
 

SHASTA COUNTY
BOARD OF SUPERVISORS 
1450 Court Street, Suite 308B
Redding, California 96001-1673
(530) 225-5557
(800) 479-8009
(530) 225-5189 FAX

Supervisor David A. Kehoe, District 1
Supervisor Leonard Moty, District 2
Supervisor Mary Rickert, District 3

Supervisor Steve Morgan, District 4
Supervisor Les Baugh, District 5

AGENDA
 

REGULAR MEETING
OF THE

BOARD OF SUPERVISORS
 

Tuesday, March 13, 2018, 9:00 AM
The Board of Supervisors welcomes you to its meetings which are regularly scheduled for each Tuesday at 9:00 a.m. in the
Board of Supervisors Chambers on the second floor of the Shasta County Administration Center, 1450 Court Street, Suite
263, Redding, California.  Your interest is encouraged and appreciated. 
 
The agenda is divided into two sections:  CONSENT CALENDAR:  These matters include routine financial and
administrative actions and are usually approved by a single majority vote.  REGULAR CALENDAR:  These items include
significant financial, policy, and administrative actions and are classified by program areas.  The regular calendar also
includes "Scheduled Hearings," which are noticed hearings and public hearings, and any items not on the consent calendar.
 
TO ADDRESS THE BOARD:  Members of the public may directly address the Board of Supervisors on any agenda item
on the regular calendar before or during the Board's consideration of the item.  In addition, the Board of Supervisors
provides the members of the public with a Public Comment-Open Time period, where the public may address the Board on
any agenda item on the consent calendar before the Board's consideration of the items on the consent calendar and may
address the Board on any matter not listed on the agenda that is within the subject matter jurisdiction of the Board of
Supervisors.  Pursuant to the Brown Act (Govt. Code section 54950, et seq.), Board action or discussion cannot be taken
on non-agenda matters, but the Board may briefly respond to statements or questions and, if deemed necessary, refer the
subject matter to the appropriate department for follow-up and/or to schedule the matter on a subsequent Board Agenda.
 
Persons wishing to address the Board are requested to fill out a Speaker Request Form and provide it to the Clerk before the
meeting begins.  Speaker Request Forms are available at the following locations: (1)  online at
http://www.co.shasta.ca.us/BOS/docs/Request_to_talk.pdf, (2)  from the Clerk of the Board on the third floor of 1450
Court Street, Suite 308B, Redding, and (3)  in the back of the Board of Supervisors Chambers.  If you have documents to
present for the members of the Board of Supervisors to review, please provide a minimum of ten copies.  When addressing
the Board, please approach the rostrum, and after receiving recognition from the Chairman, give your name and comments. 
Each speaker is allocated three minutes to speak.  Comments should be limited to matters within the subject matter
jurisdiction of the Board.
 
CALL TO ORDER

Invocation: Pastor Janet Chapman, First Christian Church

Pledge of Allegiance: Supervisor Moty
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REGULAR CALENDAR

Members of the public may directly address the Board of Supervisors on any agenda item on
the regular calendar before or during the Board's consideration of the item.  Persons wishing to
address the Board are requested to fill out a Speaker Request Form prior to the beginning of the
meeting (forms are available from the Clerk of the Board, 1450 Court Street, Suite 308B,
Redding, or in the back of the Board of Supervisors Chambers).  If you have documents to
present for the members of the Board of Supervisors to review, please provide a minimum of ten
copies.  Each speaker is allocated three minutes to speak.  

BOARD MATTERS

R 1 Board Matters
Adopt a resolution which recognizes Shasta County Sheriff
Department Investigative Technician, Darlene Perea, as Shasta County's Employee
of the Month for March 2018.
No Additional General Fund Impact Simple Majority Vote

PRESENTATIONS

R 2 Presentation
Receive a presentation and 2017 Annual Report from Shasta Mosquito and Vector
Control District Manager Peter Bonkrude.
No General Fund Impact No Vote

PUBLIC COMMENT PERIOD - OPEN TIME

During the Public Comment Open Time period, the public may address the Board on any
agenda item on the consent calendar and may address the Board on any matter not listed on the
agenda that is within the subject matter jurisdiction of the Board of Supervisors.  Persons
wishing to address the Board during Public Comment Open Time are requested to fill out a
Speaker Request Form and, if you have documents to present to the Board of Supervisors,
please provide a minimum of ten copies. 

 
CONSENT CALENDAR

The following Consent Calendar items are expected to be routine and non-controversial.  They
may be acted upon by the Board at one time without discussion.  Any Board member or staff
member may request that an item be removed from the Consent Calendar for discussion and
consideration.  Members of the public may comment on any item on the Consent Calendar
during the Public Comment Period - Open Time, which shall precede the Consent Calendar.

GENERAL GOVERNMENT

C 1 Clerk of the Board

Approve the minutes of the meeting held on March 6, 2018,  as submitted.
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No General Fund Impact Simple Majority Vote
C 2 County Counsel

Approve and authorize the Chairman to sign a retroactive agreement with John H.
Hagar for $250 per hour plus miscellaneous expenses with no maximum
compensation, to provide legal services beginning October 6, 2017, for five years
or until the completion of all cases or matters assigned, and terminates the previous
Legal Services Agreement that commenced on October 29, 1991.

No Additional General Fund Impact 4/5 Vote
C 3 Support Services-Personnel

Adopt a resolution which amends the Shasta County Personnel Rules, Chapter 14,
Leaves of Absence, and Appendix A Forms.

No Additional General Fund Impact Simple Majority Vote

HEALTH AND HUMAN SERVICES

C 4 Health and Human Services Agency-Adult Services

Approve and authorize the Chairman to sign a retroactive renewal agreement with
BHC Heritage Oaks Hospital, Inc. in an amount not to exceed $450,000 to provide
inpatient psychiatric hospitalization services for the period July 1, 2017 through
June 30, 2020.

No Additional General Fund Impact Simple Majority Vote
C 5 Health and Human Services Agency-Business and Support Services

Approve and authorize the Chairman to sign an amendment, effective the date of
signing, to the agreement with Securitas Security Services USA, Inc.  to modify
existing security service hours, add additional service locations which increases
maximum compensation in Fiscal Year (FY) 2017-18 from $500,000 to $530,000,
in FY 2018-19 from $535,000 to $595,000, and in FY 2019-20 from $575,000 to
$640,000, increasing the total maximum compensation by $155,000 from
$2,605,200 to $2,760,200 during the entire term of the agreement, and retaining the
term July 9, 2015 through June 30, 2020.

No Additional General Fund Impact Simple Majority Vote
C 6 Health and Human Services Agency-Public Health

Approve and authorize the: (1) Chairman to sign retroactive renewal Certification
Statements with the Children’s Medical Services branch of the California
Department of Health Care Services in support of program plans and budgets for
the Child Health and Disability Prevention Program in the amount of $331,405; the
California Children’s Services Program in the amount of $1,642,108; the Health
Care Program for the Children in Foster Care in the amount of $237,583; and for
the Monitoring and Oversight of Foster Children Treated with Psychotropic
Medication in the amount of $38,236 for a total of $2,249,332 for the period of
July 1, 2017, through June 30, 2018; and (2) Health and Human Services Agency

Page 3 of 485

BOARD OF SUPERVISORS REGULAR MEETING - March 13, 2018



(HHSA) Director, or any HHSA Branch Director or Deputy Branch Director, as
designated by the HHSA Director, limited authority to execute prospective and
retroactive amendments to the program plans and budgets that result in a net
change of no more than $224,933 and other minor, non-monetary amendments as
necessary, providing all such amendments shall otherwise comply with
Administrative Policy 6-101, Shasta County Contracts Manual.

No Additional General Fund Impact Simple Majority Vote
C 7 Health and Human Services Agency-Public Health

Approve and authorize the: (1) Chairman to sign a retroactive California
Department of Public Health Maternal, Child, and Adolescent Health Agreement
Funding Application in an amount not to exceed $411,342 that will allow Health
and Human Services Agency (HHSA) - Public Health to continue services to
protect and improve the health of mothers, adolescents, children, and their families
as directed by state and federal law for the period July 1, 2017 through June 30,
2018; and (2) HHSA Director, or any HHSA Branch Director or Deputy Branch
Director, as designated by the HHSA Director, to sign prospective and retroactive
amendments during the term of the agreement that result in a net change in
maximum compensation of no more than $41,000, and other documents related to
the agreement that do not result in a substantial or functional change to the original
intent of the agreement, and that otherwise comply with Administrative Policy 6-
101, Shasta County Contracts Manual.

No Additional General Fund Impact Simple Majority Vote

LAW AND JUSTICE

C 8 Sheriff

Adopt a resolution declaring the termination of the March 6, 2018 proclamation of
a local emergency and find that the current conditions no longer warrant  the need
to continue the proclamation pursuant to Government Code 8630(d).

No Additional General Fund Impact Simple Majority Vote

PUBLIC WORKS

C 9 Public Works

Take the following actions regarding the “Ash Creek Road at Sacramento River
Overflow Bridge Replacement Project,” Contract No. 703921: (1) Find the
geotechnical site investigation categorically exempt in conformance with the
California Environmental Quality Act (CEQA) Guidelines Section 15306, Class-
6-Information Collection; and (2) approve and authorize the Chairman to sign a
two-year agreement with Yeh and Associates Consultants, Inc. in an amount not to
exceed $61,486 to provide geotechnical services from the date of signing through
March 11, 2020.

No General Fund Impact Simple Majority Vote
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C 10 Public Works

Approve and authorize the Chairman to sign an amendment to the agreement,
effective date of signing with Dokken Engineering to provide the Public Works
Director or his/her designee the authority to approve amendments up to $48,000
(10% of original total compensation), for a new total not to exceed $530,000, to
provide engineering and geotechnical services for the 2017 Storm Damage
Projects, and retain the original term from date of signing through
December 31, 2021.

No General Fund Impact Simple Majority Vote
C 11 Public Works

Take the following actions regarding the “Gas Point Road Widening Project,”
Contract No. 702976: (1) Approve and authorize the Chairman to sign a right-of-
way contract with Steve and Natalie Cox for right-of-way (0.11 acres at $10,000)
plus a Federal Highway Administration signing incentive of $1,000; and (2) accept
one Easement Deed conveying the right-of-way parcel.

No General Fund Impact Simple Majority Vote
C 12 Public Works

Take the following actions regarding the “Gas Point Road at Park Drive Corridor
Improvement Project,” Contract No. 702984: (1) Approve and authorize the
Chairman to sign an easement agreement with the Cottonwood Union School
District for right-of-way (0.90 acres); and (2) accept one Easement Deed
conveying the right-of-way parcel.

No General Fund Impact Simple Majority Vote

REGULAR CALENDAR, CONTINUED

GENERAL GOVERNMENT

R 3 Administrative Office

(1)  Receive a legislative update and consider action on specific legislation related
to Shasta County’s legislative platform; and (2) receive Supervisors’ reports on
countywide issues.
No General Fund Impact No Vote

SCHEDULED HEARINGS

 
A court challenge to action taken by the Board of Supervisors on any project or decision may be
limited to only those issues raised during the public hearing or in written correspondence
delivered to the Board of Supervisors during, or prior to, the scheduled public hearing.

RESOURCE MANAGEMENT

R 4 Agricultural Commissioner/Sealer of Weights and Measures
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Resource Management
Sheriff
Take the following actions: (1) Open the public hearing; (2) close the public
hearing; (3) introduce, waive the reading, and adopt An Uncodified Urgency
Interim Ordinance of the County of Shasta Declaring a Temporary Moratorium on
the Cultivation of Industrial Hemp Within the Unincorporated Areas of the County
of Shasta (the “Urgency Interim Ordinance”); (4) find that the Urgency Interim
Ordinance is exempt from environmental review under the California
Environmental Quality Act (CEQA) for the reasons stated in the Urgency Interim
Ordinance;  (5) direct the Agricultural Commissioner, the Director of Resource
Management, and the Sheriff to assess the effects of unregulated cultivation of
industrial hemp by "Established Agricultural Research Institutions" and others on
the environment and on the health and safety of the citizens of Shasta County, and
determine whether there are reasonable regulations to mitigate any identified
adverse effects; and (6) direct the Agricultural Commissioner, the Director of
Resource Management, and the Sheriff to develop such reasonable regulations, if
any, for consideration by the Planning Commission and the Board of Supervisors.
No Additional General Fund Impact 4/5 Vote

CLOSED SESSION ANNOUNCEMENT

R 5 The Board of Supervisors will recess to a Closed Session to discuss the
following item (Est. 30 minutes):
 
CONFERENCE WITH LEGAL COUNSEL - ANTICIPATED
LITIGATION
(Government Code section 54956.9(d)(4))
 
Initiation of Litigation: One Potential case

 

At the conclusion of the Closed Session, reportable action, if any, will be reported in
Open Session.

RECESS

REPORT OF CLOSED SESSION ACTIONS

ADJOURN

REMINDERS

Date: Time: Event: Location:

3/20/18 9:00 a.m. Board of Supervisors Meeting Board
Chambers

3/27/18 9:00 a.m. Board of Supervisors Meeting Board
Chambers

Board of Supervisors Meeting
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4/3/18 Canceled  

4/5/18 2:00 p.m. Airport Land Use Commission Meeting Board
Chambers

4/10/18 8:30 a.m. Air Pollution Control Board Meeting Board
Chambers

4/10/18 9:00 a.m. Board of Supervisors Meeting Board
Chambers

 
COMMUNICATIONS received by the Board of Supervisors are on file and available for
review in the Clerk of the Board's Office.
 
The County of Shasta does not discriminate on the basis of disability in admission to, access to, or
operation of its buildings, facilities, programs, services, or activities.  The County does not discriminate
on the basis of disability in its hiring or employment practices.  Questions, complaints, or requests for
additional information regarding the Americans with Disabilities Act (ADA) may be forwarded to the
County's ADA Coordinator:  Director of Support Services Angela Davis, County of Shasta,
1450 Court Street, Room 348, Redding, CA   96001-1676, Phone:  (530) 225-5515, California Relay
Service:  (800) 735-2922, Fax:  (530) 225-5345, E-mail:  adacoordinator@co.shasta.ca.us.  Individuals
with disabilities who need auxiliary aids and/or services for effective communication in the County's
programs and services are invited to make their needs and preferences known to the affected
department or the ADA Coordinator.  For aids or services needed for effective communication during
Board of Supervisors meetings, please call Clerk of the Board (530) 225-5550 two business days
before the meeting.  This notice is available in accessible alternate formats from the affected
department or the ADA Coordinator.  Accommodations may include, but are not limited to,
interpreters, assistive listening devices, accessible seating, or documentation in an alternate format.  

 
The Board of Supervisors meetings are viewable on Shasta County's website at www.co.shasta.ca.us.
 
Public records which relate to any of the matters on this agenda (except Closed Session items), and which have
been distributed to the members of the Board, are available for public inspection at the office of the Clerk of the
Board of Supervisors, 1450 Court Street, Suite 308B, Redding, CA   96001-1673. 
 
This document and other Board of Supervisors documents are available online at www.co.shasta.ca.us.

Page 7 of 485

BOARD OF SUPERVISORS REGULAR MEETING - March 13, 2018

mailto:adacoordinator@co.shasta.ca.us
http://www.co.shasta.ca.us/index/bos_index/bos_agenda/archived_agendas.aspx
http://www.co.shasta.ca.us


REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  March  13, 2018
CATEGORY:  BOARD MATTERS-1.

SUBJECT:

Shasta County Employee Recognition Program March 2018 Employee of the Month.

DEPARTMENT: Board Matters
Support Services-Personnel 

Supervisorial District No. :  All

DEPARTMENT CONTACT:  Alene Eddy, Executive Assistant-Conf. 530-225-5120

STAFF REPORT APPROVED BY:  Angela Davis, Director of Support Services

Vote Required?

Simple Majority Vote

General Fund Impact?

No Additional General Fund Impact 

RECOMMENDATION

Adopt a resolution which recognizes Shasta County Sheriff Department Investigative Technician, Darlene Perea, as Shasta
County's Employee of the Month for March 2018.

SUMMARY

The Shasta County Employee Recognition Committee meets on a regular basis to screen nominees for the Employee of the
Month Program. After reviewing nominations, the Employee Recognition Committee is recommending for Board recognition
and approval, the Employee of the Month for March 2018.

DISCUSSION

Shasta County is fortunate to have many exemplary employees. On a daily basis, their dedication, integrity, creativity, and
professionalism are called upon to maintain the high quality of local public services enjoyed by the citizens of Shasta County.
Their jobs are becoming more challenging as public expectations of service and demands for increased efficiency escalate. In
this environment, it is important that we recognize those employees who set the standard of excellence and dedication for the
entire organization. Their contribution deserves the thanks and appreciation of the entire County family and the citizens of the
community.
 
In this spirit, the Board is being asked to recognize the Employee of the Month who has been nominated by the Employee
Recognition Committee.  This nomination is based on a review of all nominations using the selection criteria provided for in
the Employee Recognition Policy. It is the recommendation of the Employee Recognition Committee that Darlene Perea,
Investigative Technician, Shasta County Sheriff Department, be recognized as the March 2018 Employee of the Month.
 
Ms. Perea performs the complexity of her job duties with a high standard of skill and professionalism.  She is trustworthy,
responsible, and entrusted with various important duties regarding high profile investigations. Ms. Perea is relied on because of
her ability to conduct herself with the highest level of confidentiality, professionalism, and integrity regarding the duties assigned
to her.
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Recently, the Sheriff Department ID Lab was called to investigate two homicide scenes.  Ms. Perea was contacted to assist
during hours that were not part of her regular schedule. She responded to the locations without hesitation and took the roll as
Lead Investigative Technician.  She documented, collected, and cataloged numerous items of evidence.  Ms. Perea is
committed to getting the job done.
 
These types of investigations require the utmost professionalism, attention to detail, and care.  One of the homicide
investigations required Ms. Perea to document reported injuries of the person suspected of the homicide.  This was an
obviously delicate situation, with safety concerns, case integrity, and high emotions.  Ms. Perea was calm, professional, and
empathetic to the situation.
 
Ms. Perea continues to represent the Shasta County Sheriff Department and serve the citizens of Shasta County with
dedication and distinction.

ALTERNATIVES

No other alternatives are recommended.

OTHER AGENCY INVOLVEMENT

The Employees participating on the Employee Recognition Committee include: Jack Ball, Maintenance Supervisor; Ayla
Tucker, Administrative Analyst I; Michael Conti, HHSA Program Manager; Mark Dudley, Correctional Officer-Deputy
Sheriff; Captain Pat Kropholler, and Angela Davis, Director Support Services.

FINANCING

The cost of the Employee Recognition Program is nominal. There is no additional General Fund impact.

ATTACHMENTS:
Description Upload Date Description
Resolution - EOM March 2018 2/21/2018 Resolution - EOM March

2018
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 RESOLUTION NO. ______ 

  

A RESOLUTION OF THE BOARD OF SUPERVISORS  

OF THE COUNTY OF SHASTA  

RECOGNIZING DARLENE PEREA, INVESTIGATIVE TECHNICIAN 

OF THE SHASTA COUNTY SHERIFF DEPARTMENT,  

AS MARCH 2018 EMPLOYEE OF THE MONTH 
  

 WHEREAS, the Shasta County Board of Supervisors has adopted the Shasta County Employee 

 Recognition Program to identify exceptional employees who deserve to be recognized and honored for 

 their contribution to County service; and 

           

 WHEREAS, such recognition is given to the employee meeting the criteria of the program, namely 

 exceptional customer service, professionalism, high ethical standards, initiative, innovation, teamwork, 

 productivity, and service as a role model for other public employees; and 

    

 WHEREAS, the Shasta County Employee Recognition Committee has considered all current 

 nominations for the Shasta County Employee of the Month; 

         

 NOW, THEREFORE, BE IT RESOLVED that Darlene Perea, Investigative Technician, of the Shasta 

 County Sheriff Department, is hereby named Shasta County Employee of the Month for March 2018; and 

 

BE IT FURTHER RESOLVED that Ms. Perea performs the complexity of her job duties with a high 

standard of skill and professionalism.  She is trustworthy, responsible, and entrusted with various 

important duties regarding high profile investigations. Ms. Perea is relied on because of her ability to 

conduct herself with the highest level of confidentiality, professionalism, and integrity regarding the 

duties assigned to her. 

 

Recently, the Sheriff Department ID Lab was called to investigate two homicide scenes.  Ms. Perea was 

contacted to assist during hours that were not part of her regular schedule. She responded to the locations 

without hesitation and took the roll as Lead Investigative Technician.  She documented, collected and 

cataloged numerous items of evidence.  Ms. Perea is committed to getting the job done. 

 

These types of investigations require the utmost professionalism, attention to detail, and care.  One of the 

homicide investigations required Ms. Perea to document reported injuries of the person suspected of the 

homicide.  This was an obviously delicate situation, with safety concerns, case integrity, and high 

emotions.  Ms. Perea was calm, professional, and empathetic to the situation. 

 

Ms. Perea continues to represent the Shasta County Sheriff Department and serve the citizens of Shasta 

County with dedication and distinction. 

  

 DULY PASSED AND ADOPTED this 13th day of March, 2018, by the Board of Supervisors of the 

 County of Shasta by the following vote: 

 

 AYES:   

 NOES:  

            ABSENT:  

            ABSTAIN:  

            RECUSE:  

   

 

Page 10 of 485

BOARD OF SUPERVISORS REGULAR MEETING - March 13, 2018



 

Employee of the Month Recognition – March 2018-po-023a 

  ___________________________________                                                                         

  LES BAUGH, CHAIRMAN 

  Board of Supervisors  

  County of Shasta  

  State of California 

 

 

           ATTEST: 

 

           LAWRENCE G. LEES 

           Clerk of the Board of Supervisors 

  

  

            By ________________________________                                                                                                  

                                       Deputy 
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REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  March  13, 2018
CATEGORY:  PRESENTATIONS-2.

SUBJECT:

Shasta Mosquito Presentation

DEPARTMENT: Presentation

Supervisorial District No. :  All

DEPARTMENT CONTACT:  Mary Williams, Chief Deputy Clerk of the Board, 530-225-5550

STAFF REPORT APPROVED BY:  Mary Williams, Chief Deputy Clerk of the Board

Vote Required?

No Vote

General Fund Impact?

No General Fund Impact 

RECOMMENDATION

Receive a presentation and 2017 Annual Report from Shasta Mosquito and Vector Control District
Manager Peter Bonkrude.

SUMMARY

N/A

DISCUSSION

N/A

ALTERNATIVES

N/A

OTHER AGENCY INVOLVEMENT

N/A

FINANCING

N/A

ATTACHMENTS:
Description Upload Date Description
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Annual Report 3/5/2018 Annual Report
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Shasta Mosquito & Vector 
Control District

ANNUAL
REPORT2017

protecting public health since 1919
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Foreword
Residents of the Shasta Mosquito and Vector Control District,

On behalf of the Board of Trustees and staff of the District, we are pleased to 
present the 2017 Annual Report for the Shasta Mosquito and Vector Control 
District. This year, when selecting our format and theme for the Annual 
Report layout, we decided to shake things up a little and, instead of our classic 
organization, attempted to tell the story of the four seasons of our District 
operations. Throughout the year our staff and Board are confronted with 
different challenges, exciting programs, and unpredictable environmental 
conditions. Our hope is this report will provide a window into the wide 
variety of projects our District is engaged in during Spring, Summer, Fall and 
Winter, and hopefully answer the question: “What do you do in the winter?” 

For the second season in a row, our precipitation was at or above normal, 
suggesting a year that could provide operational challenges. Although 
we encountered a strong year for the Western Treehole mosquito, Aedes 
sierrensis, we actually saw relatively lower numbers of the mosquitoes that 
transmit West Nile virus (WNV), Culex pipiens and Culex tarsalis. Although for 
our district, one case of WNV is too much, we did see fewer incidences, with 
one human case confirmed. Other diseases continued to stay in the District’s 
crosshairs with close attention still being paid to the evolving emergence of 
Zika virus in the Unites States. Although the US has seen a reduction in Zika 
cases in 2017, the District received CDC grant monies to prepare and enhance 
surveillance for the mosquitoes that transmit Zika virus. In addition to Zika 
virus, District staff kept a close eye on the reemergence of St. Louis Encephalitis 
(SLE), which continues to climb up California. SLE is transmitted by the same 
mosquitoes as WNV, and has been found as far north as Butte County in 2017.  

2017 was highlighted by the District’s focus and commitment to new program 
involvement and technology. For the first time, the District collaborated with 
Shasta College and their Agricultural and Natural Resources internship program. 
This allowed the District to provide an opportunity for a student to get real 
experience with mapping, vector ecology, storm water management and GIS 
technologies. This year we also expanded our canine heartworm surveillance 
and outreach, collaborating with a graduate student and veterinarian, 
assessing the knowledge level of residents regarding canine heartworm and the 
prevalence of cases and positive mosquitoes. On a statewide level, the District 
worked to help pass legislation that will facilitate the District’s potential use of 
remote piloted aircraft for control applications. We also began training staff and 
investigating the equipment and regulation requirements to position the District 
to take advantage of this growing technology field when it becomes available.  

Finally, this year saw the majority of our laboratory remodel project coming 
to fruition. This has been a long process, but staff is excited to begin using the 
new space when the New Year starts. This lab will provide District staff with 
sufficient space and insectary capacity to support our growing surveillance and 
control efficacy programs into the future. For information on the remodel and 
all programs found within the Annual Report, please go to our newly redesigned 
website shastamosquito.org. As always, we would like to thank District staff, 
the Board of Trustees, and our District residents for working with us to help 
promote the importance of public health mosquito control. We are ready to 
face whatever new challenges come our way in 2018. 

Sincerely,

Peter Bonkrude
District Manager

Vickie Marler
President

Our Mission: 
“To protect the 

public’s health from 
vector-borne disease 
and nuisance, through 

a comprehensive 
mosquito and vector 

control program 
focused on innovation, 

experience and 
efficiency.”
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Vickie Marler
President

Shasta County

Larry Mower
Vice President

City of Anderson

Michael McNamara
Secretary

City of Redding

Ann Morningstar
City of Shasta Lake
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District History

Integrated Vector Management
Shasta Mosquito and Vector Control staff 

utilize Integrated Vector Management 
(IVM), a process that seeks to find the most 

effective and appropriate control strategy 
based on the information gathered by the 

District.  
 

Before more completely defining IVM, it 
is first important to answer the question, 

“What is a Vector?” A vector is a living 
organism that can transmit disease between 

humans, or from other animals to humans. 
Many of these vectors are blood sucking 
insects and arthropods like mosquitoes, 

ticks, fleas, sandflies and triatomine bugs. 
 

IVM is defined as a “science-based 
decision-making process that seeks to 

improve efficacy, cost-effectiveness, and 
ecological soundness.” Put another way, 

an auto mechanic would not start tearing 
out a transmission based on a report of 

car troubles. They would collect data and 
find the likely culprit for the trouble based 

on their diagnostic investigation. This 
“diagnostic” process in mosquito control is 
our surveillance, and it serves as the basis 

for all of our control strategies. 
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0 100 200 300 400 500

Redding 411

Anderson 75

Shasta Lake 
City & North 58

Cottonwood 33

Shingletown 28

Igo & Ono 16

Happy Valley 15

French Gulch 3

Jones Valley & 
Oak Run 3

TOTAL 642
Service Requests

Spring
Being responsive and connected 
to our District residents is 
of utmost importance to the 
SMVCD staff. One of the ways 
we strive for that connection 
is through the District service 
requests. Service requests give 
staff the opportunity to not only 
listen and respond to the needs 
of our community, but also to 
share information with the public 

Service Requests
regarding public health mosquito 
control. These requests cover 
a wide range of mosquito and 
vector related questions and 
issues including: mosquito fish 
requests, mosquito complaints, 
neglected swimming pool 
reports, and general questions 
about insects and our services. 
We rely on these requests, not to 
direct control treatments, but to 
help guide District surveillance. 
This allows staff to focus on 
areas where potential mosquito 

problems are occurring. The 
public can issue service requests 
via the telephone, or 24 hours a 
day on the District’s website.

Types of  
Service Requests 

Received
Neglected Pool

Mosquito Fish & Service Request

Mosquito Fish Only

Service Request Only

3
.5

9
%

10.63%

36.7
2%

4
4

.8
4

%

Service Requests by 
Community

Number of Service 
Requests by Zip Code
1 177
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In the spring and early summer, 
vernal pools can be prolific 
mosquito sources.  While we 
control mosquitoes breeding in 
vernal pools, we do not disrupt 
the healthy, balanced ecosystem 
of other dwellers such as fairy 
shrimp, dragonflies, damselflies, 
and diving beetles, most of which 
are mosquito hunters. We use only 
EPA approved products such as 
Bti and Bsph which have no effect 
on non-target organisms.

Treating a 
vernal pool.

Spring

Treehole Mosquitoes

Vernal Pools

Biological control is the use 
of other organisms that prey 
on, parasitize, compete with, 
or otherwise reduce mosquito 
populations. Our district uses 
the mosquito fish, Gambusia 
affinis, which effectively preys on 
mosquito larvae and pupae when 
released into mosquito breeding 
water bodies.   

This year, the District released 
mosquito fish to 820 confined 
water bodies with a total area 
of 460 acres. Mosquito fish can 
survive in various water qualities 
and reproduce quickly within 
short periods of time.  

Our indoor fish rearing facility 
provides mosquito fish for field 
releases all year round, especially 
during the spring and the early 
summer when outdoor mosquito 
fish are not otherwise available.  
By working with California Fish 
and Wildlife fish biologists, we 
were able to recognize and 
effectively treat fish bacteria 
that had become resistant to 
conventional treatment. 

A total of 308 service requests 
from the public were received for 
mosquito fish.  The mosquito fish 
are free of charge. 

Constructing 
breeder boxes.

During the spring and early 
summer months, holes and 
cavities in trees can hold 
water that breeds the treehole 
mosquito, Aedes sierrensis. Female 
treehole mosquitoes bite during 
dawn and dusk, becoming a 
severe nuisance to humans and 
transmitting canine heartworm 
disease among dogs and other 
animals.

This year, the staff treated more 
than 200 treeholes in several 
areas of the District with water 
absorbing polymer crystals 
(polyacrylamide). This product 
absorbs water in treeholes 
to eliminate mosquito larval 
breeding, and remains effective 
throughout multiple seasons.

The District also conducted 
adulticiding with truck-mounted 
ULV machines  to control adult 
mosquitoes that are active during 
dawn and dusk.       

Sampling treehole 
mosquito larvae and 

pupae.

Biological Control
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Adulticide Treatments

Herbicide Treatments

Larvicide Treatments

Treatment Types
By Year

Summer

LARVICIDE
PRODUCTS

In 2017, we continued testing the 
field efficacy of larvicide products 
for their residual effects. The results 
from testing these extended release 

Larvicide Efficacy Testing

Conducting a larvicide 
efficacy inspection

Immature Mosquito Control

products help us select larvicide 
products and schedule re-inspection 
times after application based on 
habitat types and water qualities. 

The most efficient way to control 
mosquitoes is to find and eliminate 
them at their  immature stages 
(larvae and pupae) where they 
are concentrated, contained, and 
accessible  to staff. In order to find 
these habitats, District  staff look 
for immature  mosquitoes  in the 
more  than  6,800 known potential 
breeding locations throughout the 
District. Although adult mosquito 
control is more noticeable to the 
public, District staff spend the 
vast majority of time inspecting 
and treating water sources where 
mosquitoes are found breeding. 

The products used to control 
mosquito larvae  are called 
larvicides. The products aim to 
prevent mosquitoes from ever 
becoming adults. The larvicides 
used in our program are naturally 
occurring bacteria (e.g. Spinosad 
and Bti), insect growth regulators 
(IGR, methoprene), or surface oils. 

District staff inspected 16,100 
sites for mosquito breeding and 
conducted 3,009 applications to 
control mosquito larvae and pupae 
living in ponds, ditches, puddles, 
catch basins, neglected swimming 
pools, vernal pools, and tree holes.

Our District makes every attempt 
to educate and be educated by 
our organic growers. Our current 
process includes making contact 
with the Shasta County Agricultural 
Department to get a list of currently 
registered organic growers so we 
can send them a notification letter 
or email detailing our programs 
and the products we use to protect 

Organic Mosquito Control public health. We ask that those 
growers confirm their status and 
give us specific locations of their 
growing operations so that we can 
ensure we are only using organically 
labeled control products on or near 
those areas. If you are not registered 
organic but plan to become 
registered, you must contact the 
District so we are aware of your 
operation location.
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Map of Treatments 

Adulticide

Herbicide

Larvicide

Mosquito Fish

Map of ULV Fogging 
Routes

Adult mosquito control, referred 
to as adulticiding, is the practice 
of controlling adult mosquitoes 
by applying chemical products. 
Adulticides are an integral 
component of a comprehensive 
IVM program because they can 
immediately reduce the number of 
adult mosquitoes in an area, with 
the goal of reducing the number of 
infected mosquitoes that can bite 
people and transmit mosquito-
borne diseases. Adult mosquito 
control products are used for 
public health mosquito control 
programs without posing significant 
risks to the  general population 
or to the environment when 
applied  according to the 
label by trained District staff.  

The products used by the District 
include: permethrin, pyrethrin, 
etofenprox, and malathion. 
These products are  applied at 
rates of less than an ounce per 
acre  utilizing Ultra-low volume 
(ULV) to provide target specificity 
to our targets. These applications 
are made at dusk and dawn, when 
mosquitoes are the most active, to 
avoid our applications contacting 
non-target insects like pollinators. 

This year, District staff 
completed  443 adulticiding routes 
and treated over 100,000 acres. 
Residents can go to our website, 
shastamosquito.org, to review 
where and when our adult mosquito 
applications will be conducted, or to  

subscribe to our spray 
notification list. 

Adult Mosquito Control

Less frequent

More frequent

Each ULV fogging route 
is recorded and time-
stamped through GPS.

Swimming Pool Program 

28.65%

37.9%

11.74%8.9%

.71%

No 
larvae

Maintained 
pool

Treated Fish

Colored pool

12.1%

Not a pool

Unmaintained or abandoned 
swimming pools create a favorable 
breeding ground for mosquitoes. 
Just one neglected swimming 
pool can produce millions of 
mosquitoes capable of infecting 
the neighborhood and putting the 
entire  community at risk for West the property was abandoned. 

Consequently, 16 warrants 

562 SUMMER 
POOLS 

CHECKED

16 WARRANTS 
ISSUED

Nile virus. In the summer of 2017, 
we employed an aerial service to 
detect neglected swimming pools 
within our District boundaries. 

A total of 562 pools were selected 
to be inspected by staff on the 
ground.  Of the pools inspected, 66 
pools had mosquito fish present 
and 50 were treated either with 
mosquito fish and/or pesticides.  

For some properties, no owner 
provided consent for treatment, or 

were issued for 
the staff to gain 
legal access to 
the properties.
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West Nile Virus 
in the District

Summer

The number of West Nile virus 
(WNV) indicators has fallen 
every year since 2015. In 2017, 
there were just 7 incidences 
of WNV across all types of 
surveillance (mosquito samples, 
e.g.). None of the 544 mosquito 
samples tested were positive 
for WNV, which is very unusual 
as the District generally finds 
at least one positive mosquito 
sample annually. The last time 
this occurred was in 2010 when 
none of the 325 samples were 
positive.  

Incidences of human cases, 
sentinel chickens and dead 
birds detected in 2017 were 
comparable to those detected 
in 2016. Both 2016 and 
2017 experienced the fewest 
incidences of WNV positive 
indicators in 5 years (since 2011).  

Positive Cases of
West Nile Virus
within our
District
boundaries  
this year

OF PEOPLE 
INFECTED 

WITH WNV 
WILL NOT 
DEVELOP 

SYMPTOMS

80%

2014 2015 2016 2017

Human 
Cases 2 2 1 1

Horses 1 2 1 0

Dead Birds 6 15 3 2

Mosquito 
Samples 33 48 12 0

Sentinel 
Chickens 11 18 3 4

Total 46 68 16 7

District-wide Positive WNV Indicators 
2014-2017
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2017

SummerCommunity Events &  
Public Education
Despite extensive mosquito 
control efforts, comprehensive 
mosquito surveillance, and very low 
levels of West Nile virus detection, 
there was still one human case 
of WNV confirmed within the 
District in 2017.  This shows that 
there is no substitute for public 
awareness about mosquito-borne 
diseases and the importance of 
personal mosquito prevention 
and avoidance measures taken by 
the public.  Therefore, the District 
works to constantly improve 
its efforts at public education 
and outreach as a key part of its 
comprehensive Integrated Vector 
Management program.

Although the District has existed 
for decades, there are still residents 
who are not familiar with our 
mission. Participating in community  
events offers staff the opportunity 
to speak one on one with members 
of the public and answer any 
questions he/she has regarding our 
agency, objectives, and operations. 
A District booth can be found 
at home and garden shows, pet 
expos/festivals, health fairs, and 
earth day/sustainability festivals. 
 
Springtime is a frenzy of 
community events which leads up 
to our big event of the summer: 
the Shasta District Fair. Tens of 
thousands of Northstate residents 
flock to the fair every year and 
District staff are on hand passing 
out mosquito repellent wipes and 
mosquito education. With the bulk 
of our community outreach events 
behind us, District staff fully turn 
their attention to mosquito control 
operations as summer drives 
mosquito population to their peak.

5PUBLIC 
PRESENTATIONS

6CLASSROOM 
VISITS

3SCHOOL 
FIELD TRIPS

2NEWS 
INTERVIEWS

2RADIO 
SEGMENTS

2NEWS  
ARTICLES

3PRESS 
RELEASES

800+PUBLIC SERVICE 
ANNOUNCEMENTS

2018

2017

10COMMUNITY 
EVENTS

New Website Public Info Community Events School Visits New Mosquito Mascot

11Page 24 of 485

BOARD OF SUPERVISORS REGULAR MEETING - March 13, 2018



Setting a resting  
unit surveillance trap.

Collecting resting mosquitoes.

Cache Valley Virus 
Surveillance

Autumn

In 2013, the District received 
a report of an occurrence of 
mosquito-borne Cache Valley 
Virus in the Oak Run area. In 
this incident, a number of ewes 
gave birth to malformed or 
aborted fetuses. At the time, 
District resources had to be 
focused elsewhere. Recently, 
however, the District began to 
conduct surveillance for Cache 
Valley Virus from September 
through November of 2017 in 
the proximity of where the initial 
report occurred. Staff collected 
adult mosquitoes from EVS traps, 
resting units, and aspiration of live 
adults seeking shelter in protected 
structures. The surveillance is 
currently being conducted, and 
the captured adult samples will 
soon be sent in for testing.

Physical Control

Clearing brush.

Physical control, or source 
reduction, is the use of physical 
or mechanical means to eliminate 
and reduce the number, size, 
and frequency of mosquito 
breeding grounds and habitats. 
It also provides access to 
facilitate inspecting and treating 
mosquito sources by our staff. 

Physical control measures can be 
as simple as turning over a bucket 
or getting rid of an old tire, which 
can be accomplished by residents. 
Our District, however, focuses 
on removal and burning of brush, 
herbiciding, and heavy equipment 
work (ditch repairing and cleaning), 
which provides more extensive 
source reduction. The District 
utilized CAL FIRE Sugar Pine 
Conservation crews to physically 
remove brush and burn debris piles. 
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Catch Basin Program

Training & Education

Vector Technician, Haley 
Bastien, presented and 
was awarded the Grass 

Roots Award at the 2017 
AMCA conference.

Training online.

District Catch Basins and Water Condition

Catch basins can cause a serious 
mosquito-breeding problem in the 
urban and suburban areas.   They 
collect rainwater and overflow 
from excessive irrigation of lawns 
and gardens. This retained water 
then breeds Culex mosquitoes that 
transmit West Nile virus.

In 2017, staff inspected 6,983 
catch basins within the District 
boundaries. Of the catch basins 
inspected, 965 (13.8%) were 
treated. The catch basins in higher 
risk areas (with heavy traffic) 
were treated in the early morning 
(3:00-6:30 AM). The catch basins 
in other areas were treated during 
regular shift hours.  A total of 461 
man-hours were utilized on this 
program.

District field employees attend 
continuing education (CE) 
sessions conducted by vector 
control and public health 
professionals in-house and via 
webinar, as well as at state, 
regional and national meetings.  
Between 20 and 36 hours of 
CE is required per certificated 
employee to maintain their 
licensing under a cooperative 
agreement with the California 
Department of Public Health.

Inspecting a 
catch basin.

This summer, an intern was hired 
from Shasta College to conduct 
inventory on storm drains within 
the District. Using a smartphone 
GPS application, she mapped and 
categorized all the District storm 
drain systems by type and current 
status. The database will help staff 
monitor and treat the storm drains 
in the future.  
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Autumn

Seven sentinel chicken 
flocks were used to detect 
arboviruses circulating in the 
ecosystem this year. Mosquitoes 
infect and receive viruses from 
wild birds in natural disease cycles. 
Sometimes, the mosquitoes 
infect the sentinel chickens 
rather than wild birds. District 
staff detect this transmission 
by periodically sampling the 
chickens’ blood. When a sentinel 
chicken is infected, staff use 
this information to decide 
which control options to deploy. 

Infected sentinel chickens do not 
suffer any illness from the virus, 
and are retired from the flock 
every autumn.

Birds of the Corvid family, such as 
crows, jays, ravens and magpies, 
are acutely susceptible to West 
Nile virus infection. In fact, West 
Nile virus is often fatal to these 
birds. Members of the public may 
find these critically ill or recently 
deceased birds in parks, walking 
trails, around their homes and 
schools, or near shopping centers. 
After a find, residents are  urged 
to contact the state Dead Bird 
Hotline at 877-WNV-BIRD (877-
968-2473) or report the bird 
online at www.westnile.ca.gov.  

The District staff receives the 
reported information, then 
collects and submits the bird 
sample for testing. A WNV 
infected bird detection warrants 
further inspection in the area and 
helps guide operational control 
activities.

How is disease 
detected?

The District uses multiple 
surveillance types to detect 
active disease transmission. 
Testing mosquitoes, dead birds, 
and sentinel chickens, as well as 
receiving veterinarian confirmed 
reports of infected horses, are 
all tools which indicate where 
and when the virus has been 
circulating. The District is 
given very limited information 
on infected human cases. Like 
horses, human infection is a 
very serious indicator of virus 
transmission. 

Surveillance

POSITIVE 
CHICKENS4

2 POSITIVE 
DEAD BIRDS

Dead Bird  
Surveillance

Sentinel  
Chicken  
Surveillance

Positive Dead Birds in the 
District 2014-2017 
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CDC-AGO Trap 
for invasive Aedes 

surveillance

EVS Trap 
for encephalitis virus 

surveillance

Gravid Trap  
for egg-carrying 

mosquito surveillance

New Jersey Light Trap 
for mosquito population 

surveillance
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Trapping mosquitoes is 
an easy, efficient way to 
regularly monitor population 
size and virus transmission. 
From the very first warm spring 
afternoons to the frosty fall 
mornings, District staff sets 
several kinds of traps to gather 
information on mosquito activity. 
The peak of mosquito activity 
and trapping occurs during the 
summer months, and starts 
wrapping up in autumn. Staff 
sets dozens of traps every week  
to stay informed of the latest  
trends in the District mosquito 
population, and in turn, make 
decisions about mosquito  
control. 
 
Some mosquitoes caught by our 
traps are sent to UC Davis for 
virus testing. A positive mosquito 
sample indicates active virus 
transmission in the area and 
mosquito control operations are 

adjusted accordingly.

Trap  
Surveillance

In 2017, 544 mosquito samples 
of from 8 to 50 mosquitoes each 
(15,628 total mosquitoes) were 
submitted to be tested for the 
presence of mosquito-borne 
diseases.  Despite this extensive 
surveillance of adult mosquitoes, 
no mosquito-borne diseases 
of any kind were detected 
within the District in 2017. 
 
Widely scattered, isolated 
populations of invasive Aedes 
spp. mosquitoes have been 
confirmed in areas of California in 
recent years, but currently none 
near the Shasta Mosquito and 
Vector Control District.  These 
mosquitoes transmit important 
diseases such as yellow fever, 
dengue, chikungunya, and Zika.  
The District set eleven traps 
throughout the summer of 2017 
in areas of the District that 
present a high risk of introduction 
of these mosquitoes to detect 
any possible occurrence of them 
within the District.  The traps 
called CDC-AGO (Centers for 
Disease Control Autocidal Gravid 
Ovitraps) use stagnant water 
to attract and collect egg-laying 
invasive Aedes spp. mosquitoes.  
Following two years of local 
CDC-AGO trapping, no invasive 

Aedes spp. mosquitoes have 
been detected within the 

District.

15,628
MOSQUITOES 

TESTED

0POSITIVE
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2016 2017

Winter
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2016-2017 Ticks per Hour vs Seasonal Average*  

2016-2017

Mean

*20 Sites  Mean Count November 2009 - March  2017 

In the fall and winter months, 
District personnel visit various 
areas throughout the District 
where tick habitat intersects 
with human activity.  Ticks 
are collected  by dragging 
a cloth along vegetation to 
snag “questing” ticks.  Ticks 
are identified,  counted, and 
submitted for disease testing 
to assess tick populations 
and tick-borne disease 
risks within the District. 
 

4.61%
TICK SAMPLES 

TESTED POSITIVE 
FOR TICK-BORNE 

DISEASES

Collecting local tick 
samples for testing.

Ticks are important vectors 
that can spread diseases such 
as Lyme disease and Rocky 
Mountain spotted fever (RMSF). 
 
Ixodes pacificus ticks, which 
transmit Lyme disease in 
California, are regularly tested for 
Borrelia burgdorferi, the causative 
agent for Lyme disease, and 
for Borrelia miyamotoi, another 
type of tick-borne bacteria that 
causes human disease. Local “questing” ticks, 

ready for  a meal.

16

Tick Surveillance
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Overwintering Mosquitoes
For several years, the District 
has sampled overwintering 
mosquito populations. During 
the months of November-
February, staff collect more 
than 1,000 overwintering 
mosquitoes, and test dozens 
of Culex spp. mosquitoes for 
encephalitis virus infection. 
This project has assembled 
data on both the species 
composition through the 
winter months, and the types 
of harborage overwintering 
mosquitoes prefer.

1,000+
OVERWINTERING 

MOSQUITOES 
COLLECTED

Collecting overwintering 
mosquitoes.

17

Contained fish

Treated with larvicide

Treatment not required

Our District staff inspected 71 
neglected swimming pools in the 
winter and spring months, in follow-
up to fish releases and pesticide 
treatments in the previous 
season. Of the pools inspected, 
65 were found still having fish 
and 7 were treated with larvicide 
products and/or mosquito fish.  

Residents are encouraged to 

report neglected swimming pools 
to our District. To respond to the 
request, our professionally trained 
staff will inspect and treat the pools 
for mosquito breeding.

Winter pool program

In 2017, operations  staff 
assisted biologists from the  
California Department of Public 
Health, Vector-Borne Disease 
Section, in conducting rodent 
trapping for plague (Y. pestis) and 
hantavirus (SNV) surveillance 
at the Lava Beds National 
Monument. Over a period of 
2 days, a total of 226 traps 
were set and 83 rodents were 
captured and processed. The 
process included: anesthetizing, 
identifying, combing for 
ectoparasites, obtaining a blood 
sample, and returning live 
rodents back to the location 
where each trapping occurred.

Rodent Surveillance

Positive plague (Y. pestis)

Positive hantavirus (SNV)

Negative

Winter
Rodent-borne disease 

surveillance at the Lava Beds 
National Monument.

58% 10% 32%
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Saint Louis encephalitis virus 
(SLE) is an arbovirus which 
circulates between mosquitoes 
and birds, occasionally infecting 
humans. Human infection and 
detection through surveillance 
declined for decades, culminating 
in an 11 year period in which 
there was no SLE observed 
through surveillance. However, 
in 2015 SLE was unexpectedly 
identified in southern California. 
Detection of the virus has 
surged and grown to include 
central and northern California.  

Within the District, SLE was 
last detected in 1993. There is 
a good possibility, given the SLE 
resurgence, that it will be detected 
again in the near future.

With the exception of dead birds, 
the number positive indicators 
of West Nile virus statewide are 
largely in line with 2016.   

Statewide Positive WNv Indicators 
2014-2017

2014 2015 2016 2017

Human 
cases 801 782 442 502

Dead birds 2442 1349 1352 505

Mosquito 
sample 3340 3329 3528 3371

Sentinel 
Chicken 443 449 343 305

St Louis 
Encephalitis Virus

West Nile Virus

Human Cases of West 
Nile Virus in California 
2014-2017

 
In 2017, there were far fewer 
incidence of WNV+ dead birds 
discovered compared to 2016 
and previous years. It is thought 
that fewer dead birds are being 
reported as West Nile virus loses 
the public’s attention. Conversely, 
more counties experienced some 
sort of WNV+ incidence during 
2017 and more human cases 
were reported as well.

Disease  
Updates

T

T

T

V

Y

Y

California WNv Positive 
Indicaters by County
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2016-2017
Assets
Cash and cash equivalents  $3,364,593 
Due from other governments  38,313 
Inventories  88,503 
Non-depreciable capital assets  51,273 
Depreciable capital assets, net  464,774 
Other Post Employment Benefit Liability  142,428 

TOTAL ASSETS  4,149,884 

Liabilities
Accounts payable  $23,097 
Net pension liability  2,047,890 
Compensated Absences  153,989 

TOTAL LIABILITIES  2,224,976 

2016-2017 REVENUES

Property Taxes  1,146,841 47.21%

Assessments  1,205,596 49.63%

Interest & Miscellaneous  76,960 3.17%

TOTAL  2,429,397 100%

2016-2017 EXPENDITURES

Salaries and Benefits  1,761,558 73.20%

Service and Supplies  618,365 25.69%

Utility Expense  26,711 1.11%

TOTAL  2,406,634 100%

Financials 

T

T

T

V

Y

Y

What You Get From
Your Local Vector Control

• Property inspections from state-
certified specialists

• Informational pamphlets and 
downloadable content

• Vector ecologists monitoring 
diseases in your community

• Vector control specialists 
reducing breeding sources in your 

community
• Mosquitofish for your ornamental 

fountain, pond, or pool
• School and classroom visits by 

District staff
• Speakers and staffing for your next 

community event

What You Get From
Your Local Fuel Station

• About 10 gallons 
of gas

For around $29 per year

The Shasta Mosquito and Vector Control District 
depends on property tax revenues and benefit 
assessments to fund its operations. The District’s 
objective is to be fiscally responsible in accordance 
with Generally Accepted Accounting Principles 
(GAAP), Governmental Accounting, Auditing and 
Financial Reporting (GAAFR), as well as State 
Controller reporting guidelines.

In 2015, the District separated their treasury 
management system from the Shasta County 
Auditor-Controller’s office to an outside financial 
institution. Over these past two years, this financial 
system has proven to be a success for the District. 
The monthly financial reports, as well as annual 
budgeting for each fiscal year, is more transparent. 
This financial system will continue to support the 
needs of the District for years to come.  
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19200 Latona Road, Anderson, CA 96007 
P: 530-365-3768  F: 530-365-0305 

www.shastamosquito.org
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REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  March  13, 2018
CATEGORY:  Consent - General Government-1.

SUBJECT:

3/6/18 Draft Minutes
 

DEPARTMENT: Clerk of the Board

Supervisorial District No. :  ALL

DEPARTMENT CONTACT:  Trisha Boss, Deputy Clerk of the Board, 530-225-5550

STAFF REPORT APPROVED BY:  Mary Williams, Chief Deputy Clerk of the Board

Vote Required?

Simple Majority Vote

General Fund Impact?

No General Fund Impact 

RECOMMENDATION

Approve the minutes of the meeting held on March 6, 2018,  as submitted.

SUMMARY

n/a

DISCUSSION

n/a

ALTERNATIVES

n/a

OTHER AGENCY INVOLVEMENT

n/a

FINANCING

There is no General Fund impact associated with this action.

ATTACHMENTS:
Description Upload Date Description
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SHASTA COUNTY BOARD OF SUPERVISORS 

 
 
Tuesday, March 6, 2018 
 
 

REGULAR MEETING 

 
 
9:00 a.m.: Chairman Baugh called the Regular Session of the Board of Supervisors to order 

on the above date with the following present: 
 
   District No. 1  -  Supervisor Kehoe 
   District No. 2  -  Supervisor Moty 
   District No. 3  -  Supervisor Rickert 
   District No. 4  -  Supervisor Morgan 
   District No. 5  -  Supervisor Baugh 
 
   County Executive Officer  -  Larry Lees 
   County Counsel  -  Rubin E. Cruse, Jr. 
   Chief Deputy Clerk of the Board  -  Mary Williams 
   Administrative Board Clerk  -  Kristin Gulling-Smith 
   Administrative Board Clerk  -  Trisha Boss 
    
 

INVOCATION 

 
 
 Invocation was given by Pastor Perry Peterson, Crossroads Bible Fellowship. 
 
 

PLEDGE OF ALLEGIANCE 

 
 
 Pledge of Allegiance to the Flag was led by Supervisor Kehoe. 
 
 

REGULAR CALENDAR 

 

BOARD MATTERS 
 
 
PROCLAMATION: GRAND JURY AWARENESS MONTH  
MARCH 2018 
  

 At the recommendation of Supervisor Baugh and by motion made, seconded 
(Moty/Kehoe), and unanimously carried, the Board of Supervisors adopted a proclamation which 
designates March 2018 as "Grand Jury Awareness Month" in Shasta County. 

 
PUBLIC COMMENT PERIOD - OPEN TIME 

 
 
 Dianna Wagner, Branch Director of Health and Human Services Agency- Children’s 
Services, spoke regarding Social Work Appreciation Month. 
 
 Monique Welin spoke regarding mental health issues. 
 
 William Gilbert spoke regarding concerns with his interactions with Shasta County 
employees.  
 

Page 36 of 485

BOARD OF SUPERVISORS REGULAR MEETING - March 13, 2018



March 6, 2018   
 
 

CONSENT CALENDAR 

  
By motion made, seconded (Kehoe/Morgan), and unanimously carried, the Board of 

Supervisors took the following actions, which were listed on the Consent Calendar: 
 
Approved the minutes of the meeting held on February 7, 2018 and February 27, 2018, as 

submitted.  (Clerk of the Board) 
 

 Approved Resolution 2018-019 which approved and authorized the Chairman to sign the 

Third Amendment and Restarted Joint Exercise of Powers Agreement with the counties of Butte, 

Colusa, Glenn, Nevada, Placer, Siskiyou, Sutter, Tehama, and Yuba effective February 1, 2018 

to remove the County of Yolo and add the County of Glenn as members of the Sierra-

Sacramento Valley Emergency Medical Services Joint Powers Agency with no change in 

compensation. (Clerk of the Board) 

        (See Resolution Book No. 60) 

 

 Approved and authorized the sale of the following water trucks via public auction: 1976 

Kenworth COE 3,000 Gallon Water Truck, at the high bid of $15,351; and 1979 Kenworth 3,000 

Gallon Water Truck, at the high bid of $20,351. (Support Services-Purchasing) 

 Approved and authorized the Chairman to sign a retroactive amendment to the revenue 
agreement with the County of Trinity for placement of Juvenile Court wards at the Shasta 
County Juvenile Rehabilitation Facility, effective September 30, 2016 which:  Increases the 
maximum compensation payable to Shasta County by $200,000 (for a new total not to exceed 
$300,000); and confirms the initial term dates of September 30, 2016 through September 30, 
2017, and retains the two automatic one-year renewals. (Health and Human Services Agency-
Adult Services) 
  

Took the following action regarding the Public Work/Resource Management – Real 
Property Purchase: Find the real property purchase categorically exempt in conformance with the 
California Environmental Quality Act (CEQA) Guidelines Section 15301, Class 1-Existing 
Facilities; approved and authorized the Chairman to sign property purchase agreements with: (a) 
Michael Cogan and Louise Cogan, Trustees of the Michael B. Cogan Retirement Trust (APN: 
101-780-009 at $220,000); and Michael Cogan and Louise Cogan, Trustees of the Michael B. 
Cogan and Louise H. Cogan Revocable Trust 2012 (APN: 101-780-010 & 101-780-011 at 
$220,000);  accepted two Grant Deeds conveying the property; approved a budget amendment 
increasing appropriations and revenue by $450,000 in the Land, Buildings and Improvement 
budget; approved a budget amendment transferring appropriations by $225,000 within the Roads 
budget; approved a budget amendment transferring appropriations by $75,000 within the 
Building Inspection budget; (7) approved a budget amendment transferring appropriations by 
$75,000 within the Environmental Health budget; and (8) authorized the County Executive 
Officer to approve payment of miscellaneous fees associated with the purchase transaction not to 
exceed $10,000, and that otherwise comply with Administrative Policy 6-101, Shasta County 

Contracts Manual. (Public Works) 
 
Took the following action regarding the “Gas Point Road Widening Project,” Contract 

No. 702976:  Approved and authorized the Chairman to sign right-of-way contracts with: Lucille 
Stowell for right-of-way (0.14 acres at $7,710) plus a Federal Highway Administration (FHWA) 
signing incentive of $1,000; and Michael Jack Van Steen for right-of-way (0.06 acres at $7,226) 
plus a FHWA signing incentive of $1,000; and accepted two Easement Deeds conveying the 
right-of-way parcels. (Public Works) 

 

  

  
 
 

 

REGULAR CALENDAR, CONTINUED 
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March 6, 2018   
 

 
GENERAL GOVERNMENT 

 
ADMINISTRATIVE OFFICE/BOARD OF SUPERVISORS 

 
 
LEGISLATIVE UPDATE/SUPERVISORS’ REPORTS 
 
 County Executive Officer (CEO) Larry Lees had no legislative update. 
 
 Supervisor Morgan recently attended a Shasta Regional Transportation Agency Meeting.   
  
 Supervisor Moty recently attended a Shasta Regional Transportation Agency Meeting 
and a Northern Sacramento Valley Integrated Regional Water Management Governing Board 
Meeting.  
 

Supervisor Rickert recently attended a Shasta Regional Transportation Agency Meeting. 
 
 Supervisors reported on issues of countywide interest. 
 

LAW AND JUSTICE 

 

DISTRICT ATTORNEY 

 

PROBATION 

 

PUBLIC DEFENDER 

 
INTERGRATED JUSTICE SYSTEM REPLACEMENT PRESENTATION 
 
 District Attorney Stephanie Bridgett presented on the Integrated Justice System. Ms. 
Bridgett reported the purpose of replacing the aging public safety Case Management System. She 
requested the waiver of the formal competitive procurement requirements of Administrative 
Policy 6-101, Shasta County Contracts Manual and Shasta County Code 3.04.020. 
 

In response to questions by Supervisor Morgan, Ms. Bridgett stated the new programing 
would be capable of converting data; and the data conversion is written into the cost.  

  
 In response to questions by Supervisor Moty, Ms. Bridgett said no specific quote was 
received on the any other programs.  

 
In response to questions by Supervisor Moty, Chief Information Officer Tom Schreiber 

explained that the old system is being backed up. If the server crashed the issue would be getting 
that application back up online to be able to retrieve that data from a back end prospective.  
Integrating the new system would be done with the assistance from both venders Spillman and 
Journal Technologies. The County Information Technology department would then be able to 
maintain it.  He explained that this is standard procedure. Until the contract is prepared details of 
the cost of integration are unknown.  
 
 In response to questions by Supervisor Kehoe, Ms. Bridgett confirmed that the County 
can successfully put into place an implementation plan in a cost-effective way. She summarized 
the initial goal was to stay together with the courts and the process of gathering data that would 
capture all the vendors that would work for the County departments and the Court. However, 
with the shortened time frame, based on Law Enforcement going to Spillman and the Court 
possibly going to a different system, it is necessary to expedite the process.  There is no vendor 
other than Journal Technologies that would meet the needs of the County. Journal Technologies 
may also satisfy the needs of the Court and one system would be preferable.  
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March 6, 2018   
 

In response to questions by Supervisor Kehoe, CEO Lees stated that, in effect a semi - 
RFP process has been done. It was Mr. Lees understanding that the court system may be leaning 
towards a particular vendor but has not yet chosen one.  
  

Mr. Schreiber explained that when looking at doing data conversions, the cost is 
unknown, until the contract is built detailing the specific needs. Journal Technologies has given 
an estimate based on what they have done for other counties. Currently the departments are 
requesting approval to go forward and begin to get details with a contract. Mr. Lees explained 
the request is for the board to waive the normal procurement rules, as there is only one vendor 
that offers the desired system. The final contract would come back before the Board, for 
approval before purchasing the system.  

 
Ms. Bridgett explained that Journal Technologies is familiar with the conversion from 

JALAN, the current system. 
 
In response to questions by Supervisor Rickert, Ms. Bridgett stated that Journal 

Technologies is used in eighteen Courts, five District Attorney Offices, seven Public Defenders’ 
offices, and eight Probation departments across the state of California. It is her hope to use this 
program as long as possible, once it has been purchased. 

 
In response to questions by Supervisor Baugh, Mr. Schreiber stated that the base interface 

piece would be included in the program and customization would be done for Shasta County. 
Ms. Bridgett explained that this program keeps the Court and County departments separate. 

 
Melissa Fowler-Bradley, Shasta County Superior Court Executive Officer, stated that 

they have been one of nine courts that have been reviewing case management systems over the 
last eight months. The budget change proposal is in the works.  When the state budget is passed 
in June, the Court will select one of the systems from their master list, if the funds are available. 
The Court has worked very closely with the County.  Journal Technologies is high on the list, 
and she believes that it is a good system. The Court would go live, 18 months after selecting a 
system. 

 
In response to questions by Supervisor Morgan, Mr. Schreiber explained that employee 

training would take place and is set into the price, although off-site technical training for IT 
employees may be an extra cost.  

 
In response to questions by Supervisor Moty, Mr. Schreiber explained that Journal 

Technologies subscription cost is figured of by the number of users. The county will be able to 
integrate with whatever system the court decides to go with, although it will be easier if the 
Court chooses Journal Technologies. 

 
In response to questions by Supervisor Kehoe, Mr. Schreiber stated that the hope is that 

the County’s timeline will be on track with the Court’s. If funding isn’t available from the state 
for the Court it will be the County’s decision whether to continue to move forward.  

 
In response to questions by Supervisor Baugh, Mr. Lees expressed that this is an 

investment that is worthy of undertaking.  
 
 By motion made, seconded (Kehoe/Rickert), and unanimously carried, the Board of 

Supervisors took the following actions  to replace the aging public safety Integrated Justice 
System (IJS): Received a presentation about the IJS; waived the formal competitive procurement 
requirements of Administrative Policy 6-101, Shasta County Contracts Manual and Shasta 
County Code 3.04.020 “Competitive Procurement” due to limitations on the source of supply 
and necessary restrictions in specifications, to purchase a new IJS public safety Case 
Management System; and provided direction to staff. 
  
  

SHERIFF 

 
PROCLAMATION OF  LOCAL EMERGENCY  
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RESOLUTION 2018-020 
  
 Sheriff Tom Bosenko presented about a  to local emergency regarding a cache of high 
explosives located in a storage shed/shop on February 26th, 2018, at 5747 Happy Valley Road. 
The bomb team removed as much of the materials as they safely could, and they disposed of 
them off through controlled detonations. There was up to 200 pounds of dynamite in a very 
deteriorated state that was unsafe to move, as well as some other materials. As a result, a local 
state of emergency was declared. The Sheriff’s office worked with the homeowners, and through 
County Counsel which obtained a public safety nuisance declaration. The only way to fully 
dispose of items was to burn them, which took place on March 5, 2018. The team is still onsite 
going through everything to make sure everything is safe.  
 
 In response to questions from Supervisor Kehoe, Sheriff Bosenko explained that the 
purpose of the resolution is to give the Sheriff’s office the ability to issue local road closures and 
evacuations.  
  

In response to question from of Supervisor Rickert, Sheriff Bosenko explained that the 
cleanup will be the responsibility of the homeowners. 
 
By motion made, seconded (Morgan/Moty), and unanimously carried, the Board of Supervisors 
adopted Resolution 2018-020 which ratifies the Shasta County Director of Emergency Services’ 
February 28, 2018 proclamation of a local emergency and find that there is a need for continuing 
the local emergency until no longer needed, subject to Government Code 8630(c) review 
requirements. 

 
        (See Resolution Book No. 60) 

 
 

PUBLIC WORKS 

 

RESOURCE MANAGEMENT 

 

HEALTH AND HUMAN SERVICES AGENCY-PUBLIC HEALTH 

 
GOSHASTA REGIONAL ACTIVE TRANSPORTATION PLAN 
RESOLUTION 2018-021 
 
 Pat Minturn, Director of Public Works presented on the GoShasta Regional Active 
Transportation Plan: while general transportation plans look at mostly automobile – based, land 
use, there are also bicycles and pedestrians using non- motorized or alternate transportation 
lanes. Progress has been made over the years for shoulder-widening projects to improve 
roadways. This plan was a mandate from the State to prepare so that the County will be eligible 
for grants and loans, as well as providing the County with direction.  
 

By motion made, seconded (Moty/Rickert), and unanimously carried, the Board of Supervisors 
took the following action regarding the GoShasta Regional Active Transportation Plan (Plan): 
adopted Resolution 2018-021 which: Finds the Plan exempt from the California Environmental 
Quality Act (CEQA) in conformance with Section 15061(b) in that it can be seen with certainty 
that there is no possibility that the Plan may have a significant effect on the environment; finds 
the Plan consistent with the Shasta County General Plan; finds the Plan in compliance with the 
provisions of the California Streets and Highways code Chapter 8 of Division 3, et seq.; and 
approved the Plan.  

                                                                      (See Resolution Book No. 60) 

 
SCHEDULED HEARINGS 

 
PUBLIC HEARING: HOUSING AND COMMUNITY ACTION PROGRAMS 
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RESOLUTION 2018-022 
COMMUNITY DEVELOPMENT BLOCK GRANT PROGRAM 

 
This was the time set aside to conduct a public regarding the Community Development 

Block Grant Program Income Reuse. Director of Housing and Community Action Programs 
Laura Burch presented a staff report. The Notice of Hearing and the Notice of Publication are on 
file with the Clerk of the Board. 
 

The public hearing was opened, at which time no one spoke for or against the matter, and 
the public hearing was closed.   
   
 By motion made, seconded (Kehoe/Morgan), and unanimously carried, the Board of 
Supervisors took the following actions regarding the Community Development Block Grant 
(CDBG) Program Income Reuse Plan: Conducted a public hearing; closed the public hearing; 
approved and adopted the Housing Rehabilitation Assistance Program Guidelines; and adopted  
Resolution 2018-022 which approved and authorized the Director of Housing and Community 
Action Programs to sign the CDBG Program Income Reuse Agreement for a period five years 
effective from the date of signing and modifications to the Housing Rehabilitation Assistance 
Program Guidelines so long as the agreement has been reviewed and approved by County 
Counsel and otherwise complies with Administrative Policy 6-101, Shasta County Contracts 

Manual. 
 

        (See Resolution Book No. 60) 
 
 

CLOSED SESSION ANNOUNCEMENT 
 
 
 Chairman Baugh announced that the Board of Supervisors would recess to a Closed 
Session to take the following action: 
 
  Conferred with legal counsel to discuss one case of existing litigation, pursuant 

(Government Code section 54956.9, subdivision (d), paragraph (1)): 
          Names of Cases: Kenneth F. Niedzwiecki vs. Shasta County Sheriff 
          Department, et al.  
 
 
10:55 a.m.: The Board of Supervisors recessed to Closed Session. 
 
11:05 a.m.: The Board of Supervisors returned from Closed Session and reconvened in Open 

Session with all Supervisors, County Executive Officer/Clerk of the Board 
Larry Lees, and County Counsel Rubin E. Cruse, Jr. present. 

 
 

REPORT OF CLOSED SESSION ACTIONS 

 
In the matter of Kenneth Niedzwiecki v. Shasta County Sheriff’s Department, a case involving the 
alleged negligence in deploying a K-9, the Board of Supervisors, by a 5-0 vote, gave approval to 
legal counsel to defend this action and authorized the County Counsel’s Office to assign the 
defense in this case to Gary Brickwood, Esq. 
 
11:07 a.m.: The Board of Supervisors adjourned. 
 
 
 
              
            Chairman 
 
ATTEST: 
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March 6, 2018   
 
LAWRENCE G. LEES 
Clerk of the Board of Supervisors 
 
 
 
By       
        Deputy 
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REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  March  13, 2018
CATEGORY:  Consent - General Government-2.

SUBJECT:

APPROVE  AGREEMENT FOR LEGAL SERVICES WITH JOHN H. HAGAR

DEPARTMENT: County Counsel

Supervisorial District No. :  All

DEPARTMENT CONTACT:  James R. Ross, Assistant County Counsel (530) 225-5711

STAFF REPORT APPROVED BY:  James R. Ross, Assistant County Counsel

Vote Required?

4/5 Vote

General Fund Impact?

No Additional General Fund Impact 

RECOMMENDATION

Approve and authorize the Chairman to sign a retroactive agreement with John H. Hagar for $250 per hour plus miscellaneous
expenses with no maximum compensation, to provide legal services beginning October 6, 2017, for five years or until the
completion of all cases or matters assigned, and terminates the previous Legal Services Agreement that commenced on
October 29, 1991.

SUMMARY

N/A

DISCUSSION

John Hagar has performed legal services and consultation to the County of Shasta since 1991.  Mr. Hagar is intimately familiar
with jail regulations and operations in general as well as the operations of the Shasta County Jail.  His services have been
extremely valuable to the County and are expected to continue to be valuable.  Mr. Hagar's last rate increase was in December
2001.  This agreement is to reflect a rate increase from his current contractual rate of $175 to $250.  As the current contract
was outdated, a new contract was prepared to update the terms and conditions.

ALTERNATIVES

The Board could decline to approve the agreement.

OTHER AGENCY INVOLVEMENT

County Counsel has approved the agreement as to form.  Risk Management has approved the agreement.  The
recommendation has been reviewed by the County Administrative Office.

FINANCING
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Claims are paid from the affected department's budget.  There is no additional General Fund impact.

ATTACHMENTS:
Description Upload Date Description
Legal Services Agreement 3/1/2018 Legal Services

Agreement
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AGREEMENT FOR LEGAL SERVICES 

THIS AGREEMENT, dated February 27, 2018, is made by and between 

COUNTY OF SHASTA, through its 
OFFICE OF THE COUNTY COUNSEL 
("COUNTY") 
and 

JOHN H. HAGAR 
("FIRM") 

WHEREAS, COUNTY desires to contract for professional legal services; and 

WHEREAS, FIRM is particularly qualified to perfonit the required services due to its legal 
competence and expertise. 

NOW, THEREFORE, COUNTY and FIRM agree as follows: 

1. PERIOD OF PERFORMANCE  

This Agreement shall commence October 6, 2017, and shall continue for five years or until 
the completion of the matter(s) and case(s) identified in this Agreement in Attachment A 
(and any other matter(s) or cases COUNTY, through its County Counsel, assigns to FIRM 
as provided in this Agreement), whichever is later, or until this Agreement is terminated 
pursuant to the provisions of paragraph 6 or paragraph 7. 

2. FIRM'S SERVICES AND RESPONSIBILITIES 

FIRM shall act as counsel to COUNTY and its officers and employees in matters or cases 
assigned to firm. 

FIRM shall make every effort to provide the most cost-effective services possible to 
COUNTY and shall suggest options and techniques to dispose of cases without 
unnecessary pleadings or discovery. 

FIRM shall provide COUNTY with the necessary representation by staff qualified to 
perform the legal tasks at the least costly billing category. 
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FIRM shall coordinate with County Counsel in performing services under this Agreement 
and shall report to COUNTY's Board of Supervisors, or to the County staff, as requested, 
regarding the matters or cases it is handling. 

FIRM shall obtain County Counsel's written approval before retaining any consultant or 
expert witness. 

FIRM shall assist County Counsel in settlement evaluations and negotiations, and shall 
obtain COUNTY's authority before making any settlement proposal on COUNTY's behalf 
or to the Court or to any other party to the case(s). 

FIRM shall immediately notify County Counsel verbally and in writing when a judgment, 
verdict or other award is rendered. 

FIRM shall provide to County Counsel copies of all substantive pleadings and motions 
filed with the court or other administrative body, including those submitted by another 
party. FIRM shall also provide copies of all court rulings. 

FIRM shall compile and maintain all backup documentation to support all entries included 
in its billings. 

3. REPORTING REQUIREMENTS 

In order to contain costs, many of FIRM's communications with COUNTY will be by way 
of telephone calls to County Counsel. However, FIRM shall provide County Counsel, 
reports or analyses as requested. 

4. COMPENSATION  

A. Fees 

FIRM shall provide legal services at the following billing rates: 

John H. Hagar: 	$250.00/hr. 

B. Expenses  

COUNTY shall reimburse FIRM for its actual out-of-pocket expenses but without 
any additional costs for having advanced the funds. FIRM shall note that COUNTY 
is exempt from all filing fee charges. 

1. 	Reimbursable ordinary expenses shall include, but not be limited to: 

(a) Deposition fees. 
(b) Transcript fees. 
(c) Messenger service. 
(d) Process service. 
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(e) 	Document reproduction by an outside vendor. 

2. 	Reimbursable extraordinary expenses shall include charges for which FIRM 
has obtained County Counsel's prior approval. Such expenses shall include, 
but not be limited to: 

(a) Consultants' fees. 
(b) Expert witnesses' fees. 
(c) Expenses for travel outside the counties of Shasta and the County in 

which the case is filed. 
(d) Investigative services costs. 
(e) Other expenses approved in advance by County Counsel. 

3. 	Non-reimbursable expenses shall include, but not be limited to: 

(a) Staff time or overtime for performing secretarial, clerical, or word 
processing functions. 

(b) Charges for time spent to provide necessary information for 
COUNTY audits or billing inquiries. 

(c) Charges for work performed which had not been authorized by 
COUNTY. Such work shall be a gratuitous effort by FIRM. 

5. BILLINGS AND PAYMENTS 

A. 	Billings 

FIRM shall submit its itemized billing statement monthly to County 
Counsel; however, FIRM shall provide an interim billing upon request of 
County Counsel or if outstanding fees and costs exceed $10,000. 

2. The original billing statement(s) and one copy shall be submitted to: 

County Counsel 
1450 Court Street, Suite 332 
Redding, California 96001 

3. Each billing statement shall be itemized in a time reporting format 
acceptable to COUNTY and shall include original invoices for 
reimbursement of expenses. FIRM understands that COUNTY's 
Auditor/Controller will not reimburse FIRM for expenses unless the 
original invoice is submitted. 

4. FIRM shall have and maintain all backup documentation to support all 
entries included in the monthly billing statement. Such documentation shall 
be in a form subject to audit and in accordance with generally accepted 
accounting principles. FIRM shall make such documentation available to 
auditors upon request and in accordance with paragraph 11E. 
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B. 	Payments 

1. COUNTY's legal, risk management and accounting staff shall review all 
billing statements. 

2. COUNTY shall make its best effort to process payments promptly after 
receiving FIRM's monthly billing statement. COUNTY shall not pay 
interest or finance charges on any outstanding balance(s). 

6. TERMINATION 

This Agreement may be terminated in whole or in part at any time COUNTY, in its sole 
discretion, deems termination to be in its best interest. COUNTY shall terminate services 
by delivering to FIRM a written Termination Notice specifying the extent to which services 
are terminated and the effective termination date. FIRM may terminate on sixty (60) days' 
written notice. During the sixty (60) day notice period, FIRM shall at COUNTY's request, 
transfer pending files or complete specified services, which may include a final report. 

7. TERMINATION DUE TO CONFLICT OF INTEREST 

If either FIRM or COUNTY determines a matter of professional conflict has arisen which 
should not or could not be postponed until the conclusion of the litigation, FIRM or 
COUNTY may give written notice of immediate termination of this Agreement subject to 
FIRM's duty to provide adequate representation until the appropriate substitutions can be 
made. 

8. CLOSING REPORT UPON TERMINATION 

Upon COUNTY's request, FIRM shall deliver a Closing Report to COUNTY in the format 
required by COUNTY, after termination of this Agreement. 

9. NOTICES 

Unless COUNTY consents to receipt of notices and required reports via electronic means, 
all notices and required reports shall be written and hand-delivered or mailed by first class, 
postage prepaid, addressed to COUNTY or FIRM at the addresses below, or at any other 
address COUNTY or FIRM shall provide in writing to each other: 

A. 	If to COUNTY: 

Shasta County Counsel 
1450 Court Street, Suite 332 
Redding, CA 96001 

Copies of reports, but not notices or bills, shall also be sent to: 
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Shasta County Risk Management 
1450 Court Street, Suite 348 
Redding, CA 96001 

B. 	If to FIRM: 

Law Office of John Hagar 
5843 Valle Vista Ct 
Granite Bay, CA 95746-8215 

10. ASSIGNMENT 

A. No part of this Agreement or any right or obligation arising from it is assignable 
without COUNTY's written consent. 

B. However, FIRM may retain consultants and experts as FIRM deems appropriate 
after receiving COUNTY's written approval. 

11. 	STANDARD TERMS AND CONDITIONS 

A. 	Indemnification 

1. FIRM shall indemnify and hold harmless COUNTY, its elected officials, 
officers, employees, agents, and volunteers against all claims, suits, 
actions, costs, expenses, audit exceptions (including, but not limited to, 
reasonable attorney's fees of County Counsel and counsel retained by 
COUNTY, expert fees, litigation costs, and investigation costs), damages, 
judgments, or decrees by reason of any person's or persons' loss or injury, 
including death, or property loss or damage (including property of 
COUNTY) arising from the negligent acts, willful acts, or errors or 
omissions of FIRM or any of FIRM's subcontractors, any person 
employed under FIRM, or under any subcontractor, or in any capacity 
during the progress of the work or the provision of services undertaken 
pursuant to this agreement, except when the injury or loss is caused by the 
sole negligence or intentional wrongdoing of COUNTY. 

2. FIRM shall also defend and indemnify COUNTY for any adverse 
determination made by the Internal Revenue Service or the State Franchise 
Tax Board and/or any other taxing or regulatory agency and shall defend, 
indemnify, and hold harmless COUNTY with respect to FIRM's 
"independent contractor" status that would establish a liability on 
COUNTY for failure to make social security deductions or contributions 
or income tax withholding payments, or any other legally mandated 
payment. This provision shall survive the termination, expiration, or 
cancellation of this agreement. 

3. For professional services provided under this agreement, FIRM shall 
indemnify, and hold harmless COUNTY, its elected officials, officers, 
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employees, agents, and volunteers from and against any and all claims, 
demands, actions, losses, liabilities, damage, and costs, including 
reasonable attorneys' fees, arising out of or resulting from the negligent 
performance of the professional services provided under this agreement or 
from recklessness or willful misconduct. 

4. 	FIRM shall also, at FIRM' s own expense, defend the COUNTY against 
any suit or action brought against COUNTY founded upon any claim, 
action or proceeding which is based upon the work or the provision of 
services undertaken pursuant to this agreement. 

B. 	Independent Contractor Status 

1. This Agreement is between the COUNTY and FIRM and is not intended, 
and shall not be construed to create the relationship of agent, servant, 
employee, partnership, joint venture, or association, as between COUNTY 
and FIRM. 

2. FIRM understands and agrees that all FIRM personnel furnishing services 
to COUNTY under this Agreement are employees solely of FIRM and not 
of COUNTY for purposes of workers' compensation liability. 

3. FIRM shall bear the sole responsibility and liability for furnishing workers' 
compensation benefits to any FIRM personnel for injuries arising from 
services performed under this Agreement. 

C. 	Governing Laws 

This Agreement shall be construed in accordance with the laws of the State of 
California. 

D. 	Record Retention and Inspection 

Within ten (10) days of COUNTY's written request, FIRM shall allow COUNTY 
or authorized State or Federal agencies or any duly authorized representative to 
have the right to access, examine, audit, excerpt, copy or transcribe any pertinent 
transaction, activity, time cards or other records relating to this Agreement. FIRM 
shall keep such material, including all pertinent cost accounting, financial records 
and proprietary data for a period of four (4) years after termination or completion 
of this Agreement unless COUNTY's written permission is given to dispose of 
material prior to the end of such period or until such time as all audits are complete, 
whichever is later. 

E. 	Communications With COUNTY 

FIRM understands that the County Counsel is the legally empowered legal 
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representative of the COUNTY and its officers and employees and FIRM shall not 
without specific direction from the County Counsel communicate with, advise or 
represent the COUNTY, its Board of Supervisors or any other officers or 
employees. 

F. Validity 

The invalidity in whole or in part of any provision of this Agreement shall not void 
or affect the validity of any other provision. 

G. Waiver 

No waiver of a breach of any provision of this Agreement by either party shall 
constitute a waiver of any other breach of the provision or any other provision of 
this Agreement. Failure of either party to enforce any provision of this Agreement 
at any time shall not be construed as a waiver of that provision. 

12. 	CONTRACT DOCUMENTS 

A. Attachments A is attached and incorporated as part of this Agreement. The 
attachment is titled as follows: 

Attachment A - List of Assigned Matters and Cases 

B. This Agreement shall constitute the complete and exclusive statement of 
understanding between COUNTY and FIRM which supersedes all previous written 
or oral Agreements, and all prior communications between the COUNTY and 
FIRM relating to the subject matter of this Agreement. 

The Agreement between COUNTY and FIRM dated October 29, 1991, with 
amendments dated September 19, 1996 and December 17, 2002, is tenninated upon 
the execution of this Agreement. 

SIGNATURE PAGE FOLLOWS 
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M T APPROVAL 

1-7/4 
Johnson 

gement Analyst 

IN WITNESS WHEREOF, COUNTY and FIRM have executed this agreement on the dates set 
forth below. By their signatures below, each signatory represents that he/she has the authority to 
execute this agreement and to bind the Party on whose behalf his/her execution is made. 

Date: 

ATTEST: 

 

Les Baugh -L-EeN-A-R713 	MOTY, CHAIRMAN 
Board of Supervisors 
County of Shasta 
State of California 

Clerk of the Board of Supervisors 
County of Shasta 

 

By: 	  
Deputy 

LAW OFFIC OF JOHN HAGAR 

Date: 
	

//k  
By: Jor. Hagar 
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ATTACHMENT A 

LIST OF MATTERS AND CASES ASSIGNED TO FIRM 

Matter or Case Name 
Jewett, et. Al. v. County of Shasta, et al. 
Ongoing Jail Consultation and Advice 
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REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  March  13, 2018
CATEGORY:  Consent - General Government-3.

SUBJECT:

Resolution which amends the Shasta County Personnel Rules, Chapter 14, Leaves of Absence, and
Appendix A Forms.

DEPARTMENT: Support Services-Personnel 

Supervisorial District No. :  All

DEPARTMENT CONTACT:  Angela Davis, Director of Support Services, (530) 225-5515

STAFF REPORT APPROVED BY:  Angela Davis, Director of Support Services

Vote Required?

Simple Majority Vote

General Fund Impact?

No Additional General Fund Impact 

RECOMMENDATION

Adopt a resolution which amends the Shasta County Personnel Rules, Chapter 14, Leaves of Absence, and Appendix A
Forms.

SUMMARY

N/A

DISCUSSION

It is appropriate from time to time to update the Shasta County Personnel Rules in order to clarify language, update sections
so they are compliant with state and federal laws, and/or to ensure they correctly reflect business practices that have evolved
over time.
 
The California Code of Regulations (CCR) provides that entitlements to employer-paid group health coverage during
Pregnancy Disability Leave (PDL) and California Family Rights Act (CFRA) are separate and distinct entitlements. Chapter
14 has been updated to align with 2 CCR Section 11044. Accordingly, the updates to Chapter 14 of the Personnel Rules will
provide that if an eligible employee has her PDL and Family and Medical Leave Act (FMLA) leave run concurrently due to her
pregnancy, the County will continue to make its normal premium contribution towards the employee’s group health plan while
she is on FMLA/ PDL for up to four months in a 12 month period per pregnancy.  The employee may also receive an
additional twelve weeks of this health insurance benefit during a subsequent CFRA leave for the reason of the birth of her
child.
 
Chapter 14 was also updated for alignments to current processes within the Office of the Auditor-Controller and clerical
changes. A redlined version is attached for reference.
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Additionally, leave-related forms have been removed from Appendix A of the Personnel Rules as the most current versions of
these forms are now available for staff online at the Shasta County Support Services, Personnel intranet and internet websites.
No changes were made to the content of the forms.

ALTERNATIVES

The Board may choose to not approve the recommendations in whole or in part; however, this is not recommended as this
modification aligns with state regulations pertaining to CFRA, FMLA, and PDL leaves as well as the current business
practices of the Office of the Auditor-Controller.

OTHER AGENCY INVOLVEMENT

County Counsel and the Office of the Auditor-Controller have reviewed and concur with this recommendation. The County
Administrative Office has reviewed this recommendation. The unions have been notified of the recommendation.

FINANCING

Departments will budget associated expenses in their respective budgets. There is no additional general fund impact from this
recommendation.
cc:      
    Larry Lees, County Executive Officer  
    Terri Howat, County Chief Financial Officer  
    Ayla Tucker, Administrative Analyst I  
    Nolda Short, Assistant Auditor-Controller  
    Debra Edwards, Accountant Auditor III-Confidential  
    Shelley Forbes, Assistant Director of Support Services
    Kari Hallstrom, Personnel Analyst II             
    Melissa Merritt, Agency Staff Services Analyst II- Confidential        
    

           
 
 

ATTACHMENTS:
Description Upload Date Description
Resolution 2/27/2018 Resolution
Personnel Rules, Chapter 14 - Redline 2/26/2018 Personnel Rules, Chapter

14 - Redline
Personnel Rules, Chapter 14 - Final 2/26/2018 Personnel Rules, Chapter

14 - Final
Personnel Rules, Appendix A - Redline 3/8/2018 Personnel Rules,

Appendix A - Redline
Personnel Rules, Appendix A - Final 3/8/2018 Personnel Rules,

Appendix A - Final
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RESOLUTION NO. 2018-______  

 

 

A RESOLUTION OF THE BOARD OF SUPERVISORS  

OF THE COUNTY OF SHASTA  

AMENDING THE SHASTA COUNTY PERSONNEL RULES,  

CHAPTER 14, LEAVES OF ABSENCE, AND APPENDIX A, FORMS,  

AND IMPLEMENTING THE PROVISIONS THEREOF 

 

WHEREAS, periodically the Board of Supervisors, upon the recommendation of staff, amends the 

provisions of the Personnel Rules, to update various provisions to ensure compliance with Shasta County 

Code, state and federal laws, to conform to actual County practice, or to address new business needs; and 

 

WHEREAS, County staff recommends amendments to the Shasta County Personnel Rules, Chapter 

14, Leaves of Absence. 

 

WHEREAS, County staff recommends amendments to the Shasta County Personnel Rules, 

Appendix A, Forms. 

 

NOW, THEREFORE, BE IT RESOLVED that the Board of Supervisors of the County of Shasta 

amends the Shasta County Personnel Rules, Chapter 14, Leaves of Absence, as attached hereto.    

 

BE IT FURTHER RESOLVED that the Board of Supervisors of the County Of Shasta amends the 

Shasta County Personnel Rules Appendix A, Forms, as attached hereto. 

                                  

BE IT FURTHER RESOLVED that all other sections of the Shasta County Personnel Rules 

remain unchanged. 

 

DULY PASSED AND ADOPTED this 13th of March, 2018 by the Board of Supervisors of the 

County of Shasta by the following vote: 

 

AYES:  

NOES:  

ABSENT: 

ABSTAIN:  

RECUSE:         

 

            

       LES BAUGH, CHAIRMAN   

       Board of Supervisors    

       County of Shasta     

       State of California 

ATTEST: 

 

LAWRENCE G. LEES 

Clerk of the Board of Supervisors 

 

 

 

By        

               Deputy  
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Shasta County Personnel Rules (revised 3/20093/2018) 

1 
 

CHAPTER 14. LEAVES OF ABSENCE 

 

SECTION 14.1. LEAVES OF ABSENCE. 

 

A. A permanent employee may request a leave of absence of up to one year by 

submitting a written request for consideration to the appointing authority. Leaves 

of up to one year require approval of the appointing authority and the Personnel 

Director, or his/her designee. The Personnel Director, or his/her designee, may 

grant or deny the requested leave of absence for some or all of the requested 

period. Requests for leaves of absence shall not be unreasonably denied. 

 

B. With regard to an employee holding a position deemed by the Personnel 

Director, or his/her designee, to be a position that must be filled for legitimate 

business reasons, the absent employee's position may be filled if the Personnel 

Director, or his/her designee, creates a collateral position and the absent 

employee is moved into that collateral position. During the period of leave 

granted to the absent employee, the employee moved to the collateral position 

shall retain the right to return to an existing position in the employee's 

department in the class he occupied at the time the leave was granted in a 

manner otherwise consistent with the procedures set forth in Chapter 17. 

 

C. Such an appointment is either a provisional appointment or a probationary 

appointment as described in Chapter 6, depending on whether a complete 

eligible list exists. 

 

D. The appointing authority may require the returning employee to submit to a 

medical examination, if the leave of absence was due to health reasons, in order 

to demonstrate the employee's fitness to return to duty. 

 

SECTION 14.2. INDUSTRIAL LEAVES OF ABSENCE. The County shall continue making its 

portion of Health Plan payments, including dependent premiums, for employees who are on 

medical leave without pay due to on-the-job disability for a maximum of 26 pay periods. If 

applicable, this benefit shall run concurrently with the provisions of the Federal Family and 

Medical Leave Act, the California Pregnancy Disability Leave Act, and the California Family Rights 

Act. Workers' Compensation benefits shall not be considered as pay when applied to this section. 

 

SECTION 14.3. RELEASE FROM DUTY. 

 

A. When the best interest of the County requires the immediate removal of the 

employee from his position, any employee may be released from regularly 

assigned duties with pay and benefits by the appointing authority for a period 

not to exceed 80 working hours upon the approval of the Personnel Director, or 

his/her designee. Upon showing of good cause by the appointing authority, such 

release from duty may be extended up to an additional 80 work hours by the 
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Shasta County Personnel Rules (revised 3/20093/2018) 
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Personnel Director or his/her designee. 

 

B. When an employee who voluntarily participated in a smallpox vaccination or 

other bioterrorism response or preparedness program is unable to work for up 

to 24 hours or three work days as a result of the vaccination, the Public Health 

Director may recommend, subject to the approval of the Personnel Director, or 

his/her designee, that the employee be released from duty with pay for that 

period of time. Additional release from duty not to exceed a total of 160 hours 

may be approved by the Personnel Director, or his/her designee, for other 

compelling reasons related to bioterrorism preparedness or response. 

 

SECTION 14.4. LEAVE AFFORDED UNDER THE FEDERAL FAMILY AND MEDICAL LEAVE 

ACT (FMLA), INCLUDING SERVICEMEMBER FMLA AND THE CALIFORNIA FAMILY 

RIGHTS ACT (CFRA). 

 

A. Notices. Shasta County provides eligible employees with the leaves of absence 

identified in the Federal Family and Medical Leave Act (FMLA), including 

Servicemember FMLA, and the California Family Rights Act (CFRA). The rights 

and responsibilities for employers and employees in connection with these 

leaves are described in the following documents located in the Appendix to the 

Personnel Rulesonline at the Shasta County Support Services, Personnel 

internet (www.co.shasta.ca.us) and intranet (http://intranet/shasta-county) 

websites: Employee Rights and Responsibilities Under the Federal Family and 

Medical Leave Act; Employee Rights and Responsibilities Under the California 

Family Rights Act and/or Pregnancy Disability Leave Law. 

 

B. The Leave Policy. Under the federal Family and Medical Leave Act (FMLA) and 

the California Family Rights Act (CFRA), eligible employees may take up to 12 

weeks of unpaid Family and Medical Leave within a calendar year and, subject 

to any defense allowed under the law, be restored to the same or an equivalent 

position upon the employee’s return from leave provided: (1) the employee has 

worked for the County for at least 12 months, and for at least 1,250 hours in the 

12 months immediately preceding the commencement of the leave; and (2) the 

employee is employed at a worksite that has 50 or more employees within a 75-

mile radius. 

 

Except where prohibited by law, FMLA leave and CFRA leave will run 

concurrently. 

 

C. Reasons for Leave. An employee may take Family and Medical Leave for any 

of the following reasons: 

 

1. The birth of a child and to care for or bond with such child; 
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2. The placement of a child with the employee for adoption or foster care 

and to care for or bond with the newly-placed child; 

 

3. To care for a spouse, registered domestic partner, child, or parent 

(“covered relation”) with a serious health condition; or 

 

4. Because of the employee’s own serious health condition that renders 

the employee unable to perform an essential function of his/her 

position. 

 

Leave because of reasons “1” or “2” must be completed within the 12-month 

period beginning on the date of birth, adoption, or placement. In addition, 

spouses employed by the County who request leave because of reasons “1” or 

“2” only may take a combined total of 12 weeks leave during any 12-month 

period. 

 

C.D. Notice of Leave. If an employee’s need for Family and Medical Leave is 

foreseeable, he/she must give the County at least 30 days’ prior notice of the 

need for leave, preferably in writing. If this is not possible or the need for leave 

is unforeseeable, the employee must at least give notice as soon as practicable 

(generally either the same day or the next business day after learning of the 

need for leave). Failure to provide such notice may be grounds for delay of 

leave. Additionally, if the employee is planning a medical treatment, he/she must 

consult with the County first regarding the dates of such treatment. 

 

D.E. Medical Certification and Recertification. If an employee is requesting leave 

because of his/her own or a covered relation's serious health condition, the 

employee must provide appropriate medical certification from the relevant 

health care provider within 15 calendar days after the request for leave, if 

practicable. Medical certification forms are located in the Forms Section of the 

Personnel Rulesonline at the Shasta County Support Services, Personnel 

internet (www.co.shasta.ca.us) and intranet (http://intranet/shasta-county) 

websites. If the employee provides at least 30 days' notice before the 

commencement of the leave, he/she should provide the medical certification 

before leave begins. Failure to timely provide a complete and clear medical 

certification may be grounds for delay or denial of leave, or for non- designation 

of the leave as either FMLA or CFRA leave. 

 

The County, at its expense, may require an examination by a second health 

care provider designated by the County, if it reasonably doubts the medical 

certification the employee initially provides for his or her own serious health 

condition. If the second health care provider's opinion conflicts with the original 

medical certification, the County, at its expense, may, but is not required to, 

retain a third, mutually agreeable, health care provider to conduct an 
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examination and provide a final and binding opinion. 

 

The County may require a new medical certification annually if a serious health 

condition continues beyond one calendar year. The County may also require 

recertification under certain circumstances, such as when a current certification 

expires, upon request for an extension of the leave, after the expiration of the 

anticipated minimum duration of the serious health condition, if circumstances 

have changed, or at six (6) month intervals for certain conditions, or as the law 

may otherwise allow or require. Failure to timely provide (within 15 days if 

practicable) a complete and clear medical certification may be grounds for delay 

or denial of leave, or for non- designation of the leave as either FMLA or CFRA 

leave. 

 

E.F. Reporting While on Leave. If an employee takes leave because of his/her own 

serious health condition or to care for a covered family relation, the employee 

must contact the County as directed regarding the status of the condition and 

his/her intention to return to work. In addition, the employee must give 

reasonable notice (within two (2) business days if feasible) if the dates of leave 

change or are extended or initially were unknown. 

 

F.G. Pay Status. Family and Medical Leave is unpaid leave unless an employee has 

accrued leave balances (including compensatory time off, administrative leave, 

holiday credit, vacation, and sick leave). Where the employee has accrued leave 

balances, the following will apply: 

 

1. Where the leave is for Reasons (1) or (2) in Section 14.4(C), the 

employee must use accrued vacation, administrative leave, holiday 

credit, and/or compensatory time off prior to unpaid leave. 

 

2. Where the leave is for Reason (4) in Section 14.4(C), the employee 

must use accrued personal sick leave, vacation, administrative leave, 

holiday credit, and/or compensatory time off prior to unpaid leave. 

 

3. Where the leave is for Reason (3) in Section 14.4.(C), the employee 

must use accrued vacation, administrative leave, holiday credit, and/or 

compensatory time off prior to unpaid leave. The employee also has 

the option, but is not required, to use accrued family sick leave. 

 

4. However, if an employee is receiving wage replacement benefits 

including, but not limited to, State Disability Insurance (SDI), Paid 

Family Leave (PFL) insurance, or workers’ compensation payments, 

while taking FMLA/CFRA leave, the employee will not be required to 

coordinate accrued leave balances with these benefits unless he/she 

so chooses. An employee must notify Payroll immediately if/when 
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he/she receives wage replacement benefits and if he/she wishes 

accrued leave to be coordinated with these benefits. 

 

The substitution of paid leave for unpaid leave does not extend the 

maximum 12-week leave period. Further, in no case may the 

substitution of paid leave for unpaid leave, or coordinating leave 

balances with wage replacement benefits, result in the employee 

receiving more than 100% of his/her salary. If the employee is not 

eligible to substitute paid leave, he/she may still be eligible for unpaid 

Family and Medical Leave. An employee will not earn any additional 

paid time off during the unpaid portion of his/her leave. 

 

G.H. Medical and Other Benefits. The County will continue to make its normal 

premium contribution towards an employee’s group health plan while he/she is 

on FMLA or CFRA leave for up to 12 weeks in a 12 month period. 

 

1. The employee must pay his/her normal share of the premium, for 

himself/herself and his/her dependents, in order to maintain health 

benefits. If the employee is in a pay status, his/her portion of the 

premium will be deducted from his/her paycheck. If the employee is not 

in a pay status, his/her premium payment must reach the Payroll 

Division of the Auditor's Office by the first of the month. 

 

2. After twelve weeks, if the employee is not in a pay status but has been 

granted additional leave, he/she may continue to participate in the 

group health plan, without interruption, by paying the full premium 

amount to the Auditor's Office by the first of the month. The employee 

is responsible to contact the Auditor’s Office to determine if payment 

must be paid directly to the Auditor’s Office and/or directly to the 

insurance provider. An employee has a minimum 30-day grace period 

in which to make premium payments. 

 

3. If payment is not made timely, the employee’s group health insurance 

may be canceled, provided the employee is notified in writing at least 

15 days before the date that his/her health coverage will lapse. 

 

4. If an employee does not return to work following his/her leave for a 

reason other than the continuation, recurrence, or onset of a serious 

health condition which would entitle him/her to FMLA or CFRA leave, 

or other circumstances beyond the employee’s control, he/she may be 

required to reimburse the County for its share of health insurance 

premiums paid on the employee’s behalf during his/her FMLA/CFRA 

leave. 
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a. With respect to CFRA leave, an employee is deemed to 

have failed to return from leave if he/she works less than 30 

days after returning from CFRA leave. An employee who 

retires during CFRA leave or during the first 30 days after 

returning is deemed to have returned from leave. 

 

H.I. Intermittent and Reduced Schedule Leave. Leave because of a serious health 

condition may be taken intermittently (in separate blocks of time due to a single 

health condition) or on a reduced-leave schedule (reducing the usual number of 

hours an employee works per workweek or workday) if there is a medical need 

for the leave, and if that need can be best accommodated through an 

intermittent or reduced leave schedule. Employees also may be eligible for 

certain intermittent leave or reduced schedule leave for birth or placement of a 

child if the County agrees to such leave. 

 

For salaried employees the County may reduce an employee’s salary based on 

the amount of time actually worked. An employee may use accrued leave 

balances to make up the difference. 

 

In addition, if the employee needs leave intermittently or on a reduced schedule 

for planned medical treatment, the employee must make a reasonable effort to 

schedule the treatment so as not to unduly disrupt the County’s operations. 

 

If an employee needs intermittent leave or leave on a reduced leave schedule 

that is foreseeable based on planned medical treatment for the employee, a 

family member, or a covered servicemember, or if the County agrees to permit 

intermittent or reduced schedule leave for the birth or placement of a child,  the 

County may temporarily transfer him/her to an available alternative position for 

which the employee is qualified that better accommodates his/her recurring 

leave and has equivalent pay and benefits. 

 

I.J. Returning from Leave. 

 

1. Return to Work Certification. If an employee takes leave because of 

his/her own serious health condition (except if the employee is taking 

intermittent or reduced schedule leave), he/she cannot return to work 

until the employee provides the County with a return-to-work medical 

certification form from his/her health care provider that states he/she is 

fit to return to work (and listing any limitations or restrictions on his/her 

ability to perform the essential functions of his/her former position). No 

employee will be permitted to resume work until a return-to-work 

medical certification is provided. 

 

2. Return to Work Certification In Connection With Intermittent Leave or 
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Reduced Schedule Leave. The County is entitled to a certification of 

fitness to return to duty for absences taken on an intermittent or 

reduced leave schedule once every 30 days if reasonable safety 

concerns exist regarding the employee’s ability to perform his or her 

duties, based on the serious health condition for which the employee 

took such leave. The term “reasonable safety concerns” means a 

reasonable belief of significant risk of harm to the individual employee 

or others. 

 

3. Reinstatement. Under most circumstances, an employee who returns 

from a Family and Medical Leave will be reinstated to his or her original 

job or to an equivalent job with equivalent pay, benefits, and other 

employment terms and conditions. However, an employee has no 

greater right to reinstatement than if he/she had been continuously 

employed rather than on leave. 

 

J.K. Servicemember Family and Medical Leave. The federal Family and Medical 

Leave Act provides eligible employees time off from work for a covered family 

member's service in the Armed Forces (“Servicemember FMLA”). This policy 

supplements the County’s current FMLA policy and provides general notice of 

an employee’s rights to Servicemember FMLA. Except as mentioned below, an 

employee’s rights and obligations with respect to Servicemember FMLA are 

governed by the existing FMLA policy (as previously described) to the extent it 

is applicable. 

 

1. Leave Entitlement. Servicemember FMLA provides eligible employees 

with unpaid leave for either of the following reasons: 

 

a. Qualifying Exigency. A “qualifying exigency” arising out of 

the fact that a spouse, parent or child of the employee is on 

covered active duty or has been notified of an impending 

call or order to covered active duty. 

 

i. The term “covered active duty” means either of the 

following: 

 

(1) If the spouse, parent or child is a member of 

the regular component of the Armed Forces, 

duty during the deployment of the member 

with the Armed Forces to a foreign country; 

 

(2) If the spouse, parent, or child is a member of 

a reserve component of the Armed Forces, 

duty during the deployment of the member 
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with the Armed Forces to a foreign country 

under a call or order to active duty. 

 

ii. An eligible employee may take FMLA leave for any 

of the following "qualifying exigencies:" 

 

(1) Short notice deployment (fewer than seven 

(7) days’ notice), 

 

(2) Military events and related activities, 

 

(3) Childcare and school activities,  

(4) Financial and legal arrangements, 

 

(5) Counseling, 

 

(6) Rest and recuperation, 

 

(7) Post-deployment activities, and 

 

(8) Other additional activities to address events 

that arise out of the covered military 

member's covered active duty or call to 

covered active duty. 

 

b. To Care for a Covered Servicemember.  To care for an 

employee’s spouse, parent, child or next of kin who is an ill 

or injured covered servicemember. 

 

i.  The term “ill or injured covered servicemember” 

means either of the following: 

 

(1) A member of the Armed Forces (including a 

member of the National Guard or Reserves) 

who is undergoing medical treatment, 

recuperation, or therapy, is otherwise in 

outpatient status, or is otherwise on the 

temporary disability retired list, for an injury 

or illness that was incurred in the line of duty 

while on active duty in the Armed Forces (or 

existed before the beginning of active duty 

and was aggravated by service in the line of 

duty on active duty in the Armed Forces), and 

that may render the family member medically 
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unfit to perform the duties of the member's 

office, grade, rank or rating. 

 

(2) A veteran who: 

 

a. Is undergoing medical treatment, 

recuperation, or therapy, for a 

qualifying (as determined by the U.S. 

Secretary of Labor) injury or illness 

that was incurred in the line of duty on 

active duty in the Armed Forces (or 

existed before the beginning of active 

duty and was aggravated by service 

in the line of duty on active duty in the 

Armed Forces) and that manifested 

itself before or after the member 

became a veteran; and 

 

b. Was a member of the Armed Forces 

(including a member of the National 

Guard or Reserves) at any time 

during the period of five years 

preceding the date on which the 

veteran undergoes that medical 

treatment, recuperation, or therapy 

 

2. Duration of Servicemember FMLA. 

 

a. Qualifying Exigency When leave is due to a “qualifying 

exigency,” an eligible employee may take up to 12 

workweeks of leave during a calendar year. However, 

unless another covered reason applies, leave because of 

“short-notice” deployment may not exceed seven (7) 

calendar days, beginning on the date a covered military 

member is notified of an impending call or order to active 

duty in support of a contingency operation. 

 

b. To Care for a Covered Servicemember. When leave is to 

care for an injured or ill servicemember, an eligible 

employee may take up to 26 workweeks of leave during a 

single 12-month period for that purpose. The 12-month 

period is measured forward from the first day of leave. 

 

Any portion of the 26 workweeks of leave remaining at the 
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end of the single 12- month period is forfeited. 

 

An eligible employee may be entitled to take more than one 

period of 26 workweeks of leave if the leave is to care for 

different covered servicemembers or to care for the same 

servicemember with a subsequent serious injury or illness, 

except that no more than 26 workweeks of leave may be 

taken within any single 12-month period. 

 

When an eligible employee takes leave to care for more 

than one covered servicemember or for a subsequent 

serious injury or illness of the same covered 

servicemember, and the “single 12-month periods” 

corresponding to the different leave entitlements overlap, 

the employee is limited to taking no more than 26 

workweeks of leave in each “single 12-month period.” 

 

An eligible employee may take leave to care for an injured 

or ill servicemember and may also take other Family and 

Medical-qualifying leave during a single 12- month period. 

However, the leave for other Family and Medical qualifying 

reasons cannot exceed 12 work weeks and the total amount 

of all leaves may not exceed 26 workweeks in a single 12-

month period. 

 

If an employee and his/her spouse both work for the County, 

their combined leave can be limited to 26 weeks in a single 

12-month period if the leave is taken for (1) birth of the 

employee’s son or daughter or to care for the child after 

birth; (2) for placement of a son or daughter with the 

employee for adoption or foster care, or to care for the child 

after placement; (3) to care for the employee’s parent with a 

serious health condition; or (4) to care for a covered 

servicemember with a serious injury or illness. 

 

Servicemember FMLA runs concurrent with other leave 

entitlements provided under federal, state and local law, 

including, but not limited to, CFRA leave and the leave 

described in Section 14.7 (Leave for Spouses and 

Registered Domestic Partners of Persons Serving in the 

Military). 

 

If leave to care for a covered servicemember is taken 

concurrently with leave for another FMLA-qualifying reason, 
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the leave will first be designated as servicemember leave. 

Leave that qualifies under the FMLA as both (1) leave to 

care for a covered servicemember and (2) leave to care for 

a family member with a serious health condition during the 

single 12-month period will not be designated and counted 

as both FMLA leave to care for a covered servicemember 

and FMLA leave to care for a family member with a serious 

health condition. It will be designated as FMLA leave to care 

for a covered servicemember. 

 

3. Notice of Need for Servicemember FMLA. An employee must 

provide as much advance notice as practicable of his/her need for 

Servicemember FMLA. If the leave is for the planned medical 

treatment of a covered servicemember, the employee must provide 

30 days’ advance notice, unless such notice is not practicable. If 30 

days’ notice is not practicable, the employee must provide notice as 

soon as is practicable. 

 

3.4. Certification. If an employee is requesting leave for a 

“qualifying exigency,” the County may require him/her to provide a 

copy of the covered servicemember's active duty orders or other 

documentation verifying the covered servicemember is on active 

duty or has been called to active duty to support a contingency 

operation, and the dates of active service. The County may also 

require the employee to provide a certification verifying eligibility for 

leave. 

 

If an employee is requesting leave to care for a covered 

servicemember, the County may require him/her to provide a 

medical certification from an authorized health care provider 

verifying certain information regarding the covered servicemember 

and his or her injury or illness. For purposes of this certification, the 

term “health care provider” includes: (a) a United States 

Department of Defense health care provider; (b) a United States 

Department of Veterans Affairs health care provider; (c) a United 

States Department of Defense TRICARE network authorized 

private health care provider; or (d) a United States Department of 

Defense non-network TRICARE authorized health care provider. 

 

5. Verification. If an employee requests leave because of a “qualifying 

exigency,” the County may contact the Department of Defense to 

verify the covered servicemember is on or has been called to duty. 

Additionally, if the employee is taking leave to meet with a third 

party, the County may contact the third party to verify the meeting 
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and its purpose. 

 

6. Pay Status. Servicemember FMLA is unpaid leave unless an 

employee has accrued leave balances (including compensatory 

time off, administrative leave, holiday credit, vacation, and sick 

leave). Where the employee has accrued leave balances, the 

following will apply: 

 

a. Where the leave is for a qualifying exigency, the employee 

must use accrued vacation, administrative leave, holiday 

credit, and/or compensatory time off prior to unpaid leave. 

 

b. Where the leave is to care for a covered servicemember, 

the employee must use accrued vacation, administrative 

leave, holiday credit, and/or compensatory time off prior to 

unpaid leave. The employee also has the option, but is not 

required, to use accrued family sick leave. 

 

c. However, if an employee is receiving wage replacement 

benefits including, but not limited to, State Disability 

Insurance (SDI), Paid Family Leave (PFL) insurance, or 

workers’ compensation payments, while taking 

Servicemember FMLA, the employee will not be required to 

coordinate accrued leave balances with these benefits 

unless he/she so chooses. An employee must notify Payroll 

immediately if/when he/she receives wage replacement 

benefits and if he/she wishes accrued leave to be 

coordinated with these benefits. 

 

The substitution of paid leave for unpaid leave does not 

extend the maximum leave period. Further, in no case may 

the substitution of paid leave for unpaid leave, or 

coordinating leave balances with wage replacement 

benefits, result in the employee receiving more than 100% 

of his/her salary. If the employee is not eligible to substitute 

paid leave, he/she may still be eligible for unpaid 

Servicemember FMLA. An employee will not earn any 

additional paid time off during the unpaid portion of his/her 

leave. 

 

7. Medical and Other Benefits. The County will continue to make its 

normal premium contribution towards an employee’s group health 

plan while he/she is on Servicemember FMLA. 
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a. The employee must pay his/her normal share of the 

premium, for himself/herself and his/her dependents, in 

order to maintain health benefits. If the employee is in a pay 

status, his/her portion of the premium will be deducted from 

his/her paycheck. If the employee is not in a pay status, 

his/her premium payment must reach the Payroll Division of 

the Auditor's Office by the first of the month. 

 

b. After expiration of the FMLA leave entitlement, if the 

employee is not in a pay status but has been granted 

additional leave, he/she may continue to participate in the 

group health plan, without interruption, by paying the full 

premium amount to the Auditor's Office by the first of the 

month. The employee is responsible to contact the Auditor’s 

Office to determine if payment must be paid directly to the 

Auditor’s Office and/or directly to the insurance provider. An 

employee has a minimum 30-day grace period in which to 

make premium payments. 

 

c. If payment is not made timely, the employee’s group health 

insurance may be canceled, provided the employee is 

notified in writing at least 15 days before the date that 

his/her health coverage will lapse. 

 

d. If an employee does not return to work following his/her 

Servicemember FMLA leave for a reason other than the 

continuation, recurrence, or onset of a serious health 

condition which would entitle him/her to FMLA leave, or 

other circumstances beyond the employee’s control, he/she 

may be required to reimburse the County for its share of 

health insurance premiums paid on the employee’s behalf 

during his/her Servicemember FMLA leave. 

 

SECTION 14.5 PREGNANCY DISABILITY LEAVE/REASONABLE ACCOMMODATION.  

 

A. Notice. Shasta County complies with the Pregnancy Disability Leave (PDL) and 

reasonable accommodation provisions of the California Fair Employment and Housing Act 

(FEHA). The rights and responsibilities for employers and employees in connection with 

PDL are described in the following document located online at the Shasta County Support 

Services, Personnel internet (www.co.shasta.ca.us) and intranet (http://intranet/shasta-

county) websites: in the Appendix to the Personnel Rules: Employee Rights and 

Responsibilities Under the California Family Rights Act, and/or Pregnancy Disability Leave 

Law. 
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B. Pregnancy Disability Transfer & Reasonable Accommodations. The County will provide 

reasonable accommodations for a female employee for conditions related to pregnancy, 

childbirth, or related medical conditions, if she so requests, with the advice of her health 

care provider. This includes, but is not limited to, temporarily transferring a pregnant 

female employee to a less strenuous or hazardous position or to less strenuous or 

hazardous duties for the duration of her pregnancy, if she so requests, with the advice of 

her physician, where that transfer can be reasonably accommodated. 

 

C. Pregnancy Disability Leave. If a female employee is disabled by pregnancy, childbirth or 

related medical conditions, or needs to take time off for prenatal care, she is entitled to 

take an unpaid pregnancy disability leave of up to four months for the period of time she 

is actually disabled. 

 

1. A “four month leave” means the number of days the employee would 

normally work within four months. For a full time employee who works 

five eight- hour days per week, “four months” means 88 eight-hour days 

of leave entitlement. For employees who work more or less than five 

days a week, or who work on alternative work schedules, the number 

of working days which constitutes “four months” is calculated on a pro 

rata or proportional basis. 

 

2. Leave may be taken intermittently or on a reduced work schedule when 

medically advisable, as determined by the employee’s health care 

provider. 

 

3. A pregnancy disability leave contains a guarantee of reinstatement to 

the same or to a comparable position at the end of the leave, subject to 

any defense allowed under the law. 

 

D. Notice. If an employee’s need for a pregnancy disability leave or transfer is foreseeable, 

she must give the County at least 30 days’ prior notice of the need for leave or transfer, 

preferably in writing. If this is not practicable or the need for leave is unforeseeable, the 

employee must at least give notice as soon as practicable (generally either the same day 

or the next business day after learning of the need for leave). Failure to provide such 

notice may be grounds for delay of leave. Additionally, the employee must consult with the 

county and make a reasonable effort to schedule any planned medical treatment or 

supervision so as to minimize disruption to County operations. Any such scheduling will 

be subject to the approval of the employee’s health care provider. 

 

E. Medical Certification & Recertification. In connection with a request for a pregnancy 

disability leave or transfer, the employee must provide appropriate medical certification 

from the relevant health care provider within 15 calendar days after the request for leave, 

if practicable. A medical certification form is located in the Forms Section of the Personnel 

Rulesonline at the Shasta County Support Services, Personnel internet 
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(www.co.shasta.ca.us) and intranet (http://intranet/shasta-county) websites. If the 

employee provides at least 30 days' notice before the commencement of the leave, he/she 

should provide the medical certification before leave begins. Failure to timely provide a 

complete and clear medical certification may be grounds for delay or denial of the leave 

or transfer, or for non-designation of the leave as Pregnancy Disability Leave. 

 

1. The certification indicating disability necessitating a leave should 

contain: 

 

a. The date on which the woman became disabled due to pregnancy. 

 

b. The probable duration of the period or periods of disability, and 

 

c. An explanatory statement that, due to the disability, the employee 

is unable to work at all or is unable to perform any one or more of 

the essential functions of her position without undue risk to herself, 

the successful completion of her pregnancy, or to other persons. 

 

2. The certification indicating the medical advisability of a transfer  should 

contain: 

 

a. The date on which the need to transfer became medically 

advisable, 

 

b. The probable duration of the period or periods of the need to 

transfer, and 

 

c. An explanatory statement that, due to the woman’s pregnancy, the 

transfer is medically advisable. 

 

Upon the expiration of the time period which the health care 

provider originally estimated that the employee needed, the County 

may require the employee to obtain recertification if additional time 

is requested by the employee. 

 

F. Pay Status. Pregnancy Disability Leave is unpaid leave unless an employee has accrued 

leave balances (including compensatory time off, administrative leave, holiday credit, 

vacation, and sick leave). Where the employee has accrued leave balances, the following 

will apply: 

 

1. The employee must use accrued sick leave. The employee also has 

the option, but is not required, to use vacation and other accrued leave 

balances. 
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2. However, if an employee is receiving wage  replacement  benefits 

including, but not limited to, State Disability Insurance (SDI), Paid 

Family Leave (PFL) insurance, or workers’ compensation payments, 

while taking Pregnancy Disability Leave, the employee will not be 

required to coordinate accrued leave balances with these benefits 

unless he/she so chooses. An employee must notify Payroll 

immediately if/when she receives wage replacement benefits and if she 

wishes accrued leave to be coordinated with these benefits. 

 

The substitution of paid leave for unpaid leave does not extend the 

maximum leave period. Further, in no case may the substitution of paid 

leave for unpaid leave, or coordinating leave balances with wage 

replacement benefits, result in the employee receiving more than 100% 

of his/her salary. If the employee is not eligible to substitute paid leave, 

she may still be eligible for unpaid Pregnancy Disability Leave. An 

employee will not earn any additional paid time off during the unpaid 

portion of his/her leave. 

 

G. Relationship with CFRA Leave. If an employee is eligible for a Pregnancy Disability Leave 

and for a CFRA leave, the County will not run Pregnancy Disability Leave concurrently 

with a CFRA leave. An eligible employee may be able to take both a Pregnancy Disability 

Leave and a subsequent CFRA leave for the reason of the birth of her child. 

 

However, if the employee is eligible for a Pregnancy Disability Leave and for an FMLA 

leave, the County will run the Pregnancy Disability Leave concurrently with the FMLA 

leave. 

 

H. Medical and Other Benefits. The County will maintain and pay for group health coverage 

for an employee on approved Pregnancy Disability Leave for up to four (4) months over 

the course of a 12-month period per pregnancy, beginning on the date that the leave 

begins and at the same level and under the same conditions as if the employee had not 

taken leave.  To the maximum extent and period of time allowable by law, such Pregnancy 

Disability Leave shall be simultaneously designated as FMLA leave.  Where an eligible 

employee has her Pregnancy Disability Leave and FMLA leave run concurrently due to 

her pregnancy, the County will continue to make its normal premium contribution towards 

the employee’s group health plan while she is on FMLA/ Pregnancy Disability Leave. for 

up to 12 weeks in a 12 month period. The employee may receive up to an additional twelve 

weeks of this health insurance benefit during a subsequent CFRA leave for the reason of 

the birth of her child. 

I.H.  

1. The employee must pay her normal share of the premium, for herself 

and her dependents, in order to maintain health benefits.  

 

a. If the employee is in a pay status, her portion of the premium will be 
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deducted from her paycheck.  

 

a.b. If the employee is not in a pay status, the employee is 

responsible to contact the Auditor Controller’s office to determine if 

payment must be made directly to the Auditor’s Office by the first of 

the month and/or directly to the insurance provider per the 

provider’s timeliness requirements. her premium payment must 

reach the Payroll Division of the Auditor's Office by the first of the 

month. 

 

2. After twelve weeksall eligible protected FMLA, Pregnancy Disability 

Leave, and CFRA leave has been exhausted, if the employee is not in 

a pay status, she may continue to participate in the group health plan, 

without interruption, by paying the full premium amount to the Auditor's 

Office by the first of the month. The employee is responsible to contact 

the Auditor’s Office to determine if payment must be paid directly to the 

Auditor’s Office and/or directly to the insurance provider. An employee 

has a minimum 30-day grace period in which to make premium 

payments. 

 

3. If payment is not made timely, the employee’s group health insurance 

may be canceled, provided the employee is notified in writing at least 

15 days before the date that his/her health coverage will lapse. 

 

4. If an employee does not return to work following her leave for a reason 

other than the continuation, recurrence, or onset of a serious health 

condition which would entitle her to FMLA, CFRA, or Pregnancy 

Disability Leave, or other circumstances beyond the employee’s 

control, she may be required to reimburse the County for its share of 

health insurance premiums paid on the employee’s behalf during her 

FMLA, CFRA, or Pregnancy Disability Leave. 

 

a. With respect to CFRA leave, an employee is deemed to have failed 

to return from leave if he/she works less than 30 days after returning 

from CFRA leave. An employee who retires during CFRA leave or 

during the first 30 days after returning is deemed to have returned 

from leave.] 

 

4. If the employee receives twelve weeks of this health insurance benefit 

during her FMLA/Pregnancy Disability Leave, the employee will not 

receive an additional twelve weeks of this health insurance benefit 

during a subsequent CFRA leave for the reason of the birth of her child. 

 

SECTION 14.6. MILITARY LEAVE OF ABSENCE POLICY. This policy is a restatement of the 
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provisions of the federal Uniformed Services Employment and Reemployment Rights Act 

(USERRA) and the California Military and Veterans Code as they relate to leaves of absence for 

military duty. This policy is intended to describe in lay terms the conditions and benefits of military 

leaves of absence as prescribed by federal and state law. There is no intention to create any 

rights or benefits in addition to those in the law except as described in Section 14.6.1. There is 

also no intention to deprive the County of any defenses as allowed by state or federal law. Where 

there may be a conflict or question of interpretation or change, the actual language of the law 

applies. 

 

A. Definition of “Military Duty Leave of Absence”: Except as otherwise noted in this section, 

the term “military duty leave of absence” is defined as a leave of absence from County 

employment to engage in the performance of duty on a voluntary or involuntary basis in a 

uniformed service under competent authority and includes active duty, active duty for 

training, initial active duty for training, inactive duty training, full-time National Guard duty, 

a period for which a person is absent from employment for the purpose of an examination 

to determine the fitness of the person to perform any such duty, and a period for which a 

person is absent from employment for the purpose of performing funeral honors duty as 

authorized by federal law. 

 

B. Right of Reemployment from Military Duty Leave of Absence. An employee returning from 

a military duty leave of absence who is otherwise entitled to reemployment under state 

and federal law, shall be promptly reemployed as follows: 

 

1. Service of less than 91 days in the uniformed services: 

 

a. Employee shall be reemployed in the position that he would have 

attained if he had been continuously employed, so long as he is 

qualified for the position or can become qualified after reasonable 

efforts by the County to qualify the person. 

 

b. If the employee is not qualified for the position mentioned in 

subsection 14.6.B.1.a above, the employee shall be reemployed in 

the position of employment in which the employee was employed 

on the date of the commencement of the service in the uniformed 

services. 

 

2. Service for more than 90 days in the uniformed services: 

 

a. Employee shall be reemployed in the position that he would have 

attained if he had been continuously employed, or a position of like 

seniority, status and pay, so long as he is qualified for the position 

or can become qualified after reasonable efforts by the County to 

qualify the person. 
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b. If the employee is not qualified for the position(s) mentioned in 

subsection 14.6.B.2.a above, the employee shall be reemployed in 

the position of employment in which the employee was employed, 

or, if such position has ceased to exist, a position of like seniority, 

status, and pay, the duties of which the employee is qualified to 

perform. 

 

3. Employees With Disabilities 

 

In the case of an employee who has a disability incurred in, or 

aggravated during service in the uniformed services and who (after 

reasonable efforts by the County to accommodate the disability) is 

not qualified due to such disability to be employed in the position 

that he or should would have attained if he had remained 

continuously employed: 

 

a. The employee shall be reemployed in any other position which is 

equivalent in seniority, status, and pay, the duties of which the 

person is qualified to perform or would become qualified to perform 

with reasonable efforts by the County; or 

 

b. If not employed under subsection 14.6.B.3.a above, in a position 

which is the nearest approximation to a position referred to in 

subsection 14.6.B.3.a above, in terms of seniority, status, and pay 

consistent with the circumstances of each person’s case. 

 

4. Employees No Longer Qualified for Reemployment Positions 

 

In the case of an employee who is not qualified for the employment 

positions stated under subsection 14.6.B.1 or subsection 14.6.B.2 

above, and cannot become qualified with reasonable efforts by the 

County for such employment positions: 

 

a. The employee shall be reemployed in any other position which is 

the nearest approximation to, first, the position of employment that 

he would have attained if he had remained continuously employed, 

and then, to the position that he held at the time he commenced 

service in the uniformed services, which such employee is qualified 

to perform, with full seniority. 

 

5. Temporary or Seasonal Positions 

 

As a general rule, the County is not required to reemploy an 

employee if the employment he left to serve in the uniformed 
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services was for a brief, nonrecurrent period and there is no 

reasonable expectation that the employment would have continued 

indefinitely or for a significant period. 

 

C. Health Insurance Benefits 

 

1. An employee on a military duty leave of absence for less than 31 days 

shall have his health insurance benefits continue with the County 

paying its regular share and the employee paying his regular share for 

such coverage. 

 

2. An employee on a military duty leave of absence for 31 days or more 

may elect to continue coverage, including coverage for any 

dependents, for up to a 24 month period and may not be required to 

pay more than 102% of the full premium. 

 

D. Pension Benefits 

 

An employee reemployed from a military duty leave of absence shall be credited with time 

spent on a military duty leave of absence for purposes of retirement (in accordance with 

the California Public Employees' Retirement System laws and policies.) 

 

E. Accrual of Leaves and Use of Accrued Leaves 

 

1. Except as otherwise provided in this Chapter, an employee shall not 

accrue vacation, sick leave, or other paid leaves, during the period he 

is on a military duty leave of absence. 

 

2. An employee is permitted to use appropriate accrued leave balances 

while on a military duty leave of absence. However, the County does 

not require an employee to use accrued leave balances while on a 

military duty leave of absence. 

 

F. Salary or Compensation While On a Military Duty Leave of Absence 

 

Except as otherwise provided in this Chapter, the County shall not pay the employee his 

regular salary or compensation while on a military duty leave of absence. 

 

G. Benefits and Obligations Upon Reemployment 

 

1. An employee who is reemployed from a military duty leave of absence 

is entitled to the seniority and other rights and benefits determined by 

seniority that the employee had on the date he commenced service in 

the uniformed services, plus the additional seniority and rights and 
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benefits that such person would have attained if the person had 

remained continuously employed. 

 

2. An employee who is reemployed from a military duty leave of absence 

is entitled to such other rights and benefits not determined by seniority 

as are generally provided by the County to employees having similar 

seniority, status, and pay who are on a comparable leave of absence 

under a County Personnel Rule or applicable provision of an MOU in 

effect at the commencement of such service in the uniformed services 

or established while such person performs such service. An employee 

shall not be entitled to any benefits under this subsection to which the 

employee would not otherwise be entitled if the employee had 

remained continuously employed. 

 

a. To the extent required by state and federal law, an employee shall 

be credited with time spent on a military duty leave of absence for 

purposes of promotion and merit salary increases. 

 

b. To the extent required by state and federal law, the employee shall 

be placed on the step in the salary range that would have been 

attained had the employee not entered into military service. 

 

3. If an employee is serving a probationary period at the time he 

commences a military duty leave of absence, the employee’s 

probationary period shall be extended by the length of the absence. 

 

4. USERRA provides that an employee who is reemployed from a military 

duty leave of absence shall not be discharged from such employment 

except for cause: 

 

a. Within one year after the date of such reemployment, if the person’s 

period of uniformed service before the reemployment was more 

than 180 days; or 

 

b. Within 180 days after the date of such reemployment, if the person’s 

period of uniformed service before the reemployment was more 

than 30 days but less than 181 days. 

 

5. Subsection 14.6.G.4 above serves only to provide notice of the 

USERRA provisions and does not confer any substantive rights on 

employees beyond what is provided for in USERRA. It does not create 

a “property interest” in employment and it does not confer any “due 

process” rights or appeal rights on employees. 
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G.H. Paid Temporary Military Duty Leave of Absence - This is defined as a leave of 

absence from County employment to engage in ordered military duty (exclusive of inactive 

duty training, such as drills or regularly scheduled weekend meetings) for a period not to 

exceed 180 calendar days, including travel time, for purposes of active military training, 

encampment, naval cruises, special exercises, or like activity as a member of the reserve 

corps or Armed Forces of the United States, or the National Guard, or the Naval Militia. 

 

1. The following shall apply to any Paid Temporary Military Duty Leave of 

Absence: 

 

a. Eligibility-To be eligible for a Paid Temporary Military Duty leave of 

absence, employees must meet the following requirements: 

 

i. Be a regular employee, occupying a regularly 

budgeted position and working a minimum of 20 

hours per week (extra help employees are not 

eligible for such leave). 

 

ii. Have been employed by the County for not less than 

one year immediately prior to the date upon which 

leave begins (time previously spent by the employee 

in recognized military service shall be used in 

computing the one year of employment). 

 

b. Effect on Compensation/Benefits - During an approved Paid 

Temporary Military Duty Leave of Absence, employees shall: 

 

i. Be entitled to receive their regular salary and 

compensation as County employees for the first 30 

calendar days of such leave in any one fiscal year. 

 

ii. Accrue the same vacation, sick leave and holiday 

privileges they would have enjoyed had they not 

been absent. The right to accrue vacation, sick 

leave, and holiday privileges will also apply to a 

period of ordered inactive duty training that does not 

exceed 180 calendar days. 

 

H.I. Inactive Duty Training Such as Weekend Drills or Regularly Scheduled Meetings - 

Employees who are required to attend inactive duty training, such as monthly weekend 

drills and/or regularly scheduled meetings, that coincide with their regular working days, 

shall have the option of using any previously earned vacation or compensatory time, or 

being placed on voluntary time off without pay for such periods of time. 

 

Page 78 of 485

BOARD OF SUPERVISORS REGULAR MEETING - March 13, 2018



Shasta County Personnel Rules (revised 3/20093/2018) 

23 
 

I.J. Paid Regular Active Military Duty Leave - This is defined as a leave of absence for full-

time military service as a result of being ordered into active duty as a member of the 

Reserves, National Guard or Naval Militia or as a result of induction, enlistment or 

otherwise being ordered or called into active duty as a member of the Armed Forces of 

the United States. The following shall apply to any Paid Regular Active Military Duty Leave:  

 

1. Eligibility - To be eligible for a Paid Regular Active Military Duty Leave 

of Absence, an employee must: 

 

a. Have been employed by the County for not less than one year 

immediately prior to the date upon which the leave begins (National 

Guard members called into service during a state of extreme 

emergency proclaimed by the Governor are not required to meet 

the one year service requirement). 

 

2. Effect on Compensation/Benefits - During an approved Paid Regular 

Active Military Duty Leave, employees shall: 

 

a. Be entitled to receive their regular salary and compensation as 

County employees for the first 30 calendar days of such leave in 

any one fiscal year. However, National Guard members called into 

service during a state of extreme emergency proclaimed by the 

Governor may receive their regular salary and compensation for the 

first 30 calendar days of any declared emergency in the state 

regardless of the number of emergencies declared during a fiscal 

year. 

 

b. Not be entitled to sick leave, vacation or other salary and 

compensation during the period of active military service. However, 

National Guard members called into service during a state of 

extreme emergency proclaimed by the Governor shall be entitled to 

accrue vacation and holiday privileges, but not sick leave, for the 

first 30 calendar days of such leave. 

 

J.K. Maximum Salary or Compensation Allowance 

 

Except as otherwise provided in this Chapter, no more than the pay for a period of 30 

calendar days shall be allowed under the provisions of subsections 14.6.H (Paid 

Temporary Military Duty Leave of Absence) and 14.6.J (Paid Regular Active Military Duty  

Leave)  for  any  one  military  leave  of  absence  or  during  any  one  fiscal  year. 

However, National Guard members called into service during a state of extreme 

emergency proclaimed by the Governor may receive their regular salary and 

compensation for the first 30 calendar days of any declared emergency in the state 

regardless of the number of emergencies declared during a fiscal year. 
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K.L. Military Duty Orders - It shall be the responsibility of the employee concerned to 

provide his immediate supervisor with a copy of the orders specifying a tour of military 

duty for the employee. These orders shall be presented in sufficient time, if possible, prior 

to the start of the military duty tour, to permit review for the eligibility, obtaining required 

approvals, and the processing of paperwork for a leave of absence. (See Jury Duty/Military 

Leave form online at the Shasta County Support Services, Personnel internet 

(www.co.shasta.ca.us) and intranet (http://intranet/shasta-county) websites.) in appendix-

.) 

 

SECTION 14.6.1. TEMPORARY AMENDMENT TO SECTION 14.6., MILITARY LEAVE OF 

ABSENCE POLICY. 

 

On November 13, 2001, the Shasta County Board of Supervisors temporarily amended Section 

14.6, MILITARY LEAVE OF ABSENCE POLICY, of the Shasta County Personnel Rules as 

follows: 

 

For regular County employees called to temporary or regular active military duty on or after 

September 11, 2001 in response to the acts of terrorism that were inflicted upon the United States 

that day or the war on global terrorism that have been proclaimed by the President of the United 

States, the requirement for one year of County service as referenced in 14.6 A 1 a (2) [Paid 

Temporary Military Duty Leave (See Now subsection 14.6.H.1.a.(2)] and 14.6 B 1 b [Paid Regular 

Active Military Duty Leave (See Now subsection 14.6.J.1.b] is waived, and said employees will 

receive supplemental compensation equivalent to the difference between their regular County 

and military pay for up to 365 calendar days for qualified military service in addition to the 30 days 

of regular salary referenced in 14.6 A 1 b (1) [See Now subsection 14.6.H.1.b.(1)] and 14.6 B 2 a 

[See Now subsection 14.6.J.2.a]. 

 

This amendment does not bestow any additional benefits to qualified employees other than 

supplemental compensation as described herein. This supplemental compensation is not 

intended to be paid leave time, but rather a special stipend attached to military pay. PERS does 

not accept this supplemental compensation to be considered for contributions toward the PERS 

retirement plan. Payroll will develop procedures for employees to follow so they will receive 

special compensation concurrently with military pay. This temporary amendment does not affect 

any other benefits provided for under the Military Leave of Absence Policy or any requirements 

for receiving such benefits. 

 

This temporary amendment (Section 14.6.1) will sunset as of July 1, 2003 unless the Board of 

Supervisors acts to suspend it earlier than that date or to extend it beyond that date. Employees 

on military leave subject to this amendment on or before June 30, 2003 will continue to receive 

supplemental compensation until their qualified military service ceases or they exhaust their 365 

calendar days of supplemental compensation, whichever comes first. 

 

On May 13, 2003, the Shasta County Board of Supervisors extended the term of this temporary 
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amendment to July 1, 2004. On June 22, 2004, the Shasta County Board of Supervisors extended 

the term of this temporary amendment to July 1, 2007. On December 18, 2007, the Shasta County 

Board of Supervisors approved the continuation of this benefit retroactive to July 1, 2007, and 

extended the term of this temporary amendment to July 1, 2010. On November 9, 2010, the Board 

reauthorized this temporary amendment for the period July 1, 2010 up to July 1, 2012. 

 

SECTION 14.7. LEAVE FOR SPOUSES AND REGISTERED DOMESTIC PARTNERS OF 

PERSONS SERVING IN THE MILITARY. 

 

This policy is designed to implement California law providing that spouses and registered 

domestic partners of members of the Armed Forces, National Guard, or Reserves, be allowed to 

take up to 10 days of unpaid leave when their respective spouses and registered domestic 

partners are on leave from deployment during a period of military conflict. 

 

A. Employees Qualified for Leave. To be qualified for leave, an employee must meet the 

following criteria: 

 

1. The employee must be the spouse or a registered domestic partner of 

a person who is any of the following: 

 

a. A member of the Armed Forces of the United States who has been 

deployed during a period of military conflict in an area designated 

as a combat theater or combat zone by the President of the United 

States. 

 

b. A member of the National Guard who has been deployed during a 

period of military conflict. 

 

c. A member of the Reserves who has been deployed during a period 

of military conflict. 

 

2. The employee must perform service for the County for an average of 

20 or more hours per week. 

 

3. The employee must provide his/her Department Head, or his/her 

designee, with notice, within two business days of receiving official 

notice that his spouse or registered domestic partners will be on leave 

from deployment, of his intention to take the leave provided for in this 

section. 

 

4. The employee must submit written documentation to his/her 

Department Head, or his/her designee, certifying that his spouse or 

registered domestic partner will be on leave from deployment during 

the time off provided for in this section is requested. 

Page 81 of 485

BOARD OF SUPERVISORS REGULAR MEETING - March 13, 2018



Shasta County Personnel Rules (revised 3/20093/2018) 

26 
 

 

B. Amount of Leave 

 

1. A qualified employee shall be allowed to take up to ten days of unpaid 

leave during a period when his spouse or registered domestic partner 

is on leave from deployment during a period of military conflict. 

 

2. This section shall not affect or prevent a qualified employee from taking 

a leave that he is otherwise entitled to take. 

 

3. The employee may use appropriate accrued leave balances 

concurrently with the leave provided for in this section. The County may 

also require the employee to use appropriate accrued leave balances 

concurrently with the leave provided for in this section. 

 

C. No Retaliation 

 

A qualified employee shall not be subject to retaliation for requesting or taking the leave 

provided for in this section. 

 

SECTION 14.8. RETURN FROM LEAVE. An employee shall notify the Department Head, or 

his/her designee, as soon as possible in advance of an anticipated early return from leave. No 

employee shall be permitted to return from leave due to illness or injury without proper medical 

clearance. Written notification shall be made to the Personnel Director, or his/her designee, by 

the Department Head, or his/her designee, of return from leave or failure to return. 
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CHAPTER 14. LEAVES OF ABSENCE 

 

SECTION 14.1. LEAVES OF ABSENCE. 

 

A. A permanent employee may request a leave of absence of up to one year by 

submitting a written request for consideration to the appointing authority. Leaves 

of up to one year require approval of the appointing authority and the Personnel 

Director, or his/her designee. The Personnel Director, or his/her designee, may 

grant or deny the requested leave of absence for some or all of the requested 

period. Requests for leaves of absence shall not be unreasonably denied. 

 

B. With regard to an employee holding a position deemed by the Personnel 

Director, or his/her designee, to be a position that must be filled for legitimate 

business reasons, the absent employee's position may be filled if the Personnel 

Director, or his/her designee, creates a collateral position and the absent 

employee is moved into that collateral position. During the period of leave 

granted to the absent employee, the employee moved to the collateral position 

shall retain the right to return to an existing position in the employee's 

department in the class he occupied at the time the leave was granted in a 

manner otherwise consistent with the procedures set forth in Chapter 17. 

 

C. Such an appointment is either a provisional appointment or a probationary 

appointment as described in Chapter 6, depending on whether a complete 

eligible list exists. 

 

D. The appointing authority may require the returning employee to submit to a 

medical examination, if the leave of absence was due to health reasons, in order 

to demonstrate the employee's fitness to return to duty. 

 

SECTION 14.2. INDUSTRIAL LEAVES OF ABSENCE. The County shall continue making its 

portion of Health Plan payments, including dependent premiums, for employees who are on 

medical leave without pay due to on-the-job disability for a maximum of 26 pay periods. If 

applicable, this benefit shall run concurrently with the provisions of the Federal Family and 

Medical Leave Act, the California Pregnancy Disability Leave Act, and the California Family Rights 

Act. Workers' Compensation benefits shall not be considered as pay when applied to this section. 

 

SECTION 14.3. RELEASE FROM DUTY. 

 

A. When the best interest of the County requires the immediate removal of the 

employee from his position, any employee may be released from regularly 

assigned duties with pay and benefits by the appointing authority for a period 

not to exceed 80 working hours upon the approval of the Personnel Director, or 

his/her designee. Upon showing of good cause by the appointing authority, such 

release from duty may be extended up to an additional 80 work hours by the 
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Personnel Director or his/her designee. 

 

B. When an employee who voluntarily participated in a smallpox vaccination or 

other bioterrorism response or preparedness program is unable to work for up 

to 24 hours or three work days as a result of the vaccination, the Public Health 

Director may recommend, subject to the approval of the Personnel Director, or 

his/her designee, that the employee be released from duty with pay for that 

period of time. Additional release from duty not to exceed a total of 160 hours 

may be approved by the Personnel Director, or his/her designee, for other 

compelling reasons related to bioterrorism preparedness or response. 

 

SECTION 14.4. LEAVE AFFORDED UNDER THE FEDERAL FAMILY AND MEDICAL LEAVE 

ACT (FMLA), INCLUDING SERVICEMEMBER FMLA AND THE CALIFORNIA FAMILY 

RIGHTS ACT (CFRA). 

 

A. Notices. Shasta County provides eligible employees with the leaves of absence 

identified in the Federal Family and Medical Leave Act (FMLA), including 

Servicemember FMLA, and the California Family Rights Act (CFRA). The rights 

and responsibilities for employers and employees in connection with these 

leaves are described in the following documents located online at the Shasta 

County Support Services, Personnel internet (www.co.shasta.ca.us) and 

intranet (http://intranet/shasta-county) websites: Employee Rights and 

Responsibilities Under the Federal Family and Medical Leave Act; Employee 

Rights and Responsibilities Under the California Family Rights Act and/or 

Pregnancy Disability Leave Law. 

 

B. The Leave Policy. Under the federal Family and Medical Leave Act (FMLA) and 

the California Family Rights Act (CFRA), eligible employees may take up to 12 

weeks of unpaid Family and Medical Leave within a calendar year and, subject 

to any defense allowed under the law, be restored to the same or an equivalent 

position upon the employee’s return from leave provided: (1) the employee has 

worked for the County for at least 12 months, and for at least 1,250 hours in the 

12 months immediately preceding the commencement of the leave; and (2) the 

employee is employed at a worksite that has 50 or more employees within a 75-

mile radius. 

 

Except where prohibited by law, FMLA leave and CFRA leave will run 

concurrently. 

 

C. Reasons for Leave. An employee may take Family and Medical Leave for any 

of the following reasons: 

 

1. The birth of a child and to care for or bond with such child; 
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2. The placement of a child with the employee for adoption or foster care 

and to care for or bond with the newly-placed child; 

 

3. To care for a spouse, registered domestic partner, child, or parent 

(“covered relation”) with a serious health condition; or 

 

4. Because of the employee’s own serious health condition that renders 

the employee unable to perform an essential function of his/her 

position. 

 

Leave because of reasons “1” or “2” must be completed within the 12-month 

period beginning on the date of birth, adoption, or placement. In addition, 

spouses employed by the County who request leave because of reasons “1” or 

“2” only may take a combined total of 12 weeks leave during any 12-month 

period. 

 

D. Notice of Leave. If an employee’s need for Family and Medical Leave is 

foreseeable, he/she must give the County at least 30 days’ prior notice of the 

need for leave, preferably in writing. If this is not possible or the need for leave 

is unforeseeable, the employee must at least give notice as soon as practicable 

(generally either the same day or the next business day after learning of the 

need for leave). Failure to provide such notice may be grounds for delay of 

leave. Additionally, if the employee is planning a medical treatment, he/she must 

consult with the County first regarding the dates of such treatment. 

 

E. Medical Certification and Recertification. If an employee is requesting leave 

because of his/her own or a covered relation's serious health condition, the 

employee must provide appropriate medical certification from the relevant 

health care provider within 15 calendar days after the request for leave, if 

practicable. Medical certification forms are located online at the Shasta County 

Support Services, Personnel internet (www.co.shasta.ca.us) and intranet 

(http://intranet/shasta-county) websites. If the employee provides at least 30 

days' notice before the commencement of the leave, he/she should provide the 

medical certification before leave begins. Failure to timely provide a complete 

and clear medical certification may be grounds for delay or denial of leave, or 

for non- designation of the leave as either FMLA or CFRA leave. 

 

The County, at its expense, may require an examination by a second health 

care provider designated by the County, if it reasonably doubts the medical 

certification the employee initially provides for his or her own serious health 

condition. If the second health care provider's opinion conflicts with the original 

medical certification, the County, at its expense, may, but is not required to, 

retain a third, mutually agreeable, health care provider to conduct an 

examination and provide a final and binding opinion. 
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The County may require a new medical certification annually if a serious health 

condition continues beyond one calendar year. The County may also require 

recertification under certain circumstances, such as when a current certification 

expires, upon request for an extension of the leave, after the expiration of the 

anticipated minimum duration of the serious health condition, if circumstances 

have changed, at six (6) month intervals for certain conditions, or as the law may 

otherwise allow or require. Failure to timely provide (within 15 days if 

practicable) a complete and clear medical certification may be grounds for delay 

or denial of leave, or for non- designation of the leave as either FMLA or CFRA 

leave. 

 

F. Reporting While on Leave. If an employee takes leave because of his/her own 

serious health condition or to care for a covered family relation, the employee 

must contact the County as directed regarding the status of the condition and 

his/her intention to return to work. In addition, the employee must give 

reasonable notice (within two (2) business days if feasible) if the dates of leave 

change or are extended or initially were unknown. 

 

G. Pay Status. Family and Medical Leave is unpaid leave unless an employee has 

accrued leave balances (including compensatory time off, administrative leave, 

holiday credit, vacation, and sick leave). Where the employee has accrued leave 

balances, the following will apply: 

 

1. Where the leave is for Reasons (1) or (2) in Section 14.4(C), the 

employee must use accrued vacation, administrative leave, holiday 

credit, and/or compensatory time off prior to unpaid leave. 

 

2. Where the leave is for Reason (4) in Section 14.4(C), the employee 

must use accrued personal sick leave, vacation, administrative leave, 

holiday credit, and/or compensatory time off prior to unpaid leave. 

 

3. Where the leave is for Reason (3) in Section 14.4(C), the employee 

must use accrued vacation, administrative leave, holiday credit, and/or 

compensatory time off prior to unpaid leave. The employee also has 

the option, but is not required, to use accrued family sick leave. 

 

4. However, if an employee is receiving wage replacement benefits 

including, but not limited to, State Disability Insurance (SDI), Paid 

Family Leave (PFL) insurance, or workers’ compensation payments, 

while taking FMLA/CFRA leave, the employee will not be required to 

coordinate accrued leave balances with these benefits unless he/she 

so chooses. An employee must notify Payroll immediately if/when 

he/she receives wage replacement benefits and if he/she wishes 
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accrued leave to be coordinated with these benefits. 

 

The substitution of paid leave for unpaid leave does not extend the 

maximum 12-week leave period. Further, in no case may the 

substitution of paid leave for unpaid leave, or coordinating leave 

balances with wage replacement benefits, result in the employee 

receiving more than 100% of his/her salary. If the employee is not 

eligible to substitute paid leave, he/she may still be eligible for unpaid 

Family and Medical Leave. An employee will not earn any additional 

paid time off during the unpaid portion of his/her leave. 

 

H. Medical and Other Benefits. The County will continue to make its normal 

premium contribution towards an employee’s group health plan while he/she is 

on FMLA or CFRA leave for up to 12 weeks in a 12 month period. 

 

1. The employee must pay his/her normal share of the premium, for 

himself/herself and his/her dependents, in order to maintain health 

benefits. If the employee is in a pay status, his/her portion of the 

premium will be deducted from his/her paycheck. If the employee is not 

in a pay status, his/her premium payment must reach the Payroll 

Division of the Auditor's Office by the first of the month. 

 

2. After twelve weeks, if the employee is not in a pay status but has been 

granted additional leave, he/she may continue to participate in the 

group health plan, without interruption, by paying the full premium 

amount by the first of the month. The employee is responsible to 

contact the Auditor’s Office to determine if payment must be paid 

directly to the Auditor’s Office and/or directly to the insurance provider. 

An employee has a minimum 30-day grace period in which to make 

premium payments. 

 

3. If payment is not made timely, the employee’s group health insurance 

may be canceled, provided the employee is notified in writing at least 

15 days before the date that his/her health coverage will lapse. 

 

4. If an employee does not return to work following his/her leave for a 

reason other than the continuation, recurrence, or onset of a serious 

health condition which would entitle him/her to FMLA or CFRA leave, 

or other circumstances beyond the employee’s control, he/she may be 

required to reimburse the County for its share of health insurance 

premiums paid on the employee’s behalf during his/her FMLA/CFRA 

leave. 

 

a. With respect to CFRA leave, an employee is deemed to 
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have failed to return from leave if he/she works less than 30 

days after returning from CFRA leave. An employee who 

retires during CFRA leave or during the first 30 days after 

returning is deemed to have returned from leave. 

 

I. Intermittent and Reduced Schedule Leave. Leave because of a serious health 

condition may be taken intermittently (in separate blocks of time due to a single 

health condition) or on a reduced-leave schedule (reducing the usual number of 

hours an employee works per workweek or workday) if there is a medical need 

for the leave, and if that need can be best accommodated through an 

intermittent or reduced leave schedule. Employees also may be eligible for 

certain intermittent leave or reduced schedule leave for birth or placement of a 

child if the County agrees to such leave. 

 

For salaried employees the County may reduce an employee’s salary based on 

the amount of time actually worked. An employee may use accrued leave 

balances to make up the difference. 

 

In addition, if the employee needs leave intermittently or on a reduced schedule 

for planned medical treatment, the employee must make a reasonable effort to 

schedule the treatment so as not to unduly disrupt the County’s operations. 

 

If an employee needs intermittent leave or leave on a reduced leave schedule 

that is foreseeable based on planned medical treatment for the employee, a 

family member, or a covered servicemember, or if the County agrees to permit 

intermittent or reduced schedule leave for the birth or placement of a child,  the 

County may temporarily transfer him/her to an available alternative position for 

which the employee is qualified that better accommodates his/her recurring 

leave and has equivalent pay and benefits. 

 

J. Returning from Leave. 

 

1. Return to Work Certification. If an employee takes leave because of 

his/her own serious health condition (except if the employee is taking 

intermittent or reduced schedule leave), he/she cannot return to work 

until the employee provides the County with a return-to-work medical 

certification form from his/her health care provider that states he/she is 

fit to return to work (and listing any limitations or restrictions on his/her 

ability to perform the essential functions of his/her former position). No 

employee will be permitted to resume work until a return-to-work 

medical certification is provided. 

 

2. Return to Work Certification In Connection With Intermittent Leave or 

Reduced Schedule Leave. The County is entitled to a certification of 
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fitness to return to duty for absences taken on an intermittent or 

reduced leave schedule once every 30 days if reasonable safety 

concerns exist regarding the employee’s ability to perform his or her 

duties, based on the serious health condition for which the employee 

took such leave. The term “reasonable safety concerns” means a 

reasonable belief of significant risk of harm to the individual employee 

or others. 

 

3. Reinstatement. Under most circumstances, an employee who returns 

from a Family and Medical Leave will be reinstated to his or her original 

job or to an equivalent job with equivalent pay, benefits, and other 

employment terms and conditions. However, an employee has no 

greater right to reinstatement than if he/she had been continuously 

employed rather than on leave. 

 

K. Servicemember Family and Medical Leave. The federal Family and Medical 

Leave Act provides eligible employees time off from work for a covered family 

member's service in the Armed Forces (“Servicemember FMLA”). This policy 

supplements the County’s current FMLA policy and provides general notice of 

an employee’s rights to Servicemember FMLA. Except as mentioned below, an 

employee’s rights and obligations with respect to Servicemember FMLA are 

governed by the existing FMLA policy (as previously described) to the extent it 

is applicable. 

 

1. Leave Entitlement. Servicemember FMLA provides eligible employees 

with unpaid leave for either of the following reasons: 

 

a. Qualifying Exigency. A “qualifying exigency” arising out of 

the fact that a spouse, parent or child of the employee is on 

covered active duty or has been notified of an impending 

call or order to covered active duty. 

 

i. The term “covered active duty” means either of the 

following: 

 

(1) If the spouse, parent or child is a member of 

the regular component of the Armed Forces, 

duty during the deployment of the member 

with the Armed Forces to a foreign country; 

 

(2) If the spouse, parent, or child is a member of 

a reserve component of the Armed Forces, 

duty during the deployment of the member 

with the Armed Forces to a foreign country 
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under a call or order to active duty. 

 

ii. An eligible employee may take FMLA leave for any 

of the following "qualifying exigencies:" 

 

(1) Short notice deployment (fewer than seven 

(7) days’ notice), 

 

(2) Military events and related activities, 

 

(3) Childcare and school activities,  

(4) Financial and legal arrangements, 

 

(5) Counseling, 

 

(6) Rest and recuperation, 

 

(7) Post-deployment activities, and 

 

(8) Other additional activities to address events 

that arise out of the covered military 

member's covered active duty or call to 

covered active duty. 

 

b. To Care for a Covered Servicemember.  To care for an 

employee’s spouse, parent, child or next of kin who is an ill 

or injured covered servicemember. 

 

i.  The term “ill or injured covered servicemember” 

means either of the following: 

 

(1) A member of the Armed Forces (including a 

member of the National Guard or Reserves) 

who is undergoing medical treatment, 

recuperation, or therapy, is otherwise in 

outpatient status, or is otherwise on the 

temporary disability retired list, for an injury 

or illness that was incurred in the line of duty 

while on active duty in the Armed Forces (or 

existed before the beginning of active duty 

and was aggravated by service in the line of 

duty on active duty in the Armed Forces), and 

that may render the family member medically 

unfit to perform the duties of the member's 
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office, grade, rank or rating. 

 

(2) A veteran who: 

 

a. Is undergoing medical treatment, 

recuperation, or therapy, for a 

qualifying (as determined by the U.S. 

Secretary of Labor) injury or illness 

that was incurred in the line of duty on 

active duty in the Armed Forces (or 

existed before the beginning of active 

duty and was aggravated by service 

in the line of duty on active duty in the 

Armed Forces) and that manifested 

itself before or after the member 

became a veteran; and 

 

b. Was a member of the Armed Forces 

(including a member of the National 

Guard or Reserves) at any time 

during the period of five years 

preceding the date on which the 

veteran undergoes that medical 

treatment, recuperation, or therapy 

 

2. Duration of Servicemember FMLA. 

 

a. Qualifying Exigency When leave is due to a “qualifying 

exigency,” an eligible employee may take up to 12 

workweeks of leave during a calendar year. However, 

unless another covered reason applies, leave because of 

“short-notice” deployment may not exceed seven (7) 

calendar days, beginning on the date a covered military 

member is notified of an impending call or order to active 

duty in support of a contingency operation. 

 

b. To Care for a Covered Servicemember. When leave is to 

care for an injured or ill servicemember, an eligible 

employee may take up to 26 workweeks of leave during a 

single 12-month period for that purpose. The 12-month 

period is measured forward from the first day of leave. 

 

Any portion of the 26 workweeks of leave remaining at the 

end of the single 12- month period is forfeited. 
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An eligible employee may be entitled to take more than one 

period of 26 workweeks of leave if the leave is to care for 

different covered servicemembers or to care for the same 

servicemember with a subsequent serious injury or illness, 

except that no more than 26 workweeks of leave may be 

taken within any single 12-month period. 

 

When an eligible employee takes leave to care for more 

than one covered servicemember or for a subsequent 

serious injury or illness of the same covered 

servicemember, and the “single 12-month periods” 

corresponding to the different leave entitlements overlap, 

the employee is limited to taking no more than 26 

workweeks of leave in each “single 12-month period.” 

 

An eligible employee may take leave to care for an injured 

or ill servicemember and may also take other Family and 

Medical-qualifying leave during a single 12- month period. 

However, the leave for other Family and Medical qualifying 

reasons cannot exceed 12 work weeks and the total amount 

of all leaves may not exceed 26 workweeks in a single 12-

month period. 

 

If an employee and his/her spouse both work for the County, 

their combined leave can be limited to 26 weeks in a single 

12-month period if the leave is taken for (1) birth of the 

employee’s son or daughter or to care for the child after 

birth; (2) for placement of a son or daughter with the 

employee for adoption or foster care, or to care for the child 

after placement; (3) to care for the employee’s parent with a 

serious health condition; or (4) to care for a covered 

servicemember with a serious injury or illness. 

 

Servicemember FMLA runs concurrent with other leave 

entitlements provided under federal, state and local law, 

including, but not limited to, CFRA leave and the leave 

described in Section 14.7 (Leave for Spouses and 

Registered Domestic Partners of Persons Serving in the 

Military). 

 

If leave to care for a covered servicemember is taken 

concurrently with leave for another FMLA-qualifying reason, 

the leave will first be designated as servicemember leave. 
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Leave that qualifies under the FMLA as both (1) leave to 

care for a covered servicemember and (2) leave to care for 

a family member with a serious health condition during the 

single 12-month period will not be designated and counted 

as both FMLA leave to care for a covered servicemember 

and FMLA leave to care for a family member with a serious 

health condition. It will be designated as FMLA leave to care 

for a covered servicemember. 

 

3. Notice of Need for Servicemember FMLA. An employee must 

provide as much advance notice as practicable of his/her need for 

Servicemember FMLA. If the leave is for the planned medical 

treatment of a covered servicemember, the employee must provide 

30 days’ advance notice, unless such notice is not practicable. If 30 

days’ notice is not practicable, the employee must provide notice as 

soon as is practicable. 

 

4. Certification. If an employee is requesting leave for a “qualifying 

exigency,” the County may require him/her to provide a copy of the 

covered servicemember's active duty orders or other 

documentation verifying the covered servicemember is on active 

duty or has been called to active duty to support a contingency 

operation, and the dates of active service. The County may also 

require the employee to provide a certification verifying eligibility for 

leave. 

 

If an employee is requesting leave to care for a covered 

servicemember, the County may require him/her to provide a 

medical certification from an authorized health care provider 

verifying certain information regarding the covered servicemember 

and his or her injury or illness. For purposes of this certification, the 

term “health care provider” includes: (a) a United States 

Department of Defense health care provider; (b) a United States 

Department of Veterans Affairs health care provider; (c) a United 

States Department of Defense TRICARE network authorized 

private health care provider; or (d) a United States Department of 

Defense non-network TRICARE authorized health care provider. 

 

5. Verification. If an employee requests leave because of a “qualifying 

exigency,” the County may contact the Department of Defense to 

verify the covered servicemember is on or has been called to duty. 

Additionally, if the employee is taking leave to meet with a third 

party, the County may contact the third party to verify the meeting 

and its purpose. 
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6. Pay Status. Servicemember FMLA is unpaid leave unless an 

employee has accrued leave balances (including compensatory 

time off, administrative leave, holiday credit, vacation, and sick 

leave). Where the employee has accrued leave balances, the 

following will apply: 

 

a. Where the leave is for a qualifying exigency, the employee 

must use accrued vacation, administrative leave, holiday 

credit, and/or compensatory time off prior to unpaid leave. 

 

b. Where the leave is to care for a covered servicemember, 

the employee must use accrued vacation, administrative 

leave, holiday credit, and/or compensatory time off prior to 

unpaid leave. The employee also has the option, but is not 

required, to use accrued family sick leave. 

 

c. However, if an employee is receiving wage replacement 

benefits including, but not limited to, State Disability 

Insurance (SDI), Paid Family Leave (PFL) insurance, or 

workers’ compensation payments, while taking 

Servicemember FMLA, the employee will not be required to 

coordinate accrued leave balances with these benefits 

unless he/she so chooses. An employee must notify Payroll 

immediately if/when he/she receives wage replacement 

benefits and if he/she wishes accrued leave to be 

coordinated with these benefits. 

 

The substitution of paid leave for unpaid leave does not 

extend the maximum leave period. Further, in no case may 

the substitution of paid leave for unpaid leave, or 

coordinating leave balances with wage replacement 

benefits, result in the employee receiving more than 100% 

of his/her salary. If the employee is not eligible to substitute 

paid leave, he/she may still be eligible for unpaid 

Servicemember FMLA. An employee will not earn any 

additional paid time off during the unpaid portion of his/her 

leave. 

 

7. Medical and Other Benefits. The County will continue to make its 

normal premium contribution towards an employee’s group health 

plan while he/she is on Servicemember FMLA. 

 

a. The employee must pay his/her normal share of the 
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premium, for himself/herself and his/her dependents, in 

order to maintain health benefits. If the employee is in a pay 

status, his/her portion of the premium will be deducted from 

his/her paycheck. If the employee is not in a pay status, 

his/her premium payment must reach the Payroll Division of 

the Auditor's Office by the first of the month. 

 

b. After expiration of the FMLA leave entitlement, if the 

employee is not in a pay status but has been granted 

additional leave, he/she may continue to participate in the 

group health plan, without interruption, by paying the full 

premium amount by the first of the month. The employee is 

responsible to contact the Auditor’s Office to determine if 

payment must be paid directly to the Auditor’s Office and/or 

directly to the insurance provider. An employee has a 

minimum 30-day grace period in which to make premium 

payments. 

 

c. If payment is not made timely, the employee’s group health 

insurance may be canceled, provided the employee is 

notified in writing at least 15 days before the date that 

his/her health coverage will lapse. 

 

d. If an employee does not return to work following his/her 

Servicemember FMLA leave for a reason other than the 

continuation, recurrence, or onset of a serious health 

condition which would entitle him/her to FMLA leave, or 

other circumstances beyond the employee’s control, he/she 

may be required to reimburse the County for its share of 

health insurance premiums paid on the employee’s behalf 

during his/her Servicemember FMLA leave. 

 

SECTION 14.5 PREGNANCY DISABILITY LEAVE/REASONABLE ACCOMMODATION.  

 

A. Notice. Shasta County complies with the Pregnancy Disability Leave (PDL) and 

reasonable accommodation provisions of the California Fair Employment and Housing Act 

(FEHA). The rights and responsibilities for employers and employees in connection with 

PDL are described in the following document located online at the Shasta County Support 

Services, Personnel internet (www.co.shasta.ca.us) and intranet (http://intranet/shasta-

county) websites: Employee Rights and Responsibilities Under the California Family 

Rights Act, and/or Pregnancy Disability Leave Law. 

 

B. Pregnancy Disability Transfer & Reasonable Accommodations. The County will provide 

reasonable accommodations for a female employee for conditions related to pregnancy, 
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childbirth, or related medical conditions, if she so requests, with the advice of her health 

care provider. This includes, but is not limited to, temporarily transferring a pregnant 

female employee to a less strenuous or hazardous position or to less strenuous or 

hazardous duties for the duration of her pregnancy, if she so requests, with the advice of 

her physician, where that transfer can be reasonably accommodated. 

 

C. Pregnancy Disability Leave. If a female employee is disabled by pregnancy, childbirth or 

related medical conditions, or needs to take time off for prenatal care, she is entitled to 

take an unpaid pregnancy disability leave of up to four months for the period of time she 

is actually disabled. 

 

1. A “four month leave” means the number of days the employee would 

normally work within four months. For a full time employee who works 

five eight- hour days per week, “four months” means 88 eight-hour days 

of leave entitlement. For employees who work more or less than five 

days a week, or who work on alternative work schedules, the number 

of working days which constitutes “four months” is calculated on a pro 

rata or proportional basis. 

 

2. Leave may be taken intermittently or on a reduced work schedule when 

medically advisable, as determined by the employee’s health care 

provider. 

 

3. A pregnancy disability leave contains a guarantee of reinstatement to 

the same or to a comparable position at the end of the leave, subject to 

any defense allowed under the law. 

 

D. Notice. If an employee’s need for a pregnancy disability leave or transfer is foreseeable, 

she must give the County at least 30 days’ prior notice of the need for leave or transfer, 

preferably in writing. If this is not practicable or the need for leave is unforeseeable, the 

employee must at least give notice as soon as practicable (generally either the same day 

or the next business day after learning of the need for leave). Failure to provide such 

notice may be grounds for delay of leave. Additionally, the employee must consult with the 

county and make a reasonable effort to schedule any planned medical treatment or 

supervision so as to minimize disruption to County operations. Any such scheduling will 

be subject to the approval of the employee’s health care provider. 

 

E. Medical Certification & Recertification. In connection with a request for a pregnancy 

disability leave or transfer, the employee must provide appropriate medical certification 

from the relevant health care provider within 15 calendar days after the request for leave, 

if practicable. A medical certification form is located online at the Shasta County Support 

Services, Personnel internet (www.co.shasta.ca.us) and intranet (http://intranet/shasta-

county) websites. If the employee provides at least 30 days' notice before the 

commencement of the leave, he/she should provide the medical certification before leave 
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begins. Failure to timely provide a complete and clear medical certification may be 

grounds for delay or denial of the leave or transfer, or for non-designation of the leave as 

Pregnancy Disability Leave. 

 

1. The certification indicating disability necessitating a leave should 

contain: 

 

a. The date on which the woman became disabled due to pregnancy. 

 

b. The probable duration of the period or periods of disability, and 

 

c. An explanatory statement that, due to the disability, the employee 

is unable to work at all or is unable to perform any one or more of 

the essential functions of her position without undue risk to herself, 

the successful completion of her pregnancy, or to other persons. 

 

2. The certification indicating the medical advisability of a transfer should 

contain: 

 

a. The date on which the need to transfer became medically 

advisable, 

 

b. The probable duration of the period or periods of the need to 

transfer, and 

 

c. An explanatory statement that, due to the woman’s pregnancy, the 

transfer is medically advisable. 

 

Upon the expiration of the time period which the health care 

provider originally estimated that the employee needed, the County 

may require the employee to obtain recertification if additional time 

is requested by the employee. 

 

F. Pay Status. Pregnancy Disability Leave is unpaid leave unless an employee has accrued 

leave balances (including compensatory time off, administrative leave, holiday credit, 

vacation, and sick leave). Where the employee has accrued leave balances, the following 

will apply: 

 

1. The employee must use accrued sick leave. The employee also has 

the option, but is not required, to use vacation and other accrued leave 

balances. 

 

2. However, if an employee is receiving wage  replacement  benefits 

including, but not limited to, State Disability Insurance (SDI), Paid 
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Family Leave (PFL) insurance, or workers’ compensation payments, 

while taking Pregnancy Disability Leave, the employee will not be 

required to coordinate accrued leave balances with these benefits 

unless he/she so chooses. An employee must notify Payroll 

immediately if/when she receives wage replacement benefits and if she 

wishes accrued leave to be coordinated with these benefits. 

 

The substitution of paid leave for unpaid leave does not extend the 

maximum leave period. Further, in no case may the substitution of paid 

leave for unpaid leave, or coordinating leave balances with wage 

replacement benefits, result in the employee receiving more than 100% 

of his/her salary. If the employee is not eligible to substitute paid leave, 

she may still be eligible for unpaid Pregnancy Disability Leave. An 

employee will not earn any additional paid time off during the unpaid 

portion of his/her leave. 

 

G. Relationship with CFRA Leave. If an employee is eligible for a Pregnancy Disability Leave 

and for a CFRA leave, the County will not run Pregnancy Disability Leave concurrently 

with a CFRA leave. An eligible employee may be able to take both a Pregnancy Disability 

Leave and a subsequent CFRA leave for the reason of the birth of her child. 

 

However, if the employee is eligible for a Pregnancy Disability Leave and for an FMLA 

leave, the County will run the Pregnancy Disability Leave concurrently with the FMLA 

leave. 

 

H. Medical and Other Benefits. The County will maintain and pay for group health coverage 

for an employee on approved Pregnancy Disability Leave for up to four (4) months over 

the course of a 12-month period per pregnancy, beginning on the date that the leave 

begins and at the same level and under the same conditions as if the employee had not 

taken leave.  To the maximum extent and period of time allowable by law, such Pregnancy 

Disability Leave shall be simultaneously designated as FMLA leave.   The employee may 

receive up to an additional twelve weeks of this health insurance benefit during a 

subsequent CFRA leave for the reason of the birth of her child. 

1. The employee must pay her normal share of the premium, for herself 

and her dependents, in order to maintain health benefits.  

 

a. If the employee is in a pay status, her portion of the premium will be 

deducted from her paycheck.  

 

b. If the employee is not in a pay status, the employee is responsible 

to contact the Auditor Controller’s office to determine if payment 

must be made directly to the Auditor’s Office by the first of the month 

and/or directly to the insurance provider per the provider’s 

timeliness requirements.  
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2. After all eligible protected FMLA, Pregnancy Disability Leave, and 

CFRA leave has been exhausted, if the employee is not in a pay status, 

she may continue to participate in the group health plan, without 

interruption, by paying the full premium amount by the first of the month. 

The employee is responsible to contact the Auditor’s Office to 

determine if payment must be paid directly to the Auditor’s Office and/or 

directly to the insurance provider. An employee has a minimum 30-day 

grace period in which to make premium payments. 

 

3. If payment is not made timely, the employee’s group health insurance 

may be canceled, provided the employee is notified in writing at least 

15 days before the date that his/her health coverage will lapse. 

 

4. If an employee does not return to work following her leave for a reason 

other than the continuation, recurrence, or onset of a serious health 

condition which would entitle her to FMLA, CFRA, or Pregnancy 

Disability Leave, or other circumstances beyond the employee’s 

control, she may be required to reimburse the County for its share of 

health insurance premiums paid on the employee’s behalf during her 

FMLA, CFRA, or Pregnancy Disability Leave. 

 

a. With respect to CFRA leave, an employee is deemed to have failed 

to return from leave if he/she works less than 30 days after returning 

from CFRA leave. An employee who retires during CFRA leave or 

during the first 30 days after returning is deemed to have returned 

from leave.] 

 

 

SECTION 14.6. MILITARY LEAVE OF ABSENCE POLICY. This policy is a restatement of the 

provisions of the federal Uniformed Services Employment and Reemployment Rights Act 

(USERRA) and the California Military and Veterans Code as they relate to leaves of absence for 

military duty. This policy is intended to describe in lay terms the conditions and benefits of military 

leaves of absence as prescribed by federal and state law. There is no intention to create any 

rights or benefits in addition to those in the law except as described in Section 14.6.1. There is 

also no intention to deprive the County of any defenses as allowed by state or federal law. Where 

there may be a conflict or question of interpretation or change, the actual language of the law 

applies. 

 

A. Definition of “Military Duty Leave of Absence”: Except as otherwise noted in this section, 

the term “military duty leave of absence” is defined as a leave of absence from County 

employment to engage in the performance of duty on a voluntary or involuntary basis in a 

uniformed service under competent authority and includes active duty, active duty for 

training, initial active duty for training, inactive duty training, full-time National Guard duty, 
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a period for which a person is absent from employment for the purpose of an examination 

to determine the fitness of the person to perform any such duty, and a period for which a 

person is absent from employment for the purpose of performing funeral honors duty as 

authorized by federal law. 

 

B. Right of Reemployment from Military Duty Leave of Absence. An employee returning from 

a military duty leave of absence who is otherwise entitled to reemployment under state 

and federal law, shall be promptly reemployed as follows: 

 

1. Service of less than 91 days in the uniformed services: 

 

a. Employee shall be reemployed in the position that he would have 

attained if he had been continuously employed, so long as he is 

qualified for the position or can become qualified after reasonable 

efforts by the County to qualify the person. 

 

b. If the employee is not qualified for the position mentioned in 

subsection 14.6.B.1.a above, the employee shall be reemployed in 

the position of employment in which the employee was employed 

on the date of the commencement of the service in the uniformed 

services. 

 

2. Service for more than 90 days in the uniformed services: 

 

a. Employee shall be reemployed in the position that he would have 

attained if he had been continuously employed, or a position of like 

seniority, status and pay, so long as he is qualified for the position 

or can become qualified after reasonable efforts by the County to 

qualify the person. 

 

b. If the employee is not qualified for the position(s) mentioned in 

subsection 14.6.B.2.a above, the employee shall be reemployed in 

the position of employment in which the employee was employed, 

or, if such position has ceased to exist, a position of like seniority, 

status, and pay, the duties of which the employee is qualified to 

perform. 

 

3. Employees With Disabilities 

 

In the case of an employee who has a disability incurred in, or 

aggravated during service in the uniformed services and who (after 

reasonable efforts by the County to accommodate the disability) is 

not qualified due to such disability to be employed in the position 

that he or should would have attained if he had remained 
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continuously employed: 

 

a. The employee shall be reemployed in any other position which is 

equivalent in seniority, status, and pay, the duties of which the 

person is qualified to perform or would become qualified to perform 

with reasonable efforts by the County; or 

 

b. If not employed under subsection 14.6.B.3.a above, in a position 

which is the nearest approximation to a position referred to in 

subsection 14.6.B.3.a above, in terms of seniority, status, and pay 

consistent with the circumstances of each person’s case. 

 

4. Employees No Longer Qualified for Reemployment Positions 

 

In the case of an employee who is not qualified for the employment 

positions stated under subsection 14.6.B.1 or subsection 14.6.B.2 

above, and cannot become qualified with reasonable efforts by the 

County for such employment positions: 

 

a. The employee shall be reemployed in any other position which is 

the nearest approximation to, first, the position of employment that 

he would have attained if he had remained continuously employed, 

and then, to the position that he held at the time he commenced 

service in the uniformed services, which such employee is qualified 

to perform, with full seniority. 

 

5. Temporary or Seasonal Positions 

 

As a general rule, the County is not required to reemploy an 

employee if the employment he left to serve in the uniformed 

services was for a brief, nonrecurrent period and there is no 

reasonable expectation that the employment would have continued 

indefinitely or for a significant period. 

 

C. Health Insurance Benefits 

 

1. An employee on a military duty leave of absence for less than 31 days 

shall have his health insurance benefits continue with the County 

paying its regular share and the employee paying his regular share for 

such coverage. 

 

2. An employee on a military duty leave of absence for 31 days or more 

may elect to continue coverage, including coverage for any 

dependents, for up to a 24 month period and may not be required to 
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pay more than 102% of the full premium. 

 

D. Pension Benefits 

 

An employee reemployed from a military duty leave of absence shall be credited with time 

spent on a military duty leave of absence for purposes of retirement (in accordance with 

the California Public Employees' Retirement System laws and policies.) 

 

E. Accrual of Leaves and Use of Accrued Leaves 

 

1. Except as otherwise provided in this Chapter, an employee shall not 

accrue vacation, sick leave, or other paid leaves, during the period he 

is on a military duty leave of absence. 

 

2. An employee is permitted to use appropriate accrued leave balances 

while on a military duty leave of absence. However, the County does 

not require an employee to use accrued leave balances while on a 

military duty leave of absence. 

 

F. Salary or Compensation While On a Military Duty Leave of Absence 

 

Except as otherwise provided in this Chapter, the County shall not pay the employee his 

regular salary or compensation while on a military duty leave of absence. 

 

G. Benefits and Obligations Upon Reemployment 

 

1. An employee who is reemployed from a military duty leave of absence 

is entitled to the seniority and other rights and benefits determined by 

seniority that the employee had on the date he commenced service in 

the uniformed services, plus the additional seniority and rights and 

benefits that such person would have attained if the person had 

remained continuously employed. 

 

2. An employee who is reemployed from a military duty leave of absence 

is entitled to such other rights and benefits not determined by seniority 

as are generally provided by the County to employees having similar 

seniority, status, and pay who are on a comparable leave of absence 

under a County Personnel Rule or applicable provision of an MOU in 

effect at the commencement of such service in the uniformed services 

or established while such person performs such service. An employee 

shall not be entitled to any benefits under this subsection to which the 

employee would not otherwise be entitled if the employee had 

remained continuously employed. 
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a. To the extent required by state and federal law, an employee shall 

be credited with time spent on a military duty leave of absence for 

purposes of promotion and merit salary increases. 

 

b. To the extent required by state and federal law, the employee shall 

be placed on the step in the salary range that would have been 

attained had the employee not entered into military service. 

 

3. If an employee is serving a probationary period at the time he 

commences a military duty leave of absence, the employee’s 

probationary period shall be extended by the length of the absence. 

 

4. USERRA provides that an employee who is reemployed from a military 

duty leave of absence shall not be discharged from such employment 

except for cause: 

 

a. Within one year after the date of such reemployment, if the person’s 

period of uniformed service before the reemployment was more 

than 180 days; or 

 

b. Within 180 days after the date of such reemployment, if the person’s 

period of uniformed service before the reemployment was more 

than 30 days but less than 181 days. 

 

5. Subsection 14.6.G.4 above serves only to provide notice of the 

USERRA provisions and does not confer any substantive rights on 

employees beyond what is provided for in USERRA. It does not create 

a “property interest” in employment and it does not confer any “due 

process” rights or appeal rights on employees. 

 

H. Paid Temporary Military Duty Leave of Absence - This is defined as a leave of absence 

from County employment to engage in ordered military duty (exclusive of inactive duty 

training, such as drills or regularly scheduled weekend meetings) for a period not to 

exceed 180 calendar days, including travel time, for purposes of active military training, 

encampment, naval cruises, special exercises, or like activity as a member of the reserve 

corps or Armed Forces of the United States, or the National Guard, or the Naval Militia. 

 

1. The following shall apply to any Paid Temporary Military Duty Leave of 

Absence: 

 

a. Eligibility-To be eligible for a Paid Temporary Military Duty leave of 

absence, employees must meet the following requirements: 

 

i. Be a regular employee, occupying a regularly 
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budgeted position and working a minimum of 20 

hours per week (extra help employees are not 

eligible for such leave). 

 

ii. Have been employed by the County for not less than 

one year immediately prior to the date upon which 

leave begins (time previously spent by the employee 

in recognized military service shall be used in 

computing the one year of employment). 

 

b. Effect on Compensation/Benefits - During an approved Paid 

Temporary Military Duty Leave of Absence, employees shall: 

 

i. Be entitled to receive their regular salary and 

compensation as County employees for the first 30 

calendar days of such leave in any one fiscal year. 

 

ii. Accrue the same vacation, sick leave and holiday 

privileges they would have enjoyed had they not 

been absent. The right to accrue vacation, sick 

leave, and holiday privileges will also apply to a 

period of ordered inactive duty training that does not 

exceed 180 calendar days. 

 

I. Inactive Duty Training Such as Weekend Drills or Regularly Scheduled Meetings - 

Employees who are required to attend inactive duty training, such as monthly weekend 

drills and/or regularly scheduled meetings, that coincide with their regular working days, 

shall have the option of using any previously earned vacation or compensatory time, or 

being placed on voluntary time off without pay for such periods of time. 

 

J. Paid Regular Active Military Duty Leave - This is defined as a leave of absence for full-

time military service as a result of being ordered into active duty as a member of the 

Reserves, National Guard or Naval Militia or as a result of induction, enlistment or 

otherwise being ordered or called into active duty as a member of the Armed Forces of 

the United States. The following shall apply to any Paid Regular Active Military Duty Leave:  

 

1. Eligibility - To be eligible for a Paid Regular Active Military Duty Leave 

of Absence, an employee must: 

 

a. Have been employed by the County for not less than one year 

immediately prior to the date upon which the leave begins (National 

Guard members called into service during a state of extreme 

emergency proclaimed by the Governor are not required to meet 

the one year service requirement). 
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2. Effect on Compensation/Benefits - During an approved Paid Regular 

Active Military Duty Leave, employees shall: 

 

a. Be entitled to receive their regular salary and compensation as 

County employees for the first 30 calendar days of such leave in 

any one fiscal year. However, National Guard members called into 

service during a state of extreme emergency proclaimed by the 

Governor may receive their regular salary and compensation for the 

first 30 calendar days of any declared emergency in the state 

regardless of the number of emergencies declared during a fiscal 

year. 

 

b. Not be entitled to sick leave, vacation or other salary and 

compensation during the period of active military service. However, 

National Guard members called into service during a state of 

extreme emergency proclaimed by the Governor shall be entitled to 

accrue vacation and holiday privileges, but not sick leave, for the 

first 30 calendar days of such leave. 

 

K. Maximum Salary or Compensation Allowance 

 

Except as otherwise provided in this Chapter, no more than the pay for a period of 30 

calendar days shall be allowed under the provisions of subsections 14.6.H (Paid 

Temporary Military Duty Leave of Absence) and 14.6.J (Paid Regular Active Military Duty  

Leave)  for  any  one  military  leave  of  absence  or  during  any  one  fiscal  year. 

However, National Guard members called into service during a state of extreme 

emergency proclaimed by the Governor may receive their regular salary and 

compensation for the first 30 calendar days of any declared emergency in the state 

regardless of the number of emergencies declared during a fiscal year. 

 

L. Military Duty Orders - It shall be the responsibility of the employee concerned to provide 

his immediate supervisor with a copy of the orders specifying a tour of military duty for the 

employee. These orders shall be presented in sufficient time, if possible, prior to the start 

of the military duty tour, to permit review for the eligibility, obtaining required approvals, 

and the processing of paperwork for a leave of absence. (See Jury Duty/Military Leave 

form online at the Shasta County Support Services, Personnel internet 

(www.co.shasta.ca.us) and intranet (http://intranet/shasta-county) websites.)  

 

SECTION 14.6.1. TEMPORARY AMENDMENT TO SECTION 14.6., MILITARY LEAVE OF 

ABSENCE POLICY. 

 

On November 13, 2001, the Shasta County Board of Supervisors temporarily amended Section 

14.6, MILITARY LEAVE OF ABSENCE POLICY, of the Shasta County Personnel Rules as 
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follows: 

 

For regular County employees called to temporary or regular active military duty on or after 

September 11, 2001 in response to the acts of terrorism that were inflicted upon the United States 

that day or the war on global terrorism that have been proclaimed by the President of the United 

States, the requirement for one year of County service as referenced in 14.6 A 1 a (2) [Paid 

Temporary Military Duty Leave (See Now subsection 14.6.H.1.a.(2)] and 14.6 B 1 b [Paid Regular 

Active Military Duty Leave (See Now subsection 14.6.J.1.b] is waived, and said employees will 

receive supplemental compensation equivalent to the difference between their regular County 

and military pay for up to 365 calendar days for qualified military service in addition to the 30 days 

of regular salary referenced in 14.6 A 1 b (1) [See Now subsection 14.6.H.1.b.(1)] and 14.6 B 2 a 

[See Now subsection 14.6.J.2.a]. 

 

This amendment does not bestow any additional benefits to qualified employees other than 

supplemental compensation as described herein. This supplemental compensation is not 

intended to be paid leave time, but rather a special stipend attached to military pay. PERS does 

not accept this supplemental compensation to be considered for contributions toward the PERS 

retirement plan. Payroll will develop procedures for employees to follow so they will receive 

special compensation concurrently with military pay. This temporary amendment does not affect 

any other benefits provided for under the Military Leave of Absence Policy or any requirements 

for receiving such benefits. 

 

This temporary amendment (Section 14.6.1) will sunset as of July 1, 2003 unless the Board of 

Supervisors acts to suspend it earlier than that date or to extend it beyond that date. Employees 

on military leave subject to this amendment on or before June 30, 2003 will continue to receive 

supplemental compensation until their qualified military service ceases or they exhaust their 365 

calendar days of supplemental compensation, whichever comes first. 

 

On May 13, 2003, the Shasta County Board of Supervisors extended the term of this temporary 

amendment to July 1, 2004. On June 22, 2004, the Shasta County Board of Supervisors extended 

the term of this temporary amendment to July 1, 2007. On December 18, 2007, the Shasta County 

Board of Supervisors approved the continuation of this benefit retroactive to July 1, 2007, and 

extended the term of this temporary amendment to July 1, 2010. On November 9, 2010, the Board 

reauthorized this temporary amendment for the period July 1, 2010 up to July 1, 2012. 

 

SECTION 14.7. LEAVE FOR SPOUSES AND REGISTERED DOMESTIC PARTNERS OF 

PERSONS SERVING IN THE MILITARY. 

 

This policy is designed to implement California law providing that spouses and registered 

domestic partners of members of the Armed Forces, National Guard, or Reserves, be allowed to 

take up to 10 days of unpaid leave when their respective spouses and registered domestic 

partners are on leave from deployment during a period of military conflict. 

 

A. Employees Qualified for Leave. To be qualified for leave, an employee must meet the 
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following criteria: 

 

1. The employee must be the spouse or a registered domestic partner of 

a person who is any of the following: 

 

a. A member of the Armed Forces of the United States who has been 

deployed during a period of military conflict in an area designated 

as a combat theater or combat zone by the President of the United 

States. 

 

b. A member of the National Guard who has been deployed during a 

period of military conflict. 

 

c. A member of the Reserves who has been deployed during a period 

of military conflict. 

 

2. The employee must perform service for the County for an average of 

20 or more hours per week. 

 

3. The employee must provide his/her Department Head, or his/her 

designee, with notice, within two business days of receiving official 

notice that his spouse or registered domestic partners will be on leave 

from deployment, of his intention to take the leave provided for in this 

section. 

 

4. The employee must submit written documentation to his/her 

Department Head, or his/her designee, certifying that his spouse or 

registered domestic partner will be on leave from deployment during 

the time off provided for in this section is requested. 

 

B. Amount of Leave 

 

1. A qualified employee shall be allowed to take up to ten days of unpaid 

leave during a period when his spouse or registered domestic partner 

is on leave from deployment during a period of military conflict. 

 

2. This section shall not affect or prevent a qualified employee from taking 

a leave that he is otherwise entitled to take. 

 

3. The employee may use appropriate accrued leave balances 

concurrently with the leave provided for in this section. The County may 

also require the employee to use appropriate accrued leave balances 

concurrently with the leave provided for in this section. 
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C. No Retaliation 

 

A qualified employee shall not be subject to retaliation for requesting or taking the leave 

provided for in this section. 

 

SECTION 14.8. RETURN FROM LEAVE. An employee shall notify the Department Head, or 

his/her designee, as soon as possible in advance of an anticipated early return from leave. No 

employee shall be permitted to return from leave due to illness or injury without proper medical 

clearance. Written notification shall be made to the Personnel Director, or his/her designee, by 

the Department Head, or his/her designee, of return from leave or failure to return. 
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APPENDIX A FORMS 
Additional copies of the forms in this appendix are available at the Department of Support 
Services Personnel Division and/or online at the Shasta County Personnel internet 
(www.co.shasta.ca.us) and intranet (http://intranet/shasta-county) websites. 

Request for Consideration of Work Place Accommodation ...................................... 237211 
Jury Duty/Military Leave of Absence ......................................................................... 213 
Outside Employment Statement, Notice to Shasta County ....................................... 239215 
Outside Employment, Order to Cease Outside Employment .................................... 241217 
Outside Employment, Employee Appeal .................................................................. 243219 
Recipient Application, Accrued Vacation Donation Program .................................... 245221 
Vacation Donation Program, Request for Assignment of Accrued Vacation Time ... 
247223  
Position Classification Questionnaire
 ................................................................................................................................. 249
225 
Position Classification Appeal Form ......................................................................... 261237 
Employee Recognition Award Nomination ................................................................ 263239 
Shasta County Flexible Work Hours Plan ................................................................. 265241 
Request for Flex Schedule ....................................................................................... 267243 
Performance Evaluation Instructions ........................................................................ 269245 
Performance Evaluation Form .................................................................................. 271247 
Authority & Release of Information Form .................................................................. 275251 
FMLA/CFRA/PDL Notices and Forms 

• Notice   to Employees  - Employee Rights and Responsibilities Under the 
California Family Rights Act and/or Pregnancy Disability Leave ....................... 253 

• Notice to Employees – Employee Rights and Responsibilities Under the Federal 
Family and Medical Leave Act .......................................................................... 255 

• Notice of Eligibility and Rights and Responsibilities – Family and Medical Leave 
Act and/or California Family Rights Act ............................................................ 257 

• Certification of Health Care Provider - Family and Medical Leave Act and/or 
California Family Rights Act .............................................................................. 261 

• Designation Notice – Family and Medical Leave Act and/or California Family 
Rights Act ......................................................................................................... 267 

• Notice of Eligibility and Rights and Responsibilities – Family and Medical Leave 
Act and/or Pregnancy Disability Leave ............................................................. 271 

• Certification of Health Care Provider – Pregnancy Disability Leave and/or Family 
and Medical Leave Act ..................................................................................... 275 

• Designation Notice - Family and Medical Leave Act and/or Pregnancy Disability 
Leave ................................................................................................................ 279 

• Certification for Serious Injury or Illness of Covered Servicemember – Military 
Family Leave .................................................................................................... 283 

• Certification of Qualifying Exigency – Military Family Leave ............................. 287 
County-Provided Mobile Data Device Agreement ...................................................... 277291 
Personal Mobile Data Device Agreement .................................................................. 280295 
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REQUEST FOR CONSIDERATION OF WORK PLACE ACCOMMODATION 
 

Under law, a person has a disability if he/she has a physical or mental impairment that limits a 
major life activity. A qualified employee with a disability is an employee who is qualified to perform the 
essential functions of a position with or without reasonable accommodation. Essential functions are 
primary job duties that are intrinsic to a position. 

 
Instructions: If a qualified employee with a disability wishes to request an accommodation, 

he/she must complete this form and submit it to the department head. If the individual is unable to 
complete the form, due to a disability, he/she may request that another party complete it on his/her 
behalf. The form also requires medical substantiation of disability and information regarding the extent 
of work task limitations. Review County policy for complete directions and/or employee appeal process. 

 
EMPLOYEE NAME / WORK PHONE #    

 

CLASS & DEPARTMENT    
 

EMPLOYEE'S ADDRESS    
 
 
 
 

EMPLOYEE’S HOME PHONE #    
 

TO BE COMPLETED BY EMPLOYEE: 
 

Describe the Work Place Accommodation that you are requesting and why (attach an additional sheet 
of paper if you need more space). Attach your physician's statement describing specific work limitations 
(example: Employee has a permanent lifting restriction: cannot lift more than 20 lbs from floor to waist, 
and no more than 10 lbs above the waist or overhead). A request that does not provide sufficient 
information regarding employee's work limitations will not be processed. 

 
 

 

 

 

 

TO BE COMPLETED BY DEPARTMENT HEAD, OR HIS/HER DESIGNEE: 
 

Recommendation (If financial impact is less than $3,000, describe the accommodation provided.) 
 
 

 

 
 

Employee Signature/Date Department Head, or his/her designee, Signature/Date 

cc: Employee and ADA Coordinator (When form is completed) 
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JURY DUTY/MILITARY LEAVE ABSENCE 
 
 

1. Employee’s Name   
 

2. Employee's Department   
 

3. Type of Leave: Local Jury Duty Federal Jury Duty Military Leave 
 

4. Period of Absence   
 
 

In order to substantiate my need for paid time off to perform jury duty or military service, 
attached is a copy of my Jury summons or military orders and my time card indicative "JUR" 
for jury duty or "MIL" for military leave for the appropriate dates. 

 
I am also aware that all jury duty fees must either be waived or turned over to the 

county to partially offset the cost of the salary and benefits paid to me while I am on jury duty. 
 
 
 

Signature of Employee Date 
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Confidential--Personnel Records 
 

OUTSIDE EMPLOYMENT/CORPORATE AFFILIATION STATEMENT 
NOTICE TO SHASTA COUNTY 

 

Name     
Home Address      
Telephone: home  work    
Shasta County Dept. of Employment   Position   
Immediate Supervisor     
Department Head, or his/her designee,      

 

Proposed Outside Employment 
Employer  
Employer address    
Employer telephone   
If self-employment, describe    

 
 

Nature of services or product to be provided    
 
 

Job description (please attach if the employer has a written job description)   
 

Expected hours of employment   
Duration of employment   

 

The relationship, if any, of the outside employment to County approvals or reviews   
 
 

Other relevant information    
 
 

Proposed Corporate Affiliation 
 

Name and address of corporation:     
 

Does employee procure, draft, negotiate, or monitor contracts for the department? Describe: 
 
 

Position with corporation:    
Describe any compensation from corporation (salary, stipend or reimbursements)?    

 
 

Describe any current or likely contracts between corporation and employee’s department: 
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I certify that I have read the Shasta County Incompatible Outside Employment 
Policy and I will comply with all of the rules of such policy in pursuing outside 
employment. 

 
I certify that the foregoing is true and correct. 

 
Dated:   Employee   

 
 

Department Head or his /her designee 
Review:  Date:    

Signature 
 
 

FOR OFFICE USE: (Confidential--File in Personnel Records Only) 
 

Date received:  Notes:  Initialed   
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ORDER TO CEASE OUTSIDE EMPLOYMENT/CORPORATE AFFILIATION 
 
 

I,  , Department Head, or his/her designee, hereby order you,   

  , employee in the department under my authority, to cease working at the outside 

employment or to cease your corporate affiliation, described as follows:   
 

 
 
 
 

This order is being issued because that activity is incompatible, inconsistent, or in conflict 

with your employment with Shasta County for the following reasons:   
 

 
 
 
 
 

The following are additional conditions attached to this order relating to your outside 

employment or corporate affiliation, including terms and conditions relating to suspending 

such outside employment pending the final determination of this matter:   
 

 
 
 
 

You have 10 business days from the receipt of this order to appeal this order in 
writing to the Outside Employment/Corporate Affiliation Review Committee or 
Grievance Board in care of the Personnel Director, or his/her designee. A Notice of 

Appeal form has been attached to this order for your use. You may be required to submit 

additional information regarding your outside employment. 
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Signature Date     

Title    
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EMPLOYEE APPEAL FORM ORDER TO CEASE 
OUTSIDE EMPLOYMENT/CORPORATE AFFILIATION - 

 
 

I,  , hereby appeal my Department 

Head's, or his/her designee, order to cease my outside employment or corporate affiliation 

described as follows:    
 

 
 
 

I appeal this order on the basis that my outside employment or corporate affiliation is 

not incompatible, inconsistent or in conflict with my employment with Shasta County as 

determined by the Shasta County Incompatible Outside Employment/Corporate Affiliation 

Policy for the following reasons:   
 

 
 
 
 
 
 
 

I certify that the foregoing is true and correct. 
 
 

DATED   Signature   
 
 

Print name/Title   
 
 
 
 

When complete, submit to the Personnel Director, or his/her designee. 

Date received:   Initialed:    
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COUNTY OF SHASTA 
RECIPIENT APPLICATION 

ACCRUED VACATION DONATION PROGRAM 
 

I hereby make application to access the Accrued Vacation Donation Bank. I understand that in order to qualify as a recipient, 
I must meet program criteria, submit appropriate medical justification, and receive the approval of the Vacation Donation 
Review Committee. 

 
I understand the requirement in Personnel Rules Chapter 29, Section 29.3, D #8 which states: Recipients are required to 
combine payment from the vacation bank with other forms of payment from State Disability Insurance, Workers’ 
Compensation, or any other source in such a manner not to exceed the employee’s gross salary. 

 
I have or willhave exhausted all of my accrued vacation, appropriate sick leave, CTO or administrativeleave, andholiday 
credits and ameligible for leave without pay beginning (Date). 

 
I believe my circumstances qualify as verifiable long-term illness or injury of self or immediate family member, and are 
described as follows (even though you have attached medical justification, you must complete the following section in your 
own words.): 

 
 

 
 
 

(Attach additional sheets if necessary) 
 

I have received, read and understand the current Accrued Vacation Donation Policy (dated February 5, 2008) and, 
in the event I am determined to be eligible as a recipient, I agree to abide by the terms of that Policy. I understand that 
becoming an eligible recipient does not guarantee that donated vacation time in the Bank will be sufficient to meet my 
needs. If I am determined to be ineligible, I understand the decision of the Vacation Donation Review Committee is final 
and therefore not subject to any form of appeal. 

 
By signing this form I understand that I am signing a medical release authorizing the Vacation Donation Review 
Committee to have access to pertinent personal medical information. I understand I will be responsible, as requested 
by the Committee, to provide the required documentation regarding my or my family member's illness or injury. I 
also understand that the committee will keep that information confidential and will use it only for the purposes of 
determining benefits under this policy. 

 
Please submit a separate request for leave of absence to the Department Head, or his/her designee. The Leave of Absence 
must be approved by your Department Head, or his/her designee, before the Vacation Donation Bank Committee can 
consider your request. You should provide only necessary work-related medical information when you request the Leave of 
Absence. 

 
 
 

Name of Employee (Type/Print) Signature of Employee 
 
 

Title Vacation Donation Review Committee 
 
 

Department Action Date 
 

Date   
 

NOTE: Attach medical and other relevant documentation verifying and/or clarifying your or your family's disabling 
illness or injury. 
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COUNTY OF SHASTA 
 

VACATION DONATION PROGRAM 
REQUEST FOR ASSIGNMENT OF ACCRUED VACATION TIME 

 
I hereby request that  hours of vacation time now accrued to me be assigned 
and credited to:    

(Employee’s Name or General Bank) 
 

I understand that this request must be approved by my appointing authority, and that if 
this request is granted, the amount of my accrued vacation time will be reduced accordingly. 

 
I hereby represent that the above request is freely made by me and that I will not be 

compensated for this assignment by any person or entity, including but not limited to the 
County of Shasta or any employee using donated hours. I hereby release the County of Shasta 
and all its officers, agents, and employees from any liability to me for the reduction in my 
accrued vacation time that will result if this request is granted. 

 
I further understand that if this request is granted, the use by the recipient employee of 

the amount of vacation time donated pursuant to this request will be limited to the period of 
time the recipient employee remains on leave status. If the recipient employee returns to paid 
County employment status or terminates his/her County employment, any amount of my 
accrued vacation time assigned to him/her pursuant to this request that is not used by him/her 
prior to his/her return to paid County employment status or termination of County employment 
will be placed in the general bank for use by other eligible County employees. 

 
 
 

Name (Please Print) County ID Number 
 
 
 

Signature of Employee 
 
 

I concur with this request: 
 
 
 

Signature of Department Head, or his/her designee Date 
 
 

To Payroll Office:   
(Date) Dept. No. 
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POSITION CLASSIFICATION 
QUESTIONNAIRE 

 
Shasta County Return Original Copy 
Personnel Unit to Personnel 
Department of Support Services 

 
 

TO EMPLOYEE: 
 

This is a job inventory. The information requested by this questionnaire will be used to evaluate your 
duties and responsibilities in determining the appropriate classification of your position. You are being 
asked to complete the form because you are the best person to provide complete information about your 
job. Please do not request that your position be studied if you are solely concerned about its salary range 
or other factors that are listed below as outside the scope of this program. You are most welcome to 
request a study if there have been significant changes in your duties and responsibilities. 

 
This study is not concerned with how well you perform on the job, whether your workload is appropriate, 
whether your particular function or organization is properly staffed, or whether the salary of the position 
is appropriate. This questionnaire seeks to gather data of two types: Task data -- information regarding 
the specific work functions performed by you; and Behavioral data -- information regarding the 
knowledge, skills, and abilities necessary to adequately perform the duties of your job. This is the method 
used by the County to see that positions are fairly and consistently classified. 

 
Please write your responses on one copy of the questionnaire as completely and accurately as possible, 
then give it to your supervisor for review and signature. Your supervisor will give it to your department 
head for review and signature. It will then be returned to you for signature. You sign it last. Return it to 
your supervisor who will forward it to the Personnel Office. Be sure to keep a copy for your files. 

 
 

BACKGROUND INFORMATION 
 

Your name   Payroll Title   
 

Working Title (if different)   
 

Department   Division   
 

Work Phone Number   
 

Address where you report to work   
 

Length of time in current position Hours of work to    
 

Name, title and work phone of immediate supervisor   
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1. Has your positions been studied for reclassification in the past? If so, when, and describe what 
has changed since the last study. 

 
 
 
 
 
 
 
 
 
 

2. Briefly describe what you believe to be the main purpose of your job. 
 
 
 
 
 
 
 
 
 
 

3. Education (circle number of years you have completed): 
 

Elementary/Secondary: 1 2 3 4 5 6 7 8 9 10 11 12 
 Graduated: Yes  No GED      

 
College/University:  1 2 3 4 5 6 + Major 

 
Graduated: Yes No Degree 

 
4. What license, registration or certificate (if any) is required by the County for performance of 

your job?   
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5. List any machines or equipment you use (including motor vehicles), and check the frequency. 
 

  
Monthly 

 
Weekly 

 
Daily 

All the 
time 

     

     

     

     

     

     

 
 

6. If you type regularly, what typing speed is necessary for your position? WPM 
 

7. If you take shorthand, what shorthand speed is necessary for your position? WPM 
 

8. SPECIFIC DUTIES AND RESPONSIBILITIES 
 

This is the most important part of the questionnaire. Describe in detail the regular duties you 
perform. Begin with the most important duty and list all duties in order of importance, not in 
order of time spent on each. Fill in the approximate percentage of total time spent  performing 
each duty. The percentage of total time reported must equal 100%, regardless of the number of 
hours worked. Use additional sheets if necessary. 

 

PERCENT 
OF TIME DUTIES PERFORMED 

PERCENT DUTIES PERFORMED 
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9. How much and what type of education do you feel is necessary to perform your job? 
 
 
 
 
 

10. How much work experience similar in nature do you feel is necessary to qualify for your job? 
 
 
 
 
 

11. How long do you feel it would take for someone to become familiar with your job and perform 
it satisfactorily? 

 
 
 
 
 
 
 
 

12. List the specific knowledge and skills you believe someone must have to successfully perform 
your job. Please be specific, e.g., knowledge of rules or regulations (by type), knowledge of the 

OF TIME 
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activities of your department or work unit, equipment operation skills, supervisory skills, 
communication skills, etc. 

 
 
 
 
 
 
 
 
 
 
 

13. List those organizations, if any, with whom you come in contact. List both internal as well as 
external contacts, and why they are necessary in the course of work. 

 
Organization Reason for Contact Frequency of Contact 

 
 

 
 

 
 

 
 

 
 

 
14. What is the consequence if you make an error in the course of your duties? 

 
 

 
 
 

15. Describe the most difficult and/or major decisions you make in the course of your duties. 
 
 

 
 
 
 
 
 
 

16. Describe the nature of the direction or supervision you receive, and by whom. 
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17. List those employees under your direct supervision. If none, state so. 

NamePayroll Title 
 

 
 
 
 

18. Describe the nature of your supervisory responsibilities, if applicable. Please be specific, e.g., 

hiring, discipline, work planning, evaluations, training, etc. 
 

 
 
 

19. Is there a classification that you feel is more appropriate considering your duties? 
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20. PHYSICAL DEMANDS - This section is principally included in order to update job specifications 
in accordance with ADA requirements. 

 
A. How much on-the-job time is spent in the following physical activities? Show the 

amount of time by checking the appropriate boxes below. 
 

  

None 
Up to 1/3 
of time 

1/3 to 2/3 
of time 

More than 
2/3 of time 

Stand     

Walk     

Sit     

Use hands to finger, 
handle or feel 

    

Reach with hands and 
arms 

    

Climb or balance     

Stoop, kneel, crouch, 
or crawl 

    

Talk or hear     

Taste or smell     

 
B. Does this job require that weight be lifted or force be exerted? If so, how much and 

how often? Check the appropriate box below. 
 

  

None 
Up to 1/3 
of time 

1/3 to 2/3 
of time 

More than 2/3 
of time 

Up to 10 lbs     

Up to 25 lbs     

Up to 50 lbs     

Up to 100 lbs     

More than 100 lbs     

 
C. Does this job have any special vision requirements? Check all that apply. 
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[ ] Close Vision (clear vision at 20 inches or less) 
 

[ ] Distance Vision (clear vision at 20 feet or more) 
 

[ ] Color Vision (ability to identify and distinguish colors) 
 

[ ] Peripheral Vision (ability to observe an area that can be seen up and down or to 
the left and right while eyes are fixed on a given point) 

 
[ ] Depth Perception (three-dimensional vision, ability to judge distances and 

spatial relationships) 
 

[ ] Ability to Adjust Focus (ability to adjust the eye to bring an object into sharp 
focus) 

 
[ ] No Special Vision Requirements 

 
D. Please list any additional comments on specific physical demands required for this 

position. 
 

 
 
 

21. WORK ENVIRONMENT 
 

A. How much noise is typical for the work environment of this job? Check the appropriate 
level below. 

 
[ ] Very Quiet (Examples: forest trail, isolation booth for hearing test) 

[ ] Quiet (Examples: library, private office) 

[ ] Moderate Noise (Examples: office w/typewriters or computer printers, light 
traffic) 

 
[ ] Loud  Noise  (Examples: metal can manufacturing, large earth moving 

equipment) 
 

[ ] Very Loud Noise (Examples: jackhammer work, front row at rock concert) 
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B. How much exposure to the following environmental conditions does this job require? 
Show the amount of time by checking the appropriate boxes below. 

 
 
 

  

None 
Up to 1/3 
of time 

1/3 to 2/3 
of time 

More than 
2/3 of time 

Wet, humid conditions (non- 
weather) 

    

Work near moving 
mechanical parts 

    

Work in high, precarious 
places 

    

Fumes or airborne particles     

Toxic or caustic chemicals     

Outdoor weather conditions     

Extreme cold (non-weather)     

Extreme heat (non-weather)     

Risk of electrical shock     

Work with explosives     

Risk of radiation     

Vibration     

 

C. Please list any additional comments on the specific working conditions encountered 

while performing the duties of this position. 
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22. Please provide a summary statement as to why you think it is appropriate for your position to be 
reclassified including any significant changes in your duties and responsibilities that have 
occurred over the past year. 

 
 

 
 
 
 
 
 
 
 

This completes the questionnaire. Please submit as stated in the earlier instructions. Thank you for 
your cooperation and assistance. 

 
 
 

PLEASE SIGN IN ORDER INDICATED: 
 

1. CERTIFICATE OF IMMEDIATE SUPERVISOR 
 

Does the completed questionnaire accurately reflect the incumbent's duties, responsibilities and 
other factors relative to the job? Yes No (If no, see comments below) 

 
Are there any special courses or specialized knowledge needed for the position that were not 
covered in the questionnaire? If so, what are they? 

 
 
 
 
 
 
 

What is the most responsible/complex aspect of this job? 
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Comments (use additional sheets if necessary) 
 
 
 
 
 
 
 
 
 

Supervisor's Signature Date   
 

Supervisor's Name (Print) Phone No.   
 
 
 

2. CERTIFICATE OF DEPARTMENT HEAD, OR HIS/HER DESIGNEE (It is not required that 
Department Head, his/her designee, complete this section. However, he/she is encouraged to 
take advantage of this opportunity to provide relevant information) 

 
I do/ do not concur with the responses of the employee and the 

supervisor. Comments (use additional sheets if necessary) 

 
 
 
 
 
 

Department Head's, or his/her designee, Signature Date   
 

Department Head's, or his/her designee, Name (Print) Phone No.   
 
 

3. CERTIFICATE OF EMPLOYEE 
 

I certify that the responses are my own and to the best of my knowledge are complete and 
accurate. 

 
Date: Employee's Signature   

 

09/13/01 
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POSITION CLASSIFICATION 

APPEAL FORM 

Shasta County Return Original Copy 
Personnel Unit to Personnel 
Original 

 

TO EMPLOYEE 
This form is to be submitted only if you desire to formally appeal the recent recommendation 
made on how your position should be classified. In order to be considered, it must include as 
much factual information as possible. Use additional sheets if needed. 

I agree with the class being recommended for my position. Yes No    
I agree with the content of the class specification being recommended for my positions. 

Yes No    

I disagree because     
 
 

Name  Current Payroll Title    

Department  Division    

Date Employee’s Signature    

IMMEDIATE SUPERVISOR 
I do do not concur with the responses of the employee. 
Comments (use additional sheets if needed)    

 
 

Date:   Supervisor Signature:    

DEPARTMENT HEAD, OR HIS/HER DESIGNEE 
I do do not concur with the responses of the employee and the supervisor. 

Comments (use additional sheets if needed)    
 
 

 

Date    

Department Head’s or his /her designee Signature    
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Employee Recognition Award 
Nomination 

 

NOMINATION PROCEDURE: 

All employees and registered volunteers with a minimum of one year of service are eligible for Employee 
Recognition Awards. To qualify, an employee must demonstrate exemplary performance and meet the 
seven eligibility criteria outlined in the Employee Recognition Award Program Policy. These criteria are 
customer service, professionalism, ethical standards, initiative/innovation, teamwork, productivity and role 
model for other public employees (See Chapter 36 of the Personnel Rules.) 
Any employee who meets these criteria may be nominated for an award. All nominations must be made by 
another county employee and be submitted on this ballot form to the employee's department head. 
NOMINEE’S NAME:     
DEPARTMENT:  
DIVISION:  
JOB TITLE:     
NOMINATED BY:   

REASONS FOR NOMINATION: 

Please attach a narrative description of the reasons for the nomination. Please be as specific as possible. 
The Employee Recognition Committee considers the following criteria: customer service, professionalism, 
ethical standards, initiative/innovation, teamwork, productivity and role model for other public employees 
(See Chapter 36 of the Personnel Rules). Note any activities, work projects, incidents or projects that will 
support your comments and illustrate the criteria listed above. If necessary use additional sheets of paper, 
but confine your narrative to three pages including this page. 

 
 
 
 
 

Preparer's Signature Date 
 

DEPARTMENT HEAD’S RECOMMENDATIONS AND COMMENTS 
 
 
 
 
 
 
 
 
 
 

Department Head, or his/her designee, Signature Date 

SCREENING OF PERSONNEL FILE BY PERSONNEL DIRECTOR, OR HIS/HER DESIGNEE: 
(review for sustained disciplinary actions, letters of reprimand or "below expected standards" evaluations 
for the past five years): 
Eligible   Ineligible    

 

Note: All nominations must be signed by the department head and submitted to the Personnel Director by 
the third Friday of each month to be considered for an award the following month. 
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SHASTA COUNTY FLEXIBLE WORK HOURS PLAN 
 

The Flex Plan is an alternative work schedule that is voluntary and intended as a valuable benefit to 
employees. The plan is also a benefit to the department because it will result in improved production by 
allowing employees flex time for personal business without having to use leave balances. 

 
The plan is voluntary for employees and may be modified or discontinued by management at any time. 

FLEX SCHEDULE POLICY 

The flex schedule program is a privilege to be used to accumulate hours for time off during the same 40- 
hour work period. General County policy requires its personnel to work a full scheduled week, although 
short workweeks (Labor Day, Thanksgiving, etc.) may be accommodated appropriately. 
The Flex Schedule Supervisory Control Requirements: 

 
1. Flextime will be approved by the supervisor on Monday morning for the current 
week and will be maintained online for all to view. 
2. The supervisor must approve any changes requested within the work week. 
3. There must be adequate personnel available in each work unit during office 
hours. 

 
How Flex Schedule Works: 

 
1. Employees must work 40 hours a week. 
2. Flextime optional hours will be from 7:00 a.m. to 6:00 p.m. with ½ hour option 
for lunch. 
3. No more than 9 hours can be worked per day unless approved by management. 
4. Sick leave cannot exceed 8 hours in one day. 
5. Employees cannot take less than a one-half hour lunch. 
6. There will be no carry-over from one week to another. 
7. Rest breaks will not be adjusted for flextime accumulation. 
8. Rest breaks cannot be taken in conjunction with flextime. 
9. Employees may not be at work earlier than 15 minutes prior to scheduled start 
time and leave no later than 15 minutes after scheduled quit time. 
10. Flex time worked or taken must be in ½ hour increments. 
11. Employees may flex from ½ hour up to a maximum of 8 hours per workweek. 
12. Employee’s time card must reflect the actual hours worked and must account for 
40 hours each week. 
13. Upon approval from the supervisor on Monday morning, employees may opt in 
or out for any week. 

 
Flextime Examples: 

 

No. 1 (Friday afternoon off) 
 

Monday - 7:30 am - 12:30 pm, lunch ½ hour 
1:00 pm - 5:00 pm = 9 hours 
Tuesday - 7:30 am - 12:30 pm, lunch ½ hour 
1:00 pm - 5:00 pm = 9 hours 
Wednesday - 7:30 am - 12:30 pm, lunch ½ hour 
1:00 pm - 5:00 pm = 9 hours 
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Thursday - 7:30 am - 12:30 pm, lunch ½ hour 
1:00 pm - 5:00 pm = 9 hours 
Friday - 7:30 am - 11:30 pm =4 hours 

Total Hours = 40 
 

No. 2 (Monday morning off) 
 

Same as No. 1, except that Monday is a 4-hour day, beginning at 1:00 pm and Tuesday through Friday are 
9- hour days. 

 
No. 3 (Off every day at 4:00 pm) 

 
Monday - Friday - 7:30 am - 12:30 pm, lunch ½ hour 

1:00 pm - 4:00 pm = 40 hours 

No. 4 (Start every day at 9:00 am) 

Monday - Friday - 9:00 am - 1:00 pm, lunch ½ hour 
1:30 pm - 5:30 pm = 40 hours 

 
No. 5 (Variable Flex) 

 
Monday - Friday - 7:30 am - 5:00 pm, lunch ½ hour 

5 hours off during mid-day taken in one hour increments 
Total hours = 40 

 
Various versions of these examples can be developed to accommodate the needs of the employee and the 
department. 

 
Employees are expected to be at their workstation and ready to work at the time specified each workday. 
Once at work, employees are expected to remain diligently at work throughout the day, except during lunch 
and break periods. If an employee is late, the flex schedule should be adjusted accordingly. 
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REQUEST FOR FLEX SCHEDULE 
 

Flex Schedule Policy 
The flex schedule program is a privilege to be used to accumulate hours for time off during the 

same 40-hour work period. General County policy requires employees to work a full scheduled 

week, although short workweeks (Labor Day, Thanksgiving, etc.) may be accommodated 

appropriately. 

 
Flex Schedule Requirements 

 

1. Flextime must be approved by your supervisor on Monday a.m. or prior for that current 

week’s flex schedule. 

2. There must be adequate personnel available to cover workloads during office hours. 

3. You must still work 40 hours in a week. 

4. Sick leave cannot exceed 8 hours in one day. 

5. You cannot take less than ½ hour for lunch. 

6. There will be no carry-over from one week to another. 

7. Rest breaks will not be adjusted for flextime accumulation. 

8. Rest breaks cannot be taken in conjunction with flextime. 

9. Flextime worked or taken must be in ½ hour increments. 

10. Your time card must reflect the actual hours worked and must account for 40 hours each 

week. 
 
 

Employee Name 
 
 

Proposed Flex Schedule dates and times 
 
 

Reason for Flex Schedule Request 
 
 

Employee Signature Date 
 
 

Supervisor Signature Date 
 
 

Department Head, or his/her designee, Signature Date 
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Performance Evaluation Instructions 
 

A Performance Evaluation (PE) for Shasta County employees is prepared as required by the County’s 
Personnel Rules for all regular employees, and for extra help employees who have worked a cumulative total 
of 2080 hours (see Personnel Rules, Chapter 19). The PE is to be discussed with an employee privately in 
a face-to-face meeting. The attached, approved PE is used to summarize and record the employee’s 
performance as well as discussions that are held between a supervisor and an employee for the period 
covered by the PE. As part of the process of continual feedback, PE ratings should never be a surprise to an 
employee. An employee must be given a copy of his or her PE. 

 
PE’s can be given for a variety of reasons. Annual and probationary period evaluations are the most common, 
but PE’s can be given after lengthy or special projects, or as part of a performance improvement process. 
Regardless of the reason for a review, a supervisor should ensure that category ratings are applied 
consistently, and are related to job performance. 

 
Ratings 

 

A supervisor should rate an employee for each applicable criterion in a category, providing comments about 
specific conduct and examples of incidents which support the rating. All ratings require a narrative comment. 
In particular, a rating above and below “Meets Expected Standards” must be fully supported by evidence. An 
employee's performance must be rated within one of the following criteria: 

 
Exceeds Standards: An employee is consistently performing above what is normally 
expected. Since a certain high level of performance is expected of all Shasta County 
employees, this rating should be used sparingly to indicate exceptional performance. 

 
Meets Expected Standards: An employee is consistently performing well. An employee at 
this level is meeting the high level of performance expected of County employees. He or she 
is consistently meeting the agreed upon standards for his or her position. 

 
Improvement Needed: An employee must improve his or her performance to achieve a 
“Meets Expected Standards” rating. Every employee has strengths and weaknesses in 
different aspects of his or her job performance, and this rating can be used to indicate a 
weakness. If a “Needs Improvement” rating has been given, a supervisor must formulate a 
"Performance Improvement Plan." 

 
Unacceptable: An employee demonstrates substantial or serious weaknesses in his or her 
job performance. If a rating of "Unacceptable" has been given, a supervisor must formulate a 
“Performance Improvement Plan.” 

 
Weighted Categories 

 

Each department may weigh rating categories differently. If a department places a greater weight on any 
rated category, the “weighted” box on the PE must be marked. A supervisor should explain to  an employee, 
upon hire or placement in a position, the nature of any weighted job criteria that may appear on a PE. It is a 
supervisor’s responsibility to inform all employees under his or her supervisory control or direction of 
expected standards upon hire or placement. If weighted categories change, a supervisor  should inform every 
affected employee of the change as soon as possible. 

 
Rated vs.Non-Rated Categories 

 

Dependant upon a department’s business needs, as determined by the department head, certain 
performance categories may not be rated. Performance categories that are rated must be marked 
accordingly on the PE and addressed appropriately in the category narrative. Again, it is a supervisor’s 
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responsibility to inform all employees under his or her supervisory control or direction of rated categories 
upon hire or placement in a position. If rated categories change, a supervisor should inform every affected 
employee of the change as soon as possible. 

 
Goals and Objectives 

 

An Employee should be made aware of goals and objectives when first hired or placed in a position, and 
annually thereafter. As determined by the department head, each PE should include goals and objectives 
established for the employee by his or her supervisor for the next evaluation period. These goals and 
objectives should be selected to allow for opportunities for the employee to increase effectiveness in his or 
her position, as well as assist the department in achieving its mission. These goals and objectives may 
include (but are not limited to) lengthy or special projects, training, and ways to improve performance (if 
necessary), and will be evaluated annually under Category E of the PE. 

 
Development Plan 

 

Maintaining and improving good performance is a responsibility shared by both the employee and his or her 
supervisor. A PE should address an employee’s development. An employee will benefit most from a 
development plan if the plan has several concrete ideas on how the employee can enhance his or her 
performance during the next evaluation period. 

 
Performance Improvement Plan 

 

A Performance Improvement Plan (PIP) is mandatory for an employee who has one or more category ratings 
of "Unacceptable" or "Improvement Needed.” The PIP should include at least one  category  element for 
each rating below “Meets Expected Standards.” To be effective, and in order to appropriately guide an 
employee in a deficient area of performance, a supervisor should describe, in clear terms, the performance 
problem, the standard of performance the supervisor expects the employee to meet, and the deadline for 
achieving that standard of performance. The PIP should describe all training, assistance and oversight that 
will be provided to an employee during the next evaluation period, and should set timelines for the employee’s 
next performance review. 

 
Affirmation 

 

While a PE is being discussed with an employee in a face-to-face meeting, a supervisor should use the time 
to review departmental and County policies and procedures. A department may add additional review topics, 
however, at a minimum, the County’s Policy against Discrimination and Harassment (including sexual 
harassment) should be discussed with an employee on an annual basis. An employee should be asked to 
initial a statement confirming the nature of the discussion that took place between an employee and a 
supervisor. 

 
Verification 

 

The department head or his or her designee must review a PE before it is discussed with an employee. An 
employee's signature in the "Signatures and Review" section of the PE does not indicate agreement with the 
PE. The signature is intended only to acknowledge that the content of the PE has been discussed with an 
employee. 
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SHASTA COUNTY PERFORMANCE EVALUATION 
I. IDENTIFICATION 

Name(Last, First, Middle Initial): Position Title: 
Classified Unclassified("At Will") 

Department Name/Division: Duty Assignment: 

Evaluation Period: 
From: 
To: 

Type of Evaluation: 
Annual 
Extra Help 

Probationary Period 
Other: 

 

II. GENERAL PERFORMANCE CATEGORIES – NARRATIVES TO BE COMPLETED FOR ALL EVALS 
      

 *W  

R 
A 
T 
E 
D 

    

A. Core 
Competencies 

E 
I 
G 
H 
T 
E 
D 

 
UNACCEPTABLE 

[Did not meet 
Expectations] 

 
IMPROVEMENT 

NEEDED 
[Occasionally did not 
meet expectations] 

MEETS 
EXPECTED 

STANDARDS 
[Meets 

expectations] 

 
EXCEEDS 

STANDARDS 
[Strong 

Performance] 
Level of job knowledge 
necessary to perform assigned 
job duties 

 
 

 
 

 
 

 
 

 
 

 
 

Use of job knowledge and 
skills related to job duties 

 

 
 

 
 

 
 

 
 

 
 

 

Quality and Accuracy of work 
performed 

 

 
 

 
 

 
 

 
 

 
 

 

Quantity of work performed       
Narrative: 

 

 
 
B. Effectiveness 

*W 
E 
I 
G 
H 
T 
E 
D 

 

R 
A 
T 
E 
D 

 
 

UNACCEPTABLE 

 

IMPROVEMENT 
NEEDED 

 
MEETS 

EXPECTED 
STANDARDS 

 

EXCEEDS 
STANDARDS 

Adapts well to work changes       
Problem solving skills       
Verbal communications       
Written communications       
Active listening skills       

Narrative: 
 
 
C. People Skills 

*W 
E 
I 
G 
H 
T 
E 
D 

 

R 
A 
T 
E 
D 

 

UNACCEPTABLE 

 

IMPROVEMENT 
NEEDED 

 
MEETS 

EXPECTED 
STANDARDS 

 

EXCEEDS 
STANDARDS 

Customer service 
responsiveness 

 

 
 

 
 

 
 

 
 

 
 

 

Interacting with the public       
Working as a team member       
Ability to resolve conflicts       

Maintains effective, 
harmonious working 
relationships 

 
 

 
 

 
 

 
 

 
 

 
 

Leadership skills (if applicable)       
Narrative: 

*A check in this box identifies this factor as crucial to performance and is more heavily weighted than other factors 
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D. Work Place 
Awareness 

*W 
E 
I 
G 
H 
T 
E 
D 

 

R 
A 
T 
E 
D 

 

UNACCEPTABLE 

 

IMPROVEMENT 
NEEDED 

 
MEETS 

EXPECTED 
STANDARDS 

 

EXCEEDS 
STANDARDS 

Complies with County policies 
and procedures 

 

 
 

 
 

 
 

 
 

 
 

 

Complies with department 
policies and procedures 

 

 
 

 
 

 
 

 
 

 
 

 

Works in a safe manner       
Obeys security protocols       
Takes care of resources       

Narrative: 
 
 

E. Dependability 

*W 
E 
I 
G 
H 
T 
E 
D 

 

R 
A 
T 
E 
D 

 

UNACCEPTABLE 

 

IMPROVEMENT 
NEEDED 

 
MEETS 

EXPECTED 
STANDARDS 

 

EXCEEDS 
STANDARDS 

Starts and leaves work as 
scheduled 

 

 
 

 
 

 
 

 
 

 
 

 

Punctual for meetings or 
scheduled events 

 

 
 

 
 

 
 

 
 

 
 

 

Minimizes absences so as not 
to impact operations 

 

 
 

 
 

 
 

 
 

 
 

 

Meets work deadlines       
Stays on task; avoids 
distractions 

 

 
 

 
 

 
 

 
 

 
 

 

Is timely in the completion of 
work assignments 

 

 
 

 
 

 
 

 
 

 
 

 

Competently completes 
assigned goals and objectives 

 

 
 

 
 

 
 

 
 

 
 

 

Narrative: 
 

F. Management 
Skills 

[To evaluate Manager and Supervisor 
classifications ONLY] 

*W 
E 
I 
G 
H 
T 
E 
D 

 

R 
A 
T 
E 
D 

 

UNACCEPTABLE 

 

IMPROVEMENT 
NEEDED 

 
MEETS 

EXPECTED 
STANDARDS 

 

EXCEEDS 
STANDARDS 

Planning skills       
Decision making skills       
Ability to direct employees       
Performance evaluations       
Budget preparation       
Controls costs       
Delegation of work       
Motivates employees       

Career development of 
subordinates 

 

 
 

 
 

 
 

 
 

 
 

 

Narrative: 
 

*A check in this box identifies this factor as crucial to performance and is more heavily weighted than other 
factors 
III. OVERALL PERFORMANCE 
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UNACCEPTABLE IMPROVEMENT NEEDED MEETS EXPECTED 
STANDARDS 

EXCEEDS STANDARDS 

    
Overall Narrative Summary: 

 

IV. FUTURE PLANS/ACTIONS 

GOALS AND OBJECTIVES FOR NEXT PERFORMANCE PERIOD: With the assistance of the employee, list those goals and 
objectives which will increase the employee's effectiveness in his or her current position. These goals and objectives may include specific projects, tasks,  or assignments 
that will be evaluated in Category E of this performance evaluation. Please list each goal and objective separately and include any specific completion date, if applicable, 
within the evaluation period. (Attach additional pages as needed.) 

 
EMPLOYEE DEVELOPMENT PLAN:(Optional) This section is intended to promote career development by identifying for the employee the skills 
or knowledge he or she should obtain in order to enhance his or her chances of promotion. (Attach additional pages as needed.) 

 
PERFORMANCE IMPROVEMENT PLAN:(This is mandatory for every employee who has one or more category ratings of "Unacceptable" or 
"Improvement Needed.") This plan should include at least one category element for each rating below “Meets Expected Standards.” The supervisor should describe the 
performance problem, the standard of performance the supervisor expects the employee to meet, and the deadline for achieving that standard of performance. The plan 
should describe all training, assistance and oversight that will be provided to the employee during the next evaluation period, and should set timelines for the employee’s 
next review. (Attach additional pages as needed.) 

 
 
V. STEP INCREASE 

Approved Denied Not Applicable 

VI. AFFIRMATION:Departments may wish to place department-specific requirements here. 

 

VII. SIGNATURES & REVIEW 

This evaluation represents my best judgment of the employee's performance: 

Rater:   Date: 

Name/Title: 

I concur in and approve this evaluation: 
Program Manager/Division Chief:   Date: 

Name/Title: 

I concur in and approve this evaluation: 

Department Head, or his/her designee:   Date: 

Name/Title: 

I understand that my signature acknowledges the receipt of this evaluation only: 

Employee:   Date: 

Employee Name: 

Comments by employee (optional):(Attach additional pages as needed) 

As part of the evaluation process, I reviewed and understand the County’s policy against discrimination and 
harassment (including  sexual harassment) found  in  the  Shasta  County Personnel Rules (Employee’s 
initials) 
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AUTHORIZATION & RELEASE OF INFORMATION 
 

I have applied for a position with Shasta County. I understand that, in connection with the 
employment decision process, Shasta County may thoroughly investigate my background, including, but 
not limited to, my references, educational record, work history, certifications, criminal conviction record, 
records of civil actions, and other public records. I understand that these investigations will be conducted 
by Shasta County and/or its designated representatives to assist Shasta County in determining my 
qualifications for the position I am seeking. In order to assist Shasta County in obtaining documents and 
information to confirm my background, I hereby consent to the release of information as described below. 

 
I authorize and direct all of my former schools and employers, and any other individual or entity 

that possesses information about my background to release to Shasta County, or its designated 
representatives, any and all information, whether or not such information is maintained in  writing, that they 
may have concerning my educational record, work history, certifications, criminal convictions, records of 
civil actions, and other public records. Such information shall include but not be limited to, employment 
positions held, dates of employment, work achievements, performance, attendance, disciplinary history, 
salary record, and all of the circumstances surrounding the termination/cessation of my employment with 
any employer. Such information shall also include whether a former employer would re-hire me. 

 
I direct that such information be released upon the request of any designated representative of 

Shasta County, regardless of any agreement, instructions, or representations I may have made to the 
contrary with any school, employer, or other individual or entity that possesses information about my 
background. 

 
I understand and agree that I will not receive and am not entitled to know the contents of confidential 

reports received, and I further understand that these reports are privileged. However, I am entitled to receive 
copies of any records documenting an arrest, indictment, conviction, civil judicial action, tax lien, or 
outstanding judgment that may be provided to Shasta County, unless I waive that right by checking the box 
below and signing where indicated: 

 
I hereby waive my right to receive a copy of any record documenting an arrest, indictment, 
conviction, civil judicial action, tax lien, or outstanding judgment that may be provided to 
Shasta County. 

 
Applicant’s Signature Acknowledging Waiver: 

 
 
 

I release and hold harmless all schools, all past and present employers, the County of Shasta and 
its officers and employees, and all other individuals and entities from any and all liability or damage of 
whatever kind which may at any time result to me because of compliance with this authorization and release 
of information. 

 
 

This authorization is a continuing one; if I am hired by Shasta County, it shall remain in effect during 
the entire period of my employment and may be used by Shasta County at any time it deems appropriate. 

 
A copy of this form may be used in lieu of an original. 

 
Applicant's Name:    

 

Applicant’s Signature:    
 

Social Security Number:   
 

Dated:    
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NOTICE TO EMPLOYEES 

EMPLOYEE RIGHTS AND RESPONSIBILITIES 
UNDER THE CALIFORNIA FAMILY RIGHTS ACT AND/OR 

PREGNANCY DISABILITY LEAVE LAW 
 
 

Under the California Family Rights Act of 1993 (CFRA), if  you  have  more than 
12 months of service with us and have worked at least 1,250 hours in the 12- month period 
before the date you want to begin your leave, you may have a right to an unpaid family care 
or medical leave (CFRA leave). This leave may be up to 12 workweeks in a 12-month 
period for the birth, adoption, or foster care placement of your child or for your own serious 
health condition or that of your child, parent, spouse or registered domestic partner. 

 
Even if you are not eligible for CFRA leave, if you are disabled by pregnancy, 

childbirth or related medical conditions, you are entitled to take a pregnancy disability leave 
(PDL) of up to four months, depending on your period(s) of  actual disability. If  you are 
CFRA-eligible, you have certain rights to take both a PDL and a CFRA leave  for reason 
of the birth of your child. Both leaves contain a guarantee of reinstatement to the same or 
to a comparable position at the end of the leave, subject to any defense allowed under the 
law. 

If possible, you must provide at least 30 days advance notice for foreseeable events 
(such as the expected birth of a child or a planned medical treatment for your self or of a 
family member). For events that are unforeseeable, we need you to notify us, at least 
verbally, as soon as you learn of the need for the leave. 

 
Failure to comply with these notice rules is grounds for, and may result in, deferral of 

the requested leave until you comply with this notice policy. 

We may require certification from your health care provider before allowing you a 
leave for pregnancy or your own serious health condition or certification from the health 
care provider of your child, parent, spouse or registered domestic partner who has a 
serious health condition before allowing you a leave to take care of that family member. 
When medically necessary, leave may be taken on an intermittent or a reduced work 
schedule. 

 
If you are taking a leave for the birth, adoption or foster care placement of a child, 

the basic minimum duration of the leave is two weeks. However, the County will grant a 
request for a CFRA leave of less than two weeks duration on any two occasions. You 
must conclude the leave within one year of the birth or placement for adoption or foster 
care. 

 

Taking a CFRA leave and/or PDL may impact certain of your benefits and your 
seniority date. If you want more information regarding your eligibility for a leave and/or 
the impact of the leave on your seniority and benefits, please contact CountyPersonnel. 

If you require time off for any reason covered by PDL or CFRA, you must contact 
your supervisor. 
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NOTICE TO EMPLOYEES 
 

EM PLOYEE RIG HTS AND RESPONSIBILITIES 
UNDER THE FEDERAL FAMILY AND MEDICAL LEAVE ACT 

 
 

Basic Leave Entitlement 
FMLA requires covered employers to provide up to 12 weeks of 
unpaid, job-protected leave to eligible employees for the following 
reasons: 
• For incapacity due to pregnancy, prenatal medical care or child 

birth; 
• To care for the employee's child after birth, or placement for 

adoption or foster care; 
• To care for the employee's spouse, son or daughter, or 

parent, who has a serious health condition; or 
• For a serious health condition that makes the employee 

unable to perform the employee's job. 

Military Family Leave Entitlements 
Eligible employees with a spouse, son, daughter, or parent on active 
duty or call to active duty status in the National Guard or Reserves in 
support of a contingency operation may use their 12-week leave 
entitlement to address certain qualifying exigencies. Qualifying 
exigencies may include attending certain military events, arranging for 
alternative childcare, addressing certain financial and legal 
arrangements, attending certain counseling sessions, and attending 
post-deployment reintegration briefings. 

FMLA also includes a special leave entitlement that permits eligible 
employees to take up to 26 weeks of leave to care for a covered 
servicemember during a single 12-month period. A covered 
servicemember is a current member of the Armed Forces, including a 
member of the National Guard or Reserves, who has a serious injury 
or illness incurred in the line of duty on active duty that may render the 
servicemember medically unfit to perform his or her duties for which 
the servicemember is undergoing medical treatment, recuperation, or 
therapy; or is in outpatient status; or is on the temporary disability 
retired list. 

Benefits and Protections 
During FMLA leave, the employer must maintain the employee's health 
coverage under any "group health plan" on the same terms as if the 
employee had continued to work. Upon return from FMLA leave, most 
employees must be restored to their original or equivalent positions 
with equivalent pay, benefits, and other employment terms. 

Use of FMLA leave cannot result in the loss of any employment benefit 
that accrued prior to the start of an employee's leave. 

Eligibility Requirements 
Employees are eligible if they have worked for a covered employer for 
at least one year, for 1,250 hours over the previous 12 months, and 
if at least 50 employees are employed by the employer within 75 miles. 

Definition of Serious Health Condition 
A serious health condition is an illness, injury, impairment, or physical 
or mental condition that involves either an overnight stay in a  medical 
care facility, or continuing treatment by a health care provider for a 
condition that either prevents the employee from performing the 
functions of the employee's job, or prevents the qualified family member 
from participating in school or other daily activities. 
Subject to certain conditions, the continuing treatment 
requirement may be met by a period of incapacity of more than 3 
consecutive calendar days combined with at least two visits to a health 
care provider or one visit and a regimen of continuing treatment, or 
incapacity due to pregnancy, or incapacity due to a 

Use of Leave 
An employee does not need to use this leave entitlement in one 
block. Leave can be taken intermittently or on a reduced leave 
schedule when medically necessary. Employees must make 
reasonable efforts to schedule leave for planned medical 
treatment so as not to unduly disrupt the employer's operations. 
Leave due to qualifying exigencies may also be taken on an 
intermittent basis. 

Substitution of Paid Leave for Unpaid Leave 
Employees may choose or employers may require use of accrued 
paid leave while taking FMLA leave. In order to use paid leave for 
FMLA leave, employees must comply with the employer's normal 
paid leave policies. 

Employee Responsibilities 
Employees must provide 30 days advance notice of the need to 
take FMLA leave when the need is foreseeable. When 30 days 
notice is not possible, the employee must provide notice as soon 
as practicable and generally must comply with an employer's 
normal call-in procedures. 

Employees must provide sufficient information for the employer to 
determine if the leave may qualify for FMLA protection and the 
anticipated timing and duration  of  the  leave. Sufficient 
information may include that the employee is unable to perform 
job functions, the family member is unable to perform daily 
activities, the need for hospitalization or continuing treatment by 
a health care provider, or circumstances supporting the need for 
military family leave. Employees also must inform the employer if 
the requested leave is for a reason for which FMLA leave was 
previously taken or certified. Employees also may be required to 
provide a certification and periodic recertification supporting the 
need for leave. 

Employer Responsibilities 
Covered employers must inform employees requesting leave 
whether they are eligible under FMLA. If they are, the notice 
must specify any additional information required as well as the 
employees' rights and responsibilities. If they are not eligible, the 
employer must provide a reason for the ineligibility. 

Covered employers must inform employees if leave will be 
designated as FMLA-protected and the amount of leave counted 
against the employee's leave entitlement. If the employer 
determines that the leave is not FMLA-protected, the employer 
must notify the employee. 

Unlawful Acts by Employers 
FMLA makes it unlawful for any employer to: 
• Interfere with, restrain, or deny the exercise of any right 

provided under FMLA; 
• Discharge or discriminate against any person for opposing 

any practice made unlawful by FMLA or for involvement in 
any proceeding under or relating to FMLA. 

Enforcement 
An employee may file a complaint with the U.S. Department of 
Labor or may bring a private lawsuit against an employer. 

FMLA does not affect any Federal or State law prohibiting 
discrimination, or supersede any State or local law or collective 
bargaining agreement which provides greater family or medical 
leave rights. 

FMLA section 109 (29 U.S.C. § 2619) requires FMLA covered 
employers to post the text of this notice. Regulations 29 
C.F.R. § 825.300(a) may require additional disclosures. 
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NOTICE OF ELIGIBILITY AND RIGHTS AND RESPONSIBILITIES  
FAMILY AND MEDICAL LEAVE ACT AND/OR CALIFORNIA FAMILY RIGHTS ACT 

 
 

DATE:    
 
 

TO:    
[Employee's Name and Title] 

 
FROM:    

[Department Manager] 
 

SUBJECT: Notice of Eligibility and Rights and Responsibilities — Family and Medical Leave Act and/or California 
Family Rights Act 

 
 

PART A — Notice of Eligibility 
 

We received information that you need leave beginning on     
for: 

  The birth of a child, or placement of a child with you for adoption or foster care. 

  Your own serious health condition. 

  Because you are needed to care for your   spouse registered domestic 
partner (CFRA Leave Only) child parent due to his/her serious health condition. 

  Because of a qualifying exigency arising out of the fact that your spouse  son or daughter 
  parent is on active duty or called to active duty status in support of a 
contingency operation as a member of the National Guard or Reserves (FMLA Leave Only). 

 

  Because you are the spouse  son or daughter  parent  next of 
kin of a covered servicemember with a serious injury or illness (FMLA Leave Only). 

 
This is to inform you that: 

 

  You are eligible forFamily and Medical Leave ("FMLA"). (SeePart B below for Rights and Responsibilities). 
 

  You are eligible for California Family Rights Act ("CFRA") leave. (SeePart B below for Rights and 
Responsibilities). 

  You are not eligible for FMLA leave and/or CFRAleave because (only one 
reason need be checked, although you may not be eligible for other reasons): 

   You have not met the 12-month length of service requirement under the FMLA 
and/or CFRA. Asof the first date of requested leave, you will have worked 
approximately months towards this requirement. 

 

  You have not met the 1,250-hours worked requirement under the FMLA and/or CFRA. 
 

  You do not work and/or report to a work site with 50 or more employees within a 75 mile radius. 
 

  You have exhausted your  FMLA and/or  CFRA leave entitlement in the applicable 12-month period. 
 

If you have any questions, refer to the FMLA/CFRA policies in the Personnel Rules or contact CountyPersonnel. 
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PART B - Rights and Responsibilities 
 

As explained in Part A, you meet the eligibility requirements for taking FMLA and/or CFRA leave and have FMLA and/or 
CFRA leave available to you in the applicable 12-month period. However, in order for us to determine whether your 
absence qualifies as FMLA and/or CFRA leave, you must return the following information to us. You will have at least 
15 calendar days from receipt of this notice in which to provide the information; additional time may be required in 
some circumstances). If sufficient information is not provided in a timely manner, your leave may be delayed, denied, or not 
designated as FMLA and/or CFRA leave. 

If the leave is for your own serious health condition, to care for a family member, a military qualifying exigency, 
or to care for a servicemember, you must provide sufficient certification to support your request for FMLA and/or 
CFRA leave. A certification form that sets forth the information necessary to support your request isenclosed. 

 

   (Check if Applicable) Sufficient documentation to establish the required relationship between you and your 
family member. 

 

   (Check if Applicable) Other information needed: 
 
 

 
 
 

If your leave qualifies as FMLA and/or CFRA leave, you will have the following responsibilities while on leave: 
 

Contact Payroll to make arrangements to continue to make your share of the premium payments on your health 
insurance to maintain health benefits while you are on leave. You  have a  minimum 30-day grace period in  which 
to make premium payments. If payment is not made timely, your group health insurance may be cancelled, provided 
we notify you in writing at least 15 days before the date that your health coverage will lapse, or, at our option, we may 
pay your share of the premiums during the FMLA and/or CFRA leave, and recover these payments from you upon your 
return to work. 

 

You will be required to use your available paid sick leave (if leave is for your own serious health condition), vacation, 
and other leavebalances during your FMLA and/or CFRA absence. In addition, you have the option, but are not 
required, to use paid family sick leave where the leave is to care for your spouse , registered domestic partner , child or 
parent due to his/her serious health condition or to care for an injured or ill servicemember as stated above. This means 
that you will receive your paid leave and the leave will also be considered protected FMLA and/or CFRA leave and 
counted against your FMLA and/or CFRA leave entitlement. You will not be required to use leave balances if you are 
receiving wage replacement benefits like state disability insurance (SDI), paid family leave insurance (PFL), or workers’ 
compensation benefits, but your leave will still be considered protected FMLA and/or CFRA leave. You may choose to  
coordinate these benefits with your leave balances. Notify Payroll andyour department immediately if you receive any 
wage replacement benefits and state whether or not you wish to coordinate your leave balances with these benefits. 
Wage replacement benefits you receive in combination with any leave balances you coordinate with  these benefits may not 
exceed your regular weekly wages. 

 

           (Check if Applicable) While on leave, you will be required to furnish us with periodic reports of your status and  intent to 
return to work every _______________ (Indicate interval of periodic reports, as appropriate for  the particular 
leave situation). 

 
You will be required to follow your department’s regular call-in proceduresto report any absences related to any 
required intermittent leave or leave on a reduced work schedule. 

 
If the circumstances of your leave change and  you are  able  to  return to  work earlier than the date you  have 
stated, you will be required to notify us at least two (2) workdays prior to the  date  you  intend  to report for 
work. 
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If your leave qualifies as FMLA and/or CFRA leave, you will have the following rights while on FMLA and/or CFRA leave: 
 

• You have a right under the FMLA and/or CFRA for up to 12 weeks of unpaid leave in a 12-month period 
calculated as the calendar year (January - December). 

 
• You have a right under the FMLA for up to 26 weeks of unpaid leave in a single 12-month period to care for a 

covered servicemember with a serious injury or illness. This single 12-month period is measured forward from 
the first day of leave. 

 
• Your health benefits must be maintained during any period of unpaid leave under the same conditions as if you 

continued to work. 
 

• You must be reinstated to the same or an equivalent job with the same pay, benefits, and terms and conditions 
of employment on your return from FMLA and/or CFRA leave. (If your leave extends beyond the end of your 
FMLA and/or CFRA entitlement, you do not have return rights under FMLA and/or CFRA.) 

 
• If you do not return to work following FMLA and/or CFRA leave for a reason other than: (1) the continuation, 

recurrence, or onset of a serious health condition which would entitle you to FMLA and/or CFRA leave; (2) the 
continuation, recurrence, or onset of a covered servicemember’s serious injury or illness which would entitle 
you to FMLA leave; or (3) other circumstances beyond your control, you may be required to reimburse us for 
our share of health insurance premiums paid on your behalf during your FMLA and/or CFRA leave. 

 

• If we have not informed you above that you must use accrued paid leave while taking your unpaid FMLA and/or 
CFRA leave, you have the right to have your sick leave, vacation, and/or other leave balances run concurrently 
with your unpaid leave entitlement, provided you meet any applicable requirements of County policies relating 
to such leaves. Applicable conditions related to the substitution of paid leave are referenced or set forth below. 
If you do not meet the requirements for taking paid leave, you remain entitled to take  unpaid FMLA and/or 
CFRA leave. 

For a copy of conditions applicable to sick/vacation/other leave, please refer to the County Personnel Rules 
and, if you are a member of a bargaining unit, the memorandum of understanding with your bargaining unit. 
These are available at the County’s website (co.shasta.ca.us). 

 
Once we obtain the information from you as specified above, we will inform you within five (5) business days whether 
your leave will be designated as FMLA and/or CFRA leave and count towards your annual FMLA and/or CFRA leave 
entitlement. 

If you have any questions, please contact CountyPersonnel at 225-5515. 
 
 

Attachments: 

Notice to Employees of Rights & Responsibilities Under FMLA 

Notice to Employees of Rights & Responsibilities under CFRA and/or Pregnancy Disability Leave Law 

Certification Form(If Eligible for FMLA and/or CFRA Leave 
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CERTIFICATION OF HEALTH CARE PROVIDER 
 

FAMILY AND MEDICAL LEAVE ACT AND/OR CALIFORNIA FAMILY RIGHTS ACT 
 

SECTION I: For Completion by Employer- Instructions to Employer 
 

The Family and Medical Leave Act ("FMLA") and the California Family Rights Act  ("CFRA") provide that  an  
employer may require an  employee requesting FMLA  and/or CFRA  leave because of a  need for leave due 
to a serious health condition to submit a health care provider certification issued by  the  employee's health care 
provider or the health care provider of the employee's covered family member. Please complete Section I before 
giving this form to your employee. 

 
1. Employer's name:     

 

2. Employer contact:     
 

3. Employee's job title:     
 

4. Employee's regular work schedule: ______________________________________ 
 

5. Employee's supervisor's name and telephone number:    
 

6. Employee's essential job functions: Please see attached job description and or list of essential job functions. 
 

SECTION II: For Completion by Employee - Instructions to Employee  
 

Please complete SectionII before giving this form to your health care provider. The FMLA and/or CFRA permit 
an employer to require that you submit a timely, complete, and sufficient health care provider certification to 
support a request for FMLA and/or CFRA leave due to your own serious health condition or to care for a spouse, 
registered domestic partner, child, or parent with  a  serious  health  condition.  If requested by your employer, 
your response is required to obtain or retain the benefit of FMLA and/or CFRA  protections. Failure to provide 
a  complete and sufficient health care provider certification may result    in a denial or delay of your FMLA and/or 
CFRA request, or non-designation of your leave as FMLA and/or CFRA leave. You have 15 calendar days to return 
this form. 

Employee name:                                                                                                      
First Middle Last 

 
Employee must complete Questions 1 through 3 below if time off is needed to care for a spouse, registered 
domestic partner, child, or parent: 

 
1. Name of family member for whom you will provide care: 

 
 

First Middle Last 

2. Relationship of the family member to you:    
 

If the family member is your son or daughter,date of birth:      
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3. State the care you will provide to your family member and an estimate of the time period during which 
care will be provided, including a schedule if leave is to be taken intermittently or on a reduced work schedule: 
_____________________________________________________________________________________ 

 

______________________________________________________________________________________ 
 

______________________________________________________________________________________ 

SECTION III: For Completion by Health Care Provider - Instructions to Health CareProvider 

The employee identified in Section I has requested leave  under the  FMLA and/or CFRA for his  or  her serious 
health condition and/or to care for a covered family member. Please fully  answer  all  of  the  questions below. 
Several questions seek a response as to the frequency or duration of  a  condition,  treatment, etc. Your answer 
should be your best  estimate  based  upon  your  medical  knowledge, experience, and examination of the 
patient. Be as specific as  you  can; terms such as  "lifetime," "unknown," or  "indeterminate"  may not be  sufficient 
to  determine FMLA and/or CFRA coverage. Limit your  responses to the condition for  which the employee is 
seeking leave. Finally, please be  sure to sign the form on  the     last page. 

 
1. Patient's name (if different from employee):     
2. Approximate date condition or need for treatment commenced [Note: The Health Care Provider is 
not to disclose the underlying diagnosis without the consent of the patient]: ______________________________ 

 
3. Probable duration of medical condition or need for treatment.____________________________     

 
4. Was the patient admitted for an overnight stay in a hospital, hospice, or residential 
medical care facility? No Yes 

 

 

If so, provide dates of admission: 
 

5. Date(s) you treated the patient for condition:     
 

6. Will the patient need to have treatment visits at least twice per year due to the condition?  No Yes 

 
7. Was medication, other than over-the-counter medication, prescribed?  No  Yes 

8. Was the patient referred to other health care provider(s) for evaluation or treatment (e.g., 
physical therapist)? No  Yes. If so, state the expected duration of treatment: 

9. The attached sheet describes what is meant by a "serious health condition” and “incapacity” under the law. Does 
the patient's condition qualify under any of the categories described? If so, please circle the appropriate category. 

 
(1) (2) (3) (4) (5) (6) 

 
Answer Questions 10 - 13 if the certification is for the serious health condition of the 
employee. 
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10. Use the information provided by the employer in Section I to answer this question. If the employer fails to provide a 
list of the employee's essential functions or a job description, answer these questions based upon the employee's own 
description of his and/or her job functions. 

(a) If medical leave is required for the employee's absence from work because of the employee's own condition 
(including absences due to pregnancy or chronic condition), is the employee unable to perform work of any kind?  No 
 Yes 

(b) If able to perform some work, is the employee unable to perform any one or more of the essential functions 
of the employee's position?  No  Yes 

 
If so, identify the job functions the employee is unable to 

perform:   

11. Will the employee be incapacitated for a single continuous period of time due to his/her 
medical condition, including any time for treatment and recovery? No Yes 

If so, estimate the beginning and ending dates for the period of incapacity:      
 

12. Will the employee (1) need intermittent leave to attend follow-up treatment appointments or (2) need to work 
part-time or on a reduced schedule because of the employee's medical condition?  No  Yes 

(a) If so, are the treatments, or the reduced number of hours ofwork medically necessary?  No 
Yes 

(b) Estimate the number of treatments if any, including the treatment schedule and dates of any scheduled 
appointments and the time required for each appointment, including any recovery period:     

 
 

(c) Estimate the part-time or reduced work schedule the employee needs, if any 
 

  hour(s) per day   days per week from  through   
 

13. Will the condition cause episodic flare-ups periodically preventing the employee from performing his/her job 
functions?  No  Yes 

(a) Is it medically necessary for the employee to be absent from work during the 
flare-ups?  No Yes. 

 
(b) Based upon the patient's medical history and your knowledge of the medical condition, estimate the 

frequency of flare-ups and the duration of related incapacity that the patient may have over the next 6 months (e.g., 1 
episode every 3 months lasting 1-2 days): 

 
Frequency:  times per  week(s) month(s) 

Duration: hours or day(s) per episode 

 
 

The following questions should only be answered if this certification is for the employee to care for a 
family member.] 

 
14. (a)    If leave is required to care for a spouse, registered domestic partner, child, , or parent of the    employee 
with a serious health condition, does (or will) the family member require assistance for basic medical, hygiene, 
nutritional needs,  safety, or for transportation?  No  Yes 

 
(b) After reviewing the information provided by the employee in Section II (Item 3) above, does the 

patient’s condition warrant the participation of the employee (This participation may include psychological comfort 
and/or arranging for third party care for the family member)? No Yes 

 
(c) Estimate the period of time care is needed or during which the employee’s presence would be 

beneficial: 
 

15. Will the patient be incapacitated for a single continuous period of time, including any time for treatment and 
recovery?  No Yes. 

If so, estimate the beginning and ending dates for the period of incapacity:      
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16. Will the patient require follow-up treatments, including any time for recovery? No Yes 

Is it medically necessary for the employee to be off work for these follow-up treatments and recovery periods? 

   No Yes 

Estimate the treatment schedule and dates of any scheduled appointments and the time required for each  
appointment, including any recovery period: 

 
 

17. Is it medically necessary for the employee to be off work on an intermittent or reduced schedule basis to provide 
care for the patient, including any time for recovery? 

Estimate the hours the patient needs care on an intermittent or reduced schedule basis, if any: 

  hour(s) per day   days per week from  through   
 

18. Will the condition cause episodic flare-ups periodically preventing the patient from participating in normal 
daily activities? No  Yes   

Is it medically necessary for the employee to be absent from work to provide care during the 
flare-ups?  No Yes. 

 
Based upon the patient's medical history and your knowledge of the medical condition, estimate the frequency of flare-
ups and the duration of related incapacity that the patient may have over the next 6 months (e.g., 1 episode every 3 
months lasting 1-2 days): 

 
Frequency:   times per  week(s) month(s) 

Duration: hoursor  day(s) per episode 

 
 

Signature of Health Care Provider Type of Practice / Medical Specialty 
 
 
 

Address City, State and Zip Code 
 
 
 

Telephone Number Date 
 
 
 

Facsimile Number 
 

Employee’s Signature 
 

Date 
 

Attachment: 
Essential Functions for Employee’s Position 
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SERIOUS HEALTH CONDITION AND INCAPACITY 
 

The term “incapacity” means inability to work, attend school, or perform other regular daily 
activities due to the serious health condition, treatment therefore or recovery there from. 

 
A "Serious Health Condition" means an illness, injury, impairment, or physical or mental 
condition that involves one of the following: 

 
1. Hospital Care 

Inpatient care (i.e., an overnight stay) in a hospital, hospice, or residential medical facility, 
including any period of incapacity or subsequent treatment in connection with or 
consequent to such inpatient care. 

 
2. Absence Plus Treatment 

A period or incapacity of more than three consecutive calendar days (including any 
subsequent treatment or period of incapacity relating to the same condition), that also 
involves: 

 
(1) Treatment two or more times within 30 days of the first day of incapacity, unless 
extenuating circumstances exist, by a health care provider, by a nurse or physician's 
assistant under direct supervision of a health care provider, or by a provider of health care 
services (e.g., physical therapist) under orders of, or on referral by, a health care provider; 
or 

 
(2) Treatment by a health care provider on at least one occasion which results in a 
regimen of continuing treatment under the supervision of the health care provider. 

 
3. Pregnancy [NOTE: An employee's own incapacity due to pregnancy is covered as a serious 

health condition under FMLA but not under CFRA.] 
Any period of incapacity due to pregnancy, or for prenatal care. 

 
4. Chronic Conditions Requiring Treatment 

Any period of incapacity or treatment for such incapacity due to a chronic condition. A 
chronic condition is one which: 

 
(1) Requires periodic visits (defined as at least twice a year) for treatment by a health care 
provider, or by a nurse or physician's assistant under direct supervision of a health care 
provider; 

 
(2) Continues over an extended period of time (including recurring episodes of a single 
underlying condition); and 

 
(3) May cause episodic rather than a continuing period of incapacity (e.g., asthma, 
diabetes, epilepsy, etc.) 

 
5. Permanent/Long-term Conditions Requiring Supervision 

A period of incapacity which is permanent or long-term due to a condition for which 
treatment may not be effective. The employee or family member must be under the 
continuing supervision of, but need not be receiving active treatment by, a health care 
provider. Examples include Alzheimer's, a severe stroke, or the terminal stages of a 
disease. 

 
6. Multiple Treatments (Non-Chronic Conditions) 

Any period of absence to receive multiple treatments (including any period of recovery 
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there from) by a health care provider or by a provider of health care services under orders 
of, or on referral by, a health care provider, either 

 
(1) for restorative surgery after an accident or other injury, or 

 
(2) for a condition that would likely result in a period of incapacity of more than three 
consecutive calendar days in the absence of medical intervention or treatment, such as 
cancer (chemotherapy, radiation, etc.), severe arthritis (physical therapy), kidney disease 
(dialysis). 
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DESIGNATION NOTICE 

FAMILY AND MEDICAL LEAVE ACT AND/OR CALIFORNIA FAMILY RIGHTS ACT 
 
 
 

DATE:    
 
 

TO:    
[Employee's Name and Title] 

 
FROM:    

[Department Manager] 
 

SUBJECT: Designation Notice — Family and Medical Leave Act and/or California Family Rights Act 
 
 
 

We have reviewed your request for leave under the Family and Medical Leave Act ("FMLA") and/or the California Family 
Rights Act ("CFRA") and any supporting documentation you have provided. In your request, you asked for FMLA and/or 
CFRA leave for the following reason: 

 
  The birth of a child, or placement of a child with you for adoption or foster care. 

  Your own serious health condition. 

  Because you are needed to care for your  spouse  registered domestic 
partner (CFRA Leave Only)  child  parent due to his/her serioushealth condition. 

 
  Because of a qualifying exigency arising out of the fact that your spouse    
son or daughter  parent is on active duty or called to active duty status in support of a 
contingency operation as a member of the National Guard or Reserves (FMLA Leave Only). 

 

  Because you are the  spouse  son or daughter parent next of 
kin of a covered servicemember with a serious injury or illness (FMLA Leave Only). 

 
We have received your most recent information. Based on that information and the other information you provided, we 
have made the following determination(s): 

 
 
 

  Your FMLA and/or CFRA leave request is approved. All leave taken for the specified reason will be 
designated as  FMLA leave  and/or  CFRA leave (Check one or both as applicable). Should you fail to 
return to work at the end of your FMLA and/or CFRA leave, or fail to provide continued certification of your need for 
additional leave, we cannot guarantee reinstatement to your prior position, or that any job will be available for you upon 
your return to work. 

If you require intermittent leave or leave on a reduced work schedule, we will provide you with the leave  your 
or your family member’s health care provider indicates is necessary to the extent required by law. However, if 
your need for such leave is  foreseeable based on  planned medical treatment, we  reserve the right to reassign 
you to a position with equivalent pay and benefits during your leave if another  position is better suited to your new 
temporary schedule. We will notify you if a temporary reassignment will be made.  You will be required to  follow 
your department’s regular call-in procedures  to report any absence related to  any required intermittent leave. 

 
The FMLA and/or CFRA require that you notify us as soon as practicable if the dates of your scheduled leave 
change or are extended, or were initially unknown. Based on the information you have provided to 

Page 166 of 485

BOARD OF SUPERVISORS REGULAR MEETING - March 13, 2018



Shasta County Personnel Rules (revised 6/2011) 
291 

 

date, we are providing the following information about the amount of  time  that will be counted against your  
FMLA and/or CFRA leave entitlement: 

 
    You currently have _____hoursof FMLA and/or hours of CFRA leave available. 

 

   Your leave will begin on ___________and end on    
 

______ Provided there is no deviation from your anticipated leave schedule, the following number of 
hours, days, or weeks will be counted against your ______FMLA and/or ______CFRA (check one or both  
as applicable)leave entitlement:______________________________ 

 
______Because the leave you will need will be unscheduled, it  is  not  possible to  provide the  hours,  days, 
or weeks that will be counted against your FMLA and/or CFRA entitlement at this time. You have the right to 
request this information once in a 30-day period (if leave was taken in the 30-day period). 

 
 

Please be advised : 
 

If you have requested to use paid leave during your FMLA and/or CFRA leave, any paid leave taken for this reason will 
count against your FMLA and/or CFRA leave entitlement. 

 
 

You will be required to use your available paid sick leave (if leave is for your own serious health condition), vacation, 
and other leavebalances during your FMLA and/or CFRA absence. In addition, you have the option, but are not 
required, to use paid family sick leave where the leave is to care for your spouse, registered domestic partner, child or 
parent due to his/her serious health condition or to care for an injured or ill servicemember as stated above. This means 
that you will receive your paid leave and the leave will also be considered protected FMLA and/or CFRA leave and 
counted against your FMLA and/or CFRA leave entitlement. However, you will not be required to use leave balances if you 
are receiving wage replacement benefits like state disability insurance (SDI), paid family leave insurance (PFL), or workers’ 
compensation benefits. You may choose to coordinate these benefits with your leave balances. Notify Payrolland your 
department immediately if you receive any wage replacement benefits and state whether or not you wish to 
coordinate your leave balances with these benefits. Wage replacement benefits you receive in combination with any leave 
balances you coordinate with these benefits may not exceed your regular weekly wages. 

 
Information  about state  disability insurance ("SDI") and  paid family leave ("PFL)  benefits are enclosed  with 
this letter. It is your responsibility to apply for such benefits through the local Employment Development 
Department if you so choose. 

 
If you are taking leave due to your own serious health condition and  it  is  not  intermittent  or reduced 
schedule leave, you will be required to present a Fitness-for-Duty Certification  to  be  restored to 
employment. If such certification is not timely received, your return to work may be delayed until certification is 
provided. A list of the essential functions of your positionis attached. The Fitness-for-Duty Certification must address 
your ability to perform these functions. 

 
_______ (Check if Applicable) If you are taking intermittent or reduced schedule leave due to your own  serious 
health condition, you will be required to  provide  a  Fitness-For-Duty Certification for such absences up to once 
every 30 days because it has been determined that reasonable safety concerns exist regarding your ability to 
perform  your duties based on  the serious health condition for which you  are  taking such  leave. “Reasonable 
safety concerns” means a reasonable belief of significant risk of harm  to  you  or  to others, taking into 
consideration the nature and severity of the potential harm and the  likelihood  that  potential harm will occur. 
Under this provision, for each subsequent instance of intermittent or reduced schedule leave, you will be required 
to submit a Fitness-for-Duty Certification unless one has already been submitted within the past 30 days. A list 
of the essential functions of your position is attached. The Fitness-For-Duty Certification must address your 
ability to perform these functions. 

 
 

Additional information is needed to determine if your FMLA and/or CFRA leave request can be approved 
(check if applicable): 

  The certification you have provided is not (complete/sufficient) to determine whether the FMLA and/or 
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CFRA applies to your leave request. You must provide the following information no later than 
    (at least seven calendar days), unless it is not practicable under the particular 
circumstances despite your diligent good faith efforts), or your leave may be delayed, denied, or not designated as 
FMLA and/or CFRA leave: 

 
 
 

  We are exercising our right to have you obtain a second or third opinion health care 
provider certification at our expense. We will provide further details at a later time. 

 
 

 
 

  Your FMLA leave request is denied. 
 
 

   Your CFRA leave request is denied. 
 
 

  The FMLA does not apply to your leave request. 
 
 

  The CFRA does not apply to your leave request. 
 
 

All additional information requested in this form should be directed to 
 
 
 
 

[Department Contact] 
 

Any questions about FMLA and/or CFRA leave should be directed toCountyPersonnel. 

Attachment: 
 

Essential Functions of Position 

Information about State Disability Insurance and Paid Family Leave Benefits 
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NOTICE OF ELIGIBILITY AND RIGHTS AND RESPONSIBILITIES 
FAMILY AND MEDICAL LEAVE ACT AND/OR PREGNANCY DISABILITY LEAVE 

 
 

DATE:    
 
 

TO:    
[Employee's Name and Title] 

 
FROM:    

[Department Manager] 
 

SUBJECT: Notice of Eligibility and Rights and Responsibilities — Family and Medical Leave Act and/or Pregnancy 
Disability Leave 

 
 

PART A — Notice of Eligibility 
 

We received information that you need leave beginning on     
for your being disabled due to pregnancy, childbirth or related medical conditions. 

 
This is to inform you that: 

 

  You are eligible for Pregnancy Disability Leave. (SeePart B below for Rights and Responsibilities). 
 

  You are also eligible forFamily and Medical Leave ("FMLA"). (SeePart B below for Rights and 
Responsibilities). 

  You are not eligible for FMLA leave because (only one 
reason need be checked, although you may not be eligible for other reasons): 

   You have not met the 12-month length of service requirement under the FMLA. 
As of the first date of requested leave, you will have worked approximately  _ months towards this 
requirement. 

 

  You have not met the 1,250-hours worked requirement under the FMLA and/or CFRA. 
 

  You do not work and/or report to a work site with 50 or more employees within a 75 mile radius. 
 

  You have exhausted your  FMLA leave entitlement in the applicable 12-month period. 
 

If you have any questions, refer to the FMLA/ policies in the Personnel Rules or contact CountyPersonnel. 
 

PART B - Rights and Responsibilities 
 

As explained in Part A, you meet the eligibility requirements for taking Pregnancy Disability Leave and/or FMLA leave . 
However, in order for us to determine whether your absence qualifies as Pregnancy Disability Leave and/or FMLA 
leave, you must return the following information to us. You will have at least 15 calendar days from receipt of this 
notice in which to provide the information; additional time may be required in some circumstances. If sufficient 
information is not provided in a timely manner, your leave may be delayed, denied, or not designated as Pregnancy Disability 
Leave and/or FMLA leave. 

Sufficient certification to support your request for Pregnancy Disability Leave and/or FMLA leave. A certification form 
that sets forth the information necessary to support your request isenclosed. 

 

   (Check if Applicable): Additional information needed: 
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If your leave qualifies as Pregnancy Disability Leave and/or FMLA leave, you will have the following responsibilities while on 
leave: 

 
If your leave qualifies as FMLA leave, contact Payroll to make arrangements to continue to make your share of the 
premium payments on your health insurance to maintain health benefits for 12  workweeks of  leave. You  have  a 
minimum 30-day grace period in which to make premium payments. If payment is not made timely, your group health 
insurance may be cancelled, provided we notify you in writing at least 15 days before the date that your health coverage 
will lapse, or, at our option, we may pay your share of the premiums during the FMLA leave, and recover these payments 
from you upon your return to work. 

 

You will be required to use your available paid sick leave during your Pregnancy Disability Leave and/or FMLA absence. 
In addition, you have the option, but are not required, to use vacation and other accrued leave balances. This means 
that you will receive your paid leave and the leave will also be considered protected Pregnancy Disability Leave and/or 
FMLA leave and counted against your Pregnancy Disability Leave and/or FMLA leave entitlement. You will not be required 
to use leave balances if you are receiving wage replacement benefits like state disability insurance (SDI), paid family leave 
insurance (PFL), or workers’ compensation benefits, but your leave will still be considered Pregnancy Disability Leave and/or 
FMLA leave. You may choose to coordinate these benefits with your leave balances. Notify Payrolland your department 
immediately if you receive any wage replacement benefits and state whether or not you wish to coordinate your 
leave balances with these benefits. Wage replacement benefits you receive in combination with any leave balances you 
coordinate with these benefits may not exceed your regular weekly wages. 

 

   (Check if Applicable) While on leave, you will be required to furnish us with periodic reports of your status and 
intent to  return to  work  every _______________ (Indicate interval of  periodic reports, as  appropriate for  the 
particular leave situation). 

 
You will be required to follow your department’s regular call-in proceduresto report any absences related to any required 
intermittent leave or leave on a reduced work schedule. 

 
If the circumstances of your leave change and you are able to return to work earlier than the date you have 
stated, you will be required to notify us at least two (2) workdays prior to the date you intend to report for work. 

If your leave qualifies as Pregnancy Disability Leave and/or FMLA leave, you will have the following rights while on  
Pregnancy Disability Leave and/or FMLA leave: 

 

• You have a right under the FMLA for up to 12 weeks of unpaid  leave  in  a  12-month  period calculated 
as the calendar year (January - December). 

 
• You have a right under the Pregnancy Disability Leave law for up to four  months  of  leave, depending 

on the periods of actual disability. The four months is defined as 88  work  days  for full- time employees 
working five  (5)  days per week; employees working other schedules are  entitled to  a pro-rata amount 
of leave. 

 
• While on FMLA leave, your health benefits must be maintained during any period of unpaid leave under 

the same conditions as if you continued to work. This does not apply to Pregnancy Disability Leave that 
fails to also qualify as FMLA leave. 

 
• You must be  reinstated to the same or an  equivalent job with the same pay, benefits, and terms     and 

conditions of employment on your return from Pregnancy Disability Leave and/or FMLA leave. (If your leave 
extends beyond the end of your Pregnancy Disability Leave and/or  FMLA entitlement,  you do not have 
return rights under the Pregnancy Disability Leave law and/or FMLA). 

 
• If you do not return to work following FMLA leave for a reason other than: (1) the continuation, recurrence, 

or onset of a serious health condition which would entitle you to  FMLA leave; or  (2) other circumstances 
beyond your control, you may be required to reimburse us for our share of 
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health  insurance  premiums  paid  on   your  behalf  during  your  FMLA leave. This does not apply to 
Pregnancy Disability Leave that fails to also qualify as FMLA leave. 

 

• If we have not informed you above that you must use accrued paid leave while taking your unpaid Pregnancy 
Disability Leave and/or FMLA leave, you have the right to have your sick leave, vacation, and/or other leave 
balances run concurrently with your unpaid leave entitlement, provided you meet any applicable requirements 
of County policies relating to such leaves. Applicable conditions related to the substitution of paid leave are 
referenced or set forth below. If you do not meet the requirements for taking paid leave, you remain entitled to 
take unpaid Pregnancy Disability Leave and/or FMLA leave. 

For a copy of conditions applicable to sick/vacation/other leave, please refer to the County Personnel Rules and, 
if you are a member of a bargaining unit, the memorandum of understanding with your bargaining unit. These 
are available at the County’s website (co.shasta.ca.us). 

 
 

Once we obtain the information from you as specified above, we will inform you within five (5) business days whether 
your leave will be designated as Pregnancy Disability Leave and/or FMLA leave and count towards your Pregnancy 
Disability Leave and/or annual FMLA leave entitlement. 

 
If you have any questions, please contact CountyPersonnel at 225-5515. 

 
 

Attachments: 

Notice to Employees of Rights & Responsibilities Under FMLA 
 

Notice to Employees of Rights & Responsibilities under CFRA and/or Pregnancy Disability Leave Law 

Certification Form 
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CERTIFICATION OF HEALTH CARE PROVIDER 
 

PREGNANCY DISABILITY LEAVE AND/OR FAMILY AND MEDICAL LEAVE ACT 
 

SECTION I: For Completion by Employer- Instructions to Employer 
 

The Pregnancy Disability Leave Law and the Family and Medical Leave Act ("FMLA") provide that an employer 
may require an employee requesting Pregnancy Disability  Leave  and/or  FMLA leave  because of a need 
for leave due to a serious health condition to submit a health care provider certification issued by the employee's 
health care provider.Please complete Section I before giving this form to your employee. 

 
1. Employer's name:     

 

2. Employer contact:    
 

3. Employee's job title:     
 

4. Employee's regular work schedule: __________________________________ 
 

5. Employee's supervisor's name and telephone number:    
 

6. Employee's essential job functions: Please see attached job description and or list of essential job functions. 
 

SECTION II: For Completion by Employee - Instructions to Employee  
 

Please complete SectionII before giving this form to your health care  provider.  The  Pregnancy  Disability 
Leave Law and the  FMLA permit an employer to  require that you  submit a  timely, complete,  and sufficient 
health care provider certification to support a  request for Pregnancy Disability Leave and/or  FMLA leave due to 
your being disabled due to pregnancy,  childbirth,  or  related medical  conditions or  your need for prenatal care. If 
requested by your employer, your response is required to obtain or retain the benefits of the Pregnancy 
Disability Leave  law  and/or FMLAprotections. Failure to  provide a  complete and sufficient health care provider 
certification may result in a denial or delay of your Pregnancy Disability Leave and/or FMLA request, or non-
designation of your leave as Pregnancy Disability Leave and/or FMLA leave. You have 15 calendar days to return this 
form. 

Employee name:                                                                                                      
First Middle Last 

 
 

SECTION III: For Completion by Health Care Provider - Instructions to Health Care 
Provider 

 
The employee identified in SectionI has requested leave under the Pregnancy Disability Leave Law and/or the FMLA 
for a disability related to pregnancy, childbirth, or related medical conditions  or  for  prenatal  care.  . Please fully 
answer all of the questions below. Several questions seek a response as to the frequency or duration of a 
condition, treatment, etc. Your answer should be your best estimate based upon your medical knowledge, 
experience, and examination of the patient. Be as specific as you can; terms such as "lifetime," "unknown," or 
"indeterminate" may not be sufficient to determine Pregnancy Disability Leave and/or FMLA coverage. Limit your 
responses to the condition for which the  employee is  seeking leave. Finally, please  be sure to sign the form on 
the last page. 

 
1. Approximate date condition or need  for  treatment  commenced  [Note: The Health Care Provider is 
not to disclose the underlying diagnosis without the consent of the patient]:______________________________ 

 
2. Probable duration of medical condition or need for treatment. 
_______________________________ 

 
3. Is the employee, because of her pregnancy (which includes pregnancy, childbirth, or related medical 
conditions), unable to perform work at all or is unable to perform any one or more of the essential functions of her 
position without undue risk to herself, the successful completion of her pregnancy, or to other persons? No 
          Yes 
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4. Use the information provided by the employer in Section I to answer this question. If the employer fails to 
provide a list of the employee's essential functions or a job description, answer these questions based upon the 
employee's own description of his and/or her job functions. 

(a) Is the employee unable to perform work of any kind?  No  Yes 

(b) If able to perform some work, is the employee unable to perform any one or more of the essential functions of 
the employee's position without undue risk to herself, the successful completion of her pregnancy, or to other persons? 
 No  Yes 

 
If so, identify the job functions the employee is unable to 

perform:   

5. Will the employee be incapacitated for a single continuous period of time due to her 
medical condition, including any time for treatment and recovery? No Yes 

If so, estimate the beginning and ending dates for the period of incapacity:      
 

6. Will the employee (1) need intermittent leave to attend treatment appointments or prenatal care or (2) need 
to work part-time or on a reduced schedule because of the employee's medical condition?  No  Yes 

(a) If so, are the treatments, or the reduced number of hours ofwork medically advisable?  No 
Yes 

(b) Estimate the number of treatments if any, including the treatment schedule and dates of any scheduled 
appointments and the time required for each appointment, including any recovery period:     

 
 

(c) Estimate the part-time or reduced work schedule the employee needs, if any 
 

  hour(s) per day   days per week from  through   
 

6. Will the condition cause episodic flare-ups periodically disabling the employee (including “morning sickness”?) 
  No  Yes 

(a) Is it medically advisable for the employee to be absent from work during the 
flare-ups?  No  Yes 

 
(b) Based upon the patient's medical history and your knowledge of the medical condition, estimate the 

frequency of flare-ups and the duration of related disability that the patient may have over the next 6 months (e.g., 1 
episode every 3 months lasting 1-2 days): 

 
Frequency:   times per  week(s) month(s) 

Duration: hours or  day(s) per episode 
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Signature of Health Care Provider Type of Practice / Medical Specialty 
 
 
 
 

Address City, State and Zip Code 
 
 
 

Telephone Number Date 
 
 
 

Facsimile Number 
 
 
 
 

Employee’s Signature 
 
 
 
 

Date 
 

Attachment: 
Essential Functions for Employee’s Position 
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DESIGNATION NOTICE 

FAMILY AND MEDICAL LEAVE ACT AND/ OR PREGNANCY DISABILITY LEAVE 
 

DATE:    
 

TO:    
[Employee's Name and Title] 

 
 

FROM:    
[Department Manager] 

SUBJECT: Designation Notice — Family and Medical Leave Act/Pregnancy Disability Leave 
 
 
 

We have reviewed your request for leave under the Family and Medical Leave Act ("FMLA") and/or 
Pregnancy Disability Leave law ("PDL") and any supporting documentation you have provided. In your 
request, you asked for FMLA and/or PDL for your being disabled due to pregnancy, childbirth, or related 
medical conditions. 

 
We have received your most recent information. Based on that information and the other information you 
provided, we have made the following determinations: 

 
 
 

   Your  PDL and/or FMLA leave request is approved. All leave taken for the specified 
reason will be designated as PDL leave. 

 
 

   Twelve weeks of your PDL leave will also be designated as FMLA leave. 
 
 

Should you fail to return to work at the end of your PDL and/or FMLA leave, or fail to provide continued 
certification of your need for additional leave, we cannot guarantee reinstatement to your prior position, or 
that any job will be available for you upon your return to work. 

If you require intermittent leave or leave on a reduced work schedule, we will provide you with the leave your 
health care provider indicates is necessary to the extent required by law. However, for the twelve weeks your 
leave may qualify as FMLA leave, and if your need for such leave is foreseeable based on planned medical 
treatment, we reserve the right to reassign you to a position with equivalent pay and benefits during your 
leave if another position is better suited to your new temporary schedule. We will notify you if a temporary 
reassignment will be made. You will be required to follow your department’s regular call- in procedures to 
report any absence related to any required intermittent leave or leave on a reduced work schedule. 

Please notify us as soon as practicable if the dates of your scheduled leave change or are extended, or were 
initially unknown. Based on the information you have provided to date, we are providing the following 
information about the amount of time that will be counted against your FMLA and/or PDL leave entitlement: 

  You currently have hours of PDL and/or hours of FMLA leave available. 
 

  Your leave will begin on and end on     
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   Provided there is no deviation from your anticipated leave schedule, the following number of hours, days, or 
weeks will be counted against your Pregnancy Disability Leave entitlement:   

 
   Provided there is no deviation from your anticipated leave schedule, the following number of hours, days, or 
weeks will be counted against your FMLA leave entitlement:   

 
 

  Because the leave you will need will be unscheduled, it is not possible to provide the hours, days, or 
weeks that will be counted against your PDL and/or FMLA entitlement at this time. If your leave qualifies as 
FMLA leave, you have the right to request this information once in a 30-day period (if leave was taken in the 
30-day period). 

 
 

Please be advised: 
 

If you have requested to use paid leave during your PDL and/or FMLA leave, any paid 
leave taken for this reason will count against your PDL and/or FMLA leave entitlement. 

 

You will be required to use your available paid sick leave during your Pregnancy Disability Leave and/or FMLA 
absence. In addition, you have the option, but are not required, to use vacation and other accrued leave balances. 
This means that you will receive your paid leave and the leave will also be considered protected Pregnancy Disability 
Leave and/or FMLA leave and counted against your Pregnancy Disability Leave and/or FMLA leave entitlement. 
However, you will not be required to use leave balances if you are receiving wage replacement benefits like state disability 
insurance (SDI), paid family leave insurance (PFL), or workers’ compensation benefits. You may choose  to coordinate 
these benefits with your leave balances. Notify Payrolland your department immediately if you receive any wage 
replacement benefits and state whether or not you wish to coordinate your leave balances with these benefits. 
Wage replacement benefits you receive in combination with any leave balances you coordinate with these benefits may not 
exceed your regular weekly wages. 

 
Information about state disability insurance ("SDI") and paid family leave ("PFL) benefits are enclosed with this letter. 
It is your responsibility to apply for such benefits through the local Employment Development Department if you so 
choose. Please inform Payroll immediately if/when you receive SDI or PFL benefits so as to avoid any sort of 
overpayment that could occur as a result of your choosing to coordinate leave balances with SDI or PFL benefits. 

 
If you are not taking intermittent or reduced schedule leave, you will be required to present a Fitness-for- 
Duty Certification to be restored to employment. If such certification is not timely received, your return to work 
may be delayed until certification is provided. A list of the essential functions of your position is attached. The 
Fitness-for-Duty Certification must address your ability to perform these functions. 

 
_______ (Check if Applicable) If you are taking intermittent or reduced schedule  leave,  you  will  be required 
to provide a Fitness-For-Duty Certification for  such absences up to  once every 30  days  because it has been 
determined that reasonable safety concerns exist  regarding  your  ability  to  perform  your duties based on 
the  condition for which  you  are  taking  such leave. “Reasonable safety concerns” means a reasonable belief 
of significant risk of harm to  you  or  to  others,  taking into  consideration the  nature  and severity of  the 
potential harm and the likelihood that potential harm  will occur.  Under this provision,  for each subsequent 
instance of intermittent or reduced schedule leave, you will be required to submit a Fitness-for-Duty 
Certification unless one has already been submitted  within  the  past 30  days.  A  list of the essential functions 
of your position  is attached.  The  Fitness-For-Duty  Certification  must  address your ability to perform these 
functions. 

 
 
 

Additional information is needed to determine if your FMLA and/or PDL leave request can be approved (check 
if applicable): 
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           The certification you have provided is not complete and/or sufficient to determine whether the PDL and/or 
FMLA applies to your leave request. You must provide the following information no later than 
     (at least seven calendar days), unless it is not practicable under the particular 
circumstances despite your diligent good faith efforts), or your leave may be delayed, denied, or not designated as 
PDL and/or FMLA leave: 

 
 
 
 
 
 
 

    In connection with FMLA leave (but not PDL Leave) we are exercising our right to have you obtain a second 
or third health careprovider certification at our expense. We will provide further details at a later time. 

 
 

 
   Your FMLA Leave request is denied. 

 

  Your PDL Leave request is denied. 

  The FMLA does not apply to your leave request. 
 

   The PDL does not apply to your leave request. 

All additional information should be directed to: 

 
 

[Department Contact] 
 

Any questions about FMLA and/or PDL leave should be directed to CountyPersonnel. 
 

Attachment: 
   Essential Functions of Employee’s Position 
   Information about State Disability Insurance and Paid Family Leave Benefits 
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CERTIFICATION FOR SERIOUS INJURY OR ILLNESS OF COVERED SERVICEMEMBER- 
MILITARY FAMILY LEAVE 

 
FAMILY AND MEDICAL LEAVE ACT 

 
SECTION I: For Completion ByEmployee and/or Covered Servicemember for Whom the Employee Is 
Requesting Leave: (This section must be  completed before any of  the  below sections can be completed  by 
a health care provider.) 

Please complete SectionI before having SectionII completed. The Family and Medical Leave Act ("FMLA") permits 
an employer to require that an employee submit a timely, complete, and sufficient certification to support a 
request for FMLA leave due to a serious injury or illness of a  covered  servicemember.  If  requested by the 
employer, your response is required to  obtain or retain the benefit of FMLA-protected  leave. Failure to do so 
may result in  a  denial or delay of  your FMLA  request, or non-designation of your leave as FMLA leave. You must 
be given at least 15 calendar days to return this form to your employer. 

 
PART A: Employee Information 

 

Name and address of the employer (this is the employer of the employee requesting leave to care for a covered 
servicemember): 

 
 
 

Name of employee requesting leave to care for a covered servicemember: 
 
 

First Middle Last 
 
 

Name of the covered servicemember (for whom employee is requesting leave to care): 
 
 

First Middle Last 
 

Relationship of employee to covered servicemember for whom employee will be providing care: 
 

  Spouse _____Parent _____ Son _____ Daughter _____ Next of Kin 
 

PART B: Covered Servicemember Information 

(1) Is the covered servicemember a current member of the regular Armed Forces, the 
National  Guard or Reserves? _____ Yes _____ No  

 
If yes, please provide the covered servicemember's military branch, rank, and unit to which the 

servicemember is currently assigned: 
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Is the covered servicemember assigned to a military medical treatment facility as an outpatient or to a unit 
established for the purpose of providing command and control of members of the Armed Forces receiving 
medical care as outpatients (such as a medical hold or warrior transition unit)? ____Yes ____No If yes, please 
provide the name of the medical treatment facility or unit: 

 

(2) Is the covered servicemember on the Temporary Disability Retired List (TDR)?  Yes  NO 

PART C: Care to Be Provided to the Covered Servicemember 

Describe the care to be provided to the covered servicemember and an estimate of the leave needed to provide the 
care: 

 
 
 
 
 
 

SECTION II: For completion by a United States Department of Defense ("DOD") health care provider  or 
a health care provider who is either: (1) a United States Department of Veterans Affairs ("VA") health 
care provider; (2) a DOD TRICARE Network authorizedprivate health care provider; or (3) a DOD Non-
Network TRICARE authorized private health care provider. If you are unable to make certain of the military- related 
determinations contained below in Part B, you are permitted to rely upon determinations from an authorized DOD 
representative (such as a DOD Recovery Care Coordinator). (Please ensure that Section I above has been completed 
before completing this section.) Please be sure to sign the form on the last page. 

The employee listed on the previous page has requested leave under the FMLA to care for a family member who is a 
member of the Regular Armed Forces, the National Guard, or the Reserves and who is undergoing medical treatment, 
recuperation, or therapy, is otherwise in outpatient status, or is otherwise on the temporary disability retired list for a 
serious injury or illness. For purposes of FMLA leave, a "serious injury or illness" is one that was incurred in the line of 
duty on active duty that may render the servicemember medically unfit to perform the duties of his or her office, grade, 
rank, or rating. 

A complete and sufficient certification to support a request for FMLA leave due to a covered servicemember's serious 
injury or illness includes written documentation confirming that the covered servicemember's injury or illness was incurred 
in the line of duty on active duty and that the covered servicemember is undergoing treatment for such injury or illness by 
a health care provider listed above. Please answer all applicable parts fully and completely. Several questions seek 
a response as to the frequency or duration of a condition, treatment, etc. Your answer should be your best estimate 
based upon your medical knowledge, experience, and examination of the patient. Be as specific as you can; terms 
such as "lifetime," "unknown," or "indeterminate" may not be sufficient to determine FMLA coverage. Limit your responses 
to the condition for which the employee is seeking leave. 

 
PART A: Health Care Provider Information 

 
Health care provider's name and business address: 

Type of practice/medical specialty: 

Please state whether you are either: (1) a DOD health care provider; (2) a VA health care provider; (3) a DOD TRICARE 
network authorized private health care provider; or (4) a DOD non-network TRICARE authorized private health care 
provider:     

Telephone: ( ) - Fax: ( ) - Email:    
 
 
 
 

PART B: Medical Status 
 

(1) The covered servicemember's medical condition is classified as (check one of the following): 
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   (VSI) Very Seriously III/Injured - Illness/Injury is of such a severity that life is 
imminently endangered. Family members are requested at bedside immediately. (Please note this is an internal 
DOD casualty assistance designation used by DOD healthcare providers.) 

     (S1) Seriously III/Injured - Illness/injury is of such severity that there is cause for immediate 
concern, but there is no imminent danger to  life. Family members are requested at bedside. (Please note 
this is an internal DOD casualty assistance designation used by DOD healthcare providers.) 

   Other III/Injured - a serious injury or illness that may render the servicemember 
medically unfit to perform the duties of the member's office, grade, rank, or rating. 

   None of the Above (Note to employee: If this box is checked, you may still be 
eligible to take leave to care for a covered family member with a "serious health condition." If such leave is 
requested, you may be required to complete a health care provider certification form.) 

 

(2) Was the condition for which the covered servicemember is being treated incurred in the line of duty on active duty in 
the Armed Forces?  Yes  No 

 

(3) Approximate date condition commenced:    
 

(4) Probable duration of condition and/or need for care:     
 

(5) Is the covered servicemember undergoing medical treatment, recuperation, or therapy? 
  Yes  No. 

 

PART C: Covered Servicemember's Need for Care by Family Member 
 

(1) Will the covered servicemember need care for a single continuous period of time, including any time for treatment 
recovery?   Yes No 

 
If yes, estimate the beginning and ending dates for this period of time:    

 
(2) Will the covered servicemember require periodic follow-up treatment appointments?  Yes  No 

If yes,estimate the treatment schedule: 

 
(3) Is there a medical necessity for the covered servicemember to have periodic care for these follow-up treatment 

appointments?  Yes  No 
 

(4) Is there a medical necessity for the covered servicemember to have periodic care other than scheduled follow-up 
treatment  appointments  (e.g..,  episodic  flare-ups  of medical  condition)? Yes     
estimate the frequency and duration of the periodic care: 

No. If yes,please 

 
 
 
 

Signature of Health Care Provider:   Date:    
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CERTIFICATION OF QUALIFYING EXIGENCY - MILITARY FAMILY LEAVE 

FAMILY AND MEDICAL LEAVE ACT 

SECTION I: For Completion by Employer 
 

Employer name:   

Contact information:   

SECTION II:For Completion by Employee - Instructions to Employee  
 

Please complete Section IIfully and completely. The Family and Medical Leave Act ("FMLA") permits an employer to 
require that you submit a timely, complete, and sufficient certification to support a request for FMLA leave due to a 
qualifying exigency. Several questions in this section seek a response as to the frequency or duration of the qualifying 
exigency. Be as specific as you can; terms such as "unknown" or "indeterminate" may not be sufficient to determine 
FMLA coverage. Your response is required. While you are not required to provide this information, failure to do so may 
result in a denial or delay of your request for FMLA leave or non-designation of your leave as FMLA leave. Your 
employer must give you at least 15 calendar days to return this form. 

Your Name:       
First Middle Last 

 
Name of covered military member on active duty or call to active duty status in support of a contingency operation: 

 
 

First Middle Last 
 

Relationship of covered military member to you:     

Period of covered military member's active duty:     

A complete and sufficient certification to support a request for FMLA leave due to a qualifying exigency includes written 
documentation confirming a covered military member's active duty or call to active duty status in support of a 
contingency operation. Please check one of the following: 

 
    A copy of the covered military member's active duty orders is attached. 

 
   Other documentation from the military certifying that the covered military member 
is on active duty (or has been notified of an impending call to active duty) in support of a contingency operation is 
attached. 

 
   I have previously provided my employer with sufficient written documentation 
confirming the covered military member's active duty or call to active duty status in support of a contingency 
operation. 

PART A: Qualifying Reason for Leave 

1. Describe the reason you are requesting FMLA leave due to a qualifying exigency(including the specific 
reason you are requesting leave): 

 
 
 
 
 
 
 
 
 
 
 
 
 

2. A complete and sufficient certification to support a request for FMLA leave due to a qualifying exigency 
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includes any available written documentation which supports the need for leave; such documentation may 
include a copy of a meeting announcement for informational briefings sponsored by the military, a document 
confirming an appointment with a counselor or school official, or a copy of a bill for services for the handling of 
legal or financial affairs. Available written documentation supporting this request for leave is 
attached.  Yes  No  None Available 

 
PART B: Amount of Leave Needed  

 
1. Approximate date exigency commenced:                                                                                 

Probable duration of exigency:   

 

2. Will you need to be absent from work for a single continuous period of time due to the 
qualifying exigency? No Yes 

If so, estimate the beginning and ending dates for the period of absence: 
 

3. Will you need to be absent from work periodically to address this qualifying exigency? 
  No   Yes 

Estimate schedule of leave, including the dates of any scheduled meetings or appointments: 
 
 
 
 

Estimate the frequency and duration of each appointment, meeting, or leave event, including any travel time 
(i.e., 1 deployment-related meeting every month lasting 4hours): 

Frequency:  timesper  week(s)  month(s) 

Duration:   hours   day(s) per event 

PART C: Third-Party Meeting Information 
 

If leave is requested to meet with a third party (such as to arrange for childcare, to attend counseling, to attend meetings 
with school or childcare providers, to make financial or legal arrangements, to act as the covered military member's 
representative before a federal, state, or local agency for purposes of obtaining, arranging or appealing military service 
benefits, or to attend any event sponsored by the military or military service organization), a complete and sufficient 
certification includes the name, address, and appropriate contact information of the individual or entity with whom you 
are meeting (i.e., either the telephone or fax number or email address of the individual or entity). This information may 
be used by your employer to verify that the information contained on this form is accurate. 

Name of Individual: Title:                                                      

Organization:   

Address:   

Telephone: Fax:                                                                 

Email:       

Describe nature of meeting: 
 
 
 
 
 
 
 
 
 

PART D: Certification  
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I certify that the information I provided above is true and correct. 
 
 
 
 
 

Signature of Employee Date 
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County-Provided Mobile Data Device Agreement 
 

It is the responsibility of the employee who is connecting to the County network to ensure that 
all components of his/her connection remain as secure as his/her network access within the 
County. It is imperative that any wired (via sync cord, for example) or wireless connection, 
including, but not limited to devices and service, used to conduct County business be utilized 
appropriately, responsibly, and ethically. Failure to do so will result in immediate suspension of 
employee’s connection to County network. For the purposes of this agreement, Mobile Data 
Device includes, but is not limited to, devices such as smartphones, iPads, and other tablet 
devices, hereinafter referred to as ‘device’. 

 
The following rules must be observed by employee: 

 
1. The types of devices that are allowed to connect to the County network are limited. 

Please check with Shasta County Information Technology (CountyIT) to determine the 
current devices and software versions that are supported. Prior to initial use for 
connecting to the County network, employee must execute this agreement and verify with 
County IT that all hardware, software and related services are compatible with the 
County network. 

 
2. Some devices may require the purchase of a software application (app) to allow the 

device to comply with County IT mandated security requirements. If software 
applications are required, the department requesting connection of the County provided 
device will be responsible for making this purchase prior to the device being connected to 
the County network. The employee’s department is responsible for all costs of required 
software applications. Additionally, it is the employee’s department’s responsibility to set 
up the employee’s individual calling plan with a cell phone provider and to pay all 
charges incurred. Any service issues or billing disputes with the carrier or vendor are the 
sole responsibility and obligation of the employee’s department. 

 
3. Employees who access, via his/her device, Protected Health Information (PHI), and/or 

Personally Identifiable Information (PII), and/or any other data deemed by policy or 
statute to require encryption, are required to maintain the settings on his/her device such 
that data encryption is enabled at all times. 

 
4. Employee agrees that he/she has no reasonable expectation of privacy concerning any 

and all of the information stored on a county provided device. The County reserves the 
right to review and access at any time any and all of the information stored on county 
provided devices, including, but not limited to, wireless devices, which are used to 
connect to county resources, such as email. Employee also agrees to and accepts that 
his/her access and/or connection to the County network may be monitored to record 
dates, times, duration of access, etc., in order to identify unusual usage patterns or other 
suspicious activity in order to identify accounts or systems that may have been 
compromised by external parties. When an employee voluntarily accepts a County 
provided device, the County has the right and the ability to review and access any and all 
information on that device, including data the employee may view as personal. Should 
employee wish to stop using a County provided device, employee shall return the County 
provided device. Any employee who refuses to surrender a county provided device when 
requested by his or her supervisor may be subject to disciplinary action. 
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5. Employees accessing any County network with mobile data devices, are required to know 
and adhere to all County policies and guidelines, including policies and procedures 
concerning the confidentiality of the data being accessed and personal activities during 
work hours. 

 
6. Any and all data obtained via the County network remains the property of the County in 

perpetuity. 
 

7. Passwords and other confidential data are not to be stored on any associated storage 
devices such as Secure Digital (SD) and Compact Flash (CF) cards, as well as Memory 
Sticks and related flash-based supplemental storage media. 

 
8. Employees who dispose of their device or return it to the vendor must remove all County 

information from the device before disposing of it or returning it to the vendor. 
Employees can contact County IT (245-7575) if he/she needs assistance in removing 
County information from his/her device. 

 
9. Employees must immediately report a missing, replaced, or stolen device to the CountyIT 

(245-7575) and to their cell carrier. County IT will send a “KILL” command that will 
clear ALL data from the device and return the device to the configuration it was in when 
originally issued from the cell carrier. 

 
10. For County provided devices where the department permits the employee to store 

personal data, settings, media, or applications on the device, it is the employee's 
responsibility to back up his/her personal data, settings, media, or applications so that 
he/she can recover his/her personal data in the event the device has to be “KILLED” by 
County IT. 

 
11. The device is subject to a remote “KILL” under the following conditions: 

 
• Lost or stolen device. 
• Six consecutive failed password attempts (assumes the device is no longer in 

the owner’s possession). 
• Employee leaves the employ of the County. 
• Department Head request. 
• County IT determines that any access to the County network is at risk (subject 

to approval by the Chief Information Officer). 
 

12. The employee must abide by all municipal, state and federal laws concerning the use of 
mobile devices. 

 
13. The County provided device will be forced to comply with complex password policies. 

This means that to use the device, the employee will have to unlock it by entering the 
valid password. Additionally, password changes will be required as determined by 
County IT. Devices will automatically lock (requiring the user to re-enter his/her 
password) after 10 minutes of inactivity. Employee agrees not to divulge passwords to 
others (see Section 26.2 Acceptable Use Policy in the Personnel Rules). 
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14. County IT will charge the employee's department the current IT Professional Service 
hourly rate for all support of devices connected to the County network. The employee 
must follow his/her department’s procedures for obtaining services from County IT. 

 
I have read, received a copy, and agree to abide by the foregoing County-Provided Mobile 
Device Agreement and Personnel Rule 26.12, Mobile Data Device Policy. I understand that any 
failure to comply with this agreement may result in the suspension of any or all remote access 
privileges. 

 
 
 
 
 

Employee Name  Employee Signature  Date  Employee’s 
Department 

Department Head, or 
his/her designee 

 Department Head, or 
his/her designee, Signature 

 Date   

 
 

Forward completed form to: Chief Information Officer 
Mail Code IS203A 
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Personal Mobile Data Device Agreement 
 

It is the responsibility of the employee who is connecting to the County network to ensure that 
all components of his/her connection remain as secure as his/her network access within the 
County. It is imperative that any wired (via sync cord, for example) or wireless connection, 
including, but not limited to devices and service, used to conduct County business be utilized 
appropriately, responsibly, and ethically. Failure to do so will result in immediate suspension of 
employee’s connection to County network. For the purposes of this agreement, Mobile Data 
Device includes, but is not limited to, devices such as smartphones, iPads, and other tablet 
devices, hereinafter referred to as ‘device’. 

 
The following rules must be observed by employee: 

 
1. The types of devices that are allowed to connect to the County network are limited. 

Please check with Shasta County Information Technology (County IT) to determine the 
current devices and software versions that are supported. Prior to initial use for 
connecting to the County network, employee must execute this agreement and verify with 
County IT that all hardware, software and related services are compatible with the 
County network. 

 
2. Some devices may require the employee to purchase a software application (app) to allow 

the device to comply with County IT mandated security requirements. Employee must 
receive prior approval from County IT before installing any software application in order 
to ensure software and device comply with County mandated security requirements. 
Employee is responsible for all costs of required software applications. Additionally, it is 
the employee’s responsibility to set up his/her individual calling plan with his/her cell 
phone provider and to pay all charges incurred. Any service issues or billing disputes 
with the carrier or vendor are the sole responsibility and obligation of the employee. 

 
3. Employees who access, via his/her device, Protected Health Information (PHI), and/or 

Personally Identifiable Information (PII), and/or any other data deemed by policy or 
statute to require encryption, are required to maintain the settings on his/her device such 
that data encryption is enabled at all times. 

 
4. By voluntarily connecting a personal device to County resources, Employee agrees that 

he/ she has no reasonable expectation of privacy concerning any and all of the 
information stored on his/her device. The County reserves the right to review and access 
at any time any and all of the information stored on personal devices, including, but not 
limited to, wireless devices, which are used to connect to county resources, such as email. 
Employee also agrees to and accepts that his/her access and/or connection to the County 
network may be monitored to record dates, times, duration of access, etc., in order to 
identify unusual usage patterns or other suspicious activity in order to identify accounts 
or systems that may have been compromised by external parties. When an employee 
voluntarily connects a personal device to County resources, the County has the right and 
the ability to review and access any and all information on the employee’s personal 
device, including data the employee may view as personal. The County’s right and ability 
to review and access any and all information on that personal device exists for the entire 
time the employee uses the device to connect to County resources. Should employee wish 
to terminate the connection to County resources, employee shall submit the personal 
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device for access and review by County to ensure that all County related information is 
removed from the personal device. Any employee who refuses to surrender a personal 
device connected to County resources when requested by his or her supervisor to access 
and review the information on the device may be subject to disciplinary action. 

 
5. Employees accessing any County network with personal devices, are required to know 

and adhere to all County policies and guidelines, including policies and procedures 
concerning the confidentiality of the data being accessed and personal activities during 
work hours. 

 
6. Any and all data obtained via the County network remains the property of the County in 

perpetuity. 
 

7. Passwords and other confidential data are not to be stored on any associated storage 
devices such as Secure Digital (SD) and Compact Flash (CF) cards, as well as Memory 
Sticks and related flash-based supplemental storage media. 

 
8. Employees who dispose of their device or return it to the vendor must remove all County 

information from the device before disposing of it or returning it to the vendor. 
Employees can contact County IT (245-7575) if they need assistance in removing County 
information from the employee’s device. 

 
9. Employees must immediately report a missing, replaced, or stolen device to the CountyIT 

(245-7575) and to their personal cell carrier. County IT will send a “KILL” command 
that will clear ALL data from the device and return the device to the configuration it was 
in when originally issued from the cell carrier. 

 
10. It is the employee's responsibility to back up his/her personal data, setting, media, or 

applications on the device so that he/she can recover his/her personal data, settings, 
media, or applications in the event the device has to be “KILLED” by County IT. 

 
11. The device is subject to a remote “KILL” under the following conditions: 

 
• Lost or stolen device. 
• Six consecutive failed password attempts (assumes the device is no longer in 

the owner’s possession). 
• Employee leaves the employ of the County. 
• Department Head request. 
• County IT determines that any access to the County network is at risk (subject 

to approval by the Chief Technology Officer). 
 

12. The employee must abide by all municipal, state and federal laws concerning the use of 
mobile devices. 

 
13. The employee’s device will be forced to comply with complex password policies. This 

means that to use the device, the employee will have to unlock it by entering the valid 
password. Additionally, password changes will be required as determined by County IT. 
Devices will automatically lock (requiring the user to re-enter his/her password) after 10 
minutes of inactivity. Employee agrees not to divulge passwords to others (see Section 
26.2 Acceptable Use Policy in the Personnel Rules). 
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14. 
 

145. County IT will charge the employee's department the current IT Professional Service 
hourly rate for all support of personal devices connected to the County network. The 
employee must follow their department’s procedures for obtaining services from County 
IT. 

 
I have read, received a copy, and agree to abide by the foregoing Personal Mobile Device 
Agreement and Personnel Rule 26.12, Mobile Data Device Policy. I understand that any failure 
to comply with this agreement may result in the suspension of any or all remote access 
privileges. 

 
 
 
 
 

Employee Name  Employee Signature  Date  Employee’s 
Department 

Department Head, or 
his/her designee 

 Department Head, or 
his/her designee, Signature 

 Date   

 
 

Forward completed form to: Chief Technology Officer 
Mail Code IS203A 
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APPENDIX A FORMS 
Additional copies of the forms in this appendix are available at the Department of Support 
Services Personnel Division and/or online at the Shasta County Personnel internet 
(www.co.shasta.ca.us) and intranet (http://intranet/shasta-county) websites. 

Request for Consideration of Work Place Accommodation ...................................... 237 
Outside Employment Statement, Notice to Shasta County ....................................... 239 
Outside Employment, Order to Cease Outside Employment .................................... 241 
Outside Employment, Employee Appeal .................................................................. 243 
Recipient Application, Accrued Vacation Donation Program .................................... 245 
Vacation Donation Program, Request for Assignment of Accrued Vacation Time ... 247  
Position Classification Questionnaire........................................................................ 249 
Position Classification Appeal Form ......................................................................... 261 
Employee Recognition Award Nomination ................................................................ 263 
Shasta County Flexible Work Hours Plan ................................................................. 265 
Request for Flex Schedule ....................................................................................... 267 
Performance Evaluation Instructions ........................................................................ 269 
Performance Evaluation Form .................................................................................. 271 
Authority & Release of Information Form .................................................................. 275 
County-Provided Mobile Data Device Agreement ...................................................... 277 
Personal Mobile Data Device Agreement .................................................................. 280 
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REQUEST FOR CONSIDERATION OF WORK PLACE ACCOMMODATION 
 

Under law, a person has a disability if he/she has a physical or mental impairment that limits a 
major life activity. A qualified employee with a disability is an employee who is qualified to perform the 
essential functions of a position with or without reasonable accommodation. Essential functions are 
primary job duties that are intrinsic to a position. 

 
Instructions: If a qualified employee with a disability wishes to request an accommodation, 

he/she must complete this form and submit it to the department head. If the individual is unable to 
complete the form, due to a disability, he/she may request that another party complete it on his/her 
behalf. The form also requires medical substantiation of disability and information regarding the extent 
of work task limitations. Review County policy for complete directions and/or employee appeal process. 

 
EMPLOYEE NAME / WORK PHONE #    

 

CLASS & DEPARTMENT    
 

EMPLOYEE'S ADDRESS    
 
 
 
 

EMPLOYEE’S HOME PHONE #    
 

TO BE COMPLETED BY EMPLOYEE: 
 

Describe the Work Place Accommodation that you are requesting and why (attach an additional sheet 
of paper if you need more space). Attach your physician's statement describing specific work limitations 
(example: Employee has a permanent lifting restriction: cannot lift more than 20 lbs from floor to waist, 
and no more than 10 lbs above the waist or overhead). A request that does not provide sufficient 
information regarding employee's work limitations will not be processed. 

 
 

 

 

 

 

TO BE COMPLETED BY DEPARTMENT HEAD, OR HIS/HER DESIGNEE: 
 

Recommendation (If financial impact is less than $3,000, describe the accommodation provided.) 
 
 

 

 
 

Employee Signature/Date Department Head, or his/her designee, Signature/Date 

cc: Employee and ADA Coordinator (When form is completed) 
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Confidential--Personnel Records 
 

OUTSIDE EMPLOYMENT/CORPORATE AFFILIATION STATEMENT 
NOTICE TO SHASTA COUNTY 

 

Name     
Home Address      
Telephone: home  work    
Shasta County Dept. of Employment   Position   
Immediate Supervisor     
Department Head, or his/her designee,      

 

Proposed Outside Employment 
Employer  
Employer address    
Employer telephone   
If self-employment, describe    

 
 

Nature of services or product to be provided    
 
 

Job description (please attach if the employer has a written job description)   
 

Expected hours of employment   
Duration of employment   

 

The relationship, if any, of the outside employment to County approvals or reviews   
 
 

Other relevant information    
 
 

Proposed Corporate Affiliation 
 

Name and address of corporation:     
 

Does employee procure, draft, negotiate, or monitor contracts for the department? Describe: 
 
 

Position with corporation:    
Describe any compensation from corporation (salary, stipend or reimbursements)?    

 
 

Describe any current or likely contracts between corporation and employee’s department: 
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I certify that I have read the Shasta County Incompatible Outside Employment 
Policy and I will comply with all of the rules of such policy in pursuing outside 
employment. 

 
I certify that the foregoing is true and correct. 

 
Dated:   Employee   

 
 

Department Head or his /her designee 
Review:  Date:    

Signature 
 
 

FOR OFFICE USE: (Confidential--File in Personnel Records Only) 
 

Date received:  Notes:  Initialed   
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ORDER TO CEASE OUTSIDE EMPLOYMENT/CORPORATE AFFILIATION 
 
 

I,  , Department Head, or his/her designee, hereby order you,   

  , employee in the department under my authority, to cease working at the outside 

employment or to cease your corporate affiliation, described as follows:   
 

 
 
 
 

This order is being issued because that activity is incompatible, inconsistent, or in conflict 

with your employment with Shasta County for the following reasons:   
 

 
 
 
 
 

The following are additional conditions attached to this order relating to your outside 

employment or corporate affiliation, including terms and conditions relating to suspending 

such outside employment pending the final determination of this matter:   
 

 
 
 
 

You have 10 business days from the receipt of this order to appeal this order in 
writing to the Outside Employment/Corporate Affiliation Review Committee or 
Grievance Board in care of the Personnel Director, or his/her designee. A Notice of 

Appeal form has been attached to this order for your use. You may be required to submit 

additional information regarding your outside employment. 
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Signature Date     

Title    
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EMPLOYEE APPEAL FORM ORDER TO CEASE 
OUTSIDE EMPLOYMENT/CORPORATE AFFILIATION - 

 
 

I,  , hereby appeal my Department 

Head's, or his/her designee, order to cease my outside employment or corporate affiliation 

described as follows:    
 

 
 
 

I appeal this order on the basis that my outside employment or corporate affiliation is 

not incompatible, inconsistent or in conflict with my employment with Shasta County as 

determined by the Shasta County Incompatible Outside Employment/Corporate Affiliation 

Policy for the following reasons:   
 

 
 
 
 
 
 
 

I certify that the foregoing is true and correct. 
 
 

DATED   Signature   
 
 

Print name/Title   
 
 
 
 

When complete, submit to the Personnel Director, or his/her designee. 

Date received:   Initialed:    
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COUNTY OF SHASTA 
RECIPIENT APPLICATION 

ACCRUED VACATION DONATION PROGRAM 
 

I hereby make application to access the Accrued Vacation Donation Bank. I understand that in order to qualify as a recipient, 
I must meet program criteria, submit appropriate medical justification, and receive the approval of the Vacation Donation 
Review Committee. 

 
I understand the requirement in Personnel Rules Chapter 29, Section 29.3, D #8 which states: Recipients are required to 
combine payment from the vacation bank with other forms of payment from State Disability Insurance, Workers’ 
Compensation, or any other source in such a manner not to exceed the employee’s gross salary. 

 
I have or willhave exhausted all of my accrued vacation, appropriate sick leave, CTO or administrativeleave, andholiday 
credits and ameligible for leave without pay beginning (Date). 

 
I believe my circumstances qualify as verifiable long-term illness or injury of self or immediate family member, and are 
described as follows (even though you have attached medical justification, you must complete the following section in your 
own words.): 

 
 

 
 
 

(Attach additional sheets if necessary) 
 

I have received, read and understand the current Accrued Vacation Donation Policy (dated February 5, 2008) and, 
in the event I am determined to be eligible as a recipient, I agree to abide by the terms of that Policy. I understand that 
becoming an eligible recipient does not guarantee that donated vacation time in the Bank will be sufficient to meet my 
needs. If I am determined to be ineligible, I understand the decision of the Vacation Donation Review Committee is final 
and therefore not subject to any form of appeal. 

 
By signing this form I understand that I am signing a medical release authorizing the Vacation Donation Review 
Committee to have access to pertinent personal medical information. I understand I will be responsible, as requested 
by the Committee, to provide the required documentation regarding my or my family member's illness or injury. I 
also understand that the committee will keep that information confidential and will use it only for the purposes of 
determining benefits under this policy. 

 
Please submit a separate request for leave of absence to the Department Head, or his/her designee. The Leave of Absence 
must be approved by your Department Head, or his/her designee, before the Vacation Donation Bank Committee can 
consider your request. You should provide only necessary work-related medical information when you request the Leave of 
Absence. 

 
 
 

Name of Employee (Type/Print) Signature of Employee 
 
 

Title Vacation Donation Review Committee 
 
 

Department Action Date 
 

Date   
 

NOTE: Attach medical and other relevant documentation verifying and/or clarifying your or your family's disabling 
illness or injury. 
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COUNTY OF SHASTA 
 

VACATION DONATION PROGRAM 
REQUEST FOR ASSIGNMENT OF ACCRUED VACATION TIME 

 
I hereby request that  hours of vacation time now accrued to me be assigned 
and credited to:    

(Employee’s Name or General Bank) 
 

I understand that this request must be approved by my appointing authority, and that if 
this request is granted, the amount of my accrued vacation time will be reduced accordingly. 

 
I hereby represent that the above request is freely made by me and that I will not be 

compensated for this assignment by any person or entity, including but not limited to the 
County of Shasta or any employee using donated hours. I hereby release the County of Shasta 
and all its officers, agents, and employees from any liability to me for the reduction in my 
accrued vacation time that will result if this request is granted. 

 
I further understand that if this request is granted, the use by the recipient employee of 

the amount of vacation time donated pursuant to this request will be limited to the period of 
time the recipient employee remains on leave status. If the recipient employee returns to paid 
County employment status or terminates his/her County employment, any amount of my 
accrued vacation time assigned to him/her pursuant to this request that is not used by him/her 
prior to his/her return to paid County employment status or termination of County employment 
will be placed in the general bank for use by other eligible County employees. 

 
 
 

Name (Please Print) County ID Number 
 
 
 

Signature of Employee 
 
 

I concur with this request: 
 
 
 

Signature of Department Head, or his/her designee Date 
 
 

To Payroll Office:   
(Date) Dept. No. 
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POSITION CLASSIFICATION 
QUESTIONNAIRE 

 
Shasta County Return Original Copy 
Personnel Unit to Personnel 
Department of Support Services 

 
 

TO EMPLOYEE: 
 

This is a job inventory. The information requested by this questionnaire will be used to evaluate your 
duties and responsibilities in determining the appropriate classification of your position. You are being 
asked to complete the form because you are the best person to provide complete information about your 
job. Please do not request that your position be studied if you are solely concerned about its salary range 
or other factors that are listed below as outside the scope of this program. You are most welcome to 
request a study if there have been significant changes in your duties and responsibilities. 

 
This study is not concerned with how well you perform on the job, whether your workload is appropriate, 
whether your particular function or organization is properly staffed, or whether the salary of the position 
is appropriate. This questionnaire seeks to gather data of two types: Task data -- information regarding 
the specific work functions performed by you; and Behavioral data -- information regarding the 
knowledge, skills, and abilities necessary to adequately perform the duties of your job. This is the method 
used by the County to see that positions are fairly and consistently classified. 

 
Please write your responses on one copy of the questionnaire as completely and accurately as possible, 
then give it to your supervisor for review and signature. Your supervisor will give it to your department 
head for review and signature. It will then be returned to you for signature. You sign it last. Return it to 
your supervisor who will forward it to the Personnel Office. Be sure to keep a copy for your files. 

 
 

BACKGROUND INFORMATION 
 

Your name   Payroll Title   
 

Working Title (if different)   
 

Department   Division   
 

Work Phone Number   
 

Address where you report to work   
 

Length of time in current position Hours of work to    
 

Name, title and work phone of immediate supervisor   

Page 211 of 485

BOARD OF SUPERVISORS REGULAR MEETING - March 13, 2018



Shasta County Personnel Rules (revised 3/2009) 
249 

 

1. Has your positions been studied for reclassification in the past? If so, when, and describe what 
has changed since the last study. 

 
 
 
 
 
 
 
 
 
 

2. Briefly describe what you believe to be the main purpose of your job. 
 
 
 
 
 
 
 
 
 
 

3. Education (circle number of years you have completed): 
 

Elementary/Secondary: 1 2 3 4 5 6 7 8 9 10 11 12 
 Graduated: Yes  No GED      

 
College/University:  1 2 3 4 5 6 + Major 

 
Graduated: Yes No Degree 

 
4. What license, registration or certificate (if any) is required by the County for performance of 

your job?   
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5. List any machines or equipment you use (including motor vehicles), and check the frequency. 
 

  
Monthly 

 
Weekly 

 
Daily 

All the 
time 

     

     

     

     

     

     

 
 

6. If you type regularly, what typing speed is necessary for your position? WPM 
 

7. If you take shorthand, what shorthand speed is necessary for your position? WPM 
 

8. SPECIFIC DUTIES AND RESPONSIBILITIES 
 

This is the most important part of the questionnaire. Describe in detail the regular duties you 
perform. Begin with the most important duty and list all duties in order of importance, not in 
order of time spent on each. Fill in the approximate percentage of total time spent  performing 
each duty. The percentage of total time reported must equal 100%, regardless of the number of 
hours worked. Use additional sheets if necessary. 

 

PERCENT 
OF TIME DUTIES PERFORMED 

PERCENT DUTIES PERFORMED 
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9. How much and what type of education do you feel is necessary to perform your job? 
 
 
 
 
 

10. How much work experience similar in nature do you feel is necessary to qualify for your job? 
 
 
 
 
 

11. How long do you feel it would take for someone to become familiar with your job and perform 
it satisfactorily? 

 
 
 
 
 
 
 
 

12. List the specific knowledge and skills you believe someone must have to successfully perform 
your job. Please be specific, e.g., knowledge of rules or regulations (by type), knowledge of the 

OF TIME 

Page 214 of 485

BOARD OF SUPERVISORS REGULAR MEETING - March 13, 2018



Shasta County Personnel Rules (revised 3/2009) 
252 

 

activities of your department or work unit, equipment operation skills, supervisory skills, 
communication skills, etc. 

 
 
 
 
 
 
 
 
 
 
 

13. List those organizations, if any, with whom you come in contact. List both internal as well as 
external contacts, and why they are necessary in the course of work. 

 
Organization Reason for Contact Frequency of Contact 

 
 

 
 

 
 

 
 

 
 

 
14. What is the consequence if you make an error in the course of your duties? 

 
 

 
 
 

15. Describe the most difficult and/or major decisions you make in the course of your duties. 
 
 

 
 
 
 
 
 
 

16. Describe the nature of the direction or supervision you receive, and by whom. 
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17. List those employees under your direct supervision. If none, state so. 

NamePayroll Title 
 

 
 
 
 

18. Describe the nature of your supervisory responsibilities, if applicable. Please be specific, e.g., 

hiring, discipline, work planning, evaluations, training, etc. 
 

 
 
 

19. Is there a classification that you feel is more appropriate considering your duties? 
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20. PHYSICAL DEMANDS - This section is principally included in order to update job specifications 
in accordance with ADA requirements. 

 
A. How much on-the-job time is spent in the following physical activities? Show the 

amount of time by checking the appropriate boxes below. 
 

  

None 
Up to 1/3 
of time 

1/3 to 2/3 
of time 

More than 
2/3 of time 

Stand     

Walk     

Sit     

Use hands to finger, 
handle or feel 

    

Reach with hands and 
arms 

    

Climb or balance     

Stoop, kneel, crouch, 
or crawl 

    

Talk or hear     

Taste or smell     

 
B. Does this job require that weight be lifted or force be exerted? If so, how much and 

how often? Check the appropriate box below. 
 

  

None 
Up to 1/3 
of time 

1/3 to 2/3 
of time 

More than 2/3 
of time 

Up to 10 lbs     

Up to 25 lbs     

Up to 50 lbs     

Up to 100 lbs     

More than 100 lbs     

 
C. Does this job have any special vision requirements? Check all that apply. 
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[ ] Close Vision (clear vision at 20 inches or less) 
 

[ ] Distance Vision (clear vision at 20 feet or more) 
 

[ ] Color Vision (ability to identify and distinguish colors) 
 

[ ] Peripheral Vision (ability to observe an area that can be seen up and down or to 
the left and right while eyes are fixed on a given point) 

 
[ ] Depth Perception (three-dimensional vision, ability to judge distances and 

spatial relationships) 
 

[ ] Ability to Adjust Focus (ability to adjust the eye to bring an object into sharp 
focus) 

 
[ ] No Special Vision Requirements 

 
D. Please list any additional comments on specific physical demands required for this 

position. 
 

 
 
 

21. WORK ENVIRONMENT 
 

A. How much noise is typical for the work environment of this job? Check the appropriate 
level below. 

 
[ ] Very Quiet (Examples: forest trail, isolation booth for hearing test) 

[ ] Quiet (Examples: library, private office) 

[ ] Moderate Noise (Examples: office w/typewriters or computer printers, light 
traffic) 

 
[ ] Loud  Noise  (Examples: metal can manufacturing, large earth moving 

equipment) 
 

[ ] Very Loud Noise (Examples: jackhammer work, front row at rock concert) 

Page 218 of 485

BOARD OF SUPERVISORS REGULAR MEETING - March 13, 2018



Shasta County Personnel Rules (revised 3/2009) 
256 

 

 
 

B. How much exposure to the following environmental conditions does this job require? 
Show the amount of time by checking the appropriate boxes below. 

 
 
 

  

None 
Up to 1/3 
of time 

1/3 to 2/3 
of time 

More than 
2/3 of time 

Wet, humid conditions (non- 
weather) 

    

Work near moving 
mechanical parts 

    

Work in high, precarious 
places 

    

Fumes or airborne particles     

Toxic or caustic chemicals     

Outdoor weather conditions     

Extreme cold (non-weather)     

Extreme heat (non-weather)     

Risk of electrical shock     

Work with explosives     

Risk of radiation     

Vibration     

 

C. Please list any additional comments on the specific working conditions encountered 

while performing the duties of this position. 
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22. Please provide a summary statement as to why you think it is appropriate for your position to be 
reclassified including any significant changes in your duties and responsibilities that have 
occurred over the past year. 

 
 

 
 
 
 
 
 
 
 

This completes the questionnaire. Please submit as stated in the earlier instructions. Thank you for 
your cooperation and assistance. 

 
 
 

PLEASE SIGN IN ORDER INDICATED: 
 

1. CERTIFICATE OF IMMEDIATE SUPERVISOR 
 

Does the completed questionnaire accurately reflect the incumbent's duties, responsibilities and 
other factors relative to the job? Yes No (If no, see comments below) 

 
Are there any special courses or specialized knowledge needed for the position that were not 
covered in the questionnaire? If so, what are they? 

 
 
 
 
 
 
 

What is the most responsible/complex aspect of this job? 
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Comments (use additional sheets if necessary) 
 
 
 
 
 
 
 
 
 

Supervisor's Signature Date   
 

Supervisor's Name (Print) Phone No.   
 
 
 

2. CERTIFICATE OF DEPARTMENT HEAD, OR HIS/HER DESIGNEE (It is not required that 
Department Head, his/her designee, complete this section. However, he/she is encouraged to 
take advantage of this opportunity to provide relevant information) 

 
I do/ do not concur with the responses of the employee and the 

supervisor. Comments (use additional sheets if necessary) 

 
 
 
 
 
 

Department Head's, or his/her designee, Signature Date   
 

Department Head's, or his/her designee, Name (Print) Phone No.   
 
 

3. CERTIFICATE OF EMPLOYEE 
 

I certify that the responses are my own and to the best of my knowledge are complete and 
accurate. 

 
Date: Employee's Signature   

 

09/13/01 
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POSITION CLASSIFICATION 

APPEAL FORM 

Shasta County Return Original Copy 
Personnel Unit to Personnel 
Original 

 

TO EMPLOYEE 
This form is to be submitted only if you desire to formally appeal the recent recommendation 
made on how your position should be classified. In order to be considered, it must include as 
much factual information as possible. Use additional sheets if needed. 

I agree with the class being recommended for my position. Yes No    
I agree with the content of the class specification being recommended for my positions. 

Yes No    

I disagree because     
 
 

Name  Current Payroll Title    

Department  Division    

Date Employee’s Signature    

IMMEDIATE SUPERVISOR 
I do do not concur with the responses of the employee. 
Comments (use additional sheets if needed)    

 
 

Date:   Supervisor Signature:    

DEPARTMENT HEAD, OR HIS/HER DESIGNEE 
I do do not concur with the responses of the employee and the supervisor. 

Comments (use additional sheets if needed)    
 
 

 

Date    

Department Head’s or his /her designee Signature    
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Employee Recognition Award 
Nomination 

 

NOMINATION PROCEDURE: 

All employees and registered volunteers with a minimum of one year of service are eligible for Employee 
Recognition Awards. To qualify, an employee must demonstrate exemplary performance and meet the 
seven eligibility criteria outlined in the Employee Recognition Award Program Policy. These criteria are 
customer service, professionalism, ethical standards, initiative/innovation, teamwork, productivity and role 
model for other public employees (See Chapter 36 of the Personnel Rules.) 
Any employee who meets these criteria may be nominated for an award. All nominations must be made by 
another county employee and be submitted on this ballot form to the employee's department head. 
NOMINEE’S NAME:     
DEPARTMENT:  
DIVISION:  
JOB TITLE:     
NOMINATED BY:   

REASONS FOR NOMINATION: 

Please attach a narrative description of the reasons for the nomination. Please be as specific as possible. 
The Employee Recognition Committee considers the following criteria: customer service, professionalism, 
ethical standards, initiative/innovation, teamwork, productivity and role model for other public employees 
(See Chapter 36 of the Personnel Rules). Note any activities, work projects, incidents or projects that will 
support your comments and illustrate the criteria listed above. If necessary use additional sheets of paper, 
but confine your narrative to three pages including this page. 

 
 
 
 
 

Preparer's Signature Date 
 

DEPARTMENT HEAD’S RECOMMENDATIONS AND COMMENTS 
 
 
 
 
 
 
 
 
 
 

Department Head, or his/her designee, Signature Date 

SCREENING OF PERSONNEL FILE BY PERSONNEL DIRECTOR, OR HIS/HER DESIGNEE: 
(review for sustained disciplinary actions, letters of reprimand or "below expected standards" evaluations 
for the past five years): 
Eligible   Ineligible    

 

Note: All nominations must be signed by the department head and submitted to the Personnel Director by 
the third Friday of each month to be considered for an award the following month. 
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SHASTA COUNTY FLEXIBLE WORK HOURS PLAN 
 

The Flex Plan is an alternative work schedule that is voluntary and intended as a valuable benefit to 
employees. The plan is also a benefit to the department because it will result in improved production by 
allowing employees flex time for personal business without having to use leave balances. 

 
The plan is voluntary for employees and may be modified or discontinued by management at any time. 

FLEX SCHEDULE POLICY 

The flex schedule program is a privilege to be used to accumulate hours for time off during the same 40- 
hour work period. General County policy requires its personnel to work a full scheduled week, although 
short workweeks (Labor Day, Thanksgiving, etc.) may be accommodated appropriately. 
The Flex Schedule Supervisory Control Requirements: 

 
1. Flextime will be approved by the supervisor on Monday morning for the current 
week and will be maintained online for all to view. 
2. The supervisor must approve any changes requested within the work week. 
3. There must be adequate personnel available in each work unit during office 
hours. 

 
How Flex Schedule Works: 

 
1. Employees must work 40 hours a week. 
2. Flextime optional hours will be from 7:00 a.m. to 6:00 p.m. with ½ hour option 
for lunch. 
3. No more than 9 hours can be worked per day unless approved by management. 
4. Sick leave cannot exceed 8 hours in one day. 
5. Employees cannot take less than a one-half hour lunch. 
6. There will be no carry-over from one week to another. 
7. Rest breaks will not be adjusted for flextime accumulation. 
8. Rest breaks cannot be taken in conjunction with flextime. 
9. Employees may not be at work earlier than 15 minutes prior to scheduled start 
time and leave no later than 15 minutes after scheduled quit time. 
10. Flex time worked or taken must be in ½ hour increments. 
11. Employees may flex from ½ hour up to a maximum of 8 hours per workweek. 
12. Employee’s time card must reflect the actual hours worked and must account for 
40 hours each week. 
13. Upon approval from the supervisor on Monday morning, employees may opt in 
or out for any week. 

 
Flextime Examples: 

 

No. 1 (Friday afternoon off) 
 

Monday - 7:30 am - 12:30 pm, lunch ½ hour 
1:00 pm - 5:00 pm = 9 hours 
Tuesday - 7:30 am - 12:30 pm, lunch ½ hour 
1:00 pm - 5:00 pm = 9 hours 
Wednesday - 7:30 am - 12:30 pm, lunch ½ hour 
1:00 pm - 5:00 pm = 9 hours 
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Thursday - 7:30 am - 12:30 pm, lunch ½ hour 
1:00 pm - 5:00 pm = 9 hours 
Friday - 7:30 am - 11:30 pm =4 hours 

Total Hours = 40 
 

No. 2 (Monday morning off) 
 

Same as No. 1, except that Monday is a 4-hour day, beginning at 1:00 pm and Tuesday through Friday are 
9- hour days. 

 
No. 3 (Off every day at 4:00 pm) 

 
Monday - Friday - 7:30 am - 12:30 pm, lunch ½ hour 

1:00 pm - 4:00 pm = 40 hours 

No. 4 (Start every day at 9:00 am) 

Monday - Friday - 9:00 am - 1:00 pm, lunch ½ hour 
1:30 pm - 5:30 pm = 40 hours 

 
No. 5 (Variable Flex) 

 
Monday - Friday - 7:30 am - 5:00 pm, lunch ½ hour 

5 hours off during mid-day taken in one hour increments 
Total hours = 40 

 
Various versions of these examples can be developed to accommodate the needs of the employee and the 
department. 

 
Employees are expected to be at their workstation and ready to work at the time specified each workday. 
Once at work, employees are expected to remain diligently at work throughout the day, except during lunch 
and break periods. If an employee is late, the flex schedule should be adjusted accordingly. 
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REQUEST FOR FLEX SCHEDULE 
 

Flex Schedule Policy 
The flex schedule program is a privilege to be used to accumulate hours for time off during the 

same 40-hour work period. General County policy requires employees to work a full scheduled 

week, although short workweeks (Labor Day, Thanksgiving, etc.) may be accommodated 

appropriately. 

 
Flex Schedule Requirements 

 

1. Flextime must be approved by your supervisor on Monday a.m. or prior for that current 

week’s flex schedule. 

2. There must be adequate personnel available to cover workloads during office hours. 

3. You must still work 40 hours in a week. 

4. Sick leave cannot exceed 8 hours in one day. 

5. You cannot take less than ½ hour for lunch. 

6. There will be no carry-over from one week to another. 

7. Rest breaks will not be adjusted for flextime accumulation. 

8. Rest breaks cannot be taken in conjunction with flextime. 

9. Flextime worked or taken must be in ½ hour increments. 

10. Your time card must reflect the actual hours worked and must account for 40 hours each 

week. 
 
 

Employee Name 
 
 

Proposed Flex Schedule dates and times 
 
 

Reason for Flex Schedule Request 
 
 

Employee Signature Date 
 
 

Supervisor Signature Date 
 
 

Department Head, or his/her designee, Signature Date 
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Performance Evaluation Instructions 
 

A Performance Evaluation (PE) for Shasta County employees is prepared as required by the County’s 
Personnel Rules for all regular employees, and for extra help employees who have worked a cumulative total 
of 2080 hours (see Personnel Rules, Chapter 19). The PE is to be discussed with an employee privately in 
a face-to-face meeting. The attached, approved PE is used to summarize and record the employee’s 
performance as well as discussions that are held between a supervisor and an employee for the period 
covered by the PE. As part of the process of continual feedback, PE ratings should never be a surprise to an 
employee. An employee must be given a copy of his or her PE. 

 
PE’s can be given for a variety of reasons. Annual and probationary period evaluations are the most common, 
but PE’s can be given after lengthy or special projects, or as part of a performance improvement process. 
Regardless of the reason for a review, a supervisor should ensure that category ratings are applied 
consistently, and are related to job performance. 

 
Ratings 

 

A supervisor should rate an employee for each applicable criterion in a category, providing comments about 
specific conduct and examples of incidents which support the rating. All ratings require a narrative comment. 
In particular, a rating above and below “Meets Expected Standards” must be fully supported by evidence. An 
employee's performance must be rated within one of the following criteria: 

 
Exceeds Standards: An employee is consistently performing above what is normally 
expected. Since a certain high level of performance is expected of all Shasta County 
employees, this rating should be used sparingly to indicate exceptional performance. 

 
Meets Expected Standards: An employee is consistently performing well. An employee at 
this level is meeting the high level of performance expected of County employees. He or she 
is consistently meeting the agreed upon standards for his or her position. 

 
Improvement Needed: An employee must improve his or her performance to achieve a 
“Meets Expected Standards” rating. Every employee has strengths and weaknesses in 
different aspects of his or her job performance, and this rating can be used to indicate a 
weakness. If a “Needs Improvement” rating has been given, a supervisor must formulate a 
"Performance Improvement Plan." 

 
Unacceptable: An employee demonstrates substantial or serious weaknesses in his or her 
job performance. If a rating of "Unacceptable" has been given, a supervisor must formulate a 
“Performance Improvement Plan.” 

 
Weighted Categories 

 

Each department may weigh rating categories differently. If a department places a greater weight on any 
rated category, the “weighted” box on the PE must be marked. A supervisor should explain to  an employee, 
upon hire or placement in a position, the nature of any weighted job criteria that may appear on a PE. It is a 
supervisor’s responsibility to inform all employees under his or her supervisory control or direction of 
expected standards upon hire or placement. If weighted categories change, a supervisor  should inform every 
affected employee of the change as soon as possible. 

 
Rated vs.Non-Rated Categories 

 

Dependant upon a department’s business needs, as determined by the department head, certain 
performance categories may not be rated. Performance categories that are rated must be marked 
accordingly on the PE and addressed appropriately in the category narrative. Again, it is a supervisor’s 
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responsibility to inform all employees under his or her supervisory control or direction of rated categories 
upon hire or placement in a position. If rated categories change, a supervisor should inform every affected 
employee of the change as soon as possible. 

 
Goals and Objectives 

 

An Employee should be made aware of goals and objectives when first hired or placed in a position, and 
annually thereafter. As determined by the department head, each PE should include goals and objectives 
established for the employee by his or her supervisor for the next evaluation period. These goals and 
objectives should be selected to allow for opportunities for the employee to increase effectiveness in his or 
her position, as well as assist the department in achieving its mission. These goals and objectives may 
include (but are not limited to) lengthy or special projects, training, and ways to improve performance (if 
necessary), and will be evaluated annually under Category E of the PE. 

 
Development Plan 

 

Maintaining and improving good performance is a responsibility shared by both the employee and his or her 
supervisor. A PE should address an employee’s development. An employee will benefit most from a 
development plan if the plan has several concrete ideas on how the employee can enhance his or her 
performance during the next evaluation period. 

 
Performance Improvement Plan 

 

A Performance Improvement Plan (PIP) is mandatory for an employee who has one or more category ratings 
of "Unacceptable" or "Improvement Needed.” The PIP should include at least one  category  element for 
each rating below “Meets Expected Standards.” To be effective, and in order to appropriately guide an 
employee in a deficient area of performance, a supervisor should describe, in clear terms, the performance 
problem, the standard of performance the supervisor expects the employee to meet, and the deadline for 
achieving that standard of performance. The PIP should describe all training, assistance and oversight that 
will be provided to an employee during the next evaluation period, and should set timelines for the employee’s 
next performance review. 

 
Affirmation 

 

While a PE is being discussed with an employee in a face-to-face meeting, a supervisor should use the time 
to review departmental and County policies and procedures. A department may add additional review topics, 
however, at a minimum, the County’s Policy against Discrimination and Harassment (including sexual 
harassment) should be discussed with an employee on an annual basis. An employee should be asked to 
initial a statement confirming the nature of the discussion that took place between an employee and a 
supervisor. 

 
Verification 

 

The department head or his or her designee must review a PE before it is discussed with an employee. An 
employee's signature in the "Signatures and Review" section of the PE does not indicate agreement with the 
PE. The signature is intended only to acknowledge that the content of the PE has been discussed with an 
employee. 
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SHASTA COUNTY PERFORMANCE EVALUATION 
I. IDENTIFICATION 

Name(Last, First, Middle Initial): Position Title: 
Classified Unclassified("At Will") 

Department Name/Division: Duty Assignment: 

Evaluation Period: 
From: 
To: 

Type of Evaluation: 
Annual 
Extra Help 

Probationary Period 
Other: 

 

II. GENERAL PERFORMANCE CATEGORIES – NARRATIVES TO BE COMPLETED FOR ALL EVALS 
      

 *W  

R 
A 
T 
E 
D 

    

A. Core 
Competencies 

E 
I 
G 
H 
T 
E 
D 

 
UNACCEPTABLE 

[Did not meet 
Expectations] 

 
IMPROVEMENT 

NEEDED 
[Occasionally did not 
meet expectations] 

MEETS 
EXPECTED 

STANDARDS 
[Meets 

expectations] 

 
EXCEEDS 

STANDARDS 
[Strong 

Performance] 
Level of job knowledge 
necessary to perform assigned 
job duties 

 
 

 
 

 
 

 
 

 
 

 
 

Use of job knowledge and 
skills related to job duties 

 

 
 

 
 

 
 

 
 

 
 

 

Quality and Accuracy of work 
performed 

 

 
 

 
 

 
 

 
 

 
 

 

Quantity of work performed       
Narrative: 

 

 
 
B. Effectiveness 

*W 
E 
I 
G 
H 
T 
E 
D 

 

R 
A 
T 
E 
D 

 
 

UNACCEPTABLE 

 

IMPROVEMENT 
NEEDED 

 
MEETS 

EXPECTED 
STANDARDS 

 

EXCEEDS 
STANDARDS 

Adapts well to work changes       
Problem solving skills       
Verbal communications       
Written communications       
Active listening skills       

Narrative: 
 
 
C. People Skills 

*W 
E 
I 
G 
H 
T 
E 
D 

 

R 
A 
T 
E 
D 

 

UNACCEPTABLE 

 

IMPROVEMENT 
NEEDED 

 
MEETS 

EXPECTED 
STANDARDS 

 

EXCEEDS 
STANDARDS 

Customer service 
responsiveness 

 

 
 

 
 

 
 

 
 

 
 

 

Interacting with the public       
Working as a team member       
Ability to resolve conflicts       

Maintains effective, 
harmonious working 
relationships 

 
 

 
 

 
 

 
 

 
 

 
 

Leadership skills (if applicable)       
Narrative: 

*A check in this box identifies this factor as crucial to performance and is more heavily weighted than other factors 
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D. Work Place 
Awareness 

*W 
E 
I 
G 
H 
T 
E 
D 

 

R 
A 
T 
E 
D 

 

UNACCEPTABLE 

 

IMPROVEMENT 
NEEDED 

 
MEETS 

EXPECTED 
STANDARDS 

 

EXCEEDS 
STANDARDS 

Complies with County policies 
and procedures 

 

 
 

 
 

 
 

 
 

 
 

 

Complies with department 
policies and procedures 

 

 
 

 
 

 
 

 
 

 
 

 

Works in a safe manner       
Obeys security protocols       
Takes care of resources       

Narrative: 
 
 

E. Dependability 

*W 
E 
I 
G 
H 
T 
E 
D 

 

R 
A 
T 
E 
D 

 

UNACCEPTABLE 

 

IMPROVEMENT 
NEEDED 

 
MEETS 

EXPECTED 
STANDARDS 

 

EXCEEDS 
STANDARDS 

Starts and leaves work as 
scheduled 

 

 
 

 
 

 
 

 
 

 
 

 

Punctual for meetings or 
scheduled events 

 

 
 

 
 

 
 

 
 

 
 

 

Minimizes absences so as not 
to impact operations 

 

 
 

 
 

 
 

 
 

 
 

 

Meets work deadlines       
Stays on task; avoids 
distractions 

 

 
 

 
 

 
 

 
 

 
 

 

Is timely in the completion of 
work assignments 

 

 
 

 
 

 
 

 
 

 
 

 

Competently completes 
assigned goals and objectives 

 

 
 

 
 

 
 

 
 

 
 

 

Narrative: 
 

F. Management 
Skills 

[To evaluate Manager and Supervisor 
classifications ONLY] 

*W 
E 
I 
G 
H 
T 
E 
D 

 

R 
A 
T 
E 
D 

 

UNACCEPTABLE 

 

IMPROVEMENT 
NEEDED 

 
MEETS 

EXPECTED 
STANDARDS 

 

EXCEEDS 
STANDARDS 

Planning skills       
Decision making skills       
Ability to direct employees       
Performance evaluations       
Budget preparation       
Controls costs       
Delegation of work       
Motivates employees       

Career development of 
subordinates 

 

 
 

 
 

 
 

 
 

 
 

 

Narrative: 
 

*A check in this box identifies this factor as crucial to performance and is more heavily weighted than other 
factors 
III. OVERALL PERFORMANCE 
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UNACCEPTABLE IMPROVEMENT NEEDED MEETS EXPECTED 
STANDARDS 

EXCEEDS STANDARDS 

    
Overall Narrative Summary: 

 

IV. FUTURE PLANS/ACTIONS 

GOALS AND OBJECTIVES FOR NEXT PERFORMANCE PERIOD: With the assistance of the employee, list those goals and 
objectives which will increase the employee's effectiveness in his or her current position. These goals and objectives may include specific projects, tasks,  or assignments 
that will be evaluated in Category E of this performance evaluation. Please list each goal and objective separately and include any specific completion date, if applicable, 
within the evaluation period. (Attach additional pages as needed.) 

 
EMPLOYEE DEVELOPMENT PLAN:(Optional) This section is intended to promote career development by identifying for the employee the skills 
or knowledge he or she should obtain in order to enhance his or her chances of promotion. (Attach additional pages as needed.) 

 
PERFORMANCE IMPROVEMENT PLAN:(This is mandatory for every employee who has one or more category ratings of "Unacceptable" or 
"Improvement Needed.") This plan should include at least one category element for each rating below “Meets Expected Standards.” The supervisor should describe the 
performance problem, the standard of performance the supervisor expects the employee to meet, and the deadline for achieving that standard of performance. The plan 
should describe all training, assistance and oversight that will be provided to the employee during the next evaluation period, and should set timelines for the employee’s 
next review. (Attach additional pages as needed.) 

 
 
V. STEP INCREASE 

Approved Denied Not Applicable 

VI. AFFIRMATION:Departments may wish to place department-specific requirements here. 

 

VII. SIGNATURES & REVIEW 

This evaluation represents my best judgment of the employee's performance: 

Rater:   Date: 

Name/Title: 

I concur in and approve this evaluation: 
Program Manager/Division Chief:   Date: 

Name/Title: 

I concur in and approve this evaluation: 

Department Head, or his/her designee:   Date: 

Name/Title: 

I understand that my signature acknowledges the receipt of this evaluation only: 

Employee:   Date: 

Employee Name: 

Comments by employee (optional):(Attach additional pages as needed) 

As part of the evaluation process, I reviewed and understand the County’s policy against discrimination and 
harassment (including  sexual harassment) found  in  the  Shasta  County Personnel Rules (Employee’s 
initials) 
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AUTHORIZATION & RELEASE OF INFORMATION 
 

I have applied for a position with Shasta County. I understand that, in connection with the 
employment decision process, Shasta County may thoroughly investigate my background, including, but 
not limited to, my references, educational record, work history, certifications, criminal conviction record, 
records of civil actions, and other public records. I understand that these investigations will be conducted 
by Shasta County and/or its designated representatives to assist Shasta County in determining my 
qualifications for the position I am seeking. In order to assist Shasta County in obtaining documents and 
information to confirm my background, I hereby consent to the release of information as described below. 

 
I authorize and direct all of my former schools and employers, and any other individual or entity 

that possesses information about my background to release to Shasta County, or its designated 
representatives, any and all information, whether or not such information is maintained in  writing, that they 
may have concerning my educational record, work history, certifications, criminal convictions, records of 
civil actions, and other public records. Such information shall include but not be limited to, employment 
positions held, dates of employment, work achievements, performance, attendance, disciplinary history, 
salary record, and all of the circumstances surrounding the termination/cessation of my employment with 
any employer. Such information shall also include whether a former employer would re-hire me. 

 
I direct that such information be released upon the request of any designated representative of 

Shasta County, regardless of any agreement, instructions, or representations I may have made to the 
contrary with any school, employer, or other individual or entity that possesses information about my 
background. 

 
I understand and agree that I will not receive and am not entitled to know the contents of confidential 

reports received, and I further understand that these reports are privileged. However, I am entitled to receive 
copies of any records documenting an arrest, indictment, conviction, civil judicial action, tax lien, or 
outstanding judgment that may be provided to Shasta County, unless I waive that right by checking the box 
below and signing where indicated: 

 
I hereby waive my right to receive a copy of any record documenting an arrest, indictment, 
conviction, civil judicial action, tax lien, or outstanding judgment that may be provided to 
Shasta County. 

 
Applicant’s Signature Acknowledging Waiver: 

 
 
 

I release and hold harmless all schools, all past and present employers, the County of Shasta and 
its officers and employees, and all other individuals and entities from any and all liability or damage of 
whatever kind which may at any time result to me because of compliance with this authorization and release 
of information. 

 
 

This authorization is a continuing one; if I am hired by Shasta County, it shall remain in effect during 
the entire period of my employment and may be used by Shasta County at any time it deems appropriate. 

 
A copy of this form may be used in lieu of an original. 

 
Applicant's Name:    

 

Applicant’s Signature:    
 

Social Security Number:   
 

Dated:    
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County-Provided Mobile Data Device Agreement 
 

It is the responsibility of the employee who is connecting to the County network to ensure that 
all components of his/her connection remain as secure as his/her network access within the 
County. It is imperative that any wired (via sync cord, for example) or wireless connection, 
including, but not limited to devices and service, used to conduct County business be utilized 
appropriately, responsibly, and ethically. Failure to do so will result in immediate suspension of 
employee’s connection to County network. For the purposes of this agreement, Mobile Data 
Device includes, but is not limited to, devices such as smartphones, iPads, and other tablet 
devices, hereinafter referred to as ‘device’. 

 
The following rules must be observed by employee: 

 
1. The types of devices that are allowed to connect to the County network are limited. 

Please check with Shasta County Information Technology (CountyIT) to determine the 
current devices and software versions that are supported. Prior to initial use for 
connecting to the County network, employee must execute this agreement and verify with 
County IT that all hardware, software and related services are compatible with the 
County network. 

 
2. Some devices may require the purchase of a software application (app) to allow the 

device to comply with County IT mandated security requirements. If software 
applications are required, the department requesting connection of the County provided 
device will be responsible for making this purchase prior to the device being connected to 
the County network. The employee’s department is responsible for all costs of required 
software applications. Additionally, it is the employee’s department’s responsibility to set 
up the employee’s individual calling plan with a cell phone provider and to pay all 
charges incurred. Any service issues or billing disputes with the carrier or vendor are the 
sole responsibility and obligation of the employee’s department. 

 
3. Employees who access, via his/her device, Protected Health Information (PHI), and/or 

Personally Identifiable Information (PII), and/or any other data deemed by policy or 
statute to require encryption, are required to maintain the settings on his/her device such 
that data encryption is enabled at all times. 

 
4. Employee agrees that he/she has no reasonable expectation of privacy concerning any 

and all of the information stored on a county provided device. The County reserves the 
right to review and access at any time any and all of the information stored on county 
provided devices, including, but not limited to, wireless devices, which are used to 
connect to county resources, such as email. Employee also agrees to and accepts that 
his/her access and/or connection to the County network may be monitored to record 
dates, times, duration of access, etc., in order to identify unusual usage patterns or other 
suspicious activity in order to identify accounts or systems that may have been 
compromised by external parties. When an employee voluntarily accepts a County 
provided device, the County has the right and the ability to review and access any and all 
information on that device, including data the employee may view as personal. Should 
employee wish to stop using a County provided device, employee shall return the County 
provided device. Any employee who refuses to surrender a county provided device when 
requested by his or her supervisor may be subject to disciplinary action. 
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5. Employees accessing any County network with mobile data devices, are required to know 
and adhere to all County policies and guidelines, including policies and procedures 
concerning the confidentiality of the data being accessed and personal activities during 
work hours. 

 
6. Any and all data obtained via the County network remains the property of the County in 

perpetuity. 
 

7. Passwords and other confidential data are not to be stored on any associated storage 
devices such as Secure Digital (SD) and Compact Flash (CF) cards, as well as Memory 
Sticks and related flash-based supplemental storage media. 

 
8. Employees who dispose of their device or return it to the vendor must remove all County 

information from the device before disposing of it or returning it to the vendor. 
Employees can contact County IT (245-7575) if he/she needs assistance in removing 
County information from his/her device. 

 
9. Employees must immediately report a missing, replaced, or stolen device to the CountyIT 

(245-7575) and to their cell carrier. County IT will send a “KILL” command that will 
clear ALL data from the device and return the device to the configuration it was in when 
originally issued from the cell carrier. 

 
10. For County provided devices where the department permits the employee to store 

personal data, settings, media, or applications on the device, it is the employee's 
responsibility to back up his/her personal data, settings, media, or applications so that 
he/she can recover his/her personal data in the event the device has to be “KILLED” by 
County IT. 

 
11. The device is subject to a remote “KILL” under the following conditions: 

 
• Lost or stolen device. 
• Six consecutive failed password attempts (assumes the device is no longer in 

the owner’s possession). 
• Employee leaves the employ of the County. 
• Department Head request. 
• County IT determines that any access to the County network is at risk (subject 

to approval by the Chief Information Officer). 
 

12. The employee must abide by all municipal, state and federal laws concerning the use of 
mobile devices. 

 
13. The County provided device will be forced to comply with complex password policies. 

This means that to use the device, the employee will have to unlock it by entering the 
valid password. Additionally, password changes will be required as determined by 
County IT. Devices will automatically lock (requiring the user to re-enter his/her 
password) after 10 minutes of inactivity. Employee agrees not to divulge passwords to 
others (see Section 26.2 Acceptable Use Policy in the Personnel Rules). 
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14. County IT will charge the employee's department the current IT Professional Service 
hourly rate for all support of devices connected to the County network. The employee 
must follow his/her department’s procedures for obtaining services from County IT. 

 
I have read, received a copy, and agree to abide by the foregoing County-Provided Mobile 
Device Agreement and Personnel Rule 26.12, Mobile Data Device Policy. I understand that any 
failure to comply with this agreement may result in the suspension of any or all remote access 
privileges. 

 
 
 
 
 

Employee Name  Employee Signature  Date  Employee’s 
Department 

Department Head, or 
his/her designee 

 Department Head, or 
his/her designee, Signature 

 Date   

 
 

Forward completed form to: Chief Information Officer 
Mail Code IS203A 
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Personal Mobile Data Device Agreement 
 

It is the responsibility of the employee who is connecting to the County network to ensure that 
all components of his/her connection remain as secure as his/her network access within the 
County. It is imperative that any wired (via sync cord, for example) or wireless connection, 
including, but not limited to devices and service, used to conduct County business be utilized 
appropriately, responsibly, and ethically. Failure to do so will result in immediate suspension of 
employee’s connection to County network. For the purposes of this agreement, Mobile Data 
Device includes, but is not limited to, devices such as smartphones, iPads, and other tablet 
devices, hereinafter referred to as ‘device’. 

 
The following rules must be observed by employee: 

 
1. The types of devices that are allowed to connect to the County network are limited. 

Please check with Shasta County Information Technology (County IT) to determine the 
current devices and software versions that are supported. Prior to initial use for 
connecting to the County network, employee must execute this agreement and verify with 
County IT that all hardware, software and related services are compatible with the 
County network. 

 
2. Some devices may require the employee to purchase a software application (app) to allow 

the device to comply with County IT mandated security requirements. Employee must 
receive prior approval from County IT before installing any software application in order 
to ensure software and device comply with County mandated security requirements. 
Employee is responsible for all costs of required software applications. Additionally, it is 
the employee’s responsibility to set up his/her individual calling plan with his/her cell 
phone provider and to pay all charges incurred. Any service issues or billing disputes 
with the carrier or vendor are the sole responsibility and obligation of the employee. 

 
3. Employees who access, via his/her device, Protected Health Information (PHI), and/or 

Personally Identifiable Information (PII), and/or any other data deemed by policy or 
statute to require encryption, are required to maintain the settings on his/her device such 
that data encryption is enabled at all times. 

 
4. By voluntarily connecting a personal device to County resources, Employee agrees that 

he/ she has no reasonable expectation of privacy concerning any and all of the 
information stored on his/her device. The County reserves the right to review and access 
at any time any and all of the information stored on personal devices, including, but not 
limited to, wireless devices, which are used to connect to county resources, such as email. 
Employee also agrees to and accepts that his/her access and/or connection to the County 
network may be monitored to record dates, times, duration of access, etc., in order to 
identify unusual usage patterns or other suspicious activity in order to identify accounts 
or systems that may have been compromised by external parties. When an employee 
voluntarily connects a personal device to County resources, the County has the right and 
the ability to review and access any and all information on the employee’s personal 
device, including data the employee may view as personal. The County’s right and ability 
to review and access any and all information on that personal device exists for the entire 
time the employee uses the device to connect to County resources. Should employee wish 
to terminate the connection to County resources, employee shall submit the personal 

Page 242 of 485

BOARD OF SUPERVISORS REGULAR MEETING - March 13, 2018



Shasta County Personnel Rules (revised 6/2011) 
318 

 

device for access and review by County to ensure that all County related information is 
removed from the personal device. Any employee who refuses to surrender a personal 
device connected to County resources when requested by his or her supervisor to access 
and review the information on the device may be subject to disciplinary action. 

 
5. Employees accessing any County network with personal devices, are required to know 

and adhere to all County policies and guidelines, including policies and procedures 
concerning the confidentiality of the data being accessed and personal activities during 
work hours. 

 
6. Any and all data obtained via the County network remains the property of the County in 

perpetuity. 
 

7. Passwords and other confidential data are not to be stored on any associated storage 
devices such as Secure Digital (SD) and Compact Flash (CF) cards, as well as Memory 
Sticks and related flash-based supplemental storage media. 

 
8. Employees who dispose of their device or return it to the vendor must remove all County 

information from the device before disposing of it or returning it to the vendor. 
Employees can contact County IT (245-7575) if they need assistance in removing County 
information from the employee’s device. 

 
9. Employees must immediately report a missing, replaced, or stolen device to the CountyIT 

(245-7575) and to their personal cell carrier. County IT will send a “KILL” command 
that will clear ALL data from the device and return the device to the configuration it was 
in when originally issued from the cell carrier. 

 
10. It is the employee's responsibility to back up his/her personal data, setting, media, or 

applications on the device so that he/she can recover his/her personal data, settings, 
media, or applications in the event the device has to be “KILLED” by County IT. 

 
11. The device is subject to a remote “KILL” under the following conditions: 

 
• Lost or stolen device. 
• Six consecutive failed password attempts (assumes the device is no longer in 

the owner’s possession). 
• Employee leaves the employ of the County. 
• Department Head request. 
• County IT determines that any access to the County network is at risk (subject 

to approval by the Chief Technology Officer). 
 

12. The employee must abide by all municipal, state and federal laws concerning the use of 
mobile devices. 

 
13. The employee’s device will be forced to comply with complex password policies. This 

means that to use the device, the employee will have to unlock it by entering the valid 
password. Additionally, password changes will be required as determined by County IT. 
Devices will automatically lock (requiring the user to re-enter his/her password) after 10 
minutes of inactivity. Employee agrees not to divulge passwords to others (see Section 
26.2 Acceptable Use Policy in the Personnel Rules). 
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14. County IT will charge the employee's department the current IT Professional Service 

hourly rate for all support of personal devices connected to the County network. The 
employee must follow their department’s procedures for obtaining services from County 
IT. 

 
I have read, received a copy, and agree to abide by the foregoing Personal Mobile Device 
Agreement and Personnel Rule 26.12, Mobile Data Device Policy. I understand that any failure 
to comply with this agreement may result in the suspension of any or all remote access 
privileges. 

 
 
 
 
 

Employee Name  Employee Signature  Date  Employee’s 
Department 

Department Head, or 
his/her designee 

 Department Head, or 
his/her designee, Signature 

 Date   

 
 

Forward completed form to: Chief Technology Officer 
Mail Code IS203A 
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REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  March  13, 2018
CATEGORY:  Consent - Health and Human Services-4.

SUBJECT:

Renewal Agreement with BHC Heritage Oaks Hospital, Inc. for Inpatient Hospital Services

DEPARTMENT: Health and Human Services Agency-Adult Services

Supervisorial District No. :  All

DEPARTMENT CONTACT:  Dean True, Branch Director, HHSA Adult Services, (530) 225-5900

STAFF REPORT APPROVED BY:  Dean True, Branch Director, HHSA Adult Services

Vote Required?

Simple Majority Vote

General Fund Impact?

No Additional General Fund Impact 

RECOMMENDATION

Approve and authorize the Chairman to sign a retroactive renewal agreement with BHC Heritage Oaks Hospital, Inc. in an
amount not to exceed $450,000 to provide inpatient psychiatric hospitalization services for the period July 1, 2017 through
June 30, 2020.

SUMMARY

This renewal agreement will allow BHC Heritage Oaks Hospital, Inc., (Heritage Oaks) to continue to provide acute psychiatric
inpatient services to Shasta County residents on a fee-for-service basis.

DISCUSSION

The proposed renewal agreement will allow Shasta County to continue to purchase acute psychiatric inpatient services at
Heritage Oaks for Shasta County patients evaluated and referred by Shasta County clinical staff or designee. Based upon
current experience, this contractor has performed satisfactorily in the past. Under the terms of the agreement, Shasta County
clinical staff, or designee, will evaluate patients to determine if there is a need for acute psychiatric inpatient care.  If acute care
is deemed appropriate, clinical staff, or designee, will coordinate the transfer and admission to Heritage Oaks. All services
provided under the terms of this agreement must be preauthorized by Shasta County, or designee, and may be for either
voluntary or involuntary placements.
 
In addition to hospital room and board, the specific services purchased from Heritage Oaks will include all medications,
psychiatrist time, and laboratory work.   Heritage Oaks will also coordinate with Shasta County clinical staff, or designee, prior
to a patient’s discharge, to insure an appropriate discharge plan is in effect, including transportation if necessary.  Heritage
Oaks will bill the patient’s insurance, when applicable, and apply any payments to offset the Shasta County cost.  Additionally,
Heritage Oaks has the ability to bill Medi-Cal for services provided to Medi-Cal beneficiaries.
 
This agreement also authorizes the Health and Human Services Agency (HHSA) Director or HHSA Branch Director
designated by the HHSA Director to approve rate changes made by Provider, in writing and in advance, and rate changes
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made by the state, both retroactive and prospective, provided that the increase shall not exceed 15 percent during the entire
term of this agreement provided further that any rate increase shall not increase the total compensation payable under this
agreement.
 
The retroactivity of this agreement is due to having recently received confirmation of rates from Heritage Oaks.

ALTERNATIVES

The Board could choose not to approve the agreement, or to approve the agreement at lesser amounts.  Neither of these
options is recommended, as facilities such as Heritage Oaks are scarce.  While every attempt is made to minimize use of
inpatient hospitalization, it is, at times, the most appropriate treatment option and must be available to use when necessary. 
Without access to Heritage Oaks beds, Shasta County may be unable to provide the level of treatment required for Shasta
County residents requiring acute psychiatric inpatient hospitalization.

OTHER AGENCY INVOLVEMENT

County Counsel has approved the agreement as to form. Risk Management has approved the agreement.  The County
Administrative Office has reviewed the agreement.

FINANCING

The maximum amount of compensation for Heritage Oaks is $450,000 during the entire term of the agreement. The agreement
is fee-for-service based and funds are only expended upon a Shasta County resident utilizing inpatient services at Heritage
Oaks.  Sufficient appropriations were included in the Fiscal Year 2017-18 Adopted Budget. There is no additional General
Fund impact with the recommended actions.

ATTACHMENTS:
Description Upload Date Description
Agreement 2/27/2018 Agreement
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NO WITHHOLDING 

AGREEMENT BETWEEN 
THE COUNTY OF SHASTA AND 

BHC HERITAGE OAKS HOSPITAL, INC., dba HERITAGE OAKS HOSPITAL 

This agreement is entered into by, and between the County of Shasta, a political subdivision of the State of California, 
through its Health and Human Services Agency, and BHC Heritage Oaks Hospital, Inc., dba Heritage Oaks Hospita l, 
a California corporation, hereinafter referred to as "Provider" (collectively, the "Pa11ies" and individually a "Party"). 
For the purposes of this agreement, the County of Shasta and Shasta County Health and Human Services Agency 
shall be referred to collectively as "County". 

ATTEST: 

LA WREN CE G. LEES 
Clerk of the Board 
of Supervisors 

By _ _ __________ _ 

DEPUTY 

Approved as to form : 

Deputy County Counsel 

Date: 2- /2 I Irr: 
----+1- ---+-, -~----

Agr.AS.MH.Heritage Oaks. I 720 
2007-20-2017-0 I 
CC41010 

COUNTY OF SHASTA 

Les Baugh, Chairman 
Board of Supervisors 
County of Shasta 
State of California 

RISK MANAGEMENT APPROVAL 

By: ___,...,...._-j,L--...,__-~--~'-'--""'
Ja1 
Ri 

PROVIDER 

Federal Tax Identification No. On File 
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ARTICLE I. 

DEFINITIONS 

A. Genernl Meaning of Words and Terms. 

The words and terms used in this agreement are intended to have their usual meanings unless a pa11icular 
or more limited meaning is associated with their usage under the provisions of Chapter 7 of Part 3 of 
Division 9 of the Welfare and Institutions Code (Section 14000 et seq.) and/or Titles 9 and 22 of the 
California Code of Regulations pertaining to the rendition of health care or unless specifically defined in 
this Article I or otherwise in this agreement. 

B. Beneficiary. 

C. 

l . Beneficiary shall mean any person certified pursuant to the Welfare and Institutions Code, sections 
14016 and 14018, as eligible for Medi-Cal and whose Beneficiary I.D. Number contains Shasta 
County Code Number 45 as the first two numbers, except that Beneficiary shall not include Medi
Cal beneficiaries enrolled in prepaid health plans or other Managed Care Systems which contract 
with the State of California Department of Health Services under the provisions of Chapter 7 of 
Part 3 of Division 9 of the Welfare and Institutions Code (sections 14000, et seq.) of the Welfare 
and Institutions Code and the regulations adopted under Title 22 of the California Code of 
Regulations. 

2. Beneficiary may also include any person whose eligibility for Medi-Cal was not determined until 
after the rendition of services by Provider or any person admitted to Provider's facility ("Facility"), 
either voluntarily or involuntarily pursuant to the Lanterman-Petris-Short Act (the "LPS Act," Part 
1 of Division 5 of the Welfare and Institutions Code, commencing at section 5000). 

3. A Medi-Cal Beneficiary who is also eligible for Medicare hospital benefits under the provisions of 
Title XVIII of the Social Security Act, (42 U.S.C. § 1395c et seq.), and who has not exhausted those 
benefits, is not considered a Beneficiary within the meaning of this agreement. 

4. Beneficiary does not include those persons receiving skilled nursing facility or long-term care 
services. 

Inpatient P ychiatric ervices. 

I . Inpatient Psychiatric Services includes, but is not limited to, the following services when ordered 
by a Beneficiary's responsible physician or other qualified health practitioner and rendered in 
accordance with Title 22 of the California Code of Regulations to a Beneficiary, subject, however, 
to such exclusions, limitations, exceptions, and conditions as are otherwise set forth in any 
provision of this agreement or any Exhibit hereto: 

a. Semi-private room accommodations including bed, board, and related services. 

b. 24-hour nursing care. 

c. Pharmaceuticals. 

d. Dietary. 

e. Physical and mental examination for assessment and diagnosis - technical component. 

f. Crisis intervention services. 

g. Administration and supervision of the clinical use of psychotropic medications . 
Agr.AS.MH.Heritage Oaks. I 720 
2007-20-2017-0 I 
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h. Individual and group psychotherapy. 

i. Art, recreational, and vocational therapy. 

J. Clinical laboratory services. 

k. Social services. 

I. Services of psychiatrist and/or psychologist under contract by Provider for a Short-Doyle 
Indigent. 

111 . Services of psychiatrist and/or psychologist not included in the provisions for managed 
Medi-Cal Beneficiaries. 

n. Supplies, appliances, and equipment. 

D. Plan. 

Plan refers to the Inpatient Managed Care Plan of the State of California that consolidates the dual private 
Fee-For-Service and public Short-Doyle/Medi-Cal System into a single coordinated service system 
administered by Shasta County. 

E. Claim. 

Claim shall mean a claim for compensation filed by Provider in accordance with Medi-Cal policy and 
procedures as specified in Title 22, California Code of Regulations; the State Fiscal Intermediary Provider 
Manual and Bulletins; and as specified by Shasta County. 

F. County. 

County means the County of Shasta, a political subdivision of the State of California, and shall be deemed 
to include the Shasta County Health and Human Services Agency. 

G. State. 

H. 

I. 

J. 

State shall mean the State of California Depa11ment of Health Care Services. 

Delegate. 

Delegate means any natural or corporate person to whom Provider, by contract or otherwise, transfers or 
assigns the responsibility to perform any covenant assumed by Provider in this agreement. 

Administrative Day. 

Administrative day shall mean any day of care in an acute care facility for which acute inpatient care is not 
required as approved by Shasta County. 

Fiscal lntermediary. 

Fiscal intermediary means that person(s) or entity who/that has contracted as specified in section 14104.3 
of the Welfare and Institutions Code with the State of California Department of Health Services to perform 
fiscal intermediary services related to this agreement. 
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K. Provider. 

Provider shall mean BHC Heritage Oaks Hospital, Inc., dba Heritage Oaks Hospital, a California 
corporation. 

L. Shall. 

Shall is used to specify an obligation of either County or Provider and denotes a mandatory function or 
direction. 

M. May. 

N. 

May is used to indicate a permissive or discretionary term or function. 

Emergeucv Services. 

Emergency Services mean those services provided to an individual, which are necessary to screen and treat 
a medical condition that shows itself by acute symptoms of sufficient severity, including severe pain, such 
that the absence of immediate medical care could be reasonably expected to resu It in one of the following: 

a. Placing the individual's health, or, with respect to a pregnant woman, her health or her unborn 
child's health, in serious jeopardy. 

b. Serious impairment to bodily function or serious dysfunction of any bodily organ or part. 

c. With respect to a pregnant woman who is having contractions, Emergency Services includes those 
medical services which are necessary to effectuate a safe delivery of the child while protecting the 
health of the pregnant woman, when there is inadequate time to affect a safe transfer to another 
hospital or facility before delivery or when a transfer may threaten the health or safety of the 
pregnant woman or the unborn child. 

Emergency Services includes emergency screening and stabilizing treatment that the Provider is required 
to provide in accordance with state and federal law. 

0. Meclicallv Neces arv. 

Medically Necessary shall mean medical services that are: 

a. Determined to be appropriate and necessary for the symptoms, diagnosis, or treatment of the 
medical conditions of a Beneficiary. 

b. Provided for the diagnosis or care and treatment of a Beneficiary's medical condition . 

c. Within the standards of the Provider and medical practice within the community. Medically 
Necessary services include Emergency Services. 

P. Short-Doyle refers to the Short-Doyle/Bronzan-McCorquodale Act, Part 2 of Division 5 (commencing with 
section 5600) of the Welfare and Institutions Code. 
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A. 

B. 

C. 

ARTICLE II. 

HOSPITAL PERFORMANCE PROVISIONS 

et ice· Provided by Provider. 

·1. In accordance with the terms and conditions of this agreement, Provider shall provide Inpatient 
Psychiatric Services to Beneficiaries subject to the availability of space in Provider's Facility. 

2 . For all Inpatient Psychiatric Service provided pursuant to this agreement, Provider assumes full 
responsibility for the provision of those Inpatient Psychiatric services in accordance with Part 2.5 
of Division 5 ( commencing at section 5775) and Article 5 of Chapter 8.8 of Part 3 of Division 9 
(commencing at section 14680) of the Welfare and Institutions Code, and all regulations adopted 
pursuant thereto, through a delegate, or as otherwise provided in this agreement. For all Inpatient 
Psychiatric Services provided pursuant to this agreement, Provider agrees to accept as payment in 
full those payments made to Provider in accordance with Article IV and EXHIBIT NO. 1 of this 
agreement. County agrees to pay Provider for Inpatient Psychiatric Services rendered in accordance 
with the terms and conditions of Article IV and EXHIBIT NO. 1 of this agreement. 

3. Provider shat I at its own expense provide and maintain facilities and professional, allied, and 
supportive medical and paramedical personnel to provide all necessary and appropriate Inpatient 
Psychiatric Services in accordance with this agreement. 

4. Provider shall at its own expense provide and maintain the organizational administrative 
capabilities to carry out its duties and responsibilities under this agreement and all applicable 
statutes and regulations pe11aining to Medi-Cal providers. 

5. For the purposes of Article II.A. I of this agreement, "Beneficiaries," means any individual who 
meets the criteria for a Medi-Cal beneficiary without reference to residence, domicile, or any other 
geographic factor and as provided in Article I.B. of this agreement. 

6. For the purposes of Article II.A.2 of this agreement, "all Inpatient Psychiatric Services" means the 
services specified in Article I.C. of this agreement, and Emergency Services means the services 
specified in Article I.N. of this agreement. 

Licensing and Certification. 

I. Provider hereby represents and warrants that it is currently, and for the duration of this agreement 
shall remain, I icensed as a general acute care hospital or acute psychiatric hospital in accordance 
with Chapter 2 of Division 2 of the Health and Safety Code (commencing at section 1250) and the 
licensing regulations contained in Titles 22 and 17 of the California Code of Regulations. 

2. Provider hereby represents and warrants that is it currently, and for the duration of this agreement 
shall remain, certified under Title XVIII of the Social Security Act (commencing at 42 U.S.C. 
§ 1395). 

3. Provider agrees to comply with its obligation to remain licensed as a general acute care hospital or 
acute psychiatric hospital as provided in Article II.B.1. of this agreement and to remain certified 
under Title XVIII of the Social Security Act as provided in Article II.B.2. of this agreement. 

Services Neither Covered Nor Compensated. 

I. Provider shall not be obligated to provide Beneficiaries with, and County shall not be obligated to 
compensate Provider for the following services pursuant to this agreement (services not covered 
under County's allocations from the State): 
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a. Services rendered under the State of California Children's Services Program that are not 
reimbursable under the State's Medi-Cal program. 

b. Dental services, as defined in Title 22, California Code of Regulations, section 51059. 

c. Long-term care institutional services. 

d. Outpatient services. 

D. Availability of ervices. 

E. 

1. Provider shall not differentiate or discriminate in the treatment of Medi-Cal beneficiaries, nor shall 
Provider discriminate on the basis of race, color, creed, religion, national origin, sex, physical or 
mental disability, age, marital status, or sexual orientation. 

2. Provider shall render services to Beneficiaries in the same manner and in accordance with the same 
time availability as offered to Provider's other patients except as limited by existing Medi-Cal 
restrictions. 

3. Provider shall retain the right, within its sole discretion, to alter, enlarge, reconstruct, modify, or 
shut down all or any part of its Facility provided, however, that written notice of any action 
described herein which would materially affect the services available to Beneficiaries under this 
agreement, shall be given to County at least 30 days prior to implementation of such change, and 
County shall maintain the right to terminate this agreement without cause upon providing Provider 
with 30 days prior written notice from the date in which notice was received by County of such 
change. 

Countv Not to Interfere with Provider. 

Provider and County acknowledge that County's responsibilities under this agreement and governing 
legislation and regulations, do not create a right for County to interfere in treatment methods or 
methodologies used by Provider or by treating or attending physicians providing services under this 
agreement provided that such services are rendered in accordance with this agreement and with governing 
laws and regulations. Provider shall operate as an independent contractor as described in Article XII.E. of 
this agreement. 

F. Utilization Controls. 

County shall not be obligated to pay Provider for any services provided to a Beneficiary pursuant to this 
agreement unless Provider adheres to all utilization controls and obtains authorization for services in 
accordance with Medi-Cal policy and procedures as prescribed in Title 22 of the California Code of 
Regulations and in the State Fiscal Intermediary Provider Manual and bulletins. 

G. Services Authorization. 

I . Provider and County acknowledge that County's responsibilities under this agreement and under 
governing legislation and regulations require that, except when Emergency Services are being 
provided, Provider consult with County concerning individuals who may be eligible for Psychiatric 
Inpatient Services under the terms of this agreement. Therefore, in order to exercise its 
responsibilities (both under this agreement and pursuant to legislation and regulations,) County 
requires that Provider consult with County concerning individuals not referred to Provider by 
County so that County can determine whether criteria for Medically Necessary services (as defined 
in Article 1.0., of this agreement), appropriateness of admission, length of proposed services, and 
other determinants as defined in funding legislation and regulations and as described in Ariicle JI[ 

of this agreement have been met. 
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2. Provider shall provide such consultation by contacting County prior to admission of an individual 
whom Provider believes is eligible for, and in need of, services under this agreement, ,in all cases 
(except emergency admission) in which County's staff is not the source of the referral. 

H. Utilization Controls Compliance by Provider as Condition Precedent to County Payment Obligation. 

As a condition precedent to any County payment obligation under the terms of this agreement, Provider 
shall acknowledge County's Quality Management Plan including utilization controls, State of California 
Department of Health Care Services (or any other subsequent applicable state agency) Letters and Notices, 
as well as subdivision (g) of section 5777 of the Welfare and Institutions Code and regulations adopted 
pursuant thereto. 

L Appointments of Liaisons ruid Agency Status. 

I. Provider shall designate in writing a person to act as liaison to County. Such person shall coordinate 
all communications between the Parties. 

2. County shall designate a liaison in conformity with procedures and with such authority as specified 
in Article X.C. of this agreement. Communications to County shall be submitted by the Provider 
to the Shasta County Health and Human Services Agency (HHSA) Director or HHSA Branch 
Director at the following address: Shasta County Health and Human Services, P.O. Box 496005, 
Redding, CA, 96049-6005. 

J. Service Locations. 

K. 

Inpatient Psychiatric services rendered by Provider pursuant to this agreement shall be rendered at the 
following Facility: 

Heritage Oaks Hospital 
4250 Auburn Blvd. 
Sacramento, CA 95814 

Qualitv of Care. 

I . As a condition precedent to any payment by County to Provider under the terms of this agreement, 
whether performance pursuant to this agreement is by the Provider directly or by a delegate as 
permitted herein, Provider shall: 

a. Assure that any and all eligible Beneficiaries receive care as required by Part 2.5 of 
Division 5 (commencing at section 5777) and Article 5 of Chapter 8.8 of Part 3 of Division 
9 (commending at section 14680) of the Welfare and lnstitutions Code. 

b. Take such actions as required by Provider's Medical Staff Bylaws against Medical Staff 
members who violate those Bylaws. 

c. Provide Inpatient Psychiatric Services in the same manner to Beneficiaries as it provides 
to all patients to whom it renders lnpatient Psychiatric Services. 

d. Not discriminate against Beneficiaries in any manner including admission practices and 
placement in special wings or rooms, nor make any provision for special or separate meals 
unless Medically Necessary. 
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L. Payment in Full . 

,.. Whethar rendered directly or through the instrumentality of a delegate as permitted under this agreement, 
Provider shall bear the total cost of Inpatient Psychiatric Services rendered to each Beneficiary covered in 
this agreement. This means that Provider covenants to accept as payment in full for the Inpatient Psychiatric 
Services described herein, the payments made by County pursuant to Article IV. of this agreement. 
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A. 

ARTICLE III. 

PROGRAMMATIC/ ADMISSION PROVISIONS 

Goals and Objectives of Plan. 

The goal of County's Inpatient Local Managed Mental Health Care Plan (the "Plan") is to assure Beneficiary 
access to quality coordinated mental health services and the avoidance of service duplication and 
unnecessary costs. The objective, whenever clinically appropriate, is to divert Beneficiaries into 
community-based services. 

B. Contact Prior to Admission. 

Provider shall contact Shasta County Transitions, Admissions and Discharge Team ("TAD Team") for 
authorization prior to any planned admission to Provider's Facility pursuant to this agreement. In the cases 
of admissions for Emergency Services, Provider shall obtain from County authorization within 10 calendar 
days of said admission. This contact can be initiated by telephone to the TAD Team at (530) 225-5204. 

C. Outpatient Consideration. 

Before authorizing an admission to the Facility, Provider shall provide, at County's request, an assessment 
as to the reason why the Beneficiary cannot be treated at a lower level of care, i.e., outpatient services. 

D. Agreement for Admission. 

When Provider and County have agreed that admission to the Facility is appropriate, County agrees to 
provide full payment for services for the first 48 hours of admission. A Treatment Authorization Request 
("TAR") Form I 8-3 must be completed and submitted to County via FAX (530/225-5950) or courier to 
1810 Market Street, Redding, CA 96001, so that it is received prior to expiration of the first 48 hours of 
admission. Medical records must be forwarded to County pursuant to Article 111.G. of this agreement. 

E. Consohative/Ret.-ospective Review. 

Following the initial 48 hours of admission, County's personnel shall consult with Provider on the need for 
ongoing Inpatient Psychiatric Services and/or transfer to County for ongoing and/or follow-up services. 
This consultation does not imply payment. Questions concerning such consultations can be forwarded to 
the County's Managed Care Program Manager. Payment authorization, if required under this agreement, 
will occur retrospectively upon discharge. 

F. Discharge Planning. 

G. 

A key component of the Plan is to assure that Beneficiaries avoid future hospitalizations. In this regard, it 
is essential that County and Provider work collaboratively to develop a quality discharge strategy. Upon 
being informed of a Planned Discharge, Provider shall contact the TAD Team as soon as Beneficiary is 
determined by facility to be ready for discharge within 24 hours to coordinate discharge planning with 
County. Regarding Unplanned Discharges, Provider shall make all best efforts to contact TAD Team as 
soon as Beneficiary is determined by facility to be ready for discharge. 

Beneficiarv's Medical Record/Treatment Authorization Request. 

I . Provider must provide County with copies of the following medical records and TAR forms for 
each discharged Beneficiary no later than I 4 calendar days from the date of discharge for each 
admission: 

a. Comprehensive psychiatric evaluation . 
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H. 

b. M.D. orders. 

c. Treatment plan . 

d. Progress notes . 

e . Discharge plan . 

f. Any other clinical information that Provider deems appropriate. 

2. Failure of Provider to provide the aforementioned discharge information and the TAR forms within 
14 calendar days of discharge date will result in all charges for the Beneficiary's dates of service 
for that admission being denied in total on retrospective review. 

'tate Regulations. 

Nothing in this Article (A1ticle Ill) is intended to supersede the Medi-Cal Psychiatric Inpatient Hospital 
Services Consolidation Emergency Regulations of the State of California Department of Health Care 
Services ( or any other subsequent appropriate state agency). 

I. Ilencficia1·ies Age 21 and Under. 

In compliance with legal requirements of Emily Q. v. Banta [C.D.Cal.,2001,CV 98-4181], Provider shall 
provide a copy of the brochure describing the Early and Periodic Screening, Diagnosis, and Treatment 
program and entitled "Medi-Cal Services for Children and Young People: Early and Periodic Screening, 
Diagnosis, and Treatment Mental Health Services" and a copy of the Therapeutic Behavioral Services 
notice entitled "Medi-Cal Services for Children and Young People: Therapeutic Behavioral Services" to all 
full-scope Medi-Cal Beneficiaries under 21 years of age admitted to Provider's Facility pursuant to this 
agreement, as well as their legal representatives. lt is the responsibility of Provider to ensure sufficient 
numbers of these notices are available at the Facility at all times. For information on how to obtain these 
notices, Provider may contact Shasta County Managed Care by telephone at (530) 245-6750. 
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ARTICLE IV. 

PAYMENT PROCEDURE 

A. Coordination of Benefits. 

Provider shall use reasonable efforts to collect monies due and owing for Covered Services (CS) provided 
to a Beneficiary, from the Federal Medicare program, and from private health insurance plans when 
Provider has knowledge that a patient is a Beneficiary receiving Inpatient Psychiatric Services under this 
agreement is also a beneficiary of the Federal Medicare program or a private health insurance plan. In the 
event Provider collects monies from one of the foregoing entities, Provider shall notify County and County's 
compensation obligations under this agreement shall be reduced by the amount actually collected by 
Provider. No adjustment shall be made for any amounts that Provider is unable to collect. 

B. Billing Procedures. 

Provider shall submit claims to the Fiscal Intermediary for all services rendered under the terms of this 
agreement in accordance with the applicable billing requirements contained in section 5778 of the Welfare 
and Institutions Code and the regulations adopted pursuant thereto. 

C. Dav of S rvice. 

A Day of Service shall be billed for each Beneficiary who meets admission and/or continued stay criteria, 
documentation requirements, treatment and discharge planning requirements, and occupies a psychiatric 
inpatient hospital bed at 12:00 midnight in the Facility of either Provider or the facilities of an authorized 
appropriately licensed Provider subcontractor. 

D. Reimbursement. 

1. Reimbursement shall be on a Fee-For-Service basis at an all-inclusive negotiated rate as stated in 
EXHIBIT NO. 1 of this agreement. A Day of Service shall be billed for each Beneficiary who meets 
admission and/or continued stay criteria, documentation requirements, treatment and discharge 
planning requirements, and occupies a psychiatric inpatient hospital bed pursuant to Article IV.C. of 
this agreement. Professional fees are not included in the daily rate. 

2. During the term of this agreement, the Health and Human Services Agency ("HHSA") Director 
("Director"), or any HHSA Branch Director designated by Director, may approve, rate changes made 
by Provider, in writing and in advance, and rate changes made by the state, both retroactive and 
prospective, provided that the increase in any single rate set forth in EXHIBIT 1 on the effective date 
of signing of this agreement shall not exceed 15 percent during the entire term of this agreement 
provided further that any rate increase shall not increase the total compensation payable under this 
agreement. 

E. Reimbm·sement Definitions as Applied to this Agreement. 

1. Administrative Day . 

There will be reimbursement for those days authorized by Provider or Provider's Utilization 
Review Committee in an acute inpatient facility when, due to the lack of Medi-Cal-eligible nursing 
facility, the Beneficiary's stay at an acute inpatient facility must be continued beyond the 
Beneficiary's need for acute care. Provider is responsible for contacting appropriate facilities 
within a 60-mile radius at least once each five working days until the Beneficiary is placed or no 
longer requires that level of care. These contacts must be documented by a brief description of 
status and the signature of the person making the contacts. The Physician Reviewer or a Utilization 
Review Committee must monitor the Beneficiary's chart on a weekly basis to determine if the 
Beneficiary's status has changed or that no facility exists within a 60-mile radius. After written 
approval of County, at least one facility can be contacted weekly to meet the foregoing requirement 

Agr.AS.MH.Heritage Oaks. I 720 
2007-20-2017-01 
CC41010 Page 12of36 

Page 259 of 485

BOARD OF SUPERVISORS REGULAR MEETING - March 13, 2018



F. 

of contracting appropriate facilities within a 60-mile radius when it is determined by County that 
this finding has been documented in the Beneficiary's chart. 

Discharge Planning. 

Provider shall be responsible for assisting County in discharge planning and Provider shall prepare a written 
discharge summary and provide copies to County within the timeframe outlined in Sections F and G of 
Article III of a Beneficiary's discharge. Said discharge summary shall contain the information ordinarily 
prepared by Provider and provided to Beneficiary and third-party payors at the time a bill for service is 
submitted and shall conform to the provisions of Article III, of this agreement. 

G. Rate Exclusion. 

The rate structure in EXHIBIT NO. 1 of this agreement is intended by both County and Provider to be 
inclusive of all services defined and provided pursuant to this agreement. 
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ARTICLE V. 

INDEMNIFICATION & INSURANCE 

A. Indemnification and Insurance. 

1 . Hold Harmless. 

2. 

It is agreed by the Parties to this agreement, Provider and County, that each will mutually 
indemnify, defend and hold the other Party and its appointed and elected officials, officers, 
volunteers, agents, and employees harmless from all costs, expenses, losses and damages, including 
death, personal injuries and damages to property caused or contributed to by any act or neglect of 
such Party, its appointed or elected officials, officers, volunteers, agents, or employees in the 
performance of this agreement. 

lnsura1)ce Requirement . 

a. Without limiting Provider's duty of indemnification, Provider shall obtain, from an 
insurance carrier authorized to transact business in the State of California or maintain 
programs of self-insurance approved by County's Risk Manager, and maintain 
continuously during the term of this agreement, Commercial General Liability Insurance, 
including coverage for owned and non-owned automobiles, with limits of liability of not 
less than $1 million per occurrence and $3 million aggregate bodily injury and property 
damage; such insurance shall be primary as to any other insurance maintained by County 
for the acts of Provider and its employees. 

b. Provider and any subcontractor shall obtain and maintain continuously Workers' 
Compensation and Employer's Liability Insurance to cover Provider and Provider's 
employees with an insurance carrier authorized to transact business in the State of 
California covering the full liability for compensation for injury to those employed by 
Provider or maintain programs of self-insurance therefore and as approved by County's 
Risk Manager. Each such policy shall be endorsed to state that the Workers' Compensation 
carrier waives its right of subrogation against the County, its elected officials, offices, 
employees, agents, and volunteers which might arise in connection with this agreement. 
Provider hereby certifies that Provider is aware of the provisions of section 3700 of the 
Labor Code, which requires every employer to insure against liability for workers' 
compensation or to undertake self-insurance in accordance with the provisions of the Labor 
Code, and Provider shall comply with such provisions before commencing the performance 
of the work or the provision of services pursuant to this agreement. 

c. Provider shall obtain and maintain continuously a policy of Errors and Omissions coverage 
with limits of liability of not less than the $1 million per occurrence and $3 million annual 
aggregate. 

d. With regard to all insurance coverage required by this agreement: 

(I) Any deductible or self-insured retention exceeding $25,000 for Provider or 
subcontractor shall be disclosed to and be subject to approval by County's Risk 
Manager prior to the effective date of this agreement. 

(2) If any insurance coverage required hereunder is provided on a "claims made" rather 
than "occurrence" form, Provider shall maintain such insurance coverage with an 
effective date earlier or equal to the effective date of this agreement and continue 
coverage for a period of three years after the expiration of this agreement and any 
extensions thereof. ln lieu of maintaining post-agreement expiration coverage as 
specified above, Provider may satisfy this provision by purchasing tail coverage 
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for the claims-made policy. Such tail coverage shall, at a minimum, provide the 
insurance coverage require hereunder for claims received and repo1ted three years 
after the expiration date of this agreement. 

(3) All insurance (except workers' compensation and professional liability) shall 
include an endorsement or an amendment to the policy of insurance which names 
County, its elected officials, officers, employees, agents and volunteers as an 
additional insured and provides that coverage shall not be nonrenewed or canceled 
without 30 days written prior notice certain to County. Any available insurance 
proceeds in excess of the specified minimum limits and coverage pursuant to the 
terms of this agreement shall be applicable to the Additional Insured. The 
additional insured coverage shall be equal to Insurance Service Office 
endorsement CG 20 10 for ongoing operations, and CG 20 37 for completed 
operations. 

( 4) Each insurance policy ( except for workers' compensation and professional liability 
policies), or an endorsement thereto, shall contain a "separation of insureds" clause 
which shall read: 

"Separation of Insureds. 

Except with respect to the Limits oflnsurance, and any rights or duties specifically 
assigned in this Coverage Part to the first Named Insured, this insurance applies: 

a. As if each Named Insured were the only Named Insured; and 
b. Separately to each suit insured against whom a claim is made or suit is 
brought." 

(5) Provider shall provide County with a certificate of insurance as evidence of 
insurance protection before the effective date of this agreement. 

(6) The insurance required herein shall be in effect at all times during the term of this 
agreement. In the event any insurance coverage expires at any time during the 
term of this agreement, Provider shall provide, at least twenty (20) days prior to 
said expiration date, a new endorsement or policy amendment evidencing 
insurance coverage as provided for herein for not less than the remainder of the 
term of this agreement or for a period of not less than one year. In the event 
Provider fails to keep in effect at all times insurance coverage as herein provided 
and a renewal endorsement or policy amendment is not provided within IO days 
of the expiration of the endorsement or policy amendment in effect at inception of 
this agreement, County may, in addition to any other remedies it may have, 
terminate this agreement upon the occurrence of such event and pay in full all 
contractual invoices for work completed prior to expiration of insurance. 

(7) If the endorsement or amendment does not reflect the limits of liability provided 
by the policy of insurance, Provider shall provide County a ce1tificate of insurance 
reflecting those limits. 

(8) Any of Provider's Excess Insurance shall contain a provision that such coverage 
shall also apply on a primary and non-contributory basis for the benefit of the 
County 
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ARTICLE VI. 

RECORDS, AUDlTS, REPORT , A~D RECOVERY OF OVERPAYMENTS 

A. Inspection Rights. 

I. Provider, upon written request, shall make all of its books and records pertaining to the services 
furnished under the terms of this agreement available for inspection, examination, or copying: 

a. By County, agents of the State of California, and the United States Department of Health 
and Human Services. 

b. At all reasonable times at Provider's Facility or Provider's place(s) of business or at such 
other mutually-agreeable location(s) in California. 

c. In a form maintained in accordance with the general standards applicable to such books or 
records. 

d. For a term of at least seven years from the close of the County Fiscal Year in which this 
agreement was in last effect, or until resolution of any audit, review, claim, or litigation 
pursuant thereto, whichever is later. For the purposes of this agreement, the County Fiscal 
Year begins on July I and ends on June 30 of the following calendar year. 

e. By making adequate office space available for review teams or auditors to perform the 
inspection, examination, and/or copying described herein. Such space must be capable of 
being locked and secured to protect the work of the review team or auditors during the 
period of their inspection, examination, and/or copying. 

f. By permitting on-site reviews and audits during normal working hours with at least 72-
hour notice. Unannounced on-site reviews and requests for information may be made at 
the sole discretion of the inspecting entity in those exceptional situations where 
arrangement of an appointment beforehand is clearly not possible or clearly inappropriate 
to the nature of the intended review and/or audit. 

2. These audits or reviews may evaluate the following matters pertinent to Medi-Cal beneficiaries: 

a. Level and quality of care, and the necessity and appropriateness of the services provided. 

b. Internal procedures for assuring efficiency, economy, and quality of care. 

c. Grievances or complaints relating to medical care and their disposition. 

d. Beneficiary-related financial records when determined necessary by County to assure 
accountability for public funds. 

3. The Paiiies agree that the purpose of the audits and reviews authorized by Article VI.A. of this 
agreement is solely to assess Provider and Provider's subcontractor's compliance with the terms 
and conditions of this agreement. 

4. Provider does not waive the provisions of Evidence Code section 1157 with regard to medical staff 
records as applicable to state and federal laws and Provider's Bylaws. 

B. Records to be Kept; Audits or Rev iew; Avaifability; Period of Retention. 

1. Provider or such Parties thereof as may be engaged in the performance of this agreement and subject 
to the inspection, examination, and copying of the information specified in this Article (Article VI) 
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shall, upon 48 hours of advance notice and during customary business hours, be subject to 
inspection, examination, and copying by any duly authorized agents of County, the State of 
California Department of Health .Services, (or any other subsequent appropriate state agency), the 
United States Depa11ment of Health and Human Services, and the Comptroller General of the 
United States. The United States Depat1ment of Health and Human Services and Comptroller of 
the United States are intended third-party beneficiaries of this covenant. 

2. Provider shall maintain complete financial records including an annual, independent audit prepared 
in accordance with 0MB Circular A-133, which clearly reflects the actual cost of each type of 
service for which Provider claims payment hereunder. The Beneficiary-eligibility determination 
and the fees charged to and collected from Beneficiaries shall also be shown in such records, and 
any apportionment of costs shall be made in accordance with P.L. 98-502 (31 USC §7501 et seq.), 
0MB A-133 and generally accepted accounting principles. 

3. Provider shall maintain the above information in accordance with Medicare principles of 
reimbursement and consistent with the requirements of the State of California Health Facilities 
Commission. In cases where any of the above requirements are in conflict, Provider's compliance 
with any one of such requirements is sufficient. 

4. Provider shall maintain medical records as required by sections 70747 through 70751 of Title 22 
of the California Code of Regulations and other records related to a Beneficiary's eligibility for 
services, the service rendered, the Beneficiary to whom the service was rendered, the date of the 
service, the medical necessity of the service, and the quality of service provided. Records shall be 
maintained in accordance with section 514 76 of Title 22 of the California Code of Regulations. 
The foregoing constitutes "records" for the purposes of this Article (Article VI). 

C. Subcontracts. 

Provider shall maintain and make available to County, the United States Department of Health and Human 
Services, and agents of the State of California, upon written request, copies of all subcontracts for the 
performance of any of Provider's obligations and responsibilities under this agreement. Provider shall 
assure that all subcontracts entered into from the effective date of this agreement shall require 
subcontractors to: 

I . Make all applicable books and records pe11aining to this agreement available upon 48 hours of 
advance notice and during customary business hours for inspection, examination, or copying by 
County, the State of California Department of Health Services, or the United States Department of 
Health and Human Services. 

2. Retain such books and records for a term of seven years from the close of the State of California's 
fiscal year in which the subcontract became effective or until resolution of any audit, review, or 
claim, or litigation pursuant thereto, whichever is later. 

D. Recovery of Overpayments to Provider, Liability for Interest. 

I. When an audit or review performed by any authorized agency discloses that Provider has been 
overpaid under this agreement, or where the total payments exceed the total liability under this 
agreement, Provider covenants that any such overpayment or excess payments over liability may 
be recouped by County by withholding the amount due from future payments, seeking recovery by 
payment from Provider, or a combination of these two methods. 

2. When recoupment or recovery is sought under A11icle Vl.D. I. of this agreement, Provider may 
appeal according to applicable procedural requirements of the regulations adopted pursuant to Part 
2.5 of Division 5 (commencing at section 5775) of the Welfare and Institutions Code with the 
following exceptions: 
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a. The process for recovery or recoupment shall commence within 60 days after issuance of 
account status or demand resulting from an audit or review and shall not be deferred or 
tolled by the filing of a request for an appeal according to the applicable regulations. 

b. Provider's liability to County for any overpayment or excess payment shall be as provided 
in section 5779(e) of the Welfare and Institutions Code. 

E. Confidentiality of Beneficiary Information. 

Notwithstanding any other provision of this agreement, names of Beneficiaries receiving public social 
services hereunder are confidential and are to be protected from unauthorized disclosure in accordance with 
Chapter IV of Subchapter C of Part 431 of Subpart F of Title 42, of the Code of Federal Regulations 
( commencing at section 431.300) and section 14100.2 of the Welfare and Institutions Code and regulations 
adopted there under. For the purpose of th is agreement, all information, records, date, and data elements 
collected and maintained under this agreement and pertaining to Beneficiaries shall be protected by 
Provider from unauthorized disclosure. This provision shall survive the termination, expiration, or 
cancellation of th is agreement. 

In addition, Provider shall comply with all other applicable state and federal requirements regarding 
confidentiality of patient information (including, but not limited to, section 5328 of the Welfare and 
Institutions Code; section 56.10 of the Civil Code; the Health Insurance Portability and Accountability Act 
of 1996 (HIPAA) and the privacy and security regulations adopted pursuant thereto; Title 42, Code of 
Federal Regulations, Part 2; and Title 45, Code of Federal Regulations, section 205.50). This provision 
shall survive the termination, expiration, or cancellation of this agreement. 

F. Protection of Confidentiality and Programs. 

Except when disclosure is required by law, regulation, or legal process, Provider agrees to ensure the 
confidentiality of all information obtained from County including, but not limited to, financial, utilization, 
or any other information related to the delivery of health care. 

G. Third-Party Liability. 

Provider shall report within one business day to County whenever Provider discovers that the costs of 
Inpatient Psychiatric Services provided under this agreement and rendered either directly by Provider or 
through the instrumentality of a Provider subcontractor are covered, in whole or in part, by workers' 
compensation, tort liability, or casualty insurance. Nothing contained herein shall be construed to reduce 
or modify County's obligation to reimburse Provider for Medi-Cal benefits rendered to a Beneficiary. 

Agr.AS.MH.Heritage Oaks. I 720 
2007-20-2017-0 I 
CC41010 Page 18 of 36 

Page 265 of 485

BOARD OF SUPERVISORS REGULAR MEETING - March 13, 2018



ARTICLE VII. 

PATIENTS' RIGHTS 

A. Patients' Rights. 

1. Provider shall comply with all applicable laws and regulations perta111111g to the rights of 
Beneficiaries and patients. Specifically, Provider shall adopt and post in a conspicuous place or 
places a written policy on the rights of patients in accordance with section 70707 of Title 22 of the 
California Code of Regulations and shall comply with sections 5325 and 5325.1 of the Welfare and 
Institutions Code. Complaints by Beneficiaries shall be investigated by County's Patients' Rights 
Advocate, and, when appropriate, by the State of California Department of Health Care Services 
(or any other subsequent appropriate state agency) or other persons and entities as required by law 
or regulation. 

2 . Provider represents that it is familiar with provisions pertaining to rights of youth Beneficiaries. 
Provider shall operate in accordance with the provisions of Chapter I or Part I of Division 6 
(commencing with section 6002.15) of the Welfare and Institutions Code, and other applicable laws 
and regulations. 

B. Notification of Rights. 

At the time of a Beneficiary's admission to Provider's Facility, the Beneficiary shall be given the 
"Notification of Rights" Form (see EXHIBIT NO. 3). The Beneficiary's signed and dated copy of the 
form shall be kept in the Beneficiary's case record, a copy of which shall be made available to the client. 
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ARTICLE VIII. 

TERMS: TERMINATION, AND EFFECT O.F TERMINATIO 

A. Term. 

The term of this agreement shall commence on July 1, 2017 and shall end on June 30, 2020. 
Notwithstanding the foregoing, County shall not be obligated for payments hereunder for any future County 
fiscal year unless or until County's Board of Supervisors appropriates funds for this agreement in County's 
budget for that County Fiscal Year. In the event that funds are not appropriated for this agreement, then 
this agreement shall end as of June 30 of the last County Fiscal Year for which funds were appropriated. 
For the purposes of this agreement, the County fiscal year commences on July 1 and ends on June 30 of the 
following year. County shall notify Provider in writing of such non-appropriation at the earliest possible 
date. 

B. Termination Without Cause. 

Provider and/or County may terminate this agreement upon providing the other Party with 30 days prior 
written notice. In any case, where such notice is provided, both Parties shall negotiate in good faith during 
such 30-day period in an effort to develop a revised agreement, which to the extent reasonably practical, 
under the circumstances, will adequately protect the interests of both Parties. 

C. Termination Based on Unforeseen Events. 

In the event that changes are made in County's agreement with the State of California for the provision of 
mental health services, Provider and County may terminate this agreement immediately by giving oral 
notice to the other Party based on the following unforeseen events: 

1. Changes are made in the Medi-Cal program, or changes are made in federal laws or regulations 
governing the Medi-Cal program; 

2. Changes are made in the Federal Medicare program; 

3. Changes are made under other public or private health and/or Provider insurance programs, or 
policies, which have a material detrimental financial effect on the operations of Provider and/or 
County. 

County may terminate this agreement immediately upon oral notice should funding cease or be materially 
decreased during the term of this agreement. 

D. Notice to State. 

E. 

If Provider terminates this agreement, County shall send a copy of the notice of termination to the State of 
California Department of Health Services. 

Obligations After Termination. 

In the event that this agreement is terminated, County may transfer individuals being treated under the terms 
of this agreement to another provider. If County is not able to transfer all affected individuals to another 
provider by the termination date, at County's request, Provider shall continue to provide Inpatient 
Psychiatric Services in accordance with the terms of this agreement to such individuals who have not been 
transferred, until those individuals have been transferred to another provider. Provider shall assist and 
cooperate with County during the transfer and shall provide all necessary information to ensure continuing 
care. Following the effective date of termination of this agreement, the provisions of this agreement shall 
be of no further force and effect except that: 

1. Each Paity shall remain liable for any obligations or liabilities arising from activities carried on by 
each Party prior to the effective date of termination. 
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2. The prov1s1ons relating to insurance; indemnification; maintenance of and access to books, 
documents, and records following termination; continuation of services following termination; 
compliance with the law; and other related provisions of this agreement; as well as non-disdosure, 
confidentiality, and non-disparagement provisions thereof shall survive the expiration, termination, 
or cancellation of this agreement. 

F. Right to Terminate 

County's right to terminate this agreement may be exercised by County's Board of Supervisors, County's 
Executive Officer or his/her designee, or by the HHSA Director or any HHSA Branch Director designated 
by the HHSA Director. 
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A. 

B. 

ARTICLE IX. 

APPLICABILITY OF STATUTES 

Application of Statutes . 

,I . This agreement shall be governed and construed in accordance with the laws of the State of 
California and the United States, including, but are not necessarily limited to, the following: 

a. Title XJX of the Social Security Act and regulations promulgated thereunder. ( 42 USC 
section 1396 et. seq.) 

b. The California Welfare and Institutions Code and related provisions thereunder. 

c. Titles 17 and 22 of the California Code of Regulations. 

2 . All references in this agreement to any law or regulation, state or federal, which may from time to 
time be changed by appropriate authority during the term of this agreement, are binding upon the 
Provider and County. 

Severa bil i ty. 

I. In the event any provision of this agreement is rendered invalid or unenforceable by Act of 
Congress, by statute of the State of California, and by any regulation duly promulgated by the 
United States or the State of California in accordance with law, or is declared null and void by any 
court of competent jurisdiction, the remainder of the provisions hereof shall remain in full force 
and effect. 

2 . If there is determination that any of the provisions of this agreement are invalid or unenforceable 
or declared null and void or which materially alters the obligations of either Party in such manner 
as to cause financial hardship to such Pa11y, the patty so affected shall have the right to terminate 
this agreement upon providing 30 days prior written notice to the other Party. 
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ARTICLEX. 

GRIEVANCES AND APPEALS 

A. Contract Administrator. 

The HHSA Director, or HHSA Branch Director, is hereby designated the Contract Administrator of this 
agreement. The Contract Administrator shall be the initial authority for presentation and resolution of 
disputes arising under this agreement. 

B. Hospital Grievance Procedure . 

Provider shall have in place its own internal grievance policies and procedures, a copy of which shall, upon 
request, be made available to County. 

C. Principles of Informal Resolution of Grievances. 

Each party shall designate a liaison, pursuant to Article lI.I., who shall act as the initial contact point for 
resolution of any dispute concerning the terms of this agreement or any services or activities carried on 
under its terms. County and Provider shall make every reasonable effort to resolve all disputes and 
differences informally. In the event of such dispute or difference, County and Provider shall initiate 
telephone or written contact with the respective designated liaisons. 

D. Designee for Beneficiary Grievances. 

For Beneficiary grievances, County's designee shall be the County's Patients' Rights staff. 

E. Formal Resolution of 'Beneficiary Gri.cvanccs. 

If an informal resolution does not resolve a Beneficiary grievance, The Beneficiary, or his/her 
representative, may initiate a formal grievance by filing a written or oral grievance with the Shasta County 
Managed Care Program. To file a written grievance the Beneficiary shall complete and submit the Shasta 
County Grievance Brochure (EXHIBIT 4) to Shasta County Managed Care Program, P.O. Box 496005, 
Redding, CA 96049-6005. The Patient's Rights Advocate shall assist the Beneficiary to complete and 
submit the written form if necessary. Oral grievances may be filed by contacting the Shasta County 
Managed Care Program at (530) 245-6750. The Beneficiary is not required to complete the informal 
process prior to initiating a formal grievance. Confidentiality of the Beneficiary shall be protected at all 
stages of the grievance process. 

F. Provider Appeal Procedures. 

If an informal resolution does not resolve a dispute concerning the terms of this agreement, Provider will 
cooperate with formal grievance procedures developed by County and approved by the California 
Depai1ment of Health Care Services (or any other subsequent appropriate state agency) as described in 
EXHIBIT NO. 2. 
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ARTICLE XI. 

HIPAA 

The Parties acknowledge the Health Insurance Portabi I ity and Accountability Act of 1996 and its implementing 
regulations ("HIP AA"). Provider understands and agrees that, as a provider of medical treatment services, it is a 
"covered entity" under HIP AA and, as such, has obligations with respect to the confidentiality, privacy, and security 
of patients' medical information, and must take certain steps to preserve the confidentiality of this information, both 
internally and externally, including the training of staff and the establishment of proper procedures for the release 
of such information. The Parties acknowledge their separate and independent obligations with respect to HIP AA, 
and that such obligations relate to transactions and code sets, privacy, and security. Provider understands and agrees 
that it is independently responsible for compliance with HIPAA and agrees to take all necessary and reasonable 
actions to comply with the requirements of HIP AA related to transactions and code sets, privacy, and security. 
Provider agrees that, should it fail to comply with its obligations under HIP AA, it shall indemnify and hold harmless 
County (including County's officers, employees, and agents), for damages that are attributable to such failure. The 
indemnification provided for in this section is in addition to, and does not in any way limit, the hold harmless, 
indemnification, and defense obligations of Provider that are provided for in A1iicle V. 
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ARTICLE XII. 

MISCELLANEOUS 

A. Time is of the Essence. 

B. 

Time shall be of the essence for each and every term, obligation, and condition of this agreement. 

Entire Agreement. 

This agreement, together with all EXHIBITS hereto, contains the entire agreement between the parties 
relating to the rights herein granted and the obligations herein assumed . It is the express intention of 
Provider and County that any and all prior or contemporaneous agreements, promises, negotiations, or 
representations either oral or written relating to the subject matter and period governed by this agreement 
which are not expressly set forth herein shall be of no further force , effect, or legal consequence after the 
effective date hereof. 

C. Amendments . 

No changes, amendments, or alterations to this agreement shall be effective unless in writing and signed by 
both Parties. In addition to the provisions of Article IV D.2 of this agreement, minor amendments, including 
retroactive, that do not resu It in a substantial or functional change to the original intent of this agreement 
and do not cause an increase to the maximum amount payable under this agreement may be agreed to in 
writing between Contractor and the HHSA Director, or any HHSA Branch Director designated by the 
HHSA Director, provided that the amendment is in substantially the same format as the County ' s standard 
format amendment contained in the Shasta County Contracts Manual (Administrative Policy 6-10 I) . 

D. Headings. 

E. 

The headings or titles of articles and sections contained in this agreement are intended solely for the purpose 
of facilitating reference, are not a pait of this agreement, and shall not affect the meaning or interpretation 
of this agreement. 

lndepcndent Contnlcto1·s. 

This agreement does not constitute a hiring by either Paity. It is the parties' intention that, to the full extent 
permitted by law, Provider shall be an independent contractor and not an employee of County nor the Shasta 
County Health and Human Services Agency, and in conformity therewith, that Provider shall retain sole 
and absolute discretion and judgment in the manner and means of carrying out Provider's activities and 
obligations under this agreement. Therefore the Parties hereto are and shall remain independent contractors 
bound by the provisions hereof. Provider is responsible and obligated to County as to the results 
accomplished. Except as provided by law, County thereby obtains no authority or right to direct or control 
Provider's actions, and Provider assumes and retains discretion for methods, techniques, and procedures in 
management. Further, Provider acknowledges that neither it nor its employees are entitled to participate in 
any Workers' Compensation benefits, pension plan, retirement plan, bonus, or any similar benefits, which 
are provided by County as a condition of employment by County. 

F. Federal Healthcare Compliance Program. 

I. In entering into this agreement, Provider attests they have an active Program for Compliance with 
Federal Healthcare Programs in place and provide regular training on Federal Healthcare 
Compliance to all staff who provide services that are paid for with Federal Healthcare dollars. 
Provider further acknowledges the County ' s Program for Compliance with Federal Healthcare 
Programs and the Contractor Code of Conduct (Code of Conduct), attached and incorporated herein 
as EXHIBIT NO. 5. Should the aforementioned Code of Conduct be amended during the term 
of the agreement, Provider shall comply with the Code of Conduct as amended and provided to 
Provider by County. 
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2. Provider shall not enter into an agreement with any provider who is, or at any time has been, 
excluded from participation in any federally funded healthcare program, including, without 
limitation, Medicare or Medi-Cal. 

3. Provider attests that Provider and all Provider's employees and subcontractors are not excluded 
from Medi-Cal and Medicaid provider participation. 

G. No Inducement to Refer. 

Nothing contained in this agreement shall require County to refer any patients to Provider for treatment. 
The Parties enter into this agreement with the intent of conducting their relationship in full compliance with 
all applicable federal, state, and local law, including the Medicare/Medicaid Anti-Fraud and Abuse 
Amendments. Notwithstanding an unanticipated effect of the provisions herein, neither Party will 
intentionally conduct itself under the terms of this agreement in a manner to constitute a violation offederal, 
state, and local law, including the Medicare/Medicaid Anti-Fraud and Abuse Amendments. 
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ARTICLE XIII. 

NOTICES 

A. Except as may otherwise be specifically provided in this agreement with respect to oral notice, any notices 
required or permitted pursuant to the terms and provisions of this agreement shall be given to the appropriate 
Party at the address specified below or at such other address as the Party shall specify in writing. Such 
notice shall be deemed given: (1) upon personal delivery, or (2) if sent by first class mail, postage prepaid, 
two days after the date of mailing. 

County: 

Provider: 

Branch Director 
HHSA Business and Support Services 
Attn: Contract Unit 
P.O. Box 496005 
Redding, CA 96049-6005 
Phone: (530) 245-6860 
Fax: (530) 225-5555 

Chief Executive Officer 
Heritage Oaks Hospital 
4250 Auburn 
Sacramento, CA 95 8 I 4 
Phone: (916)489-3336 
Fax: (916) 488-2954 

B. Any oral notice authorized by this agreement shall be given to the persons specified in Article XIII.A. and 
shall be deemed to be effective immediately. 
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A. 

EXHIBIT NO. 1 

REIMBURSEMENT ADDENDUM 

Pro.vit.l er Inp:1tient Service Reimbursement. 

I. County shall pay Provider I 00 percent of the following all-inclusive rates per day for admissions: 

$ 770.00 er day 

MediCal Inpatient Professional Fees $ 90.00 per da 

$ 950.00 
$ 860.00 

Administrative Day without Psychiatric Support Services $611.60 
Administrative Da with Ps chiatric Su ort Services 

2 . The all-inclusive per diem rates, as described above, are to be the only payments made by County 
for Inpatient Psychiatric Services provided to Medi-Cal Beneficiaries under this agreement except 
where otherwise provided hereunder. 

3. The rate structure under Section A. 1 of this EXHIBIT shall not include transportation services 
required in providing Inpatient Psychiatric Services under this agreement. When transportation 
services are Medi-Cal eligible services, they shall be billed separately from the per diem rate for 
the Inpatient Psychiatric Services provided under this agreement. 

The maximum compensation payable under this agreement shall not exceed $450,000 during the entire term of the 
agreement. 

COVERED/NON-COVERED SERVICES 

The following services listed under "Included Services" are included in the per diem rates, while services listed 
under "Non-Covered" Services are excluded from the per diem rates. 

INCLUDED SERVICES 

Clinical Laboratory Services 
Dietary Services and Consultations 
Drug Screening 
Educational Services 
Emergency Services 
Family Therapy 
Group Therapy 
Involuntary Patient Care 
Medical History and Physical Examination 
Pharmacy Services 
Psychiatric Nursing Services 
Recreation Services 
Seclusion Room w/Special Observation 
Social Services 
Urinalysis 
Medical History 
Physical Examination (Tech component) 

NON-COVERED SERVICES 

Ambulance Services 
Arteriogram 
Biofeedback 
Brain Mapping 
CAT Scans 
Chest X-ray 
Electrocardiography 
Electroconvulsive Therapy (ECT) 
Electroencephalography 
Inhalation Therapy 
MRI 
Physician Services 
Psychological Testing 
Speech and Language Services 

Both the Short-Doyle/Medi-Cal Maximum Allowance rate and the Federal Financial Pa1ticipation are adjusted 
during the year. The rates noted in this agreement are subject to change, and Provider shall be paid at the adjusted 
interim rates up to the agreement's maximum amount, without amendment to this agreement. 
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EXHIBIT NO. 2 

PROVIDER APPEAL PROCEDURE 

A. Every effort shall be made to process claims in a timely manner and resolve disagreements informally as 
outlined prescribed in A11icle X. of this agreement. In the event disagreements cannot be resolved 
informally, the following Provider appeal procedures are to be followed. 

·1. Provider may file a written appeal concerning the processing or payment of its claims for Inpatient 
Psychiatric Services provided pursuant to this agreement directly to the Fiscal Intermediary. The 
written appeal shall provide all facts and documents to support the Provider's appeal and that appeal 
shall clearly state the grounds for the appeal. The Fiscal Intermediary will have 60 days from 
receipt of the appeal to review the claim, seek information, and respond in writing to Provider. 

2. Provider may appeal a denied request for reimbursement of Inpatient Psychiatric Services provided 
pursuant to this agreement to County. The written appeal must be received by the Contract 
Administrator within 90 calendar days of the date of notification of the non-approval of payment. 
Appeals shall be in writing and include all relevant documentation. 

a. County shall have 60 calendar days from the receipt of the appeal to inform the Provider 
in writing of the decision and its basis. 

b. If no basis is found for altering the decision or the remedy is not within the purview of 
County, Provider will be notified of its right to submit the appeal to the State of California 
Department of Health Care Services ( or any other subsequent appropriate state agency. 

c. If County upholds Provider's appeal, County has 15 days from the date the Provider was 
notified in writing of the decision to submit an approved payment authorization document 
or take corrective action. 

3 . If County does not respond within 60 days, Provider has the right to appeal directly to the State of 
California Department of Health Care Services ( or any other subsequent appropriate state agency. 

4 . If Provider wishes to appeal to the State of California Department of Health Care Services (or any 
other subsequent appropriate state agency, Provider must do so within 30 calendar days from the 
date of County's written decision or within 30 calendar days from expiration of the time within 
which the County is required to respond to an appeal, should County fail to respond. 

5. The State of California Department of Health Care Services ( or any other subsequent appropriate 
state agency will have 60 calendar days from the receipt of the appeal to notify in writing Provider 
and County of its decision and the basis for the decision. If the State of California Department of 
Mental Health ( or any other subsequent appropriate state agency does not respond within 60 
calendar days from the receipt of the appeal, the appeal is deemed denied. 

6. If the State of California Department of Health Care Services upholds Provider's appeal, County 
has 15 days from receipt of the State Department of Health Care Services' written decision to 
submit an approved payment authorization document or take corrective action. 
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EXHIBIT NO. 3 

NOTIFICATION OF RIGHTS FORM 

Beneficiary's Name: _ _____ _______ Date: _____ __ Time: 
I understand that as a Beneficiary of SHASTA COUNTY's Inpatient Mental Health Plan, I have the right to access 
both Provider's and SHASTA COUNTY's Complaint Resolution and Grievance Process. 

lfI am not satisfied with Provider's service, I will first attempt to obtain a resolution through the Provider's Complaint 
Resolution and Grievance Process. 

If a satisfactory resolution cannot be obtained through Provider, I have the right to access another level of appeal 
through the Mental Health Plan's Complaint Resolution and Grievance Process by contacting the Patient's Rights 
Advocate at (530) 225-5506. 

I have the right to use Provider's or the Mental Health Plan's Complaint Resolution and Grievance Process at any 
time before, during, or after the Complaint Resolution and Grievance Process has begun. 

I may obtain a full description of the Mental Health Plan and/or Provider's Complaint Resolution and Grievance 
Process upon request. 

When appropriate, 

Beneficiary Signature* Date Parent/Guardian/Conservator Signature Date 

Provider Center Staff Signature Date 

When appropriate, reason Beneficiary is unwilling to sign : 

*If the Beneficiary is unable to understand and sign the Notification of Rights Form by reason of his/her 
mental disorder, Provider Staff will continue to request the Beneficiary's signature throughout 
hospitalization. 

Original: Beneficiary Case Record 
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EXHIBIT NO. 4 
GRIEVANCE BROCHURE 

WHAT HAPPENS TO 
YOUR GRIEVANCE? 
To make sure your complaint 
is taken care of, we will: 

• Send you a letter to say we 
got it. 

• Choose someone that is 
not part of your complaint 
to look over your 
grievance. 

• Send you a letter to tell you 
what was decided. 

You will be treated fairly 
during this process. 

for questions, or the 
status of your grievance, 
call Managed Care at 
530-245-6750 or toll free at 
1-888-385-5201. 

Our ADA coordinator may 
be reached at: 

530-225-5515 (phone) 

530-22.5-5345 (fax) 

California Relay Service: 711 

2640 Breslauer Way 
Health and Human Redding, CA 96001 

Services Agency www.shastahhsa.net 

ReVised 08/17 
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Grievance 

F-0.rm 

iet us help you 
resolve any service 

complaints. 

For help call: 
(530) 245-6750 
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WHY FILE A 
GRIEVANCE? 
Shasta County tries to 
work fairly with everyone 
but sometimes things do 
not work out. You can file 
a grievance if you are not 
happy with your services. 

HOW TO FILEA 
GRIEVANCE 
Fill out this form or tell us. 
To tell us, call (530) 245-6750 
or 1-888-385-5201. If you fill 
out the form, send it to the 
address on the back or give it 
to your health care worker. 

Agr.AS.MH.Heritage Oaks. I 720 
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EXHIBIT NO. 4 
GRIEVANCE BROCHURE 

GRIEVANCE FORM 
You may ask for help filling out this form or have someone do it for you. 

You will be treated fairly if you file this form. 

Date: _________ Location: _______________________ _ 

Name: _________________ Birth Date: ___________ _ 

Address: _______________ City: ________ .State: ____ _ 

Telephone: (home) _______ (work) ______ (cell) ______ _ 

Primary Language Spoken: _____________ _ 

Describe the reason for your dissatisfaction: _________________ _ 

How do you think this can be resolved? ______________________ _ 

Signature:----------------------------------
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EXHIBIT NO. 5 

SHASTA COUNTY HEALTH AND HUMAN SERVICES AGENCY, 

MENTAL HEALTH PLAN (MHP) 

CONTRACTOR CODE OF CONDUCT 

Shasta County Health and Human Services Agency (HHSA), maintains high ethical standards and 
is committed to complying with all applicable statutes, regulations, and guidelines. HHSA 
Contractors shall follow this Contractor Code of Conduct (Code of Conduct) as applicable to 
services performed under the Managed Care Plan agreement between Shasta County and the State 
Department of Health Care Services and this Agreement between the County of Shasta and 
Contractor. 

1. PURPOSE 

The purpose of this HHSA Code of Conduct is to ensure that all HHSA Contractors 
providing services under the Shasta County Managed Care Plan (the agreement between 
Shasta County and State of California Department of Health Care Services to provide 
specialty mental health services to eligible Shasta County Medi-Cal beneficiaries) and this 
Agreement between the County of Shasta and Contractor, are committed to conducting their 
activities ethically and in compliance with all applicable state and federal statutes, 
regulations, and guidelines applicable to Federal Health Care programs. This Code of 
Conduct also serves to demonstrate HHSA's dedication to providing quality care to its 
clients, and to submitting accurate claims for reimbursement to all payers. 

2. CODE OF CONDUCT - GENERAL ST A TEMENT 

A. This Code of Conduct is intended to provide HHSA Contractors with general 
guidelines, to enable them to conduct the business of HHSA in an ethical and legal 
manner; 

B. Every HHSA Contractor is expected to uphold this Code of Conduct; 

C. Failure to comply with this Code of Conduct, or failure to report reasonably 
suspected issues of non-compliance, may result in the HHSA Contractor's 
termination of contracted status. In addition, such conduct may place the Contractor, 
the individuals employed by Contractor, or HHSA, at substantial risk in terms of its 
relationship with various payers. In extreme cases, there is also the risk of action by 
a governmental entity up to and including an investigation, criminal prosecution, 
and/or exclusion from participation in the Federal Health Care Programs. 

3. CODE OF CONDUCT 

All HHSA Contractors and employees, volunteers, and interns of Contractor shall: 

A. Perform their duties in good faith and to the best of their ability; 
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B. Comply with all statutes, regulations, and guidelines applicable to Federal Health 
Care programs, and with this Code of Conduct; 

C. Refrain from any illegal conduct. When a Contractor is uncertain of the meaning or 
application of a statute, regulation, or policy, or the legality of a certain practice or 
activity, Contractor shall inform the HHSA Compliance Officer or designee; 

D. Not obtain any improper personal benefit by virtue of their contractual relationship 
withHHSA; 

E. Notify the HHSA Compliance Officer or designee immediately upon the receipt, at 
any location, of any inquiry, subpoena, or other agency or government request for 
information regarding HHSA or the services provided under this agreement between 
HHSA and Contractor; 

F. Not destroy or alter HHSA information or documents in anticipation of, or in 
response to, a request for documents by any applicable government agency or from 
a court of competent jurisdiction; 

G. Not engage in any practice intended to unlawfully obtain favorable treatment or 
business from any entity, physician, client, resident, vendor, or any other person or 
entity in a position to provide such treatment or business; 

H. Not accept any gift of more than nominal value or any hospitality or entertainment, 
which because of its source or value, might influence the Contractor's independent 
judgment in transactions involving HHSA or the services provided under this 
agreement between HHSA and Contractor; 

I. Disclose to the HHSA Compliance Officer or designee any financial interest, official 
position, ownership interest, or any other financial or business relationship that they 
( or a member of their immediate family, or persons in their employ) has with HHSA's 
employees, vendors or contractors; 

J. Not participate in any false billing of HHSA, client, other government entities, or 
any other party; 

K. Not participate in preparation or submission of any false cost report or other type of 
report submitted to the HHSA or any other government entity; 

L. Not pay, or arrange for Contractor to pay, any person or entity for the referral of 
HHSA client to Contractor, and shall not accept any payment or arrange for any other 
entity to accept any payment for referrals from Contractor; 

M. Not use confidential HHSA information for their own personal benefit or for the 
benefit of any other person or entity, while under contract to HHSA, or at any time 
thereafter; 
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N . Not disclose confidential medical information pertaining to HHSA's clients without 
the express written consent of the client or pursuant to court order and in accordance 
with all applicable laws; 

0 . Promptly report to the HI-ISA Compliance Officer or designee any and all violations 
or reasonably suspected violations of this Code of Conduct; 

P. Promptly report to the HI-ISA Compliance Officer or designee any and all violations 
or reasonably suspected violations of any statute, regulation, or guideline applicable 
to Federal Health Care programs; 

Q. Know they have the right to use HHSA's Confidential Disclosure Line without fear 
of retaliation with respect to disclosures; and with HHSA's commitment to maintain 
confidentiality, as appropriate; and 

R. Not engage in or tolerate retaliation against anyone who reports suspected 
wrongdoing. 

4. SHASTA COUNTY COMPLIANCE OFFICER 

The Shasta County HI-ISA Compliance Officer may be contacted at: 

Compliance Officer 
Shasta County Health and Human Services Agency, Business & Support Services 
1810 Market Street, Redding, CA 96001 
P.O. Box 496005, Redding, CA 96049-6005 
(530) 245-6750 

24/7 Confidential Disclosure Line: (530) 229-8050 or 1-866-229-8050 

Email: mh co mpofcr@ (;o.sha ta.ca.us 

CODE OF CONDUCT CERTIFICATION PAGE FOLLOWS 
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Shasta County Health & Human Services Agency (HHSA) 

CODE OF CONDUCT 
CONTRACTOR 

CERTIFICATION 

I, ____________________ , by signing this Certification 
(Print First and Last Name) 

acknowledge that: 

1. I am an employee of BHC Heritage Oaks, a contractor of the County or 
Shasta, through its Health and Human Services Agency; 

2. 

3. 

4. 

I have received a copy of the Code of Conduct; 

I have read and understand the Code of Conduct; and 

I agree to comply with the Code of Conduct. 

Signed ___________________ _ Date _____ _ 

Contractor shall maintain all current signed Code of Conduct - Contractor Certification 
forms on file and retain forms for a period of seven years after employee no longer 
works for Contractor, and provide to HHSA upon request/ or submit-depending upon 
agreement terms this signed certification to HHSA Compliance Program staff at 1810 
Market Street, Redding, CA 96001, or to P.O. Box 496005, Redding, CA 96049-6005. 
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REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  March  13, 2018
CATEGORY:  Consent - Health and Human Services-5.

SUBJECT:

Fourth Amendment with Securitas Security Services USA, Inc.

DEPARTMENT: Health and Human Services Agency-Business and Support Services

Supervisorial District No. :  All

DEPARTMENT CONTACT:  Tracy Tedder, Branch Director, HHSA Business & Support Services,
(530) 229-8419

STAFF REPORT APPROVED BY:  Tracy Tedder, Branch Director, HHSA Business & Support
Services

Vote Required?

Simple Majority Vote

General Fund Impact?

No Additional General Fund Impact 

RECOMMENDATION

Approve and authorize the Chairman to sign an amendment, effective the date of signing, to the agreement with Securitas
Security Services USA, Inc.  to modify existing security service hours, add additional service locations which increases
maximum compensation in Fiscal Year (FY) 2017-18 from $500,000 to $530,000, in FY 2018-19 from $535,000 to $595,000,
and in FY 2019-20 from $575,000 to $640,000, increasing the total maximum compensation by $155,000 from $2,605,200 to
$2,760,200 during the entire term of the agreement, and retaining the term July 9, 2015 through June 30, 2020.

SUMMARY

N/A

DISCUSSION

Through this fourth amendment, Securitas Security Services (Securitas) will continue to provide on-site
fixed post security services, daily patrol services, alarm response, and special response services at various
Health and Human Services Agency (HHSA) locations, as well as daily patrol services at the County
Administration Center parking structure.  These services promote the safety of clients, County employees,
and members of the public as well as securing County facilities and property.  This fourth amendment
modifies existing services in downtown Redding and adds new service locations in downtown Redding, on
Churn Creek Road, and on Breslauer Way.

ALTERNATIVES

The Board could choose not to approve the amendment.
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OTHER AGENCY INVOLVEMENT

County Counsel has approved the amendment as to form.  Risk Management has reviewed and approved
the amendment.  This recommendation has been reviewed by the County Administrative Office.

FINANCING

The services provided for the HHSA locations under this agreement are funded through a combination of federal and state
sources with a local share of cost met largely through Realignment.  The FY 2017-18 Adopted Budget for the applicable
departments includes sufficient appropriation authority for the activities described in this agreement.  Sufficient appropriation
authority for this agreement will be included in the FY 2018-19 budget request, and appropriate appropriation authority will be
sought in subsequent annual budget requests during the term of the agreement.  There is no additional General Fund impact
associated with the recommendation.

ATTACHMENTS:
Description Upload Date Description
Fourth Amendment 2/28/2018 Fourth Amendment
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FOURTH AMENDMENT TO THE AGREEMENT BETWEEN 
THE COUNTY OF SHASTA AND 

SECURITAS SECURITY SERVICES USA, INC., A DELAWARE CORPORATION FOR 
THE PROVISION OF SECURITY SERVICES 

This Fourth Amendment is entered into between the County of Shasta, a political 
subdivision of the State of California, through its Health and Human Services Agency ("County") 
and Securitas Security Services USA, Inc., a Delaware corporation, ("Contractor"). 

RECITALS 

WHEREAS, County and Consultant have previously entered into an agreement on June 9, 
2015, effective July 9, 2015, for the provision of security services ("Original Agreement"); and 

WHEREAS, the Original Agreement was amended by a first amendment ("First 
Amendment") on June 10, 2016 and effective June 10, 2016 to replace ATTACHMENT A, 
attached to the agreement and entitled "On-Site and Security Patrol Schedules", with Attachment 
A-1, entitled "On-Site and Security Patrol Schedules"; and 

WHEREAS, the Original Agreement was amended by a second amendment ("Second 
Amendment") on June 20, 2017, effective January 1, 2017 to: (1) modify the County Contact 
definition to include an e-mail address as described in Section 1. DEFINITIONS; (2) provide 
additional hourly rates and to increase the maximum compensation for fiscal years (FY) 2016-17, 
2017-18, 2018-2019, and 2019-2020; (3) delete the previously agreed upon cost adjustment 
provisions in Subsection G of Section 4; and ( 4) replace Attachment A-1, entitled "On-Site and 
Security Patrol Schedules" with Attachment A-2, entitled "On-Site and Security Patrol 
Schedules"; and 

WHEREAS, the Original Agreement was amended by a third amendment ("Third 
Amendment") on August 22, 2017, effective August 22, 2017 to replace Attachment A-2, entitled 
"On-Sight and Security Patrol Schedules" with Attachment A-3, entitled "On-Site and Security 
Patrol Schedules"; and 

WHEREAS, County and Contractor desire to amend the Original Agreement to: (1) modify 
existing service hours, (2) add additional service locations, and (3) increase maximum 
compensation for fiscal years (FY) 2017-18, 2018-19, and 2019-20 to cover the additional 
services, and ( 4) replace Attachment A-3, entitled "On-Site and Security Patrol Schedules" with 
Attachment A-4, entitled "On-Site and Security Patrol Schedules" ("Fourth Amendment"); and 

WHEREAS, the Original Agreement, the First Amendment, the Second Amendment, and 
the Third Amendment are collectively referred to as the "Agreement." 

NOW, THEREFORE, the Agreement is amended as follows : 

A4.BSS.SccuritasSccurity ScrviccsUSA.15-20 
2342-30-2015-0 I A4 
CC: Various Page I ofS 
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I. Subsection E. of Section 4, COMPENSATION, of the Agreement is amended as of the 
effective date of this Fourth Amendment in its entirety to read as follows: 

Section 4. COMPENSATION. 

E. In no event shall the maximum amount payable under this agreement exceed 
the following per County fiscal year: 

1. $38,500 in County fiscal year 2014-15 

2. $467,000 in County fiscal year 2015-2016 

3. $489,700 in County fiscal year 2016-2017 

4. $530,000 in County fiscal year 2017-2018 

5. $595,000 in County fiscal year 2018-2019 

6. $640,000 in County fiscal year 2019-2020. 

7. In no event shall the maximum amount payable under this agreement 
exceed $2,760,200 during the entire term of the agreement. 

II. Attachment A-3 attached to the Third Amendment entitled, "On-Site and Security Patrol 
Schedules" is replaced with Attachment A-4, entitled "On-Site and Security Patrol 
Schedules", attached and incorporated herein as of the effective date of this Fourth 
Amendment. Attachment A to the original Agreement shall remain in effect from June 9, 
2015 until June 9, 2016, and Attachment A-1 to the First Amendment shall remain in 
effect from June 10, 2016, until December 31, 2016. Attachment A-2 shall remain in effect 
between January 1, 2017, until August 21, 2017. Attachment A-3 shall remain in effect 
between August 22, 2017, until the effective date of this Fourth Amendment. 

III. REAFFIRMATION 

In all other respects, the Agreement, as amended, and any attachments, remains in full force 
and effect. 

IV. ENTIRE AGREEMENT 

The Agreement, as amended, and any attachments, constitute the entire understanding 
between County and Contractor. 

V. EFFECTIVE DATE 

Unless otherwise provided, this Fourth Amendment shall be deemed effective as of the last 
date it is signed by both Parties. 

SIGNATURE PAGE FOLLOWS 

A4.BSS.SecuritasSecurity ScrviccsUSA.15-20 
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IN WITNESS WHEREOF, the Parties hereto have executed this Fourth Amendment to the 
Agreement. By their signatures below, each signatory represents that he/she has the authority to 
execute this Fourth Amendment and to bind the Party on whose behalf his/her execution is made. 

Date: ------------

ATTEST 
LAWRENCE G. LEES 
Clerk of the Board of Supervisors 

By: Deputy 

Deputy County Counsel 

Date: 
--z.__1·z:_1 ,,~ 

----- - - -----

A4.BSS.SecuritasSecurity ServiccsUSA.15-20 
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COUNTY OF SHASTA 

LES BAUGH, CHAIRMAN 
Board of Supervisors 
County of Shasta 
State of California 

RISK MANAGEMENT APPROVAL 

CONTRACTOR 

Wallace Lavery, Securitas 
USA, Inc., Vice President 

Page 3 ofS 
Page 288 of 485

BOARD OF SUPERVISORS REGULAR MEETING - March 13, 2018



ATTACHMENT A-4 
ON-SITE AND SECURITY PATROL SCHEDULES 

Fixed Post locations and staffing: unless otherwise noted, all days cited exclude County Holidays 

Location 

1220 Sacramento Street 

1220 Sacramento St- Syringe Exchange 
Program 

1265 Redwood Blvd. 

1313 Yuba St (site also includes 1411 
Yuba Street/1612 Market Street 
(Wraparound); 1604 Market Street 
(Howell Hall); 1620/1624 Market Street; 
1628 Market Street (McFall)) 

1400 California Street 

1550 California Street 

1560 Market Street (site also includes 
1420 Yuba Street and 1580 Market 
Street) 

1810 Market Street 

2460 Breslauer Way (site also includes 
2406, 2420, and 2430 Breslauer Way 
buildings) 

2640 Breslauer Way (site also includes 
2632, 2634, and 2644 Breslauer Way 
buildings) 

2650 Breslauer Way 

2757 Churn Creek Road, Suites A and B 

36911 Main Street, Burney, CA 

A4.BSS.SecuritasSecurity ScrvicesUS/\.15-20 
2342-30-2015-0 I A4 
CC: Various 

Staffing 

1 officer, Monday through Friday, 07:00- 18:00 

Wednesdays and Thursdays, 1 officer, 09:30 -
15:30 

1 officer, Monday through Friday, 20:00 -2:00 

2 officers, Monday through Friday. 08:00 - 17:30 

1 officer, Monday through Friday, 07:30- 18:00 

1 officer, Monday through Friday, 07:00- 18:00 

1 officer, Monday through Friday, 8:00 - 17:30 

1 officer, Monday through Friday, 06:00 - 07:30 

1 officer, Monday through Friday, 16:00 - 18:00 

1 officer, Monday through Friday, 07:00- 18:00 

1 officer, Monday through Friday, 07:00 - 08:00 

2 officers, Monday through Friday, 08:00 - 17:00 

1 officer, Monday through Friday, 17:00 - 20:00 

1 officer, Saturdays, Sundays, and County 
holidays, 18:00 - 20:00 

1 officer, daily (seven days per week including 
County holidays), 22:30 - 23:30 

1 officer, Monday through Friday, 6:30 - 8:00 

1 officer, Monday through Friday, 17:00- 21:00 

2 officers, Monday through Friday, 07:00 - 18:00 

1 officer, Monday through Friday, 08:00 - 17:00 
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Patrol locations and number of patrols per day (patrols are conducted seven days per week, 
including weekends and County Holidays, outside of regular business hours, 52 weeks per year) 

Location 

1220 Sacramento Street 

1400 California Street/ 1550 California Street 

1450 Court Street (parking structure) 

1810 Market Street 

2460 Breslauer Way (also includes 2406, 2420, and 
2430 Breslauer Way buildings) 

2640 Breslauer Way (also includes 2632, 2634, and 
2644 Breslauer Way buildings) 

2757 Churn Creek Road 

Alarm response locations 

A. 1400 California Street, Redding, CA 

B. 1810 Market Street, Redding, CA 

C. 2420 Breslauer Way, Redding, CA 

D. 2430 Breslauer Way, Redding, CA 

E. 2460 Breslauer Way, Redding, CA 

F. 2632 Breslauer Way, Redding, CA 

G. 2634 Breslauer Way, Redding, CA 

H. 2640 Breslauer Way, Redding, CA 

I. 2644 Breslauer Way, Redding, CA 

A4.BSS.SecuritasSecuriLy ServiccsUSA.15-20 
2342-30-2015-0 I A4 
CC: Various 

# Patrols 

2 patrols 

1 patrol 

2 patrols ( one patrol between the hours 
of 06:00 and 07:00) 

1 patrol 

2 patrols 

2 patrols 

2 patrols 
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REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  March  13, 2018
CATEGORY:  Consent - Health and Human Services-6.

SUBJECT:

California Department of Health Care Services Certification for Children's Medical Services

DEPARTMENT: Health and Human Services Agency-Public Health

Supervisorial District No. :  All

DEPARTMENT CONTACT:  Terri Fields Hosler, MPH, RD-Public Health Branch Director, (530)
245-6861

STAFF REPORT APPROVED BY:  Terri Fields Hosler, MPH, RD-Public Health Branch Director

Vote Required?

Simple Majority Vote

General Fund Impact?

No Additional General Fund Impact 

RECOMMENDATION

Approve and authorize the: (1) Chairman to sign retroactive renewal Certification Statements with the Children’s Medical
Services branch of the California Department of Health Care Services in support of program plans and budgets for the Child
Health and Disability Prevention Program in the amount of $331,405; the California Children’s Services Program in the amount
of $1,642,108; the Health Care Program for the Children in Foster Care in the amount of $237,583; and for the Monitoring and
Oversight of Foster Children Treated with Psychotropic Medication in the amount of $38,236 for a total of $2,249,332 for the
period of July 1, 2017, through June 30, 2018; and (2) Health and Human Services Agency (HHSA) Director, or any HHSA
Branch Director or Deputy Branch Director, as designated by the HHSA Director, limited authority to execute prospective and
retroactive amendments to the program plans and budgets that result in a net change of no more than $224,933 and other
minor, non-monetary amendments as necessary, providing all such amendments shall otherwise comply with Administrative
Policy 6-101, Shasta County Contracts Manual.

SUMMARY

Approval of the plans and budgets will allow the Health and Human Services Agency (HHSA) to continue to receive funding
from the California Department of Health Care Services for provision of services through Child Health and Disability
Prevention Program (CHDP), California Services Program (CCS), and the Health Care Program for Children in Foster Care
(HCPCFC), including Psychotropic Medication Monitoring and oversight (PMM&O) benefiting children and families in
Shasta County.

DISCUSSION

The Children’s Medical Services (CMS) branch of the California Department of Health Care Services provides funding to
help support health care for children through preventive screening, diagnostic treatment, rehabilitation, and follow-up services
at the local level.  HHSA – Public Health provides administrative oversight and services for the four CMS programs in Shasta
County, in collaboration with other HHSA programs, local medical providers, and other agencies.  These programs are aimed
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at meeting specific health care needs of targeted populations as noted below.
The CHDP Program provides preventive medical services such as well child examinations and immunizations to children with
family incomes at or below 266 percent of the federal poverty level.  HHSA – Public Health oversees the delivery of CHDP
services by over 70 private medical providers throughout the County.  HHSA – Public Health also provides outreach to
increase the number of children who receive services, provides case management to children whose medical conditions are
discovered during the CHDP examinations, and collaborates with other HHSA staff to ensure Medi-Cal applicants are
informed of the availability of these services.
 
HCPCFC was initiated in Shasta County during Fiscal Year (FY) 1999-00 after a joint effort of the State Departments of
Social Services and Health Care Services sought to increase medical/health oversight of children in foster care, HHSA –
Public Health Nurses (PHN) and support staff assigned to HHSA – Children’s Services interacts with local medical providers
to ensure a comprehensive health plan for each foster child.  This work is completed as part of the multidisciplinary team co-
located at Children’s Services that provides a variety of supportive services for foster children.
PMM&O was initiated in Shasta County during FY 2016-2017 and is to be used exclusively to hire or augment existing PHN
staff to permit PHN monitoring and oversight of foster children and youth treated with psychotropic medications.  PHNs
under the general program will continue to address the needs of foster children youth and NMD.
CCS provides case management and treatment services to eligible Shasta County children with eligible physical disabilities
and/or chronic medical conditions.  CCS services are available on an income eligible basis for chronic medical conditions such
as diabetes, cystic fibrosis, cardiac anomalies, malignancies, life threatening injuries, and physical disabilities.  This plan and
budget reflects eligibility determination activities, case management, and administrative oversight of CCS services provided to
eligible children and their families, but does not include the medical care and therapy services cost portion of the program.
The funding and program plans are retroactive due to a delay by the State’s CMS branch in issuing the allocations.

ALTERNATIVES

Alternatives include not signing the Certification Statements or requesting changes to one or more of the documents.

OTHER AGENCY INVOLVEMENT

County Counsel has reviewed the certifications and approved them as to form.  Risk Management has reviewed and approved
the certifications.  This recommendation has been reviewed by the County Administrative Office. Numerous private providers,
other HHSA programs and community agencies involved in the provision of foster and medical care services have been
involved in planning these programs. 

FINANCING

Revenue and appropriation authority for program administration in the four CMS programs were included in Public Health’s
FY 2017-18 Adopted Budgets (BU 411 & 417).  Of the total CMS budget of $2,249,332, $66,408 is contributed by the
County as local match for the administration of the CCS program.  Local match funding for administration of the CCS
program is derived mainly from Social Services and Public Health Realignment funds with approximately $10,012 from the
County General Fund.  Overall, the entire CCS program (Administration and the Medical Therapy Unit) receives $139,159
from the County General Fund, the majority of which is for therapy and treatment services that lie outside the scope of the
CMS contract.  State funds, Medi-Cal reimbursement, and enhancement with federal financial participation make up the
remainder of the funding for these programs.  The HCPCFC program budget of $237,583 and the PMM&O program budget
of $38,236 relies entirely on federal and state funding.  There is no additional General Fund impact associated with this
recommendation.

ATTACHMENTS:
Description Upload Date Description

Childrens Medical
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Childrens Medical Services Agreement 2/28/2018 Services Agreement
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REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  March  13, 2018
CATEGORY:  Consent - Health and Human Services-7.

SUBJECT:

Annual Agreement Funding Application for the Maternal, Child, and Adolescent Health Program in HHSA Public Health
Branch.

DEPARTMENT: Health and Human Services Agency-Public Health

Supervisorial District No. :  All

DEPARTMENT CONTACT:  Terri Fields Hosler, MPH, RD-Public Health Branch Director, (530)
245-6861

STAFF REPORT APPROVED BY:  Terri Fields Hosler, MPH, RD-Public Health Branch Director

Vote Required?

Simple Majority Vote

General Fund Impact?

No Additional General Fund Impact 

RECOMMENDATION

Approve and authorize the: (1) Chairman to sign a retroactive California Department of Public Health Maternal, Child, and
Adolescent Health Agreement Funding Application in an amount not to exceed $411,342 that will allow Health and Human
Services Agency (HHSA) - Public Health to continue services to protect and improve the health of mothers, adolescents,
children, and their families as directed by state and federal law for the period July 1, 2017 through June 30, 2018; and
(2) HHSA Director, or any HHSA Branch Director or Deputy Branch Director, as designated by the HHSA Director, to sign
prospective and retroactive amendments during the term of the agreement that result in a net change in maximum compensation
of no more than $41,000, and other documents related to the agreement that do not result in a substantial or functional change
to the original intent of the agreement, and that otherwise comply with Administrative Policy 6-101, Shasta County Contracts
Manual.

SUMMARY

Shasta County has received Maternal, Child, and Adolescent Health (MCAH) funding since 1982 to assist in providing the
mandated public health service of improving maternal and child health through collaborative efforts, community education,
outreach, and referral. Approval of the MCAH Agreement Funding Application (AFA) will allow HHSA - Public Health to
continue receiving MCAH funds through June 2018, including federal matching funds for fiscal year 2017-18.

DISCUSSION

A five-year community needs assessment specific to MCAH performed by the HHSA-Public Health Branch in Fiscal Year
(FY) 2013-14 with community stakeholder input, identified specific priority needs in the areas of access to health care
including dental health care, partner and family violence, adolescent and perinatal mental health, substance use, overweight and
obesity, child abuse, oral health, and poverty and educational attainment. The funding from this agreement will support FY
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2017-18 activities to address those priorities by: promoting screening for intimate partner violence; screening for substance
abuse and maternal depression during and after pregnancy; increasing awareness of Adverse Childhood Experiences (ACEs),
their impact on health, and tools to address them; increasing awareness of health data and social conditions that contribute to
obesity and poor
birth outcomes; increasing awareness of risk reduction measures for Sudden Infant Death Syndrome (SIDS) through
education, outreach and support for families experiencing SIDS; and, improving access to appropriate health, psychosocial
and preventive care services overall.
 
Additionally, this funding helps support the Comprehensive Perinatal Services Program which is an enhanced Medi-Cal
program that provides comprehensive obstetric care, including health and nutrition education, and psychosocial services for
low-income women from conception through 60 days postpartum to improve birth outcomes.
 
An important benefit of the MCAH program funding is the ability to leverage HHSA - Public Health realignment and local and
state funds to claim additional federal financial resources, enhancing services for Shasta County families.

ALTERNATIVES

Alternatives include not approving the AFA or modifying the proposed activities for FY 2017-18.

OTHER AGENCY INVOLVEMENT

County Counsel has approved the agreement as to form. Risk Management has reviewed and approved the agreement. This
recommendation has been reviewed by the County Administrative Office.
 
HHSA - Public Health collaborated with other local MCAH stakeholders to develop a five-year plan which included the
prioritized activities which were reviewed with the Public Health Advisory Board in July 2014. The Strengthening Families
Collaborative has developed a multi-sector collaborative effort to support the prevention of ACEs as well as improving
protective factors for families. Mercy Maternity Center, Shasta County Child Abuse Prevention Coordinating Council, First 5
Shasta, Shasta County Office of Education, and other local stakeholders collaborate with HHSA-Public Health staff through
the Healthy Babies Program to address perinatal substance abuse and maternal depression.

FINANCING

This agreement is funded through Federal Title V and Title XIX funds. The County match is funded with other local and state
funds as available. The HHSA FY 2017-18 Adopted Budget includes sufficient appropriation authority for the activities
described in this agreement. No additional County General Funds are requested with approval of these recommendations.

ATTACHMENTS:
Description Upload Date Description
MCAH Agreement 2/27/2018 MCAH Agreement
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REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  March  13, 2018
CATEGORY:  Consent - Law and Justice-8.

SUBJECT:

Resolution Declaring Local Emergency No Longer Exists

DEPARTMENT: Sheriff

Supervisorial District No. :  2

DEPARTMENT CONTACT:  Anthony Bertain, Lieutenant (530) 245-6095

STAFF REPORT APPROVED BY:  Tom Bosenko, Sheriff

Vote Required?

Simple Majority Vote

General Fund Impact?

No Additional General Fund Impact 

RECOMMENDATION

Adopt a resolution declaring the termination of the March 6, 2018 proclamation of a local emergency and find that the current
conditions no longer warrant  the need to continue the proclamation pursuant to Government Code 8630(d).

SUMMARY

The conditions that arose and resulted in the February 28, 2018 proclamation of local emergency, ratified by the Board of
Supervisors on March 6, 2018, have been rendered safe. There is no need to continue the proclamation.

DISCUSSION

On February 26, 2018, explosive materials of an unknown age and unknown stability were identified at associated outbuildings
located in close-proximity to a residential structure located at the incident Property. The Shasta County Explosive Ordinance
Disposal (EOD) team evaluated the discovery and determined that stockpiles of highly explosive materials and associated
materials which included blasting caps, detonation cord, smokeless powder, etc., (collectively the “Materials”) were stored on
the Property.
Further evaluation by the EOD team on February 27, 2018 resulted in the decision to order mandatory evacuations within a ½
mile radius of the Property as remediation and disposal of the Materials were undertaken by the EOD team. Approximately 150
pounds of explosives were safely destroyed by the EOD team, however there remained approximately 150 to 200 pounds of
Materials at the Property. These remaining Materials were in an extremely cramped and cluttered environment which made for
investigation, remediation, safe removal, and other safety problems that required the continuing application of multiple local and
state resources.
A determination was made to secure the Property and lift the mandatory evacuations as the EOD team, in conjunction with our
local and state partners, evaluated and developed a remediation plan to render the Property safe.
On February, 28, 2018, a meeting was conducted with the Emergency Management Council.  Upon the conclusion of the
meeting it was determined, with the remaining explosives on scene, the least dangerous method to render the Property safe was
to destroy the two story outbuilding through a controlled burn.  The Sheriff’s Office remained in unified command with the
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Happy Valley Fire Department for this event.
A detailed plan was developed by staff for evacuation, sheltering needs, incineration, re-population and determining how the
property and area would be deemed safe. Multiple variables (weather and location) were taken into consideration in the
planning.  The EOD Team worked diligently, in harm’s way, to remove as much explosive items as possible from the two story
outbuilding working a majority of the time in cramped and unsanitary conditions while also dealing with extreme weather
conditions which increased the danger of handling the explosive items.  The team was even forced to postpone one of the
planned detonations of some of the explosives due to the weather. 
It was determined the best day to conduct this controlled burn would be Monday, March 5, 2018.  The evacuation radius for
the burn was one-half mile, which directly impacted about 100 homes in the area and forced the closure of the Happy Valley
Union Elementary School District.  Even with detailed planning and removal of as much explosive items as possible, there still
remained the possibility of detonation of the remaining explosives; as such evacuations that were ordered again on March 5th

remained in place until the conclusion of the controlled burn.  Air quality monitoring was set in place to record air samples
before, during and after the burn.
On Monday, March 5, 2018, at about 1042 hours, The EOD Team initiated the controlled burn.  A water curtain was turned
onto the main house in effort to protect it from damage.  At about 1046, it was reported there was positive ignition from the
remote ignitors. As a result, the two story outbuilding was successfully destroyed.  Additionally, a conex box and an
uninhabitable trailer were also destroyed due to the fire.
Air quality samples taken of the area during the burn operation revealed no negative impact to air quality.  At 1500 hours, the
evacuation order was lifted and all residents were allowed to return home.  Upon inspection of the main residence there was no
significant damage noted from the fire.  A small road closure remained in effect until the EOD Team could return to the scene
the following day and safely check the area.
On Tuesday, March 6, 2018, the EOD Team returned to the scene and conducted a meticulous search of the area.  While
searching the remains of where the two story outbuilding once stood, the EOD Team located a partially damaged, unexploded,
hand grenade.  The EOD Team was able safely destroy the hand grenade on scene.  At about 1400 hours, the scene was
declared safe and the remaining road closure was lifted. 
Shasta County Environmental Health will be working with the property owner to ensure the site is cleaned up in a timely
manner.
At this time it is recommended that the Board of Supervisor’s adopt a resolution declaring the local emergency no longer
exists.

ALTERNATIVES

There are no recommended alternatives.

OTHER AGENCY INVOLVEMENT

Other agency involvement included, but was not limited to: Happy Valley Fire Department, Shasta County Department of
Public Works, Shasta County Resource Management-Environmental Health and Air Quality, Shasta County Fire/Cal Fire,
California Highway Patrol, Redding Police Department, California Office of Emergency Services, County Counsel, Shasta
County Administration, the Shasta County Board of Supervisors, California Air Resource Board (CARB,) Anderson, Police
Department, Happy Valley Citizens Volunteer Patrol (CVP), Shasta County Sheriff’s Office Search and Rescue, Redding
Fire Department, Shasta Cascade Hazardous Materials Response Team (SCHMRT),  Shasta Area Safety Communications
Agency (SHASCOM), Dignity Health, American Medical Response (AMR), American Red Cross, Blue Star Gas, Pacific
Gas and Electric, Clear Creek Community Services District, and Shasta County Health and Human Services Agency - Public
Health.

FINANCING

Costs associated with this incident have not been determined at this time.

ATTACHMENTS:
Description Upload Date Description

Resolution Declaring
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Resolution Declaring Local Emergency No Longer Exists 3/8/2018 Local Emergency No
Longer Exists
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RESOLUTION NO. 2018-______  

 

A RESOULUTION OF THE BOARD OF SUPERVISORS OF THE COUNTY OF 

SHASTA DECLARING THE LOCAL EMERGENCY DUE TO THE DISCOVERY OF 

EXPLOSIVES AND OTHER ITEMS RELATED TO EXPLOSIVES IN AN 

OUTBUILDING LOCATED AT 5747 HAPPY VALLEY RD NO LONGER EXISTS 

 

 

 

WHEREAS, Section 2.72.060, Shasta County Code of the County of Shasta empowers 

the Director of Emergency Services to proclaim the existence or threatened existence of a local 

emergency if the board of supervisors is not in session; and 

 

WHEREAS, conditions of extreme peril to the safety of persons and property arose 

within the County of Shasta when on February 26, 2018, explosives associated materials of an 

unknown age and unknown stability were identified at associated outbuildings located in close-

proximity to a residential structure located at 5747 Happy Valley Road, Anderson, in an 

unincorporated area of the County of Shasta (the “Property”); and 

 

WHEREAS, the Shasta County Explosive Ordnance Disposal (EOD) team conducted a 

preliminary evaluation and determined that stockpiles of highly explosive materials and 

associated materials were located at the Property; and 

 

WHEREAS, assessment by the EOD team found that these large quantities of varied 

volatile and potentially explosive materials were deteriorated and unstable and these varied 

volatile and potentially explosive materials were in an extremely cramped and cluttered 

environment, presenting investigation, remediation, safe removal, and other safety problems that 

required the continuing application of multiple local, state, and federal resources; and 

 

WHEREAS, the highly explosive, unstable materials that were identified created 

conditions of extreme peril directly endangering persons and property within the unincorporated 

areas of the County; and 

 

WHEREAS, the Board of Supervisors was not in session and the Director of Emergency 

Services of the County did proclaim the existence of a local emergency within the County of 

Shasta due to the discovery of these highly explosive materials and associated materials on 

February 28, 2018 at 3:50 p.m.; and 

 

WHEREAS,  on Monday, March 5, 2018 action was successfully taken to effect a 

controlled burn of the outbuilding located at the Property and after the controlled burn was 

determined successful residents were allowed to return their homes with a small section of the 

area still being under a soft closure for follow-up and verification that no threat remained; and 

 

WHEREAS, the Board of Supervisors ratified the Director of Emergency Services 

proclamation on March 6, 2018 and the local emergency was continued until such time that EOD 
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Resolution No. 2018-_______ 

Page 2 

 

personnel could thoroughly examine and search the remains of the outbuilding to deem no 

additional threat existed; and  

 

WHEREAS, on Tuesday, March 6, 2018, after a thorough search of the area it was 

deemed safe by local officials and all restrictions were lifted. 

 

 NOW, THEREFORE, BE IT RESOLVED, that the conditions that caused the 

emergency declaration have since passed and the local emergency is deemed to no longer exist. 

. 

DULY PASSED AND ADOPTED this               day of                                 , 2018 by the Board 

of Supervisors of the County of Shasta by the following vote: 

 

 AYES:  

 NOES:  

 ABSENT:  

 ABSTAIN:  

 RECUSE:  

 

              

       LES BAUGH, CHAIRMAN 

       Board of Supervisors 

       County of Shasta  

       State of California 

 

ATTEST: 

 

LAWRENCE G. LEES 

Clerk of the Board of Supervisors 

 

 

 

By        

               Deputy  
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REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  March  13, 2018
CATEGORY:  Consent - Public Works-9.

SUBJECT:

Ash Creek Road at Sacramento River Overflow Bridge - Geotechnical Services

DEPARTMENT: Public Works

Supervisorial District No. :  5

DEPARTMENT CONTACT:  Pat Minturn, Public Works Director, (530) 225-5661

STAFF REPORT APPROVED BY:  Pat Minturn, Public Works Director

Vote Required?

Simple Majority Vote

General Fund Impact?

No General Fund Impact 

RECOMMENDATION

Take the following actions regarding the “Ash Creek Road at Sacramento River Overflow Bridge Replacement Project,”
Contract No. 703921: (1) Find the geotechnical site investigation categorically exempt in conformance with the California
Environmental Quality Act (CEQA) Guidelines Section 15306, Class-6-Information Collection; and (2) approve and authorize
the Chairman to sign a two-year agreement with Yeh and Associates Consultants, Inc. in an amount not to exceed $61,486 to
provide geotechnical services from the date of signing through March 11, 2020.

SUMMARY

A geotechnical investigation is proposed to replace the Ash Creek Road at Sacramento River Overflow Bridge.

DISCUSSION

The Ash Creek Road at Sacramento River Overflow Bridge spans a side channel of the River near Cottonwood.
 Replacement is proposed.  In November 2017, the County issued a request for proposals (RFP) for geotechnical services.
Seven proposals were received. The proposals were evaluated based upon: understanding of the work; experience with similar
kinds of work; quality of staff; capability of developing innovative or advanced techniques; familiarity with state and federal
procedures; and demonstrated technical ability. Yeh and Associates Consultants, Inc. was deemed to be the most qualified
firm to complete the work.  The attached agreement has been negotiated and is recommended for approval.  The proposed
CEQA determination only considers the geotechnical investigation itself.  A CEQA study for the larger project is in progress.

ALTERNATIVES

The Board may decline to award the agreement at this time. Geotechnical data is needed to design the bridge.

OTHER AGENCY INVOLVEMENT

Caltrans oversees project funding and reviewed the agreement for federal compliance. County Counsel has approved the
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agreement as to form. Risk Management has reviewed and approved the agreement. The County Administrative Office has
reviewed this recommendation.

FINANCING

The total cost of the bridge replacement project is estimated to be $1,420,000.  The bridge is eligible for 88.53% federal
funding. The remaining match will be provided from the road fund. Adequate funds were included in the Adopted 2017/18
Roads budget. There is no General Fund impact.

ATTACHMENTS:
Description Upload Date Description

Yeh and Associates Consultants, Inc. Agreement 3/5/2018
Yeh and Associates
Consultants, Inc.
Agreement
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REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  March  13, 2018
CATEGORY:  Consent - Public Works-10.

SUBJECT:

Dokken Amendment – 2017 Storm Damage

DEPARTMENT: Public Works

Supervisorial District No. :  All

DEPARTMENT CONTACT:  Pat Minturn, Public Works Director, (530) 225-5661

STAFF REPORT APPROVED BY:  Pat Minturn, Public Works Director

Vote Required?

Simple Majority Vote

General Fund Impact?

No General Fund Impact 

RECOMMENDATION

Approve and authorize the Chairman to sign an amendment to the agreement, effective date of signing with Dokken
Engineering to provide the Public Works Director or his/her designee the authority to approve amendments up to $48,000
(10% of original total compensation), for a new total not to exceed $530,000, to provide engineering and geotechnical services
for the 2017 Storm Damage Projects, and retain the original term from date of signing through December 31, 2021.

SUMMARY

Additional geotechnical services are proposed for 2017 Storm Damage Projects.

DISCUSSION

In 2017, severe storms damaged numerous County facilities. On November 14, 2017, the County entered into an agreement
with Dokken Engineering for engineering and geotechnical services at a list of sites. It has since been determined that the
Whiskey Creek Culvert site needs to be added to the list at an estimated cost of $23,000. Flexibility is proposed to amend the
agreement in an amount not to exceed $48,000 (10% of the original total compensation) for a new amount not to exceed
$530,000.

ALTERNATIVES

The Board may decline to proceed with the amendment. Geotechnical services will be required for the Whiskey Creek Culvert.

OTHER AGENCY INVOLVEMENT

County Counsel has approved the amendment as to form.  Risk Management has reviewed and approved the amendment. 
The recommendation has been reviewed by the County Administrative Office.

FINANCING
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FEMA/OES funding will cover 94% of eligible costs.  Adequate funds are included in the Adopted FY 2017/18 Road Fund
budget. There is no General Fund impact.

ATTACHMENTS:
Description Upload Date Description
Dokken Agreement - First Amendment 3/5/2018 Dokken Agreement -

First Amendment
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FIRST AMENDMENT TO THE AGREEMENT BETWEEN 
THE COUNTY OF SHASTA AND DOKKEN ENGINEERING 

TO PROVIDE ENGINEERING AND GEOTECHNICAL SERVICES FOR 
2017 STORM DAMAGE PROJECTS 

This First Amendment is entered into between the County of Shasta ("County"), a 
political subdivision of the State of California, and Dokken Engineering, a California 
Corporation ("Consultant"). 

RECIT ALS 

WHEREAS, County and Consultant have previously entered into an agreement on 
November 14, 2017, to provide for Engineering and Geotechnical Services for 2017 Storm 
Damage Projects ("Original Agreement"); and 

WHEREAS, County and Consultant desire to amend the Original Agreement to provide 
the Public Works Director or hislher designee the authority to approve amendments up to 
$48,000.00 (10% of original total compensation); and 

WHEREAS, County and Consultant desire to amend the Original Agreement to increase 
the amount of compensation payable to Consultant by $48,000, for a new total not to exceed 
$530,000.00; and 

WHEREAS, the Original Agreement and the First Amendment are collectively referred 
to as the "Agreement." 

NOW, THEREFORE, the Agreement is amended as follows: 

I. Paragraph E. is added to ARTICLE V ENTIRE AGREEMENT; AMENDMENTS; 
HEADINGS; EXHIBITS/ APPENDICES of the Agreement as of the effective date of this 
First Amendment to read as follows: 

E. During the term of this agreement, the Public Works Director or hislher designee may 
approve in writing amendments to this agreement, provided amendments do not 
exceed $48,000.00 (10% of the original total amount), and the total amount of the 
agreement does not exceed $530,000.00. 

II. Paragraph H. of ARTICLE X ALLOWABLE COSTS AND PAYMENTS of the 
Agreement is amended as of the effective date of this First Amendment in its entirety to read as 
follows: 

H. The total amount payable by COUNTY including the fixed fee shall not exceed 
$530,000.00. 

DOKKEN Engineering 
Engineering and Geotechnical Services 
First Amendment 

1 2017 Storm Damage Projects 
No. 706775 
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III. REAFFIRMATION 

In all other respects, the Agreement, as amended, and any attachments, remains in full 
force and effect. 

IV. ENTIRE AGREEMENT 

The Agreement, as amended, and any attachments, constitute the entire understanding 
between County and Consultant. 

V. EFFECTIVE DATE 

Unless otherwise provided, this First Amendment shall be deemed effective as of the last 
date it is signed by both parties. 

SIGNATURE PAGE FOLLOWS 

DOKKEN Engineering 
Engineering and Geotechnical Services 
First Amendment 

2 2017 Storm Damage Projects 
No. 706775 
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IN WITNESS WHEREOF, the County and Consultant have executed this First Amendment to 
the Agreement. By their signatures below, each signatory represents that he/she has the authority 
to execute this First Amendment and to bind the party on whose behalf his/her execution is 
made. 

Date: ----------

ATTEST: 

LAWRENCE G. LEES 
Clerk of the Board of Supervisors 

By: _____________ _ 
Deputy 

Approved as to form: 

RUBIN E. CRUSE, JR 
County Counsel 

By~J'!!!$I=3 i.J~ 
David M. Y orto I • 

Senior Deputy County Counsel 

CONSULTANT 
DOKKEN ENGINEERING 

Print Name: Richard T. Liptak 

Title:--,P,,-,r=e=si=d:..:cen~t,,-________ _ 

Date:_zt1--4--z-f-?J--'J8=-----__ _ 

Tax LD. #:_---'6"-'=8'---'-0"-"0=9.=:....96=6"-'4'----______ _ 

DOKKEN Engineering 
Engineering and Geotechnical Services 
First Amendment 

3 

COUNTY OF SHASTA 

LES BAUGH, CHAIRMAN 
Board of Supervisors 
County of Shasta 
State of California 

RISK MANAGEMENT APPROVAL 

B y: _ ___ ~'---I-L---=---+-+------------'''''''_ 

Print Name:_=~-== _____ _ 

Title: Secretary 

Date:_!2----L.!_2....L......7 l--/2_U_1 ~---

2017 Storm Damage Projects 
No. 706775 
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REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  March  13, 2018
CATEGORY:  Consent - Public Works-11.

SUBJECT:

Gas Point Road Widening Project – Right of Way

DEPARTMENT: Public Works

Supervisorial District No. :  5

DEPARTMENT CONTACT:  Pat Minturn, Public Works Director, (530) 225-5661

STAFF REPORT APPROVED BY:  Pat Minturn, Public Works Director

Vote Required?

Simple Majority Vote

General Fund Impact?

No General Fund Impact 

RECOMMENDATION

Take the following actions regarding the “Gas Point Road Widening Project,” Contract No. 702976: (1) Approve and
authorize the Chairman to sign a right-of-way contract with Steve and Natalie Cox for right-of-way (0.11 acres at $10,000) plus
a Federal Highway Administration signing incentive of $1,000; and (2) accept one Easement Deed conveying the right-of-way
parcel.

SUMMARY

Right-of-way acquisition is proposed to widen Gas Point Road.

DISCUSSION

The County is preparing to add a center turn lane and paved shoulders on Gas Point Road from Stone Gate Drive to Charles
Street.  The project requires the acquisition of ten right-of-way parcels.  Agreements have been reached with the last property
owners.
 
Local agencies may offer a bonus to property owners who sign in a timely manner.  The incentives must be offered equally to
all property owners and are reimbursable by the Federal Highway Administration.  The subject property owners signed within
the requisite sixty days of accepting the first written offer.

ALTERNATIVES

The Board may decline to enter into the agreement.  The right-of-way is necessary to construct the project.

OTHER AGENCY INVOLVEMENT

Caltrans oversees the project funding.  County Counsel has approved the contract as to form.  Risk Management has
reviewed and approved the contract.  The recommendation has been reviewed by the County Administrative Office.
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FINANCING

The total project cost estimate is $1,300,000.  Federal funds will cover 90%.  Adequate funds are included in the Adopted FY
2017/18 Roads budget.  There is no General Fund impact.

ATTACHMENTS:
Description Upload Date Description
Right of Way Contract - Cox 3/5/2018 Right of Way Contract -

Cox
Easement Deed - Cox 3/1/2018 Easement Deed - Cox
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STEVE A. COX AND 
NATALIE COX 

COUNTY OF SHASTA 
STATE OF CALIFORNIA 

RIGHT OF WAY CONTRACT 

APN: 086-160-011 
GAS POINT ROAD 

WIDENING PROJECT 

This contract is entered into by and between the County of Shasta, hereinafter known as "County", and 
Steve A. Cox and Natalie Cox, hereinafter known as "Grantor." 

1. Grantor grants to County a property interest, in the form of Exhibit "I" (the "Deed") attached 
hereto and incorporated herein, conveying the property interest described in the Deed and Exhibits 
"A" and "B" attached thereto (the "Property"). The Deed has been executed by Grantor and 
delivered to County. 

2. The parties have herein set forth the whole of their agreement, the performance of which 
constitutes the entire consideration for the conveyance of the Property and shall relieve County of 
all further obligations or claims relating to the location or construction of the proposed public 
improvement, which is described as widening Gas Point Road in accordance with the project 
specifications as shown on the Gas Point Road Widening Plan - Contract No. 702976, on file in 
the Shasta County Surveyor's Office (the "Specifications"). 

3. County shall: 

A. Compensate Grantor in the amount of $10,000.00 for the property interest described in 
section 1. above, including all compensation for approximately 140 feet of chain link fence 
and landscaping. The compensation provided pursuant to this subsection shall be paid into 
Escrow No. P-177955 at Placer Title Company located at 2145 Larkspur Lane, Suite A, 
Redding, CA 96002 for payment to Grantor. If escrow is not closed and transfer of title is 
not complete within 180 days of execution of this contract by both parties, the 
compensation described in this subsection and the Deed shall be disbursed by Placer Title 
Company to County upon written request by County. If County requests that the 
compensation provided for in this contract and the Deed be disbursed to it, County shall 
pay the compensation described in this subsection directly to Grantor within sixty days of 
County's receipt of the compensation. 

B. In addition to the compensation mentioned in Section 3.A. above, it is agreed the County 
will pay a sum of $1,000.00 as an incentive to the Grantor for the timely signing of the 
Right of Way Contract. This incentive payment offer expires sixty (60) days from the 
Initiation of Negotiations (DATE YOU RECEIVED THIS CONTRACT BY EITHER 
CERTIFIED MAIL OR HAND DELIVERED). 

C. The compensation provided for in this section shall be paid after title to the Property is 
transferred to County free and clear of all liens, encumbrances, taxes, assessments, 
easements, and leases (recorded or unrecorded) except: 

Gas Point Rd Widening 
Cox 

Page 1 of4 No. 702976 
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(1) Taxes for the fiscal year shall be cleared and paid in the manner required by 
Revenue and Taxation Code Section 5086; 

(2) Covenants, conditions, restrictions and reservations of record contained in the 
above referenced conveyance, if any; 

(3) Easements or rights of way over the Property for public or quasi-public utility or 
public street purposes, if any. 

D. Pay all escrow and recording fees incurred in this transaction. 

4. Any amount necessary to satisfy any due and payable taxes and any delinquent taxes due in any 
fiscal year except the fiscal year in which title to the Property is transferred to County, together 
with penalties and interest thereon, and any delinquent or non-delinquent assessments, and any 
bonds except those which title is to be taken subject-to or in accordance with the terms of this 
contract, may be deducted from the compensation provided in Section 3. 

5. Grantor warrants that there are no oral and/or written leases on any portion of the Property 
exceeding a period of one month. 

6. The right of possession and use of the Property shall commence upon transfer oftitle to County. 
Transfer of title is defmed as the date in which the Board of Supervisors accepts the Deed 
conveying the interest in the Property to the County as well as compensation shown in Clause 3.A. 
being placed in said escrow account and made available to Grantor. 

7. Grantor shall defend, hold harmless and indemnify Shasta County, its elected officials, officers, 
employees, agents and volunteers against all claims, suits, actions, costs, expenses (including but 
not limited to reasonable attorney's fees of County Counsel and counsel retained by County, expert 
fees, litigation costs, and investigation costs), damages, jUdgments or decrees occasioned by any 
person's or persons' claim or assertion regarding title to the Property. 

8. At no expense to Grantor, and at the time of construction of the project, as additional compensation 
for the property interest described in section 1. above, County shall, in accordance with the 
Specifications, complete the following work on the Property: 

A. Reconstruct one existing road connection. The road connection shall be considered an 
encroachment under permit on the County highway and is to be maintained, repaired and 
operated as such by Grantor, their assigns and successors. Grantor shall grant to County, 
its employees and agents, permission to enter upon Grantor's property, for the purpose of 
constructing the public improvements described in the Specifications and accomplishing 
all necessary incidents thereto including but not limited to the work described in this 
section. Upon County's recordation of a notice of completion for the Project, Grantor 
hereby assumes ownership and responsibility for the improvements constructed on 
Grantor's property and releases the County and its employees and agents from any further 
responsibility related to the work performed by County pursuant to this section. 

B. Remove trees and vegetation from the Property as described in the Specifications. Any 
usable wood will be bucked into 4-foot lengths, and stacked clear of the project work area 
on Grantor's remaining property. All branches and brush resulting from County's removal 

Gas Point Rd Widening 
Cox 
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of trees on the Property pursuant to this subsection shall be removed from Grantor's 
remaining property. 

9. This contract supersedes all previous agreements between Grantor and County regarding the 
Property and constitutes the entire understanding of the parties hereto. There are no agreements, 
representations, or warranties, express or implied, not specified in this contract. 

10. Grantor represents and warrants that Grantor has not engaged nor dealt with any agent, broker, or 
fmder in connection with the sale contemplated by this contract. Grantor shall pay, and shall hold 
the County harmless from and against, any commission or fmder's fee payable to any other person 
(or legal entity which) who represents or claims to represent the Grantor. 

11. The terms of this contract shall not be waived, altered, modified, supplemented or amended in any 
manner whatsoever except by written agreement signed by the parties. 

Gas Point Rd Widening 
Cox 

SIGNATURE PAGE FOLLOWS 
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NO OBLIGATION, OTHER THAN THOSE SET FORTH HEREIN, WILL BE RECOGNIZED. 

IN WITNESS WHEREOF, County and grantor have executed this agreement on the day and year set 
forth below. By their signatures below, each signatory represents that he/she has the authority to execute 
this agreement and to bind the party on whose behalf his/her execution is made. 

APPROVED: 
GRANTOR 

APPROVED: 
County of Shasta 

By ______________________ _ 

LES BAUGH, Chairman 
Board of Supervisors 
County of Shasta 
State of California 

ATTEST: 

LAWRENCE G. LEES 
Clerk of the Board of Supervisors 

By _____________________ __ 

Deputy 

RECOMMENDED FOR APPROVAL: 

TURN, Director 
ublic Works 

Gas Point Rd Widening 
Cox 

Date -~+-~---r-~ J_U_'_y __ _ 

Date _ 2--+--/' +--,-//-"",-B __ _ 
I , 

Date ------------------

APPROVED AS TO FORM: 

RUBIN E. CRUSE, JR. 
County Counsel 

r. 
Senior Deputy ounty Counsel 

RISK MANAGEMENT APPROVAL 

By __ ~~_r~~~~~~~ 
Ja o son 

agement Analyst III 
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RECORDING REQUESTED BY 
PATRICK J. MINTURN 
RETURN TO: 
SHASTA COUNTY DEP ARTMENTOF PUBLIC WORKS 
1855 PLACER STREET 
REDDING, CA 96001 

NO FEE - COUNTY BUSINESS 
GOVERNMENT CODE §-6103 
AP NO. 086-160-011 (a portion) 
PROJECT: Gas Point Rd. Widening (ROAD) 

DPW NO. 1H01B-2017-06 

EXHIBIT "1" 

--------------------------------------Space above this line for Recorder's use only---------------~-----:_---~-----------
UNINCORPORATED AREA DTT = $0 - R&T §11922 

EASEMENT DEED 

IN CONSIDERATION, receipt of which is hereby acknowledged, 

STEVE A. COX AND NATALIE COX, HUSBAND AND WfFE, AS JOINT TENANTS, 

HEREBY GRANTS to the COUNTY OF SHASTA, a political subdivision of the State of 
/ "" " 

California, a pennanent easement for public purposes in, upon, over, under, across and along the 

following described real property situated in the southwest one-quarter of Section 7, Township 29 

North, Range 4 West, M.D.B.& M., in the uninco1l?otated area of County of Shasta, State of 

California, more particularly desyribedin EXHIBITS 'A' and 'B', attached hereto and made a 

part hereof. 

By ______ ~~------~--------------
STEVE A. COX 

By ___ ~~ ________________________ ___ 

NATALIE COX 

Dated. _______ _ 

Dated --------------
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EXHIBIT "I" 

COUNTY OF SHASTA 

STATE OF CALIFORNIA 

EASEMENT DEED 

STEVE A. COX AND NATALIE COX 

TO 

COUNTY OF SHASTA 

(CERTIFICATE OF ACCEPTANCE, GOVERNMENT CODE, SECTION 27281) 

THIS IS TO CERTIFY that the jnterest in real property conveyed by the deed or grant dated 

______ --', from STEVPA. COX and NATALIE COX, to the COUNTY OF SHASTA, 

State of California, a governfuentalagency(a political subdivision of the State of California) is 

hereby accepted by order of the Boatd of Supervisors on _______ , and the grantee 

hereby consents to the recordation thereof-by its duly authorized officer. 

IN WITNESS WHEREOF, I have hereunto set my hand this __ day of 

----:----,----i-" 201~. 

LAWRENCE G. LEES 

Clerk of the Board of Supervisors 

By ___________ ___ 

Deputy 
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Legal Description Cox 
- Gas Point Road Widening Project 

EXHIBIT "A" 

All that portion of real property situated in the southwest one-quarter of Section 4, Township 29 
North, Range 4 West, M.D.B.& M., in the unincorporated area of the County of Shasta, State of 
California, as conveyed to Steve A. Cox and Natalie Cox, husband and wife, as joint tenants, by 
deed recorded April 20, 2015 in Official Records Document 2015-0010669, Shasta County 
Records, lying southerly of a Right of Way line as shown on Exhibit "B", attached hereto and 
made a part thereof, said Right of Way line lying 35.00 feet northerly of and parallel with the 
centerline of monumentation for construction of a portion of Gas Point Road, Shasta County Road 
No. IHOIB, as shown on that celtain Record of Survey for Gas Point Road filed June 23,2017 in 
Book 59 of Land Surveys at Page 30, Shasta County Records. 

Being a portion of APN 086-160-011 
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RECORDING REQUESTED BY 
PATRICK J. MINTURN 
RETURN TO: 
SHASTA COUNTY DEPARTMENTOF PUBLIC WORKS 
1855 PLACER STREET 
REDDING, CA 96001 

NO FEE - COUNTY BUSINESS 
GOVERNMENT CODE §-6103 
AP NO. 086-160-011 (a portion) 
PROJECT: Gas Point Rd. Widening (ROAD) 

DPW NO. IHOIB-2017-06 
--------------------------------------Space above this line for Recorder's use only-----------------------------------------
UNINCORPORATED AREA DTT = $0 - R&T § 11922 

EASEMENT DEED 

IN CONSIDERATION, receipt of which is hereby acknowledged, 

STEVE A. COX AND NATALIE COX, HUSBAND AND WIFE, AS JOINT TENANTS, 

HEREBY GRANTS to the COUNTY OF SHASTA, a political subdivision of the State of 

California, a permanent easement for public purposes in, upon, over, under, across and along the 

following described real property situated in the southwest one-quarter of Section 7, Township 

29 North, Range 4 West, M.D.B.& M., in the unincorporated area of County of Shasta, State of 

California, more particularly described in EXHIBITS' A' and 'B', attached hereto and made a 

part hereof. 

Dated ~VIV 
7 

STEVE A. COX 

BY~ 
NA IE COX 

Dated .J b /(8 
--=~, '--,(1--'-............. _--
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COUNTY OF SHASTA 

STATE OF CALIFORNIA 

EASEMENT DEED 

STEVE A. COX AND NATALIE COX 

TO 

COUNTY OF SHASTA 

(CERTIFICATE OF ACCEPTANCE, GOVERNMENT CODE, SECTION 27281) 

THIS IS TO CERTIFY that the interest in real property conveyed by the deed or grant dated 
______ ---', from STEVE A. COX and NATALIE COX, to the COUNTY OF 

SHASTA, State of California, a governmental agency (a political subdivision of the State of 
California) is hereby accepted by order of the Board of Supervisors on ______ ----', and 
the grantee hereby consents to the recordation thereofby its duly authorized officer. 

IN WITNESS WHEREOF, I have hereunto set my hand this __ day of 
______ ----', 201_. 

LAWRENCE G. LEES 
Clerk of the Board of Supervisors 

By ___________ ___ 

Deputy 
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Legal Description Cox 
- Gas Point Road Widening Project 

EXHIBIT "A" 

All that portion of real property situated in the southwest one-quarter of Section 4, Township 29 
North, Range 4 West, M.D.B.& M., in the unincorporated area of the County of Shasta, State of 
California, as conveyed to Steve A. Cox and Natalie Cox, husband and wife, as joint tenants, by 
deed recorded April 20, 2015 in Official Records Document 2015-0010669, Shasta County 
Records, lying southerly of a Right of Way line as shown on Exhibit "B", attached hereto and 
made a part thereof, said Right of Way line lying 35.00 feet northerly of and parallel with the 
centerline of monumentation for construction of a portion of Gas Point Road, Shasta County Road 
No. IHO 1 B, as shown on that celiain Record of Survey for Gas Point Road filed June 23, 2017 in 
Book 59 of Land Surveys at Page 30, Shasta County Records. 

Being a portion of APN 086-160-011 
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ACKNOWLEDGMENT 

A notary public or other officer completing this 
certificate verifies only the identity of the individual 
who signed the document to which this certificate is 
attached, and not the truthfulness, accuracy, or 
validity of that document. 

State of Califor'1~~ ~_ / 
County of __ 6:~11.~~~~ _______ _ 

On Mvye1. /, 1rJI ~ 
I 

before me, ,f A.efr~I'VSI ,4~~ '7v~/' c... 
(insert name and title of the officer) 

personally appeared ()I-vv'l-- J. ~lC a-v J ~~ ~ Cox 
who proved to me on the basis of satisfactory evidence to be the person(s) whose name(s) 'i9/are 
subscribed to the within instrument and acknowledged to ,me that hetsAe/they executed the same in 
~/their authorized capacity(ies), and that by ~/their signature(s) on the instrument the 
person(s), or the entity upon behalf of which the person(s) acted, executed the instrument. 

I certify under PENALTY OF PERJURY under the laws of the State of California that the foregoing 
paragraph is true and correct. 

WITNESS my hand and official seal. 

Signature~ __ . _ ---,-----",..L-___ ----==""' __ 

~A A <"n <">AAt"\AAA6A 

O
Y" u,,~, J. AND R E W S , 
~~~" !, COMM. # 2192651 ~ 

CJ • NOTARY PUBLIC· CALIFORNIA G) 
2 SACRAMENTO COUNTY 0 

_ COMM. EXPIRES APRIL 20 2021 ~ 
(Seal) 
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REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  March  13, 2018
CATEGORY:  Consent - Public Works-12.

SUBJECT:

Gas Point Road at Park Drive – Right of Way

DEPARTMENT: Public Works

Supervisorial District No. :  5

DEPARTMENT CONTACT:  Pat Minturn, Public Works Director, (530) 225-5661

STAFF REPORT APPROVED BY:  Pat Minturn, Public Works Director

Vote Required?

Simple Majority Vote

General Fund Impact?

No General Fund Impact 

RECOMMENDATION

Take the following actions regarding the “Gas Point Road at Park Drive Corridor Improvement Project,” Contract No.
702984: (1) Approve and authorize the Chairman to sign an easement agreement with the Cottonwood Union School District
for right-of-way (0.90 acres); and (2) accept one Easement Deed conveying the right-of-way parcel.

SUMMARY

Right-of-way acquisition is proposed to improve Gas Point Road near Park Drive in Cottonwood.

DISCUSSION

The County is preparing to improve Gas Point Road at Park Drive in Cottonwood.  The existing pedestrian crossing will be
upgraded to a full traffic signal.  Left turn lanes will be added.  Sidewalks will be constructed including a pedestrian bridge
across Crowley Gulch.
 
Cottonwood Union Elementary School District (District) and Cottonwood Community Center (CCC) facilities currently take
access within the project limits.  Their access will be consolidated at the new signal. The District will grant road right-of-way in
exchange for parking lot improvements.  The District has also granted an access easement to CCC.  On November 1, 2016,
the Board adopted a resolution for a Mitigated Negative Declaration finding for the project pursuant to the California
Environmental Quality Act (CEQA).

ALTERNATIVES

The Board may decline to acquire the right-of-way. The right-of-way is necessary to construct the project.

OTHER AGENCY INVOLVEMENT

County Counsel has approved the agreement as to form.  Risk Management has reviewed and approved the agreement. The
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recommendation has been reviewed by the County Administrative Office.

FINANCING

The total project is estimated to cost $1,500,000.  Funding is proposed from Solid Waste, Traffic Impact Fees and Road
Funds.  Gas Point Road provides primary access to Anderson Solid Waste Landfill which pays impact fees.  Cottonwood
also has its own Traffic Impact Fee program.  Adequate funds will be included in the Proposed FY 2018/19 Solid Waste and
Roads budgets. There is no General Fund impact.

ATTACHMENTS:
Description Upload Date Description

Easement Agreement - Cottonwood Union School District 3/1/2018
Easement Agreement -
Cottonwood Union
School District

Easement Deed - Cottonwood Elementary School District 3/1/2018
Easement Deed -
Cottonwood Elementary
School District
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COTTONWOOD UNION 
SCHOOL DISTRICT 

COUNTY OF SHASTA 
STATE OF CALIFORNIA 

EASEMENT AGREEMENT 

APN 087-270-001 
GAS POINT ROAD AT PARK DRIVE 

CORRIDOR IMPROVEMENT PROJECT 

This agreement for the acquisition of an easement (the "Agreement") is dated and effective as of the 
latest date shown on the signature page hereto (the "Effective Date"), and is entered into by and between 
the County of Shasta, a political subdivision of the State of California (the "County"), and the 
Cottonwood Union School District, a California public school district (the "District"), collectively 
referred to herein as the Parties. 

RECITALS 

WHEREAS, District owns the real property and the land appurtenant thereto (the "District Parcel") 
known as APN 087-270-001, and depicted on the map attached hereto as ExhibitA; and 

WHEREAS, County desires to improve traffic flow and safety along Gas Point Road by 
constructing and maintaining a traffic signal, tum lane, sidewalks, curbs, gutters, planter boxes, a 
pedestrian bridge across Crowley Creek, and other improvements (the "Improvements") along the 
District Parcel; and 

WHEREAS, in order to construct and maintain the Improvements, District desires to convey, and 
County desires to acquire, a public easement with a legal description as described in Exhibit B and as 
depicted in the diagram in Exhibit C (the "Easement"), on the terms and conditions set forth herein; and 

WHEREAS, in consideration for the District's granting of the Easement, County agrees to pave and 
stripe the parking lot located at the West Cottonwood School ballparks (the "Parking Lot"), and District 
agrees to grant County a temporary construction easement over and across the Parking Lot in order to 
construct the improvements to the Parking Lot ("Parking Lot Improvements"); and 

WHEREAS, an instrument in the form of an easement deed (the "Deed") effecting the District 
Parcel has been executed concurrently with this Agreement and delivered to a County representative 
with regard to the Easement, and is attached hereto as Exhibit D. 

NOW, THEREFORE, in consideration of the rights and obligations set forth below, the Parties 
mutually agree as follows: 

TERMS, CONDITIONS AND COVENANTS 

1. Recitals. All recitals contained herein are true and correct. 

2. Grant of Easement; Consideration. Subject to the terms of this Agreement, District grants to 
County the Easement with a legal description as described in Exhibit B and diagram of the 
Easement as depicted in Exhibit C. The Easement is subject to all existing liens, encumbrances, 

SC085589 
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covenants, conditions, restrictions, reservations, contracts, leases and licenses, easements, rights
of-way, and existing improvements pertaining to the Easement area, whether or not of record. 
The use of the word "Grant" does not imply any warranty on the part of District with respect to 
the Easement. 

In consideration for the District's granting of the Easement, County agrees to construct the 
Parking Lot Improvements at its sole cost and expense. In order to construct the Parking Lot 
Improvements, District agrees to grant County a temporary construction easement over and 
across the Parking Lot. The temporary construction easement over and across the Parking Lot, is 
a temporary construction easement, which terminates upon completion of the Parking Lot 
Improvements. For purposes of this Agreement, completion of the Parking Lot Improvements is 
defined as the date the County records the Notice of Completion with the County Recorder's 
office. County agrees to develop a paving plan at its sole cost and expense, subject to District 
approval, for the Parking Lot, showing limits of paving, sidewalk improvements, and proposed 
parking striping layout, and to construct, pave and stripe the Parking Lot in conformance with 
said paving plan upon District approval. 

3. Purpose of Easement. The Easement granted in this Agreement is for the purpose of permitting 
County a right of way within the Easement area to construct and maintain the Improvements at 
County's sole cost and responsibility. . 

4. Term of Easement; Termination. The Easement granted by this Agreement shall be a 
permanent easement. 

District reserves the right to terminate this Agreement upon County's failure to cure a default of 
this Agreement within thirty (30) days after written notice thereof from the District. If the 
County is in material breach of any of the covenants and agreements set forth in this Agreement, 
including, without limitation, a change in use of the Property without prior written consent of the 
District, then District shall have the right to terminate this Agreement and the Easement 
immediately, at its sole and absolute discretion. Upon notice from the District that it is 
immediately terminating this Agreement and the Easement, the County shall return the Easement 
area to the District in operational condition. 

5. Non-Exclusive Easement. The Easement granted in this Agreement is not exclusive. 
Notwithstanding the granted Easement, District expressly reserves for itself, its successors and its 
assigns, the right to use the Easement area or to grant other licenses at the same location, so long 
as such use does not unreasonably interfere with the rights herein granted. 

6. Maintenance. County shall maintain the Easement area at its sole cost, expense and 
responsibility, including all repair, maintenance and any charges, fees or expenses relating to 
repair and maintenance of the Easement. District shall have absolutely no responsibility for 
repair, maintenance, replacement or any other charges, fees or expenses relating to the Easement. 

Upon completion of the Parking Lot Improvements, the temporary construction easement across 
the Parking Lot will terminate and District shall maintain the Parking Lot at its sole cost and 
responsibility and County shall have absolutely no responsibility for repair, maintenance or 
replacement charges, fees or expenses. 

7. Indemnification. The County agrees to indemnify, defend and hold harmless District, its Board, 
Board members, employees, administrators, agents, officers, or invitees from any and all loss or 

2 
SC085589 
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expense, costs, claims, suits, or damages, including attorney's fees, arising out of any acts, errors 
or omissions in connection with the performance of this Agreement or use of the Easement area 
by any person(s), except to the extent such actions or claims are the result of negligence or willful 
misconduct by the District, its officers, agents or employees. 

The District agrees to indemnify, defend and hold harmless County, its Board, Board members, 
employees, administrators, agents or officers from any and all loss or expense, costs, claims, 
suits, or damages, including attorney's fees, arising out of any acts, errors or omissions in 
connection with the performance of this Agreement or use of the Easement area by any person( s), 
to the extent such actions or claims are the result of negligence or willful misconduct by the 
District, its officers, agents or employees. 

Each party shall establish procedures to notify the other party, where appropriate, of any claims, 
administrative actions or legal actions with respect to any of the matters described in this 
indemnification section. The Parties shall cooperate in the defense of such actions brought by 
others with respect to the matters covered in this Agreement. Nothing set forth in this Agreement 
shall establish a standard of care for or create any legal rights for any person not a party to this 
Agreement. The indemnity provisions of this Agreement shall survive the expiration or earlier 
termination of this Agreement and the recording of the Deed attached hereto. 

8. Right of Possession and Use. The right of possession and use of the Easement by County shall 
commence upon transfer of title to County. For purposes herein, transfer of title is defined as the 
acceptance of the Deed conveying the Easement interest in the District Parcel to the County. 

9. Amendment. This Agreement shall not be waived, altered, modified, supplemented or amended 
in any manner whatsoever except by written agreement signed by the Parties. 

10. Agreement Not Assignable. This Agreement, as well as the Easement granted herein, may not 
be assigned by the County, except for assignment to another public agency or for utilities 
purposes, without the express written consent of the District. 

11. Recording. County shall record the Deed in the Recorder's Office for Shasta County. 

12. Authority. Each individual executing this Agreement on behalf of an entity represents and 
warrants that he or she has been authorized to do so by the entity on whose behalf he or she 
executes this Agreement, and that said entity shall thereby be obligated to perform the terms of 
this Agreement. 

13. Acceptance. County shall evidence its acceptance of the Easement by execution and 
acknowledgment of a Certificate of Acceptance pursuant to California Government Code section 
27281, substantially in the form attached to the Deed attached hereto as Exhibit D. 

14. Fingerprinting. California Education Code section 45125.1 states that if employees of any 
contractor providing school site administrative or similar services may have any contact with any 
pupils, those employees shall be fingerprinted by the Department of Justice (DOJ) before 
entering to determine that they have not been convicted of a serious or violent felony. If the 
District determines that more than limited contact with students will occur during the 
performance of any services by a County contractor, the contractor will not perform services until 
all employees providing services have been fingerprinted by the DOJ and DOJ fingerprinting 
clearance certification has been provided to District. 

3 
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15. Exhibits. All Exhibits attached to this Agreement are hereby incorporated into this Agreement 
by this reference as if set forth in full. 

16. Execution in Counterparts. This Agreement may be executed in counterparts such that 
signatures may appear on separate signature pages, which when appended together, will 
constitute one fully executed original. 

17. Entire Agreement. The Parties have herein set forth the whole of their Agreement. All prior 
oral discussions, representations, and/or agreements, if any, are specifically superseded by this 
Agreement, which is intended by the Parties to contain all of the terms and conditions agreed to 
by them with regard to acquisition of the Easement. There are no agreements, representations, or 
warranties, express or implied, not specified in this Agreement. 

******************************************************** 

4 
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IN WITNESS WHEREOF, the Parties have executed this Agreement on the dates set forth 
below. By their signatures below, each signatory represents that he/she has the authority to 
execute this Agreement and to bind the party on whose behalf hislher execution is made. 

DISTRICT 

COTTONWOOD UNION SCHOOL DISTRICT 

By: Date: 
Title: 

COUNTY 

COUNTY OF SHASTA, CALIFORNIA 

By: Date: _________ _ 
Les Baugh, 
Chairman, Board of Supervisors County of Shasta 

ATTEST: 
Lawrence G. Lees, 
Clerk, Board of Supervisors County of Shasta 

By: _________________________ _ 
Deputy 

APPROVED AS TO FORM: 
Rubin E. Cruse, Jr., 
County Counsel 

By: __ ~~~~~~~-----------
David M. Yort ,) ., 
Senior Deputy, C unty Counsel 

SC085589 

Date: 

Date: U L~ ( ( &--

5 
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RECOMMENDED FOR APPROVAL: 

By: 
Patrick J. Mint irector 
Department 0 ublic Works 

RISK MANAGEMENT APPROVAL: 

Date: () z.-/?-6 Jill r l 

6 
SC085589 
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EXHIBIT A 

Map of District Parcel 

[ATTACHED] 

A-I 
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GAS POINT ROAD 

067-270-001 
COTl'ONWOOD SCHOOL DISTRICT 

00'(-270-032 
COn'ONiOOD 

COWiUNlTYPARI 

FIRST STREET 

EXHIBIT" A" 
SCALE 1"'" 1 00' 
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EXHIBITB 

Legal Description of County Easement 

[ATTACHED] 

B-1 
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Legal Oescription- Cottonwood Elementary School District 

Gas Point Road (ii]. Park Avenue 

EXHIBIT "B" 

All that portion orreal property situated in the northwest one-quarter of the northvvest 

one-quarter of Section 11, T. 29 North, R. 4 \-Vest, M.D.B.& M., in the unincorporated 

area of County of Shasta, State of Calitornia, as conveyed to the Cottonwood 

Elementary School District, by deed recorded September 22, 1955 in Official Records 

Document 1955-0009019, Shasta County Records, described as follows: 

COMMENCING at a point lying 30.00 teet southerly of the northwest corner of 

Section 11, T. 29 North, R. 4 West, said point being a found witness corner as shown 

on that certain Record of Survey recorded October 22, 1952 in Book 13 of Land 

Surveys at Page 42 of Shasta County Records; Thence North 0°37'23" 'West a distance 

of 5.94 feet to a point lying on the westerly boundary of said conveyed parcel, said 

point also lying on the proposed Right of \-Vay line of Gas Point Road, as shown on 

Exhibit "C" attached hereto and made a part hereof, said point also being the POINT 
OF BEGINNING of this description; THENCE along said Right ofVvay line North 

89°37'30" East a distance of 496.87 feet; THENCE South 0°23' 16" East a distance 

of 56.00 feet; THENCE Notth 89°37'30~' East a distance 120.71 feet: THENCE 

North 0°23' 16" "Vest a distance of 32,97 feet THENCE North 89°37'30" East a 

distance of 373.21 to a point on the easterly boundary of said parcel, said point being 

the POINT OF TERl\UNATJON of this description. 

Being a portion of APN 087-270-001 
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EXHIBITC 

Diagram of County Easement Area 

[ATTACHED] 

C-I 
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EXHIBITD 

Easement Deed 

[ATTACHED] 

0-1 
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RECORDING REQUESTED BY 
PATRICK J. MINTURN 
RETURN TO: 
SHASTA COUNTY DEPAR1MENT 
OF PUBLIC WORKS 
1855 PLACER STREET 
REDDING, CA 96001 

NO FEE - COUNTY BUSINESS 
GOVERNMENT CODE § 6103 
AP NO. 087-270-001 (a portion) 

EXHIBIT "D" 

PROJECT: Gas Point Road @ Park Drive (ROAD) 

DPWNO.OHOIB-2017-01 
------------------------------------------Space above this line for Recorder's use only ------------------------------------

UNINCORPORATED AREA DTT = $0 - R&T §1l922 

Easement Deed 

FOR CONSIDERATION, receipt of which is hereby acknowledged, 

COTTONWOOD ELEMENTARY SCHOOL DISTRICT HEREBY GRANTS to the 
COUNTY OF SHASTA, a political subdivision of the State of California, a permanent 
easement for public purposes in, upon, over, under, across and along the following described real 
property situated in the Northwest one-quarter of the Northwest one-quarter of Section 11, T. 29 
North, R. 4 West, M.D.B.&M., in the unincorporated area of the County of Shasta, State of 
California, more particularly described in EXHIBITS "1" AND "2" attached hereto and made a 
part hereof, pursuant to that certain Easement Agreement, a copy of which is on file in the 
Cottonwood Elementary School District offices. 

By: Dated: _________ _ 
DOUG GEREN, SUPERINTENDENT 

By: Dated: _________ _ 

[ATTACH NOTARY ACKNOWLEDGMENT] 

D-2 
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EXHIBIT "I" TO EASEMENT DEED 

Legal Description of Easement 

[INSERT EXHIBIT] 

D-3 

Page 463 of 485

BOARD OF SUPERVISORS REGULAR MEETING - March 13, 2018



Legal Description- Cottomvood Elementary School District 

Gas Point Road @' Park Avenue 

EXHIBIT" I " 

All that portion of real property situated in the northwest one-quarter of the 

northwest one-quarter of Section 11, T. 29 North, R. 4 West, M.D.B.& Iv1., in the 

unincorporated area of County of Shasta, State of CaIifomia, as conveyed to the 

Cottonwood Elementary School District, by deed recorded September 22, 1955 in 
Official Records Document 1955-0009019, Shasta County Records, described as 
fl11l0WS: 

COMMENCfNG at a point lying 30.00 feet southerly of the northwest corner of 

Section 11, T. 29 North, R. 4 "'lest, said point being a found witness comer as 

shown on that certain Record of Survey recorded October 22, 1952 in Book 13 of 

Land Surveys at Page 42 of Shasta County Records; Thence NOlth 0°37'23" \Vesl a 

distance of 5.94 feet to a point lying on the westerly boundary of said conveyed 

parcel, said point also lying on the proposed Right of Way line of Gas Point Road, 

as shown on Exhibit ;'2" attached hereto and made a part hereof: said point also 

being the POINT OF BEGINNING of this description; THENCE along said 

Right of \Vay line North 89°37'30" East a distance of 496.87 teet; THENCE South 

0°23'16" East a distance of56.00 feet; THENCE North 89°37'30" East a distance 

120.71 feet; THENCE North 0°23' 16); West a distance of 32.97 teet; TH[CNCE 

North 89°37'30" East a distance of 373.21 to a point on the easterly boundary of 

said parcel, said point being the POINT OF TERIVUNATION of this description. 

Being a portion of APN 087-270-001 
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EXHIBIT "2" TO EASEMENT DEED 

Diagram of Easement 

[INSERT EXHIBIT] 

0-4 
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COUNTY OF SHASTA 
STATE OF CALIFORNIA 

CERTIFICATE OF ACCEPTANCE OF EASEMENT 

(GOVERNMENT CODE SECTION 27281) 

THIS IS TO CERTIFY that the interest in real property conveyed by the deed or grant dated 
_____ , from COTTONWOOD ELEMENTARY SCHOOL DISTRICT, to the 
COUNTY OF SHASTA, State of California, a governmental agency (a political subdivision of 
the State of California) is hereby accepted by order of the Shasta County Board of Supervisors 
on , and the grantee hereby consents to the recordation thereof by its duly 
authorized officer. 

IN WITNESS WHEREOF, I have hereunto set my hand this _ day of ____ , 2018. 

LAWRENCE G. LEES 
Clerk ofthe Board of Supervisors 

By: 
Deputy 

D-5 
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RECORDING REQUESTED BY 
PATRICKJ. MINTURN 
RETURN TO: 
SHASTA COUNTY DEPARTMENT 
OF PUBLIC WORKS 
1855 PLACER STREET 
REDDING, CA 96001 

NO FEE - COUNTY BUSINESS 
GOVERNMENT CODE § 6103 
AP NO. 087-270-001 (a portion) 
PROJECT: Gas Point Road @ Park Drive (ROAD) 

DPW NO. OHOIB-2017-01 
------------------------------------------Space above this line for Recorder's use only ------------------------------------

UNINCORPORATED AREA DTT = $0 - R&T § 11922 

Easement Deed 

FOR CONSIDERATION, receipt of which is hereby acknowledged, 

COTTONWOOD ELEMENTARY SCHOOL DISTRICT HEREBY GRANTS to the 
COUNTY OF SHASTA, a political subdivision of the State of California, a permanent 
easement for public purposes in, upon, over, under, across and along the following described real 
property situated in the Northwest one-quarter of the Northwest one-quarter of Section 11, T. 29 
North, R. 4 West, M.D.B.&M., in the unincorporated area of the County of Shasta, State of 
California, more particularly described in EXHIBITS "1" AND "2" attached hereto and made a 
part hereof, pursuant to that certain Easement Agreement, a copy of which is on file in the 
Cottonwood Elementary School District offices. 

Dated: ;;;. -;:; 0 -18 
--~~~----~~-----

By: ----------------------------- Dated: ---------------------
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COUNTY OF SHASTA 

STATE OF CALIFORNIA 

EASEMENT DEED 

COTTONWOOD ELEMENTARY SCHOOL DISTRICT 

TO 

COUNTY OF SHASTA 

(CERTIFICATE OF ACCEPTANCE, GOVERNMENT CODE, SECTION 27281) 

THIS IS TO CERTIFY that the interest in real property conveyed by the deed or grant dated 
_______ , from COTTONWOOD ELEMENTARY SCHOOL DISTRICT, to the 

COUNTY OF SHASTA, State of California, a governmental agency (a political subdivision of 
the State of California) is hereby accepted by order of the Board of Supervisors on 

_______ , and the grantee hereby consents to the recordation thereof by its duly 

authorized officer. 

IN WITNESS WHEREOF, I have hereunto set my hand this __ day of 
______ , 2018. 

LAWRENCE G. LEES 

Clerk of the Board of Supervisors 

By ___________ _ 

Deputy 
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EXHIBIT "1" TO EASEMENT DEED 

Legal Description of Easement 

[ATTACHED] 

Page 470 of 485

BOARD OF SUPERVISORS REGULAR MEETING - March 13, 2018



Legal De cript ion- Cottomvood Elementary School D istrict 

Gas Point Road @ Park Avenue 

EXHIBIT " 1 " 

A ll that portion of real property situated in the north\vest one-quarter of- the 

nOlihwest one-quarte r of Section 11 , T. 29 North, R. 4 \~/est, Ivl.D.B .& ]\;1. , in the 

unincorporated area of County of Shasta, State of California, as conveyed to th e 

Cottonwood EI mental,)' School Di tli ct , by deed recorded September 22, 1955 in 

Offidal Records Document 1955-0009019, Shasta County Record , de cribed as 

fo!Jovls: 

COl\fl\fENCD,"G at a point lying 30.00 feet southerly of the nOl1hvvest corner of 

Section 11, T. 29 N orth, R . 4 yVest, said point being a fOllnd w itness corner as 

shovm on that celiam Record of SUr\'ey recorded October 22, 1952 in Bool 13 of 

Land Surveys at Page 42 of Shasta County Records; Thence North 0°31'23" \Vest a 

dis tan ce of 5.94 feet to a poin t lying on the \-ves ter!y boundary of said t;onveyed 

parcel, said point also lying on the proposed Right of Way tine of Gas Po int Road, 

as shOvvn on Exhibit "2" attached hereto and made a part hereof said poi nt a lso 

being the POINT OF BEGINNING of this description; THENCE along sa id 

Ri ght of V.lay line North 89°37'3 0" East a distance of 496. 87 feet; THENCE South 

0°23' 16" East a distance of 56.00 feet; THENCE orth 89°3 1'30" East a distance 

120.71 feet; THENCE ~ orth 0°23'16" Vile"t a distance of 32 .97 feet; fHENCE 
North 8 9°3 7 ' 3 0 ~ ' ·ast a distance of 373.21 to a point on tht; easterly boundary of 

said parce l ~ sa"d point being the POINT OF TERiVfINATIOl\'" ofthis descril tion. 

Being a portion of APN 087-270-001 
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EXHIBIT "2" TO EASEMENT DEED 

Diagram of Easement 

[ATTACHED] 
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CALIFORNIA ALL-PURPOSE ACKNOWLEDGMENT CIVIL CODE § 1189 

A notary public or other officer completing this certificate verifies only the identity of the individual who signed the 
document to which this certificate is attached, and not the truthfulness, accuracy, or validity of that document. 

State of California 

County of SAArA-

On (aYw~·;ft4 t{Q, roeS 
I 

Date Here Insert Name and Title of the Officer 

personally appeared ____ ~'-'='=--=----_____""GL..:~=R.=E:L_I..J=__ _________________ _ 
Name(s) of Signer(s) 

who proved to me on the basis of satisfactory evidence to be the person(s) whose name(s) is/are 
subscribed to the within instrument and acknowledged to me that he/she/they executed the same in 
his/her/their authorized capacity(ies), and that by his/her/their signature(s) on the instrument the person(s), 
or the entity upon behalf of which the person(s) acted, executed the instrument. 

BRANDON H. MAGBY 
CommisSion # 2120194 

:( ... Notary Public - California i 
i . " . Shasta"County ~ 

J. •••• Jfl ! o[,% ~r: !IIJ ~6.2~1 el 

Place Notary Seal Above 

I certify under PENAL TV OF PERJURY under the laws 
of the State of California that the foregoing paragraph 
is true and correct. 

WITNESS my hand and official seal. 

Signature ~~ 
S;gna ~ of NOtarYPUb/~ 

------------------------------ OPTIONAL ------------------------------
Though this section is optional, completing this information can deter alteration of the document or 

fraudulent reattachment of this form to an unintended document. 

Description of Attached Document 
Title or Type of Document: Document Date: _______ _ 
Number of Pages: Signer(s) Other Than Named Above: ____________ _ 

Capacity(ies) Claimed by Signer(s) 
Signer's Name: ___________ _ Signer's Name: ____________ _ 
o Corporate Officer - Title(s): ______ _ o Corporate Officer - Title(s): ______ _ 
o Partner - 0 Limited 0 General o Partner - 0 Limited 0 General 
o Individual 0 Attorney in Fact o Individual o Attorney in Fact 
o Trustee 0 Guardian or Conservator o Trustee o Guardian or Conservator 
o Other: _____________ _ o Other: _____________ _ 
Signer Is Representing: _________ _ Signer Is Representing: ________ _ 

• 
©2014 National Notary Association ' www.NationaINotary.org • 1-800-US NOTARY (1-800-876-6827) Item #5907 
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REPORT TO SHASTA COUNTY BOARD OF SUPERVISORS

BOARD MEETING DATE:  March  13, 2018
CATEGORY:  Scheduled Hearings - Resource Management-4.

SUBJECT:

Uncodified urgency interim ordinance establishing a temporary moratorium on the cultivation of industrial hemp within the
unincorporated areas of the County of Shasta

DEPARTMENT: Agricultural Commissioner/Sealer of Weights and Measures
Resource Management
Sheriff

Supervisorial District No. :  ALL

DEPARTMENT CONTACT:  RICHARD W. SIMON, DIRECTOR OF RESOURCE
MANAGEMENT (530) 225-5789

STAFF REPORT APPROVED BY:  Richard W. Simon, Director of Resource Management; Paul Kjos,
Ag. Comm.; Tom Bosenko, Sheriff

Vote Required?

4/5 Vote

General Fund Impact?

No Additional General Fund Impact 

RECOMMENDATION

Take the following actions: (1) Open the public hearing; (2) close the public hearing; (3) introduce, waive the reading, and
adopt An Uncodified Urgency Interim Ordinance of the County of Shasta Declaring a Temporary Moratorium on the
Cultivation of Industrial Hemp Within the Unincorporated Areas of the County of Shasta (the “Urgency Interim Ordinance”);
(4) find that the Urgency Interim Ordinance is exempt from environmental review under the California Environmental Quality
Act (CEQA) for the reasons stated in the Urgency Interim Ordinance;  (5) direct the Agricultural Commissioner, the Director
of Resource Management, and the Sheriff to assess the effects of unregulated cultivation of industrial hemp by "Established
Agricultural Research Institutions" and others on the environment and on the health and safety of the citizens of Shasta
County, and determine whether there are reasonable regulations to mitigate any identified adverse effects; and (6) direct the
Agricultural Commissioner, the Director of Resource Management, and the Sheriff to develop such reasonable regulations, if
any, for consideration by the Planning Commission and the Board of Supervisors.

SUMMARY

The passage of Proposition 64 and associated legislative trailer bills will allow for the cultivation of industrial hemp once the
Industrial Hemp Advisory Board has established a regulatory framework for implementation of registration, seed procurement,
fees, and manufacturing.  The California Food & Agricultural Code was amended to include Division 24 (Division), which
addresses the cultivation of industrial hemp.  The Division also exempts “Established Agricultural Research Institutions”
(EARI) from many of the regulatory requirements, allowing them to cultivate industrial hemp with little to no oversight,
including no registration with the County, no restriction on seed sources, and no limitation of the plants not exceeding 0.3%
THC.   
 
This Ordinance will establish a moratorium on the cultivation of industrial hemp by EARIs and others until the County can
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determine the effects of unregulated cultivation of industrial hemp on the environment and the health and safety of the citizens
of Shasta County and develop reasonable regulations, if any, to mitigate such impacts.  This urgency ordinance will be in effect
for 45 days.  It may be extended by the Board of Supervisors for an additional 22 months and 15 days after a subsequent
notice and public hearing. 

DISCUSSION

With the passage of Proposition 64 and the associated legislative trailer bills, the California Food & Agricultural Code (FAC)
was amended to include Division 24, which addresses the cultivation of industrial hemp.  Industrial hemp is defined under
Food and Agricultural Code Section 81000 and Health and Safety Code section 11018.5 as “a fiber or oilseed crop, or both,
that is limited to types of the plant Cannabis sativa L. having no more than three-tenths of 1 percent (.3%) tetrahydrocannabinol
(THC) contained in the dried flowering tops, whether growing or not; the seeds of the plant; the resin extracted from any part
of the plant; and every compound, manufacture, salt, derivative, mixture, or preparation of the plant, its seeds or resin
produced therefrom.”
FAC Division 24, which became operative on January 1, 2017, cites the requirements for the cultivation of industrial hemp,
including the establishment of the Industrial Hemp Advisory Board (IHAB), listing specific hemp seed sources, the
registration of growers, the requirement for testing to assure all industrial hemp contains less than 0.3% of THC, and the fees
and processes to be developed for the registration of growers.    Since this regulatory framework has not yet been established
by the IHAB, the commercial cultivation of industrial hemp is currently prohibited by most persons and entities.
 
Despite the current prohibition, FAC Division 24 exempts EARIs from many of the provisions listed above.  An “Established
Agricultural Research Institution” is defined under FAC Division 24 as:
 

1. A public or private institution or organization that maintains land or facilities for agricultural research, including colleges,
universities, agricultural research centers, and conservation research centers; or
 

2. An institution of higher education (as defined in Section 1001 of the Higher Education Act of 1965 (20 U.S.C. 1001)
that grows, cultivates or manufactures industrial hemp for purposes of research conducted under an agricultural pilot
program or other agricultural or academic research.”
 

As a result of the exemption in Division 24 for EARIs, the growth, cultivation, or manufacturing of industrial hemp by an
EARI is not contingent upon the development of a regulatory framework addressing hemp seed, cultivation or any other
provision set forth by the IHAB. 
 
This exemption allows cultivators to claim an association to be an EARI while the County has no guidelines on whether the
grower or the institution is legitimate.  The ability and likelihood that cultivators could exploit this exemption to grow industrial
hemp is great.  
 
Industrial hemp and cannabis are differentiated by definition in state law, with a major difference being industrial hemp may not
contain more that 0.3% tetrahydrocannabinol (THC).  However, industrial hemp and cannabis are derivatives of the same
plant, cannabis sativa L., and the appearance of industrial hemp and cannabis are virtually indistinguishable to the untrained
eye.  Absent a laboratory performed chemical analysis for THC content, the two plants cannot be distinguished under their
legal definitions. 
 
FAC Division 24 allows EARIs to cultivate and possess industrial hemp with a greater than 0.3% THC level, thereby resulting
in such “research” plants meeting the definition of cannabis.  Farming industrial hemp requires growing the entire marijuana
plant which at some point contains psychoactive levels of THC.  The unregulated cultivation of industrial hemp by EARIs
may pose the same threats to the public’s health, safety and welfare as the cultivation of cannabis and may be in violation of
Shasta County’s current cannabis regulations.
 
The cultivation of industrial hemp prior to the adoption of reasonable regulations, if any, may result in violations of the
County's cannabis regulations, interfere with the County's ability to effectively regulate  land use, and may be harmful to the
welfare of the county and its residents, create a public nuisance, and threaten the existing agricultural industry.   This urgency
ordinance, if adopted, will be in effect for 45 days.  It may be extended by the Board of Supervisors for an additional 22
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months and 15 days after a subsequent notice and public hearing.

ALTERNATIVES

The Board may choose to not approve the Ordinance.  This is not recommended for the reasons cited in this report.

OTHER AGENCY INVOLVEMENT

County Counsel contributed to the development of the ordinance and has approved the ordinance as to form. Resource
Management, Sheriff, and the Agricultural Commissioner were all involved in the drafting and review of the Ordinance. The
County Administrative Office has reviewed this recommendation.

FINANCING

The recommended action would result in an as yet undetermined impact on the General Fund related to staff time and
resources from the various departments involved in assessing the effects of unregulated cultivation of industrial hemp and the
development of reasonable regulations, if any, to mitigate any identified adverse effects. At this time, there is no additional
General Fund impact. 

ATTACHMENTS:
Description Upload Date Description
Interim HEMP Ordinance V6 3/6/2018 Interim HEMP Ordinance

V6
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ORDINANCE NO. 

______ 

 

AN UNCODIFIED URGENCY INTERIM ORDINANCE OF THE COUNTY OF 

SHASTA DECLARING A TEMPORARY MORATORIUM ON THE CULTIVATION OF 

INDUSTRIAL HEMP WITHIN THE UNINCORPORATED AREAS OF THE COUNTY 

OF SHASTA 

 

The Board of Supervisors of the County of Shasta ordains as follows: 

 

SECTION 1.  PURPOSE AND AUTHORITY.  

 

 The purpose of this urgency ordinance is to establish a temporary moratorium on the 

cultivation of industrial hemp by “Established Agricultural Research Institutions,” as defined by 

California Food and Agricultural Code Section 81000(c), and others, while County staff 

determines the impact of such unregulated cultivation and reasonable regulations to mitigate 

such impacts. This urgency ordinance is adopted pursuant to California Constitution Article 11, 

Section 7, Government Code sections 65800, et seq., particularly section 65858, and other 

applicable law. 

 

SECTION 2.  FINDINGS.  

 

The Board of Supervisors of the County of Shasta makes the following findings in 

support of the immediate adoption and application of this urgency ordinance: 

 

A. Section 5940 of Title 7 of the United States Code states, “Notwithstanding the 

Controlled Substances Act (21 U.S.C. 801 et seq.), the Safe and Drug-Free 

Schools and Communities Act (20 U.S.C. 7101 et seq.), Chapter 81 of Title 41, 

United States Code, or any other Federal law, an institution of higher education 

(as defined in section 101 of the Higher Education Act of 1965 (20 U.S.C. 1001)) 

or a State department of agriculture may grow or cultivate industrial hemp if: (1) 

the industrial hemp is grown or cultivated for purposes of research conducted 

under an agricultural pilot program or other agricultural or academic research; and 

(2) the growing or cultivating of industrial hemp is allowed under the laws of the 

State in which such institution of higher education or State department of 

agriculture is located and such research occurs.” 

 

B. Division 24. Industrial Hemp [81000-81010] of the California Food and 

Agricultural Code (hereafter “FAC”) addresses the growing and cultivation of 

industrial hemp in California. 

 

C.  On January 1, 2017, Division 24, Industrial Hemp [8100-81010] of the FAC 

became operative. 
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Ordinance No. _____ 

Industrial Hemp Moratorium Ordinance 

Page 2 of 8 

 

 

D. FAC Division 24 does not provide for the California Department of Food and 

Agriculture to establish a pilot program or to participate in, or promote, research 

projects recognized under Section 5940 of Title 7 of the United States Code. 

 

E. FAC Section 81001 calls for the Industrial Hemp Advisory Board to advise the 

California Secretary of Food and Agriculture and make recommendations to the 

Secretary pertaining to the cultivation of industrial hemp, including but not 

limited to, developing the requisite industrial hemp seed law and regulations, 

enforcement mechanisms, and the setting of an assessment rate. 

 

F. The Industrial Hemp Advisory Board is expected to make its recommendation to 

the Secretary of the California Department of Agriculture for a regulatory 

framework allowing the cultivation of industrial hemp for commercial purposes in 

approximately late 2018. 

 

G. Under FAC Division 24, all commercial growers of industrial hemp must register 

with the county agricultural commissioner prior to cultivation.  Registration is not 

yet available.  The fees and process for registration will be developed in 

conjunction with the Industrial Hemp Advisory Board.  Therefore, the cultivation 

of industrial hemp for commercial purposes as defined under FAC Division 24 is 

prohibited within the State of California and the County of Shasta until the 

Industrial Hemp Advisory Board has developed and implemented the requisite 

industrial hemp law, regulations, and enforcement mechanisms, including the 

registration process and fees. 

 

H. Despite the current prohibition on the cultivation of industrial hemp for 

commercial purposes, FAC Division 24 exempts cultivation by an “Established 

Agricultural Research Institution” from some of the regulatory requirements 

enumerated therein. 

 

I. An “Established Agricultural Research Institution” is defined under FAC Section 

81000 as: “(1) A public or private institution or organization that maintains land 

or facilities for agricultural research, including colleges, universities, agricultural 

research centers, and conservation research centers; or (2) An institution of higher 

education (as defined in section 1001 of the Higher Education Act of 1965 (20 

U.S.C. 1001)) that grows, cultivates or manufactures industrial hemp for purposes 

of research conducted under an agricultural pilot program or other agricultural or 

academic research.” 

 

J. Industrial hemp is defined under FAC Section 81000 and Health and Safety Code 

section 11018.5 as “a fiber or oilseed crop, or both, that is limited to types of the 

plant Cannabis sativa L. having no more than three-tenths of 1 percent (.3%) 

tetrahydrocannabinol (THC) contained in the dried flowering tops, whether 

growing or not; the seeds of the plant; the resin extracted from any part of the 
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Ordinance No. _____ 

Industrial Hemp Moratorium Ordinance 

Page 3 of 8 

 

 

plant; and every compound, manufacture, salt, derivative, mixture, or preparation 

of the plant, its seeds or resin produced therefrom.” 

 

K. “Cannabis” is defined under the Medicinal and Adult-Use Cannabis Regulation 

and Safety Act (MAUCRSA) codified at Business and Professions Code section 

26001 as “all parts of the plant Cannabis sativa Linnaeus, Cannabis indica, or 

Cannabis ruderalis, whether growing or not; the seeds thereof; the resin, whether 

crude or purified, extracted from any part of the plant; and every compound, 

manufacture, salt, derivative, mixture, or preparation of the plant, its seeds, or 

resin… ‘cannabis’ does not mean ‘industrial hemp’ as defined by Section 11018.5 

of the Health and Safety Code.” 

 

L. Due to the fact that industrial hemp and cannabis are derivatives of the same 

plant, Cannabis sativa L., the appearance of industrial hemp and cannabis are 

virtually indistinguishable to the untrained eye. Absent a laboratory performed 

chemical analysis for tetrahydrocannabinol (THC) content, the two plants cannot 

be distinguished under their legal definitions. 

 

M. Division 24 of the FAC allows an “Established Agricultural Research Institution” 

to cultivate or possess industrial hemp with a greater than .3% THC level, causing 

such plant to no longer conform to the legal definition of industrial hemp, thereby 

resulting in such “research” plants constituting cannabis. Farming industrial hemp 

requires growing the entire marijuana plant which at some point contains 

psychoactive levels of THC. 

 

N. The definition of “Established Agricultural Research Institution” as provided in 

FAC Section 81000 is vague and neither the Legislature nor the Industrial Hemp 

Advisory Board have provided guidelines on how the County can establish 

whether a cultivator claiming to be an “Established Agricultural Research 

Institution” is legitimate or that the cultivation constitutes “agricultural or 

academic research.” Without clear guidelines, the ability and likelihood that 

cultivators exploit the “Establish Agricultural Research Institution” exemption to 

grow industrial hemp with more than .3% THC is great. 

 

O. Section 17.88.325 of the Shasta County Code prohibits commercial cannabis 

activity in the unincorporated area of the County, which includes the cultivation, 

possession, manufacture, distribution, processing, storing, laboratory testing, 

packaging, labeling, transportation, delivery, or sale of cannabis and cannabis 

products as defined in California Business & Professions Code section 26001.   

 

P. Due to the fact that industrial hemp and cannabis are virtually indistinguishable to 

the untrained eye, the cultivation of industrial hemp by an “Established 

Agricultural Research Institution” prior to the adoption of reasonable regulations 

poses similar threats to the public health, safety or welfare as the cultivation of 

cannabis. 
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Q. The cultivation of industrial hemp by an “Established Agricultural Research 

Institution” prior to the adoption of reasonable regulations will create an increased 

likelihood of criminal activity. 

 

R. The cultivation of industrial hemp by an “Established Agricultural Research 

Institution” prior to the adoption of reasonable regulations creates a high 

likelihood of attracting crime and associated violence, including without 

limitation, theft, robberies, illegal firearms, shootings and homicides. 

 

S. The Sheriff and other enforcing officers will have to investigate each industrial 

hemp grow conducted by an “Established Agricultural Research Institution” prior 

to the adoption of reasonable regulations to ensure that the grow is not cannabis. 

Investigations of industrial hemp grows are time consuming, labor intensive, and 

potentially dangerous. 

 

T. Industrial hemp can serve as a host to mites and other insects. At this time, there 

are no pesticides specifically labeled for hemp that address such mites or other 

insects. The few pesticides that can legally be applied to hemp are not always 

effective, which allows for such insects to move into other nearby crops. 

 

U. There are no requirements for pesticide use reporting or testing for industrial 

hemp when cultivated by an “Established Agricultural Research Institution” if 

pesticides on the Federal Insecticide, Fungicide and Rodenticide Act (FIFRA) 

25(b) list are used. In addition, “Established Agricultural Research Institutions” 

may be using chemicals or pesticides that are extremely toxic to people and 

wildlife and which may pollute soil, ground water, and/or nearby water sources. 

 

V. Industrial hemp and cannabis are not compatible crops. Thus, if this Board of 

Supervisors elects to pursue a particular option with respect to the outdoor 

cultivation of cannabis, the existence of industrial hemp grows maintained by 

“Established Agricultural Research Institutions” may preclude the Board of 

Supervisors from considering certain projects or development plans. 

 

W The cultivation of industrial hemp by an “Established Agricultural Research 

Institutions” prior to the adoption of reasonable regulations is harmful to the 

welfare of residents, creates a nuisance, and threatens the safety and land of 

nearby property owners. 

 

X. There is an urgent need for the Agricultural Commissioner, the Sheriff, and 

Resource Management to assess the impacts of industrial hemp grown by 

“Established Agricultural Research Institutions” and to explore reasonable 

regulatory options relating thereto. 
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Y. The allowance of cultivation of industrial hemp by “Established Agricultural 

Research Institutions,” as defined by FAC Section 81000, prior to the adoption of 

reasonable regulations, creates an urgent and immediate threat to the public 

health, safety or welfare of the citizens and existing agriculture in Shasta County. 

 

Z. Shasta County has a compelling interest in protecting the public health, safety, 

and welfare of its residents and businesses, in preventing the establishment of 

nuisances by the cultivation of industrial hemp. 

 

AA. There is a current and immediate threat to public health, safety, and welfare in 

that the establishment of industrial hemp cultivation in the unincorporated 

areas of the County of Shasta will result in land uses and land developments 

that may conflict with amendments to the Shasta County Code that may be 

adopted as a result of the study that is to be undertaken. 

 

BB. There is no feasible alternative to enactment of this moratorium ordinance that 

will satisfactorily mitigate or avoid the previously identified impacts to the 

public health, safety and welfare with a less burdensome or restrictive effect. 

 

CC. In order to ensure the effective implementation of the County of Shasta’s land use 

objectives and policies, a temporary moratorium on the establishment and/or 

approval of industrial hemp cultivation is necessary. 

 

DD. This ordinance is exempt from environmental review under the California 

Environmental Quality Act (CEQA) pursuant to CEQA Guidelines sections 

15060(c)(2) (the activity will not result in a direct or reasonably foreseeable 

indirect physical change in the environment) and 15061(b)(3) (there is no 

possibility the activity in question may have a significant effect on the 

environment).  In addition to the foregoing general exemptions, the following 

categorical exemption applies: section 15308 (actions taken as authorized by local 

ordinance to assure protection of the environment).  There are no unusual 

circumstances under CEQA Guildline15300.2(c). Each exemption stands as a 

separate and independent basis for determining that this ordinance is not subject 

to CEQA.  

 

EE. This ordinance complies with State law and imposes reasonable regulations that 

the Board of Supervisors concludes are necessary to protect the public safety, 

health and welfare of residents and business within the County. 

 

SECTION 3.  CULTIVATION OF INDUSTRIAL HEMP PROHIBITED.   

 

A. During the term of this interim ordinance, including any extensions hereto, no 

person or entity shall grow industrial hemp for any purposes within the 

unincorporated areas of Shasta County and no County permit or approval of any 

type shall be issued therefor. As set forth above under Section 2, the cultivation of 
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industrial hemp for commercial purposes is currently prohibited by the State of 

California. Additionally, during this interim ordinance, including any extensions 

hereto, “Established Agricultural Research Institutions” as defined in FAC 

Section 81000, will similarly be prohibited from cultivating industrial hemp. 

 

B. Cultivation of industrial hemp in violation of the prohibition in this interim 

ordinance constitutes a public nuisance and may be abated in accordance with 

Chapter 8.28 (Nuisances) of the Shasta County Code and Shasta County Code 

Chapter 17.94 and by any other means available by law. Furthermore, in the 

performance of his or her functions, the enforcing officer, as identified in Shasta 

County Code section 17.94.060, is authorized to enter upon and inspect private 

properties to ensure compliance with the provisions of this Ordinance. Any such 

entry and inspection remains subject to all requirements established by the United 

States Constitution, the California Constitution, and any other applicable state and 

federal law.  

C. This section is cumulative to all other remedies now or hereafter available to 

abate or otherwise regulate or prevent public nuisances or to enforce the 

provisions of the Shasta County Code or Shasta County ordinances.  

D. The provisions of this section shall not be construed to protect any person from 

prosecution pursuant to any laws that may prohibit the cultivation, sale, 

distribution, possession, and/or use of controlled substances, or to authorize 

conduct that is unlawful under state or federal law. Moreover, absent a certificate 

of registration from the federal government, the cultivation of industrial hemp 

remains a violation of federal law as of the date of adoption of this ordinance and 

this ordinance is not intended to, and does not authorize conduct or acts that 

violate federal law, does not serve in any manner as an obstacle to enforcement of 

federal law, and does not protect any of the above-described persons from arrest 

or prosecution under those federal laws.  Such persons assume any and all risk 

and any and all liability that may arise or result under state and federal laws from 

the cultivation of industrial hemp.  Further, to the fullest extent permitted by law, 

any actions taken under the provisions of this ordinance by any public officer or 

employee of the County of Shasta or Shasta County itself shall not become a 

personal liability of such person or a liability of the county.  

E. As authorized by Government Code section 25132, and except as otherwise 

provided by state statute, any person or entity violating any provision of this 

ordinance shall be guilty of a misdemeanor.  

 

SECTION 4.  DECLARATION OF URGENCY.  

 

Based on the findings set forth in Section 2, this ordinance is declared to be an urgency 

ordinance that shall be effective immediately upon adoption by the Board of Supervisors. 

 

SECTION 5. WRITTEN REPORT 
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Ten days prior to the expiration of this ordinance or any extension thereof, the Board of 

Supervisors shall issue a written report describing the measures taken to alleviate the threat to public 

health, safety and welfare that led to the enactment of the ordinance. 

 

 

SECTION 6. SEVERABILITY 

 

If any provision, clause, sentence or paragraph of this ordinance or the application thereof 

to any person or circumstances shall be held invalid, such invalidity shall not affect the other 

provisions of this ordinance which can be given effect without the invalid provision or 

application, and to this end, the provisions of this ordinance are hereby declared to be severable. 

 

SECTION 7. CONFLICTING LAWS 

 

For the term of this ordinance, as set forth in Section 8 below, the provisions of this 

ordinance shall govern.  To the extent that there is any conflict between the provisions of this 

ordinance and the provisions of any other County code, ordinance, resolution or policy, all such 

conflicting provisions shall be suspended. 

 

SECTION 8. EFFECTIVE DATE AND TERM 

 

This ordinance is declared an urgency measure for the immediate protection and preservation 

of the public peace, health, safety and welfare for the reasons stated in Section 2, and it shall take 

effect immediately upon its adoption by a four-fifths (4/5) vote of the Board of Supervisors pursuant 

to Government Code section 65858 and Government Code section 25123 (d).  This ordinance shall 

continue in effect for forty-five (45) days from the date of its adoption and shall thereafter be of no 

further force and effect unless, after notice pursuant to Government Code Section 65090 and a public 

hearing, the Board of Supervisors extends this ordinance for an additional period of time pursuant to 

Government Code Section 65858.  The clerk shall cause this ordinance to be published as required 

by law 

 

DULY PASSED AND ADOPTED this ___ day of March 2018, by the Board of 

Supervisors, County of Shasta, State of California, by the following vote: 

 

 AYES:   

 NOES:  

 ABSENT:  

 ABSTAIN:  

 RECUSE:  

 

       

LES BAUGH, CHAIRMAN 

Board of Supervisors 

County of Shasta 

State of California 
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ATTEST: 

 

LAWRENCE G. LEES 

Clerk of the Board of Supervisors 

 

 

By:         

 Deputy  
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