
 

SHASTA COUNTY
BOARD OF SUPERVISORS 
1450 Court Street, Suite 308B
Redding, California 96001-1673
(530) 225-5557
(800) 479-8009
(530) 225-5189 FAX

Supervisor David A. Kehoe, District 1
Supervisor Leonard Moty, District 2
Supervisor Mary Rickert, District 3

Supervisor Steve Morgan, District 4
Supervisor Les Baugh, District 5

AGENDA
 

REGULAR MEETING
OF THE

BOARD OF SUPERVISORS
 

Tuesday, August 21, 2018, 9:00 AM
The Board of Supervisors welcomes you to its meetings which are regularly scheduled for each Tuesday at 9:00 a.m. in the
Board of Supervisors Chambers on the second floor of the Shasta County Administration Center, 1450 Court Street, Suite
263, Redding, California.  Your interest is encouraged and appreciated. 
 
The agenda is divided into two sections:  CONSENT CALENDAR:  These matters include routine financial and
administrative actions and are usually approved by a single majority vote.  REGULAR CALENDAR:  These items include
significant financial, policy, and administrative actions and are classified by program areas.  The regular calendar also
includes "Scheduled Hearings," which are noticed hearings and public hearings, and any items not on the consent calendar.
 
TO ADDRESS THE BOARD:  Members of the public may directly address the Board of Supervisors on any agenda item
on the regular calendar before or during the Board's consideration of the item.  In addition, the Board of Supervisors
provides the members of the public with a Public Comment-Open Time period, where the public may address the Board on
any agenda item on the consent calendar before the Board's consideration of the items on the consent calendar and may
address the Board on any matter not listed on the agenda that is within the subject matter jurisdiction of the Board of
Supervisors.  Pursuant to the Brown Act (Govt. Code section 54950, et seq.), Board action or discussion cannot be taken
on non-agenda matters, but the Board may briefly respond to statements or questions and, if deemed necessary, refer the
subject matter to the appropriate department for follow-up and/or to schedule the matter on a subsequent Board Agenda.
 
Persons wishing to address the Board are requested to fill out a Speaker Request Form and provide it to the Clerk before the
meeting begins.  Speaker Request Forms are available at the following locations: (1)  online at
http://www.co.shasta.ca.us/BOS/docs/Request_to_talk.pdf, (2)  from the Clerk of the Board on the third floor of 1450
Court Street, Suite 308B, Redding, and (3)  in the back of the Board of Supervisors Chambers.  If you have documents to
present for the members of the Board of Supervisors to review, please provide a minimum of ten copies.  When addressing
the Board, please approach the rostrum, and after receiving recognition from the Chairman, give your name and comments. 
Each speaker is allocated three minutes to speak.  Comments should be limited to matters within the subject matter
jurisdiction of the Board.
 
CALL TO ORDER

Invocation: Royal Blue, Veteran Pastor

Pledge of Allegiance: Supervisor Kehoe
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PUBLIC COMMENT PERIOD - OPEN TIME

During the Public Comment Open Time period, the public may address the Board on any
agenda item on the consent calendar and may address the Board on any matter not listed on the
agenda that is within the subject matter jurisdiction of the Board of Supervisors.  Persons
wishing to address the Board during Public Comment Open Time are requested to fill out a
Speaker Request Form and, if you have documents to present to the Board of Supervisors,
please provide a minimum of ten copies. 

 
CONSENT CALENDAR

The following Consent Calendar items are expected to be routine and non-controversial.  They
may be acted upon by the Board at one time without discussion.  Any Board member or staff
member may request that an item be removed from the Consent Calendar for discussion and
consideration.  Members of the public may comment on any item on the Consent Calendar
during the Public Comment Period - Open Time, which shall precede the Consent Calendar.

GENERAL GOVERNMENT

C 1 Administrative Office

Approve and authorize the Chairman to sign a Second Amendment, effective date
of signing, to the July 8, 2011 Property Acquisition Agreement with the State of
California Judicial Council of California and the State Public Works Board (State)
to subordinate the County's interest in a use restriction as a condition to the
issuance of lease revenue bonds to finance the new courthouse construction.

No General Fund Impact Simple Majority Vote
C 2 Auditor-Controller

Accept the annual report of shortage reimbursements in the amount totaling
$780.85 for Fiscal Year 2017-18 made by the Auditor-Controller in accordance
with Resolution No. 2004-56.

General Fund Impact Simple Majority Vote
C 3 Clerk of the Board

Approve the minutes of the meeting held on August 14, 2018 as submitted.

No General Fund Impact Simple Majority Vote
C 4 County Clerk/Registrar of Voters

Adopt a resolution authorizing election consolidation of local elections, as
provided by California Elections Code sections 10400 et seq., for local
jurisdictions that have called for an election on November 6, 2018.

No Additional General Fund Impact Simple Majority Vote

HEALTH AND HUMAN SERVICES
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C 5 Health and Human Services Agency-Adult Services

Approve and authorize the Chairman to sign a retroactive renewal agreement with
the National Alliance on Mental Illness Shasta County in an amount not to exceed
$60,000 to provide mental health education and recovery programs for the period
July 1, 2018 through June 30, 2021.

No Additional General Fund Impact Simple Majority Vote
C 6 Health and Human Services Agency-Adult Services

Health and Human Services Agency-Children's Services
Take the following actions for the Shasta County Mental Health, Alcohol and Drug
Advisory Board: (1) Appoint Connie Webber for a term to expire December 31,
2019; and (2) appoint Joseph “Ron” Vigil and Naomi Coates for terms to expire
December 31, 2020.

No Additional General Fund Impact Simple Majority Vote
C 7 Health and Human Services Agency-Business and Support Services

Accept a donation from Simpson University valued at $4,650 for housing the
California Medical Assistance Team (CalMAT) team during its deployment to
Shasta County during the Carr Fire.

No Additional General Fund Impact Simple Majority Vote
C 8 Health and Human Services Agency-Business and Support Services

Take the following actions: (1) Approve and authorize the Chairman to sign a
Letter of Interest for the Fiscal Year (FY) 2018-19 Intergovernmental Transfer in
order to contribute up to $4,586,294 to receive funding to assist in financing health
improvements for Medi-Cal beneficiaries in Shasta County; and (2) authorize the
Health and Human Services Agency (HHSA) Director, or any Branch Director
designated by the HHSA Director, to complete and submit the State FY 2018-19
Voluntary Rate Range Program Supplemental Attachment to the California
Department of Health Care Services.

No Additional General Fund Impact Simple Majority Vote
C 9 Health and Human Services Agency-Children's Services

Approve and authorize the Chairman to sign an amendment, effective date of
signing, to the agreement with Shasta County Office of Education to increase
maximum compensation for Fiscal Year 2018-19 by $50,000 to provide more
Triple P parenting services (for a new total not to exceed $233,688 during the
entire term of the agreement) and retain the term November 14, 2017 through June
30, 2019.

No Additional General Fund Impact Simple Majority Vote
C 10 Health and Human Services Agency-Regional Services

Adopt a resolution which: (1) Approves and authorizes the Chairman to sign a
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revenue renewal agreement, Cooperative Agreement No. 02A1758, with the State
of California Department of Transportation (Caltrans) in the amount of 
$974,554.14 for the Opportunity Center (OC) to provide roadside maintenance
services for the period October 12, 2018, or upon Caltrans approval, whichever is
later, through October 11, 2021; and  (2)  approve and authorize the Health and
Human Services Agency (HHSA) Director, or any HHSA Branch Director
designated by the HHSA Director, to sign minor amendments and other documents
as required by Caltrans, including retroactive, that do not result in a substantial or
functional change to the original intent of the agreement and do not result in a
change in compensation of more than $15,000 as long as they otherwise comply
with Administrative Policy 6-101, Shasta County Contracts Manual.

No General Fund Impact Simple Majority Vote

LAW AND JUSTICE

C 11 District Attorney

Adopt a resolution which approves and authorizes the Shasta County District
Attorney to: (1) Serve as the grant agent for Shasta County for the purpose of the
Elder Abuse (XE) Program (Program); (2) sign the Program grant award agreement
in an amount not to exceed $131,166 for the period January 1, 2019 through
December 31, 2019; (3) execute and submit future Program-related documents
including, but not limited to, applications, agreements, amendments, and payment
requests, including retroactive, which may be necessary for the implementation of
the Program through December 31, 2019; and (4) administer the grant Program.

General Fund Impact Simple Majority Vote

PUBLIC WORKS

C 12 Public Works
County Service Area No. 17-Cottonwood
On behalf of County Service Area (CSA) No. 17-Cottonwood Sewer, approve and
authorize the Chairman to sign an agreement with PACE Engineering, Inc. in an
amount not to exceed $1,251,780 (the Public Works Director may amend the
agreement up to 5% of the original total amount for an additional $63,000) to
provide engineering and construction management services for the “CSA 17-
Cottonwood Wastewater Treatment Plant Improvement Project,” Contract No.
610498, for the period date of signing through March 30, 2023, or when a Notice
of Completion is filed for the project with County’s acceptance of Operational
Manuals, whichever comes first.

No General Fund Impact Simple Majority Vote
C 13 Public Works

Approve and authorize the Chairman to sign an amendment to the agreement with
Marksman Pest Control to provide pest control services to increase maximum
compensation from $50,000 to $85,000 to provide additional services and retain
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the term September 19, 2016, with two automatic one-year renewals.

No Additional General Fund Impact Simple Majority Vote
C 14 Public Works

Approve and authorize the Public Works Director to sign a Notice of Completion
for the “HHSA Access Control System Project,” Contract No. 610487, and record
it within 15 days of actual completion of the work.

No Additional General Fund Impact Simple Majority Vote
C 15 Public Works

Approve and authorize the Board to reject all bids for construction on the “Various
Permanent Road Divisions (2018),” Contract No. 111018.

No General Fund Impact Simple Majority Vote

SPECIAL DISTRICTS/OTHER AGENCIES CONSENT CALENDAR

The Shasta County Board of Supervisors will adjourn and reconvene as the Shasta County
IHSS Public Authority Governing Board.

SHASTA COUNTY IHSS PUBLIC AUTHORITY GOVERNING BOARD
 

The Shasta County Board of Supervisors does not receive any additional compensation or
stipend for acting as the Shasta County IHSS Public Authority Governing Board.

SDC 1 Health and Human Services Agency-Adult Services

Approve and authorize the Chairman to sign a retroactive agreement with
Excellesoft Partners, LLC in an amount not to exceed $30,240 (with annual
advance payments) to provide an In-Home Supportive Services Public Authority
registry and adult services database for the period July 1, 2018 through June 30,
2021.
No Additional General Fund Impact Simple Majority Vote

The Shasta County IHSS Public Authority Governing Board will adjourn and reconvene as the
Shasta County Board of Supervisors.

REGULAR CALENDAR

Members of the public may directly address the Board of Supervisors on any agenda item on
the regular calendar before or during the Board's consideration of the item.  Persons wishing to
address the Board are requested to fill out a Speaker Request Form prior to the beginning of the
meeting (forms are available from the Clerk of the Board, 1450 Court Street, Suite 308B,
Redding, or in the back of the Board of Supervisors Chambers).  If you have documents to
present for the members of the Board of Supervisors to review, please provide a minimum of ten
copies.  Each speaker is allocated three minutes to speak.  

GENERAL GOVERNMENT
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R 1 Administrative Office

(1)  Receive a legislative update and consider action on specific legislation related
to Shasta County’s legislative platform; and (2) receive Supervisors’ reports on
countywide issues.
No General Fund Impact No Vote

R 2 County Counsel

Take the following actions: (1) Receive a presentation from County Counsel
concerning the law related to limited density owner-built rural dwelling building
standards; and (2) provide direction to staff.
No Additional General Fund Impact Simple Majority Vote

LAW AND JUSTICE

R 3 District Attorney

Receive a report on the Fiscal Year 2017-18 Real Estate Fraud Investigations
(Unit) and confirm the effectiveness of the Unit.
No Additional General Fund Impact Simple Majority Vote

R 4 Sheriff

Adopt a resolution which recognizes that the circumstances and factors that led to
the July 30, 2018 ratification of a local emergency proclamation due to the
wildland fire identified as the "Carr Fire" have not been resolved and that there is a
need for continuation of the local emergency proclamation.
General Fund Impact Simple Majority Vote

SCHEDULED HEARINGS

 
A court challenge to action taken by the Board of Supervisors on any project or decision may be
limited to only those issues raised during the public hearing or in written correspondence
delivered to the Board of Supervisors during, or prior to, the scheduled public hearing.

PUBLIC WORKS

R 5 Public Works
County Service Area No. 25-Keswick Water
Take the following actions on behalf of County Service Area (CSA) No. 25-
Keswick Water: (1) Conduct a public hearing to consider adopting an urgency
ordinance which temporarily suspends service and late fees for CSA No. 25-
Keswick Water; (2) close the public hearing; and (3) introduce, waive the reading
of, and enact an Urgency Ordinance of the Board of Supervisors of the County of
Shasta, County Service Area No. 25-Keswick Water, Temporarily Suspending
Charges and Fees for Water and Related Services.
General Fund Impact 4/5 Vote
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CLOSED SESSION ANNOUNCEMENT

R 6 The Board of Supervisors will recess to a Closed Session to discuss the
following items (Est. 10 minutes):
 
CONFERENCE WITH LEGAL COUNSEL - Existing Litigation
(Government code section 54956.9, subdivision (d), paragraph (1))
 
     Name of case: Medicine for our Military, et al. v. County of Shasta, et al.
 

At the conclusion of the Closed Session, reportable action, if any, will be reported in
Open Session.

RECESS

REPORT OF CLOSED SESSION ACTIONS

ADJOURN

REMINDERS

Date: Time: Event: Location:

08/28/2018 Board of Supervisors Meeting
Canceled  

09/04/2018  Board of Supervisors Meeting
Canceled  

09/11/2018 8:30 a.m. Air Pollution Control Board Meeting Board
Chambers

09/11/2018 9:00 a.m. Board of Supervisors Meeting Board
Chambers

09/13/2018 2:00 p.m. Planning Commission Meeting Board
Chambers

09/18/2018 9:00 a.m. Board of Supervisors Meeting Board
Chambers

09/25/2018  Board of Supervisors Meeting
Canceled  

10/02/2018 8:30 a.m. Air Pollution Control Board Meeting Board
Chambers

10/02/2018 9:00 a.m. Board of Supervisors Meeting Board
Chambers

 
COMMUNICATIONS received by the Board of Supervisors are on file and available for
review in the Clerk of the Board's Office.
 
The County of Shasta does not discriminate on the basis of disability in admission to, access to, or
operation of its buildings, facilities, programs, services, or activities.  The County does not discriminate
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on the basis of disability in its hiring or employment practices.  Questions, complaints, or requests for
additional information regarding the Americans with Disabilities Act (ADA) may be forwarded to the
County's ADA Coordinator:  Director of Support Services Angela Davis, County of Shasta,
1450 Court Street, Room 348, Redding, CA   96001-1676, Phone:  (530) 225-5515, California Relay
Service:  (800) 735-2922, Fax:  (530) 225-5345, E-mail:  adacoordinator@co.shasta.ca.us.  Individuals
with disabilities who need auxiliary aids and/or services for effective communication in the County's
programs and services are invited to make their needs and preferences known to the affected
department or the ADA Coordinator.  For aids or services needed for effective communication during
Board of Supervisors meetings, please call Clerk of the Board (530) 225-5550 two business days
before the meeting.  This notice is available in accessible alternate formats from the affected
department or the ADA Coordinator.  Accommodations may include, but are not limited to,
interpreters, assistive listening devices, accessible seating, or documentation in an alternate format.  

 
The Board of Supervisors meetings are viewable on Shasta County's website at www.co.shasta.ca.us.
 
Public records which relate to any of the matters on this agenda (except Closed Session items), and which have
been distributed to the members of the Board, are available for public inspection at the office of the Clerk of the
Board of Supervisors, 1450 Court Street, Suite 308B, Redding, CA   96001-1673. 
 
This document and other Board of Supervisors documents are available online at www.co.shasta.ca.us.
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REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  August  21, 2018
CATEGORY:  Consent - General Government-1.

SUBJECT:

Approve a Second Amendment to the Property Acquisition Agreement between Shasta County and the State of California
Judicial Council of California.

DEPARTMENT: Administrative Office

Supervisorial District No. :  All

DEPARTMENT CONTACT:  Terri Howat, County Chief Financial Officer, 530-225-5561

STAFF REPORT APPROVED BY:  Terri Howat, County Chief Financial Officer

Vote Required?

Simple Majority Vote

General Fund Impact?

No General Fund Impact 

RECOMMENDATION

Approve and authorize the Chairman to sign a Second Amendment, effective date of signing, to the July 8, 2011 Property
Acquisition Agreement with the State of California Judicial Council of California and the State Public Works Board (State) to
subordinate the County's interest in a use restriction as a condition to the issuance of lease revenue bonds to finance the new
courthouse construction.

SUMMARY

N/A
 
 

DISCUSSION

Pursuant to the July 8, 2011 Property Acquisition Agreement (PAA), the County conveyed to the State fee title to the real
property commonly known as 1525 Court Street and certain real property adjacent to 1525 Court Street (the "Public Safety
Building Site").  The PAA contains language essentially requiring that the property the County of Shasta transferred to the
State be used by the Superior Court for Court purposes (the "Use Restriction").  Bond Counsel for the State is of the opinion
that this "Use Restriction" gives the County an interest in the Public Safety Building Site.
 
In order for the State to obtain financing for the Shasta County New Redding Courthouse, the State Public Works Board
requires that the County of Shasta subordinate its interest in the property at 1525 Court Street and certain real property
adjacent to 1525 Court Street to the bond financing agreements.   
 
The subordination agreement will not extinguish the County’s interest in the Use Restriction.  It will place it behind the interests
in the Public Safety Building Site created by the bond financing agreements.  The County has been informed that the bond
financing agreements will also have requirements that the site be used as a courthouse.
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ALTERNATIVES

If the amendment does not go into effect then, in all likelihood, construction of the Shasta County New Redding Courthouse
will not move forward.

OTHER AGENCY INVOLVEMENT

County Counsel has reviewed this Second Amendment and approved it as to form.

FINANCING

No General Fund impact.

ATTACHMENTS:
Description Upload Date Description

2nd Amendment to Property Acquisition Agreement 8/16/2018
2nd Amendment to
Property Acquisition
Agreement
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REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  August  21, 2018
CATEGORY:  Consent - General Government-2.

SUBJECT:

FY 17/18 Annual Report of Shortage Reimbursements

DEPARTMENT: Auditor-Controller

Supervisorial District No. :  All

DEPARTMENT CONTACT:  Brian Muir, Auditor-Controller, (530) 225-5541

STAFF REPORT APPROVED BY:  Brian Muir, Auditor-Controller

Vote Required?

Simple Majority Vote

General Fund Impact?

General Fund Impact 

RECOMMENDATION

Accept the annual report of shortage reimbursements in the amount totaling $780.85 for Fiscal Year 2017-18 made by the
Auditor-Controller in accordance with Resolution No. 2004-56.

SUMMARY

Resolution No. 2004-56, Government Code sections 29390 and 29390.1 allows the Board of Supervisors to authorize the
Auditor-Controller to relieve shortages in accounts where the shortage does not exceed $500. Circumstances pertaining to the
specifics of each incident have been thoroughly reviewed and appropriate corrective action taken with personnel responsible.
There is no evidence of employee fraud involved. Appropriate follow-up and reinforced staff training pertaining to cash
handling procedures, and internal controls also occurred.

DISCUSSION

The following summary recaps specific occurrences for the cumulative $780.85:
 
DATE FUND AMOUNT DEPARTMENT REMARKS
 11/10/2016 Public Safety 25.00 Probation Uncollectable bad check
 11/15/2016 Public Safety 25.00 Probation Uncollectable bad check
 10/18/2017 General 100.00 Treasurer Uncollectable counterfeit bill

 1/12/2018 Social
Services 10.00 HHSA Cash shortage $10 - Deposit 01-12-18 reconciling day's

receipts
 4/23/2018 Public Safety 5.00 Sheriff Cash shortage $5 in reconciling day's receipts
 Annual
Total General 6.65 Assessor/Recorder Annual total of shortages due to various reasons.

 Annual Treasurer/Tax
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Total General 609.20 Collector Annual total of shortages due to various reasons.
   $780.85   
 

ALTERNATIVES

The Board could choose not to accept this annual report for FY 2017/18, but that would be contrary to Resolution No. 2004-
56 which requires the Auditor-Controller to render a written account to the Board of Supervisors of any shortage
reimbursements made by the Auditor-Controller at the end of a fiscal year.

OTHER AGENCY INVOLVEMENT

Appropriate documentation and coordination between the departments seeking relief for the shortages and Auditor-
Controller’s Office occurred. This report has been shared with the County Administrative Office.

FINANCING

The cumulative total of $780.85 shortage reimbursements were recognized in the appropriate cost centers as part of FY 17/18
budget.

ATTACHMENTS:
Description Upload Date Description

FY 17/18 ANNUAL SHORTAGE REIMBURSEMENTS 8/14/2018
FY 17/18 ANNUAL
SHORTAGE
REIMBURSEMENTS
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Shasta Gounty
OFFICE OF THE AUDITOR-CONTROLLER

1450 Court Street, Sulte 238

Redding, Calltomia 96001 -1 67'l
Phone (530) 225-5771

BRIAN MUIR
AUDITOR.CONTROLLER

NOLDA SHORT
ASST. AUDITOR.CONTROLLERINTER.OFFICE EMORANDUM

TO: Tracie Neal, ChiefProbation Officer

FROM: Sam Osbome, Chief Deputy Auditor

DATE: November 17,2017

p
Based upon your request, and our review, of events and/or circumstances surrounding the bad check deemed uncollectible, the Shasta
County Auditor-Controller, under authority delegated by Board of Supervisors' Resolution 2004-56 and Govemment Code 29390 atd
29390.l, does hereby grant relief ofaccountability for the following transaction:

Shortage Situatior/Account Amount Date

Uncollectible Bad Check (D0131709, Ck 1233, Zolani) $25.00 I l/10/2016
Uncollectible Bad Check (D013 1800, Ck 2713, Clark) $25.00 l1ll5l20t6

Action To Be Taken:

(X) Write-Off of Accounts Receivable: You are hereby granted relicf of accountability for the outstanding bad check listed
above. Please prepare a joumal entry, crediting 00195-002203 and debiting 26303-799900 to write off the loss or non-
recoverable account.

( ) Replenish Amount of Loss: The Auditor-Controller's omce will issue, (within a few days), a warrant in the amount of the
loss to replenish the fund from which the loss occurred. This payment will be charged to the Miscellaneous Expense
Account (#034300) in your budget.

( ) Offset Loss Asainst Revenue: Ifthe loss is from revenue receipts, you are authorized to offset the loss against the reyenue

account from which the receipts were received by making a joumal entry, or as a negative entry on a subsequent deposit.

( ) Deposit Overase of Collection to Over/Short Account: If the shortage was from making change or accepting less than the

amount due, you are authorized 1o record the shortage to the Ovcr/Short Account (#799900) in your budget with your next
deposit.

( ) Other:

Documentinq Authorization for Write-Offs Made: Departments do not have authority to *rite offany amounts due for which they are

charged with the duty of collection, Wlen authorized write-offs are made, be sure to make the notation in the sccounting records,

joumal entries, deposit forms, etc., the date the write-off was authorized, and whether authorized by the Board of Supervisors or the

Auditor-Controller. Also, aftach a copy of this notice to any transaction forms, such as journal entries, deposits, etc,, sent to the

Auditor-Controller, which affect the write-off.

Approved: Brian Muir, Auditor-Contoller

By: Deputy

cc: Board of Supervisors

NOTICE OF RELIEF OF ACCOUNTABILITY GRANTED
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SHASTA COUNTY PROBATION DEPARTMENT
2684 Radio Lane
Redding, CA 96001
(530)245-6200 FAx: (s30) 24s-600t

TracidNeiri
Chief ProbationOfficer(;.)

C.,

To: BrianMuir,Auditor-Controller

From: Tracie Neal, Chief Probation Officer

Date: 8/29/17

Subject: Bad Checks

lldwn"t
C)
a

The Probation Department has received the following two checks previously deposited for books
for Parent Project classes.

Check # 1233, Zolani, $25.00, written January 26, 2015, deposited November l, 2016,
retumed due to the account being frozen.
Check# 2713, Clark, $25.00, written April 12,2016, deposited November 1,2016,
retumed due to the account being closed.

In both cases the checks were deposited more than six months after they were received. As part
of the Parent Project Class, some participants are required to pay for the books. The money is
collected by the parent partner and forwarded to the Accounting Technician for deposit. This
year, the parent partner experienced a serious medical emergency and was on medical leave for
an extended period of time. The existing money as well as additional funds collected were
placed in an envelope. Upon the retum of the parent partner, the money was discovered and

deposited. Additional staff have since been informed of the importance of timely deposits and
will cover the task of ensuring any money collected from the classes is promptly submitted for
deposit.

I am requesting relief of accountability for the two checks listed as the delay in making the

deposits causes these checks to become uncollectible rather than negligence on the part of the
party writing the checks.

a

SAFER COMMUNITIES
BETTER LIVES
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Shasta Gounty

1450 Court Strsot, Suite 238
Redding, Callfornla 96001-'1671
Phono (530) 22s-s77'l

BRIAN MUIR
AUDITOR.CONTROLLER

NOLDA SHORT
ASST. AUDITOR-CONTROLLERINTER-OFFICE MEMORANDUM

NOTICE Otr'RELIEF OF A OI'NTABILITY GRANTED

TO: Lori J. Scott, Treasurer-Tax Collecto

FROM: Sam Osbome, Chief Deputy Auditor

DATE: November 16,2017

c Administrator

Based upon your request, and our review, ofevents and/or circumstalces surrounding the cash shortage of$100.00 on l0/18/2017, the
Shasta County Auditor-Controller, under authority delegated by Board of Supervisors' Resolution 2004-56 and Govemment Code
29390 and29390.1, does hereby grant relief of accountability for the following transaction:

Shortaee SituatiorL/Account Amount Date

Uncollectable Counterfeit Bill (D0143683) $100.00 l0ll8/2017

Action To Be Taken:

( ) Write-Off of Accounts Receivable: You are hereby granted relief of accountability for the outstanding counrerfeit bill listed
above. Please prepare a journal entry, crediting the account originally deposited to and debiting I I 100-799900 to write off
the loss or non-recoverable account.

( ) Replenish Amount ofLoss: The Auditor-Confoller's ofiice will issue, (within a few days), a warrant in the amount ofthe
loss to replenish the fund ftom which the loss occu ed. This payment will be charged to the Miscellaneous Expense
Account (#034300) in your budget.

( ) Offset Loss Against Revenue: Ifthe loss is from revenue receipts, you are authorized to offset the loss against the revenue
account from which the receipts were received by making ajoumal entry, or as a negative entry on a subsequent deposit.

( ) Deposit Overage of Collection to Over/Short Account: If the shortage was from making change or accepting less than the
amount due, you are authorized to record the shortage to the Over/Short Account (#799900) in your budget with your next
deposit.

(X) o!bg!: You are hereby granted relief of accountability for the outstanding counterfeit bill listed above. The deposit listed
above debits I I 100-799900 to write offthe loss or non-recoverable account. No further action is necessary at this time.

Documenting Authorization for Write-Offs Made: Departments do not have authority to write offany amounts due for which they are
charged with the duty of collection. When authorized write-offs are made, be sure to make the notation in the accounting records,
joumal entries, deposit forms, etc., the date the write-off was authorized, and whether authorized by the Board of Supervisors or the
Auditor-Controller, Also, attach a copy of this notice to any transaction forms, such as joumal entries, deposits, etc., sent to the
Auditor-Controller, which affect the write-off.

Approved: Brian Muir, Auditor-Controller

By: Deputy

cc: Board of Supervisors

'.)w

OFFICE OF THE AUDITOR-CONTROLLER
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TO

MEMORANDUM
Office Of:

Lori J. Scott
Treasurer-Tax Collector-Public Administrator

Brian Muir, Auditor-Controller

Lori J. Scott, Treasurer-Tax Collector-Public Administrator

Cash Shortage of $100 on 10117117

October 18,2017

+-}_

SUBJECT:

DATE:
fqpo,
u$)

While counting the cash of deposit D0143667 for the Tax Collector on 10/18/17, the
Treasury staff found a counterfeit $1 00 dollar bill. The Tax Collector staff had laken 292
hundred dollar bills on 10117117 so it was not possible to determine which tax payer paid
with the counterfeit bill Deposit D0143683 in the amount of $-100.00 was processed to
account for the counterfeit bill.

The counterfeit bill was given to the Redding Police Department and report number 17-
77128 was provided to the Treasurer.

The Tax Collector staff has gone through additional training for use of the money counters
and reminders on visual detection of counterfeit bills.

Please accept this memo as a request to relieve the Treasurer -Tax Collector staff for
accepting this counterfeit bill. No fraud or gross negligence was found and the loss is not
covered by insurance.

Thank you for your consideration.

I

r.dD.lTcshlr.lIREAsuRltani.rf.r [!o{rr, Ftud. Sh.nl8d!slFd.86!V@ ' C@m.nirr hu.dr.n d@

FROM:
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OFFICE OF THE AUDITOR-CONTROLLER

1450 Court Street, Suite 238
Redding, California 96001-1671
Phone (530) 225-5771

BRIAN MUIR
AUDITOR-CONTROLLER

NOLDA SHORT
ASST, AUDITOR.CONTROLLER

INTER.OFFICE M[,MORANDUM

NOTICE OF I{ELIEF OF ACCOUNTABILITY GRANTED

fO: Tracy Tedder. lltlSA Branch Director

)
,vrtFROM: Sam Osborne, ChiefDeputy Auditor

DATE: February 2, 20 l8

Based upon )'our request, and our revie\!, of events and/or circumstances sunounding the cash shonage of 510.00 on IOti$?OE, rhe
Shasta County Auditor-Controller, under authoritl delegated by Board of Supervisors' Rcsolution 2004-56 and Govemment Code
293 90 and 29390, l. does hereby grant re lief of accountability for thc tbllowing transaction;

Shortage SituatiorvAccoupt Amount Date

Cash Shortage (D0146542) $10,00 10/10/2017

Action To Be Taken:

Write-Off of Accounts Receivable You are herebl'qrantcd rclicf of accountabilir) for the outsranding irern listed above

rfn-lrP,tu

l)epanments do nol have authority to writc olTany amounts duc for which they are

()

()

()

Please prepare a joumal entry, crediting the account originally deposited to and debiring 50100-799900 ro rvrire otf the loss
or non-recoverable account.

Replenish Amount ofLoss: The Auditor-Controller's ollicc will issue, (within a fcr! days), a warranl in lhe amounl oflhc
loss to replenish the fund from which the loss occurred. This payment will be charged to the Miscellaneous Expense
Account (#034300) in your budget.

Offset Loss Against Revenue; lf the loss is from revenue rcccipts, you are authorizcd to offset the loss against the revenue
account from which the receipts were received by makinS a joumal entry, or as a ncgativc entry on a subscqucnt dcposit.

(x) Deposit Overase of Collection to C)ver/Short Account: lf lhc shorta ge was from rnaking change or acccpting less than the
amount due. you are authorized to record the sho(age to the Over/Shon Account (#799900) in your budgct with your ne:tt
deposit. Sincc lhe cash shonage has alrcady been recorded in 50100-799900 with D0145642, no funher action is necessary.

( ) Other

Docurnentins Authorizalion tbr Write-Ofl\ Made
charged with the duty of collection. When authorized write-oft! are made, be sure to nrake the notation in thc accounting records,
joumal entries, deposit forms, etc., the date the write-off was aulhorized, and rvhether authorized by the Board of Supervisors or the
Auditor-Controller. Also, atlach a copy of this nolice to any transaclion forms, such as joumal entries, deposits. etc.. sent to the

Auditor-Controller, rvhich affect the write-off.

Approved: Brian Muir. Auditor-Controller

By: Deputy

cc: Board of Supervisors

Shasta Gounty
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Health and H
Donnell Ewert, MPH, Director

uman Services Agency
Business and Support Services Branch

Tracy Tedder, Branch D irector

Inter-Office Memorandum -tP

1810 Market Strcet
Redd,n& CA 96001-1930

P.0. Bor 496005
Reddin& CA 96049.6005

Phone: (530) 229'8419
Fax: (530) 225-5555

CA Relay Service: (800) 735-2922

,l

To;

From:

Date:

Re:

Brian Muir, Auditor-Controller

Tracy 'l-cdder. HHSA llranch Director 
.

January 12,2018 /
t,

Reliel' o I' Accountabilirl Cash Shor(agc'

The IIIISA is requcsting relief of accountabilitf intheamountol'$I0.00foracashshortageona
deposit fbr Social Sen'ices collection monies. Thc loss u as determined while recording cash iunds
for a deposit on 01ll$201$.q1hc Account Clcrk III (Ms. Azevedo) immediatcly notificd her
supervisor. Ms. Garcia (Senior Stall'Services Analyst), and reccipts were compared against a

spreadsheet for all payments received and the moncy was recounted. The cash box as uell as

workspaces uere examined to determine if the ntissing funds u'ere misplaced. however the Sl0
uas not lound. Ms. Carcia then notit-ied HIISA Fiscal Manager Wade Lee and myself ol'the
shortagc.

Cash Handling Procedures have becn reviewed and staff informcd that all cash monies should bc
checked against all rcceipts for evcry payment received. Whcn payments are received. a second
person will verit"l pal'ment and u'ritlen receipts lbr all palments made on the accounts.

Please lct me know i1'you have any questions or nced additional infbrmation.

Deposit #: D0146542 Cost Ccnter: 50100 Amount:(-$10.00)

"Engaging individuals, families and communities to protect and improve health and wellbeing."

o)

www.shastohhso.net
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OFFICE OF THE AUDITOR-CONTROLLER

1450 Courl St.66t, sr.rlto 238

Roddlng, Califomla 96001-1671
Phono (530) 225-5771

BRIAN MUIR
AUDITOR-CONTROLLER

NOLDA SHORT
ASST, AUDITOR,CONTROLLER

TO: Mike Lindsey, ChiefFiscal Officer

FROM: Sam Osbome, Chief Deputy Auditor

DATE: May 1, 2018

Based upon your request. and our review, of events and/or circumstances surrounding the change fund shonage, the
Shasta County Auditor-Controller, under authority delegated by Board of Supervisors' Resolution 2004-56 and

Covemment Code 29390 and 29390. I, does hereby grant relief of accountability for the following transactionl

Sho(age Situatior/Accoun( Amount Date

Sheriff Records Counter
Drawer #l Change Fund Shonagc c$5.00) 4t23 t2018

Action To Be Taken

() Write-Off of security deposit: You are hereby granted rclief of accountability for the security deposit. Please
prepare a joumal entry, crediting NIA and debiting N/A to write offthe loss or non-recoverable account

Replenish Amount ofLoss: The Auditor-Controller's olfice rvilI issue , (rvithin a ferv days), a warrant in the
amount ofthe loss to replenish the fund from which the loss occurred. This payment will be charged to the
Miscellaneous Expense Account (#034300) in your budget.

Offset Loss Against Rcvsnuc: Ifthe loss is from revenue rcceipts, you are authorized 1o offset the loss against
the revenue account from which the receipts were received by making ajoumal entry, or as a negative entry
on a subsequent deposit.

Deposit Overaec ofCollection to Over/Shon Account: Ifthe shortage was fiom making change or accepting
less than the amount due, you are authorized to record the shortage to the Over/Short Account (#799900) in
your budget with your next petty cash replenishment and reconciliation.

()

(x)

( ) Other

Documenting Authorizition for write-Offs Made: Departments do not have authority to writc offany amounts due
for which they are charged with thc duty ofcollection. When authorized write-offs are made, be sure to make the
notation in the accounting records, joumal entries, deposit fonrrs, etc., the date the write-ofl was authorized, and
whether authorized by the Board ofSuperyison or the Auditor-Controller. Also, attach a copy ofthis notice to any
transaction forms, such as joumal entries, deposits, etc., sent to the Auditor-Controller, which affect the write-off.

Approved: Brian Muir, Auditor-Controller

By: Deputy
cc; Board of Supewisors

Shasta Gounty

INTER.OFFICE MEI\IOIIANDUM

NOTICE OF RELIEF OF ACCOUNTABILITY GRANTEI)

$
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SHAS iA I IOR

SHASTA COUNTY SHERIFF'S OFFICE
INTERDEPARTMENTAL MEMORANDUM

TO: Brian Muir. Auditor-Controller

FROM Mike Lindsey. Chief Fiscal Officer

April 23. 2018

Shortage: Records Front Counter

DATE

RE:

The end of'day processing \.\'as compleled for the Records front counter cash dra*'er and the cash
receipts fbr toda)' \\'ere short $5.00. 

-l 
his cnd of da)' amount corresponds u'ith the cash shortage

discovercd this morning by Auditor-Contr oller staffwhen a count of the records cash dra*'er was
conducted while on site lbr a retention audit.

Infonnation provided by the Records Supen'isor is that the cash dra\\,er *.as countcd and
balanced at the close ol'day on Friday.'l-hc employee working the front counter this nronring did
not conducl a beginning day count on thc drar.r'er and that will be addressed uith the employee
by her direct supervisor who is allare o1'this incident. 'l'here was only one cash transaction
conductcd fiom the period of 0800 hours and the time ol the audit; the employee who took the
cash recalls the amount bcing tendcrcd by the customcrs (a man and rvoman) as totaling the
transactiol'l amounl and no change rvas given. A re,'icrv of lobby r.ideo. uhile not conclusive.
seems lo support that cash $as paid and no change siven. Alter the shortage $'as discovercd. the
employee reached out to the custorners rvho lendered that transaction and they stated lhey
presented the same amount of bills to the employee.

There also was a transaction related to thc sale of a Shcrilf K-9 Unit l-shirt that occurred on
Frida1,. April 20, 2018. An employec. not rvorking today but u.orking lhe front counter on
Fridal. took a cash pa)'mcnt for a K-9 L-lnit shirt at the liont countcr and placed the cash. along
*ith a copy of the receipt. in the cash drawer that is utilized tbr Records cash drarver
transactions. This is not in accordancc with cash handling policies and the Records Supcrvisor
will addrcss that issue t'ith the employcc u,hen the employcc retums to work.

Additional training is being schedr.rled b1, the Records Supervisor for all liont countr.r stafl'to go
over proper cash handling procedures again. The records perlaining to the close of day on lriday
and thc transactions lbr today will be cxamined rnore closely to see if any additional
determinalions can be made, but at this point staff are unsure ofhow the shortage occurrcd.

Tom Bosenko
Sheriff-Coroner

IJHAS Iff COLI}ITV AI-IDITOR
l':EIl[ .:L]1li AF'FI:E 

'1]i 
1 I r.lr,

ffi,I

Sincerclv

/
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LESLIE MORGAN, SHASTA COUNTY ASSESSOR-RECORDER
1450 COURT STREET. SUITE 208, REDDING, CA 9600,1

TEL: 530-225-567'1 FAX: 530-225-5152

MEMORANDUM

TO:
FROM:
RE:
DATE:

Brian Muir, Auditor-Controller
Leslie Morgan, Assessor-Recorder
Notice of shortage
August 13,2018

i J.

\,1 tS

The nature of the Recorder's Office business results in many overages and shortages
throughout the year. For the fiscal year beginning )uly 1,2017 and ending June 30,
201 8 the total of shortages was $6.65. For the same period the tota I of overages was
$1,812.48. The balance of general ledger account 799900 on June 30, 2018 was
$1,805.83. Shortages in the Recorder's office can be due to a fee change, so requests
mailed timely but received after the increase is effective are accepted at the old fee.
They can also be the result of an error in page count, title count, or index count
discovered after recording during indexing or verifying. Shortages and overages occur
when documents are mailed for recording with check payment that is shorl or over, as
long as the amount is small the recording is not delayed due to the shortage or overage
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MEMORANDUM

Ottce of:
LORI J. SCOTT

Treasurer-Tax Collecto r-Pu bl ic Administrator

To: Brian Muir, Au d ito r-Con trolle r

From: Lori .1. Scott, Treasurer-Tax Collector-Public Administrator

225-55 r l

I) atc: 08/13/2018

Subject: Cash Ovcr/Short Account

The Treasurer Tax Collector Cash OveriShort account for the FY 201712018 has a Cash
Over/Short total of-$233.05. The total includes a Short balance of-$709.20 and an Over balance
of $476.15.

These amounts are based on the Treasurer Tax Collector's daily deposits that include nrultiple
tax payments. Ifan OveriShort is included in the deposit, the Treasurer Tax Collector certifies
that there is not any single check transaction that is over $4.99.

R&T Code 261 L5

2611.5. At the option of a county and when authorized by resolution
of the board of supervisors pursuant to Article 4 (commencang with
Sect.ion 29310) af ChapCer 2 ot Divj-sion 3 of Tit.1e 3 of the
covernment Code, a cash difference fund may be used t.o j.ncrease Ehe
amounE tendered Lo Lhe couniy for the payment. of any tax,
assessmenLs, penalty, cost or int.erest which is due and olring t.he
county, when a difference of ten dollars (910) or Less exists. A
record of each use of the fund sha11 be maint.ained, coltaining
sufficien! informaEion co identj.fy the name of the person whose
account was credi.Led and listing che amount of the diEference.

Not!, j. t.hscanding any provision of 1avr, including Seciions 29312,
293'73, 293'74, and 293?5 of the Government Code, the cash difference
fund may be expended, maintained, or replenished by accounting
entries into a cash difference accounl and an overage account
maintained in Lhe counLy aut.omat.ed accounLj-ng sysgem, A11 transfers
between the fund and the accounts may be made and ret.ained in
el-ectronic data processing equipmenE and no writEen report pursuant
tso Sectsion 29073 of Che Governnents Code, qrarrant, special warrant, or
check warrant need be prepared by the auditor or t.reasurer. If
approved pursuanE Lo Seclion 29380.1 of lhe Government Code,

J
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replenishrnent of the cash difference account may be accomplished by
the county audiEor by a journal entry or electronic funds transfer
from lhe county's general fund.

When an amount. pai.d Eo tshe county on any tax, assesshent, penalEy,
cost, and interest exceed the amount. due Ehe couney and the excess
does not exceed ten dollars (910), the excess amoune rnay be deposited
into the overage accounts. If the excess amount is not so depogited,
j.t shaLl" be refunded to Ehe person making the payment.

Attached is a Detailed Trial Balance report for the Treasurer Tax Collector cost center I I100 lbr
your records.
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REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  August  21, 2018
CATEGORY:  Consent - General Government-3.

SUBJECT:

8/14/18 Draft Minutes
 

DEPARTMENT: Clerk of the Board

Supervisorial District No. :  ALL

DEPARTMENT CONTACT:  Trisha Boss, Deputy Clerk of the Board, 530-225-5550

STAFF REPORT APPROVED BY:  Mary Williams, Chief Deputy Clerk of the Board

Vote Required?

Simple Majority Vote

General Fund Impact?

No General Fund Impact 

RECOMMENDATION

Approve the minutes of the meeting held on August 14, 2018 as submitted.

SUMMARY

n/a

DISCUSSION

n/a

ALTERNATIVES

n/a

OTHER AGENCY INVOLVEMENT

n/a

FINANCING

There is no General Fund impact associated with this action.

ATTACHMENTS:
Description Upload Date Description
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Draft 8/14/18 Minutes 8/16/2018 Draft 8/14/18 Minutes
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August 14, 2018   
 
 

SHASTA COUNTY BOARD OF SUPERVISORS 
 
 
Tuesday, August 14, 2018 
 
 

REGULAR MEETING 
 
 
9:00 a.m.: Chairman Baugh called the Regular Session of the Board of Supervisors to order 

on the above date with the following present: 
 
   District No. 1  -  Supervisor Kehoe 
   District No. 2  -  Supervisor Moty 
   District No. 3  -  Supervisor Rickert 
   District No. 4  -  Supervisor Morgan 
   District No. 5  -  Supervisor Baugh 
 
   County Executive Officer  -  Larry Lees 
   County Counsel  -  Rubin E. Cruse, Jr. 
   Administrative Board Clerk  -  Trisha Boss 
   Administrative Board Clerk  -  Darcey Prior 
    
 

INVOCATION 
 
 
 Invocation was given by Pastor Tom Lucatorta, Heritage Baptist Church. 
 
 

PLEDGE OF ALLEGIANCE 
 
 
 Pledge of Allegiance to the Flag was led by Supervisor Baugh. 
 
 

REGULAR CALENDAR 
 

BOARD MATTERS 
 
 

AUGUST 2018 EMPLOYEE OF THE MONTH 
DANAE JOHNSON, ELIGIBILITY WORKER SUPERVISOR 
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2  August 14, 2018 
 
 
HEALTH AND HUMAN SERVICES AGENCY 
RESOLUTION 2018-069 
 

At the recommendation of Health and Human Services Agency Regional Services Director 
Melissa Janulewicz, and by motion made, seconded (Moty/Kehoe), and unanimously carried, the 
Board of Supervisors adopted Resolution No. 2018-069 which recognizes Shasta County Health 
and Human Services Agency, Eligibility Worker Supervisor, Danae Johnson as Shasta County's 
Employee of the Month for August 2018. 

                  (See Resolution Book No. 61) 
     
PROCLAMATION: CHILD SUPPORT AWARENESS MONTH 
AUGUST 2018 
 

At the recommendation of Supervisor Morgan, and by motion made, seconded 
(Morgan/Kehoe), and unanimously carried, the Board of Supervisors adopted a proclamation 
which designates August 2018, as "Child Support Awareness Month" in Shasta County. Child 
Support Services Director Terri Morelock was present to accept the proclamation and gave a brief 
presentation. Ms. Moreland announced the Little Library project that will be taking place this 
month at the Child Support Service office. 

In response to questions by Supervisor Rickert, Ms. Morelock stated Child Support 
Services assisted fire victims at the Local Assistance Center and is currently assisting at the 
Disaster Recovery Center. 

In response to questions by Supervisor Morgan, Ms. Morelock explained that she will 
reach out to First 5 Shasta to see if they can assist with books for the Little Library. 

 
PUBLIC COMMENT PERIOD - OPEN TIME 

 
 
 Small Business Administration (SBA) Public Information Officer David Reetz, with the 
Office of Disaster Assistance, spoke about the services the SBA is offering. 
 
 In response to questions by Supervisor Kehoe, Mr. Reetz stated the SBA does not offer any 
grant programs. 
 
 Sandra L. Winters expressed concerns with defensible space in Happy Valley, and 
requested the Board consider adopting the draft ordinance brought before the Board in March 
2015. Supervisor Moty gave his reassurance that this is still in the works and he would follow up 
with Ms. Winters. 
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August 14, 2018   
 
 
 Monique Welin expressed her concerns with mental health in Shasta County and the need 
for the jail diversion project. 
 
 

CONSENT CALENDAR 
 
 
 By motion made, seconded (Morgan/Rickert), and unanimously carried, the Board of 
Supervisors took the following actions, which were listed on the Consent Calendar: 
 
 Approved and authorized the Chairman to sign the County Claims List in the amount of 
$30 as submitted.  (Auditor-Controller) 
 
 Approved a budget amendment increasing appropriations by $400,000 in the General 
Revenue and Transfers budget for the Mayers Memorial Hospital Grant. (Administrative Office) 
 
 Approved the minutes of the meetings held on July 24, July 30, and August 6, 2018 as 
submitted.  (Clerk of the Board) 
 
 Adopted Salary Resolution No. 1532 which amends the Shasta County Position Allocation 
List effective August 19, 2018, to reclassify positions within the District Attorney’s Office as 
follows: from 1.0 Full Time Equivalent (FTE) Investigative Technician I/II to 1.0 FTE Senior 
Investigative Technician. (Support Services-Personnel) 
         (See Salary Resolution Book)  
 
 Approved and authorized the Chairman to sign a retroactive renewal agreement with Shasta 
County Child Abuse Prevention Coordinating Council in an amount not to exceed the claimable 
federal financial participation reimbursement to provide Medi-Cal Targeted Case Management 
services for the period July 1, 2018, through June 30, 2023. (Health and Human Services  
Agency-Business and Support Services)  
   

Took the following actions regarding the “West Central Landfill Erosion Control 
Hydroseeding” Contract No. 207519: Found the project categorically exempt in conformance with 
the California Environmental Quality Act (CEQA) Guidelines Section 15301, Class 1-Existing 
Facilities; approved plans and specifications and directed the Public Works Director to advertise 
for bids; and authorized opening of bids on or after September 6, 2018, at 11 a.m. (Public Works) 

 
 
 

REGULAR CALENDAR, CONTINUED 
 

GENERAL GOVERNMENT 
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4  August 14, 2018 
 
 

ADMINISTRATIVE OFFICE/BOARD OF SUPERVISORS 
 
 
LEGISLATIVE UPDATE/SUPERVISORS’ REPORTS 
 
 County Executive Officer (CEO) Larry Lees had no legislative update. 
 
 Supervisor Moty recently attended the Sierra-Sacramento Valley Emergency Medical 
System Board and the California State Association of Counties (CSAC) meeting. 
   
 Supervisors reported on issues of countywide interest. 
 
9:55 a.m.: The Board of Supervisors recessed. 
 
10:02 a.m.: The Board of Supervisors reconvened. 
 
APPOINTMENT: PAUL HELLMAN 
RESOURCE MANAGEMENT DIRECTOR 
 

At the recommendation of CEO Lees, and by motion made, seconded (Rickert/Morgan), 
and unanimously carried, the Board of Supervisors took the following actions: Appointed Paul 
Hellman as the Shasta County Director of Resource Management; and established Mr. Hellman’s 
start date as August 19, 2018, with Mr. Hellman’s starting salary at  
C-step ($63.30 per hour/$10,973 per month) of the salary range for the position of Director of 
Resource Management. CEO Lees introduced Mr. Hellman, who introduced himself to the Board 
and thanked them for the opportunity. (Administrative Office) 
 
UPDATE ON FIRE RECOVERY EFFORT 
 

CEO Lees gave an update on the fire recovery efforts. He explained that the Local 
Assistance Center has transitioned to the Disaster Recovery Center, which is overseen by the 
Federal Emergency Management Agency (FEMA).  

 
CEO Lees described next steps for residents affected by the fire and the different phases, 

such as a debris removal center. He described the benefits of parcel owners signing a waiver to 
have the County clearing their property of debris. CEO Lees stated that he was notified that  
non-profit organizations will be assisting those without insurance.  
 
 CEO Lees explained the idea of a special recovery process team that would work on the 
permits for the rebuilding process, handling only the fire recovery. He proposed putting a trailer 
on the property located at Resource Management for this team. 
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August 14, 2018   
 
 
 County Counsel Rubin E. Cruse, Jr. discussed the current County Code related to fees and 
the limited flexibility on building codes.   
  
 In response to questions by Supervisor Baugh, Mr. Cruse stated he will send a follow up 
email to the Board Summarizing the information that he discussed. 
 In response to questions by Supervisor Baugh, CEO Lees stated the ordinance related to 
defensible space will come back before the Board; it has only been delayed due to the fire. 
 
 In response to questions by Supervisor Moty, CEO Lees stated that individuals with parcels 
with burned brush can begin the cleanup process. They don’t need a grading permit for doing so, 
but if they start penetrating the ground, they may need one. 
 
 In response to questions by Supervisor Moty, Mr. Cruse stated that the county would have 
to look at the details of building plans; at this point he was unable to give a general answer. There 
will be room for flexibility, but not as it relates to health and safety. 
 
 In response to questions by Supervisor Rickert, Mr. Cruse explained that if someone is 
rebuilding in an area that has been designated as a “high fire area,” they will be required to comply 
with building requirement codes. 
 
 Mr. Cruse stated that he can prepare an outline of what the County Code does and does not 
allow, modeling it from other counties. He can then present it to the Board for discussion and draft 
an ordinance at that point. 
 
 Mark Peterson spoke in regards to issues with PG & E restoring power to his property.  
 
 Supervisors Baugh and Supervisor Moty offered direction to Mr. Peterson. 
 
 In response to questions by Supervisor Rickert, CEO Lees stated that the County will be 
going through the normal abatement process for any abandoned property. 
 
 In response to questions by Supervisor Baugh, CEO Lees stated in the clean up, 
foundations and concrete will be scraped, tested, and properly disposed of.  
 
 In response to questions by Supervisor Baugh, Mr. Cruse stated that the California 
Governor’s office of Emergency Services (CalOES) stated that most foundations cannot be saved. 
  
 Supervisor Baugh expressed his support for putting a trailer at the Resource Management 
Department to assist in the permit process for fire victims.  
 
 Supervisor Moty shared his concerns for residents of Keswick. 
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6  August 14, 2018 
 
 
 In response to questions by Supervisor Moty, CEO Lees explained that FEMA and CalOES 
do offer grants, but they are not enough to rebuild. 
 
 Supervisor Kehoe expressed his appreciation for CEO Lees and his stellar leadership. 
 
URGENCY ORDINANCE NO. 743  
REMOVAL OF FIRE-DAMAGED DEBRIS 
 

County Counsel Rubin Cruse, Jr. presented a report on removal of fire-damaged debris. 
 
In response to questions by Supervisor Kehoe, County Counsel Cruse explained that 

additional permits may be required for personally removing debris. The California Office of 
Emergency Services has a similar process for the parcel owner. 

 
By motion made, seconded (Moty/Rickert), and unanimously carried, the Board of Supervisors 
took the following actions: Introduced, waived the reading of, and enacted Ordinance No. 743, an 
Urgency Ordinance of the Board of Supervisors of the County of Shasta, State of California, 
Establishing Requirements for the Removal of Fire-Damaged Debris from Private Property 
Following the Carr Fire; and found the ordinance is exempt from the requirements of the California 
Environmental Quality Act for the reasons stated in the ordinance.  
 (See General Ordinance Book) 

 
LOCAL HEALTH EMERGENCY 
RESOLUTION NO. 2018-070 
 
 Health and Human Services Agency Public Health Director, Terri Fields-Hosler gave a 
brief presentation on the local health emergency. Ms. Fields-Hosler explained that this is ongoing 
from the local health emergency that was declared on August 1, 2018. She stated that the Governor 
has waived the requirement to take this action every 14 days moving forward. 

 
By motion made, seconded (Moty/Rickert), and unanimously carried, the Board of 

Supervisors Took the following actions: Adopted Resolution No. 2018-070 recognizing that the 
circumstances and factors which led to the August 6, 2018, ratification of a proclamation of a local 
health emergency due to immediate threats to public health and safety in Shasta County based on 
the expected presence of fire-generated hazardous debris and toxic ash from the Carr Fire have not 
been resolved and that there is a need for continuation of the proclamation. 
 (See Resolution Book No. 61) 
 

 
CLOSED SESSION ANNOUNCEMENT 
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August 14, 2018   
 
 
 Chairman Baugh announced that the Board of Supervisors would recess to a Closed 
Session to take the following actions: 
 
 Confer with legal counsel to discuss existing litigation entitled: Gregory Pigg v. County of 
Shasta, Gary Van Dyne v. County of Shasta, Quintin Johnston v. County of Shasta, Kane County, 
Utah, et al.  v. United States, Rene Estill v. County of Shasta, et al., pursuant to Government Code 
section 54956.9, subdivision (d), paragraph (1); and 
 

Confer with its Labor Negotiators, County Executive Officer Larry Lees, and Personnel 
Director Angela Davis to discuss the following employee organizations:  Shasta County 
Employees Association, Deputy Sheriffs Association, Deputy Sheriffs Association- Deputy Sheriff, 
Sergeant and Attorney Investigator Unit, pursuant to Government Code section 54957.6. 
 
11:15 a.m.: The Board of Supervisors recessed to Closed Session. 
 
12:29 p.m.: The Board of Supervisors returned from Closed Session and reconvened in Open 

Session with all Supervisors, County Executive Officer/Clerk of the Board 
Larry Lees, and County Counsel Rubin E. Cruse, Jr. present. 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

REPORT OF CLOSED SESSION ACTIONS 
 
 
 County Counsel Rubin E. Cruse, Jr. reported that the Board of Supervisors met in Closed 
Session to discuss existing litigation and labor negotiations; reportable action was taken: 
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8  August 14, 2018 
 
 
 
 In the matter of Kane County, Utah, et al. v. United States, a class action involving the 
payment in lieu of taxes program, the Board of Supervisors, by a 5-0 vote, gave approval to County 
Counsel to have Shasta County join the class.  
 
12:30 p.m.: The Board of Supervisors adjourned. 
 
 
 
              
            Chairman 
 
ATTEST: 
 
LAWRENCE G. LEES 
Clerk of the Board of Supervisors 
 
 
 
By       
        Deputy 
 

Page 37 of 187

BOARD OF SUPERVISORS REGULAR MEETING - August 21, 2018



REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  August  21, 2018
CATEGORY:  Consent - General Government-4.

SUBJECT:

County Clerk/Elections - Resolution for November 2018 Election Consolidation.

DEPARTMENT: County Clerk/Registrar of Voters

Supervisorial District No. :  All

DEPARTMENT CONTACT:  Cathy Darling Allen, County Clerk/Registrar of Voters, 530-225-5730

STAFF REPORT APPROVED BY:  Cathy Darling Allen, County Clerk/Registrar of Voters

Vote Required?

Simple Majority Vote

General Fund Impact?

No Additional General Fund Impact 

RECOMMENDATION

Adopt a resolution authorizing election consolidation of local elections, as provided by California
Elections Code sections 10400 et seq., for local jurisdictions that have called for an election on November
6, 2018.

SUMMARY

The County Clerk/Elections department has received 53 resolutions calling for local elections on
November 6, 2018.  Consolidation with the November General Election must be ordered by the Board of
Supervisors.

DISCUSSION

The regularly scheduled General Election is set to be held on Tuesday, November 6, 2018.  The County
Clerk/Elections department has received and placed on file resolutions from 53 local entities, as listed on
the attached resolution,  calling a for local election on November 6, 2018.  Elections Code section 10402.5
provides any county, municipal, special district, or school district election held the same date as a
statewide election date shall be consolidated with the statewide election.  Election Code section 10401
provides that if one of the elections to be consolidated is a statewide election, the board of supervisors of
the county in which the consolidation is to be effected may order the consolidation.  Cost of the election
are shared among the entities involved, pursuant to Election Code section 10416 and 10520.

ALTERNATIVES

The local entities have called their elections for November 6, 2018.  Should the resolution receive a
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negative action, separate elections would have to be held for each entity, requiring each to pay the total cost
of its election.  The Shasta County Clerk/Elections department does not have the resources to conduct 53
elections on the same day.

OTHER AGENCY INVOLVEMENT

County Counsel has reviewed and approved the resolution as to form.  The County Administrative Office
has also reviewed the resolution and recommendation.

FINANCING

There is no additional General Fund impact.

ATTACHMENTS:
Description Upload Date Description
Resolution 8/10/2018 Resolution
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RESOLUTION NO. 2018-______  

 

A RESOLUTION OF THE BOARD OF SUPERVISORS  

OF THE COUNTY OF SHASTA  

AUTHORIZING THE CONSOLIDATION OF ELECTIONS OF CITY OFFICIALS FOR 

INCORPORATED CITIES, AND DIRECTORS OF SPECIAL DISTRICTS AND SCHOOL 

DISTRICTS WITH THE GENERAL ELECTION TO BE HELD ON NOVEMBER 06, 2018 

 

 

WHEREAS, Tuesday, November 6, 2018 is an established election date on which local 

jurisdictions may hold elections; and 

 

WHEREAS, California Elections Code sections 10400 et seq., as applicable, allow consolidation of 

elections with a statewide election; and 

 

WHEREAS, the City of Shasta Lake, City of Redding, and City of Anderson and the following 

public entities have each called for an election in their jurisdiction for the same date (collectively, the 

“Requestors”): 

 

Anderson Union High School District 

Antelope School District 

Bella Vista Elementary School District 

Black Butte Union Elementary School District 

Cascade Union Elementary School District 

Castle Rock Union Elementary School District 

Columbia Elementary School District 

Cottonwood Union School District 

Dunsmuir School District 

Enterprise Elementary School District 

Fall River Joint Unified School District 

French Gulch-Whiskeytown School District 

Gateway Unified School District 

Grant Elementary School District 

Happy Valley Union Elementary School District 

Igo-Ono-Platina Union School District 

Indian Springs School District 

Junction Elementary School District 

Millville Elementary School District 

Mountain Union Elementary School District 

North Cow Creek Elementary School District 

Oak Run Elementary School District 

Pacheco Union Elementary School District 

Red Bluff Joint Union High School District 

Redding School District 

Shasta County Board of Education 

Shasta-Tehama-Trinity Joint Community 

   College District 

Shasta Union Elementary School District 

Shasta Union High School District 

Siskiyou Joint Community College District 

Whitmore School District  

Anderson-Cottonwood Irrigation District 

Anderson Fire Protection District 

Burney Fire Protection District 

Burney Water District 

Castella Fire Protection District 

Centerville Community Services District 

Clear Creek Community Services District 

Cottonwood Fire Protection District 

Cottonwood Water District 

Fall River Mills Fire Protection District  

Fall River Valley Community Services District 

Happy Valley Fire Protection District 

Igo-Ono Community Services District 

Mayers Memorial Hospital District 

McArthur Fire Protection District 

Millville Fire Protection District 

Mountain Gate Community Services 

Shasta Community Services District 

Shasta Lake Fire Protection District 

 

NOW, THEREFORE, BE IT RESOLVED that the Board of Supervisors of the County of Shasta 

do hereby authorize the consolidation of any local election which may be held on Tuesday, November 6, 

2018 provided that the local jurisdictions calling the election pay their pro-rata share of the costs incurred 

throughout the conduct of said elections.   
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Resolution No. 2018-_______ 

Page 2 

 
DULY PASSED AND ADOPTED this 21st  day of August, 2018 by the Board of Supervisors of 

the County of Shasta by the following vote: 

 

 AYES:  

 NOES:  

 ABSENT:  

 ABSTAIN:  

 RECUSE:  

 

              

       LES BAUGH, CHAIRMAN 

       Board of Supervisors 

       County of Shasta  

       State of California 

 

ATTEST: 

 

LAWRENCE G. LEES 

Clerk of the Board of Supervisors 

 

 

 

By        

               Deputy  
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REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  August  21, 2018
CATEGORY:  Consent - Health and Human Services-5.

SUBJECT:

Agreement with the National Alliance on Mental Illness Shasta County

DEPARTMENT: Health and Human Services Agency-Adult Services

Supervisorial District No. :  All

DEPARTMENT CONTACT:  Dean True, Branch Director, HHSA Adult Services, (530) 225-5900

STAFF REPORT APPROVED BY:  Dean True, Branch Director, HHSA Adult Services

Vote Required?

Simple Majority Vote

General Fund Impact?

No Additional General Fund Impact 

RECOMMENDATION

Approve and authorize the Chairman to sign a retroactive renewal agreement with the National Alliance on Mental Illness
Shasta County in an amount not to exceed $60,000 to provide mental health education and recovery programs for the period
July 1, 2018 through June 30, 2021.

SUMMARY

The proposed agreement will allow National Alliance on Mental Illness Shasta County (NAMI) to continue to provide mental
health education and recovery programs in Shasta County.

DISCUSSION

In November 2004, California voters approved the Mental Health Services Act (MHSA), which provides funding dedicated to
the support of community mental health programs.  Funded by MHSA through a contract with Shasta County Health and
Human Services Agency (HHSA), NAMI has been providing mental health education and recovery programs to Shasta
County residents since July of 2011.
 
NAMI is dedicated to improving the quality of lives for individuals living with mental illness and their families through support,
education, and advocacy.  They work to increase public awareness of and eliminate the stigma associated with mental illness. 
They provide three NAMI-signature training programs that are wellness- and recovery-based whose purpose is to promote
recovery, provide support, share resources, and create hope. NAMI has recently added a new program, NAMI On Campus,
to the services to be provided through the agreement. NAMI On Campus provides support to student-led, student-run clubs
that focus on mental health issues on school and college campuses by raising awareness, reducing stigma, educating the
campus community, supporting students, promoting services and supports, and advocating. The agreement calls for the new
program to be implemented no later than May 30, 2019, at a minimum of two local high school and/or college campuses.
 
Because HHSA has built an expansive educational and recovery training program through its MHSA-funded destigmatization
program, known as Stand Against Stigma and Brave Faces, NAMI’s role has evolved over time. While NAMI’s original
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focus was providing educational programs, HHSA now depends on this group to provide more individualized services, such
as peer-to-peer support, family-to-family support, and one-on-one mentoring. Their recent colocation at the CARE Center has
provided increased opportunities to provide facilitated peer support to people in the midst of mental health crisis. The NAMI
On Campus program will improve outreach at high school and college campuses. Additionally, the agreement authorizes the
HHSA Director, or any HHSA Branch Director designated by the HHSA Director, to approve, in writing and in advance,
budget line item shifts, provided that the line item shift does not exceed 10 percent of any Budget Category during the entire
term of this agreement and provided further that the line item shift shall not increase the total compensation payable under this
agreement. The retroactive nature of this agreement is due to contract negotiations surrounding the provision of additional
services. There is no increase to the compensation for NAMI services, including for the newly added NAMI On Campus
Program.

ALTERNATIVES

The Board could choose not to approve the agreement, approve at a lower funding amount, or direct the department to
renegotiate terms.

OTHER AGENCY INVOLVEMENT

County Counsel has approved the agreement as to form.  Risk Management has approved the agreement. This
recommendation has been reviewed by the County Administrative Office.

FINANCING

The agreement is funded entirely through MHSA funds that have been included in the FY 2018-19 Adopted Budget (BU 404)
and will be included in future year budget submittals. There is no General Fund impact from the recommended action.

ATTACHMENTS:
Description Upload Date Description
Agreement 8/10/2018 Agreement
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No WITf--11-IOLDING 

PERSONAL SERVICES AGREEMENT BETWEEN THE COUNTY OF SHASTA AND 
NATIONAL ALLIANCE ON MENTAL ILLNESS SHASTA COUNTY 

This agreement is entered into between the County of Shasta, a political subdivision of the 
State of California, through its Health and Human Services Agency ("County"), and National 
Alliance on Mental Illness ("NAMI") Shasta County ("Contractor"), a California Corporation 
(collectively, the "Parties" and individually a "Party"), for the provision of mental health education 
and recovery programs. 

Section 1. RESPONSIBILITIES OF CONTRACTOR. 

A. Pursuant to the terms and conditions of this agreement, Contractor shall: 

(1) Provide, at a location within Shasta County, at least four hours of facilitated peer 
support per month during the term of this agreement. Each facilitated peer support 
session ("Session") shall be a minimum of 60 minutes in duration. The Sessions 
shall commence no later than July 31 of each County fiscal year ("FY") and the 
last Session shall be presented no earlier than June 1 of each FY. Each Session 
shall be provided at no cost to the participants, shall be available to the public, and 
shall be designed to increase awareness of mental illness and community 
resources, and to reduce the stigma related to mental illness. For the purposes of 
this agreement, Sessions do not include the regular monthly NAMI meeting or the 
following NAMI program trainings: Peer-to-Peer, Family-to-Family, and NAMI 
Basics. 

(2) Provide a minimum of one NAMI Peer-to-Peer program to Shasta County 
residents during each FY of this Agreement. The Peer-to-Peer program shall start 
no later than March 1 of each FY and shall be completed no later than July 31 of 
each FY. Each Peer-to-Peer program shall be 10 weeks long, with at least one 2-
hour session per week. The NAMI Peer-to-Peer program shall be completed by a 
minimum of 8 participants each FY. The Peer-to-Peer program shall be provided 
at no cost to the paiiicipants, and shall follow the curriculum of the National 
Alliance on Mental Illness's Peer-to-Peer program. 

(3) Provide a minimum of one NAMI Family-to-Family program to Shasta County 
residents during each FY of this agreement. The Family-to-Family program shall 
commence no later than March 1 of each FY and shall be completed no later than 
July 31 of each FY. Each Family-to-Family program shall be 12 weeks long with 
at least one 2-hour session per week. The NAMI Family-to-Family program shall 
be completed by a minimum of 8 participants each fiscal year. The Family-to­
Family program shall be provided to participants at no cost to the participants and 
shall follow the curriculum of the National Alliance on Mental Illness's Family­
to-Family program. 

(4) Provide a minimum of one NAMI Basics program to Shasta County residents 
during each FY of this agreement. The Basics program shall commence no later 
than March 1 of each FY and shall be completed no later than July 31 of each FY. 
Each Basics program shall be 6 weeks long with at least one 2-hour session per 
week. The NAMI Basics program shall be completed by a minimum of 8 
participants each fiscal year. The Basics program shall be provided to participants 
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at no cost to the participants and shall follow the curriculum of the National 
Alliance on Mental Illness's Basics program. 

(5) Provide Family Support Group sessions at least two times per month during the 
term of this agreement. Each Family Support Group session shall be a minimum 
of 2 hours in duration. The Sessions shall commence no later than July 31 of each 
FY and the last Session shall be presented no earlier than June 1 of each FY. 
Attendance at FSG sessions shall be a minimum of 8 participants. Each Family 
Support Group session shall be provided to participants at no cost to the 
participants, shall be available to the public, and shall follow the structured model 
used by NAMI Family Support Groups. 

(6) Provide one-on-one mentoring a minimum of 20 hours per week at the NAMI 
office and/or on the telephone. All one-on-one mentoring shall be provided to 
participants at no cost to the participants, shall be available to the public, and shall 
be designed to provide peer-to-peer insight to people who are either living with 
mental illness or are family members, caregivers or loved ones of people with 
mental illness. 

(7) Implement, no later than May 30, 2019, and support the NAMI On Campus 
program for at least two local high school and/or college campuses. The NAMI 
On Campus program provides support to student-led, student-run clubs that focus 
on mental health issues on campus by raising awareness, reducing stigma, 
educating the campus community, supporting students, promoting services and 
supports, and advocating. 

(8) Identify special events and trainings, both locally and within the State of 
California, that are relevant to mental health consumers and/or family members 
and assist them in arranging participation. With prior written approval from the 
Health and Human Services Agency ("HHSA") Director or any HHSA Branch 
Director designated by the HHSA Director, Contractor may pay for associated 
costs for mental health consumers and/or family members attending such events 
and trainings. 

(9) Purchase equipment and services as indicated in the budget and budget narrative 
as prescribed in EXHIBIT A ("Budget"), attached and incorporated herein, to 
facilitate the delivery of services under the terms of this agreement. Contractor 
shall retain ownership of equipment purchased under the terms of this agreement 
pursuant to the terms and conditions of this agreement. 

B. Reporting. 

Each calendar quarter during the term of this agreement, Contractor shall submit a 
NAMI Quarterly Report ("Quarterly Report"), EXHIBIT B, attached and incorporated 
herein. Each Quarterly Report must be received by the HHSA Director or any HI-ISA 
Branch Director designated by the HI-ISA Director, within 20 days after the end of each 
calendar quarter, and within 30 days after the termination, expiration, or cancellation 
of this agreement. For purposes of this agreement, each calendar quarter shall be 
deemed to end September 30, December 31, March 31, and June 30. This provision 
shall survive the termination, expiration, or cancellation of this agreement. Each 
Quarterly Report shall include, but not be limited to: 
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( 1) A written summary narrative of the specific tasks undertaken by Contractor 
pursuant to Section 1.A. of this agreement; 

(2) Copies of the training agendas, curriculum/course contents, Mentoring Log 
Sheets, EXHIBIT C, attached and incorporated herein, sign in sheets for each 
session and evaluations of each Community Education Program, Peer-to-Peer 
program, Family-to-Family program, and Basics program undertaken by 
Contractor; 

(3) Any information relating to the services provided under this agreement as may be 
requested by the HHSA Director, or any HHSA Branch Director designated by 
the HHSA Director; and 

( 4) A written analysis by Contractor outlining any problems, pertinent facts, or 
interim findings that may materially affect Contractor's ability to satisfactorily 
fulfill the terms of this agreement. 

C. As required by Government Code section 7550, each document or report prepared by 
Contractor for or under the direction of County pursuant to this agreement shall contain 
the numbers and dollar amount of the agreement and all subcontracts under the 
agreement relating to the preparation of the document or written report. If multiple 
documents or written reports are the subject of the agreement or subcontracts, the 
disclosure section may also contain a statement indicating that the total agreement 
amount represents compensation for multiple documents or written reports. Contractor 
shall label the bottom of the last page of the document or report as follows: department 
name, agreement number, and dollar amount. If more than one document or report is 
produced under this agreement, Contractor shall add: "This [document or report] is one 
of [number] produced under this agreement." 

D. Acknowledge the funding source of all activities undertaken pursuant to this agreement 
by including in any educational and training materials, audio visual aids, websites, 
interviews with the press, flyers, or publications the following statement: "This activity 
( or program) has been funded by the County of Shasta through the California Mental 
Health Services Act." 

Section 2. RESPONSIBILITIES OF COUNTY. 

Pursuant to the terms and conditions of this agreement, County shall compensate 
Contractor as prescribed in sections 3 and 4 of this agreement and monitor the outcomes 
achieved by Contractor. 

Section 3. COMPENSATION. 

A. In accordance with the Budget (EXHIBIT A), County shall pay to Contractor a 
maximum of $20,000 per FY for all reasonable and necessary costs in accordance with 
applicable Circulars of the Office of Management and Budget ("OMB") of the 
Executive Office of the President of the United States, for satisfactorily providing 
services pursuant to this agreement. For the purposes of this agreement, the County 
fiscal year commences on July 1 and ends on June 30 of the following year. In no event 
shall the maximum amount payable under this agreement exceed $60,000. 
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B. During the term of this agreement, the HI-ISA Director, or any HI-ISA Branch Director 
designated by the HI-ISA Director, may approve, in writing and in advance, budget line 
item shifts, provided that the line item shift does not exceed 10 percent of any Budget 
Category during the entire term of this agreement and provided further that the line 
item shift shall not increase the total compensation payable under this agreement. 

C. Contractor's violation or breach of agreement terms may result in fiscal penalties, 
withholding of compensation, or termination of agreement. 

Section 4. BILLING AND PAYMENT. 

A. Contractor shall submit to HI-ISA Business and Support Services, Attn: Accounts 
Payable, P.O. Box 496005, Redding, CA 96049-6005 monthly by the 15th day of each 
month for services rendered the preceding month, a billhead or invoice regularly used 
in the conduct of business of the Contractor along with any supporting documentation 
and/or receipts. Contractor shall be reimbursed for pre-approved special event costs 
provided for in Section l .A.8 ., including mileage at the approved IRS rate, and event 
registration costs. County shall make payment within 30 days ofreceipt of Contractor's 
correct and approved billhead or invoice. 

B. Should County, or the state or federal government, disallow any amount claimed by 
Contractor, Contractor shall reimburse County, or the state or federal government, as 
directed by County, or the state or federal government, for such disallowed cost. 

Section 5. TERM OF AGREEMENT. 

This agreement shall commence as of July 1, 2018, and shall end June 30, 2021. 

Section 6. TERMINATION OF AGREEMENT. 

A. If Contractor materially fails to perform Contractor's responsibilities under this 
agreement to the satisfaction of County, or if Contractor fails to fulfill in a timely and 
professional manner Contractor's responsibilities under this agreement, or if Contractor 
violates any of the terms or provisions of this agreement, then County shall have the 
right to terminate this agreement for cause effective immediately upon the County 
giving written notice thereof to Contractor. If termination for cause is given by County 
to Contractor and it is later determined that Contractor was not in default or the default 
was excusable, then the notice of termination shall be deemed to have been given 
without cause pursuant to paragraph B of this section. 

B. County may terminate this agreement without cause on 30 days written notice to 
Contractor. 

C. County may terminate this agreement immediately upon oral notice should funding 
cease or be materially decreased during the term of this agreement. 

D. County's right to terminate this agreement may be exercised by County' s Executive 
Officer, or HHSA Director or any HHSA Branch Director designated by the HHSA 
Director. 
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E. Should this agreement be terminated, Contractor shall promptly provide to County any 
and all finished and unfinished reports, data, studies, photographs, charts, and other 
documents prepared by Contractor pursuant to this agreement. 

F. If this agreement is terminated, Contractor shall only be paid for services satisfactorily 
completed and provided prior to the effective date of termination. 

Section 7. ENTIRE AGREEMENT; AMENDMENTS; HEADINGS; 
EXHIBITS/ APPENDICES. 

A. This agreement supersedes all previous agreements relating to the subject of this 
agreement and constitutes the entire understanding of the Parties hereto. Contractor 
shall be entitled to no other benefits other than those specified herein. Contractor 
specifically acknowledges that in entering into and executing this agreement, 
Contractor relies solely upon the provisions contained in this agreement and no others. 

B. No changes, amendments, or alterations to this agreement shall be effective unless in 
writing and signed by both Parties. Notwithstanding the foregoing, line item shifts may 
be approved in writing as set forth in section 3.B. However, minor amendments, 
including retroactive, that do not result in a substantial or functional change to the 
original intent of this agreement and do not cause an increase to the maximum amount 
payable under this agreement may be agreed to in writing between Contractor and the 
HHSA Director, or any HHSA Branch Director designated by the HHSA Director, 
provided that the amendment is in substantially the same format as the County's 
standard format amendment contained in the Shasta County Contracts Manual 
(Administrative Policy 6-101). 

C. The headings that appear in this agreement are for reference purposes only and shall 
not affect the meaning or construction of this agreement. 

D. If any ambiguity, inconsistency, or conflict exists or arises between the provisions of 
this agreement and the provisions of any of this agreement ' s exhibits or appendices, 
the provisions of this agreement shall govern. 

Section 8. NONASSIGNMENT OF AGREEMENT; NON-WAIVER. 

Inasmuch as this agreement is intended to secure the specialized services of Contractor, 
Contractor may not assign, transfer, delegate, or sublet any interest herein without the prior 
written consent of County. The waiver by County of any breach of any requirement of this 
agreement shall not be deemed to be a waiver of any other breach. 

Section 9. EMPLOYMENT STATUS OF CONTRACTOR. 

Contractor shall , during the entire term of this agreement, be construed to be an 
independent contractor, and nothing in this agreement is intended nor shall be construed to 
create an employer-employee relationship, a joint venture relationship, or to allow County 
to exercise discretion or control over the professional manner in which Contractor performs 
the work or services that are the subject matter of this agreement; provided, however, that 
the work or services to be provided by Contractor shall be provided in a manner consistent 
with the professional standards applicable to such work or services. The sole interest of 
County is to ensure that the work or services shall be rendered and performed m a 
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competent, efficient, and satisfactory manner. Contractor shall be fully responsible for 
payment of all taxes due to the State of California or the federal government that would be 
withheld from compensation if Contractor were a County employee. County shall not be 
liable for deductions for any amount for any purpose from Contractor's compensation. 
Contractor shall not be eligible for coverage under County's workers' compensation 
insurance plan nor shall Contractor be eligible for any other County benefit. Contractor 
must issue W-2 and 941 Forms for income and employment tax purposes, for all of 
Contractor's assigned personnel under the terms and conditions of this agreement. 

Section 10. INDEMNIFICATION. 

To the fullest extent permitted by law, Contractor shall indemnify and hold harmless 
County, its elected officials, officers, employees, agents, and volunteers against all claims, 
suits, actions, costs, expenses (including, but not limited to, reasonable attorney's fees of 
County Counsel and counsel retained by County, expert fees, litigation costs, and 
investigation costs), damages, judgments, or decrees arising from the work or the provision 
of services undertaken pursuant to this agreement by Contractor, or by any of Contractor's 
subcontractors, any person employed under Contractor, or under any subcontractor, or in 
any capacity, except when the injury or loss is caused by the sole negligence or intentional 
wrongdoing of County. Contractor shall also, at Contractor's own expense, defend the 
County, its elected officials, officers, employees, agents, and volunteers, against any claim, 
suit, action, or proceeding brought against County, its elected officials, officers, employees, 
agents, and volunteers, arising from the work or the provision of services undertaken 
pursuant to this agreement by Contractor, or any of Contractor's subcontractors, any person 
employed under Contractor, or under any Subcontractor, or in any capacity. Contractor 
shall also defend and indemnify County for any adverse determination made by the Internal 
Revenue Service or the State Franchise Tax Board and/or any other taxing or regulatory 
agency and shall defend, indemnify, and hold harmless County with respect to Contractor's 
"independent contractor" status that would establish a liability on County for failure to 
make social security deductions or contributions or income tax withholding payments, or 
any other legally mandated payment. The provisions of this paragraph are intended to be 
interpreted as broadly as permitted by applicable law. This provision shall survive the 
termination, expiration, or cancellation of this agreement. 

Section 11. INSURANCE COVERAGE. 

A. Without limiting Contractor's duties of defense and indemnification, Contractor and 
any subcontractor shall obtain, from an insurance carrier authorized to transact business 
in the State of California, and maintain continuously during the term of this agreement 
Commercial General Liability Insurance, including coverage for owned and non­
owned automobiles, and other coverage necessary to protect County and the public 
with limits of liability of not less than $1 million per occurrence; such insurance shall 
be primary as to any other insurance maintained by County. 

B. Contractor and any subcontractor shall obtain and maintain continuously required 
Workers' Compensation and Employer's Liability Insurance to cover Contractor, 
subcontractor, Contractor's partner(s), subcontractor's partner(s), Contractor's 
employees, and subcontractor'(s') employees with an insurance carrier authorized to 
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transact business in the State of California covering the full liability for compensation 
for injury to those employed by Contractor or subcontractor. Each such policy shall be 
endorsed to state that the Workers' Compensation carrier waives its right of 
subrogation against County, its elected officials, officers, employees, agents, and 
volunteers which might arise in connection with this agreement. Contractor hereby 
certifies that Contractor is aware of the provisions of section 3 700 of the Labor Code, 
which requires every employer to insure against liability for workers' compensation or 
to undertake self-insurance in accordance with the provisions of the Labor Code, and 
Contractor shall comply with such provisions before commencing the performance of 
the work or the provision of services pursuant to this agreement. 

C. Contractor shall require subcontractors to furnish satisfactory proof to County that 
liability and workers' compensation and other required types of insurance have been 
obtained and are maintained similar to that required of Contractor pursuant to this 
agreement. 

D. With regard to all insurance coverage required by this agreement: 

(I) Any deductible or self-insured retention exceeding $25,000 for Contractor or 
subcontractor shall be disclosed to and be subject to approval by the County Risk 
Manager prior to the effective date of this agreement. 

(2) If any insurance coverage required hereunder is provided on a "claims made" 
rather than "occurrence" form,. Contractor or subcontractor shall maintain such 
insurance coverage with an effective date earlier or equal to the effective date of 
this agreement and continue coverage for a period of three years after the 
expiration of this agreement and any extensions thereof. In lieu of maintaining 
post-agreement expiration coverage as specified above, Contractor or 
subcontractor may satisfy this provision by purchasing tail coverage for the 
claims-made policy. Such tail coverage shall, at a minimum, provide the 
insurance coverage required hereunder for claims received and reported three 
years after the expiration date of this agreement. 

(3) All insurance ( except workers' compensation and professional liability) shall 
include an endorsement or an amendment to the policy of insurance which names 
County, its elected cdficials, officers, employees, agents, and volunteers as 
additional insureds. In the event that coverage is reduced or canceled a notice of 
said reduction or cancellation shall be provided to County within 24 hours. Any 
available insurance proceeds in excess of the specified minimum limits and 
coverage pursuant to the terms of this agreement shall be applicable to the 
Additional Insured. The additional insureds coverage shall be equal to Insurance 
Service Office endorsement CG 20 10 for on-going operations, and CG 20 37 for 
completed operations. 

( 4) Each insurance policy ( except for workers' compensation and professional 
liability policies), or an endorsement thereto, shall contain a "separation of 
insureds" clause which shall read: 
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"Separation of Insureds. 

Except with respect to the Limits of Insurance, and any rights or duties 
specifically assigned in this Coverage Part to the first Named Insured, 
this insurance applies: 

a. As if each Named Insured were the only Named Insured; and 

b. Separately to each suit insured against whom a claim is made or 
suit is brought." 

(5) Contractor shall provide County with an endorsement or amendment to 
Contractor's policy of insurance as evidence of insurance protection before the 
effective date of this agreement. 

( 6) The insurance coverage required herein shall be in effect at all times during the 
term of this agreement. In the event any insurance coverage expires at any time 
during the term of this agreement, Contractor shall provide County, at least 20 
days prior to said expiration date, a new endorsement or policy amendment 
evidencing insurance coverage as provided for herein for not less than the 
remainder of the term of this agreement or for a period of not less than one year. 
In the event Contractor fails to keep in effect at all times insurance coverage as 
herein provided and a renewal endorsement or policy amendment is not provided 
within 10 days of the expiration of the endorsement or policy amendment in effect 
at inception of this agreement, County may, in addition to any other remedies it 
may have, terminate this agreement upon the occurrence of such event. 

(7) If the endorsement or amendment does not reflect the limits of liability provided 
by the policy o{ insurance, Contractor shall provide County a certificate of 
insurance reflecting those limits. 

(8) Any of Contractor's Excess Insurance shall contain a provision that such 
coverage shall also apply on a primary and non-contributory basis for the benefit 
of County. 

Section 12. NOTICE OF CLAIM; APPLICABLE LAW; VENUE. 

A. If any claim for damages is filed with Contractor or if any lawsuit is instituted 
concerning Contractor's performance under this agreement and that in any way, 
directly or indirectly, contingently or otherwise, affects or might reasonably affect 
County, Contractor shall give prompt and timely notice thereof to County. Notice shall 
be prompt and timely if given within 30 days following the date of receipt of a claim 
or 10 days following the date of service of process of a lawsuit. This provision shall 
survive the termination, expiration, or cancellation of this agreement. 

B. Any dispute between the Parties, and the interpretation of this agreement, shall be 
governed by the laws of the State of California. Any litigation shall be venued in Shasta 
County. 
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Section 13. COMPLIANCE WIT}J LAW ; NON-DISCRIMINATION. 

A. Contractor shall observe and comply with all applicable present and future federal laws, 
state laws, local laws, codes, rules, regulations, and/or orders that relate to the work or 
services to be provided pursuant to this agreement. 

B. Contractor shall not discriminate in employment practices or in the delivery of services 
on the basis of race, color, creed, religion, national origin, sex, age, marital status, 
sexual orientation, medical condition (including cancer, HIV, and AIDS), physical or 
mental disability, use of family care leave under either the Family & Medical Leave 
Act or the California Family Rights Act, or on the basis of any other status or conduct 
protected by law. 

C. Contractor represents that Contractor is in compliance with and agrees that Contractor 
shall continue to comply with the Americans with Disabilities Act of 1990 ( 42 U.S.C. 
sections 12101, et seq.), the Fair Employment and Housing Act (Government Code 
sections 12900, et seq.), and regulations and guidelines issued pursuant thereto. 

D. No funds or compensation received by Contractor under this agreement shall be used 
by Contractor for sectarian worship, instruction, or proselytization. No funds or 
compensation received by Contractor under this agreement shall be used to provide 
direct, immediate, or substantial support to any religious activity. 

E. In addition to any other provisions of this agreement, Contractor shall be solely 
responsible for any and all damages caused, and/or penalties levied, as the result of 
Contractor noncompliance with the provisions of this section. 

Section 14. ACCESS TO RECORDS; RECORDS RETENTION. 

A. County, federal, and state officials shall have access to any books, documents, papers, 
and records of Contractor that are directly pertinent to the subject matter of this 
agreement for the purpose of auditing or examining the activities of Contractor or 
County. Except where longer retention is required by federal or state law, Contractor 
shall maintain all records for five years after County makes final payment hereunder. 
This provision shall survive the termination, expiration, or cancellation of this 
agreement. 

B. Contractor shall maintain appropriate records to insure a proper accounting of all funds 
and expenditures pertaining to the work performed or the services provided pursuant 
to this agreement. Contractor shall maintain records providing information that 
account for all funds and expenses related to the provision of services provided 
pursuant to this agreement. Access to these records shall be provided to County during 
working days, 8:00 a.m. to 5:00 p.m. and at other times upon reasonable notice by 
County, and upon request of state and federal agencies charged with the administration 
of programs related to the work or services to be provided pursuant to this agreement. 

C. Contractor agrees to accept responsibility for receiving, replying to, and/or complying 
with any audit exception by appropriate federal, state, or County audit directly related 
to the provisions of this agreement. Contractor agrees to repay County the full amount 
of payment received for duplicate billings, erroneous billings, audit exceptions, or false 
or deceptive claims. Contractor agrees that County may withhold any money due and 
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recover through any appropriate method any money erroneously paid under this 
agreement if evidence exists ofless than full compliance with this agreement including, 
but not limited to, exercising a right of set-off against any compensation payable to 
Contractor. 

Section 15. COMPLIANCE WITH CHILD, FAMILY, AND SPOUSAL SUPPORT 
REPORTING OBLIGATIONS. 

Contractor's failure to comply with state and federal child, family, and spousal support 
reporting requirements regarding Contractor's employees or failure to implement lawfully 
served wage and earnings assignment orders or notices of assignment relating to child, 
family, and spousal support obligations shall constitute a default under this agreement. 
Contractor's failure to cure such default within 90 days of notice by County shall be 
grounds for termination of this agreement. 

Section 16. LICENSES AND PERMITS. 

Contractor, and Contractor's officers, employees, and agents performing the work or 
services required by this agreement, shall possess and maintain all necessary licenses, 
permits, certificates, and credentials required by the laws of the United States, the State of 
California, the County of Shasta, and all other appropriate governmental agencies, 
including any certification and credentials required by County. Failure to maintain the 
licenses, permits, certificates, and credentials shall be deemed a breach of this agreement 
and constitutes grounds for the termination of this agreement by County. 

Section 17. PERFORMANCE STANDARDS. 

Contractor shall perform the work or services required by this agreement in accordance 
with the industry and/or professional standards applicable to Contractor's work or services. 

Section 18. CONFLICTS OF INTEREST. 

Contractor and Contractor's officers and employees shall not have a financial interest, or 
acquire any financial interest, direct or indirect, in any business, property, or source of 
income that could be financially affected by or otherwise conflict in any manner or degree 
with the performance of the work or services required under this agreement. 

Section 19. NOTICES. 

A. Except as provided in section 6.C. of this agreement ( oral notice of termination due to 
insufficient funding), any notices required or permitted pursuant to the terms and 
provisions of this agreement shall be given to the appropriate Party at the address 
specified below or at such other address as the Party shall specify in writing. Such 
notice shall be deemed given: ( 1) upon personal delivery; or (2) if sent by first class 
mail, postage prepaid, two days after the date of mailing. 

If to County: 
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If to Contractor: 

2640 Breslauer Way 
Redding, CA 96001 
Phone: (530) 225-5900 
Fax: (530) 225-5977 

President 
NAMI Shasta County 
1401 Gold Street 
Redding, CA 96001 
Phone: (530) 691-4450 

B. Any oral notice authorized by this agreement shall be given to the persons specified in 
Section 19 .A. and shall be deemed to be effective immediately. 

C. Unless otherwise stated in this agreement, any written or oral notices on behalf of the 
County as provided for in this agreement may be executed and/or exercised by the 
County Executive Officer. 

Section 20. AGREEMENT PREPARATION. 

It is agreed and understood by the Parties that this agreement has been arrived at through 
negotiation and that neither Party is to be deemed the Party which created any uncertainty 
in this agreement within the meaning of section 1654 of the Civil Code. 

Section 21. COMPLIANCE WITH POLITICAL REFORM ACT. 

Contractor shall comply with the California Political Reform Act (Government Code, 
sections 81000, et seq.), with all regulations adopted by the Fair Political Practices 
Commission pursuant thereto, and with the County's Conflict oflnterest Code, with regard 
to any obligation on the part of Contractor to disclose financial interests and to recuse from 
influencing any County decision which may affect Contractor's financial interests. If 
required by the County's Conflict oflnterest Code, Contractor shall comply with the ethics 
training requirements of Government Code sections 53234, et seq. 

Section 22. PROPERTY TAXES. 

Contractor represents and warrants that Contractor, on the date of execution of this 
agreement, (1) has paid all property taxes for which Contractor is obligated to pay, or (2) 
is current in payments due under any approved property tax payment arrangement. 
Contractor shall make timely payment of all property taxes at all times during the term of 
this agreement. 

Section 23. SEVERABILITY. 

If any portion of this agreement or application thereof to any person or circumstance is 
declared invalid by a court of competent jurisdiction or if it is found in contravention of 
any federal or state statute or regulation or County ordinance, the remaining provisions of 
this agreement, or the application thereof, shall not be invalidated thereby and shall remain 
in full force and effect to the extent that the provisions of this agreement are severable. 
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Section 24. COUNTY'S RIGHT OF SETOFF. 

To the fullest extent permitted by law, County shall have the right but not the obligation, 
to setoff, in whole or in part, against-any compensation owed to Contractor or any of its 
subsidiaries under any contract with the County, any amount of any Federal or State audit 
liability owed by or claimed or asserted against the County or any amounts owed to County 
by Contractor or its subsidiaries. 

Section 25. CONFIDENTIALITY. 

During the term of this agreement, both Parties may have access to information that is 
confidential or proprietary in nature. Both Parties agree to preserve the confidentiality of 
and to not disclose any such information to any third party without the express written 
consent of the other Party or as required by law. This provision shall survive the 
termination, expiration, or cancellation of this agreement. 

Section 26. USE OF COUNTY PROPERTY. 

Contractor shall not use County premises, property (including equipment, instruments, and 
supplies), or personnel for any purpose other than in the performance of Contractor's 
obligations under this agreement. 
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IN WITNESS WHEREOF, County and Contractor have executed this agreement on the dates 
set forth below. By their signatures below, each signatory represents that he/she has the authority 
to execute this agreement and to bind the Party on whose behalf his/her execution is made. 

Date: ---- -------

ATTEST: 

LAWRENCE G. LEES 
Clerk of the Board of Supervisors 

By: - ---------
Deputy 

Approved as to form: 
RUBIN E. CRUSE, JR. 

Date: _ __ z_-_JD_-~I ~~ -

Date: 1 J q J / ~ 
----~ ------
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COUNTY OF SHASTA 

LES BAUGH, CHAIRMAN 
Board of Supervisors 
County of Shasta 
State of California 

RISK MANAGEMENT APPROVAL 

By: _ _ -#-l- - ----1---=--,<-.:----­

Ja.1 

Tax I.D.#: On File --- ----
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Shasta County Health & Human Services Agency 
2640 Breslauer Way 
Redding, CA 96001 

Budget Category 

DIRECT COSTS: 

Operating Expenses 
Office Expenses/Supplies 
Equipment 
Rents/Leases 
Utilities/Communications 
Travel 
Program Materials 
Advertising 
Insurance 
Trainer Fees and Stipends 

Total Operating Expenses 

Other Expenses 
Fixed Assets 

Total Other Expenses 

TOT AL DIRECT COSTS 

INDIRECT COSTS: 

Administrative (Not to exceed 10%) 

Agr.AS.NAMl.1821 
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TOTAL INDIRECT COSTS 

TOT AL BUDGET 
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BUDGET 

Budget 
Period 

Budget 
Period 

EXHIBIT A 

NAM! Shasta County 
140 I Gold Street 

Redding, CA 9600 I 

Budget 
Period 

7/1 /18 - 6/30/19 7/1/19 - 6/30/20 7/ I /20 - 6/30/21 

$1,000 
545 

1,625 
500 

1,000 
4,000 

930 
1,900 
8,500 

$20,000 

0 

$20,000 

0 

0 

$20,000 

$1,000 
545 

1,625 
500 

1,000 
4,000 

930 
1,900 
8,500 

$20,000 

0 
$20,000 

0 

0 

$20,000 

$1,000 
545 

1,625 
100 

1,000 
4,000 

930 
1,900 
8,500 

$20,000 

0 
$20,000 

0 

0 

$20,000 
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Budget Narrative 

OFFJCE EXPENSES/SUPPLIES 
Office supplies, ink, printing, refreshments and any materials to support training 
sessions or community education events . Does not include program materials. 

EQUJPMENT 
Purchase of projector and screen; other equipment as pre-approved by County. 

RENTS/LEASES 
$3000 Annual rent & $250.00 deposit@ 50%= 1625 

UTILITIES/COMMUNICATIONS 
Internet/phone/fax/outreach 
Average $250 month = $3000 @ 50% = $1500 

TRAVEL 
Expenses related to attendance of trainings and/or special events, including 
registration, lodging, meals and travel. 

PROGRAM MATERIALS 
For Peer-to-Peer, Family-to-Family, and Basics classes: trainer curriculum 
materials, participant curriculum materials, and pro_gram binders. 

ADVERTISING 
Newspaper, radio, other media, website maintenance. 

INSURANCE 

OTHER: CONTRACTORS, STIPENDS, ADDITIONAL PROGRAMS 
Trainers for Peer-to-Peer, Family-to-Family, and Basics: stipend up to $500 per 
trainer, per program; mileage reimbursement at the current IRS rate if travel 
distance is more than 50 miles round trip per class. 
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EXHIBIT A 

FY 2018-19 FY 2019-20 FY 2020-21 

1,000 1,000 1,000 

545 545 545 

1,625 1,625 1,625 

500 500 500 

1,000 1,000 1,000 

4,000 4,000 4,000 

930 930 930 

1,900 1,900 1,900 

8,500 8,500 8,500 
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Mental Health Services Act 
NAMI 

Quarterly Report 

1. Quarter Months: through Year: ____ _ 

EXHIBIT B 

2. What facilitated peer support sessions did you have this quarter? When were they? How many attendees were at each? 
(Note - these peer support sessions are separate from and do not include monthly NAMI meetings, Peer-to-Peer, Family-to-Family or NAMI Basics trainings) 

Name of Facilitated Peer Support 

Agr.AS.NAMl.1821 
2001-1-2018-01 
CC: 40401/MH0003 

Session 
Location 

I 

I 

I 

Date of Session Time of Session 
Number of Attendees 

(month and date) (start time and end time) 

to 

to 

to 

to 

to 

to 

to 

to 

to 

to 

to 
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EXHIBIT B 

I to 

I to 

to 

to 

to 

to 

to 

3. Please provide copies of training agendas, curriculum/course contents, flyers, and/or promotional materials for each facilitated peer 
support session that took place this quarter. 

4. What Family Support Group sessions did you have this quarter? When were they? How many attendees were at each? 

Location of Family Support Group Session 
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Date of Session 
(month and date) 

Time of Session Number of 
(start time and end time) Attendees 

to 

to 

to 

to 

to 

to 
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5. Was there a Peer-to-Peer Program this quarter? D Yes D No 

6. If yes, please complete the following : 

Session Location Name of Facilitator 

Week 1 /Orientation 

Week2 

Week3 

Week4 

Week5 

Week6 

Week? I 
Week8 I 
Week9 I 

Week 10 I 

7. How many people fully completed the entire Peer-to-Peer program? 

Agr.AS.NAMI.1821 
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EXHIBIT B 

to 

to 

Date Time Number of 
(month and date) (start time and end time) Attendees 

to 

to 

to 

I 
to 

to 

I 
to 

to 

to 

to 

to 
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EXHIBIT B 
8. Please provide copies of all the Program Evaluation forms completed at the end of the Peer-to-Peer 10-week sessions. 

9. Was there a Family-to-Family Program this quarter? D Yes D No 

1 O. If yes, please complete the following : 

Session Location Name of Facilitator 

Week 1 /0rientation 

Week2 

Week3 I 
Week4 

Week5 

Week6 

Week? 

Week8 

Week9 

Week 10 

Week 11 

Week 12 

11. How many people fully completed the entire Family-to-Family program? 
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2001-1-2018-01 
CC: 4040 I /MH0003 

Date Time Number of 
(month and date) (start time and end time) Attendees 

to 

to 

to 

to 

to 

to 

to 

to 

to 

to 

to 

to 
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EXHIBIT B 

12. Please provide copies of all the Program Evaluation forms completed at the end of the Family-to-Family 12-week sessions. 

13. Was there a Basics Program this quarter? D Yes D No 

14. If yes, please complete the following : 

Session Location Name of Facilitator Date Time 
(month and date) (start time and end time) 

Week 1 /Orientation 
to 

Week2 
to 

Week3 
to 

Week4 
to 

Week5 
to 

Week6 
to 

15. How many people fully completed the entire Basics program? ____________ _ 

16. Please provide copies of all the Program Evaluation forms completed at the end of the Basics 6-week sessions. 
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EXHIBIT B 
17. Please provide a list of the special events and trainings this quarter which NAMI assisted with or arranged for participation in. 

Received Prior 
Date Time Number of 

Approval from Name of Event Location 
(month and date) (start time and end time) Attendees 

HHSA for costs 

to 

I D Yes D No 

to D Yes D No 

to D Yes D No 

to D Yes D No 

to 

I D Yes D No 

to D Yes D No 

to D Yes D No 

to D Yes D No 

18. Please provide copies of all flyers used to inform consumers of each special event that took place this quarter. 

19. On average, how many hours of one-on-one mentoring was provided in person at the NAMI office and/or by telephone each week 
during this quarter? hours 

Please attach copies of the Mentoring Log Sheet(s), showing all hours of mentoring provided in the quarter. 
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20. Please provide an update on the implementation of the NAMI On Campus program: 

School Name: -------------
St at us/Progress: 

School Name: 

Status/Progress: 

21. Please share any other barriers and/or successes you have had this past quarter: 
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Day of Date 

Week 

Agr.AS.NAMl.1821 
2001-1-2018-0 I 
CC: 40401/MH0003 

Time of Mentoring 

Start End 

EXHIBIT C 

NAMI Mentoring Log Sheet 

Staff/Volunteer In person Brief Description of Issue 

Name or phone 
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REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  August  21, 2018
CATEGORY:  Consent - Health and Human Services-6.

SUBJECT:

Appointments to Mental Health, Alcohol and Drug Advisory Board

DEPARTMENT: Health and Human Services Agency-Adult Services
Health and Human Services Agency-Children's Services

Supervisorial District No. :  All

DEPARTMENT CONTACT:  Dean True, Branch Director, HHSA Adult Services, (530) 225-5900

STAFF REPORT APPROVED BY:  Dean True, Branch Director, HHSA Adult Services

Vote Required?

Simple Majority Vote

General Fund Impact?

No Additional General Fund Impact 

RECOMMENDATION

Take the following actions for the Shasta County Mental Health, Alcohol and Drug Advisory Board: (1) Appoint Connie
Webber for a term to expire December 31, 2019; and (2) appoint Joseph “Ron” Vigil and Naomi Coates for terms to expire
December 31, 2020.

SUMMARY

The Shasta County Mental Health, Alcohol and Drug Advisory Board (MHADAB) is recommending Connie Webber, Joseph
“Ron” Vigil, and Naomi Coates be appointed to fill current vacancies on the MHADAB.

DISCUSSION

The MHADAB was established on December 15, 2009 by Resolution No. 2009-121 adopted by the Board of Supervisors.
The MHADAB serves as a mental health board required by Welfare and Institutions Code (WIC), section 5604 and an
alcohol and drug advisory board authorized by Health and Safety Code, section 11805. Three primary roles of the MHADAB
are to: (1) provide mental health, alcohol and drug programs with regular community input regarding services; (2) identify
unmet community needs; and (3) review draft Mental Health Services Act plans and annual updates, and to conduct related
public meetings.
On May 30, 2018, an Ad Hoc Membership Committee of the MHADAB interviewed seven community members to fill vacant
seats on the MHADAB. The Membership Committee’s findings determined that Connie Webber, Joseph “Ron” Vigil, and
Naomi Coates each possess unique qualities and experiences allowing him/her to provide valuable input regarding mental health
and substance abuse issues. At its July 11, 2018, regular meeting, MHADAB members present voted to recommend Connie
Webber to fill a current vacancy with a term ending December 31, 2019, and Joseph “Ron” Vigil and Naomi Coates to fill
current vacancies with terms ending December 31, 2020.
The recommended appointment complies with Article II, Section 1(B) of the Shasta County MHADAB Bylaws approved by
the Board of Supervisors on December 15, 2009, which states:

Pursuant to WIC, section 5604(a)(2), 50 percent of the MHADAB membership shall be consumers or the parents,
spouses, siblings, or adult children of consumers, who are receiving or have received mental health services. Pursuant
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to WIC, section 5604(a)(2), 20 percent of total membership shall be consumers, and at least 20 percent shall be
families of consumers.
Of the remaining members, the MHADAB shall recommend individuals for appointment who represent the education
community, the law and justice community (including, but not limited to, law enforcement, probation departments, and
officers of the court), the health community (including, but not limited to, representatives from local hospitals, clinics,
or individuals healthcare providers), representatives of community partners (programs serving individuals with mental
health, alcohol and/or drug disorders), and the community at large.
Pursuant to WIC, section 5604.5, the MHADAB membership should reflect the demographic diversity of the county
as a whole to the extent feasible.

A Notice of Vacancy was posted as required by Government Code section 54974 and is on file with the Clerk of the Board’s
Office.

ALTERNATIVES

The Board could choose not to approve any or all of the recommended individuals, and to request the MHADAB submit a
new name and/or names for consideration.

OTHER AGENCY INVOLVEMENT

County Counsel has reviewed the recommendation for legal sufficiency.  The recommendation has been reviewed by the
County Administrative Office. The MHADAB supports the recommendation.

FINANCING

There is no additional General Fund impact from the recommended action.
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REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  August  21, 2018
CATEGORY:  Consent - Health and Human Services-7.

SUBJECT:

Acceptance of donation of housing from Simpson University for the CalMAT Team

DEPARTMENT: Health and Human Services Agency-Business and Support Services

Supervisorial District No. :  All

DEPARTMENT CONTACT:  Tracy Tedder, Branch Director, HHSA Business & Support Services,
(530) 229-8425

STAFF REPORT APPROVED BY:  Tracy Tedder, Branch Director, HHSA Business & Support
Services

Vote Required?

Simple Majority Vote

General Fund Impact?

No Additional General Fund Impact 

RECOMMENDATION

Accept a donation from Simpson University valued at $4,650 for housing the California Medical Assistance Team (CalMAT)
team during its deployment to Shasta County during the Carr Fire.

SUMMARY

Simpson University donated housing valued at $4,650.  All donations to Shasta County over $2,500 require Board acceptance
in accordance with Administrative Policy 2-401 “Acceptance of Donations.”

DISCUSSION

CalMAT teams are groups of highly trained medical professionals and specialists that are organized and coordinated by the
State Emergency Medical Services Authority for rapid field medical response during a disaster. CalMAT teams can be
deployed all over the state to assist during these times of disaster.
 
The Health and Human Services Agency (HHSA) requested that a CalMAT team be deployed to Shasta County to assist with
ensuring that the medical needs of Carr Fire evacuees at the numerous shelters were met.  For two evenings, Simpson
University housed 43 CalMAT team members in their dormitories, and for one evening, Simpson University housed seven
CalMAT team members.  Counties that request the deployment of CalMAT teams are responsible for providing food and
lodging for the CalMAT team members during their deployment.  HHSA thanks Simpson University for hosting the CalMAT
team due to the lack of available hotel space in the region and the cost savings to HHSA.  The cost of one night of dormitory
housing at Simpson is $50 per person/room.  These nights of housing equate to a cost of $4,650 requiring Board acceptance
of the donation.
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ALTERNATIVES

The Board could choose not to accept the donation. 

OTHER AGENCY INVOLVEMENT

This recommendation has been reviewed by the County Administrative Office.

FINANCING

There is no additional General Fund impact with the recommended action.    
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REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  August  21, 2018
CATEGORY:  Consent - Health and Human Services-8.

SUBJECT:

Intergovernmental Transfer Letter of Interest

DEPARTMENT: Health and Human Services Agency-Business and Support Services

Supervisorial District No. :  All

DEPARTMENT CONTACT:  Tracy Tedder, Branch Director, HHSA Business & Support Services,
(530) 229-8419

STAFF REPORT APPROVED BY:  Tracy Tedder, Branch Director, HHSA Business & Support
Services

Vote Required?

Simple Majority Vote

General Fund Impact?

No Additional General Fund Impact 

RECOMMENDATION

Take the following actions: (1) Approve and authorize the Chairman to sign a Letter of Interest for the Fiscal Year (FY) 2018-
19 Intergovernmental Transfer in order to contribute up to $4,586,294 to receive funding to assist in financing health
improvements for Medi-Cal beneficiaries in Shasta County; and (2) authorize the Health and Human Services Agency
(HHSA) Director, or any Branch Director designated by the HHSA Director, to complete and submit the State FY 2018-19
Voluntary Rate Range Program Supplemental Attachment to the California Department of Health Care Services.

SUMMARY

Approval of the Letter of Interest (LOI) will confirm the interest of Shasta County Health and Human Services Agency
(HHSA) in working with Partnership HealthPlan of California (PHC) and the California Department of Health Care Services
(DHCS) to provide a Medi-Cal managed care rate range Intergovernmental Transfer (IGT).  This is a non-binding letter,
stating our interest to participate in financing health improvements for Medi-Cal beneficiaries in Shasta County.  In order for
Shasta County to participate in the FY 2018-19 IGT, the LOI must be submitted to DHCS.

DISCUSSION

On June 9, 2015, the Board approved participation in the FY 2013-14 IGT.  The IGT process is a funding strategy under
Section 1903(w)(a) of the Social Security Act whereby states and/or local governments can utilize state or local funds to
increase federal matching dollars for Medicaid programs. California currently receives a 50 percent match for services
provided through Medi-Cal, the California Medicaid program. Currently, the State claims federal funds for use in the Medi-Cal
system at a level that is less than the maximum allowable federal funding level. The difference between the maximum allowable
federal funding level and the actual amount drawn down by the State is referred to as “headroom.” This “headroom” of unused
federal reimbursement is available to be drawn down through an IGT by counties and other public entities covered by a Medi-

Page 71 of 187

BOARD OF SUPERVISORS REGULAR MEETING - August 21, 2018



Cal managed care plan.
 
PHC, a County Organized Health System, is the provider of managed health care services for low-income individuals and
families eligible for Medi-Cal in Shasta County.  The additional Medicaid funds must be used for the provision of health care
services to Shasta County residents and cannot be transferred into the County’s General Fund. Per PHC policy, HHSA must
use the additional federal Medicaid funds to improve behavioral health services, care coordination, oral health services, and/or
access to specialty care for Medi-Cal beneficiaries.
 
For many years, California counties covered by Medi-Cal managed care plans have had the opportunity to secure federal
matching funds for their local health care expenditures on behalf of the Medi-Cal population. The mechanism for securing
these funds involved an IGT, whereby the county transfers funds to DHCS, and DHCS then uses the funds to draw down
additional federal funding from the federal Center for Medicare and Medicaid Services (CMS), which is then transferred to the
Medi-Cal Managed Care health plan for that county. The Medi-Cal Managed Care health plan then makes payments to its
contracted Medi-Cal providers which results in the county getting back the transferred funds, along with the matching federal
funds that are contained in the Medi-Cal expenditures, less a 20 percent DHCS administration fee (unless a waiver is approved
by DHCS), managed care organization (MCO) taxes, and a three percent managed care plan administrative fee.

ALTERNATIVES

The Board could choose not to approve the Letter of Interest.

OTHER AGENCY INVOLVEMENT

This recommendation has been reviewed by the County Administrative Office.

FINANCING

There is no additional General Fund impact with the proposed recommendation.  HHSA is estimated to receive a net amount
of $3,531,446 from the IGT which includes the matching federal funds that are contained in the Medi-Cal expenditures, less a
20 percent DHCS administration fee (unless a waiver is approved by DHCS), managed care organization (MCO) taxes, and a
three percent managed care plan administrative fee.

ATTACHMENTS:
Description Upload Date Description
DHCS-IGT LOI 8/13/2018 DHCS-IGT LOI

Page 72 of 187

BOARD OF SUPERVISORS REGULAR MEETING - August 21, 2018



 

BOARD OF SUPERVISORS 

 
1450 Court Street, Suite 308B DAVID A. KEHOE,  DISTRICT 1 
Redding, California 96001-1673 LEONARD MOTY,  DISTRICT 2 
(530) 225-5557 MARY RICKERT,  DISTRICT 3 
(800) 479-8009 STEVE MORGAN,  DISTRICT 4 
(530) 225-5189-FAX LES BAUGH,  DISTRICT 5 

 
 
 
August 21,2018 
 
 
Jennifer Lopez 
Acting Division Chief 
Capitated Rates Development Division 
Department of Health Care Services 
1501 Capitol Avenue, MS 4413 
P.O. Box 997413 
Sacramento, CA 95899-7413 
 
Dear Ms. Lopez: 
 
This letter is to confirm the interest of Shasta County Health and Human Services Agency, a 
governmental entity, federal I.D. Number 94-6000535 in working with the Partnership 
HealthPlan of California (MCP) and California Department of Health Care Services (DHCS) to 
provide an Intergovernmental Transfer (IGT) to be used as a portion of the nonfederal share of 
actuarially sound Medi-Cal managed care capitation rate payments incorporated into the contract 
between the MCP and DHCS for the period of July 1, 2018 to June 30, 2019. This is a non-
binding letter, stating our interest in helping to finance health improvements for Medi-Cal 
beneficiaries in our jurisdiction. The governmental entity’s funds are being provided voluntarily, 
and the State of California is in no way requiring the governmental entity to provide any funding. 
 
Shasta County Health and Human Services Agency is willing to contribute up to $4,586,294 for 
the SFY 2018-19 rating period, as negotiated with the MCP. We recognize that, unless a waiver 
is approved by DHCS, there will be an additional 20-percent assessment fee payable to DHCS on 
the funding amount, for the administrative cost of operating the voluntary rate range program.  
 
The following individual from our organization will serve as the point of communication 
between our organization, the MCP and DHCS on this issue: 
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Acting Division Chief Jennifer Lopez 
Department of Health Care Services Capitated Rates Development Division 
August 21, 2018 
Page 2 of 2 
 
 
 
Health and Human Services Agency 
Business & Support Services 
Tracy Tedder, Branch Director 
1810 Market Street 
Redding, CA 96001-1930 
Phone: (530) 229-8419 
Fax: (530) 225-5555 
ttedder@co.shasta.ca.us 
 
 
I certify that I am authorized to sign this certification on behalf of the governmental entity and that 
the statements in this letter are true and correct. 
 
Sincerely, 
 
 
Les Baugh, Chairman 
Board of Supervisors 
County of Shasta 
State of California 
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REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  August  21, 2018
CATEGORY:  Consent - Health and Human Services-9.

SUBJECT:

First Amendment with Shasta County Office of Education for Triple P® Agreement

DEPARTMENT: Health and Human Services Agency-Children's Services

Supervisorial District No. :  All

DEPARTMENT CONTACT:  Dianna L. Wagner, Branch Director, Children's Services (530) 225-5705

STAFF REPORT APPROVED BY:  Dianna L. Wagner, Branch Director

Vote Required?

Simple Majority Vote

General Fund Impact?

No Additional General Fund Impact 

RECOMMENDATION

Approve and authorize the Chairman to sign an amendment, effective date of signing, to the agreement with Shasta County
Office of Education to increase maximum compensation for Fiscal Year 2018-19 by $50,000 to provide more Triple P
parenting services (for a new total not to exceed $233,688 during the entire term of the agreement) and retain
the term November 14, 2017 through June 30, 2019.

SUMMARY

The proposed amendment to the active agreement will allow Shasta County Office of Education (SCOE) to expand the
Positive Parenting Program (Triple P®) services to additional eligible clients and their caregivers in Shasta County with an
increase in compensation by $50,000 for Fiscal Year 2018/19.

DISCUSSION

The Mental Health Services Act (MSHA) represents a comprehensive approach to the development of a system of
community-based mental health services and supports. One of the components of MHSA is Prevention and Early Intervention
(PEI). Prevention programs like Triple P® promote positive cognitive, social, and emotional development, and encourages a
state of well-being that allows a child or youth to function well in the face of changing and sometimes challenging
circumstances.
 
Shasta County’s PEI Plan includes Triple P® and is dedicated to bringing mental health awareness into the entire community
through universal and targeted education initiatives and dialogue. As an early intervention program, Triple P® assists Shasta
County residents at the earliest possible signs of mental health problems and concerns. Residents receiving services include the
underserved population and rural communities having at-risk children and youth in stressed families ages 0-18 years old. 
 
Triple P® early intervention is directed toward caregivers and families for whom a short duration and relatively low-intensity
intervention is appropriate to measurably improve a mental health problem or concern very early in its manifestation, thereby
avoiding the need for more extensive mental health treatment or services, or to prevent a mental health problem from getting
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worse. Triple P® is an evidence-based multi-level parenting and family support strategy that aims to prevent severe behavioral,
emotional, and developmental problems in children by enhancing the knowledge, skills, and confidence of parents.
 
SCOE has been serving families in the community with various levels of Triple P® for the past seven years and have a well-
established history of success.  With implementation of this agreement in November 2017 SCOE expanded existing services
to families to include teens as well as younger children.  From January through March 2018 they held two Triple P® groups
serving 13 families and had another 14 families complete individual Triple P® services with only one family discontinuing.  In
2017 SCOE served 96 caregivers representing 64 children.  For those served, the Depression Anxiety Stress Scale assessment
demonstrates caregiver improvement in all areas with depression symptoms decreasing 45%. SCOE has proven their ability to
utilize Evidence Based programs, partner with underserved populations, and maintain their well-trained personnel which has
merited this agreement and increased compensation in order to serve additional families with Triple P® services in Fiscal Year
2018/19.

ALTERNATIVES

The Board could choose not to approve this amendment or to approve with modified terms or funding levels.

OTHER AGENCY INVOLVEMENT

County Counsel has approved the amendment as to form.  Risk Management has approved the amendment.  The
recommendation has been reviewed by the County Administrative Office.  

FINANCING

Costs of MHSA services delivered via this contract are included in the Mental Health (BU 410) FY 2018/19 Adopted Budget.
 Mental Health services in this agreement are funded through a combination of state MHSA funds and a combination of 1991
and 2011 realignment revenue.  There is no additional General Fund impact with the approval of this recommendation.   

ATTACHMENTS:
Description Upload Date Description
First Amendment 8/7/2018 First Amendment
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REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  August  21, 2018
CATEGORY:  Consent - Health and Human Services-10.

SUBJECT:

Agreement between the Opportunity Center and the State of California Department of Transportation to Provide Rest Area
Maintenance Services

DEPARTMENT: Health and Human Services Agency-Regional Services

Supervisorial District No. :  All

DEPARTMENT CONTACT:  Melissa Janulewicz, Branch Director, HHSA Regional Services, (530)
245-7638

STAFF REPORT APPROVED BY:  Melissa Janulewicz, Branch Director, HHSA Regional Services

Vote Required?

Simple Majority Vote

General Fund Impact?

No General Fund Impact 

RECOMMENDATION

Adopt a resolution which: (1) Approves and authorizes the Chairman to sign a revenue renewal agreement, Cooperative
Agreement No. 02A1758, with the State of California Department of Transportation (Caltrans) in the amount of  $974,554.14
for the Opportunity Center (OC) to provide roadside maintenance services for the period October 12, 2018, or upon Caltrans
approval, whichever is later, through October 11, 2021; and  (2)  approve and authorize the Health and Human Services Agency
(HHSA) Director, or any HHSA Branch Director designated by the HHSA Director, to sign minor amendments and other
documents as required by Caltrans, including retroactive, that do not result in a substantial or functional change to the original
intent of the agreement and do not result in a change in compensation of more than $15,000 as long as they otherwise comply
with Administrative Policy 6-101, Shasta County Contracts Manual.

SUMMARY

This revenue agreement provides OC Participants the opportunity to learn and practice valuable employment skills by continuing to
perform rest area maintenance.

DISCUSSION

Opportunity Center Participants have been providing rest area maintenance services for Caltrans District 2 at the O’Brien and
Lakehead Rest Areas since September 2006. Through this agreement, OC Participants will continue to have the opportunity to
learn and practice valuable employment skills These services are provided by two crews each consisting of six OC Participants
under the supervision of a Work Instructor.
 
OC Participants provide contracted services from 7 a.m. to 4 p.m. seven days per week including holidays. Two crews perform
general maintenance services which include, but are not limited to, cleaning and stocking restroom facilities, landscape
maintenance, litter abatement, and minor facility repairs. The rate paid by Caltrans includes the provision of these services and
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related equipment, cleaning supplies, and consumable supplies necessary to effectively service and maintain each rest area.

ALTERNATIVES

The Board may direct staff to negotiate different terms to the agreement or choose not to approve the agreement.

OTHER AGENCY INVOLVEMENT

County Counsel has approved the agreement as to form.  Risk Management has reviewed and approved the agreement.   This
recommendation has been reviewed by the County Administrative Office.

FINANCING

Revenue and appropriations associated with the agreement have been included in the Fiscal Year 2018-19 Adopted OC budget.
There is no County General Fund impact as the OC budget receives no General Fund support. 

ATTACHMENTS:
Description Upload Date Description
Resolution 8/13/2018 Resolution
Agreement 8/13/2018 Agreement
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RESOLUTION NO. 2018-______  

 

A RESOLUTION OF THE BOARD OF SUPERVISORS  

OF THE COUNTY OF SHASTA  

APPROVING AGREEMENT 02A1758 WITH THE  

CALIFORNIA, DEPARMENT OF TRANSPORTATION,  

FOR THE OPPORTUNITY CENTER, TO  

PROVIDE REST AREA MAINTENANCE SERVICES 

 

 
WHEREAS, the mission of the County of Shasta, Health and Human Services Agency, 

Regional Services Branch, Opportunity Center, is “developing productive and meaningful 
employment opportunities for people with disabilities”; and 
 

WHEREAS, the Opportunity Center receives funding from federal and state departments 
for the purposes of serving the vocational needs of people with disabilities; and  

 
WHEREAS, the Shasta County Board of Supervisors has reviewed the revenue renewal 

Cooperative Agreement 02A1758 between the Health and Human Services Agency, Regional 
Services Branch, Opportunity Center and the State of California, Department of Transportation.  
 

NOW, THEREFORE, BE IT RESOLVED that the Board of Supervisors of the County 
of Shasta authorizes entering into Agreement No. 02A1758 (“Agreement”) beginning October 
12, 2018, or upon Caltrans approval, whichever is later, and ending October 11, 2021, in the 
amount not to exceed $974,554.14, and that they Board of Supervisors of the County of Shasta is 
approved and authorized to sign the Agreement on behalf of the County of Shasta.                                 

 
NOW, THEREFORE, BE IT FURTHER RESOLVED that the Board of Supervisors 

of the County of Shasta approves and authorizes the Health and Human Services Agency 
(“HHSA”) Director, or any HHSA Branch Director designated by the HHSA Director, to sign 
minor amendments to the Agreement and other documents as required by CalTrans, including 
retroactive that do not result in a substantial or functional change to the original intent of the 
Agreement and does not result in a change in compensation of more than $15,000, as long as 
they otherwise comply with the Administrative Policy 6-101, Shasta County Contracts Manual. 

 
DULY PASSED AND ADOPTED this             th/st day of                                , 2018 by 

the Board of Supervisors of the County of Shasta by the following vote: 
 
AYES:  
NOES:  
ABSENT: 
ABSTAIN:  
RECUSE:         
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Resolution No. 2018-_______ 
Page 2 of 2 
 

 

            
       LES BAUGH, CHAIRMAN  

      Board of Supervisors    
       County of Shasta     
       State of California 
ATTEST: 
 
LAWRENCE G. LEES 
Clerk of the Board of Supervisors 
 
 
 
By        
               Deputy  
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REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  August  21, 2018
CATEGORY:  Consent - Law and Justice-11.

SUBJECT:

Resolution Authorizing the District Attorney to Act as Agent to Apply for Cal OES Funding for Elder Abuse (XE) Program.

DEPARTMENT: District Attorney

Supervisorial District No. :  ALL

DEPARTMENT CONTACT:  Stephanie Bridgett, District Attorney (530) 245-6210

STAFF REPORT APPROVED BY:  Stephanie Bridgett, District Attorney

Vote Required?

Simple Majority Vote

General Fund Impact?

General Fund Impact 

RECOMMENDATION

Adopt a resolution which approves and authorizes the Shasta County District Attorney to: (1) Serve as the grant agent for
Shasta County for the purpose of the Elder Abuse (XE) Program (Program); (2) sign the Program grant award agreement in
an amount not to exceed $131,166 for the period January 1, 2019 through December 31, 2019; (3) execute and submit future
Program-related documents including, but not limited to, applications, agreements, amendments, and payment requests,
including retroactive, which may be necessary for the implementation of the Program through December 31, 2019; and (4)
administer the grant Program.

SUMMARY

N/A

DISCUSSION

Approving the recommended actions will allow the Victim Assistance Program in the District Attorney's Office to create a
comprehensive program which serves victims of elder and dependant adult abuse, increase participation in the multi-disaplinary
team and provide ongoing advocacy to an underserved population in the County.

ALTERNATIVES

The Board could choose not to adopt the resolution.

OTHER AGENCY INVOLVEMENT

County Counsel has approved the resolution as to form.  The County Administrative Office has reviewed the
recommendation.

FINANCING
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Revenues and appropriations for the proposed program were not included in the Victim Witness Assistance Fiscal Year (FY)
18/19 Adopted Budget. Budget modifications and a salary resolution to add one position with a sunset date of December 31,
2019 will be submitted to the Board for consideration upon the State awarding the grant to Shasta County. Revenues for FY
19/20 will be included in the proposed budget. The Victim Witness budget is in the General Fund.

ATTACHMENTS:
Description Upload Date Description
Resolution XE Elder Abuse 8/15/2018 Resolution XE Elder

Abuse
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RESOLUTION NO. 2018-______  

 

A RESOLUTION OF THE BOARD OF SUPERVISORS  

OF THE COUNTY OF SHASTA  

AUTHORIZING THE SHASTA COUNTY DISTRICT ATTORNEY TO SERVE AS THE 

SHASTA COUNTY AGENT FOR THE ELDER ABUSE (XE) PROGRAM    

 

WHEREAS, the Shasta County Board of Supervisors has designated the Shasta County 
District Attorney’s Crime Victims Assistance Center as the provider of victim services to crime 
victims; and,  

 
WHEREAS, the California Governor’s Office of Emergency Services (Cal OES) makes 

funds available throughout the State for the purposes of providing the mandatory and optional 
services as required by Penal Code 13835-13835.10; and, 
 

WHEREAS, the District Attorney’s office is requesting a Cal OES grant of Federal 
Victims of Crime Act (VOCA) funding to create an Elder Abuse Program in the amount of 
$131,166 over two fiscal years ($65,583  per fiscal year); and, 
 

NOW, THEREFORE, BE IT RESOLVED that the Board of Supervisors of the County 
of Shasta hereby approves and authorizes the Shasta County District Attorney to: (1) Serve as the 
grant agent for Shasta County for the purpose of the Elder Abuse (XE) Program (Program); (2) sign 
the Program grant award agreement in an amount not to exceed $131,166 for the period January 1, 
2019 through December 31, 2019; (3) execute and submit future Program-related documents 
including, but not limited to, applications, agreements, amendments, and payment requests, 
including retroactive, which may be necessary for the implementation of the Program through 
December 31, 2019; and (4) administer the grant Program. 

 
DULY PASSED AND ADOPTED this ____ day of ___________ , 2018 by the Board of 

Supervisors of the County of Shasta by the following vote: 
 
 AYES:  
 NOES:  
 ABSENT:  
 ABSTAIN:  
 RECUSE:  
            

       LES BAUGH, CHAIRMAN   
       Board of Supervisors    
       County of Shasta     
       State of California 

ATTEST: 
LAWRENCE G. LEES 
Clerk of the Board of Supervisors 
By 
 

                       
 Deputy 
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REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  August  21, 2018
CATEGORY:  Consent - Public Works-12.

SUBJECT:

CSA 17-Cottonwood Sewer Improvements – Engineering Services

DEPARTMENT: Public Works
County Service Area No. 17-Cottonwood

Supervisorial District No. :  5

DEPARTMENT CONTACT:  Pat Minturn, Public Works Director, (530) 225-5661

STAFF REPORT APPROVED BY:  Pat Minturn, Public Works Director

Vote Required?

Simple Majority Vote

General Fund Impact?

No General Fund Impact 

RECOMMENDATION

On behalf of County Service Area (CSA) No. 17-Cottonwood Sewer, approve and authorize the Chairman to sign an
agreement with PACE Engineering, Inc. in an amount not to exceed $1,251,780 (the Public Works Director may amend the
agreement up to 5% of the original total amount for an additional $63,000) to provide engineering and construction management
services for the “CSA 17-Cottonwood Wastewater Treatment Plant Improvement Project,” Contract No. 610498, for the
period date of signing through March 30, 2023, or when a Notice of Completion is filed for the project with County’s
acceptance of Operational Manuals, whichever comes first.

SUMMARY

Engineering services are proposed for wastewater treatment plant improvements in CSA No 17-Cottonwood.

DISCUSSION

County Service Area (CSA) No. 17 provides sewer service in Cottonwood. The treatment plant discharges to Cottonwood
Creek. Treatment improvements are proposed.  In 2015, the State Revolving Fund provided a $434,000 planning grant.  In
April 2018, the Board adopted a Mitigated Negative Declaration and the State Water Resources Control Board awarded a
$5,897,000 grant/loan package. A Request for Proposals (RFP) was circulated for design and construction management
services.  PACE Engineering, Inc. was the only responsive firm to submit a proposal. Staff negotiated the proposed agreement
and recommends Board approval.

ALTERNATIVES

The Board may decline to award the agreement at this time. Specialized engineering services will be required.

OTHER AGENCY INVOLVEMENT

County Counsel has approved the agreement as to form.  Risk Management has reviewed and approved the agreement. The
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recommendation has been reviewed by the County Administrative Office.

FINANCING

The State has provided a 75% grant and 25% loan not to exceed $5,897,000.  In 2015, a rate increase was implemented to
repay the loan.  Adequate funds are included in the Adopted FY 2018/19 budget for CSA No. 17.  There is no General Fund
impact.

ATTACHMENTS:
Description Upload Date Description
PACE Engineering Agreement 8/13/2018 PACE Engineering

Agreement
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REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  August  21, 2018
CATEGORY:  Consent - Public Works-13.

SUBJECT:

Marksman Pest Control Services - Contract Amendment

DEPARTMENT: Public Works

Supervisorial District No. :  All

DEPARTMENT CONTACT:  Pat Minturn, Public Works Director, 530-225-5661

STAFF REPORT APPROVED BY:  Pat Minturn, Public Works Director

Vote Required?

Simple Majority Vote

General Fund Impact?

No Additional General Fund Impact 

RECOMMENDATION

Approve and authorize the Chairman to sign an amendment to the agreement with Marksman Pest Control to provide pest
control services to increase maximum compensation from $50,000 to $85,000 to provide additional services and retain the term
September 19, 2016, with two automatic one-year renewals.

SUMMARY

Contract authority is recommended to accommodate additional services while retaining the existing rates and term of the
existing contract. 

DISCUSSION

On September 19, 2016, the County Executive Officer (CEO) signed an agreement with Marksman to provide pest control
services within County facilities.  The original agreement had a three year term with compensation not to exceed $50,000. 
Marksman was selected though the County's competitive procurement processes.  Marksman has provided satisfactory
services.  Building square footage and requested services have expanded to expend the maximum contract amount prior to the
three year term of the agreement. 

ALTERNATIVES

The Board may decline to approve the amendment.  Pest control services are required to maintain County facilities. 

OTHER AGENCY INVOLVEMENT

Risk Management has approved the amendment. County Counsel has approved the amendment as to form. The County
Administrative Office has reviewed the recommendation.

FINANCING
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Appropriations and revenue for these services were included in the Adopted  2018-19 budgets for the various departments
receiving these services. There is no additional General Fund impact.

ATTACHMENTS:
Description Upload Date Description
Marksman First Amendment 8/16/2018 Marksman First

Amendment
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REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  August  21, 2018
CATEGORY:  Consent - Public Works-14.

SUBJECT:

HHSA Access Control System Project – Notice of Completion

DEPARTMENT: Public Works

Supervisorial District No. :  All

DEPARTMENT CONTACT:  Pat Minturn, Public Works Director, (530) 225-5661

STAFF REPORT APPROVED BY:  Pat Minturn, Public Works Director

Vote Required?

Simple Majority Vote

General Fund Impact?

No Additional General Fund Impact 

RECOMMENDATION

Approve and authorize the Public Works Director to sign a Notice of Completion for the “HHSA Access Control System
Project,” Contract No. 610487, and record it within 15 days of actual completion of the work.

SUMMARY

The HHSA Access System Control Project is substantially complete.

DISCUSSION

On March 27, 2018, the Board awarded the contract for the HHSA Access System Control System Project to World
Telecom & Surveillance, Inc. Health and Human Services Agency (HHSA) standardized and expanded their card lock system
at 12 branch locations.  The project completion date is estimated to be August 17, 2018.

ALTERNATIVES

The Board may decline to file a Notice of Completion. The lien period would extend for 90 days instead of 30 days. Final
payment to the contractor would be delayed by 60 days.

OTHER AGENCY INVOLVEMENT

The recommendation has been reviewed by the County Administrative Office.

FINANCING

The total cost of the project is estimated to be $260,000.  Adequate funds have been included in the various Adopted FY
2018/19 HHSA budget units.  There is no additional General Fund impact.
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REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  August  21, 2018
CATEGORY:  Consent - Public Works-15.

SUBJECT:

Various Permanent Road Divisions (2018) – Reject All Bids

DEPARTMENT: Public Works

Supervisorial District No. :  All

DEPARTMENT CONTACT:  Pat Minturn, Public Works Director, (530) 225-5661

STAFF REPORT APPROVED BY:  Pat Minturn, Public Works Director

Vote Required?

Simple Majority Vote

General Fund Impact?

No General Fund Impact 

RECOMMENDATION

Approve and authorize the Board to reject all bids for construction on the “Various Permanent Road Divisions (2018),”
Contract No. 111018.

SUMMARY

PRD contract bids exceed available funding.  It is recommended that the work be delayed until next year.

DISCUSSION

Permanent Road Divisions (PRDs) maintain private roads through annual parcel charges. Slurry seals and other minor
treatments were proposed this year. On July 17, 2018, the Board approved the specifications and authorized the Public Works
Director to advertise for bids.  On August 9, 2018, one bid was received and opened. VSS International, Inc. submitted a bid
of $349,020 which was nearly double the Engineer’s Estimate of $186,915. Current fires and prospective rebuilding efforts
may be impacting contractor availability. The PRDs lack fund balance to proceed and the work can wait.  It is recommended
that the Board reject all bids.

ALTERNATIVES

The Board may award the project. The PRD budgets lack adequate fund balance to complete the work.

OTHER AGENCY INVOLVEMENT

The County Administrative Office has reviewed this recommendation.

FINANCING

The total cost of the project would be approximately $400,000. Most of the PRDs lack funds to proceed.  Fund balances
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accumulate in their respective PRD budget units. There is no General Fund impact.

ATTACHMENTS:
Description Upload Date Description
Bid Summary Detail 8/9/2018 Bid Summary Detail
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REPORT TO SHASTA COUNTY IN - HOME SUPPORTIVE SERVICES - PUBLIC AUTHORITY

BOARD MEETING DATE:  August  21, 2018
CATEGORY:  Public Authority Governing Board Item - Consent-1.

SUBJECT:

Agreement with Excellesoft Partners, LLC to provide Nexus Software

DEPARTMENT: Health and Human Services Agency-Adult Services

Supervisorial District No. :  All

DEPARTMENT CONTACT:  Dean True, Branch Director, HHSA Adult Services, (530) 225-5900

STAFF REPORT APPROVED BY:  Dean True, Branch Director, HHSA Adult Services

Vote Required?

Simple Majority Vote

General Fund Impact?

No Additional General Fund Impact 

RECOMMENDATION

Approve and authorize the Chairman to sign a retroactive agreement with Excellesoft Partners, LLC in an amount not to
exceed $30,240 (with annual advance payments) to provide an In-Home Supportive Services Public Authority registry and
adult services database for the period July 1, 2018 through June 30, 2021.

SUMMARY

Approval of this agreement will allow Excellesoft Partners, LLC (Exellesoft) to provide Nexus Software (Software) services
and technical support to Shasta County’s In-Home Supportive Services Public Authority (IHSS PA).

DISCUSSION

Assembly Bill (AB) 1682, Chapter 90, Statutes of 1999, requires the establishment and maintenance of an IHSS PA provider
registry. The Software is a secure, web and cloud-based program that meets the requirements of AB 1682.
Provision of the Software and related services have been provided through CareAccess Silicon Valley (CareAccess) since
September 2017. Excellesoft, the developer of the Software, has acted as a third-party support to CareAccess during this
time.
IHSS PA was notified on March 30, 2018, that CareAccess will no longer be continuing as a software support organization.
Since CareAccess is no longer able to continue as the software support organization, Excellesoft has stepped in to provide the
Software and all related services. The change will have no impact on the Software system as it has always been fully hosted
and maintained by Excellesoft.  The only change will be Excellesoft will now provide Level 1 support for basic customer
issues, previously provided by CareAccess, in addition to continuing to provide Level 2 support, requiring more advanced
system knowledge/expertise, and Level 3 support, requiring analysis, research in the system database, and/or possibly
software/programming corrections.
The Software has and continues to provide the Public Authority with a reliable way to refer eligible care providers to IHSS
recipients allowing us to meet the requirements of AB 1682.

ALTERNATIVES
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The Board could choose not to approve the agreement, or direct the department to renegotiate terms, or research alternative
products.

OTHER AGENCY INVOLVEMENT

County Counsel has approved the agreement as to form.  Risk Management and Information Technology have approved the
agreement. This recommendation has been reviewed by the County Administrative Office.

FINANCING

HHSA Adult Services Public Authority’s FY 2018-19 Adopted Budget includes sufficient appropriation authority for the
activities described in this agreement and will be included in future year budget submittals. There is no additional General Fund
impact from the recommended action.

ATTACHMENTS:
Description Upload Date Description
Agreement 8/13/2018 Agreement
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REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  August  21, 2018
CATEGORY:  Regular - General Government-2.

SUBJECT:

Presentation Regarding Law Related to Limited Density Owner-Built Rural Dwelling Standards, etc.

DEPARTMENT: County Counsel

Supervisorial District No. :  All

DEPARTMENT CONTACT:  Rubin E. Cruse, Jr., County Counsel (530) 225-5711

STAFF REPORT APPROVED BY:  Rubin E. Cruse, Jr., County Counsel

Vote Required?

Simple Majority Vote

General Fund Impact?

No Additional General Fund Impact 

RECOMMENDATION

Take the following actions: (1) Receive a presentation from County Counsel concerning the law related to limited density
owner-built rural dwelling building standards; and (2) provide direction to staff.

SUMMARY

N/A

DISCUSSION

As requested by the Board, County Counsel has prepared a summary of the law relating to the establishment of building
standards for “limited density owner-built rural dwellings.”  A copy of that summary is attached to this Board Report.
 
The information provided is in very general terms.  It should not be considered as being an exhaustive legal analysis of the law
in this area.
 
In providing this information, it should not be construed as a recommendation by County Counsel either for or against the
adoption of building standards for limited density owner-built rural dwellings.  That is a decision left to the sound discretion of
the Board.

ALTERNATIVES

The Board can choose not to receive the presentation or not to provide direction to staff.

OTHER AGENCY INVOLVEMENT

Input was sought from the County Administrative Office, Department of Resource Management, Department of Public
Works, and the County Fire Warden.
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FINANCING

There is no additional General Fund impact associated with receiving the presentation.

ATTACHMENTS:
Description Upload Date Description
County Counsel Memo 8/16/2018 County Counsel Memo
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MEMORANDUM 

Office of the County Counsel 
Rubin E. Cruse, Jr., County Counsel 

TO: 	Members of the Board 	isors 
Lawrence G. Lees, Co 	utive Officer 

FROM: 	Rubin E. Cruse, Jr., Coounsel 

DATE: 	August 21, 2018 

RE: 	Building Standards for Limited Density Owner-Built Rural Dwellings 

As requested by the Board of Supervisors, the following is a summary of the law relating to the 
establishment of building standards for "Limited Density Owner-Built Rural Dwellings." 

Please note that the information provided is in very general terms. This memorandum should not 
be considered as being an exhaustive legal analysis of the law in this area. 

Also, this memorandum is being provided for informational purposes. It should not be construed 
as a recommendation either for or against the adoption of building standards for "Limited Density Owner-
Built Rural Dwellings." 

I. 	GENERAL RULES REGARDING BUILDING STANDARDS 

A. The State Legislature has expressed its intent to fully occupy the field of building 
standards. "Consequently, a local government is precluded from enacting building 
standards that differ from state standards, unless a state statute specifically authorizes the 
local government to do so." Building Industry Assoc. v. City of Livermore, 45 Cal. App. 
4th /19 (1996). 

B. The State has authorized alternative building standards for "limited density owner-built 
rural dwellings" that are somewhat more flexible than the current state standards for other 
structures. Health & Safety Code § 17958.2. These alternative building code standards 
can be found in California Code of Regulations, title 25, sections 74 et seq (25 CCR §§ 74 
et seq.) I shall refer to these as the "State Building Standards for Limited Density Owner-
Built Rural Dwellings." Specifically: 

1. 	The State Building Standards for Limited Density Owner-Built Rural Dwellings 
will become operative in a County when the County makes an express finding that 
the application of those standards within the County is reasonably necessary 
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because of local conditions and the County files a copy of that finding with the 
State Department of Housing & Community Development. Health & Safety Code 
§ 17958.2 (a). 

2. 	A County may make changes or modifications in the State Building Standards for 
Limited Density Owner-Built Rural Dwellings when it determines the changes or 
modifications are reasonably necessary because of local conditions and the County 
files a copy of the changes or modifications and the express findings for the 
changes or modifications with the State Department of Housing & Community 
Development. No change or modification shall become effective or operative until 
the findings and the change or modification is filed with the State Department of 
Housing & Community Development. Health & Safety Code § 17958.2(b). 

II. THE STATE BUILDING STANDARDS FOR LIMITED DENSITY OWNER-BUILT 
RURAL DWELLINGS 

A. 	Definitions 

1. "Limited density, rural dwelling" — This is any structure consisting of one or more 
habitable rooms intended or designed to be occupied by one family with facilities 
for living and sleeping with use restricted to rural areas. 25 CCR § 78. 

2. "Rural" means those unincorporated areas of the County designated and zoned by 
the County for the application of the State Building Standards for Limited Density 
Owner- Built Rural Dwellings. In defining "rural," the County shall consider local 
geographical or topographical conditions, conditions of general development as 
evidenced by population densities and availability of utilities or services, and such 
other conditions that the agency deems relevant to its determination. 25 CCR § 78. 
Suitable areas may include those wherein the predominate land usage is forestry, 
timber production, agriculture, grazing, recreation, or conservation. 25 CCR § 78. 

3. "Owner-Built" shall mean constructed by any person or family who acts as the 
general contractor for, or the provider of, part or all of the labor necessary to build 
housing to be occupied as the principal residence of that person or family, and not 
intended for sale, lease, rent, or employee occupancy. 25 CCR § 78. 

4. Several counties, such as Butte County, Mendocino County, and Amador County, 
further define "owner-built" as constructed by a general contractor licensed to 
practice in the State of California for occupancy by the person or persons owning 
the property at the time construction is commenced, and not intended for sale, 
lease, rent, or employee occupancy. See Butte County Code § 26-63; Mendocino 
County Code § 18.23.033; Amador County Code § 15.10.050. 

5. A dwelling constructed under these standards may not be sold, leased, rented, 
or employee occupied for at least one year after issuance of a Certificate of 
Occupancy. 25 CCR § 78. A County may impose a longer time period if it 
determines that such longer period is necessary to ensure compliance with the 
intent of this law. 25 CCR § 82. For example, Butte County and Amador County 

2 
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prohibit such sale, leasing, renting, or employee occupancy for a period of three 
years after issuance of a Certificate of Occupancy, except in cases of unreasonable 
hardship. Butte County Code § 26-63(c); Amador County Code § 15.10.050(C). 

B. 	Purpose and Intent 

1. It is the purpose and intent of the State Building Standards for Limited 
Density Owner-Built Rural Dwellings (this "Article") to permit the use of 
ingenuity and preferences of the builder, and to allow and facilitate the use of 
alternatives to the specifications prescribed by the uniform technical codes to 
the extent that a reasonable degree of health and safety is provided by such 
alternatives, and that the materials, methods of construction, and structural 
integrity of the structure shall perform in application for the purpose 
intended. To provide for the application of this Article, it shall be necessary for 
the enforcement agency to exercise reasonable judgment in determining the 
compliance of appropriate structures with the general and specific requirements of 
this Article. 25 CCR § 124. 

2. Except as otherwise required by the State Building Standards for Limited 
Density Owner-Built Rural Dwellings, dwellings and appurtenant structures 
need not conform with the construction requirements prescribed by the latest 
applicable editions of the Uniform Building, Plumbing, and Mechanical Codes, 
the National Electrical Code, or other applicable technical codes; however, it is 
not the intent of this section to disregard nationally accepted technical and 
scientific principles relating to design, materials, methods of construction, and 
structural requirements for the erection and construction of dwelling and 
appurtenant structures as are contained in the uniform technical codes. Such 
codes shall be a basis for approval. 25 CCR § 126. 

C. 	Requirements in the State Building Standards for Limited Density Owner-Built 
Rural Dwellings 

1. General Requirements 

Each structure shall be constructed in accordance with applicable requirements in 
the State Building Standards Code that apply to Limited Density Owner-Built Rural 
Dwellings. Each structure shall be maintained in a sound structural condition to be 
safe, sanitary, and to shelter the occupants from the elements. 25 CCR § 122. 

2. Construction Requirements 

California Residential Code § R301.1.1.1 establishes the following construction 
requirements: 

To meet compliance with the requirements of this code, provisions of 
Section R301.1.1.1, Items 1 through 5 may be utilized for limited-density 
owner-built rural dwellings when the materials, methods of construction, or 
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appliances are determined appropriate or suitable for their intended purpose 
by the local enforcing agency. 

1. A limited-density owner-built rural dwelling may be of any type of 
construction which will provide for a sound structural condition. 
Structural hazards which result in an unsound condition and which 
may constitute a substandard building are delineated in Section 
17920.3 of the Health and Safety Code. 

2. There shall be no requirements for room dimensions as required in 
Chapter 3, provided there is adequate light and ventilation and 
means of egress. 

3. There shall be no specified requirement for heating capacity or for 
temperature maintenance. The use of solid-fuel or solar heating 
devices shall be deemed as complying with the requirements of 
Chapter 3. If nonrenewable fuel is used in these dwellings, rooms 
so heated shall meet current installation standards. 

4. Pier foundations, stone masonry footings and foundations, pressure-
treated lumber, poles or equivalent foundation materials or designs 
may be used provided that bearing is sufficient. 

5. Owner-produced or used materials and appliances may be utilized 
unless found not to be of sufficient strength or durability to perform 
the intended function. Owner-produced or used lumber, or shakes 
and shingles may be utilized unless found to contain dry rot, 
excessive splitting or other defects obviously rendering the material 
unfit in strength or durability for the intended purpose. 

3. Mechanical Requirements 

Fireplaces, heating and cooking appliances, and gas piping installed in buildings, 
shall be installed and vented in accordance with the applicable requirements 
contained in the California Mechanical Code, Part 4, Title 24, California Code of 
Regulations. 25 CCR § 128. 

4. Electrical Requirements 

a. No dwelling shall be required to be connected to a source of electrical 
power, or wired, or otherwise, fitted for electrification, except as outlined 
below. 25 CCR § 130. 

b. Where electrical wiring or appliances are installed, the installation shall be 
in accordance with the applicable requirements contained in the California 
Electrical Code, Part 3, Title 24, California Code of Regulations. 25 CCR § 
132. 
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Exceptions to Installation Requirements. In structures where 
electrical usage is confmed to one or more rooms of a structure, the 
remainder of the structure shall not be required to be wired or 
otherwise fitted for electrification unless the enforcement agency 
determines the electrical demands are expected to exceed the 
confinement and capacity of that room(s). In these instances, the 
enforcement agency may require further electrification of the 
structure. 

It is the intent of this subsection to apply to buildings in which there 
exists a workshop, kitchen, or other single room which may require 
electrification, and where there is no expectation of further electrical 
demand. The enforcement agency shall, at the time of a permit 
application or other appropriate point, advise the applicant of the 
potential hazards of violating this section. 

5. Plumbing Requirements 

Plumbing equipment and installation shall be in accordance with the applicable 
requirements contained in the California Plumbing Code, Part 5, Title 24, 
California Code of Regulations applicable to the construction of limited density 
owner-built rural dwellings. 25 CCR § 134. 

6. Temporary Occupancy 

The use and occupancy of a portion or portions of a dwelling or appurtenant 
structure prior to the completion of the entire structure shall be allowed, provided 
that approved sanitary facilities are available at the site and that the work 
completed does not create any condition to an extent that endangers life, health or 
safety of the public or occupants. The occupants of any such uncompleted 
structure shall assume sole responsibility for the occupancy of the structure or 
portion thereof. 25 CCR § 118. 

7. Change or Modification of These Requirements 

The County may make changes or modifications in the State Building Standards for 
Limited Density Owner-Built Rural Dwellings when it determines the changes or 
modifications are reasonably necessary because of local conditions and the County 
files a copy of the changes or modifications and the express findings for the 
changes or modifications with the State Department of Housing & Community 
Development. No change or modification shall become effective or operative until 
the findings and the change or modification is filed with the State Department of 
Housing & Community Development. Health & Safety Code § 17958.2(b). 
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III. STATE REQUIRED STANDARDS GENERALLY NOT SUBJECT TO CHANGE OR 
MODIFICATION 

There are several state imposed standards that are generally not subject to change or modification. 
While every attempt was made to locate such standards, it is possible there may be additional state 
standards not mentioned that also must be satisfied. 

A. 	Fire Safety Standards 

1. 	State Responsibility Areas, Very High Fire Hazard Areas Designated By the 
County, and Urban Wildland Interface Communities 

a. The construction of dwellings located in State Responsibility Areas shall 
comply with the "Materials and Construction Methods for Exterior Wildfire 
Exposure" found in California Building Code Chapter 7A and California 
Residential Code § 337. Public Resources Code § 4291(a)(7); Health & 
Safety Code § 13108.5. These requirements generally relate to roofing, 
exterior covering, and defensible space. 

b. The construction of dwellings located in areas identified by the County as 
"Very High Fire Hazard Severity Zones," pursuant to Government Code § 
51179, shall also comply with the "Materials and Construction Methods for 
Exterior Wildfire Exposure" found in California Building Code Chapter 7A 
and California Residential Code § 337. Government Code § 51182. As 
previously stated, these requirements generally relate to roofmg, exterior 
covering, and defensible space. 

"Very High Fire Hazard Severity Zones" are those areas outside the State 
Responsibility Area that Cal Fire has identified as "Very High Fire Hazard 
Severity Zones." The County is required to designate, by ordinance, such 
identified areas as "Very High Fire Hazard Severity Zones." Government 
Code § 51179(a). 

The County may, however, exclude from these building code requirements 
in Government Code § 51182 an area identified as a Very High Fire Hazard 
Severity Zone, following a finding supported by substantial evidence in the 
record that those requirements are not necessary for effective fire protection 
within the area. Government Code § 51179(b). 

c. The construction of dwellings in "Urban Wildland Interface Communities" 
shall also comply with the "Materials and Construction Methods for 
Exterior Wildfire Exposure" found in California Building Code Chapter 7A 
and California Residential Code § 337. Health & Safety Code § 13108.5. 
As previously stated, these requirements generally relate to roofing, exterior 
covering, and defensible space. 
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An "Urban Wildland Interface Community" means a community listed in 
"Communities at Risk of WildFires," produced by Cal Fire. Health & 
Safety Code § 13108.5. 

A local agency may, at its discretion, exclude from the requirements of 
these building standards an Urban Wildland Interface Community in its 
jurisdiction following a finding supported by substantial evidence in the 
record at a public hearing that the requirements of these building standards 
are not necessary for effective fire protection within the area. Changes 
made by a local agency to an urban wildland interface community area 
following a finding supported by substantial evidence in the record shall be 
final and shall not be rebuttable. Health & Safety Code § 13108.5. 

2. 	Fire Sprinklers 

There does not appear to be a requirement that Fire Sprinklers be installed in new 
construction for "Limited Density Owner-Built Rural Dwellings." 

For example, both Mono County and Mendocino County specifically stated that 
"residential fire sprinklers shall not be required in limited density owner built rural 
dwellings." Mono County Code § 15.50.140; Mendocino County Code § 
18.23.345. 

Also, Butte County only required fire sprinklers in limited density owner-built rural 
dwellings for residential structures greater than 1,200 square feet and exempted 
manufactured homes from this requirement. Butte County Code § 26-89. 

B. Sanitation Standards 

Onsite wastewater treatment systems are required to comply with the standards outlined in 
Health & Safety Code §§ 5410 et seq. and Water Code §§ 13290 et seq. The County may 
adopt and enforce additional regulations that do not conflict with these state law 
requirements relating to the disposal of sewage or other waste. Health & Safety Code § 
5415; Water Code § 13291(d). 

C. Well Construction Standards 

The County is required to adopt a well construction ordinance "that meets or exceeds the 
standards" contained in Bulletin 74-81 from the State Department of Water Resources. 
Water Code § 13801. 

REC:11dc 
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REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  August  21, 2018
CATEGORY:  Regular - Law and Justice-3.

SUBJECT:

Real Estate Fraud Investigation Unit FY 2017-18 Annual Report

DEPARTMENT: District Attorney

Supervisorial District No. :  All

DEPARTMENT CONTACT:  Cindy Wilson, Staff Services Manager (530) 345-6311

STAFF REPORT APPROVED BY:  Stephanie Bridgett, District Attorney

Vote Required?

Simple Majority Vote

General Fund Impact?

No Additional General Fund Impact 

RECOMMENDATION

Receive a report on the Fiscal Year 2017-18 Real Estate Fraud Investigations (Unit) and confirm the effectiveness of the Unit.

SUMMARY

N/A

DISCUSSION

In 2009, the Board of Supervisors established, by adopting Resolution No. 2009-022,  the Real Estate Fraud Prosecution
Program and the District Attorney subsequently established the Real Estate Fraud Investigations Unit within the District
Attorney’s Office. Government Code section 27388 (d) requires the following: “The county board of supervisors shall
annually review the effectiveness of the district attorney in deterring, investigating, and prosecuting real estate fraud crimes
based upon information provided by the district attorney in an annual report. The district attorney shall submit the annual report
to the board on or before September 1 of each year.” The attached report provides the information required for the annual
report using a standard format provided by the Legislative Analyst’s Office (LAO) and provides an overview of the activities
of the Investigations Unit in Shasta County.

ALTERNATIVES

The Board of Supervisors may choose not to review the report. The Real Estate Fraud Prosecution Trust Fund Committee
shall not expend funds held in the trust fund until the report has been submitted.

OTHER AGENCY INVOLVEMENT

The Real Estate Fraud Prosecution Trust Fund Committee has reviewed the annual report. The County Administrative Office
has reviewed the recommendation.
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FINANCING

There is no additional General Fund impact associated with the annual report for the Real Estate Fraud Investigation Unit.
Total program expenditures for the Real Estate Fraud Investigation Unit in Fiscal Year 2017-18 were $31,908.

ATTACHMENTS:
Description Upload Date Description
Real Estate Fraud 8/14/2018 Real Estate Fraud
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REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  August  21, 2018
CATEGORY:  Regular - Law and Justice-4.

SUBJECT:

Continuation of Local Emergency Proclamation: Carr Fire

DEPARTMENT: Sheriff

Supervisorial District No. :  1, 2, and 4

DEPARTMENT CONTACT:  Tom Bosenko, Sheriff-Coroner (530) 245-6167

STAFF REPORT APPROVED BY:  Tom Bosenko, Sheriff-Coroner

Vote Required?

Simple Majority Vote

General Fund Impact?

General Fund Impact 

RECOMMENDATION

Adopt a resolution which recognizes that the circumstances and factors that led to the July 30, 2018 ratification of a local
emergency proclamation due to the wildland fire identified as the "Carr Fire" have not been resolved and that there is a need for
continuation of the local emergency proclamation.

SUMMARY

There is a need for the Carr Fire local emergency proclamation to be continued.

DISCUSSION

The Shasta County Director of Emergency Services proclaimed a local emergency on July 26, 2018, due to the wildland fire
identified as the “Carr Fire”. On that same day, State of California Governor Edmund G. Brown Jr., proclaimed a state of
emergency in Shasta County. On July 30, 2018, the Shasta County Board of Supervisors ratified the Shasta County Director
of Emergency Services local emergency proclamation pursuant to California Government Code Section 8630.  On August 4,
2018, a Presidential Major Disaster Declaration was declared.
 
Since the Carr Fire broke out July 23, 2018, it has consumed more than 211,000 acres and is, as of Wednesday morning,
August 15, 2018, 65 percent contained. At one point during this incident there were over 40,000 people evacuated from their
homes. The Sheriff's Office and numerous allied law enforcement agencies evacuated the areas in and around French Gulch,
Old Shasta, Keswick, Igo/Ono, the City of Shasta Lake, and parts of Redding. The Carr Fire has also impacted neighboring
Trinity County.
 
Surveys of fire damage have reported the Carr Fire has destroyed 1,599 structures, of which 1,077 were residential structures.
The Carr Fire has also damaged 282 structures, 191 of which were residential structures.  The emergency services
communication infrastructure on South Fork Road was overrun by the Carr Fire as well as the City of Redding Police
Department communications generator. The Dispatch and Headquarters for the National Park Service at Whiskeytown
National Recreation Area was also evacuated. It is unknown at this time the full extent of damage to guardrails, power poles,
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power lines and other public and private infrastructure.  Unfortunately, eight deaths are also associated with the Carr Fire.
 
The Carr Fire is the largest active fire in Shasta County. The second largest active fire in Shasta County began on August 9,
2018, and is the “Hirz Fire” which is burning on US Forest Service land and has, as of the morning of August 15, 2018,
consumed more than 7,300 acres and is five percent contained. Evacuations were ordered for the Hirz Fire on August 14,
2018, and a shelter has been opened for displaced residents.   Another fire that began on August 9, 2018, is known as the “Hat
Fire” burning in the Fall River Mills area of Shasta County, which has, as of morning of August 15, 2018, burned
approximately 1,900 acres and is 85 percent contained. The “Crestline Fire” which broke out July 24, 2018 is now
extinguished.
 
Since the Carr Fire is still actively burning and only 65 percent contained, it is recommended the local emergency proclamation
be continued.
 
The public is reminded to stay vigilant on current fire conditions, to adhere to road closures, and follow any evacuation
warnings. There is still a significant amount of emergency and recovery personnel in the areas of the fires and the public are
asked to drive slowly and yield to emergency personnel in the area.

ALTERNATIVES

The Board may suggest modifications to the resolution so long as the County meets the required timeline for approving the
resolution.

OTHER AGENCY INVOLVEMENT

Other agency involvement has been both significant and voluminous. Some of the agencies include, but are not limited to, the
Shasta County Department of Public Works, Shasta County Resource Management, Shasta County Fire/CAL FIRE,
California Highway Patrol, Redding Police Department, California Office of Emergency Services, California Department of
Transportation, Whiskeytown National Park Service, US Forest Service, Anderson Police Department, Redding Fire
Department, Happy Valley Fire Department, Mountain Gate Fire Department, Shasta County Marshal, Shasta County
Probation Department, and the Bureau of Land Management. County Counsel has approved the resolution as to form.  The
recommendation has been reviewed by the County Administrative Office.

FINANCING

The costs associated with this incident are unprecedented for Shasta County and have exceeded the resources available to the
impacted local governments. Due to the Governor’s proclamation and the Presidential major disaster declaration, eligible costs
are shared between the federal, state, and local governments. The federal share is 75 percent. The remaining 25 percent is
shared between the state and local government with the state share being 75 percent. For eligible Carr Fire related costs that
have been documented sufficiently for submission to the California Office of Emergency Services (CalOES) and Federal
Emergency Management Agency (FEMA)  the final share for the County after those match percentages is 6.25 percent.
County staff are working to track both eligible and non-eligible costs so as to better understand all the fiscal impacts of this
incident to the County. The full General Fund impact is unknown at this time.

ATTACHMENTS:
Description Upload Date Description
Resolution for Continuance 8/15/2018 Resolution for

Continuance
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RESOLUTION NO. 2018- 
 

A RESOLUTION OF THE BOARD OF SUPERVISORS 
OF THE COUNTY OF SHASTA 

CONTINUING THE PROCLAMATION OF A LOCAL EMERGENCY 
 

WHEREAS, California Government Code Section 8630 and Shasta County Code Section 
2.72.60 of the County of Shasta empowers the Director of Emergency Services to proclaim the 
existence or threatened existence of a local emergency as defined by California Government Code 
Section 8558 when the Board of Supervisors is not in session; and 

 
WHEREAS, conditions of extreme peril to the safety of persons and property have arisen 

within the County of Shasta, in that wildland fire, identified as the “Carr Fire” has devastated the 
areas of French Gulch, Old Shasta, Keswick, Iron Mountain Road, Swasey Drive, as well as other 
portions of western Redding, and continues to be a potential threat to areas in the unincorporated 
area of the County near the community of Lakehead; and 

 
WHEREAS, the Director of Emergency Services of the County did proclaim the existence 

of a local emergency within the County of Shasta due to the Carr Fire on July 26, 2018, at 
6:15 a.m.; and 

 
WHEREAS, on July 30, 2018, the Shasta County Board of Supervisors ratified the 

Director of Emergency Services’ local emergency proclamation; and 
 
WHEREAS, conditions of extreme fire danger continue within the unincorporated areas 

of Shasta County; and 
 
WHEREAS, in the early morning hours of August 9, 2018, another fire identified as the 

“Hirz Fire” started around Gilman Road about 11 miles east of Interstate 5 and the United States 
Forest Service is actively fighting the fire that is now about 7,300 acres and only 5% contained; 
residences have been evacuated from the Hirz Mountain Road area; if the fire continues to move 
west more evacuations will be needed; the fire continues to move towards large private timber 
lands; and 

 
WHEREAS, in the afternoon hours of August 9, 2018, another fire identified as the 

“Hat Fire” started in the Fall River Mills area causing damage to power lines, a cell tower, and 
damaged part of a repeater system for the County of Shasta; the power was out for nearly two full 
days, however, fire crews have been able to limit the spread to 1,900 acres and the fire is now 85% 
contained; and 

 
WHEREAS, as of August 14, 2018, the “Carr Fire” has consumed more than 211,000 

acres, destroyed 1,077 residential structures, destroyed 22 commercial structures, destroyed 50 
“other” buildings, damaged 191 residential structures, damaged 26 commercial structures, and 
damaged 65 “other” type structures; and there are at least another 113 structures threatened from 
the “Carr Fire” which is at 65% containment; and 

 
WHEREAS, the Board of Supervisors recognizes that the circumstances that led to the 

July 26, 2018 local emergency proclamation continue to exist.  
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Resolution No. 2018 – 
August 21, 2018 
Page 2 of 2 
 
 NOW, THEREFORE, BE IT RESOLVED that the Board of Supervisors of the County 
of Shasta continues the proclamation of a ‘local emergency’ by the Director of Emergency Services 
and proclaims and orders that said local emergency shall be deemed to continue to exist until its 
termination is proclaimed by the Board of Supervisors of the County of Shasta, State of California. 
 

BE IT FURTHER RESOLVED that the Board of Supervisors shall review the need for 
continuing the local emergency at least once every 30 days until its termination is proclaimed by 
this Board. 

 
BE IT FURTHER RESOLVED that the Board of Supervisors of the County of Shasta 

hereby Proclaims and Orders that during the existence of this local emergency, the powers, 
functions, and duties of the Director of Emergency Services and the emergency organization of 
this county shall be those prescribed by state law, ordinances, and resolutions of the County of 
Shasta and approved by the Board of Supervisors, and by the Shasta Operational Area Emergency 
Operations Plan, as approved by the Board of Supervisors. 
 
 DULY PASSED AND ADOPTED this 21st day of August, 2018, by the Board of 
Supervisors of the County of Shasta by the following vote: 
  
 AYES:   
 NOES:  
 ABSENT:  
 ABSTAIN:  
 RECUSE:  
 
      ________________________________________  

LES BAUGH, CHAIRMAN 
Board of Supervisors 
County of Shasta 
State of California 

 
ATTEST: 
 
LAWRENCE G. LEES 
Clerk of the Board of Supervisors 
 
 
By:  ______________________________         
 Deputy 
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REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  August  21, 2018
CATEGORY:  Scheduled Hearings - Public Works-5.

SUBJECT:

CSA No. 25-Keswick Water – Fire Impacts and Fee Relief Urgency Ordinance

DEPARTMENT: Public Works
County Service Area No. 25-Keswick Water

Supervisorial District No. :  2

DEPARTMENT CONTACT:  Pat Minturn, Public Works Director, (530) 225-5661

STAFF REPORT APPROVED BY:  Pat Minturn, Public Works Director

Vote Required?

4/5 Vote

General Fund Impact?

General Fund Impact 

RECOMMENDATION

Take the following actions on behalf of County Service Area (CSA) No. 25-Keswick Water: (1) Conduct a public hearing to
consider adopting an urgency ordinance which temporarily suspends service and late fees for CSA No. 25-Keswick Water; (2)
close the public hearing; and (3) introduce, waive the reading of, and enact an Urgency Ordinance of the Board of Supervisors
of the County of Shasta, County Service Area No. 25-Keswick Water, Temporarily Suspending Charges and Fees for Water
and Related Services.

SUMMARY

Temporary relief from some fees are proposed for CSA No. 25-Keswick Water.

DISCUSSION

County Service Area (CSA) No. 25-Keswick Water has 209 customers.  The Carr Fire has destroyed most of the buildings
and displaced residents.  The properties will be cleaned up and most of these homes will be rebuilt.  The water system will be
there to support that renewal.  In the meantime, staff proposes to shift all affected properties to vacation status, the lowest fee
category per the effective rate ordinance.  Relief is also proposed for certain late fees and other miscellaneous charges.  These
steps will adversely impact CSA finances which are already in deficit.  Disaster reimbursement has been sought and it is
anticipated that some expenditures to date will be reimbursable.

ALTERNATIVES

The Board may decline to suspend parts of the fee ordinance.  Fees would remain as stipulated in the current ordinance.

OTHER AGENCY INVOLVEMENT

County Counsel has approved the ordinance as to form. The recommendation has been reviewed by the County
Administrative Office.
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FINANCING

The CSA No. 25-Keswick Water Administration fund is currently in a negative cash position. Disaster reimbursement may
offset some expenditures to date.  Future water revenue will be impacted until the customer base is rebuilt.  Operational costs
will not decrease proportionately. Potential General Fund impact is unknown at this time.

ATTACHMENTS:
Description Upload Date Description
CSA 25-Keswick Urgency Ordinance 8/16/2018 CSA 25-Keswick

Urgency Ordinance
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ORDINANCE NO.       

 

AN URGENCY ORDINANCE OF THE BOARD OF SUPERVISORS 

OF THE COUNTY OF SHASTA, 

COUNTY SERVICE AREA NO. 25–KESWICK WATER, 

TEMPORARILY SUSPENDING CHARGES AND FEES 

FOR WATER AND RELATED SERVICES 

 

 

WHEREAS, on August 15, 2017, the Board of Supervisors adopted Ordinance No. 729 

establishing fees for various services in County Service Area No. 25-Keswick Water; and 

 

WHEREAS, on July 26, 2018 and July 27, 2018, the Carr Fire swept through the community of 

Keswick; and 

 

WHEREAS, on July 30, 2018, the Board of Supervisors adopted a resolution proclaiming a local 

emergency due to the Carr Fire; and 

 

WHEREAS, on August 9, 2018 and August 15, 2018, notice describing the proposed fees and 

charges for services was published in the Redding Record Searchlight, a newspaper of general 

publication in the County of Shasta, as provided in California Government Code § 66018; and 

 

WHEREAS, on August 14, 2018, the Board of Supervisors adopted an urgency ordinance 

establishing the dangers and methods of abatement of potentially toxic ash and other hazardous 

substances; and 

 

WHEREAS, on August 21, 2018, a public hearing was held regarding the proposed fees and 

charges to be suspended for services provided customers in County Service Area No. 25-Keswick Water. 

 

Now therefore, the Board of Supervisors of the County of Shasta hereby and ordains as follows 

in County Service Area No. 25 – Keswick Water: 

 

Section 1. Emergency Findings 

 

 This urgency ordinance is adopted pursuant to California Government Code Section 25123(d) 

and 25131 and shall take effect immediately upon its approval by at least four-fifths vote of the Board 

of Supervisors.  The Board finds that this ordinance is necessary for the immediate preservation of the 

public peace, health and safety, based upon the following facts: 

 

(1) A large number of residential and commercial structures burned in County Service Area 

No. 25-Keswick Water during the Carr Fire. 

 

(2) Water is essential for the reduction of exposure to potentially toxic ash and other hazardous 

substances. 

 

(3) Existence of a viable water supply is essential to rebuilding lost structures and future fire 

protection. 
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Ordinance No. 

___________, 2018 

Page 2 of 2 

(4) It is essential that this ordinance become immediately effective in order to mitigate the 

harm that could be caused to the public health and safety and for the orderly, safe 

redevelopment of the community of Keswick. 

 

Section 2. Fee Holiday 

 

Late Fees:  Late fees for May-June 2018 water use in County Service Area No. 25-Keswick 

Water are suspended. 

 

 Conversion of Service – Vacation:   

 

(1) Conversion and restoration fees shall be suspended for establishing or removing vacation 

status for accounts on properties with destroyed or uninhabitable dwellings or businesses. 
 

(2) The nine month minimum vacation period on properties with destroyed or uninhabitable 

dwellings or businesses shall be suspended. 
 

Section 3. This ordinance amends and supplements those portions any prior ordinance or resolution 

setting water rate fees for County Service Area No. 25-Keswick Water. 

 

Section 4. This ordinance shall be and the same is hereby declared to be in full force and effect 

immediately upon its passage by a four-fifths (4/5) or greater vote.  The Clerk shall cause 

this ordinance to be published as required by law. 

 

DULY PASSED AND ADOPTED this _____ day of _______________, 2018 by the Board of 

Supervisors of the County of Shasta, State of California, County Service Area No. 25-Keswick Water 

by the following vote: 

 

 AYES:  

 NOES:  

 ABSENT:  

 ABSTAIN:  

 RECUSE:  

 

              

       LES BAUGH, CHAIRMAN 

       Board of Supervisors 

       County of Shasta 

State of California 

 

 

ATTEST: 

 

LAWRENCE G. LEES 

Clerk of the Board of Supervisors 
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Ordinance No. 

___________, 2018 

Page 3 of 2 

 

 

By:       

 Deputy 
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