICES 0 653 0

034802 PROF ADMIN SERVICES
1

3,076 8,509 1,750

034826 PROF LAB SVS 2,691 3,510 3,010

034829 PROF MAINTENANCE SVS
2

23,731 35,325 24,685

034893 CHGS AUD PROP TAX SVS 151 161 142

034900 PUB & LEGAL NOTICES 0 180 112

035500 SMALL TOOLS & EQUIPMENT 29 0 0

035700 SPECIAL DEPARTMENTAL EXPENSE 2,241 1,167 610

035743 SPECIAL DEPT EXP PERMITS/LICENSES 0 0 0

035900 TRANS/TRAVEL 6,296 6,116 6,257

036100 UTILITIES
3

8,439 11,622 7,323

TOTAL SERVICES AND SUPPLIES 52,718 69,953 46,115

OTHER CHARGES

050001 CENTRAL SERVICE COST A-87
4

5,514 2,089 3,931

050900 DEPRECIATION
5

0 0 0

051100 BAD DEBTS (4) (9) (2)

096630 TRANS OUT CSA #23 CRAGVIEW S/A
6

0 0 0

TOTAL OTHER CHARGES 5,509 2,080 3,928

TOTAL EXPENDITURES 58,227 72,034 50,044

REVENUE:

TAXES
7

101000 CURRENT SECURED TAXES 4,471 4,828 4,912

101001 CURRENT UNITARY TAXES 219 219 221

101011 CURR SEC TAX DEL ADV TEETER 75 80 77

101100 SUPPLEMENTAL TAXES CURRENT 41 48 55
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EXHIBIT B

Shasta County DPW

CSA #23 Cragview Water Admin.

Organization Code 00396

 ACTUAL ACTUAL ACTUAL

ACCT BALANCE BALANCE BALANCE

NOS. CLASSIFICATION 2014-15 2015-16 2016-17

101111 SUPPLEMENTAL TAXES CURR 15 5 6

102000 CURRENT UNSECURED TAXES 248 257 249

104000 PRIOR YEAR UNSECURED TAXES 2 3 2

TOTAL REVENUE FROM TAXES 5,072 5,441 5,522

REVENUE FROM MONEY & PROPERTY

420000 INTEREST 144 9 (19)

TOTAL REVENUE FROM MONEY & PROPERTY 144 9 (19)

INTERGOVERNMENTAL REVENUES

546000 STATE HOMEOWNERS EXEMPTION 86 88 85

560502 FED WATER SYSTEM IMPROVE GRANT 0 0 0

TOTAL INTERGOVERNMENTAL REVENUES 86 88 85

CHARGES FOR SERVICES

668132 S/A CURR NON OPER 0 0 0

668194 S/A DEL WATER CURR 436 72 517

693020 WATER SERVICE COLLECTIONS 38,117 44,058 51,518

TOTAL CHARGES FOR SERVICES 38,553 44,129 52,034

 

MISCELLANEOUS REVENUES

799300 MISCELLANEOUS REVENUE 0 0 0

799391 PRIOR PERIOD REV ADJUSTMENT
8

0 0 0

795000 AUDITOR VOID/STALE DATED CHECK 0 0 0

806356 TRAN IN CSA #23 CRAGVIEW
9

0 0 0

TOTAL MISCELLANEOUS REVENUES 0 0 0

TOTAL REVENUES 43,855 49,668 57,623

EXPENSES (OVER) UNDER REVENUES (14,372) (22,366) 7,579
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EXHIBIT B 

ENDNOTES 

 

1. Professional Administrative Services jumped in 2015-16.  The increase can be attributed to 

drought response, preparation of Rate Study and subsequent additional work after the 

proposed rate increase was rejected in a Proposition 218 vote.  A second Rate Study and 

Proposition 218 process were completed.  Periodic rate studies and Proposition 218 processes 

must be completed and these should be developed thoughtfully.  Periodic droughts are 

inevitable.  Development and customer questions are referred to professional staff.  50% of 

professional staff time after the protest ballot is removed ($4,428) from FY 2015-16. 

 

2. FY2015-16 staff time is high dues to a leak repair.  Leaks and repairs are expected. 

 

3. “Utilities” shows the cost of electricity to keep the system pressurized and the cost of raw 

water when Term 91 is in effect.  During 2014 and 2015, drought water purchases drove utility 

costs to increase.  The period of Term 91 restriction on water right use was greatly increased 

and Central Valley Project water was not available to backfill the full amount of need, so more 

expensive water was purchased on the open market.  Periodic water supply restrictions and 

additional water costs are to be expected.  It is expected that energy costs will also rise, though 

recent filings with the California Public Utilities Commission indicate that they will be stable 

for the next year or so. 

 

4. A-87 is the cost of services provided to the CSA by County Departments other than Public 

Works.  For instance, the Auditor does not bill time directly to the CSA, but accrues costs 

when materials and services are purchased for the CSA, and when funds are maintained and 

audited.  The formula is state mandated, so the A-87 values will not be changed. 

 

5. Depreciation is a non-cash item and is not shown.  Depreciation reflects aging of the system 

equipment and pipes, all of which will eventually need replacement and many will need repairs 

during their useful life.  Ideally, the full annual depreciation value would be set aside.  The 

actual amount set aside to cover depreciation, though, based on confidence in the availability 

of future grants and perceived increases in operating costs. 

 

6. Prior to FY 2015-2016, the County’s practice was to run loan and bond payments through the 

operational finances.  In FY 2014-15 $244 passed through this account to repay a loan.  

 

7. The Crag View Community Services District (CSD) was formed in 1971.  In 1978, California’s 

voters passed Proposition 13, changing the way taxes are calculated and distributed.  Because 

the CSD received some tax revenue prior to passage of the Proposition, the CSA receives 

revenue from it now.  The other tax income is small, but the average total amount will be 

deducted from the revenue goal when rates are considered. 
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8. Prior to FY 2015-2016, the County’s practice was to run loan and bond payments through the 

operational finances.  In FY 2015-16, the Auditor separated operations from debt.  $238,428 

reserved for debt payments was transferred accordingly.  It is not a regular source of income 

and so is removed. 

 

9. $53 remaining in an account used to pay off an existing loan was transferred into the CSA’s 

revenues. 
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 CSA #23 — CRAG VIEW WATER RATE INCREASE 
 
 PROPOSITION 218 NOTICE OF PROPOSED WATER RATE INCREASE 
 
TO AFFECTED PROPERTY OWNER(S): 
 

YOU ARE HEREBY NOTIFIED THAT THE SHASTA COUNTY BOARD OF SUPERVISORS WILL BE CONSIDERING A 
WATER RATE INCREASE FOR COUNTY SERVICE AREA (CSA) #23 – CRAG VIEW WATER.  THIS RATE 
INCREASE IS TO COVER INCREASED EXPENSES IN THE PRODUCTION, TREATMENT AND DELIVERY OF 
WATER TO PROPERTIES WITHIN THE CSA.  THIS NOTICE IS GIVEN IN ACCORDANCE WITH PROPOSITION 218 
AND ARTICLE XIIID OF THE CALIFORNIA CONSTITUTION. 
 

THE PROPOSED RATES ARE LISTED BELOW: 
 

CURRENT BI-MONTHLY BILL 

 Existing 

Base Rate (0-2,000 Cubic Feet) $90.00 

Rate Per 100 Cubic Feet (over 2,000 Cubic Feet) $0.60 
 

EFFECTIVE DATE: 1/1/2019 BI-MONTHLY BILL 

 Proposed – Year 1 

Base Rate (0-2,000 Cubic Feet) $114.31 

Rate Per 100 Cubic Feet (over 2,000 Cubic Feet) $0.92 
 

EFFECTIVE DATE: 1/1/2020 BI-MONTHLY BILL 

 Proposed – Year 2 

Base Rate (0-2,000 Cubic Feet) $118.76 

Rate Per 100 Cubic Feet (over 2,000 Cubic Feet) $0.96 
 

EFFECTIVE DATE: 1/1/2021 BI-MONTHLY BILL 

 Proposed – Year 3 

Base Rate (0-2,000 Cubic Feet) $123.41 

Rate Per 100 Cubic Feet (over 2,000 Cubic Feet) $1.00 
 

EFFECTIVE DATE: 1/1/2022 BI-MONTHLY BILL 

 Proposed – Year 4 

Base Rate (0-2,000 Cubic Feet) $128.28 

Rate Per 100 Cubic Feet (over 2,000 Cubic Feet) $1.04 
 

A DETAILED ACCOUNTING SHOWING THE BASIS OF THE FEES MAY BE VIEWED AND OBTAINED AT THE 
SHASTA COUNTY DEPARTMENT OF PUBLIC WORKS AT 1855 PLACER STREET, REDDING, CALIFORNIA. 
 

A PUBLIC HEARING IS SCHEDULED ON DECEMBER 11, 2018, IN THE SHASTA COUNTY BOARD OF 
SUPERVISORS CHAMBERS, LOCATED AT 1450 COURT STREET, ROOM 263, REDDING, CALIFORNIA, AT 9:00 
A.M., OR AS SOON THEREAFTER AS MAY BE HEARD, TO CONSIDER THE PROPOSED WATER RATE INCREASE 
AND ANY PROTESTS. 
 

Protest Information: 
 

The Shasta County Board of Supervisors will consider the proposed water service rate increase at a public 
hearing at 9:00 a.m., or as soon thereafter as can be heard, on December 11, 2018, at the Board of Supervisors 
Chambers located at 1450 Court Street, Room 263, Redding, California. Under State law, if you are the owner of 
record of, or a tenant at, a parcel or parcels subject to the proposed rate changes, you may submit a protest against the 
proposed rate changes by filing a written protest with the Clerk of the Board at or before the time set for the public 
hearing. Only one protest per parcel will be counted.  If there is no majority protest the Board will consider and may adopt 
the increased water service rate.  A majority protest exists if written protests against the proposed rate increase are 
presented by a majority of the affected parcels. 
 

A written protest must contain a description of the parcel or parcels in which the party signing the protest has an interest, 
sufficient to identify the parcel(s). If the party signing the protest is not shown on the last equalized assessment role of 
Shasta County as the owner of the parcel(s), the protest must contain or be accompanied by written evidence that such 
party is the owner of the parcel(s) or is a tenant on the parcel(s).  Written protests regarding the proposed rate changes 
may be mailed to: County of Shasta, Clerk of the Board, 1450 Court Street, Suite 308B, Redding, California 96001. 
Written protests may also be personally delivered to the Clerk of the Board at this address.  To be valid, a protest must be 
in writing and received by the Clerk of the Board at or before the time of the protest hearing. 
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ORDINANCE NO.       

 

AN ORDINANCE OF THE BOARD OF SUPERVISORS 

OF THE COUNTY OF SHASTA, 

COUNTY SERVICE AREA NO. 23-CRAG VIEW WATER, 

REPEALING ORDINANCE NO. 710 AND SETTING FORTH THE CHARGES, 

RATES, AND FEES FOR WATER AND RELATED SERVICES 

 

The Board of Supervisors of the County of Shasta ordains as follows: 
 

WHEREAS, on October 23, 2018, a written notice describing the proposed rates, fees, and 
charges to be imposed for water and related services was mailed to the affected property owners in 
accordance with the provisions of Cal. Const., art. XIII D, §6; and 
 

WHEREAS, on December 11, 2018, a public hearing was held to provide an opportunity to 
protest the proposed rates, fees, and charges to be imposed for water and related services in accordance 
with Cal. Const., art XIII D, §6; and 

 
WHEREAS, the proposed rates, fees, and charges are necessary in providing water services, 

including an appropriate level of reserves, and will not produce revenues in excess of the costs of such 
service; and 
 

WHEREAS, there was not a majority protest to the proposed rates, fees, and charges to be 
imposed for water and related services; and 

 
WHEREAS, this ordinance complies with the legal and procedural requirements for setting the 

charges and rates for water and related services including, but not limited to, Cal. Const., art XIII D, §6 
and Government Code section 53750 et seq. 
 

Now therefore, the Board of Supervisors of the County of Shasta hereby and ordains as follows: 

 

Section 1. Water Rate Schedule: The rates, fees, and charges to be imposed for water and related 
services in County Service Area No. 23 (Crag View Water) shall be as follows: 
 

Basic Bi-monthly Charge Effective January 1, 2019 

 

In-District Customer 

 

(1) A basic Bi-monthly Charge of $114.31, which includes the first 2,000 cubic feet of 
water consumed (0 – 2,000 cubic feet); 

 
(2) A charge of $0.92 for every 100 cubic feet or portion thereof for that portion of the total 

bi-monthly consumption over 2,000 cubic feet. 
 
Out-of-District Customer 

 

(1) A basic Bi-monthly Charge of $158.70, which includes the first 2,000 cubic feet of 
water consumed (0 – 2,000 cubic feet); 
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(2) A charge of $1.59 for every 100 cubic feet or portion thereof for that portion of the total 
bi-monthly consumption over 2,000 cubic feet. 

 
Basic Bi-monthly Charge Effective January 1, 2020 

 

In-District Customer 

 

(1) A basic Bi-monthly Charge of $118.76, which includes the first 2,000 cubic feet of 
water consumed (0 – 2,000 cubic feet); 

 
(2) A charge of $0.96 for every 100 cubic feet or portion thereof for that portion of the total 

bi-monthly consumption over 2,000 cubic feet. 
 
Out-of-District Customer 

 

(1) A basic Bi-monthly Charge of $158.70, which includes the first 2,000 cubic feet of 
water consumed (0 – 2,000 cubic feet); 

 
(2) A charge of $1.59 for every 100 cubic feet or portion thereof for that portion of the total 

bi-monthly consumption over 2,000 cubic feet. 
 
Basic Bi-monthly Charge Effective January 1, 2021 

 

In-District Customer 

 

(1) A basic Bi-monthly Charge of $123.41, which includes the first 2,000 cubic feet of 
water consumed (0 – 2,000 cubic feet); 

 
(2) A charge of $1.00 for every 100 cubic feet or portion thereof for that portion of the total 

bi-monthly consumption over 2,000 cubic feet. 
 
Out-of-District Customer 

 

(1) A basic Bi-monthly Charge of $158.70, which includes the first 2,000 cubic feet of 
water consumed (0 – 2,000 cubic feet); 

 
(2) A charge of $1.59 for every 100 cubic feet or portion thereof for that portion of the total 

bi-monthly consumption over 2,000 cubic feet. 
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Basic Bi-monthly Charge Effective January 1, 2022 

 

In-District Customer 

 

(1) A basic Bi-monthly Charge of $128.28, which includes the first 2,000 cubic feet of 
water consumed (0 – 2,000 cubic feet); 

 
(2) A charge of $1.04 for every 100 cubic feet or portion thereof for that portion of the total 

bi-monthly consumption over 2,000 cubic feet. 
 
Out-of-District Customer 

 

(1) A basic Bi-monthly Charge of $158.70, which includes the first 2,000 cubic feet of 
water consumed (0 – 2,000 cubic feet); 

 
(2) A charge of $1.59 for every 100 cubic feet or portion thereof for that portion of the total 

bi-monthly consumption over 2,000 cubic feet. 
 
In-District Customer with Multiple Household Equivalents 

 
Customers will be assigned household equivalents (HEs) based on the Crag View Water 
System Assessment District No. 2010-1 and charged the basic Bi-monthly rate multiplied by 
the number of HEs assigned.  The quantity of water available at the basic charge is multiplied 
by the number of HEs assigned.  The consumption charge of $0.92 will be applicable for every 
100 cubic feet of water used in excess of the base amount, or portion thereof used after January 
1, 2019.  The consumption charge of $0.96 will be applicable for every 100 cubic feet of water 
used in excess of the base amount, or portion thereof used after January 1, 2020. The 
consumption charge of $1.00 will be applicable for every 100 cubic feet of water used in excess 
of the base amount, or portion thereof used after January 1, 2021. The consumption charge of 
$1.04 will be applicable for every 100 cubic feet of water used in excess of the base amount, or 
portion thereof used after January 1, 2022.  The Public Works Director shall have the discretion 
to adjust the number of HEs assigned to a parcel based on a change in use, as requested by the 
property owner. 
 
Out-of-District Customer with Multiple Household Equivalents 

 
Customers connected to Crag View Water System but outside of the boundary of the Crag 
View Water System Assessment District No. 2010-1 shall be assigned HEs based on average 
annual water use between July 1, 2011 and June 30, 2014.  One HE shall equal one acre-foot of 
water used.  HE’s assigned shall be rounded upward to the nearest whole integer. The basic Bi-
monthly Charge of $158.70 is multiplied by the number of HEs assigned.  The quantity of 
water available at the basic charge is multiplied by the number of HEs assigned. The 
consumption charge of $1.59 will be applicable for every 100 cubic feet of water used in excess 
of the base amount, or portion thereof used. The Public Works Director shall have the 
discretion to adjust the number of HEs assigned to a parcel based on a change in use, as 
requested by the property owner.    
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Section 2. Vacation Status: $25.00 (Bi-monthly). Pursuant to the Shasta County Service Area 
Ordinance, customers with a meter may be charged the applicable standby fee during 
the months the property is vacant, upon request, if the property is to receive regular 
water service for less than three (3) consecutive months per year. 

 
Section 3. Standby Charge: A standby charge of $25.00 shall be paid by the owner of each parcel 

in the service area for which delivery of water service has not been initiated, whether 
structures are present on the property or not. Parcels which are determined not to be 
suitable for residential or commercial development may not be charged a stand-by fee. 
This determination will include factors such as size of the property, the topography of 
the property, and the shape of the property.  This determination will be made by the 
Director of Public Works. 

 
Section 4. Annexation fees and/or Payment in lieu of Past Parcel Charge for Newly Created 

Parcels: The service area levies an annual parcel charge that is used to repay the loan 
used to construct the water system.  This charge is collected with the property taxes.  A 
fee shall be paid for each newly created or annexed parcel, prior to annexation or 
recording the map that creates the lots, in an amount equal to the parcel had it been in 
the District when said charges were levied on other parcels in the District.  

 
Section 5. Water Sales to Out-of-District Users (Short-Term Usage): Persons who are not 

residents or property owners in County Service Area No. 23-Crag View Water may 
purchase water where and when available at the rate of twice the amount charged to 
regular customers for the same usage in a two-month period.  

 
County Service Area No. 23-Crag View Water will provide a meter to record water 
usage upon receipt of a $500.00 deposit.  A permit will be issued outlining the 
conditions of use. 

 

Section 6. This ordinance supersedes any prior ordinance or resolution setting water rate fees for 
County Service Area No. 23-Crag View Water.  Ordinance No. 710 is repealed. 

 
Section 7. This ordinance shall take effect and be in full force and effect from and after 30 days 

after its passage.  The Clerk shall cause this ordinance to be published as required by 
law. 

 
Section 8. If any section, subsection, clause, phrases, or portion of this ordinance is for any reason 

held to be invalid or unconstitutional by the decision of any court of competent 
jurisdiction, such decision shall not affect the validity of the remaining portions of this 
ordinance. 
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Ordinance No. 
December 11, 2018 
Page 5 of 5 

DULY PASSED AND ADOPTED this 11th day of December, 2018 by the Board of 
Supervisors of the County of Shasta, State of California, County Service Area No. 23-Crag View 
Water by the following vote: 
 
 AYES:  
 NOES:  
 ABSENT:  
 ABSTAIN:  
 RECUSE:  
 
              
       LES BAUGH, CHAIRMAN 
       Board of Supervisors 
       County of Shasta 

State of California 
 
 
ATTEST: 
 
LAWRENCE G. LEES 
Clerk of the Board of Supervisors 
 
 
By:       
 Deputy 
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REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  December  11, 2018
CATEGORY:  Scheduled Hearings - Other Departments-16.

SUBJECT:

An Ordinance of the Board of Supervisors of the County of Shasta Setting and Identifying Fees to be Charged by the County
of Shasta

DEPARTMENT: Auditor-Controller

Supervisorial District No. :  ALL

DEPARTMENT CONTACT:  Brian Muir, Auditor-Controller (530) 225-5541

STAFF REPORT APPROVED BY:  Brian Muir, Auditor-Controller

Vote Required?

Simple Majority Vote

General Fund Impact?

General Fund Impact 

RECOMMENDATION

Take the following actions: (1) Conduct a public hearing to consider enacting an ordinance which establishes or imposes new
or increased fees for certain permits and other services provided by the County; (2) close the public hearing; and (3) introduce,
waive the reading of, and enact the Ordinance of the Board of Supervisors of the County of Shasta Setting and Identifying
Fees to be Charged by the County of Shasta.

SUMMARY

The proposed ordinance establishes or imposes new or adjusted fees for certain permits and other services provided by
County.  Some fees apply countywide and other fees are charged by the following County Departments: County Clerk, Mental
Health, Public Health, Resource Management and Sheriff. 

DISCUSSION

With the exception of fees specified by State law, fees cannot exceed the actual cost of providing a service. The basic concept
of fees is to charge the actual user of the services for the cost. In cases where there is no fee or where the fee does not fully
cover costs, other citizens who pay taxes, either directly or indirectly, subsidize the cost to provide services.
 
Resolution 2017-01, approved by the Board of Supervisors on September 19, 2017, directs departments to recover the full
cost of providing services to individuals and agencies outside the County of Shasta organization to the extent allowed by law.
Departments have analyzed fees charged for their services and the calculation of actual cost has been reviewed by staff in the
Auditor-Controller’s office. It is recommended that the Board adopt the fees as submitted.
 
The recommended Opportunity Center fees do not reflect full cost recovery in all categories due to the nature of the program.
To provide as many employment opportunities for clients as possible, some fees need to be based on market prices (e.g.;

Page 626 of 727

BOARD OF SUPERVISORS REGULAR MEETING - December 11, 2018



shredding, janitorial, etc.) rather than full cost. It is recommended that these fees be adopted as submitted.
 
Documentation concerning fee calculations has been available in the Clerk of the Board and Auditor-Controller’s office since
November 27, 2018.

ALTERNATIVES

As provided in Resolution 2017-01, the Board could choose not to approve fee adjustments and designate the funding source
to subsidize the services provided.

OTHER AGENCY INVOLVEMENT

Agriculture/Weights and Measures, County Fire, Health and Human Services Agency, Resource Management, and the
Treasurer/Tax Collector support the recommendation. County Counsel and the County Administrative Office reviewed the
recommendation.

FINANCING

The County would recover an estimated $50,000 annually with the application of Full Cost Recovery policies in relation to the
listed fees.

ATTACHMENTS:
Description Upload Date Description
Proposed Fee Ordinance 11/29/2018 Proposed Fee Ordinance
Proposed Fee Ordinance Attachment A 11/16/2018 Proposed Fee Ordinance

Attachment A
New or Revised Fees 11/16/2018 New or Revised Fees
Resolution 2017-01 and Admin Policy 202-2 10/31/2018 Resolution 2017-01 and

Admin Policy 202-2
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ORDINANCE NO. 2018-xx 
 

AN ORDINANCE OF THE BOARD OF SUPERVISORS OF THE COUNTY OF SHASTA 
SETTING AND IDENTIFYING FEES TO BE CHARGED BY THE COUNTY OF SHASTA 

 
The Board of Supervisors of the County of Shasta ordains as follows: 

 
SECTION 1.   The purpose of this ordinance is to establish fees in reasonable amounts to 

cover the costs of providing certain services and supplies furnished by the County of Shasta. 
 
SECTION 2. The authority for the fees established herein is found in Government Code 

sections 54985, 54986, 66016, 66018; Revenue and Taxation Code sections 2821, 2922, 4151, 
4531; California Business and Professions Code sections 12210, 12210.5 and 12240; Health and 
Safety Code Section 25404.5; and Shasta County Code Chapter 8.41. 

 
SECTION 3. The fees set forth in Attachment A and adopted by this ordinance are not a 

tax as defined by section 1(e) of Article XIII C of the California Constitution and are exempt 
from voter approval under section l(e)(l)-(3).  These fees are imposed for a specific government 
service provided directly to the applicant that is not provided to those not charged, are imposed 
as the reasonable regulatory costs to the County and the administrative enforcement thereof, or 
do not exceed the reasonable costs to the County of providing these services. 

 
SECTION 4. The fees set forth in Column A of Attachment A (“Requested County 

Fee”) are fees set by the County of Shasta.  The fees set forth in the Column B of Attachment A 
(“Required Other Entity Fee”) are fees set by other entities over which the Board of Supervisors 
has no discretion in the amount charged or in the setting of the fee.  The fees identified in 
Column B of Attachment A may be modified by the entity setting those fees and the total fee 
collected by the County of Shasta may be modified in accordance with those changes without 
further action by the Board of Supervisors. The fee amount in Column C of Attachment A 
reflects the total amount to be collected.  Those fees set forth in Column A of Attachment A and 
as reflected as part of the total to be collected (Column C) are hereby adopted. 

 
SECTION 5. This ordinance is not intended to contain all fees that are or may be 

charged by the County of Shasta for services and supplies and to the extent that other fees are 
customarily charged or are established elsewhere and are not listed below, all such fees, charges, 
and rates shall remain in full force and effect. 

 
SECTION 6. Notice of the public hearing for considering the adoption of the fees in this 

ordinance has been given in accordance with applicable law. 
 
SECTION 7. Should any fee herein established be held to be invalid or otherwise 

unenforceable, such determination shall not affect the validity of the remainder of this ordinance 
or the remaining fee provisions. The Board of Supervisors hereby declares that it would have 
passed this ordinance in each section, subsection, clause, phrase or portion thereof irrespective of 
the fact that any one or more sections, subsections, senses, clauses, phrases or portions be 
declared invalid or unconstitutional. 
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SECTION 8: The adoption of this ordinance shall not in any manner affect any action or 

be construed as a waiver of any fee, charge, penalty or fine required by or resulting from any 
previous ordinance imposing a fee, charge, penalty or fine. 

 
SECTION 9: To the extent any action, whether by resolution or ordinance, was adopted 

by the Board of Supervisors to set or impose a fee, to the extent that resolution or ordinance is 
inconsistent with the provisions of this ordinance, that portion of the previous resolution or 
ordinance that is inconsistent with the terms of this ordinance are superseded by this ordinance.  
The adoption of this ordinance shall not amend or affect the remaining portions of any such 
previously adopted ordinance or resolution. 
 

SECTION 10. This ordinance shall be in full force and effect from and after 30 days after 
its passage.  The clerk shall cause this ordinance to be published as required by law. 
 

DULY PASSED AND ADOPTED this   day of    , 2018, by the 
Board of Supervisors of the County of Shasta by the following vote: 
 
AYES: 
 
NOES: 
 
ABSENT: 
 
ABSTAIN: 
 
 
              
        LES BAUGH, CHAIRMAN 

Board of Supervisors 
        County of Shasta 
        State of California 
 
 
 
ATTEST: 
 
LAWRENCE. G. LEES 
Clerk of the Board of Supervisors 
 
 
 
By:_________________________ 
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NEW OR REVISED FEE SUMMARY

DEPARTMENT DESCRIPTION OF FEE
 REQUESTED COUNTY 

FEE 

 OTHER ENTITY FEE      
(in addition to 

Requested Fee)  TOTAL FEE 
Agriculture/Weights and Measures

Issuance of phytosanitary certificate $                                  84.00                                  84.00 
Device Registration fee for computing scales $                                  23.00                                    1.10                                  24.10 

Weights & Measures Service Fees                                         -   
Small Capacity (0-50 pounds) per Hour $ 110.00                              110.00                              

Small Capacity (0-50 pounds) Additional Travel Fee
$ 110.00 trip fee or $1.50 

per mile, whichever is 
greater

110.00 trip fee or $1.50 
per mile, whichever is 

greater
Medium Capacity  (Greater than 50 - 5,000 pounds) per 
Hour

$ 125.00                              125.00                              

Medium Capacity  (Greater than 50 - 5,000 pounds) 
Additional Travel Fee

$ 125.00 trip fee or $1.50 
per mile, whichever is 

greater

125.00 trip fee or $1.50 
per mile, whichever is 

greater

Large Capacity  (Greater than 5,000 pounds) per Hour
$ 135.00                              135.00                              

Large Capacity  (Greater than 5,000 pounds) Additional 
Travel Fee

$ 165.00 trip fee or $1.50 
per mile, whichever is 

greater

165.00 trip fee or $1.50 
per mile, whichever is 

greater
Retail Motor Fuel Dispenser and Diesel Exhaust Fluid 
(DEF) Dispenser per Hour

$ 80.00                                80.00                                

Retail Motor Fuel Dispenser and Diesel Exhaust Fluid 
(DEF) Dispenser Additional Travel Fee

$  85.00 trip fee or $1.00 
per mile, whichever is 

greater 

 85.00 trip fee or $1.00 
per mile, whichever is 

greater 
Wholesale Liquid Measuring Devices per Hour $ 85.00                                85.00                                

Wholesale Liquid Measuring Devices Additional Travel 
Fee

$  85.00 trip fee or $1.00 
per mile, whichever is 

greater 

 85.00 trip fee or $1.00 
per mile, whichever is 

greater 
Liquefied Petroleum Gas Meters Per Hour $  125.00 per hour or $310 

per meter, whichever is 
greater 

 125.00 per hour or $310 
per meter, whichever is 

greater 
Liquefied Petroleum Gas Meters Additional Travel Fee $  150.00 trip fee or $1.00 

per mile, whichever is 
greater 

 150.00 trip fee or $1.00 
per mile, whichever is 

greater 
Electric Submeter per Hour $                                400.00                                400.00 
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NEW OR REVISED FEE SUMMARY

DEPARTMENT DESCRIPTION OF FEE
 REQUESTED COUNTY 

FEE 

 OTHER ENTITY FEE      
(in addition to 

Requested Fee)  TOTAL FEE 

Electric Submeter Additional Travel Fee $  150.00 per hour of 
travel time, per person 

 150.00 per hour of 
travel time, per person 

Hydrogen Dispensers per Hour $                                150.00                                150.00 

Hydrogen Dispensers Additional Travel Fee

$ 150.00 per day vehicle + 
$750 test tank fee + 
$150 per hour of travel 
time, per person

150.00 per day vehicle + 
$750 test tank fee + 

$150 per hour of travel 
time, per person

All other Commercial Devices per Hour $ 100.00 100.00

All other Commercial Devices Additional Travel Fee
$ 100.00 trip fee or $1.50 

per mile, whichever is 
greater

100.00 trip fee or $1.50 
per mile, whichever is 

greater
County Fire

Staff Time Charges - Hourly
Fire Marshal
Fire Inspector
Clerical

Health & Human Services - Opportunity Center
 8.5 x 11 or Envelopes one sided, black ink $ 0.10 0.10
 8.5 x 11 or Envelopes one sided, color ink $ 0.11 0.11
 8.5 x 11 or Envelopes two sided, black ink $ 0.14 0.14
 8.5 x 11 or Envelopes two sided, color ink $ 0.17 0.17
11 x 17 one sided, black ink $ 0.13 0.13
11 x 17 one sided, color ink $ 0.14 0.14
11 x 17 two sided, black ink $ 0.16 0.16
11 x 17 two sided, color ink $ 0.19 0.19
8.5 x 14 one sided, black ink $ 0.12 0.12
8.5 x 14 one sided, color ink $ 0.13 0.13
8.5 x 14 two sided, black ink $ 0.15 0.15
8.5 x 14 two sided, color ink $ 0.18 0.18
Address Label Supplied $ 0.03 0.03
Address Label Affixed $ 0.05 0.05
Card Stock 8.5 x 11  one sided, black ink $ 0.15 0.15

Annually calculated 
Productive Hourly Rate

Annually calculated 
Productive Hourly Rate
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NEW OR REVISED FEE SUMMARY

DEPARTMENT DESCRIPTION OF FEE
 REQUESTED COUNTY 

FEE 

 OTHER ENTITY FEE      
(in addition to 

Requested Fee)  TOTAL FEE 

Card Stock 8.5 x 11 one sided, color ink $ 0.17 0.17
Card Stock 8.5 x 11 two sided, black ink $ 0.19 0.19
Card Stock 8.5 x 11 two sided, color ink $ 0.22 0.22
Collating, first 2 items $ 0.03 0.03
Collating, additional $ 0.02 0.02
Comb Binding <250 pages $ 2.50 2.50
Comb Binding >251 pages $ 3.00 3.00
Cutting $ 0.04 0.04
Drilling  (Hole Punch) $ 0.03 0.03
Envelope Sealing $ 0.03 0.03
Fold, 1/2 $ 0.05 0.05
Fold, Accordian or Z $ 0.05 0.05
Fold, Brochure $ 0.05 0.05
Fold, Double $ 0.08 0.08
Fold, Letter $ 0.08 0.08
Laminating 8.5 x 11 $ 1.41 1.41
Laminating 8.5 x 14 $ 1.56 1.56
Laminating 8.5 x 17 $ 1.70 1.70
Laminating 8.5 x 5.5 $ 1.15 1.15
NCR 8.5 x 11 color ink (per set) $ 0.12 0.12
NCR 8.5 x 11, 2 part $ 0.17 0.17
NCR 8.5 x 11, 2 part & 2 sided $ 0.18 0.18
NCR 8.5 x 11, 3 part $ 0.14 0.14
NCR 8.5 x 11, 3 part & 2 sided $ 0.18 0.18
NCR 8.5 x 14 color ink (per set) $ 0.13 0.13
NCR 8.5 x 14, 2 part $ 0.13 0.13
NCR 8.5 x 14, 3 part $ 0.11 0.11
Padding (binded cardboard backing) $ 0.30 0.30
Pick up / Delivery Charges for mail services $ 10.00 10.00
Pick up shred jobs $ 30.00 30.00
OC Supplied tabs/seals- supply cost per tab/seal $ 0.03 0.03
Sealing with tabs: affix $ 0.06 0.06
Shredding- hand sorting, purge: Bankers Box size $ 15.00 15.00
Shredding- hand sorting, purge: Grey Slim Jim size $ 46.00 46.00
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NEW OR REVISED FEE SUMMARY

DEPARTMENT DESCRIPTION OF FEE
 REQUESTED COUNTY 

FEE 

 OTHER ENTITY FEE      
(in addition to 

Requested Fee)  TOTAL FEE 

Shredding- hand sorting, purge: Rolling Bin size $ 68.00 68.00
Shredding- hand sorting, reg: Bankers Box size $ 10.00 10.00
Shredding- hand sorting, reg: Grey Slim Jim size $ 30.00 30.00
Shredding- hand sorting, reg: Rolling Bin size $ 45.00 45.00
Shrink Wrapping  - in 100 pc  bundles $ 0.10 0.10
Stamping $ 0.05 0.05
Stapling $ 0.04 0.04
Stuff, >1 piece $ 0.05 0.05
Stuffing, per piece $ 0.05 0.05
ZIP Sorting (bundling pieces by specific Zip Codes) $ 0.04 0.04

Health & Human Services - Public Health
New Patient Minimal Visit $ 64.00 64.00
New Patient Limited Visit $ 97.00 97.00
New Patient General Visit $ 126.00 126.00
New Patient Extended Visit $ 158.00 158.00
Established Patient Minimal Visit $ 36.00 36.00
Established Patient Brief Visit $ 60.00 60.00
Established Patient Limited Visit $ 81.00 81.00
Established Patient General Visit $ 105.00 105.00
Established Patient Extended Visit $ 142.00 142.00
Blood Drawing Fee $ 22.00 22.00
Sputum Induction $ 119.00 119.00
Tuberculosis (TB) Work Clearance $ 66.00 66.00
TB Work Clearance School District $ 25.00 25.00
TB Skin Test $ 13.00 + Cost of  Vaccine 13.00 + Cost of  Vaccine

All State Supplied Vaccine $ 13.00 + Cost of  Vaccine 13.00 + Cost of  Vaccine

International Travel Immunizations $ 20.00 + Cost of  Vaccine 20.00 + Cost of  Vaccine

Non-State Supplied Flu Vaccine $ 13.00 + Cost of  Vaccine 13.00 + Cost of  Vaccine

Other Non-State Supplied Vaccine $ 13.00 + Cost of  Vaccine 13.00 + Cost of  Vaccine
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NEW OR REVISED FEE SUMMARY

DEPARTMENT DESCRIPTION OF FEE
 REQUESTED COUNTY 

FEE 

 OTHER ENTITY FEE      
(in addition to 

Requested Fee)  TOTAL FEE 

TB X-Ray Interpretation $ 45.00 45.00
Medical Review of Mobile Home Permit $ 23.00 23.00
Duplicate Copy of Immunization Record $ 6.00 6.00
Copy of Medical Records:  Minimum (up to 10 pages) $ 12.00 12.00

Copy of Medical Records: More than 10 pages. $ 12.00 + .25/page over 10 12.00 + .25/page over 10

Court/Prob.-Ordered AIDS Education Session $ 99.00 99.00
Breast Pump Rental (per month) $ 47.00 47.00
Preventative Medicine Counseling (15 minutes) $ 44.00 44.00
Preventative Medicine Counseling (30 minutes) $ 64.00 64.00
Preventative Medicine Counseling (45 minutes) $ 97.00 97.00
Preventative Medicine Counseling (60 minutes) $ 117.00 117.00
Rabies Titer $ 109.00 109.00
Hepatitis B Titer $ 38.00 38.00
Acid Fast Bacilli (AFB) Smear, Stain, & Examine $ 15.00 15.00
Acid Fast Bacilli (AFB) Isolated Culture Identification (If 
culture Positive)

$ 74.00 74.00

Acid Fast Bacilli (AFB) Concentration $ 93.00 93.00
Culture & Isolation $ 51.00 51.00
Quantiferon $ 47.00 47.00
Gonococcal Culture (GC), Screening $ 15.00 15.00
Gonococcal Culture (GC), Definitive Identification $ 58.00 58.00
Chlamydia Trachomatis (CT) Identification (Nucleic Acid 
Amplification Test (NAAT))

$ 28.00 28.00

Gonococcal Culture (GC) Identification (Nucleic Acid 
Amplification Test (NAAT))

$ 28.00 28.00

Combined Chlamydia Trachomatis (CT)/Gonococcal 
Culture (GC) (Nucleic Acid Amplification Test (NAAT))

$ 56.00 56.00

Rapid Plasma Reagin (RPR), Qualitative (Serum or 
Plasma)

$ 16.00 16.00

Enteric Culture & ID of Pathogens $ 68.00 68.00
Enteric Culture Typing $ 30.00 30.00
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NEW OR REVISED FEE SUMMARY

DEPARTMENT DESCRIPTION OF FEE
 REQUESTED COUNTY 

FEE 

 OTHER ENTITY FEE      
(in addition to 

Requested Fee)  TOTAL FEE 

Misc. Bacteriology ID $ 73.00 73.00
Gram Stain $ 16.00 16.00
Pertussis Polymerase Chain Reaction (PCR) $ 91.00 91.00
Tick Testing $ 46.00 46.00
Urine Drugs of Abuse Testing (6 Panel) $ 58.00 58.00
Urine Drugs of Abuse Testing (7 Panel) $ 59.00 59.00
Urine Drugs of Abuse Testing (Full Panel) $ 62.00 62.00
Rabies - Does not include vet charges for brain removal $ 119.00 119.00

Varicella Zoster Virus $ 84.00 84.00
Herpes Simplex Virus $ 84.00 84.00
Influenza Polymerase Chain Reaction (PCR) 87502 $ 64.00 64.00
Influenza Polymerase Chain Reaction (PCR) 87503 $ 64.00 64.00
Norovirus Polymerase Chain Reaction (PCR) $ 51.00 51.00
Drinking Water, Qualitative (Colisure) $ 38.00 38.00
Drinking Water, 51-Well Quanti-Tray $ 39.00 39.00
Surface Water, Quanti-Tray/2000 $ 40.00 40.00
Molecular Diagnostic Assay (Polymerase Chain Reaction 
(PCR))

$ 69.00 69.00

Laboratory Hourly Rate $ 117.00 117.00
Resource Management - Environmental Health

Land Use Major or Minor Subdivision
Land Divisions:  All Proposed lots served by public 
water/sewer - Based on (1) hour

$ 129.83                              129.83                              

Land Divisions:  All Proposed lots served by individual 
domestic well and/or Onsite Wastewater Treatment 
System - Based on (4) hours

$ 520.00 + $65.00 per 
proposed lot

520.00 + $65.00 per 
proposed lot

Land Divisions:  All Proposed lots created for uses which 
will not generate wastes - Based on (1) hour

$ 129.83                              129.83                              

Use Feasibility Request  (Formerly "Land Appraisal") - 
Based on (3) hours

$ 390.00 + $65.00 per 
proposed lot

390.00 + $65.00 per 
proposed lot

Property Line Adjustment $ 194.75                              194.75                              
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NEW OR REVISED FEE SUMMARY

DEPARTMENT DESCRIPTION OF FEE
 REQUESTED COUNTY 

FEE 

 OTHER ENTITY FEE      
(in addition to 

Requested Fee)  TOTAL FEE 

Water
Permit Waiver  Water Field Review - Based on (2) hours $ 259.66                              259.66                              

Liquid Waste
Standard Onsite Wastewater Treatment System New, 
Replace, Repair,and Failing Systems. Based on (5) hours

$ 649.15                              649.15                              

Leach Line Addition to Existing System Based on (2) 
hours

$ 259.66                              259.66                              

Leach Field  Replacement and Repair (Based on (4) Hours $ 519.32                              519.32                              

Tank  Replacement and Repair - Based on (2) hours $ 259.66                              259.66                              
Mobile Home Park/Multi-family Onsite Wastewater 
Treatment System  New and Repair - Based on (1.25) 
hours

Permit type fee + $65.00 
per connection

Permit type fee + $65.00 
per connection

Non-Standard Onsite Wastewater Treatment System 
with Alternate Dispersal - New, Replace, Repair,and 
Failing Systems. Based on (7) hours

$ 908.81                              908.81                              

Permit Waiver   Onsite Wastewater Treatment System 
Field Review - Based on (2) hours

$ 259.66                              259.66                              

Permit Waiver   Onsite Wastewater Treatment System & 
Water Field Review - Based on (2.5) hours

$ 325.00                              325.00                              

Non-Standard Onsite Wastewater Treatment System w/  
Supplemental Treatment and Alternate Dispersal - New, 
Replacement, Repair
  and Failing Systems.  Based on (8) Hours $

1,038.64                           1,038.64                           

Operating Permit - Based on (1) hour Biannual Fee $ 129.83                              129.83                              
Distribution Box  Replacement and Repair - Based on 
(1.25) hours $

162.29                              162.29                              

Sewage Disposal System Abandonment - Based on (1) $ 130.00                              130.00                              
Permit Renewal/Extension Based on (1) hour $ 129.83                              129.83                              
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NEW OR REVISED FEE SUMMARY

DEPARTMENT DESCRIPTION OF FEE
 REQUESTED COUNTY 

FEE 

 OTHER ENTITY FEE      
(in addition to 

Requested Fee)  TOTAL FEE 

Greywater System    Review of Building Permit and 
Inspection - Based on (1.5) hours $

194.75                              194.75                              

Additional/Special Inspection   Onsite Wastewater 
Treatment System Inspection Fee - Based on (1) hour

$

129.83/hr 129.83/hr

Hazardous Waste Generators
CESQG (Conditionally Exempt Small Quantity Generator 
<100 kg/mth)

$                                119.01                                119.01 

SQG (Small Quantity Generator >100 kg/mth<1000 
kg/mth)

$                                133.29                                133.29 

LQG (Large Quantity Generator >1000 kg/mth, or > 
1kg/mth, Acutely Hazardous Material/Extremely 
Hazardous Material)

$                                154.93                                154.93 

Aboveground Petroleum Storage Act (APSA)
APSA Qualified Tier 1 (Business facilities that store >1320 gallons 
of petroleum in aggregate containers of 55 gallons or larger, but 
<10,000 gallons of petroleum, and have no tank greater than 5,000 
gal)

$ 194.75  $26 APSA State 
Surcharge per APSA 
facility 

220.75                              

APSA Qualified Tier 2 (Business facilities that store >1320 gallons 
of petroleum in aggregate containers of 55 gallons or larger, but 
<10,000 gallons of petroleum, and have one tank larger than 5,000 
gal)

$ 227.20  $26 APSA State 
Surcharge per APSA 
facility 

253.20                              

APSA Non-Qualified Category I  (Business facilities that store 
>10,000 gallons of petroleum in aggregate containers of 55 gallons or 
larger, <50,000 gallons of petroleum)

$ 281.30  $26 APSA State 
Surcharge per APSA 
facility 

307.30                              

APSA Non-Qualified Category II (Business facilities that store 
>50,000 gallons of petroleum in aggregate containers of 55 gallons or 
larger, <500,000 gallons of petroleum)

$ 335.39  $26 APSA State 
Surcharge per APSA 
facility 

361.39                              

APSA Non-Qualified Category III (Business facilities that store 
>500,000 gallons of petroleum in aggregate containers of 55 gallons 
or larger)

$ 389.49  $26 APSA State 
Surcharge per APSA 
facility 

415.49                              
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FEE 

 OTHER ENTITY FEE      
(in addition to 

Requested Fee)  TOTAL FEE 

Hazardous Waste Treatment

TP-CE (Tiered Permit, Conditionally Exempt)

$                                151.04  $49 State Oversight 
Surcharge. Only paid 
once per facility. 

                               200.04 

TP-CA (Tiered Permit, Conditional Authorization)

$                                292.12  $49 State Oversight 
Surcharge. Only paid 
once per facility. 

                               341.12 

TP-PBR/HHW (Tiered Permit, Permit By Rule, Household 
Hazardous Waste

$                                389.49  $49 State Oversight 
Surcharge. Only paid 
once per facility. 

                               438.49 

TP-Additional PBR or CA Units (Tiered Permit, Permit By 
Rule or Conditional Authorization)

$                                108.19  $49 State Oversight 
Surcharge. Only paid 
once per facility. 

                               157.19 

Hazardous Material Business Plans

HMBP (Hazardous Material Business Plan) Base Fee

$ 158.39                               $49 State Oversight 
Surcharge. Only paid 
once per facility. 

                               207.39 

HMBP Per material charge (materials 1-10) $ 15.00                                                                 15.00 
HMBP Per material charge (materials 11-20) $ 12.00                                                                 12.00 
HMBP Per material charge (materials 21 and over) $ 8.00                                                                      8.00 

CALARP
Program 1 302.94                               $270 State Surcharge 

per CalARP facility. Paid 
once by a business or 
agency with mulitple 
CalARP facilities in same 
CUPA jurisdiction. 

572.94                              
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 OTHER ENTITY FEE      
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Requested Fee)  TOTAL FEE 

Program 2 454.41                               $270 State Surcharge 
per CalARP facility. Paid 
once by a business or 
agency with mulitple 
CalARP facilities in same 
CUPA jurisdiction. 

724.41                              

Program 3 595.05                               $270 State Surcharge 
per CalARP facility. Paid 
once by a business or 
agency with mulitple 
CalARP facilities in same 
CUPA jurisdiction. 

865.05                              

Additional Non-Contigous Program 2 Sites (<2,000lbs 
chlorine)

194.75                              194.75                              

Underground Storage Tanks

Annual Tank Permit Fee

$ 389.49                               $20 Underground 
Storage Tank State 
Surcharge per tank 

409.49                              

Annual Tank Permit Fee (Per tank after 1st)

$ 194.75                               $20 Underground 
Storage Tank State 
Surcharge per tank 

214.75                              

New Tank Installation - First Tank

$ 1,298.30                            $20 Underground 
Storage Tank State 
Surcharge per tank 

1,318.30                           

New Tank Installation - Each Additional Tank

$ 194.75                               $20 Underground 
Storage Tank State 
Surcharge per tank 

214.75                              

Tank Closure - Plan Review (site) $ 194.75                              194.75                              
Tank Closure Inspection -  First Tank $ 259.66                              259.66                              
Tank Closure Inspection - Each Additional Tank $ 129.83                              129.83                              
Temporary Closure Inspection (site) $ 259.66                              259.66                              
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 OTHER ENTITY FEE      
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Major Modification Permit (Major Modification Permit is 
required for work including, but not limited to, the 
following:
□ Piping replacement and any piping repairs   □ Lining 
repairs/installations/inspections   □ Tank shell repairs  □ 
Sump replacements   □ Under-dispenser containment 
replacements)

$ 519.32                              519.32                              

Minor Modification Permit (Minor Modification Permit is 
required for work including, but not limited to, the 
following:
□ Replacement of a direct-bury spill container   □ 
Installation of a new monitoring system of console   □ 
Replacement of any monitoring equipment that is not a 
like-for-like replacement   □ Repair/replacement of 
cathodic protection equipment   □ Installation of new 
overfill prevention system)

$ 259.66                              259.66                              

Treasurer/Tax Collector/Public Administrator
Secured Tax

Pay Plan Set Up Fee $ 45.00 45.00
Separate Valuation $ 35.00 35.00

Unsecured Delinquent Tax
Bulk Transfer Fee $ 45.00 45.00
Cost of Collections- Level 1 $ 8.50 8.50
Cost of Collections- Level 2 $ 24.00 24.00
Cost of Collections- Level 3 $ 25.00 25.00
DMV Hold $ 10.00 10.00
Duplicate Tax Clearance $ 22.00 22.00

Miscellaneous Fees
Electronic Tax Roll $ 39.00 39.00
Research Fee Per Quarter Hour $ 12.50 12.50
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 FEE  
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Requested Fee) 

AUTHORITY OR BASIS 
(such as Code section or actual cost by time study)

Agriculture/Weights and Measures
Issuance of phytosanitary certificate $            78.00                                    84.00 Time Study
Device Registration fee for computing scales $            20.00                                    23.00                                1.10 Business & Professsions Code Section 12240 allows for the Board of Supervisors to charge an annual device registration fee 

for commercial devices.  Passage of AB 347, among other items,  amended 12240(n) allowed for increase of device 
registration fee for computing scales, up to $23.00 per device, not to exceed actual cost of the inspections.  The legislation is 
effective January 1, 2019.   State Admin fee of $1.10 per CCR Title 4, Division 9, Chapter 3, Article 3.

Weights & Measures Service Fees
Service Request Plus Specialized Equipment Rate Current Fees being replaced by requested fees below
       Commercial Device Per Hour $ 64.12 Current Fees being replaced by requested fees below
       Non-Commercial Device Per Hour $ 64.12 Current Fees being replaced by requested fees below
Specialized Equipment Rate Current Fees being replaced by requested fees below
      Weight Truck (for scales 2,000 lbs or more Per Mile) $ 4.00 Current Fees being replaced by requested fees below
       Retail Motor Fuel Devices Per Mile $ 1.65 Current Fees being replaced by requested fees below
       LPG Testing Prover Per Mile $ 1.65 Current Fees being replaced by requested fees below
       All other Weights & Measures Vehicles Current IRS Current Fees being replaced by requested fees below
Small Capacity (0-50 pounds) per Hour $ 110.00                                Schedule of Uniform Fees Required by California Business and Professions Code 12210.5 

Small Capacity (0-50 pounds) Additional Travel Fee
$ 110.00 trip fee or $1.50 

per mile, whichever is 
greater

Schedule of Uniform Fees Required by California Business and Professions Code 12210.5 

Medium Capacity  (Greater than 50 - 5,000 pounds) per 
Hour

$ 125.00                                
Schedule of Uniform Fees Required by California Business and Professions Code 12210.5 

Medium Capacity  (Greater than 50 - 5,000 pounds) 
Additional Travel Fee

$ 125.00 trip fee or $1.50 
per mile, whichever is 

greater
Schedule of Uniform Fees Required by California Business and Professions Code 12210.5 

Large Capacity  (Greater than 5,000 pounds) per Hour
$ 135.00                                

Schedule of Uniform Fees Required by California Business and Professions Code 12210.5 

Large Capacity  (Greater than 5,000 pounds) Additional 
Travel Fee

$ 165.00 trip fee or $1.50 
per mile, whichever is 

greater
Schedule of Uniform Fees Required by California Business and Professions Code 12210.5 

Retail Motor Fuel Dispenser and Diesel Exhaust Fluid 
(DEF) Dispenser per Hour

$ 80.00                                  
Schedule of Uniform Fees Required by California Business and Professions Code 12210.5 

Retail Motor Fuel Dispenser and Diesel Exhaust Fluid 
(DEF) Dispenser Additional Travel Fee

$  85.00 trip fee or $1.00 
per mile, whichever is 

greater 
Schedule of Uniform Fees Required by California Business and Professions Code 12210.5 

Wholesale Liquid Measuring Devices per Hour $ 85.00                                  Schedule of Uniform Fees Required by California Business and Professions Code 12210.5 

Wholesale Liquid Measuring Devices Additional Travel 
Fee

$  85.00 trip fee or $1.00 
per mile, whichever is 

greater 
Schedule of Uniform Fees Required by California Business and Professions Code 12210.5 

Liquefied Petroleum Gas Meters Per Hour $  125.00 per hour or $310 
per meter, whichever is 

greater 
Schedule of Uniform Fees Required by California Business and Professions Code 12210.5 

Liquefied Petroleum Gas Meters Additional Travel Fee $  150.00 trip fee or $1.00 
per mile, whichever is 

greater 
Schedule of Uniform Fees Required by California Business and Professions Code 12210.5 

Electric Submeter per Hour $                                  400.00 Schedule of Uniform Fees Required by California Business and Professions Code 12210.5 
Electric Submeter Additional Travel Fee $  150.00 per hour of 

travel time, per person Schedule of Uniform Fees Required by California Business and Professions Code 12210.5 

Hydrogen Dispensers per Hour $                                  150.00 Schedule of Uniform Fees Required by California Business and Professions Code 12210.5 

Hydrogen Dispensers Additional Travel Fee

$ 150.00 per day vehicle + 
$750 test tank fee + 

$150 per hour of travel 
time, per person

Schedule of Uniform Fees Required by California Business and Professions Code 12210.5 

All other Commercial Devices per Hour $ 100.00 Schedule of Uniform Fees Required by California Business and Professions Code 12210.5 

All other Commercial Devices Additional Travel Fee
$ 100.00 trip fee or $1.50 

per mile, whichever is 
greater

Schedule of Uniform Fees Required by California Business and Professions Code 12210.5 
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 FEE  
 REQUESTED FEE  OTHER ENTITY FEE      

(in addition to 
Requested Fee) 

AUTHORITY OR BASIS 
(such as Code section or actual cost by time study)

County Fire
Staff Time Charges - Hourly

Fire Marshal $ 32.00 Productive Hourly Rate
Fire Inspector $ 28.00 Productive Hourly Rate
Clerical $ 15.00 Productive Hourly Rate

Health & Human Services - Opportunity Center
 8.5 x 11 or Envelopes one sided, black ink $ 0.03 0.10 Time Study 
 8.5 x 11 or Envelopes one sided, color ink $ 0.25 0.11 Time Study
 8.5 x 11 or Envelopes two sided, black ink $ 0.06 0.14 Time Study
 8.5 x 11 or Envelopes two sided, color ink $ 0.50 0.17 Time Study
11 x 17 one sided, black ink $ 0.06 0.13 Time Study
11 x 17 one sided, color ink $ 0.50 0.14 Time Study
11 x 17 two sided, black ink $ 0.12 0.16 Time Study
11 x 17 two sided, color ink $ 1.00 0.19 Time Study
8.5 x 14 one sided, black ink $ 0.04 0.12 Time Study
8.5 x 14 one sided, color ink $ 0.28 0.13 Time Study
8.5 x 14 two sided, black ink $ 0.07 0.15 Time Study
8.5 x 14 two sided, color ink $ 0.56 0.18 Time Study
Address Label Supplied $ 0.02 0.03 Time Study
Address Label Affixed $ 0.02 0.05 Time Study
Card Stock 8.5 x 11  one sided, black ink $ 0.11 0.15 Time Study
Card Stock 8.5 x 11 one sided, color ink $ 0.35 0.17 Time Study
Card Stock 8.5 x 11 two sided, black ink $ 0.22 0.19 Time Study
Card Stock 8.5 x 11 two sided, color ink $ 0.70 0.22 Time Study
Collating, first 2 items $ 0.02 0.03 Time Study
Collating, additional $ 0.01 0.02 Time Study
Comb Binding <250 pages $ 1.95 2.50 Time Study
Comb Binding >251 pages $ 2.95 3.00 Time Study
Cutting $ 0.03 0.04 Time Study
Drilling  (Hole Punch) $ 0.01 0.03 Time Study
Envelope Sealing $ 0.02 0.03 Time Study
Fold, 1/2 $ 0.03 0.05 Time Study
Fold, Accordian or Z $ 0.05 0.05 Time Study
Fold, Brochure $ 0.05 0.05 Time Study
Fold, Double $ 0.08 0.08 Time Study
Fold, Letter $ 0.05 0.08 Time Study
Laminating 8.5 x 11 $ 1.56 1.41 Time Study
Laminating 8.5 x 14 $ 1.79 1.56 Time Study
Laminating 8.5 x 17 $ 2.21 1.70 Time Study
Laminating 8.5 x 5.5 $ 0.08 1.15 Time Study
No Carbon Required (NCR) 8.5 x 11 color ink (per set) $ 0.16 0.12 Time Study
NCR 8.5 x 11, 2 part $ 0.14 0.17 Time Study
NCR 8.5 x 11, 2 part & 2 sided $ 0.20 0.18 Time Study
NCR 8.5 x 11, 3 part $ 0.24 0.14 Time Study
NCR 8.5 x 11, 3 part & 2 sided $ 0.33 0.18 Time Study
NCR 8.5 x 14 color ink (per set) $ 0.18 0.13 Time Study
NCR 8.5 x 14, 2 part $ 0.18 0.13 Time Study
NCR 8.5 x 14, 3 part $ 0.24 0.11 Time Study
Padding (binded cardboard backing) $ 0.26 0.30 Time Study
Pick up / Delivery Charges for mail services $ 7.00 10.00 Time Study
Pick up shred jobs $ 25.00 30.00 Time Study
OC Supplied tabs/seals- supply cost per tab/seal $ 0.02 0.03 Time Study
Sealing with tabs: affix $ 0.03 0.06 Time Study
Shredding- hand sorting, purge: Bankers Box size $ 11.67 15.00 Time Study
Shredding- hand sorting, purge: Grey Slim Jim size $ 35.00 46.00 Time Study
Shredding- hand sorting, purge: Rolling Bin size $ 52.50 68.00 Time Study
Shredding- hand sorting, reg: Bankers Box size $ 5.00 10.00 Time Study
Shredding- hand sorting, reg: Grey Slim Jim size $ 15.00 30.00 Time Study

Annually calculated 
Productive Hourly Rate
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Shredding- hand sorting, reg: Rolling Bin size $ 22.50 45.00 Time Study
Shrink Wrapping  - in 100 pc  bundles $ 0.00 0.10 Time Study
Stamping $ 0.03 0.05 Time Study
Stapling $ 0.02 0.04 Time Study
Stuff, >1 piece $ 0.03 0.05 Time Study
Stuffing, per piece $ 0.01 0.05 Time Study
ZIP Sorting (bundling pieces by specific Zip Codes) $ 0.03 0.04 Time Study

Health & Human Services - Public Health
New Patient Minimal Visit $ 58.00 64.00 Time Study exact calculation = $64.67
New Patient Limited Visit $ 88.00 97.00 Time Study exact calculation = $97.36
New Patient General Visit $ 122.00 126.00 Time Study exact calculation = $126.88
New Patient Extended Visit $ 145.00 158.00 Time Study exact calculation = $158.43
Established Patient Minimal Visit $ 32.00 36.00 Time Study exact calculation = $36.35
Established Patient Brief Visit $ 55.00 60.00 Time Study exact calculation = $60.78
Established Patient Limited Visit $ 73.00 81.00 Time Study exact calculation = $81.26
Established Patient General Visit $ 96.00 105.00 Time Study exact calculation = $105.69
Established Patient Extended Visit $ 130.00 142.00 Time Study exact calculation = $142.33
Blood Drawing Fee $ 19.00 22.00 Time Study exact calculation = $22.28
Sputum Induction $ 107.00 119.00 Time Study exact calculation = $119.20
Tuberculosis (TB) Work Clearance $ 60.00 66.00 Time Study exact calculation = $66.53
TB Work Clearance School District $ 22.00 25.00 Time Study exact calculation = $25.58
TB Skin Test $ 12.00 + Cost 

of  Vaccine
13.00 + Cost of  Vaccine Time Study exact calculation = $13.89

All State Supplied Vaccine $ 12.00 + Cost 
of  Vaccine

13.00 + Cost of  Vaccine Time Study exact calculation = $13.85

International Travel Immunizations $ 18.00 + Cost 
of  Vaccine

20.00 + Cost of  Vaccine Time Study exact calculation = $20.60

Non-State Supplied Flu Vaccine $ 12.00 + Cost 
of  Vaccine

13.00 + Cost of  Vaccine Time Study exact calculation = $13.85

Other Non-State Supplied Vaccine $ 12.00 + Cost 
of  Vaccine

13.00 + Cost of  Vaccine Time Study exact calculation = $13.85

TB X-Ray Interpretation $ 41.00 45.00 Time Study exact calculation = $45.71
Medical Review of Mobile Home Permit $ 21.00 23.00 Time Study exact calculation = $23.43
Duplicate Copy of Immunization Record $ 5.00 6.00 Time Study exact calculation = $6.47
Copy of Medical Records:  Minimum (up to 10 pages) $ 11.00 12.00 Time Study exact calculation = $12.23

Copy of Medical Records: More than 10 pages. $ 11.00 + 
.25/page 
over 11

12.00 + .25/page over 10 Time Study exact calculation = $12.55

Court/Prob.-Ordered AIDS Education Session $ 88.00 99.00 Time Study exact calculation = $99.11
Breast Pump Rental (per month) $ 45.00 47.00 Time Study exact calculation = $47.23
Preventative Medicine Counseling (15 minutes) $ 40.00 44.00 Time Study exact calculation = $44.70
Preventative Medicine Counseling (30 minutes) $ 57.00 64.00 Time Study exact calculation = $64.96
Preventative Medicine Counseling (45 minutes) $ 86.00 97.00 Time Study exact calculation = $97.45
Preventative Medicine Counseling (60 minutes) $ 103.00 117.00 Time Study exact calculation = $117.71
Rabies Titer $ 107.00 109.00 Time Study exact calculation = $109.77
Hepatitis B Titer $ 35.00 38.00 Time Study exact calculation = $38.15
Acid Fast Bacilli Smear, Stain, & Examine $ 29.00 15.00 Time Study exact calculation = $15.46
Acid Fast Bacilli Isolated Culture Identification (If culture 
Positive)

$ 80.00 74.00 Time Study exact calculation = $74.23

Acid Fast Bacilli Concentration $ 104.00 93.00 Time Study exact calculation = $93.16
Culture & Isolation $ 56.00 51.00 Time Study exact calculation = $51.76
Quantiferon $ 50.00 47.00 Time Study exact calculation = $47.93
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Gonococcal Culture, Screening $ 16.00 15.00 Time Study exact calculation = $15.90
Gonococcal Culture, Definitive Identification $ 63.00 58.00 Time Study exact calculation = $58.08
Chlamydia Trachomatis Identification (Nucleic Acid 
Amplification Test)

$ 54.00 28.00 Time Study exact calculation = $28.29

Gonococcal Culture Identification (Nucleic Acid 
Amplification Test)

$ 54.00 28.00 Time Study exact calculation = $28.29

Combined Chlamydia Trachomatis/Gonococcal Culture 
(Nucleic Acid Amplification Test)

$ 50.00 56.00 Time Study exact calculation = $26.58

Rapid Plasma Reagin, Qualitative (Serum or Plasma) $ 17.00 16.00 Time Study exact calculation = $16.95
Enteric Culture & ID of Pathogens $ 72.00 68.00 Time Study exact calculation = $68.52
Enteric Culture Typing $ 32.00 30.00 Time Study exact calculation = $30.71
Misc. Bacteriology ID $ 76.00 73.00 Time Study exact calculation = $73.39
Gram Stain $ 17.00 16.00 Time Study exact calculation = $16.64
Pertussis Polymerase Chain Reaction $ 89.00 91.00 Time Study exact calculation = $91.11
Tick Testing $ 51.00 46.00 Time Study exact calculation = $46.64
Urine Drugs of Abuse Testing (6 Panel) $ 41.00 58.00 Time Study exact calculation = $58.53
Urine Drugs of Abuse Testing (7 Panel) $ 42.00 59.00 Time Study exact calculation = $59.45
Urine Drugs of Abuse Testing (Full Panel) $ 50.00 62.00 Time Study exact calculation = $62.93
Rabies - Does not include vet charges for brain removal $ 132.00 119.00 Time Study exact calculation = $119.07

Varicella Zoster Virus $ 89.00 84.00 Time Study exact calculation = $84.35
Herpes Simplex Virus $ 89.00 84.00 Time Study exact calculation = $84.35
Influenza Polymerase Chain Reaction 87502 $ 68.00 64.00 Time Study exact calculation = $64.33
Influenza Polymerase Chain Reaction 87503 $ 68.00 64.00 Time Study exact calculation = $64.33
Norovirus Polymerase Chain Reaction $ 54.00 51.00 Time Study exact calculation = $51.43
Drinking Water, Qualitative (Colisure) $ 27.00 38.00 Time Study exact calculation = $38.83
Drinking Water, 51-Well Quanti-Tray $ 35.00 39.00 Time Study exact calculation = $39.63
Surface Water, Quanti-Tray/2000 $ 36.00 40.00 Time Study exact calculation = $40.18
Molecular Diagnostic Assay (Polymerase Chain Reaction) $ NEW 69.00 Time Study exact calculation = $69.46

Laboratory Hourly Rate $ 133.00 117.00 Time Study exact calculation = $117.88
Resource Management - Environmental Health

Land Use Major or Minor Subdivision
OLD NAME All proposed lots served by public water/sewer $ 110.95 Current Fee being replaced by requested fee below

NEW NAME Land Divisions:  All Proposed lots served by public 
water/sewer - Based on (1) hour

$ 129.83                                
Chapter 8.41, Shasta County Ordinance 

OLD NAME All proposed lots to be served by individual or common 
septic system or individual well

$ 295.86 Plus 
$36.98 Per 
Proposed 

Lot

Current Fee being replaced by requested fee below

NEW NAME Land Divisions:  All Proposed lots served by individual 
domestic well and/or Onsite Wastewater Treatment 
System - Based on (4) hours

$ 520.00 + $65.00 per 
proposed lot Chapter 8.41, Shasta County Ordinance 

OLD NAME All proposed lots created for uses which will not generate 
liquid wastes

$ 103.55 Current Fee being replaced by requested fee below

NEW NAME Land Divisions:  All Proposed lots created for uses which 
will not generate wastes - Based on (1) hour

$ 129.83                                
Chapter 8.41, Shasta County Ordinance 

OLD NAME Land Appraisal Fee $ 73.98 Plus 
$7.39 Per 
Proposed 

Lot

Current Fee being replaced by requested fee below

NEW NAME Use Feasibility Request  (Formerly "Land Appraisal") - 
Based on (3) hours

$ 390.00 + $65.00 per 
proposed lot

Chapter 8.41, Shasta County Ordinance 

Property Line Adjustment $ 103.55 194.75                                Chapter 8.41, Shasta County Ordinance 
Water

OLD NAME Request for water supply waiver $ 177.54 Current Fee being replaced by requested fee below
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NEW NAME Permit Waiver Water Field Review - Based on (2) hours $ 259.66                                
Chapter 8.41, Shasta County Ordinance 

Liquid Waste
OLD NAME Conventional system $ 647.97 Current Fees being replaced by requested fees below
NEW NAMES Standard Onsite Wastewater Treatment System New, 

Replace, Repair,and Failing Systems. Based on (5) hours
649.15                                

Chapter 8.41, Shasta County Ordinance 

NEW NAMES Leach Line Addition to Existing System Based on (2) hours 259.66                                
Chapter 8.41, Shasta County Ordinance 

NEW NAMES Leach Field  Replacement and Repair (Based on (4) Hours 519.32                                
Chapter 8.41, Shasta County Ordinance 

NEW NAMES Tank  Replacement and Repair - Based on (2) hours 259.66                                Chapter 8.41, Shasta County Ordinance 
NEW NAMES Mobile Home Park/Multi-family Onsite Wastewater 

Treatment System  New and Repair - Based on (1.25) 
hours

Permit type fee + $65.00 
per connection Chapter 8.41, Shasta County Ordinance 

OLD NAME Non-conventional/special design system or Non-
conventional/alternative system

$ 758.91 Current Fee being replaced by requested fee below

NEW NAME Non-Standard Onsite Wastewater Treatment System with 
Alternate Dispersal - New, Replace, Repair,and Failing 
Systems. Based on (7) hours

$ 908.81                                
Chapter 8.41, Shasta County Ordinance 

OLD NAME Request for septic waiver $ 177.54
NEW NAME Permit Waiver   Onsite Wastewater Treatment System $ 259.66                                Chapter 8.41, Shasta County Ordinance 
OLD NAME Request for septic and water waiver $ 221.92
NEW NAME Permit Waiver   Onsite Wastewater Treatment System & 

Water Field Review - Based on (2.5) hours
$ 325.00                                

Chapter 8.41, Shasta County Ordinance 

Non-conventional septic inspection $ 22.18  REMOVED NO NEW FEE 
Non-Standard Onsite Wastewater Treatment System w/  
Supplemental Treatment and Alternate Dispersal - New, 
Replacement, Repair
  and Failing Systems.  Based on (8) Hours

$ NEW 1,038.64                            

Chapter 8.41, Shasta County Ordinance 
Operating Permit - Based on (1) hour Biannual Fee $ NEW 129.83                                Chapter 8.41, Shasta County Ordinance 
Distribution Box  Replacement and Repair - Based on 
(1.25) hours

$ NEW 162.29                                
Chapter 8.41, Shasta County Ordinance 

Sewage Disposal System Abandonment - Based on (1) $ NEW 130.00                                Chapter 8.41, Shasta County Ordinance 
Permit Renewal/Extension Based on (1) hour $ NEW 129.83                                Chapter 8.41, Shasta County Ordinance 
Greywater System    Review of Building Permit and 
Inspection - Based on (1.5) hours

$ NEW 194.75                                
Chapter 8.41, Shasta County Ordinance 

Additional/Special Inspection   Onsite Wastewater 
Treatment System Inspection Fee - Based on (1) hour

$ NEW 129.83/hr
Chapter 8.41, Shasta County Ordinance 

Aboveground Petroleum Storage Act (APSA)
OLD NAME No existing APSA Fee $ 0.00  $26 APSA State 

Surcharge per APSA 
facility 

New fees being proposed as requested below

NEW NAME APSA Qualified Tier 1 (Business facilities that store >1320 gallons 
of petroleum in aggregate containers of 55 gallons or larger, but 
<10,000 gallons of petroleum, and have no tank greater than 5,000 
gal)

$ 194.75  $26 APSA State 
Surcharge per APSA 
facility 

H&SC Chapter 6.11 §25404.5

NEW NAME APSA Qualified Tier 2 (Business facilities that store >1320 gallons 
of petroleum in aggregate containers of 55 gallons or larger, but 
<10,000 gallons of petroleum, and have one tank larger than 5,000 
gal)

$ 227.20  $26 APSA State 
Surcharge per APSA 
facility 

H&SC Chapter 6.11 §25404.5

NEW NAME APSA Non-Qualified Category I  (Business facilities that store 
>10,000 gallons of petroleum in aggregate containers of 55 gallons or 
larger, <50,000 gallons of petroleum)

$ 281.30  $26 APSA State 
Surcharge per APSA 
facility 

H&SC Chapter 6.11 §25404.5

NEW NAME APSA Non-Qualified Category II (Business facilities that store 
>50,000 gallons of petroleum in aggregate containers of 55 gallons or 
larger, <500,000 gallons of petroleum)

$ 335.39  $26 APSA State 
Surcharge per APSA 
facility 

H&SC Chapter 6.11 §25404.5
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DEPARTMENT

DESCRIPTION OF FEE
 CURRENT

 FEE  
 REQUESTED FEE  OTHER ENTITY FEE      

(in addition to 
Requested Fee) 

AUTHORITY OR BASIS 
(such as Code section or actual cost by time study)

NEW NAME APSA Non-Qualified Category III (Business facilities that store 
>500,000 gallons of petroleum in aggregate containers of 55 gallons or 
larger)

$ 389.49  $26 APSA State 
Surcharge per APSA 
facility 

H&SC Chapter 6.11 §25404.5

Hazardous Waste Generators
OLD NAME Generator Facility (no treatment) with Hazardous 

Materials Business Plan on file with EHD
$ 44.38  $49 State Oversight 

Surcharge. Only paid 
once per facility. 

Current Fees being replaced by requested fees below

OLD NAME Generator Facilities which handle less than reportable 
quantities of hazardous materials/waste and are 
therefore not required to submit a Hazardous Materials 
Business Plan

$ 133.15  $49 State Oversight 
Surcharge. Only paid 
once per facility. 

Current Fees being replaced by requested fees below

NEW NAME CESQG (Conditionally Exempt Small Quantity Generator 
<100 kg/mth)

$                                  119.01  $49 State Oversight 
Surcharge. Only paid 
once per facility. 

H&SC Chapter 6.11 §25404.5

NEW NAME SQG (Small Quantity Generator >100 kg/mth<1000 
kg/mth)

$                                  133.29  $49 State Oversight 
Surcharge. Only paid 
once per facility. 

H&SC Chapter 6.11 §25404.5

NEW NAME LQG (Large Quantity Generator >1000 kg/mth, or > 
1kg/mth, Acutely Hazardous Material/Extremely 
Hazardous Material)

$                                  154.93  $49 State Oversight 
Surcharge. Only paid 
once per facility. 

H&SC Chapter 6.11 §25404.5

NEW Hazardous Waste Treatment
OLD NAME Facilities which treat hazardous waste $ 133.15  $49 State Oversight 

Surcharge. Only paid 
once per facility. 

Current Fees being replaced by requested fees below

NEW NAME TP-CE (Tiered Permit, Conditionally Exempt) $                                  151.04  $49 State Oversight 
Surcharge. Only paid 
once per facility. 

H&SC Chapter 6.11 §25404.5

NEW NAME TP-CA (Tiered Permit, Conditional Authorization) $                                  292.12  $49 State Oversight 
Surcharge. Only paid 
once per facility. 

H&SC Chapter 6.11 §25404.5

NEW NAME TP-PBR/HHW (Tiered Permit, Permit By Rule, Household 
Hazardous Waste)

$                                  389.49  $49 State Oversight 
Surcharge. Only paid 
once per facility. 

H&SC Chapter 6.11 §25404.5

NEW NAME TP-Additional PBR or CA Units (Tiered Permit, Permit By 
Rule or Conditional Authorization)

$                                  108.19  $49 State Oversight 
Surcharge. Only paid 
once per facility. 

H&SC Chapter 6.11 §25404.5

OLD  Hazardous Material Business Plans
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NEW OR REVISED FEE SUMMARY
DEPARTMENT

DESCRIPTION OF FEE
 CURRENT

 FEE  
 REQUESTED FEE  OTHER ENTITY FEE      

(in addition to 
Requested Fee) 

AUTHORITY OR BASIS 
(such as Code section or actual cost by time study)

OLD NAME Range 1 - As permitted by Shasta County Environmental 
Health

$ 73.98  $49 State Oversight 
Surcharge. Only paid 
once per facility. 

Current Fees being replaced by requested fees below

OLD NAME Range 2 - 0-5,000 lbs solid, 0-1,100 gal liquid, or 0-2,000 
cu ft gas at STP (Standard Temperature and Pressure)

$ 332.87 Plus 
$7.38/inven

toried 
hazardous 
material 

 $49 State Oversight 
Surcharge. Only paid 
once per facility. 

Current Fees being replaced by requested fees below

OLD NAME Range 3 - 5,001-10,000 lbs solid, 1,101-5,000 gal liquid, or 
2,001-10,000 cu ft compressed gas at STP

$ 517.78 Plus 
$7.38/ 

inventoried 
hazardous 
material 

 $49 State Oversight 
Surcharge. Only paid 
once per facility. 

Current Fees being replaced by requested fees below

OLD NAME Range 4 - 10,001-15,000 lbs solid, 5,101-10,000 gal liquid, 
or 10,001-15,000 cu ft compressed gas at STP

$ 739.69 Plus 
$7.38/ 

inventoried 
hazardous 
material 

 $49 State Oversight 
Surcharge. Only paid 
once per facility. 

Current Fees being replaced by requested fees below

OLD NAME Range 5* - 15,001 or more lbs solid, 10,001 or more gal 
liquid, or 15,001 or more cu ft compressed gas at STP

$ 1,479.38 
Plus $7.38/ 
inventoried 
hazardous 
material 

 $49 State Oversight 
Surcharge. Only paid 
once per facility. 

Current Fees being replaced by requested fees below

NEW NAME

HMBP (Hazardous Material Business Plan) Base Fee

$ 158.39                                 $49 State Oversight 
Surcharge. Only paid 
once per facility. 

H&SC Chapter 6.11 §25404.5

NEW NAME HMBP Per material charge (materials 1-10) $ 15.00                                  H&SC Chapter 6.11 §25404.5
NEW NAME HMBP Per material charge (materials 11-20) $ 12.00                                  H&SC Chapter 6.11 §25404.5
NEW NAME HMBP Per material charge (materials 21 and over) $ 8.00                                     H&SC Chapter 6.11 §25404.5
NEW NAME CALARP H&SC Chapter 6.11 §25404.5
NEW NAME Program 1 302.94                                 $270 State 

Surcharge per CalARP 
facility. Paid once by 
a business or agency 
with mulitple CalARP 
facilities in same 
CUPA jurisdiction. 

H&SC Chapter 6.11 §25404.5

NEW NAME Program 2 454.41                                 $270 State 
Surcharge per CalARP 
facility. Paid once by 
a business or agency 
with mulitple CalARP 
facilities in same 
CUPA jurisdiction. 

H&SC Chapter 6.11 §25404.5

The 50% 
additional 

fee they pay 
on HMBP 
fee due to 
storage of 

acutely 
hazardous 
material 

acts as the 
CalARP fee. 
This amount 
is based on 
the HMBP 
fee range 

they are in 
and not the 

program 
type they 
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NEW OR REVISED FEE SUMMARY
DEPARTMENT

DESCRIPTION OF FEE
 CURRENT

 FEE  
 REQUESTED FEE  OTHER ENTITY FEE      

(in addition to 
Requested Fee) 

AUTHORITY OR BASIS 
(such as Code section or actual cost by time study)

NEW NAME Program 3 595.05                                 $270 State 
Surcharge per CalARP 
facility. Paid once by 
a business or agency 
with mulitple CalARP 
facilities in same 
CUPA jurisdiction. 

H&SC Chapter 6.11 §25404.5

NEW NAME Additional Non-Contigous Program 2 Sites (<2,000lbs 
chlorine)

194.75                                H&SC Chapter 6.11 §25404.5

Underground Storage Tanks
OLD NAME New Installation Per Tank $ 221.92 Current Fees being replaced by requested fees below
OLD NAME Existing Tanks  $20 Underground 

Storage Tank State 
Surcharge per tank 

OLD NAME        First Tank $ 221.92 Current Fees being replaced by requested fees below
OLD NAME        Each Additional Tank $ 118.35 Current Fees being replaced by requested fees below
OLD NAME Abandonment Per Tank $ 3.98 Current Fees being replaced by requested fees below
OLD NAME Plan Checks Per Tank $ 147.93 Current Fees being replaced by requested fees below
NEW NAME Annual Tank Permit Fee $ 389.49                                 $20 Underground 

Storage Tank State 
Surcharge per tank H&SC Chapter 6.11 §25404.5

NEW NAME Annual Tank Permit Fee (Per tank after 1st) $ 194.75                                H&SC Chapter 6.11 §25404.5
NEW NAME New Tank Installation - First Tank $ 1,298.30                            H&SC Chapter 6.11 §25404.5
NEW NAME New Tank Installation - Each Additional Tank $ 194.75                                H&SC Chapter 6.11 §25404.5
NEW NAME Tank Closure - Plan Review (site) $ 194.75                                H&SC Chapter 6.11 §25404.5
NEW NAME Tank Closure Inspection -  First Tank $ 259.66                                H&SC Chapter 6.11 §25404.5
NEW NAME Tank Closure Inspection - Each Additional Tank $ 129.83                                H&SC Chapter 6.11 §25404.5
NEW NAME Temporary Closure Inspection (site) $ 259.66                                H&SC Chapter 6.11 §25404.5
NEW NAME Major Modification Permit (Major Modification Permit is 

required for work including, but not limited to, the 
following:
□ Piping replacement and any piping repairs   □ Lining 
repairs/installations/inspections   □ Tank shell repairs  □ 
Sump replacements   □ Under-dispenser containment 
replacements)

$ 519.32                                H&SC Chapter 6.11 §25404.5

NEW NAME Minor Modification Permit (Minor Modification Permit is 
required for work including, but not limited to, the 
following:
□ Replacement of a direct-bury spill container   □ 
Installation of a new monitoring system of console   □ 
Replacement of any monitoring equipment that is not a 
like-for-like replacement   □ Repair/replacement of 
cathodic protection equipment   □ Installation of new 
overfill prevention system)

$ 259.66                                H&SC Chapter 6.11 §25404.5

Treasurer/Tax Collector/Public Administrator
Secured Tax

  
 

   
  
   

  
 

 
 

   
  

  
   

  
  
   

   
 

  
are. i.e. 
Range 

2=+$166.44
; 

Range 
3=+$258.89

; 
Range 

4=+$369.85
; 

Range 
5=+$739.69
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NEW OR REVISED FEE SUMMARY
DEPARTMENT

DESCRIPTION OF FEE
 CURRENT

 FEE  
 REQUESTED FEE  OTHER ENTITY FEE      

(in addition to 
Requested Fee) 

AUTHORITY OR BASIS 
(such as Code section or actual cost by time study)

Pay Plan Set Up Fee $ 40.00          45.00 RTC 4217(b), RTC 4837.5, GC 54985(a)
Separate Valuation $ 30.00          35.00 RTC 2821, RTC 4151, GC 54985(a)

Unsecured Delinquent Tax
Bulk Transfer Fee $ 40.00          45.00 RTC 2922(e) GC 54985(a)
Cost of Collections- Level 1 $ 8.00             8.50 RTC 2922(e) GC 54985(a)
Cost of Collections- Level 2 $ 23.00          24.00 RTC 2922(e) GC 54985(a)
Cost of Collections- Level 3 $ 21.00          25.00 RTC 2922(e) GC 54985(a)
DMV Hold $ 9.00             10.00 RTC 3205, GC 54985(a)
Duplicate Tax Clearance $ 20.00          22.00 RTC 4531(a), RTC 5832(a)

Miscellaneous Fees
Electronic Tax Roll $ 36.00          39.00 GC 54985(a)
Research Fee Per Quarter Hour $ 10.00          12.50 GC 54985(a)
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REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  December  11, 2018
CATEGORY:  Scheduled Hearings - Resource Management-17.

SUBJECT:

General Plan Amendment GPA18-0005, a Resolution amending the Safety Element of the Shasta County
General Plan.

DEPARTMENT: Resource Management

Supervisorial District No. :  All

DEPARTMENT CONTACT:  Paul Hellman, Director of Resource Management (530) 225-5789

STAFF REPORT APPROVED BY:  Paul Hellman, Director of Resource Management

Vote Required?

Simple Majority Vote

General Fund Impact?

No Additional General Fund Impact 

RECOMMENDATION

Take the following actions regarding General Plan Amendment GPA18-0005, which proposes to
incorporate the Shasta County and Anderson Multi-Jurisdictional Hazard Mitigation Plan (HMP) into the
Safety Element of the Shasta County General Plan:  (1) Conduct a public hearing; (2) close the public
hearing; (3) find that GPA18-0005 is exempt from the California Environmental Quality Act (CEQA) in
accordance with CEQA Guidelines sections 15060(c)(2), 15061(b)(3), 15307, and 15308; and (4) adopt a
resolution amending the Safety Element of the Shasta County General Plan pursuant to General Plan
Amendment GPA18-0005.

SUMMARY

The proposal to incorporate the Shasta County and Anderson Multi-Jurisdictional Hazard Mitigation
Plan (HMP) into the Safety Element of the Shasta County General Plan is necessary in order for the
County to be eligible for certain reimbursements from the State of California, for expenses incurred as a
result of the Carr Fire.

DISCUSSION

On November 7, 2017, the Shasta County Board of Supervisors and the Anderson City Council adopted the HMP (see
attached instructions for accessing the 438-page HMP online). This plan was approved by the Federal Emergency
Management Agency (FEMA) on November 16, 2017.
 
In order for the County to be eligible for certain reimbursements from the State of California for expenses incurred as a result
of the Carr Fire, State law requires that the HMP be incorporated into the Safety Element of the Shasta County General Plan.
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Therefore, an amendment to the Safety Element of the General Plan is being proposed to incorporate the HMP into the Safety
Element of the General Plan.
 
No revisions to the adopted HMP are proposed in conjunction with the proposed amendment to the Safety Element. The only
amendment to the Safety Element is to amend the text to state that the HMP is incorporated by reference. Attached is the
proposed text amendment to the Safety Element as well as the previously adopted HMP.
 
Pursuant to State law, certain State and local agencies, must be afforded either a 45-day or 90-day review period for proposed
safety element amendments. In light of the urgency of the proposed amendment associated with the Carr Fire and the absence
of any revisions to the adopted HMP, staff requested an expedited review by the applicable State and local agencies, all of
whom have either provided comments or have indicated in writing that they have no comments (see attached comments). The
only substantive comments received were provided by the State Board of Forestry and Fire Protection (BFFP). The BFFP’s
comments identify the deficiencies in the existing Safety Element with respect to the mandatory fire safety requirements for
safety elements under current State general plan law. Since the Shasta County General Plan was most recently updated in 2004,
the adopted Safety Element does not comply with all current requirements of State general plan law.  The BFFP did not have
any comments specifically addressing the HMP.
 
Pursuant to State law, with the adoption of Shasta County’s 2014-2019 Housing Element (anticipated to be adopted on
December 11, 2018), the Safety Element as a whole will be required to be updated to comply with current State general plan
law. Therefore, the preparation of a comprehensive update of the Safety Element is scheduled for 2019, at which time BFFP’s
comments will be addressed. However, in the meantime, it is imperative that the proposed amendment to the Safety Element be
adopted in order for the County to be eligible for certain reimbursements from the State of California for expenses incurred as
a result of the Carr Fire.
 
For the following reasons, incorporating the HMP into the Safety Element of the Shasta County General Plan is exempt from
the California Environmental Quality Act (CEQA): (1) Since the proposed activity will not result in a direct or reasonably
foreseeable indirect physical change in the environment, the project is exempt from CEQA pursuant to CEQA Guidelines
Section 15060(c)(2); (2) In light of the general rule that CEQA applies only to projects which have the potential for causing a
significant effect on the environment and since it can be seen with certainty that there is no possibility that the activity in
question may have a significant effect on the environment, the activity is not subject to CEQA pursuant to CEQA Guidelines
Section 15061(b)(3); and (3) Because the implementation of the HMP will include actions taken by regulatory agencies to
maintain and protect natural resources and the environment, the project is categorically exempt from CEQA pursuant to
CEQA Guidelines sections 15307 and 15308.
 
The Planning Commission held a public hearing at a Special Meeting on November 28, 2018, and recommended that the
Board of Supervisors (1) find that GPA 18-0005 is exempt from CEQA for the reasons previously stated and (2) approve
General Plan Amendment GPA18-0005 (see attached Planning Commission Resolution). The proposed amendment to the
Safety Element was made available to the public at least ten days prior to the Board of Supervisors’ meeting, and a notice of
the public hearing was published in the Redding Record-Searchlight.

ALTERNATIVES

The Board may direct staff to modify all or any part of the proposed amendment to the Safety Element.

OTHER AGENCY INVOLVEMENT

County Counsel reviewed the proposed amendment to the Safety Element and approved the resolution as
to form. The County Administrative Office reviewed this recommendation.

FINANCING

No additional General Fund impact would result from the approval of the proposal.

ATTACHMENTS:
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Description Upload Date Description
Draft Resolution 11/30/2018 Draft Resolution
Proposed Safety Element Amendment 11/30/2018 Proposed Safety Element

Amendment
Reviewing Agency Comments 11/30/2018 Reviewing Agency

Comments

Shasta County and Anderson Multi-Jurisdictional Hazard
Mitigation Plan 11/30/2018

Shasta County and
Anderson Multi-
Jurisdictional Hazard
Mitigation Plan

Planning Commission Resolution 11/30/2018 Planning Commission
Resolution
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RESOLUTION NO. 

 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF THE COUNTY OF SHASTA 

THAT (1) FINDS GENERAL PLAN AMENDMENT GPA 18-0005 EXEMPT FROM THE 

CALIFORNIA ENVIRONMENTAL QUALITY ACT AND (2) APPROVES GENERAL 

PLAN AMENDMENT GPA18-0005 AMENDING THE SAFETY ELEMENT OF THE 

SHASTA COUNTY GENERAL PLAN TO INCORPORATE BY REFERENCE THE 

ADOPTED SHASTA COUNTY AND ANDERSON MULTI-JURISDICTIONAL 

HAZARD MITIGATION PLAN 

 

 WHEREAS, the State of California requires all local jurisdictions to adopt a Safety 

Element and to revise this document as appropriate, as one of seven mandated elements required 

in the General Plan; and 

 

 WHEREAS, on November 7, 2017, the Shasta County Board of Supervisors and the 

Anderson City Council adopted the Shasta County and Anderson Multi-Jurisdictional Hazard 

Mitigation Plan (HMP), which was subsequently approved by the Federal Emergency 

Management Agency (FEMA) on November 16, 2017; and   

 

 WHEREAS, in order for the County to be eligible for certain reimbursements from the 

State of California, for expenses incurred as a result of the Carr Fire, State law requires that the 

HMP be incorporated into the Safety Element of the Shasta County General Plan; and 

 

 WHEREAS, General Plan Amendment GPA18-0005 consists of an amendment to the 

Safety Element of the General Plan to incorporate the HMP by reference; and 

 

 WHEREAS, pursuant to State law the following State and local agencies were afforded 

either a 45-day or 90-day review period and either provided comments or indicated in writing that 

they have no comments: 

 

1. State of California Department of Conservation, California Geological Survey 

 

2. State of California Board of Forestry and Fire Protection 

 

3. Anderson Fire Protection District 

 

4. Buckeye Fire Protection District 

 

5. Burney Fire Protection District 

 

6. Castella Fire Protection District 

 

7. Cottonwood Fire Protection District 

 

8. Fall River Mills Fire Protection District 
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9. Happy Valley Fire Protection District 

 

10. McArthur Fire Protection District 

 

11. Millville Fire Protection District 

 

12. Mountain Gate Fire Department 

 

13. City of Redding Fire Department 

 

14. Shasta Fire Protection District 

 

15. Shasta County Fire Department 

 

16. Shasta Lake Fire Protection District; and 

   

 WHEREAS, for the following reasons General Plan Amendment GPA18-0005 is exempt 

from the California Environmental Quality Act (CEQA): 

 

1. Since the proposed activity will not result in a direct or reasonably foreseeable indirect 

physical change in the environment, the project is exempt from CEQA pursuant to CEQA 

Guidelines Section 15060(c)(2). 

 

2. In light of the general rule that CEQA applies only to projects which have the potential for 

causing a significant effect on the environment and since it can be seen with certainty that 

there is no possibility that the activity in question may have a significant effect on the 

environment, the activity is not subject to CEQA pursuant to CEQA Guidelines Section 

15061(b)(3). 

 

3. Because the implementation of the HMP will include actions taken by regulatory agencies 

to maintain and protect natural resources and the environment, the project is categorically 

exempt from CEQA pursuant to CEQA Guidelines sections 15307 and 15308. 

 

 WHEREAS, the Shasta County Planning Commission held a public hearing at a Special 

Meeting on November 28, 2018, and recommended that the Board of Supervisors approve General 

Plan Amendment GPA18-0005. 

 

 NOW, THEREFORE BE IT RESOLVED by the Shasta County Board of Supervisors: 

 

1. The foregoing recitals are true and correct and incorporated herein. 

 

2. The Board makes the following findings with regard to General Plan Amendment GPA18-

0005: 

 

A. General Plan Amendment GPA18-0005 is exempt from CEQA in accordance with 

CEQA Guidelines sections 15060(c)(2), 15061(b)(3), 15307, and 15308. 
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B. Amending the Safety Element to incorporate the adopted Shasta County and 

Anderson Multi-Jurisdictional Hazard Mitigation Plan is consistent with State 

policies relating to the Safety Element of a General Plan and is necessary in order 

for the County to be eligible for certain reimbursements from the State of 

California, for expenses incurred as a result of the Carr Fire. 

 

3. The Board of Supervisors of the County of Shasta hereby approves General Plan 

Amendment GPA18-0005. 

  

 DULY PASSED this 11th day of December, 2018, by the Board of Supervisors of the 

County of Shasta by the following vote: 

 

AYES:   

NOES: 

ABSENT: 

ABSTAIN: 

RECUSE: 

 

 

      __________________________________________ 

      LES BAUGH, CHAIRMAN 

      Board of Supervisors 

      County of Shasta 

      State of California 

 

 

ATTEST: 

 

LAWRENCE G. LEES 

Clerk of the Board of Supervisors 

 

 

By:  _________________________________ 

   Deputy 
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5.0.01 
 

5.0 PUBLIC SAFETY GROUP 
 
The Public Safety Group encompasses General Plan elements concerned with aspects of Shasta 
County's natural and man-made environment which pose potential threats to human life or 
property. 
 
The individual elements contained in the Public Safety Group are listed below: 
 

• Seismic and Geologic Hazards 
• Flood Protection 
• Dam Inundation 
• Fire Safety and Sheriff Protection 
• Noise 
• Hazardous Materials 

 
These elements are grouped together because collectively they define basic constraints on land use 
that will affect community development patterns. They are presented first because an 
understanding of their limitations is essential to formulating a development pattern which 
adequately provides for human safety. 
 
It is also important to understand the interrelationships of the three element groups. Elements 
contained in the Public Safety Group place limits on the use of the County's physical resources in 
order to reduce the risks of loss or damage to life and property to acceptable levels. Elements 
contained in the Resources Group describe the opportunities available due to the County's resource 
base, and then define the limits within which these resources may be used on a long-term, 
sustainable basis. Elements in the Community Development Group in turn respond to risks posed 
by natural and man-made hazards and to the opportunities presented by the resource base. 
 
Responding to these risks and opportunities in a responsible manner will ensure that both present 
and future generations of County residents will be able to enjoy the quality of life which Shasta 
County now offers. 
 
Section 322 of the federal Disaster Mitigation Act of 2000 (DMA) specifically addresses 
mitigation planning at the state and local levels. The DMA identifies new requirements that allow 
Hazard Mitigation Grant Program (HMGP) funds to be used for planning activities, and increases 
the amount of HMGP funds available to states that have developed a comprehensive, enhanced 
mitigation plan prior to a disaster. States and communities must have an approved mitigation plan 
in place prior to receiving post-disaster HMGP funds. 
 
On November 7, 2017, the County of Shasta Board of Supervisors and the City of Anderson City 
Council adopted the Shasta County and Anderson Multi-Jurisdictional Hazard Mitigation Plan 
(HMP). This plan was approved by the Federal Emergency Management Agency (FEMA) on 
November 16, 2017. The HMP was prepared with input and assistance from County and City 
residents, responsible officials, consultants, and the California Governor’s Office of Emergency 
Services (Cal OES). 
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5.0.02 
 

The County of Shasta recognizes the consequences of disasters and the need to reduce the impacts 
of natural hazards. The emphasis of the HMP is on the assessment and avoidance of identified 
risks, implementing loss reduction measures for existing exposures, and ensuring critical services 
and facilities survive a disaster. Hazard mitigation strategies and measures avoid losses by limiting 
new exposures in identified hazard areas, altering the hazard by eliminating or reducing the 
frequency of occurrence, and averting the hazard by redirecting the impact by means of a structure 
or adapt to the hazard by modifying structures or standards. 
 
The current HMP, which was adopted by the County of Shasta Board of Supervisors on November 
7, 2017, and approved by FEMA on November 16, 2017, is hereby incorporated by reference into 
the Public Safety Group of the Shasta County General Plan, and is given retroactive effect to 
November 7, 2017. 
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STATE OF CALIFORNIA    THE NATURAL RESOURCES AGENCY Edmund G. Brown, Jr., Governor

BOARD OF FORESTRY AND FIRE PROTECTION
P.O. Box 944246
SACRAMENTO, CA 94244-2460
Website: www.bof.fire.ca.gov
(916) 653-8007

The Board’s mission is to lead California in developing policies and programs that serve the public interest in environmentally, economically, 
and socially sustainable management of forest and rangelands, and a fire protection system that protects and serves the people of the state.

Paul Hellman, Director
Department of Resource Management
County of Shasta
1855 Placer Street
Redding, CA 96001

November 8, 2018

Dear Mr. Hellman,

The State Board of Forestry and Fire Protection (Board) is required to review and provide 
recommendations to the safety element of county and local government general plans when such 
plans are being amended.  This review is in accordance with Government Code (GC) § 65302.5, 
which requires the Board to review the fire safety elements when the general plans contains State 
Responsibility Areas or Very High Fire Hazard Severity Zones.

Enclosed is the final review and recommendations for the Shasta County General Plan Safety 
Element submitted to the Board for review on October 4, 2018. The Board has prepared this 
document in cooperation with members of the CAL FIRE Land Use Planning Program.

Thank you for the opportunity to participate in your planning process and we look forward to 
working with you on these recommendations.  We hope this input leads to greater protection 
and reduced cost and losses from wildfires to Shasta County and adjacent wildlands.

Sincerely,

J. Keith Gilless
Chairman, Board of Forestry and Fire Protection

CC, via email: 
Shane Vargas, Captain, CAL FIRE Land Use Planning
Carmel Mitchell, Battalion Chief, CAL FIRE Land Use Planning

Attachment: 
Board of Forestry and Fire Protection Safety Element Assessment 
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To view a pdf file of the Shasta County and Anderson Multi-Jurisdictional Hazard Mitigation Plan (438 

pages), please click on the following weblink: 

https://www.co.shasta.ca.us/docs/libraries/public-works-docs/hmp-documents/shasta-county-hazard-

mitigation-plan-november-2017.pdf?sfvrsn=b54ee689_2 

If the above weblink does not work, you may go to the County of Shasta website at 

www.co.shasta.ca.us, then click “County Departments,” “Public Works,” “News & Events,” “Shasta 

County Hazard Mitigation Plan November 2017.” 
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RESOLUTTON NO. 2018-037

A RESOLUTION OF THE SHASTA COUNTY PLANNING COMMISSION
RECOMMENDING THAT THE SHASTA COUNTY BOARD OF SUPERVISORS

APPROVE GENERAL PLAN AMENDMENT GpAl8-0005 (COUNTY OF SHASTA)

WHEREAS, the State of California requires all local jurisdictions to adopt a Safety
Element and to revise this document as appropriate, as one of seven mandated elements required
in the General Plan: and

WHEREAS, on November 7,2017, the Shasta County Board of Supervisors and the
Anderson City Council adopted the Shasta County and Anderson Multi-Jurisdictional Hazard
Mitigation Plan (HMP), which was subsequently approved by the Federal Emergency
Management Agency (FEMA) on November 16,2017: and

WHEREAS, in order for the County to be eligible for certain reimbursements from the
State of California, for expenses incurred as a result of the Carr Fire, State law requires that the
HMP be incorporated into the Safety Element of the Shasta County General Plan; and

WHEREAS, GPAI 3-0005 consists of an amendment to the Safetv Element of the General
Plan to incorporate the HMP by reference; and

WHEREAS, pursuant to State law the following State and local agencies were afforded
either a 45-day or 90-day review period and either provided comments or indicated in writing that
they have no comments:

L

2.

3.

4.

5.

6.

7.

8.

9.

t0.

State of California Department of Conservation, California Geological Survey

State of Califomia Board of Forestry and Fire Protection

Anderson Fire Protection District

Buckeye Fire Protection District

Burney Fire Protection District

Castella Fire Protection District

Cottonwood Fire Protection District

Fall River Mills Fire Protection District

Happy Valley Fire Protection District

McArthur Fire Protection District
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Resolution No. 201 8-037
Page2

I l. Millville Fire Protection District

12. Mountain Gate Fire Department

13. Redding Fire Department

14. Shasta Fire Protection District

15. Shasta County Fire Department

t6. Shasta Lake Fire Protection District: and

WHEREAS, for the following reasons GPAI8-0005 is exempt from the California
Environmental Quality Act (CEQA):

l. Since the proposed activity will not result in a direct or reasonably foreseeable indirect
physical change in the environment, the project is exempt from CEQA pursuant to CEQA
Guidelines Section I 5060(c)(2).

In light of the general rule that CEQA applies only to projects which have the potential for
causing a significant effbct on the environment and since it can be seen with certainty that
there is no possibility that the activity in question may have a significant effect on the
environment, the activity is not subject to CEQA pursuant to CEQA Guidelines Section
r 506r (b)(3).

Because the implementation of the HMP will include actions taken by regulatory agencies
to maintain and protect natural resources and the environment, the project is categorically
exempt from cEQA pursuant to CEQA Guidelines sections 15307 and 15308.

NOW, THEREFORE BE IT RESOLVED by the Shasta County Planning Commission:

The foregoing recitals are true and correct and incorporated herein.

The Planning Commission makes the following findings with regard to General plan
Amendment GPA l8-0005:

2.

3.

l.

2.

A.

B.

GPA l8-0005 is exempt from CEQA in accordance with CEQA Guidelines sections
15060(c)(2), 15061(bX3), 15307, and 15308.
Review of the proposed Safety Element amendment by State and local agencies has
been conducted in accordance with State general plan law.
Amending the Safety Element to incorporate the adopted Shasta County and
Anderson Multi-Jurisdictional Hazard Mitigation Plan is consistent with State
general plan law and is necessary in order for the County to be eligible for certain
reimbursements from the State of California, for expenses incurred as a result of
the Can Fire.

C.
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J.

Resolution No. 201 8-037
Page 3

AYES:
NOES:
ABSENT:
ABSTAIN:
RECUSE:

ATTEST:

MACLEAN, CHAPIN, KERNS, WALLNER

RAMSEY

The Planning Commission recommends that the Shasta County Board of Supervisors take
the following actions with regard to GPAI8-0005:

Conduct a public hearing.
Close the public hearing.
Find GPAI8-0005 is exempt from CEQA in accordance with CEQA Guidelines
sections 15060(cX2), 15061(b)(3), 15307, and 15308.
Adopt a resolution approving GPAIS-0005.

DULY PASSED this 28th day of November,20l8, by the following vote:

A.
B.
C.

D.

TIM MACLEAN, Chairman
Planning Commission
County of Shasta, State of California

l^rafu
PAUL A. HELLMAN, Secretary
Planning Commission
County of Shasta, State of California
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REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  December  11, 2018
CATEGORY:  Scheduled Hearings - Resource Management-18.

SUBJECT:

General Plan Amendment 13-003, a Resolution to amend the Shasta County General Plan by adopting the
updated Housing Element for the 2014-2019 planning cycle.

DEPARTMENT: Resource Management

Supervisorial District No. :  All

DEPARTMENT CONTACT:  Kim Hunter, Planning Division Manager (530) 229-8346

STAFF REPORT APPROVED BY:  Paul A. Hellman, Director of Resource Management

Vote Required?

Simple Majority Vote

General Fund Impact?

No Additional General Fund Impact 

RECOMMENDATION

Take the following actions regarding General Plan Amendment (GPA) 13-003 which updates the County of
Shasta's Housing Element following review and comment by the California Department of Housing and
Community Development: (1) Conduct a public hearing; (2) close the public hearing; (3) find that GPA13-
003 (2014-2019 Housing Element) is not subject to the California Environmental Quality Act (CEQA) in
accordance with the provisions of Government Code section 65759 (CEQA does not apply to any
proposed action necessary to comply with court order or judgement to bring an agency’s general plan or
relevant mandatory elements of the plan into compliance with State Law); and (4) adopt a resolution which
amends the Housing Element of the Shasta County General Plan pursuant to GPA13-003.

SUMMARY

The proposal to amend the Shasta County General Plan to update the Housing Element for the 2014-2019
planning cycle is necessary for compliance with State housing law.

DISCUSSION

State requirements for Housing Elements are more detailed and exacting than for any other General Plan element. California
Government Code sections 65580 through 65589 require that Housing Elements contain, among other provisions:

An assessment of housing needs and an inventory of resources and constraints relevant to meeting those needs;
A statement of the community’s goals, quantified objectives, and policies relevant to the maintenance, improvement, and
development of housing; and
A program that sets forth a schedule of actions that the local government is undertaking or intends to undertake during
the planning period to implement the policies to achieve the goals and objectives of its Housing Element.
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Shasta County’s most recently adopted Housing Element covers the planning period from 2009-2014.  The currently
proposed Housing Element update will cover a five-year period from 2014-2019.  Once adopted, the final 2014-2019 Housing
Element will replace the 2009-2014 Housing Element.
 
A revised draft version of the 2014-2019 Housing Element update was brought before the Board of Supervisors on September
18, 2018 for consideration.  At that time, staff was directed to submit the revised draft Housing 2014-2019 Element to the
California Department of Housing and Community Development (HCD) for review. Based on comments received from HCD
during the review period,  minor changes were made to the document to ensure compliance with State housing element law. 
On November 9, 2018, HCD issued a letter to the County indicating that with the changes, the proposed final 2014-2019
Housing Element complies with State housing element law. The proposed final proposed version include the following
changes:

1. Updated Regional Housing Needs Allocation (RHNA) numbers in Section I, Section IV and throughout the document
to better reflect the housing need after the previously unmet need was addressed through rezoning efforts. 

2. Revised data as recommended by HCD to reflect their view that units constructed, vacant residential land and projected
accessory dwelling units reduce the housing needs for each respective household income level. This results in a slightly
reduced amount of 197 units affordable low and very low-income households as the remaining need for the cycle.

3. An adjustment, and language added, to Program H3-J to ensure that the future rezoning to accommodate the unmet need
will be in compliance with State housing law.

4. Additional programs H3-K and H3-L to promote lot splitting and to help ensure lot access for projects that would
increase the development of units at a density that would be considered affordable at all income levels.

5. Various added notes to provide clarification and consistency with State laws as requested by HCD.
6. Updated Appendix F that reflects public participation.

 
The proposed final 2014-2019 Housing Element document has been modified in track changes to show the various
amendments from the September 18, 2018, draft version that was reviewed by the Board of Supervisors.  On November 28,
2018, following a public hearing the Shasta County Planning Commission recommended that the Board approve GPA13-003.
(Refer to the attachments for a weblink to the full text of the track changes final proposed 2014-2019 Housing Element.)
 
Public Participation – Appendix F of the proposed final 2014-2019 Housing Element summarizes and documents all of the
County’s efforts to reach out to the public to obtain comments.  A list of responses to public comments is included in
Appendix F.
 
Environmental Determination – This project is not subject to the California Environmental Quality Act (CEQA) in accordance
with the provisions of Government Code section 65759, which establish, in relevant part, that CEQA does not apply to any
action necessary to bring an agency’s general plan or relevant mandatory elements of the plan into compliance with any court
order or judgment.
 
In January 2018, LSNC and The Public Interest Law Project jointly filed a lawsuit to compel the County to bring its Housing
Element into compliance with State Law and meet the unaccommodated RHNA assigned by HCD.  A judgment was rendered
by the Shasta County Superior Court for a Stipulation for Judgment in accordance with the terms of a settlement agreement
that includes actions that must be completed by the County within a defined timeline. As a result of this judgment, in
accordance with Government Code section 65759, CEQA does not apply to GPA13-003. However, the County is required to
prepare an initial study to determine the environmental effects of the proposed project. The Planning Division has prepared an
initial study in accordance with Government Section 65759, and determined that the project would not have a significant effect
on the environment.
 
The Planning Commission held a public hearing at a Special Meeting on November 28, 2018, and recommended that the
Board of Supervisors (1) find that GPA13-003 is exempt from CEQA for the reasons previously stated and (2) approve
General Plan Amendment GPA13-003 and adopt the 2014-2019 Housing Element. The proposed final 2014-2019 Housing
Element was made available to the public at least ten days prior to the Board of Supervisors’ meeting, and a notice of the
public hearing was published in the Redding Record-Searchlight. 

ALTERNATIVES
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The Board may direct staff to modify all or any part of the proposed amendment to the Housing Element.

OTHER AGENCY INVOLVEMENT

The preparation of the final proposed 2014-2019 Housing Element was a collaborative effort involving
several Shasta County departments along with private and public agencies which have a direct interest in
community development and housing programs and the development of affordable and adequate housing for
various income households and special needs groups. For a complete list of participants, see Appendix D. 
This revised draft incorporates comments and guidance from HCD, comments from the public, and the
terms of the court-ordered settlement agreement. Staff has also prepared brief responses to comments
received by the County on the Draft 2014-2019 Housing Element Update, see Appendix F.

FINANCING

The timely adoption and certification of the proposed final 2014-2019 Housing Element Update will
maintain the County’s eligibility for a number of housing-related grants. Because the County is behind
schedule, it is important to complete the adoption process as soon as possible and before the next round of
grant applications for housing-related funding becomes available.

ATTACHMENTS:
Description Upload Date Description
Draft Board of Supervisors Resolution 12/3/2018 Draft Board of

Supervisors Resolution

Planning Commission Staff Report of November 28, 2018 12/3/2018
Planning Commission
Staff Report of
November 28, 2018

Planning Commission Resolution 2018-038 12/3/2018 Planning Commission
Resolution 2018-038

2014-2019 Housing Element 12/3/2018 2014-2019 Housing
Element

Approval Letter from HCD (November 9, 2018) 12/3/2018
Approval Letter from
HCD (November 9,
2018)

Initial Study for the 2014-2019 Housing Element 12/3/2018 Initial Study for the 2014-
2019 Housing Element
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RESOLUTION NO. 

 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF THE COUNTY OF SHASTA  

THAT (1) FINDS GENERAL PLAN AMENDMENT GPA13-003 NOT SUBJECT TO 

THE CALIFORNIA ENVIRONMENTAL QUALITY ACT AND (2) APPROVES 

GENERAL PLAN AMENDMENT GPA13-003 AMENDING THE GENERAL PLAN TO 

ADOPT THE UPDATED HOUSING ELEMENT FOR THE  

2014-2019 PLANNING CYCLE  

 

 WHEREAS, the State of California requires all local jurisdictions to adopt a Housing 

Element and to revise this document as appropriate, but not less than every five years as one of 

seven mandated elements of a jurisdiction’s General Plan; and   

 

 WHEREAS, the Shasta County General Plan establishes goals and policies that recognize 

the importance of housing and so the County has prepared the Draft 2014-2019 Shasta County 

Housing Element Update (Housing Element) in accordance with the requirements of State housing 

element law (Government Code sections 65580 et seq.); and  

 

 WHEREAS, the Housing Element has been prepared, consisting of General Plan 

Amendment GPA13-003, and contains goals, policies, programs, and quantified objectives to meet 

projected housing needs to comply with California Government Code Sections 66580-65589.8; 

and  

 

 WHEREAS, as part of the State housing law the legislature found, among other findings, 

that (1) the availability of housing is of vital statewide importance, (2) local governments, such as 

Shasta County, have the responsibility to facilitate the improvement and development of housing 

adequate to meet the needs of all economic segments of the community, (3) designating and 

maintaining a supply of land that is suitable, feasible and available for the development of housing 

to meet the housing need for all income levels is essential to achieving the state's housing goals; 

and 

 

 WHEREAS, the intent of the state's housing law, among others, is to (1) assure that the 

County recognizes its responsibility to contribute to attaining the state's housing goal, (2) assure 

that the County prepares and implements a local Housing Element as part of its General Plan, (3) 

recognize that the County is best capable of determining what is needed for the County to 

contribute to the attainment of the state's housing goal in a manner compatible with the state's 

housing goal and the Regional Housing Need Allocation (RHNA) assigned to the County by the 

state (Government Code section 65581); and 

 

 WHEREAS, on May 11, 2017, the Planning Commission held a noticed public workshop 

to receive comments on the Housing Element which was submitted to the Department of Housing 

and Community Development (HCD) for review on May 17, 2017; and  

 

  WHEREAS, based on the comments received from HCD on July 18, 2017, the Housing 

Element was extensively revised and the County initiated amendments to the General Plan Land 

Use Maps and Zoning Maps deemed necessary to comply with State housing law; and 
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  WHEREAS, in January 2018, Legal Services of Northern California and The Public 

Interest Law Project jointly filed a lawsuit to compel the County to bring its housing element into 

compliance with State Law and meet its unaccommodated Regional Housing Needs Allocation 

(RHNA) assigned by HCD, resulting in a judgment rendered by the Shasta County Superior Court 

for a Stipulation for Judgment in accordance with the terms of a settlement agreement that includes 

actions, including the rezoning of land to the default density, that must be completed by the County 

within a defined timeline; and 

 

 WHEREAS, a noticed 30-day review of the Housing Element occurred from July 2, 2018, 

to July 31, 2018; and   

   

 WHEREAS, on July 12, 2018, the Planning Commission held a noticed public workshop 

on the Housing Element; and  

 

 WHEREAS, on July 24, 2018, the Board of Supervisors, held a noticed public workshop 

to receive an update from Planning Division staff and accept public comment on the Housing 

Element; and  

 

 WHEREAS, on August 9, 2018, the Planning Commission held a duly noticed public 

hearing to consider formal public comments on the Housing Element and a recommendation to the 

Board of Supervisors to approve the Housing Element as revised based on the comments and 

guidance from HCD and continued that public hearing to a Special Meeting on August 23, 2018; 

and  

 

 WHEREAS, the Planning Commission held a public hearing at the continued Special 

Meeting on August 23, 2018, and recommended a change to GPA13-003 to delete Area 4 of the 

proposed rezone program and add program H3-J in Section V of the Housing Element to require 

that the County complete rezoning of properties in the future to meet the RHNA for the current 

cycle; and 

 

 WHEREAS, on September 18, 2018, the Board of Supervisors held a noticed public 

hearing to consider formal public comments on the revised Draft 2014-2019 Housing Element and 

directed that the Housing Element be sent to HCD for a 45-day review and comment period 

pursuant to Government Code section 65754(a); and  

 

 WHEREAS, during the review period some revisions were made in the revised Draft 

2014-2019 Housing Element based on comments received from HCD; and  

 

 WHEREAS, on November 9, 2018, the 45-day review period concluded and HCD 

provided a letter to the Shasta County Department of Resource Management stating, in part, that 

with the revisions made during the review period the proposed final 2014-2019 Housing Element 

meets the statutory requirements of state housing element law; and   

  

 WHEREAS, on November 28, 2018, the Planning Commission held a noticed public 

hearing to consider formal comments of the proposed final 2014-2019 Housing Element and 
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recommended that the Shasta County Board of Supervisors adopt a resolution approving 

amendments to the Shasta County General Plan pursuant to GPA13-003; and  

 

 WHEREAS, on December 11, 2018, the Board of Supervisors held a noticed public 

hearing to consider formal public comments on the proposed final 2014-2019 Housing Element; 

and   

 WHEREAS, GPA13-003 is not subject to the California Environmental Quality Act 

(CEQA) pursuant to a judgment rendered by the Shasta County Superior Court for a Stipulation 

for Judgment on June 29, 2018, which expressly incorporates the provisions of Government Code 

section 65759, which establish that the California Environmental Quality Act (CEQA) does not 

apply to any action necessary to bring an agency’s general plan or relevant mandatory elements of 

the plan into compliance with any court order or judgment; and   

 

 WHEREAS, in accordance with the provisions of Government Code section 65759, the 

County has prepared an initial study with content that substantially conforms to the required 

content of an initial study as set forth in subdivision (c) of Section 15080 of Title 14 of the 

California Code of Regulations which determined that there would be no significant environmental 

effects that result from implementation of the Housing Element.  

 

 NOW, THEREFORE BE IT RESOLVED that the Board of Supervisors makes the 

following findings with regard to GPA13-003: 

 

A. State housing law, as codified in Government Code section 65580 et seq., requires 

that Shasta County assist in attaining the state's housing goal by, among other 

actions: (a) facilitating the improvement and development of housing adequate to 

meet the needs of all economic segments of the community, (b) designating and 

maintaining a supply of land that is suitable, feasible and available for the 

development of housing to meet the housing need for all income levels, (c) 

preparing and implementing a local housing element as part of its General Plan, (d) 

determining what is needed for the County to contribute to the attainment of the 

state's housing goal in a manner compatible with the state's housing goal and the 

RHNA assigned to the County by the state. 

 

B. In accordance with Government Code 65583.2(c)(3)(B)(iii) and the United States 

Census, Shasta County is designated a "suburban jurisdiction" and is assigned a 

"default density" of twenty residential units per acre by the State.  

 

C. GPA13-003 is a necessary action to bring the Shasta County General Plan and 

the mandatory housing element into compliance with State housing law, the 

2009-2014 Shasta County Housing Element, and the Stipulation for Judgment 

rendered by the Shasta County Superior Court. 

 

D. GPA13-003 is not subject to the California Environmental Quality Act (CEQA) 

pursuant to a judgment rendered by the Shasta County Superior Court for a 

Stipulation for Judgment on June 29, 2018, which expressly incorporates the 

provisions of Government Code section 65759, which establish that the California 
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Environmental Quality Act (CEQA) does not apply to any action necessary to bring 

an agency’s general plan or relevant mandatory elements of the plan into 

compliance with any court order or judgment.  

 

E. In accordance with the provisions of Government Code section 65759, the 

County has prepared an initial study with content that substantially conforms 

to the required content of an initial study as set forth in subdivision (c) of 

Section 15080 of Title 14 of the California Code of Regulations which has 

determined that implementation of the Housing Element will not have a 

significant effect on the environment.  

 

F. The proposed 2014-2019 Housing Element is consistent with Government 

Code Sections 65580-65589.8; and  

 

G.  The proposed 2014-2019 Housing Element is consistent with the objectives 

and policies in the Community Development Group, Chapter 7.0 et seq., and 

with all other elements and the objectives and policies of the Shasta County 

General Plan.   

  

BE IT FURTHER RESOLVED that the Shasta County Board of Supervisors hereby 

approves General Plan Amendment GPA13-003 and adopts the 2014-2019 Housing Element. 

 

 DULY PASSED AND ADOPTED this 11th day of December, 2018 by the Board of 

Supervisors of the County of Shasta by the following vote: 

 

 AYES:   

 NOES:  

 ABSENT:  

 ABSTAIN:  

 RECUSE:  

 

 

 

        

LES BAUGH, CHAIRMAN 

Board of Supervisors 

County of Shasta 

State of California 

 

ATTEST: 

 

LAWRENCE G. LEES 

Clerk of the Board of Supervisors 

 

 

By:         
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 Deputy 
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 REPORT TO THE SHASTA COUNTY PLANNING COMMISSION   

 
 
 PROJECT IDENTIFICATION:          REGULAR AGENDA 

   

GENERAL PLAN AMENDMENT 13-003  

2014-2019 HOUSING ELEMENT UPDATE 

 

 
 MEETING 

  DATE 

 
 AGENDA 

 ITEM # 
 

   

11/28/18 

 

 
 

R2 

  

 

RECOMMENDATION: That the Planning Commission:  

 

1. Conduct a public hearing. 

2. Close the public hearing.  

3. Adopt Resolution 2018-038 recommending that the Board of Supervisors:  a) find GPA13-003 (2014-

2019 Housing Element) is not subject to the California Environmental Quality Act (CEQA) in accordance 

with the provisions of Government Code section 65759 (CEQA does not apply to any proposed action 

necessary to comply with court order or judgement to bring an agency’s general plan or relevant 

mandatory elements of the plan into compliance with State Law); and, b) adopt a resolution approving 

GPA13-003. 

 

PROJECT SUMMARY: The revised Draft 2014-2019 Housing Element update was brought before the Planning 

Commission on August 23, 2018 and the Board of Supervisors on September 18, 2018 before being submitted to 

the California Department of Housing and Community Development (HCD) for review.  The proposed final 2014-

2019 Housing Element includes changes based on comments from HCD during review.  These changes are further 

explained in the Background and Discussion section. 

 

The proposed final Housing Element updates the current Housing Element found in the Shasta County General 

Plan. State requirements for Housing Elements are more detailed and exacting than for any other General Plan 

element. California Government Code sections 65580 through 65589 require that Housing Elements contain, 

among other provisions: 

 

 An assessment of housing needs and an inventory of resources and constraints relevant to meeting those 

needs; 

 A statement of the community’s goals, quantified objectives, and policies relevant to the maintenance, 

improvement, and development of housing; and 

 A program that sets forth a 5-year schedule of actions that the local government is undertaking or intends 

to undertake to implement the policies to achieve the goals and objectives of its Housing Element. 

 

Shasta County’s most recently adopted Housing Element covers the planning period from 2009-2014.  The 

proposed final Housing Element update (5th cycle update) covers a five year period from 2014-2019 and includes: 

1) an analysis of both the constraints that may impact housing development as well the resources available to 

facilitate it, 2) a summary of past accomplishments from the County’s 2009-2014 Housing Element, and 3) goals, 

policies, and implementation programs to achieve the County’s share of the regional housing needs for the 2014-

2019 planning period.  

 

The California Department of Housing and Community Development (HCD), on November 9, 2018, issued a 

letter to the County indicating the proposed final 2014-2019 Housing Element complies with State Housing Law 

and requested that the County adopt it and send it back for final approval.  This review consists of a final review 

of the draft document for recommendation to the Board of Supervisors for adoption. 

 

BACKGROUND AND DISCUSSION: Based on HCD’s comments, there have been changes in the proposed 
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final 2014-2019 Housing Element Update from the one reviewed by the Commission on August 23, 2018.  The 

changes that have been made include: 

 

 Updated Regional Housing Needs Allocation (RHNA) numbers in Section I, Section IV and throughout 

the document to better reflect the housing need after the previously unmet need was addressed through 

rezoning efforts.  

 Revised data as recommended by HCD to reflect their view that units constructed, vacant residential land 

and projected accessory dwelling units reduce the housing needs for each respective household income 

level. This results in a slightly reduced amount of 197 units affordable low and very low-income 

households as the remaining need for the cycle. 

 An adjustment, and language added, to Program H3-J to ensure that the future rezoning to accommodate 

the unmet need will be in compliance with State law. 

 Additional programs H3-K and H3-L to promote lot splitting and to help ensure lot access for projects 

that would increase the development of units at a density that would be considered affordable at all income 

levels. 

 Various added notes to provide clarification and consistency with State laws as requested by HCD.  

 

The proposed final 2014-2019 Housing Element document has been modified in track changes to show the various 

amendments from the September 18, 2018, draft that was reviewed by the Board of Supervisors.  

 

Public Participation – Attachment F of the proposed final 2014-2019 Housing Element summarizes and 

documents all of the County’s efforts to reach out to the public to obtain comments.  A list of responses to public 

comments, such as from LSNC, is included in this attachment. 

 

Environmental Determination – This project is not subject to the California Environmental Quality Act (CEQA) 

in accordance with the provisions of Government Code section 65759, which establish, in relevant part, that 

CEQA does not apply to any action necessary to bring an agency’s general plan or relevant mandatory elements 

of the plan into compliance with any court order or judgment.  

 

In January 2018, Legal Services of Northern California (LSNC) and The Public Interest Law Project jointly filed 

a lawsuit to compel the County to bring its Housing Element into compliance with State Law and meet the 

unaccommodated Regional Housing Allocation Need (RHNA) assigned by the Department of Housing and 

Community Development.  A judgement was rendered by the Shasta County Superior Court for a Stipulation for 

Judgement in accordance with the terms of a settlement agreement that includes actions that must be completed 

by the County within a defined timeline. As a result of this judgement, in accordance with Government Code 

section 65759, CEQA does not apply to GPA13-003. However, the County is required to prepare an initial study 

to determine the environmental effects of the proposed project. The Planning Division has prepared an initial 

study in accordance with Government Section 65759, and determined that the project would not have a significant 

effect on the environment.  
 

ALTERNATIVES:  The following alternatives are available: 
 

1. Recommend one or more modifications to the 2014-2019 Housing Element.  

2. Continue the public hearing to request additional information. 
 

NEXT STEPS:  Staff will forward the Planning Commission's recommendation to the Board of Supervisors.  

The Board will conduct a public hearing and render its decision to adopt the proposed final 2014-2019 Housing 

Element (GPA13-003).  When adopted, the 2014-2019 Housing Element will be forwarded to HCD for 

certification.  
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CONCLUSION: The proposed final 2014-2019 Housing Element was a collaborative effort involving several 

Shasta County departments along with private and public agencies which have a direct interest in community 

development and housing programs, and the development of affordable and adequate housing for various income 

households and special needs groups. For a complete listing of participants, see Appendix D.  This Revised Draft 

incorporates the comments from the public, comments from HCD and the terms of the court-ordered settlement 

agreement. The timely adoption of an updated Housing Element which meets State requirements will maintain 

the County’s eligibility for a number of State and Federal housing-related grants. Because the County is behind 

schedule it is important to complete the public review and adoption process as soon as possible and before the 

next round of grant applications for housing-related funding which will come due in December 2018. 
 

 

 

                                                                      

PAUL A. HELLMAN 

Director of Resource Management 
 

Staff Authors:  Kim Hunter, Planning Division Manager, and David Schlegel, AICP, Associate Planner 
 

Copies:   Legal Services of Northern California  

  Project File 
 

Attach:  1.   Draft Resolution 2018-038 

2. Initial Study Link: https://www.co.shasta.ca.us/docs/libraries/resource-management-

docs/staff-reports/2018/august/august-23-2018-special-mtg/2014-2019-he-initial-study.pdf  

3. 2014-2019 Housing Element Link:  

https://www.co.shasta.ca.us/index/drm_index/planning_index/plng_general_plan/2014-2019-

draft-housing-element 

4. Approval Letter from HCD (November 9, 2018) 
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RESOLUTION NO. 2OI8-038

A RESOLUTION OF THE SHASTA COUNTY PLANNING COMMISSION
RECOMMENDING THAT THE SHASTA COUNTY BOARD OF SUPERVISORS

APPROVE GENERAL PLAN AMENDMENT GPAI3-OO3 AS REVISED
(couNTY oF SHASTA)

WHEREAS, the State of Califomia requires all local jurisdictions to adopt a Housing
Element and to revise this document as appropriate, but not less than, every five years as one of
seven mandated elements required in the General plan; and

WHEREAS, the Shasta County General Plan establishes goals and policies that recognize
the importance of housing and so the County has prepare d a 2014-2019 Housing Element update
in accordance with the requirements of State housing element law (Government Code sections
65580 et seq.); and

WHEREAS, the 2014-2019 Housing Element has been prepared, consisting of General
Plan Amendment GPAI3-003, and contains goals, policies, programs, and quantified objectives
to meet projected housing needs to comply with the California Government Code Sections 665g0-
65589.8: and

WHEREAS, as part of the state housing law the legislature found, among other findings,
that: (l) the availability of housing is of vital statewide importance; (2) local govemments, such
as Shasta County, have the responsibility to facilitate the improvement and development of
housing adequate to meet the needs of all economic segments of the community; and (3)
designating and maintaining a supply of land that is suitable, feasible and available for the
development of housing to meet the housing need for all income levels is essential to achieving
the state's housing goals; and

WHEREAS, the intent of the state's housing law, among others, is to: (l) assure that the
County recognizes its responsibility to contribute to attaining the state's housing goal; (2) assure
that the County prepares and implements a local Housing Elernent as part of its 6e-neral plan; and
(3) recognize that the County js best capable of determining what is needed for the County to
contribute to the attainment of the state's housing goal in u ranne, compatible with the state,s
housing goal and the Regional Housing Need Allocation (RHNA) assigned to the County by the
state (Government Code section 65581); and

WHEREAS' on May 11,2017, the Planning Commission held a noticed public workshop
to receive comments on the initial Draft 2014-2019 Housing Element which was submitted to the
California Department of Housing and Community Develolment (HCD) for review on May 17,
2017; and

WHEREAS, based on the comments received from the California Department of Housing
and Community Development on July 18, 2017, the draft 2014-2019 Housing Element was
extensively revised and the County initiated amendments to the General plan and Zoning plan
deemed necessary to comply with State housing law; and
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WHEREAS, on October I 1,2017, the Planning Commission held a noticed public hearing
on proposed amendments to the ZoningPlanZlT-003 required to comply with State housing law
and receive public comment and continued that hearing to a later date upon the determination that
further amendments were needed; and

WHEREAS, in January 2018, Legal Services of Northern California and The Public
Interest Law Project jointly filed a lawsuit to compel the County to bring its Housing Element into
compliance with State Law and meet its unaccommodated Regional Housing Allocation Need
(RHNA) assigned by HCD, resulting in a judgment rendered by the Shasta County Superior Court
for a Stipulation for Judgment in accordance with the terms of a settlement agreement that includes
certain actions, including the rezoning of land to the default density, to be completed by the County
within a defined timeline; and

WHEREAS, on February 8,2018, May 10,2018 and June 14,2018, the Planning
Commission held noticed public workshops on proposed housing element related amendments to
the Zoning Plan AmendmentZlT-003 and the GeneralPlan Amendment GPAIS-001; and

WHEREAS, the public was provided notice of a review period of a revised Draft Housing
Element from July 2,2018 to July 31,2018; and

WHEREAS, on July 12,2018, the Planning Commission held a noticed public workshop
on the revised Draft20l4-2019 Housing Element; and

WHEREAS, on July 17,2018, the Board of Supervisors held noticed public hearings on
the recommended housing related text amendments and adopted a resolution pursuant to General
Pfan Amendment GPAIS-001 and enacted an ordinance pursuant toZone AmendmentZlT-003:
and

WHEREAS, on July 24,2018, the Board of Supervisors, held a noticed public workshop
to receive an update from the Planning Division staff and accept public comment on the revised
Draft 2014-20 l 9 Housing Element; and

WHEREAS, on August 9,2018, the Planning Commission held a noticed public hearing
to consider formal public comments on the Housing Element update process and for
recommendation to the Board of Supervisors adoption of the revised Draft 2014-2019 Housing
Element as revised based on the comments and guidance from HCD and continued that publi-
hearing to a Special Meeting on August 23,2018; and

WHEREAS, on September 18, 2018, the Board of Supervisors held a noticed public
hearing to consider formal public comments on the revised Draft 2014-2019 Housing Element and
directed that the Housing Element be sent to HCD for a 45-day review and comment period
pursuant to Government Code section 65754(a): and

WHEREAS, during the review period some revisions were made in the revised Draft2}l4-
201 9 Housing Element based on comments received from HCD: and
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WHEREAS, on November 9,2018, the 45-day review period concluded and HCD
provided a letter to the Shasta County Department of Resource Management stating, in part, that
with the revisions made during the review period the proposed final 2014-2019 Housing Element
meets the statutory requirements of state housing element law; and

WHEREAS, on November 28,2018, the Planning Commission held a noticed public
hearing to consider formal comments ofthe proposed20l4-2019 Housing Element with revisions;
and

WHEREAS, GPAI3-003 is not subject to the California Environmental Quality Act
(CEQA) as the result of a judgment rendered by the Shasta County Superior Court for a Stipulation
for Judgment on June 29, 2018, which expressly incorporates the provisions of Government
section 65759, which establish that the California Environmental Quality Act (CEQA) does not
apply to any action necessary to bring an agency's general plan or relevant mandatory elements of
the plan into compliance with any court order or judgment; and

WHEREAS, in accordance with the provisions of Government Code section 65759, the
County has prepared an initial study to determine the environmental effects of the project and, as
a result of the initial study, has prepared an environmental assessment with content that
substantially conforms to the required content of a draft environmental impact report as set forth
in Article 9 (commencing with section l5140) of Title l4 of the California Code of Regulations.

NOW, THEREFORE BE IT RESOLVED by the Shasta County Planning Commission:

L The foregoing recitals are true and correct and incorporated herein.

2. The Planning Commission makes the following findings with regard to General Plan
Amendment GPAI3-003:

State housing law, as codified in Government Code section 65580 et seq., requires
that Shasta County assist in attaining the state's housing goal by, among other
actions: (a) facilitating the improvement and development of housing adequate to
meet the needs of all economic segments of the community, (b) designating and
maintaining a supply of land that is suitable, feasible and available for the
development of housing to meet the housing need for all income levels, (c)
preparing and implementing a local Housing Element as part of its General Plan,
(d) determining what is needed for the County to contribute to the attainment of
the state's housing goal in a manner compatible with the state's housing goal and
the Regional Housing Need Allocation (RHNA) assigned to the County by the state.

In accordance with Govemment code 655s3.2(c)(3XBXiii) and the united States
census, Shasta county is designated a "suburban jurisdiction" and is assigned a
"default density" of twenty residential units per acre by the state.

A.

B.
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A.
B.
C.

C.

D.

GPAI3-003 is a necessary action to bring the County General Plan and the
mandatory Housing Element of the Plan into compliance with State housing
law, the prior adopted Shasta County Housing Element, and the Stipulated
Judgment rendered by Shasta County Superior Court.

GPA l3-003 is not subject to the California Environmental Quality Act (CEQA) as

the result of a judgment rendered by the Shasta County Superior Court for a
Stipulation for Judgment on June 29, 2018, which expressly incorporates the
provisions of Government section 65759, which establish that the California
Environmental Quality Act (CEQA) does not apply to any action necessary to bring
an agency's general plan or relevant mandatory elements of the plan into
compliance with any court order or judgment.

In accordance with the provisions of Government Code section 65759, the
County has prepared an initial study to determine the environmental effects of
the project and, as a result of the initial study, has prepared an environmental
assessment with content that substantially conforms to the required content of
a draft environmental impact report as set forth in Article 9 (commencing with
section l5140) of Title l4 of the California Code of Regulations.

The proposed 2014-2019 Housing Element is consistent with Government
Code Sections 65580-65589.8; and

The proposed 2014-2019 Housing Element is consistent with the objectives
and policies in the Community Development Group, Chapter 7.0 et seq., and
with all other elements and the objectives and policies of the Shasta County
General Plan.

The Planning Commission recommends that the Shasta County Board of Supervisors take
the following actions with regard to GPAt3-003:

E.

F.

G.

3.

D.

Conduct a public hearing.
Close the public hearing.
Find GPAI3-003 is not subject to the Califomia Environmental Quality Act
(CEQA) in accordance with the provisions of Government Code Section 65759,
(CEQA does not apply to any action necessary to bring an agency's general plan or
relevant mandatory elements of the plan into compliance with any court order or
judgment).
Adopt a resolution approving the amendments to the Shasta County General Plan
Map pursuant to General Plan Amendment GPAI3-003.
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DULY PASSED this 28tr day of November, 2018, by the following vote:

AYES:
NOES:
ABSENT:
ABSTAIN:
RECUSE:

PAUL A. HELLMAN, Secretary
Planning Commission
County of Shasta" State of Califomia

MACLEAN, CHAPIN, KERNS, WALLNER

RAMSEY

TIM MACLEAI.I, Chainnan
Planning Commission
County of Shasta, State of California
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2014-2019 Housing Element 

 

To view a pdf file of the final proposed track changes “redline” version of the Shasta County 2014-2019 

Housing Element, please click on the following weblink:  

 

https://www.co.shasta.ca.us/docs/libraries/resource-management-docs/housing/housing-element-

2014-2019-hcd-revisions/section-iv-regional-housing-allocation-11-19-18.pdf?sfvrsn=42a7fa89_2 

 

If the above weblink does not work, you may go to the County of Shasta website at 

www.co.shasta.ca.us, then click “County Departments,” “Planning,” “Update of General Plan Housing 

Element,” “2014-2019 Proposed Housing Element.” 
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2014-2019 Housing Element – CEQA Initial Study 

 

To view a pdf file of the California Environmental Quality Act (CEQA) Initial Study for the Shasta County 

2014-2019 Housing Element, please click on the following weblink:  

 

https://www.co.shasta.ca.us/docs/libraries/resource-management-docs/staff-

reports/2018/august/august-23-2018-special-mtg/2014-2019-he-initial-study.pdf?sfvrsn=7397fb89_2 

 

If the above weblink does not work, you may go to the County of Shasta website at 

www.co.shasta.ca.us, then click “County Departments,” “Planning,” “Update of the General Plan 

Housing Element,” “Shasta County 2014-2019 Housing Element Initial Study (General Plan Amendment 

GPA13-003).”  
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